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B1.	Objectives
Study Objectives
The Head Start REACH: Strengthening Outreach, Recruitment, and Engagement Approaches with Families study, funded by the Administration for Children and Families (ACF), Office of Planning, Research, and Evaluation, proposes to conduct a mixed-methods study that collects new data (including survey, qualitative, and administrative data) to meet the following objectives:
· Build on the foundational work of the project[footnoteRef:3]—a literature synthesis and conceptual framework, case studies in Head Start programs, and engagement among Office of Head Start (OHS) staff, partners, parents/caregivers, and academic experts—to fill existing gaps in knowledge about Head Start programs’ recruitment, selection, and enrollment practices. [3:  The case studies were approved under OMB #0970-0580.] 

· Provide in-depth, contextual information about recruitment, selection, and enrollment practices and experiences.
· Identify promising recruitment, selection, and enrollment practices that could be tested or evaluated in a future study.
· Inform training and technical assistance regarding recruitment, selection, and enrollment challenges and needs.

For this study, the term “Head Start” refers to both the infant/toddler (Early Head Start) and preschool-age (Head Start) programs. In addition, for the purposes of this study, the term “adversities” refers to a wide range of circumstances or events that pose a threat to a child’s or a caregiver’s physical or psychological well-being. The adversities experienced by families are often intertwined with poverty, may co-occur, and are affected by systemic factors, such as structural racism. Common examples include (but are not limited to) those families experiencing poverty or homelessness, involved in foster care or child welfare, or affected by substance use.  

Generalizability of Results 
The study is intended to present an internally valid description of how Head Start programs implement recruitment, selection, and enrollment practices, and how such practices reflect their community contexts, for up to 60 purposively selected programs. The study design does not intend to promote statistical generalization to a wider population. Publications resulting from the study will acknowledge this limitation.

Appropriateness of Study Design and Methods for Planned Uses 
The study team proposes to select programs purposively and use quantitative and qualitative methods to collect data, as a mixed-methods approach is optimal for achieving the study’s objectives (listed above). The mixed-methods approach will allow the study team to collect data from more programs through surveys, while also gathering important contextual information through focus groups with a subset of study participants. Specifically, the study team has used information from previously conducted case studies (OMB #0970-0580) to develop close-ended questions for surveys, which will permit the quantification of programs' recruitment, selection, and enrollment approaches and families' experiences. 
One of the objectives of the study is to identify promising approaches that can be tested in future studies. Based on the study team's experience with the case studies, a qualitative approach (focus groups with ERSEA lead staff) will provide in-depth information about these approaches and barriers to implementing them. This approach will also help fill gaps in the knowledge base.

A purposive sample will ensure inclusion of programs from a range of geographic areas, provide a balance of urban and rural communities, and supply a range of program characteristics (such as program size and type, agency type) and characteristics of the families served by programs. 

As noted in Part A, this information is not intended to be used as the principal basis for public policy decisions and is not expected to meet the threshold of influential or highly influential scientific information. The data collected are not intended to be representative. This study does not include an impact evaluation and will not be used to assess participants’ outcomes. All publicly available products associated with this study will clearly describe key limitations.


B2.	Methods and Design
Target Population  
To achieve the study’s objectives, the team will collect information from up to 60 Head Start programs from across 15 geographic areas. For each of the programs, the target population includes Head Start program directors; staff most knowledgeable about the program’s recruitment, selection, and enrollment practices; staff in community organizations with which Head Start programs partner to serve families; and families who are enrolled in the selected Head Start programs. The sampling frame for each program will be the roster of program directors; staff involved in the recruitment, selection, and enrollment of families into the program; staff from the community partner organizations who support program recruitment, selection, and enrollment; and families enrolled in the program.

The study team will use nonprobability, purposive sampling to select the 60 Head Start programs and identify potential respondents who can provide information on how a variety of recruitment, selection, and enrollment practices and experiences intersect with different family adversities, family demographic characteristics, and community contexts. Given that participants will be purposively selected, they will not be representative of the population of Head Start programs, staff, community partner organizations, or families participating in Head Start.

