2 FPRS - Welcome to the Food P.. @ Fprs Online_Help

74 &) Free Hotmail

[\ "Contents] [ Index

= 5
FNS-44

FNS-46

FNS-46 (PR)

FNS-101

FNS-101 (CNMI)
FNS-152

FNS-153

FNS-191

FNS-203

FNS-209

FNS-209 (PR)
FNS-227 and 227A
FNS-250

FNS-259

FNS-292

FNS-292A

FNS-2928

FNS-366A

FNS-366A (PR)
FNS-366A (PR Relief)
FNS-3668 (Annual)
FNS-3665 (Quarterly)
FNS-388

FNS-388 (AS)

FNS-388 (CNMI-NAP)
FNS-388 (PR)

FNS-388 (PR-NAP)
FNS-388A

FNS-388A (CNMI-NAP)
FNS-388A (PR)
FNS-418

FNS-498

FNS-583

FNS-586A

FNS-5868

FNS-640

& Form FNS-640 (Sheet A) Instructions (Ins
&3 Form FNS-640 (Sheet B) Instructions (1

< >

‘TSearch™

7~ TGiossary

@ https,//fprs.fs.usda.gov/FPRS%200nline%20Help/FprsOnlineHelp_rh10.htm?hp=. %2 fprs%25200nline%2520help%2ffprsonlinehelp_rh10+ ~ @ O
x|[U

FSAID £]Home [=]Suggested Sites (1) ~ [] Suggested Sites v &) Web Slice Gallery v

Search..

Form FNS-440 (Sheet A) Instructions (01-18)

Home | OMB Forms and Form Instructions | FNS-640 | Form FNS-640 (sheet A) Instructions (01-18)

FNS-640 (Sheet A) Instructions

Field

[ Instructi

Fields can be left blank if not specified otherwise

Not meeting the formatting/business rules will trigger an error unless noted otherwise

Al. General SFA

NOT A DATA ENTRY FIELD (Heade
Information ( 7
A1-1.SFAID # ® Canbeany character

® Cannotbe leftblank

The SFA ID # entered must match the SFAID # entered infield B1-1 (FNS-640B).

The SFA ID # enteredin field A1-1 must be the same SFAID # usedin FNS-742 reporting for
the same School Year.

Al1-2. SFA Name

*  Alphanumericonly

* Cannotbe leftblank

® Mustmatch SFAName in
field B1-2

Enter SFA Name as reported on Line 1 of the applicable SFA-3.

Without SFA-3: Enter SFA Name as reported on the applicable 5-1.

The SFA Name entered infield A1-2 must be the same as the applicable SFA Name entered
in field B1-2 (FNS-6408).

A1-3. Review Period
(Month)

® Mustbe in ## format

® No special characters

* Cannotcontain number other
than 01-12

Cannotbe left blank

Enter Review Period Month asreported onLine 3 of the applicable SFA-3
Without SFA-3: Enter Review Period Month as reported on Line 6 of the applicable -1

A1-4. Review Period
(vear)

4-digit numericonly
Must be in #### format
No special characters
Cannot be leftblank

Enter Review Period Year as reported on Line 3 of the applicable SFA-3

Without SFA-3: Enter Review Period Month as reported on Line 6 of the applicable S-1
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A1-4. Review Period
(Year)
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digit numericonly
® Mustbe in #### format
* No special characters

* Cannotbe left blank
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Enter Review Period Year as reported on

e 3 of the applicable SFA-3
Without SFA-3: Enter Review Period Month as reported on Line 6 of the applicable S-1

A1-5. Total # Schools

* Numericonly
® Cannotbe left blank

Total # of Schools reviewed offering SBP within the applicable SFA

* Only one sampling method
(A2-1A through A2-1C) can

offering SBP
Enter Total # of Schools as reported on Line 2 (Reviewed) of the applicable SFA-3
Without SFA-3: List # of sites reviewed that serve SBP as determined through the site
selection process

Field ideli [ Instrud

A2. Certificationand

Fi

Benefitt o2 Ra NOT A DATA ENTRY FIELD (Header)

Method

A2-1. Sampling * Onetypeof method | cqjact h fields A2-1A. through A2-1C.

