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Part A



Executive Summary

· Type of Request: This Information Collection Request is for a new request. We are requesting approval to collect data for one year. 

· Description of Request: 
The Administration for Children and Families at the U.S. Department of Health and Human Services seeks approval for a one-time mixed-methods study to improve understanding about Head Start programs’ practices for the recruitment, selection, and enrollment of families experiencing adversities. Using data gathered from surveys and focus groups, this study aims to provide in-depth contextual information about recruitment, selection, and enrollment practices and experiences; identify promising practices; and inform training and technical assistance regarding recruitment, selection, and enrollment challenges and needs. This study does not aim to promote statistical generalization to different Head Start programs or to service populations beyond the sample. 

We do not intend for this information to be used as the principal basis for public policy decisions.

· Time Sensitivity: To align with the Head Start program year stay and to stay within the timeline for this contracted project we request approval by July 2024. This will allow for data collection to take place during the fall 2024 Head Start program year and analyses and other project activities to be completed before the end of the contract (September 2025).




A1.	Necessity for Collection 
This information collection is part of the Head Start REACH: Strengthening Outreach, Recruitment, and Engagement Approaches with Families study, funded by the Administration for Children and Families (ACF), Office of Planning, Research, and Evaluation (OPRE), to examine how Head Start programs recruit, select, enroll, and retain families experiencing adversities. ACF has contracted with Mathematica and the Brazelton Touchpoints Center for this data collection.

Although the Head Start program has long sought to support the nation’s most underserved children and families, many programs face difficulties in reaching and serving families who are experiencing adversities because there may be no obvious pathways to connect these families to services and supports. In addition, programs without staff or community partnerships that specialize in serving families experiencing specific adversities may also have difficulties identifying and engaging families. Because Head Start programs play an important role in providing fair access to early childhood programming and advancing positive and equitable outcomes for children and families, it is necessary to collect information on the approaches programs use for the recruitment, selection, and enrollment of families who are experiencing adversities. For the purpose of this project, the term “adversities” refers to a wide range of circumstances or events that pose a threat to a child or caregiver’s physical or psychological well-being. The adversities that families experience are often intertwined with poverty, may co-occur, and are affected by systemic factors, such as structural racism. Common examples include (but are not limited to) those families experiencing poverty or homelessness, involved in foster care or child welfare, or affected by substance use. For the purposes of this study, the term “Head Start” refers to both infant/toddler (Early Head Start) and preschool-age (Head Start) programs.

There are no legal or administrative requirements that necessitate this collection. ACF is undertaking the collection at the discretion of the agency.


A2.	Purpose
Purpose and Use 
The purpose of this mixed-methods study is to expand understanding of how Head Start programs implement recruitment, selection, and enrollment practices and how such practices reflect their community contexts. The study would also help identify promising practices that could be tested or evaluated in a future study, which is a priority for OPRE. Using survey data collected from Head Start staff, enrolled families, and community partner organizations, the study aims to provide in-depth contextual information about Head Start programs’ recruitment, selection, and enrollment practices and experiences; identify promising practices; and inform training and technical assistance (T/TA) regarding recruitment, selection, and enrollment challenges and needs. Ultimately, this study seeks to share information with the wider field about promising practices to improve the recruitment, selection, and enrollment of families, including those experiencing adversities. The study will supplement the survey data with qualitative data collected through focus groups with Head Start staff. Dissemination of findings may include a report, research briefs, and presentations or briefings. More details about the purposive selection criteria are in Part B, Section B2, under Respondent Recruitment and Site Selection; more details about dissemination activities are in Part B, Section B7, Data Handling and Analysis.

