	
	
	



Local Offices Application for the Reta Jo Lewis Local Diplomat Program 
Microsoft Form Questions
The following application will be shared with local offices via Microsoft Forms. 
Intro Paragraph: We are pleased you are interested in hosting a Lewis Local Diplomat. Please complete the application below to be considered for the 2025-26 year, to begin in the summer of 2025. The application deadline is MONTH DATE, 2024. Selection of local elected offices will be announced by the end MONTH 2024.  Foreign Service and Civil Service Officers will then be invited to apply for the program.  Note that the information provided below is for internal State Department use only.    
The Reta Jo Lewis Local Diplomat Program is managed by the Subnational Diplomacy Unit and the Bureau of Global Talent Managment of the Department of State. For any questions or additional information, please email subnational@state.gov.  
Section One: Application Point of Contact and Office Information
Office Name: [fill in]
Office Type: [drop-down]
· Governor
· Mayor
· County
· Other [fill in]
Name of Office Point of Contact for Application: [fill-in]
Role: [fill-in]
Email: [fill-in]
Phone Number: [fill-in]
Please indicate office size: [fill-in number]
Please share details on how your office is organized. [long answer]
Foreign and Civil Service Officers participating in this program work closely with and/or report to senior officials at the State Department. Who will the local diplomat report to and where does this supervisor fall in the office’s structure? [fill in]
Section Two: Office Mission 
What are the top priorities of your administration (domestic, foreign or both)? 
Please describe the international affairs work your office has done /plans to do. Does your office have a top priority international project? 
Please explain, in concrete terms, what you would like to achieve by hosting a Foreign or Civil Service Officer as a Lewis Local Diplomat for a year in your administration. 
Please describe the day-to-day activities the local diplomat would conduct. 
Please explain the access this fellow would have to senior leadership in the office (to include deputy mayors, chief of staff, mayor, governor). 
What resources does your office have to execute international activities (to include budget, community groups, non-profits, and volunteers)? 
What work-related resources will your office provide to the local diplomat (technology, office space, phone, etc.)? 
End Note: Thank you for your interest in the Reta Jo Lewis Local Diplomat Program. Our team will review your application and follow up with additional information on next steps.  Please also note that hosting offices will be responsible for costs of computer, desks, etc but not for the salary of the officer.



Approved:	E/SDU: S/R Nina Hachigian []	 
 
Drafted:	E/SDU:  Sharmeen Khan
 
Cleared:	 
E: EGarcia (ok)
L/M: AKottmyer (ok)
GTM/PDU: MGarren (info)
IRM: SVerrecchia (ok)
Privacy: David Dailey (ok)
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