
5/13/24, 4:01 PM Change Address or Representation Form

https://teas.uspto.gov/ccr/car 1/4

(https://www.uspto.gov)

About Us (https://www.uspto.gov/about-us) Jobs (https://www.uspto.gov/jobs) Contact Us (https://www.uspto.gov/about-us/contact-us)

Logout

Trademark Electronic Application System

https://www.uspto.gov/
https://www.uspto.gov/about-us
https://www.uspto.gov/jobs
https://www.uspto.gov/about-us/contact-us


5/13/24, 4:01 PM Change Address or Representation Form

https://teas.uspto.gov/ccr/car 2/4

PTO-2300
Approved for use through XX/XX/XXXX. OMB 0651-0056
U.S. Patent and Trademark Office; U.S. DEPARTMENT OF COMMERCE
Under the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it contains a valid OMB control number

Change Address or Representation Form
TEAS - Version 8.1



5/13/24, 4:01 PM Change Address or Representation Form

https://teas.uspto.gov/ccr/car 3/4

GENERAL FORM INFORMATION:
TIMEOUT WARNING: You're required to log back in after 30 minutes of inactivity (https://www.uspto.gov/page/teas-
help#inactivity). This ensures the USPTO complies with mandatory federal information security standards
(https://doi.org/10.6028/NIST.SP.800-63b) and protects user information. After 25 minutes of inactivity, you will be prompted to
continue your session. If you do not continue within 5 minutes, the session will end, you will be logged out of your USPTO.gov
account, and you will lose any unsaved data in the form. Please have all of your information ready before you start.
DO NOT USE YOUR BROWSER BACK/FORWARD BUTTONS: Use only the navigation buttons at the bottom of each page.
REQUIRED FIELDS: All have a RED ASTERISK (*), and the form will not validate if these fields are not filled-out.

USE THIS FORM TO UPDATE...

PRIMARY EMAIL ADDRESS FOR CORRESPONDENCE:

Update by Changing the email address of the appointed attorney, if any, otherwise the email address of the trademark owner/holder to change the
Primary Email Address for Correspondence. A separate email address for correspondence is NOT permitted, however Secondary Email
Address(es) for courtesy copies may be provided.

OWNER INFORMATION (Mailing address, Email, Phone or Fax number(s)):

Updating Multiple Files: To make changes for more than one application or registration having the identical single owner/holder, enter
multiple serial/registration numbers (but not exceeding 300 serial/registration numbers per request form, separating each with a space, with no
punctuation).
Updating Files with Multiple Owners/Holders: Updates to the owner's/holder's information in an application or registration having multiple
owners/holders must be made ONE serial/registration number at a time.
Registrants: Use of this form to change the owner's/holder's address will NOT automatically generate an updated registration certificate
(URC). To obtain an URC that reflects the new address, you must submit a written request for the URC pursuant to §7 of the Act, along with
the required fee.

ATTORNEY & REPRESENTATIVE INFORMATION (Bar, Street address, Email, Phone or Fax number(s)):

Updating Multiple APPLICATION/REGISTRATIONS with the SAME owner/holder and attorney and/or domestic representative of
record: To change the address of the attorney and/or domestic representative within more than one application or registration, enter multiple
serial/registration numbers (but not exceeding 300 serial numbers per request form, separating each with a space, with no punctuation).
Continue through the form.
Updating Multiple APPLICATIONS/REGISTRATIONS having DIFFERENT owners/holders (same attorney and/or domestic
representative of record): Enter multiple application/registration numbers (but not exceeding 300 serial numbers per request form, separating
each with a space, with no punctuation). Answer YES to the ATTORNEY PORTFOLIO UPDATES question on this page. Continue through the
form. Only the information for an already appointed attorney and domestic representative can be updated.

CHANGING THE NAME OF THE APPOINTED ATTORNEY AND/OR DOMESTIC REPRESENTATIVE:

Updating Multiple Files for Identical Owners/Holders: To revoke/appoint the attorney and/or domestic representative or withdraw as domestic
representative within more than one application or registration having the identical owner/holder and attorney and/or domestic representative of
record, enter multiple serial/registration numbers (but not exceeding 300 serial numbers per request form, separating each with a space, with no
punctuation).

CHANGING THE NAME OF THE OWNER/HOLDER:

The name of the owner/holder is not editable within this form. Visit the USPTO'S website for information on Assignments
(https://www.uspto.gov/trademark/trademark-assignments-change-search-ownership) or file a recordal with the Assignments Division
(https://etas.uspto.gov/) to record or effect transfer of ownership of an application or registration from one party to another.

* Enter the Serial or Registration Number(s)

ATTORNEY PORTFOLIO UPDATES: Are you using this form to make changes only to the attorney
information (not including attorney name) in multiple applications and/or registrations?
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 Yes  No

     OR
To access previously-saved data, use the "Browse/Choose File" button below to access the file from your local drive, and then click the
"Continue" button. You cannot change your previous answers to the initial questions; however, you can change data within an existing
section(s) of a saved form. To introduce a completely new section, you must start a new form. Visit the USPTO's website for
instructions on retrieving your saved data.

Choose File No file chosen

Applications or Registrations Based on Section 66(a) of the Act: Use this form to provide or update an email
address or domicile address for the holder of an extension of protection of an international registration to the
United States. Recording a change of ownership or a change in the trademark holder's information, such as name or
mailing address, must be done directly with the International Bureau (IB) of the World Intellectual Property
Organization, through eMadrid (https://madrid.wipo.int/). Madrid Protocol Article 9bis. Once the change is recorded in
the International Register, the IB will notify the USPTO and the USPTO will update its records.

Continue

Privacy Act Statement (https://www.uspto.gov/trademarks-application-process/filing-online/teas-and-teasi-paperwork-reduction-act-burden#TEAS-
Privacy-Act-Statement) | TEAS Form Burden Statement (https://www.uspto.gov/trademarks/teas/pra.jsp#heading-1) | Bug Report/Feedback

(https://www.uspto.gov/trademarks-application-process/filing-online/bug-report ) | TEAS Home (https://www.uspto.gov/trademarks-application-
process/filing-online)
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