The information collected is meant to contribute to the body of knowledge on ACF programs. It is not intended to be used as the principal basis for a decision by a federal decision maker, and it is not expected to meet the threshold of influential or highly influential scientific information. 
Research Questions 
Exhibit 1. Head Start REACH research questions
	1. How do Head Start programs and their partners support family recruitment, selection, and enrollment, especially among families with different adversities or demographic characteristics and different community contexts? 
a. What practices do Head Start programs and their partners use to support family recruitment, selection, and enrollment? 
b. What program staff are involved in recruitment, selection, and enrollment, and what training and supports do program and partner staff receive or need?
c. How do programs form partnerships with community partners, and how do they leverage those partnerships to support their recruitment, selection, and enrollment practices?
2. What factors shape Head Start program practices, and how do they differ across families with different adversities and demographic characteristics and across different community contexts?
a. What is the prevalence of families with specific adversities in the program’s community and enrolled in the program? Which adversities do programs report focusing on?
b. How do programs make decisions about whom to prioritize for recruitment, selection, and enrollment and what strategies to use?
c. To what extent do community and program characteristics influence recruitment, selection, and enrollment practices and outcomes?
d. How do programs ensure that their recruitment, selection, and enrollment strategies focus on who can most benefit from comprehensive Head Start services in their community and are inclusive of eligible families’ demographic characteristics?
e. What challenges do Head Start programs and their partners experience regarding family recruitment, selection, and enrollment?
3. What are Head Start families’ perceptions of and experiences with Head Start recruitment, selection, and enrollment? How do experiences differ across families with different adversities and demographic characteristics and across different community contexts?
a. To what extent do families have knowledge of Head Start? How do families become aware of Head Start? To what extent do families need the available Head Start services?
b. Which recruitment, selection, or enrollment strategies did Head Start families engage with?
c. What barriers or challenges do families experience with Head Start recruitment, selection, and enrollment?
4. What factors shape families’ recruitment, selection, and enrollment experiences? How do those experiences differ across families with different adversities and demographic characteristics and across different community contexts?
a. What program factors encourage or discourage families to enroll in Head Start?
5. What Head Start recruitment, selection, and enrollment practices are most promising with families, including families with different adversities or demographic characteristics and different community contexts?
a. To what extent did programs meet their recruitment-, selection-, or enrollment-related goals in the past year?
b. Do program staff believe that practices enable or support recruiting and enrolling families? Why or why not?
c. How satisfied are Head Start families with their recruitment, selection, and enrollment experiences?
d. What supports do programs provide during recruitment, selection, and enrollment that families find most useful?
e. What aspects of recruitment, selection, and enrollment practices do program staff view as most worthwhile to implement in the future? Do program staff believe that they have the capacity to implement, test, and refine such practices in a future study?



Study Design
The mixed-methods Head Start REACH study will collect data from up to 60 Head Start programs and up to 60 community partner organizations that work with those Head Start programs. The study team will conduct nonprobability, purposive sampling to allow us to examine a variety of programs’ perspectives about working with families experiencing a range of adversities across different community contexts. More details about the sampling and purposive program selection criteria are in Part B, Section B2 under Respondent Recruitment and Site Selection. 

The study team will field web surveys with individuals in the following positions at each program: program directors; eligibility, recruitment, selection, enrollment, and attendance (ERSEA) lead staff; community partner organization staff who work closely with Head Start on ERSEA activities; and parents/caregivers enrolled in Head Start (parents/caregivers will also have the option to complete their survey using paper and pencil). The team will also conduct four focus groups with a subsample of ERSEA lead staff. Table A.1 describes the data collection instruments and sources of information in the request. The team will purposively select these respondents to ensure they bring the range of perspectives needed to answer the study’s research questions fully. Additional information about the proposed respondents is in Part B, Section B2, under Methods and Design – Respondent Recruitment and Site Selection. To collect information about respondents’ race and ethnicity, the study team requests an exemption from the requirement to collect detailed information, as outlined in the revised “Statistical Policy Directive No. 15 (SPD-15): Standards for Maintaining, Collecting, and Presenting Federal Data on Race and Ethnicity.” The study team plans to use the minimum categories, both to ask program directors to provide race/ethnicity information for the families in their program and to ask parents/caregivers to report on their own race/ethnicity. The study team does not plan to collect detailed information on race/ethnicity (as outlined in SPD-15) as this is not necessary for planned data analysis and reporting; further, the study team is concerned that this level of detail will result in a smaller sample size per cell, limiting the power of the planned analysis. The detailed information requested will also create an additional, unjustifiable burden for respondents.  Program directors are busy with program management, and parents/caregivers are busy with work and child care. Asking the straightforward questions using the minimum categories will provide necessary information with minimal respondent burden.