[bookmark: _Hlk158820231]Respondent Recruitment and Site Selection
The study team aims to recruit 60 Head Start programs across 15 different areas (clusters of U.S. census tracts) to participate in the Head Start REACH mixed-methods study, with an average of four programs participating in each area. These geographic areas to draw from for program recruitment will meet the study’s selection criteria:
1. Each area has at least four programs that are each operating at least one center or family child care home (FCC) in a census tract where many families are experiencing poverty (for example, where the rate of deep poverty among families is in the top half of all U.S. census tracts).
2. In an urban geographic area, a center or FCC from one program must be within 3 miles from a center or FCC from a different program.
3. In a rural geographic area, a center or FCC from one program must be within 40 miles from a center or FCC from a different program.


To help guide this geographic area selection task, the study team will leverage the Head Start REACH secondary analysis mapping data, which includes the 2020-2021 Program Information Report (PIR) (OMB #0970-0427) data, Head Start center or FCC locations as of December 2021 from OHS, and community characteristics from the 2015-2020 American Community Survey (ACS). The team will also use Census Bureau data and United States Department of Agriculture rural-urban commuting area codes to identify whether programs are operating in urban versus rural census tracts. In addition, the study team will work closely with federal staff and academic expert advisers to purposively select the 15 geographic areas, both rural and urban, that meet the selection criteria. This approach will enable the study team to collect data from communities across a diverse range of geographic settings than would be feasible in a nationally representative sample.

The study team will attempt to recruit four programs within each of the 15 geographic areas. When areas include more than four programs, the team will use PIR data to recruit programs that provide variation in size, agency type, program type, and characteristics of families served. If fewer than four programs in an urban area agree to participate, the study team will recruit more than four programs in another selected urban area to reach the overall target of recruiting 40 urban programs. Similarly, if fewer than four programs in a rural area agree to participate, the study team will recruit more than four programs in another selected rural area to reach the overall recruitment target of 20 rural programs.

After receiving approval from the Office of Management and Budget (OMB), the team will conduct calls to program directors to recruit up to 60 programs for study participation. For each of the 60 programs, the team will survey the program directors; based on the results of the program director survey, the team will conduct surveys with ERSEA lead staff, and up to three community partner organizations. The team will select one center from each of the 60 programs; within the selected center, the study team will select one classroom and invite parents/caregivers from that classroom to complete the Head Start parent/caregiver survey. From the 60 participating programs, the study team will purposively select a subset of ERSEA lead staff who completed the ERSEA lead staff survey to participate in focus groups. The study team will conduct recruitment and data collection on a rolling basis to adhere to the study’s timeline. 

1. Program recruitment
After receiving OMB approval, recruiters from the study team will call the program directors of the programs in the sample frame to recruit up to 60 programs for study participation. During this phone call, recruiters will give the program director information about the study and request their program’s participation. Once a program agrees to participate, recruiters will ask the program director to identify an onsite coordinator who will assist with coordination of the parent/caregiver survey. The recruiter will also invite the program director to independently complete the web-based program director survey (Instrument 1) at a time convenient to them.

2. Identification and recruitment of respondents
In responding to the program director survey (Instrument 1), the program director will nominate (1) an ERSEA lead staff member and two backup staff as candidates to complete the ERSEA lead staff survey (Instrument 2); and (2) up to three community partner organizations that support the program’s recruitment, selection, and enrollment activities as candidates to complete the community partner survey (Instrument 4). The study team will work with the Head Start on-site coordinator at each participating program to invite all parents/caregivers in the selected classroom to complete the parent/caregiver survey (Instrument 3). Based on survey responses that indicate staff have innovative and replicable ideas for recruitment, enrollment and selection practices, the study team will purposively select and email a subset of ERSEA lead staff from the pool of staff who completed the ERSEA lead staff survey and invite them to participate in a virtual focus group (Instrument 5) (see B4. Collection of Data and Quality Control for additional details).


