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Instructions
	Purpose of Form
Use this form to both create an account on DOE’s Voluntary CDR Purchasing Challenge (“Challenge”) website and disclose a single purchase of or pledge to purchase CDR services. You can also use this form to update a pledge or purchase reported previously. If you represent the purchasing or pledging organization, you can also use this form to join the Challenge and authorizes necessary disclosures.

	General Instructions
· All sections and questions marked * must be answered unless noted otherwise.
· Report one purchase or pledge at a time.
· Only report pledges made by your organization.
· Only report purchases in which your organization was involved:
· If your organization made the purchase: This is the only form you need to submit.
· If your organization was involved but not as the purchaser: Prior to or at time of submission of this form, DOE must also receive a corresponding copy of form DOE HQ F 231.03 (Participant Authorization) signed by the purchasing organization. Responses to this form from non-purchasing organizations will not be accepted unless DOE has a corresponding form DOE HQ F 231.03 (Participant Authorization) on record.
· If you want to report a purchase representing a blend of CDR projects, complete a separate form for each project involved. Your supplier, sales channel, or registry may be able to help you disaggregate blended purchases.
· Review the official Challenge rules at energy.gov/cdrchallenge to confirm your submission is eligible before reporting. All submissions will be reviewed before being included at DOE’s discretion.

	Definitions
· CDR: Anthropogenic activities that remove carbon dioxide from the atmosphere and durably store it in geological, terrestrial, or ocean reservoirs, or in products.
· Net CO2 removal: Quantity of carbon dioxide removed when all lifecycle emissions associated with the removal activity are taken into account.
· Credit: Transferable instrument representing one metric tonne of CDR.
· Purchase: Legally binding commitment to purchase CDR services immediately or in the future. Unless they are binding, letters of intent and memorandums of understanding do not constitute purchases.
· Pledge: Publicly announced commitment to purchase a specified quantity of CDR services within a specific timeframe.
· Delivery: Performance of the physical removal activity represented by a credit, after which the credit can be retired.
· Retirement: Permanent removal of a credit from circulation in the relevant market or registry.
Review the official Challenge rules at energy.gov/cdrchallenge for further clarification.

	Assistance
For any questions or help completing this form, please contact voluntaryCDRchallenge@hq.doe.gov. DOE is committed to making its information and communications technology accessible to individuals with disabilities in accordance with Section 508 of the Rehabilitation Act (29 U.S.C. 794d). Send feedback or concerns to DOEsection508coordinator@hq.doe.gov.

	Privacy notice
Collection of this information is authorized by 42 U.S.C. §16298d and Pub. L. 117-58 §41005. Completing this form is voluntary. The information you provide on this form is necessary for DOE to administer the Challenge. By voluntarily submitting this form, you consent to the public disclosure of any information provided, except for information protected from disclosure as outlined in the “Disclosure of information” provision below. Information provided may also be used to contact you about this response and to determine participation in the Challenge. Information provided may be used by any DOE office, including, but not limited to, the Office of Fossil Energy and Carbon Management. Responses will not be accepted unless they are submitted by the purchasing or pledging organization, unless the purchasing organization identified has a corresponding DOE HQ F 231.03 (Participant Authorization) on record with DOE. If you do not complete this form, your organization may not be able to participate in the Challenge.

	Disclosure of Information
Information provided on this form may be publicly released, except that the following information will be protected from disclosure to the public to the extent that it satisfies the criteria for exemption under the Freedom of Information Act (FOIA), 5 U.S.C. §552, as amended, and DOE regulations, 10 CFR §1004, implementing the FOIA:

· Purchase price (see D-20)
· Purchase additional commentary (see D-38)
· Pledge additional commentary (see E-06)
· Information identifying this buyer with this purchase (see A-01, A-02, A-03, B-01, B-02, B-03, B-04, D-02, and D-03)

You must identify in your submission which information provided you believe to be confidential and why. There is space on this form (see D-21, D-39, D-40, and E-07) and on form DOE HQ F 231.03 (Participant Authorization) to indicate confidentiality. Submissions may not qualify for the Challenge if they identify information other than the categories listed in this provision as confidential. For any files provided as supporting documentation, clearly label the contents of any document containing confidential information as confidential and provide two copies, one original and one with confidential information redacted in accordance with 10 CFR §1004.