The study design has two key limitations. First, due to the purposive nature of the design, results will not be representative of, or generalizable to, all Head Start programs. Second, despite purposive selection, the participating programs may not include the full range of recruitment, selection, or enrollment approaches that programs use. In addition, one or more specific adversities of interest (such as homelessness or substance use) may be underrepresented or not present at all. These limitations will be acknowledged when sharing findings from the study. More details about the rationale of our study design are available in Part B, Section B1, under Appropriateness of Study Design and Methods for Planned Uses.




Table A.1. Data collection activities
	Data collection activity
	Instrument
	Respondent, content, purpose of collection
	Mode, duration, and language

	Survey
	Program director survey (Instrument 1)
	Respondents: Program directors

Content: Head Start program’s characteristics and the characteristics of the families served; roles and contact information for ERSEA lead staff members and staff members from community partner organizations.

Purpose: Obtain information to guide selection of ERSEA lead staff and community partners for the ERSEA lead staff survey and community partner organization staff survey. Obtain information about the characteristics of families in the program and community, and program’s enrollment numbers.
	Mode: Web-based survey

Duration: 10 minutes

Language: English 

	[bookmark: _Hlk148625028]Survey
	ERSEA lead staff survey (Instrument 2)
	Respondents: ERSEA lead staff

Content: Respondent and program background characteristics; staffing and staff training related to recruitment, selection, and enrollment; development and use of recruitment, selection, and enrollment practices.

Purpose: Understand use and perceived effectiveness of and challenges with recruitment, selection, and enrollment practices; identify promising practices for replication.
	Mode: Web-based survey

Duration: 45 minutes

Language: English

	Survey
	Head Start parent/caregiver survey (Instrument 3)
	Respondents: Head Start parents/caregivers

Content: Family background and demographics; families’ experience with recruitment into Head Start; families’ experience with the waitlist; families’ experience enrolling into Head Start; families’ overall experiences with recruitment, selection, and enrollment; program supports and services.

Purpose: Obtain information about characteristics of families in Head Start and understand their reasons for choosing Head Start and their experiences with and perceptions of recruitment, selection, and enrollment practices.
	Mode: Paper or web-based survey

Duration: 30 minutes

Language: English and Spanish

	Survey
	Community partner organization staff survey (Instrument 4)
	Respondents: Community partner staff

Content: Community partner organization characteristics; partnership and communication with Head Start; activities and training for connecting families to Head Start.

Purpose: Understand how community partner organization staff support recruitment, selection, and enrollment of families into Head Start.
	Mode: Web-based survey

Duration: 15 minutes

Language: English

	Focus group
	ERSEA lead staff focus group protocol (Instrument 5)
	Respondents: ERSEA lead staff.

Content: ERSEA lead staff’s experience with developing and using recruitment, selection, and enrollment practices and the practices they found to be successful with families experiencing adversities.

Purpose: Understand perceived effectiveness of recruitment, selection, and enrollment practices; understand promising practices for replication.
	Mode: Virtual focus group discussion

Duration: 90 minutes

Language: English



Other Data Sources and Uses of Information
[bookmark: _Hlk158713505]To identify areas for selection and programs for recruitment, the study team used the Head Start REACH secondary analysis mapping data, which included 2020-2021 Program Information Report (PIR) data (OMB #0970-0427), Head Start center and family child care (FCC) locations as of December 2021 from the Office of Head Start (OHS), and community characteristics from the 2015-2020 American Community Survey. Specifically, we will use data from the American Community Survey to identify geographic areas with high concentrations of families living in deep poverty and Census Bureau data, paired with United States Department of Agriculture rural-urban commuting area codes to identify the urbanicity of selected areas. We will use OHS data to identify the locations of Head Start providers – centers and family child care – where Head Start programs provide services to families. We will consult the PIR to guide the selection of programs for participation in the study. More details about the selection process can be found in Part B, Section B2, under Respondent Recruitment and Site Selection. We also leveraged data from the Head Start REACH case studies (OMB #0970-0580) to inform the development of the design and data collection instruments for this study. Using such data imposes no burden on study participants.