Methodology (Select[1] (A2-1A through A2-1C) must

one) be selected [1] A2-1A.(100% of students eligible for free and reduced price benefits) -

A2-1B. (95% C Level /El

A2-1C. (99% Confidence Level / Manual System)

Reviewed (i.e. Sample
Size #)

* Cannotbe leftblank

be selected
* Onlylor0Allowedifavalue | select[1] type of sampling method as reported on Lines 4A through 4C of the applicable

is entered SFA-3
Without SFA-3: Select [1] type of sampling method as reported on Question 126 of the On-
Site Assessment Tool
Notselecting one type of sampling method will trigger a warning message to list the reason
why a samplingmethod was not selected.

A2-2. Total # Stud . N iconly

Enter Total # of students reviewed as reported in Line 4 of the applicable SFA-3

Without SFA-3: Record Total # of Students Reviewed (i.e. Sample Size #) asreportedin
Question 126 of the On-site Assessment Tool

&> Form FNS-640 (Sheet B) Instructions (1
< >

A2-3. SFA count of
Reviewed Students (#)

* Numericonly

* Cannotbe leftblank

Enter SFA Count (#) of Reviewed Students in fields A2-3A (Free) and A2-3B (Reduced-Price)
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Enter SFA Count (#) of Reviewed Students
as reported in Line 4F of the applicable SFA-3.

Without SFA-3: Record SFA count of Reviewed Students (#) as reported in Block 4.A on the
applicable SFA-1

ields A2-3A (Free) and A2-3B (Reduced-Price)

A2-4. SA count of
Reviewed Students (#)

* Numericonly
® Cannotbe leftblank

Enter SA Count (#) of Reviewed Students in fields A2-4A (Free) and A2-4B (Reduced-Price) as
reportedin Line 4G of the applicable SFA-3.

Without SFA-3: Record SA count of Reviewed Students (#) as reported in Block 4.8 on the
applicable SFA-1|

A2-5. Application Errors
by Type (#)

* Numericonly
* Enter total # of application
errors by type for A2-5A

Enter total # of application errors by type foreach field A2-5A through A2-5E (Child or
Household Name, Case Number, Income Amount or Source, Social Security # (last 4 digits),

Adult Sig: ) as calculated for the DATA SUMMARY (Total for each Column) for Line 1A
Field i i
through A2-5E on the applicable SFA-1
:26| To:al ok *  Numericonly Enter total # of applications miscategorized for each field A2-6A through A2-6D (Free ->
l?P - Ion_s * Entertotal #of Reduced Price, Free -> Paid, Reduced Price -> Paid, Reduced Price -> Free) as reported in
Miscategorized miscategorized applications

by type for A2-6A through

Line 4D onthe applicable SFA-3

A2-6D Without SFA-3: Record total # of applications miscategorized for each field A2-6A through
A2-6D (Free -> Reduced Price, Free -> Paid, Reduced Price -> Paid, Reduced Price -> Free) as
reportedin Line 1.B on the applicable SFA-1.
A2-7. Total # of Benefit e Numericonly

Issuance Errors

Enter total # of Benefit
Issuance Errors by type for
A2-7A through A2-7D

Enter total # of benefitissuance errors foreach field A2-7A through A2-7D (Free -> Reduced
Price, Free -> Paid, Reduced Price -> Paid, Reduced Price -> Free) as reported in Line 4E on
the applicable SFA-3