B3.	Design of Data Collection Instruments
Development of Data Collection Instruments
The study team developed five data collection instruments for the Head Start REACH study. Table A.1 in Part A provides details about the respondents, content, purpose, mode, and duration for each. The data collection instruments include four surveys (one each for program director [Instrument 1], ERSEA lead staff [Instrument 2], Head Start parents/caregivers [Instrument 3], and community partner organization staff [Instrument 4]) and a semi-structured focus group protocol for ERSEA lead staff (Instrument 5).

Most questions in the instruments are new because they reflect a relatively new area of research, and the constructs under study cannot be measured solely with existing instruments. When possible, the study team used data from the previously conducted project case studies (OMB #0970-0580) to inform the development of items in these instruments. Prior to data collection, the study team pretested the program director survey (Instrument 1) with 3 program directors, the ERSEA lead staff survey (Instrument 2) with 4 ERSEA lead staff, the Head Start parent/caregiver survey (Instrument 3) with 5 parents/caregivers, and the community partner survey (Instrument 4) with 3 staff from some of the community partner organizations that participated in our case studies. Each pretest was followed by a debrief. The final instruments reflect the adjustments made to clarify language and address length issues.

This effort fills a gap in the knowledge base about Head Start programs’ recruitment, selection, and enrollment practices and will answer the range of research questions in Exhibit 1 in Part A. Within each data collection instrument, items align with key constructs relevant to the study’s research questions.

Exhibit 1. Program director survey (Instrument 1)
	Survey module
	Relevant research question(s)

	Introduction
	Not applicable

	A. Program and family characteristics
	2a. What is the prevalence of families with specific adversities in the program’s community and enrolled in the program? Which adversities do programs report focusing on?

	B. ERSEA lead staff members
	1b. What program staff are involved in recruitment, selection, and enrollment, and what training and supports do program and partner staff receive or need?

	C. Community partner organizations
	1b. What program staff are involved in recruitment, selection, and enrollment, and what training and supports do program and partner staff receive or need?

	D. Closing
	Not applicable




Exhibit 2. ERSEA lead staff survey (Instrument 2)
	Survey module
	Relevant research question(s)

	Introduction
	Not applicable

	1. Respondent and program background characteristics
	Not applicable

	F. Staffing and staff training related to recruitment, selection, and enrollment
	1b. What program staff are involved in recruitment, selection, and enrollment, and what training and supports do program and partner staff receive or need?

	G. Development and use of recruitment, selection, and enrollment practices
	1a. What practices do Head Start programs and their partners use to support family recruitment, selection, and enrollment?
1c. How do programs form partnerships with community partners, and how do they leverage those partnerships to support their recruitment, selection, and enrollment practices?
2b. How do programs make decisions about whom to prioritize for recruitment, selection, and enrollment and what strategies to use? 
2c. To what extent do community and program characteristics influence recruitment, selection, and enrollment practices and outcomes?
2d. How do programs ensure that their recruitment, selection, and enrollment strategies focus on families who can most benefit from comprehensive Head Start services in their community and are inclusive of eligible families’ demographics?
2e. What challenges do Head Start programs and their partners experience regarding family recruitment, selection, and enrollment?
4a. What program factors encourage or discourage families to enroll in Head Start?
5a. To what extent did programs meet their recruitment-, selection-, or enrollment-related goals in the past year?
5b. Do program and partner staff believe that practices enable or support recruiting and enrolling families? Why or why not?
5e. What aspects of recruitment, selection, and enrollment practices do program staff view as most worthwhile to implement in the future? Do program staff believe that they have the capacity to implement, test, and refine such practices in a future study?