A3.	Use of Information Technology to Reduce Burden
We will conduct all data collection activities virtually. Program and community partner organization staff can complete web surveys. Parents/caregivers can complete their survey online or use a paper-and-pencil survey form. We will host all surveys on a secure web platform which will allow the study team to program in skip logic, so respondents receive only questions relevant to them. The web platform also saves respondents’ progress on surveys, providing flexibility that allows respondents to complete their survey as their schedule allows. After obtaining permission from each participant, we will audio and video record all focus groups via a secure videoconference platform to ensure that we capture information accurately, without having to ask a participant to repeat information.


A4.	Use of Existing Data: Efforts to reduce duplication, minimize burden, and increase utility and government efficiency
ACF’s examination of work in this area has not identified other current or planned efforts to collect information to understand recruitment, selection, and enrollment approaches used by Head Start programs, particularly with families experiencing adversities.

The data collection plan is designed to obtain information efficiently and minimize respondent burden. When feasible, we will gather information from existing data sources; for example, we will use the PIR to help guide the program selection process (please see Part B, Section B2, under Respondent Recruitment and Site Selection for more details). None of the study instruments ask for information that can be obtained from alternative data sources (including administrative data). We will use publicly available information to inform the identification and selection of programs. The design of the study instruments ensures minimal duplication of data collected across instruments; such duplication is necessary only when we need the perspective of more than one type of respondent to answer specific research questions.


A5.	Impact on Small Businesses 
Most Head Start programs and community partner organizations will be small organizations. We are sensitive to the burden that data collection activities can impose. Accordingly, we have developed concise data collection instruments and will use a survey web platform that will allow respondents to complete the survey on their schedule, pausing and returning to the survey as needed. We will conduct the virtual ERSEA lead staff focus groups at times that are convenient for the participants’ schedules.


A6.	Consequences of Less Frequent Collection  
This is a one-time data collection.


A7.	Now subsumed under 2(b) above and 10 (below)


A8.	Consultation
Federal Register Notice and Comments
In accordance with the Paperwork Reduction Act of 1995 (Pub. L. 104-13) and Office of Management and Budget (OMB) regulations at 5 CFR Part 1320 (60 FR 44978, August 29, 1995), ACF published a notice in the Federal Register announcing the agency’s intention to request an OMB review of this information collection activity. This notice was published on March 4, 2024 (89 FR 15584) and provided a sixty-day period for public comment. During the notice and comment period, there were two requests for instruments and one request to participate in the pretesting of instruments, which the study team responded to.  No comments were received. 

Consultation with Experts Outside of the Study
To complement the knowledge and experience of the study team, after the conclusion of the Head Start REACH case studies (OMB #0970-0580), we engaged in discussions with academic expert advisers (Table A.2) to share the case study findings and obtain insights on the design and focus of this larger scale study. We also consulted with representatives of regional T/TA agencies, federal/state administrators, and individuals from other state and community providers of services to families experiencing adversities to gather their perspectives on what the larger scale study should focus on. Finally, we engaged in discussions with Head Start parent leaders to understand their experience with ERSEA activities and the contexts that shape parental decisions.

Table A.2. Head Start REACH academic expert advisors
	Name
	Affiliation

	Rachel Chazan Cohen
	University of Connecticut

	Stephanie Curenton
	Boston University Wheelock College of Education & Human Development

	Brenda Jones Harden
	Columbia University School of Social Work

	Erin Hardy
	Independent Consultant



None of the consultation efforts included a request for the same information to more than nine individuals and therefore they were not subject to the PRA. 


A9.	Tokens of Appreciation
Although the data will not be representative of, or generalizable to, any specific population of providers, it is important that the study team secure participation from a diverse range of parents/caregivers experiencing adversities such as those experiencing poverty, homelessness, involved in foster care or child welfare, or affected by substance use. Monetary tokens of appreciation could motivate respondents who are less likely to respond, such as those with greater barriers to participation (including financial barriers). Participation in the Head Start REACH mixed-methods study will place minimal burden on Head Start parent/caregiver participants, mainly in the form of time spent completing the Head Start parent/caregiver survey. To offset this burden and acknowledge respondents’ efforts in a respectful way, the study team proposes to offer parents/caregivers a $35 gift card for completing the Head Start parent/caregiver survey. The study team successfully used similar tokens of appreciation during the Head Start REACH case study data collection with Head Start parents/caregivers, resulting in robust participation in the interviews and focus groups (OMB #0970-0580). 