Without SFA-3: Enter total # of benefitissuance errors for each field A2-7A through A2-7D
(Free ->Reduced Price, Free -> Paid, Reduced Price -> Paid, Reduced Price -> Free) as
reported in Block 2 on the applicable SFA-1
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Without SFA-3: Enter total # of benefitissuance errors for each field A2-7A through A!
(Free ->Reduced Price, Free -> Paid, Reduced Price -> Paid, Reduced Price -> Free) as
reported in Block 2 on the applicable SFA-1

Search... D~

A3. Fiscal Action

NOT A DATA ENTRY FIELD (Header)

A3-1. NSLP Total
Overclaim/Underclaim
($+/-)

Numericonly

Must be in .XX format

Overclaims mustbe a

positive number

® Underclaims mustbe a
negative number

® Cannotbe leftblank

To Calculate NSLP Total Overclaim/Underclaim ($+/-), subtract the sum of Afterschool Snack
Adjustment field totals from all NSLP tabs in the Fiscal Action Workbook from the Total
NSLP Fiscal Action as reported in the FA Summary Tab of the Fiscal Action Workbook

(Total NSLP Fiscal Action as reported in the FA Summary Tab of the Fiscal Action
rkbook) minus (Sum of I Snack totals from all NSLP tabs in the
Fiscal Action Workbook) equals NSLP Total Overclaim/Underclaim ($+/-)

Overclaims must be a positive numberand Underclaims must be a negative number

Field Ins
£3:2. S8R Total *  Numericonly Enter Total SBP Fiscal Action amount as reported in the FA Summary Tab of the Fiscal Action
Overclaim/Underclaim e Mustbe in .XXformat
Workbook
($+/-) e Overclaims mustbea

positive number

® Underclaims mustbe a
negative number

* Cannotbe leftblank

Overclaims must be a positive numberand Underclaims must be a negative number

A3-3. Afterschool Snacks
Total Overclaim/
Underclaim ($+/-)

* Numericonly

® Mustbe in .XXformat

® Overclaims mustbe a
positive number

® Underclaims mustbe a
negative number

® Cannotbe leftblank

Enter sum of Afterschool Snack Adjustment fields from all NSLP tabs in the Fiscal Action
Workbook

Overclaims must be a positive numberand Underclaims must be a negative number

< >

A2 Wae Nuarclaim

® Only1 or0Allowedif a value

Entara 17 i an Auarrlaim wae dicramardad

Foewer— 13
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- 5 negative number
e ® Cannotbe leftblank 2
s A e Only1 or0Allowed if a value 5 o )
FNS-46 A3-4. Was Overclaim Enter a “1” if an overclaim was disregarded
FNS-46 (PR) Disregarded (Select[1] if Eentered
et i Yes) * %e sum | 1Fthe sumof A3-1 (NSLP Overclaim/ im) and A3-3 (Afterschool
FNS-152 of A3-1 and A3-3 is 00.01 to O im/L im) is Equal to or UNDER 600 and A3-2 (SBP Overclaim/Underclaim) is
FNS-153 600 ANDA3-2 15 00.01 to 600 Equal to or UNDER 600 then A3-4 (Overclaim Disregard) or A3-5 (Funds
E::;:; o “ASAisEbe bBAKGr0 Nte Withheld/Recovered ) must be selected [1]
FNS-209 sumof A3-1and A3
FNS-209 (PR) OVER600 ANDA3-2 is OVER N -
FNS-227 and 227A 600 If the sum of A3-1 (NSLP Overclaim/Underclaim) and A3-3 (Afterschool Snacks
ENS-250 Overclaim/Underclaim) is OVER 600 and A3-2 (SBP Overclaim/Underclaim) is OVER 600 then
FNS-259 A3-4 (Funds Withheld/Recovered) must be blank or 0.
FNS-292
FNS-292A
E:zjzgi A3-5. Were Funds e g'::{lez: alowed favalue Enter a “1” if funds were recovered
ENSBERA(RR) D rsv;tlz':[l:]‘:;c::;vemd e A3-5mustbel ifthesumof | Ifthe sumof A3-1 (NSLP Overclaim/Underclaim) and A3-3 (Afterschool Snacks
:z';zg’; iisn':::')e') A3-1and A3-3 is over600 OR | Overclaim/Underclaim) equals $0.01 - 600.00 and A3-2 (SBP Overclaim/Underclaim) is $0.01
FNS-3668B (Quarterly) A3-2is over600 - 600.00 and A3-4 (Overclaim Disregard) is blank then A3-5 (Funds Withheld/Recovered)
FNS-388 o Ifboth A3-4 and A3-5 are mustequall
FNS-388 (AS)
FNS-388 (CNMI-NAP)
FNS-388 (PR) Field idelil Instructi
FNS-388 (PR-NAP) checked and the total of (A3-
FNS-388A 1+A3-3)and (A3-2) are
ENG 000 (SNMLHAR) between 0.01to 600.00 the
E::’:?g’\ ER) user must specify why in the
FNS-498 Remarks tab.
ENS-583 Selecting both A3-4 (Overclaim Disregard) and A3-5 (Funds Withheld/Recovered) when an
FNS-586A overclaim for both NSLP and SBP UNDER $600 are reported, will trigger a warning message
FNS-5868 to report from which program (NSLP or SBP) funds were recovered.
FNS-640
oINS A (StielA) '"s'mm_""s (™| | A3-6. Underclaim paid to *  Numericonly Enter total amount ($) Underclaim paid to SFA (total of Line 9A(NSLP) and Line 9B (SBP)
@ sonine ot Gl (| | ooy o) *  Mustbe in.Xxformat Underclaim paid t SFA) on the applicable SFA-3 %
< >
= a X
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f' " 5 mustequal 1