	Closing
	Not applicable



Exhibit 3. Head Start parent/caregiver survey (Instrument 3)
	Survey module
	Relevant research question(s)

	Introduction
	Not applicable

	1. Recruitment into Head Start
	3a. To what extent do families have knowledge of Head Start? How do families become aware of Head Start? To what extent do families need the available Head Start services?
3b. Which recruitment, selection, or enrollment strategies did Head Start families engage with?
3c. What barriers or challenges do families experience with Head Start recruitment, selection, and enrollment?
4a. What program factors encourage or discourage families to enroll in Head Start?
5c. How satisfied are Head Start families with their recruitment, selection, and enrollment experiences?
5d. What supports do programs provide during recruitment, selection, and enrollment that families find most useful?

	I. Head Start waitlist
	3b. Which recruitment, selection, or enrollment strategies did Head Start families engage with?
3c. What barriers or challenges do families experience with Head Start recruitment, selection, and enrollment?
5c. How satisfied are Head Start families with their recruitment, selection, and enrollment experiences?
5d. What supports do programs provide during recruitment, selection, and enrollment that families find most useful?

	J. After acceptance into Head Start
	3c. What barriers or challenges do families experience with Head Start recruitment, selection, and enrollment?
5c. How satisfied are Head Start families with their recruitment, selection, and enrollment experiences?
5d. What supports do programs provide during recruitment, selection, and enrollment that families find most useful?

	K. Overall experiences with recruitment, selection, and enrollment
	3b. Which recruitment, selection, or enrollment strategies did Head Start families engage with?
3c. What barriers or challenges do families experience with Head Start recruitment, selection, and enrollment?
5c. How satisfied are Head Start families with their recruitment, selection, and enrollment experiences?
5d. What supports do programs provide during the recruitment, selection, and enrollment that families find most useful?

	L. Family background and demographics
	Not applicable

	Closing
	Not applicable



Exhibit 4. Community partner organization staff survey (Instrument 4)
	Survey module
	Relevant research question(s)

	Introduction
	Not applicable

	1. Partner organization characteristics
	Not applicable

	N. Partnership and communication with Head Start
	1a. What practices do Head Start programs and their partners use to support family recruitment, selection, and enrollment?
1c. How do programs form partnerships with community partners, and how do they leverage those partnerships to support their recruitment, selection, and enrollment practices?

	O. Activities and training for connecting families to Head Start
	1a. What practices do Head Start programs and their partners use to support family recruitment, selection, and enrollment?
1b. What program staff are involved in recruitment, selection, and enrollment, and what training and supports do program and partner staff receive or need?
2e. What challenges do Head Start programs and their partners experience regarding family recruitment, selection, and enrollment?

	Closing
	Not applicable



Exhibit 5. ERSEA lead staff focus group protocol (Instrument 5)
	Protocol module
	Relevant research question(s)

	A. Moderator and co-facilitator introductions
	Not applicable

	B. Explanation of project and purpose of group discussion
	Not applicable

	C. Privacy and taping
	Not applicable

	D. Ground rules for discussion
	Not applicable

	E. Introductions
	Not applicable

	F. Recruitment
	5b. Do program staff believe that practices enable or support recruiting and enrolling families? Why or why not?
5e. What aspects of recruitment, selection, and enrollment practices do program staff view as most worthwhile to implement in the future? Do program staff believe that they have the capacity to implement, test, and refine such practices in a future study?

	G. Selection
	5e. What aspects of recruitment, selection, and enrollment practices do program staff view as most worthwhile to implement in the future? Do program staff believe that they have the capacity to implement, test, and refine such practices in a future study?

	H. Enrollment
	5b. Do program and partner staff believe that practices enable or support recruiting and enrolling families? Why or why not?
5e. What aspects of recruitment, selection, and enrollment practices do program staff view as most worthwhile to implement in the future? Do program staff believe that they have the capacity to implement, test, and refine such practices in a future study?

	Closing
	Not applicable




B4. 	Collection of Data and Quality Control
The study team will conduct recruitment and data collection activities virtually and on a rolling basis. Once a program is recruited, the team will move forward with data collection activities. 