A10.	Privacy: Procedures to Protect Privacy of Information, While Maximizing Data Sharing
Personally Identifiable Information
We will collect individual contact information for ERSEA lead staff and community partner organization staff through the program director survey so we can invite them to complete their respective web surveys. We will be collecting individual contact information to send honoraria and tokens of appreciation to participants who complete their surveys and participate in focus groups. We will also collect contact information for the individual within each selected Head Start program who will act as the on-site coordinator for the study team, as we will work with them to coordinate the parent/caregiver survey data collection effort in one classroom within the program. The study team will ask the on-site coordinator to distribute the parent/caregiver survey and, if completed on paper, collect it in a sealed envelope. The on-site coordinator will mail the trackable sealed envelopes to the study team at Mathematica. 

Assurances of Privacy
The study consent language at the beginning of each survey (Instruments 1, 2, 3, and 4) and ERSEA lead staff focus group protocol (Instrument 5) informs all respondents about the planned uses of the data collected, that their participation is voluntary, and that they may withdraw their consent to participate at any time without any negative consequences. The consent language also states that information about the respondents will be kept private to the extent permitted by law; they and their organization will not be acknowledged by name in future reports. 

The ERSEA lead staff focus group will be audio and video recorded with the permission of the respondents, and no one other than the research team will listen to the recording. If respondents want to say anything that they would prefer not to be recorded, they can ask the focus group facilitator to pause the recording. The team will transcribe all focus groups; the recordings and focus group notes will be saved on a secure server and destroyed after the study is completed.

Data from this study will be transmitted to the Child & Family Data Archive or a similar data archive at the end of the study so it can be used by other researchers. The consent language at the start of each instrument will indicate that all personal information that could identify respondents or their organization will be removed from the data that are shared with the data archive. 

Information will not be maintained in a paper or electronic system from which data are actually or directly retrieved by an individuals’ personal identifier.

Although we will not ask for any sensitive information, respondents may reveal information about the adversities families are facing; hence, we will obtain a Certificate of Confidentiality. The study team has applied for this Certificate. The Certificate of Confidentiality helps to assure participants that their information will be kept private to the fullest extent permitted by law. Further, all materials to be used with respondents as part of this information collection, including consent statements and instruments, have been submitted to the Health Media Lab Institutional Review Board (Contractor’s IRB) and are currently under review for approval. Outreach and data collection will not begin until IRB approval has been received. 


Data Security and Monitoring
[bookmark: _Hlk152343182]As specified in the contract, the Contractor shall protect respondent privacy and will comply with all federal and departmental regulations for private information. The Contractor has developed a Data Security Plan that assesses all protections of respondents’ personally identifiable information (PII). The Contractor shall ensure that all of its employees, subcontractors (at all tiers), and employees of each subcontractor, who perform work under this contract/subcontract, are trained on data privacy issues and comply with the above requirements. 

No data with PII will be given to anyone outside the study team. As indicated in Part B, Section B4, under Collecting data, parents/caregivers will be instructed to place any surveys completed using paper and pencil into self-seal envelopes and seal them before returning them to the on-site coordinator. The on-site coordinator will return the sealed envelopes to Mathematica via prepaid mail. Once the study team receives the paper copies of the parent/caregiver survey, they will be stored in a locked filing cabinet and destroyed after data entry is complete. All electronic data will be stored on a secure network drive at the study team’s offices; data will be backed up on the study team’s secure servers for 60 days for disaster recovery purposes. Sixty days after the primary data files are securely deleted, the backed-up data will be automatically and securely overwritten, as required by the contract (i.e., “The study team shall dispose of the primary data and files created during the course of the study in accordance with specifications provided by ACF”). These plans are described in more detail in a data security plan, also required by the contract. 