FNS-44 A

FNS-46

FNS-46 (PR) Field

FNS-101 checked and the total of (A3-

FNS-101 (CNMI) 1+A3-3)and (A3-2) are

N2 between 0.01t0 600.00 the

focs user must specify why in the

FNS-191

FNS-203 Remarks tab.

FNS-209 Selecting both A3-4 (Overclaim Disregard) and A3-5 (Funds Withheld/Recovered) when an
FNS-209 (PR) overclaim for both NSLP and SBP UNDER $600 are reported, will trigger a warning message
FNS-227 and 227A to report from which program (NSLP or $BP) funds were recovered.

FNS-250

E:g;gg A3-6. Underclaim paid to * Numeric'onlv Enter total amount ($) Underclaim paid to SFA (total of Line 9A(NSLP) and Line 9B (SBP)
FNS.202A SFA ($) ¢ Mustbe in.Xxformat Underclaim paid t SFA) on the applicable SFA-3

E:zi:éi Without SFA-3: Enter total amount ($) Underclaim paid to SFA (total of NSLP and SBP)

Underclaim paid t SFA) based on underclaim amounts from the Fiscal Action Workbook
FNS-366A (PR)

FNS-366A (PR Relief) Summary Tab
FNS-3668 (Annual)
FNS-3668 (Quarterly)
FNS-388 A4. Resource
FNS-388 (AS)
E:igg: Eg:;m’mp) A4-1. Risk Flag(s) e Select[1] all that apply for A4-1A. (SFAEnroliment) has been removed as an option on the Resource Management Risk
FNS-388 (PR-NAP) Triggered (Select[1] all A4-1B through A4-1E Indicator Tool and is NA and cannot be selected [1]
FNS-388A that apply) * Only1oro0allowed if avalue
FNS-388A (CNMI-NAP) is entered Select[1] all that apply for A4-18B through A4-1E (Nonprofit School Food Service Account,
FNS-388A (PR) Paid Lunch Equity, Revenue from Nonprogram Foods, Indirect Costs)
FNS-418
FNS-498 Select[1] all that apply as reported on the Resource Management Risk Indicator Tool
FNS-583
FNS-586A
FNS-5868
FNS-640
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NOT A DATA ENTRY FIELD (Header)