1. Training
To ensure that the study produces high-quality data, the study team will train the study team members to conduct the recruiting and data collection activities. Training will primarily cover three topics:
· Program recruitment to prepare staff for activities needed to recruit Head Start programs.
· Survey data collection to prepare staff for conducting outreach and survey data collection activities with program directors (Instrument 1), ERSEA lead staff (Instrument 2), Head Start parents/caregivers (Instrument 3), and community partner organization staff (Instrument 4).
· ERSEA lead staff focus groups to prepare staff for conducting the focus groups with ERSEA lead staff (Instrument 5).

Before beginning the recruitment process, study team members will be trained on how to establish rapport with the program director, including refusal conversion. Survey data collection training will include a review of the survey instrument, outreach and reminder documents, and follow-up techniques with nonrespondents. Qualitative data collection training will include a thorough review of the focus group protocol and will focus on strategies to ensure that data are high quality while minimizing burden on respondents. Among such strategies are (1) preparing for the focus group (for example, asking only relevant questions, customizing the protocol using information from the ERSEA lead staff surveys); (2) moving efficiently through the focus group protocol while collecting high-quality information (for example, how to make decisions about which probes are critical, judging from answers received to that point in the focus group); and (3) synthesizing notes after each focus group to confirm the data’s completeness.

2. Recruitment
Recruitment process for study respondents. The study team will start recruitment by emailing an engaging recruitment packet to the program directors of selected programs. The packet will contain an endorsement letter from OHS (Appendix A), an advance email describing the study to program directors (Appendix B), and an attractive sheet with responses to frequently asked questions (FAQs) about the study for Head Start program staff (Appendix C). 

[bookmark: _Hlk153795862]A few days after sending the recruitment email, the study team will reach out to program directors by phone to secure the program’s participation. Recruiters will then send program directors the program director survey invitation email (Appendix B), with a link to the program director survey (Instrument 1). The program director survey will ask them to provide the names and contact information of ERSEA lead staff who are knowledgeable about the program’s recruitment, selection, and enrollment practices. Using that contact information, the study team will send survey invitation emails to ERSEA lead staff (Appendix C). The program director survey will also ask for contact information for staff at community partner organizations who help support the program’s recruitment, selection, and enrollment efforts, and the study team will ask program staff to notify community partners that the study team will be contacting them to request their participation in the study. The team will then send survey invitation emails to community partner organization staff (Appendix D), asking them to complete the community partner staff survey (Instrument 4). The study team will purposively select and recruit up to a total of 24 ERSEA lead staff who completed the ERSEA lead staff survey (Instrument 2) for the ERSEA lead staff focus groups (Instrument 5) and send those ERSEA lead staff a focus group invitation email (Appendix C). The study team will use ERSEA lead staff survey responses to guide the selection of potential participants by, for example, examining the program practices they report using and their open-ended responses. The team will prioritize those lead staff whose responses to the survey question about how they would improve their program’s recruitment, selection, and enrollment processes indicate they have high potential to be engaged participants with deep insight and innovative or replicable ideas. The study team will also assess their responses to survey questions about which recruitment, selection, and enrollment practices their program uses and finds to be most successful. The study team will select one classroom from each program (either an Early Head Start or a Head Start classroom) and work with the program’s on-site coordinator to invite parents/caregivers of children in that classroom (Appendix E) to complete the Head Start parent/caregiver survey (Instrument 3); study recruiters will share study FAQs for Head Start Parents/Caregivers (Appendix E) when inviting parents/caregivers to complete their survey.