As specified in the evaluator’s contract, the study team will use Federal Information Processing Standard (FIPS) and National Institute of Standards and Technology (NIST) Special Publication (SP) 800.53 rev 5 compliant encryption (Security Requirements for Cryptographic Module, as amended) to protect all instances of sensitive information during storage and transmission. The Contractor shall securely generate and manage encryption keys to prevent unauthorized decryption of information, in accordance with the Federal Processing Standard. The Contractor shall ensure that this standard is incorporated into the Contractor’s property management/control system and establish a procedure to account for all laptop computers, desktop computers, and other mobile devices and portable media that store or process sensitive information. Any data stored electronically will be secured in accordance with the most current NIST requirements and other applicable federal and departmental regulations. In addition, the Contractor must submit a plan that ensures secure storage and limits on access, minimizing to the extent possible the inclusion of sensitive information on paper records and protecting any paper records, field notes, or other documents that contain sensitive information or PII.


A11.	Sensitive Information[footnoteRef:3] [3:  Examples of sensitive topics include (but are not limited to): Social Security number; sex behavior and attitudes; illegal, anti-social, self-incriminating and demeaning behavior; critical appraisals of other individuals with whom respondents have close relationships (e.g., family, pupil-teacher, employee-supervisor); mental and psychological problems potentially embarrassing to respondents; religion and indicators of religion; community activities that indicate political affiliation and attitudes; legally recognized privileged and analogous relationships, such as those of lawyers, physicians, and ministers; records describing how an individual exercises rights guaranteed by the First Amendment; receipt of economic assistance from the government (e.g., unemployment benefits or WIC or SNAP); and immigration/citizenship status.] 

To achieve the study’s goal of understanding how Head Start programs recruit, select, and enroll families experiencing adversities, surveys will ask parents/caregivers a limited number of sensitive questions. Sensitive questions include experiences of adversity and receipt of economic assistance from the government. 

The invitation to participate in the study will inform parents/caregivers that they do not have to answer questions that make them uncomfortable and that the responses they provide will not be reported to anyone outside the study team. 


A12.	Burden
Explanation of Burden Estimates
Table A.3 presents an estimate of the time burden for the data collection, broken down by instrument and respondent. The study team aims to recruit 60 Head Start programs. The study team will field web surveys with individuals in the following positions at each program: 
· One program director from each program (n = 60) 
· One eligibility, recruitment, selection, enrollment, and attendance (ERSEA) lead staff member from each program (n = 60)
· Parents/caregivers enrolled in one Head Start classroom (parents/caregivers will also have the option to complete their survey using paper and pencil) from each program (n = 600) 
· Three community partner organization staff members who work closely with Head Start on ERSEA activities from each program (n = 180)

The team will also conduct four focus groups with up to 24 ERSEA lead staff.  Time estimates for each activity are based on our experience with collecting survey data and with conducting focus groups. 

See Part B, Section B2 for information about program and respondent recruitment. 

Estimated Annualized Cost to Respondents
The study team based the average hourly wage estimates for deriving total annual costs on data from the Bureau of Labor Statistics, Usual Weekly Earnings of Wage and Salary Workers (2023 third quarter). For each instrument in Table A.3, the team calculated the total annual cost by multiplying the annual burden hours by the average hourly wage.

Estimates use the mean hourly wage of $32.23 for women in professional and related occupations for program staff and community partner organization staff, as many of the staff working in these positions will be women. The mean hourly wage of $19.80, for women high school graduates with no college, is used for parents/caregivers participating in the Head Start parent/caregiver survey. Tables from which these wages were drawn are available at the following links:

· Program staff/community partner organization staff: USUAL WEEKLY EARNINGS OF WAGE AND SALARY WORKERS THIRD QUARTER 2023 (bls.gov)https://www.bls.gov/news.release/pdf/wkyeng.pdf (Table 4)
· Parents/caregivers participating in the Head Start parent/caregiver survey: USUAL WEEKLY EARNINGS OF WAGE AND SALARY WORKERS THIRD QUARTER 2023 (bls.gov)https://www.bls.gov/news.release/pdf/wkyeng.pdf (Table 5)