3. Collecting data
For each of the focus groups (Instrument 5), one study team member will facilitate the focus group and a second team member will take notes. With the permission of participants, they will also audio and video record the focus groups for later transcription. Throughout the data collection period, the study team will conduct weekly meetings to report on and exchange information and strategies, help troubleshoot challenges, and ensure that all data are collected uniformly. Details about each information collection are below.
· Email program directors a link to invite them (Appendix B) to complete the 10-minute program director survey (Instrument 1). After two weeks, recruiters will send a reminder email or text to program directors who have not completed their survey (Appendix B).
· Email the ERSEA lead staff identified by the program director (through the completed program director survey) with information about the study and invite them (Appendix C) to complete the 45-minute ERSEA lead staff survey (Instrument 2). After two weeks, recruiters will send a reminder email or text to ERSEA lead staff who haven’t completed their survey (Appendix C). They will also ask program directors to encourage ERSEA lead staff to complete their survey. 
· Email all nominated community partner organizations (up to three per program) with information about the study and invite them (Appendix D) to complete the 15-minute community partner organization survey (Instrument 4). Recruiters will send a reminder email or text to community partner staff who haven’t completed their survey (Appendix D). They will also ask program directors or ERSEA staff leads to encourage partners to complete their survey. 
· Work with the Head Start on-site coordinator to distribute the parent/caregiver packets in the selected classroom. The parent/caregiver packet will contain the parent/caregiver welcome letter (Appendix E), a paper copy of the Head Start parent/caregiver survey (Instrument 3) and a return envelope (in case parents/caregivers wish to complete the survey using paper and pencil), and study FAQs for parents/caregivers (Appendix E). The on-site coordinator will work with the classroom teacher to distribute the packets to the parents/caregivers. The parent/caregiver welcome letter, parent/caregiver survey, and parent/caregiver FAQs will also include a QR code, giving parents/caregivers the choice to complete the 30-minute Head Start parent/caregiver survey on the web or using paper and pencil. Parents/caregivers who complete their survey using paper and pencil will place their completed survey in the provided self-seal envelope and seal it before returning it to their teacher. The on-site coordinator will use the prepaid shipping materials provided by the study team to ship completed paper instruments to the study team. The recruiters will ask the on-site coordinator to work with the teacher to remind parents/caregivers to complete their survey. 
· For each of the four focus groups, recruiters will email the ERSEA lead staff who completed the ERSEA lead staff survey (Instrument 2) to invite them to participate in the 90-minute focus group (Instrument 5). They will contact the staff members on a rolling basis using the ERSEA lead staff focus group invitation email (Appendix C) to recruit three to six ERSEA lead staff per focus group. A few days before a scheduled focus group, recruiters will send participants the ERSEA lead staff focus group reminder email with login information (Appendix C). After each focus group, they will send participants a thank-you email (Appendix C), which will include a link to their gift card.[footnoteRef:4] [4:  As described in Part A, Section A9, participating ERSEA lead staff, community partner staff, and parents/caregivers will receive gift cards. Most respondents will receive a link to their gift card upon completing their surveys. Parents/caregivers who complete their survey using paper and pencil will include their contact information to receive their gift card by electronic or postal mail. ] 



B5.	Response Rates and Potential Nonresponse Bias
[bookmark: _Hlk157589690]Response Rates
The surveys and focus groups are not designed to produce statistically generalizable findings, and participation is wholly at the respondent’s discretion. Response rates will not be calculated or reported.

NonResponse
Because participants will not be randomly sampled, and findings are not intended to be representative, non-response bias will not be calculated. Respondent demographics will be documented and reported in written materials associated with the data collection. Information about the characteristics of the participating programs, community partner organizations, and families will be part of study reporting.


B6.   Production of Estimates and Projections 
This study is intended to present an in-depth description of recruitment, selection, and enrollment practices at Head Start programs. The data will not be used to generate population estimates, either for internal use or dissemination.

B7.  Data Handling and Analysis
Data Handling
The study team will program all survey instruments on a secure web-based survey platform. They will program both soft checks and hard checks into the instruments to reduce item nonresponse. They will also program skip logic into each survey instrument, so respondents receive only questions that are relevant to them.

The focus group discussions will be transcribed, with the transcripts used for data analysis. Reliance on transcripts rather than on a summary allows inclusion of respondents’ own words in the final reporting (without personal attribution). To ensure the completeness and accuracy of the transcripts, the data collectors will review the audio recordings to fill in any words, phrases, or portions of text the transcriber found inaudible. When possible, the team member who conducted the focus group will be the one who listens to the recording and fills in missing text. 

Data Analysis
The study team will prepare a descriptive analysis of the data obtained through the program director surveys, ERSEA lead staff surveys, the community partner surveys, and the parent/caregiver surveys to provide a portrait of program and community characteristics; program recruitment, selection, and enrollment practices; and families’ related program experiences. The analysis will present means, standard deviations, and percentages. Staff will also review and code open-ended responses to identify key themes that could be reported as percentages.

To understand differences in family experiences, the study team will examine family experiences based on program-, geographic-, or family-level subgroups and will conduct tests of differences (t-tests and chi-square tests). The subgroup analyses will allow exploration of patterns, such as the nature of families’ experiences based on agency type, program size, program type, urbanicity, presence of other early care and education options, family adversity, or family demographic characteristics. The study team will consider making comparisons across respondent types or surveys where appropriate or feasible. 

Qualitative data from the focus groups will provide comprehensive, rich information for analyzing how Head Start programs recruit, select, and enroll families experiencing adversities. Similar to the approach taken with the case studies, study team members will use the transcribed notes and recordings to identify overall themes and patterns to provide a more in-depth understanding of promising recruitment, selection, and enrollment practices. The study team will describe the findings alongside staff survey findings related to promising practices, providing additional context about their implementation and perceived benefits and challenges. 

Data Use
Summarizing data on specific research questions and concepts to generate findings. When the quantitative data are cleaned and the qualitative data are coded, the team will be able to retrieve and link data to specific research questions. The team will synthesize data pertaining to a specific research question across respondents or respondent types.

Dissemination of findings may include a report, research brief, and presentations or briefings. Study dissemination activities will focus on and engage those interested in the recruitment, selection, and enrollment of families into Head Start. Among these individuals are (1) training and technical assistance providers and service providers; (2) federal, state, and local policymakers and administrators; (3) advocates, opinion leaders, and intermediaries; and (4) evaluators, researchers, and academic experts. The study team will start building a detailed and specific list of these audiences to disseminate information in a targeted and systematic way. All materials that are disseminated will note limitations to the data.

The study team will also provide data files of the survey data that will be made available publicly or through restricted download; due to the small number of focus groups conducted, the qualitative transcripts will not be archived but the study team could provide summaries across the four focus groups. Before archiving the survey data, the team will screen the data content to reduce the risk of privacy breaches, either directly or through deductive analysis, and ensure data are stripped of any identifying information, such as a uniquely identifying detail. The team will prepare a data-use manual to accompany the data archive files that describe the study design, data collection procedures, and analysis approaches employed by the study team in order to support understanding of how to properly interpret, analyze and evaluate the information collection. The manual will also describe study limitations.




B8.  Contact Persons
The following individuals at ACF and Mathematica are leading the study team:
Amanda Coleman 
Senior Social Science Research Analyst
Office of Planning, Research, and Evaluation
amanda.coleman@acf.hhs.gov
Mary Mueggenborg 
Senior Social Science Research Analyst
Office of Planning, Research, and Evaluation
mary.mueggenborg@acf.hhs.gov 
Louisa Tarullo, Project Director
Mathematica
ltarullo@mathematica-mpr.com 
Harshini Shah, Survey Director and Deputy Project Director
Mathematica 
hshah@mathematica-mpr.com 



[bookmark: _Hlk152089598] Attachments
Instruments
Instrument 1: Program director survey
Instrument 2: ERSEA lead staff survey
Instrument 3: Head Start parent/caregiver survey
Instrument 4: Community partner organization staff survey
Instrument 5: ERSEA lead staff focus group protocol

Appendices
Appendix A: OHS Endorsement Letter
Appendix B: Program Director Outreach Materials
Appendix C: ERSEA Lead Staff Outreach Materials
Appendix D: Community Partner Staff Outreach Materials
Appendix E: Head Start Parent/Caregiver Outreach Materials
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