Table A.3. Estimated annualized cost to respondents
	Instrument 
	No. of Respondents (total over request period)
	No. of Responses per Respondent (total over request period)
	Avg. Burden per Response (in hours)
	Total/ Annual Burden (in hours)
	Average Hourly Wage Rate
	Total Annual Respondent Cost

	Program director survey (Instrument 1)
	60
	1
	0.17
	10.2
	$32.23
	$328.75

	ERSEA lead staff survey (Instrument 2)
	60
	1
	0.75
	45
	$32.23
	$1,450.35

	On-site coordinationa
	60
	1
	1.5
	90
	$32.23
	$2,900.70

	Head Start parent/caregiver survey (Instrument 3)
	600
	1
	0.5
	300
	$19.80
	$5,940.00

	Community partner survey (Instrument 4)
	180
	1
	0.25
	45
	$32.23
	$1,450.35

	ERSEA lead staff focus group protocol (Instrument 5)
	24
	1
	1.5
	36
	$32.23
	$1,160.28

	Total
	–
	–
	–
	526.2
	–
	$13,230.43


a There is no instrument associated with this activity, which refers to the time spent by the on-site coordinator (nominated by the program director) to help the study team coordinate the parent/caregiver survey activities.


A13.	Costs
The study team proposes to offer Head Start program staff and community partner organization staff an honorarium to acknowledge their contributions in their professional roles to timely and complete data collection, and in recognition that their efforts in helping to coordinate study activities and participation in the data collection activities could disrupt staff schedules in Head Start programs and community partner organizations.

It is important that the study team secures participation from a wide range of program and partner staff with expertise in this area to best understand how the recruitment, selection, and enrollment practices and partnerships in the community help Head Start programs support families, including those experiencing adversities. In recognitions of staff’s time and expertise, the study team will offer ERSEA lead staff $35 for completing their survey, $20 to community partner organization staff for completing their survey, and $50 to ERSEA lead staff for taking part in the focus groups. 

Additionally, the study will require an on-site coordinator in each program to serve as a point of contact for the study team and coordinate the distribution and collection of the Head Start parent/caregiver survey in one classroom selected for study participation. The study team will offer this on-site coordinator $25 in recognition of their time and effort to support timely and complete data collection.

To develop honoraria amounts, the team considered wage data, the amount of time spent to assist in data collection activities, and the potential disruption to the schedules of the targeted respondents for participation. 


A14.	Estimated Annualized Costs to the Federal Government 
Table A.4 lists the estimated annualized costs to the federal government. Estimates are based on the study team’s budget and include labor hours, other direct costs, subcontractor and consultant costs, indirect costs, and fees.

Table A.4. Estimated annualized costs to the federal government
	Cost Category
	Estimated Costs

	Field Work
	$1,009,574

	Analysis
	$231,760

	Publications/Dissemination/Archiving
	$647,202

	Total annual costs over the request period
	$1,888,536




A15.	Reasons for changes in burden 
This is a new information collection request.


A16.	Timeline
The study team will conduct descriptive analyses of the survey data and will use the qualitative data to provide additional context to the study findings. These findings will be published in a report. De-identified restricted-use data files will be made available through the Child and Family Data Archive or a similar data archive. Table A.5 contains the timeline for the recruitment, data collection, analysis, and reporting activities.

Table A.5. Head Start REACH mixed-methods study timeline
	Project Activity
	Time Period

	Recruitment
	2.5 months, following OMB approval

	Data collection
	3.5 months, following recruitment

	Analysis
	4 months, following data collection

	Reporting
	4 months, following analysis




A17.	Exceptions
No exceptions are necessary for this information collection.








[bookmark: _Hlk152089598]Attachments 
Instruments
Instrument 1: Program director survey
Instrument 2: ERSEA lead staff survey
Instrument 3: Head Start parent/caregiver survey
[bookmark: _Hlk165975303]Instrument 4: Community partner organization staff survey
Instrument 5: ERSEA lead staff focus group protocol

Appendices 
Appendix A: OHS Endorsement Letter
Appendix B: Program Director Outreach Materials
Appendix C: ERSEA Lead Staff Outreach Materials
Appendix D: Community Partner Staff Outreach Materials
Appendix E: Head Start Parent/Caregiver Outreach Materials
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