	Paperwork Reduction Act statement
Public reporting burden for this collection of information is estimated to average 2.75 hours per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to Office of the Chief Information Officer, Enterprise Policy Development & Implementation Office, IM-22, Information Collection Management Program [OMB no.], U.S. Department of Energy, 1000 Independence Ave SW, Washington, DC 20585; and to the Office of Management and Budget (OMB), OIRA, Paperwork Reduction Project [OMB no.], Washington, DC 20503.

Notwithstanding any other provision of the law, no person is required to respond to, nor shall any person be subject to a penalty for failure to comply with a collection of information subject to the requirements of the Paperwork Reduction Act unless that collection of information displays a currently valid OMB control number. 

Submission of this data is voluntary.



Form
	*A. Reporting individual

	*A-01. First name
	

	*A-02. Last name
	

	*A-03. Work email
Note: You must use an email address with your organization’s domain and be able to verify this email. This will be your username on the Challenge website.
	

	Requirements: No questions in Section B are required if you or another user from your organization has submitted Section B before.
*B. Reporting organization

	*B-01. Organization name
	

	*B-02. Organization description
	

	*B-03. Does your organization have fewer than or equal to 500 employees?
	__ Yes
__ No

	B-04. Year of first CDR purchase
Note: Enter the year your organization first made a purchase agreement for CDR credits, which may not necessarily be the vintage or delivery year. If your organization has not yet contracted to purchase CDR, leave this question blank.
	

	*C. Disclosure type

	*C-01. Which item are you reporting?
	Select one:
__ Purchase
__ Pledge

	*C-02. Are you submitting a new item or requesting an update to an item already on the Challenge website?
	Select one:
__ New item
__ Update to existing item

	Requirements: C-03 is not required if “New item” is selected in C-02.
*C-03. What is the ID of the item you would like to update? Please provide the ID exactly as listed on the Challenge website.
	

	Requirements: Section D is not required if “Pledge” is selected in C-01.
*D. Purchase

	Requirements: D-01 is not required if “Update to existing item” is selected in C-02.
*D-01. What role did your organization play in this transaction?
	Select one:
__ Buyer
__ Other. I understand this form will not be accepted without a separate DOE HQ F 231.03 (Participant Authorization)

	Requirements: D-02 is not required if D-01 is blank or if “Buyer” is selected in D-01.
*D-02. Provide the work email address of a point of contact at the buyer organization.
	

	Requirements: D-03 is not required if D-01 is blank or if “Buyer” is selected in D-01.
*D-03. Buyer organization name
	

	*D-04. Seller website
Note: This is the organization that owned the CDR credits and transferred them to the buyer. This could be the project developer or an intermediary.
	

	*D-05. Seller name
	

	*D-06. Project developer website
Note: This is the organization operating the project to generate CDR credits. This may be the same as the seller. For blended purchases of credits from multiple project developers, please complete a separate form for each portion.
	

	*D-07. Project developer name
	

	D-08. Project ID assigned by project developer
	

	Project location:
*D-09. Country
	

	*D-10. State / province
	

	*D-11. Have these credits been issued on a carbon credit registry?
	Select one:
__ Yes
__ No

	Requirements: D-15 is not required if “No” is selected in D-14.
*D-12. Registry website
	

	Requirements: D-16 is not required if “No” is selected in D-14.
*D-13. Registry name
	

	D-14. Purchase or credit ID assigned by registry
Note: Skip D-17 if “No” is selected in D-14.
	

	*D-15. Describe independent, third-party service providers for the project’s measurement, reporting, and verification (MRV).
Note: List all providers that have aggregated data, reported, or verified the project’s carbon removal and the relevant methodology, protocol, or standard for each. You may list pending verifications if their current status is clearly explained.
	

	*D-16. Which CDR approach best describes the project that generated the credits?
Note: For blended purchases of credits using multiple approaches, please complete a separate form for each portion. Refer to the official Challenge rules for details on each category.
	Select one:
__ Afforestation / reforestation
__ Biomass carbon removal and storage (BiCRS)
__ Direct air capture with storage (DACS)

__ Enhanced mineralization / enhanced rock weathering
__ Soil carbon sequestration
__ Marine CDR
__ Other: ____________

	*D-17. Which option best describes the payment terms of the purchase agreement?
	Select one:
__ Spot purchase (immediate payment for immediate delivery)
__ Partial pre-payment (for future delivery)
__ Full pre-payment (for future delivery)
__ Offtake agreement (future payment for future delivery)

	*D-18. On what date was the purchase agreement made?
	

	*D-19. How many metric tonnes of net CO2 removal (i.e., CDR credits) does the purchase agreement specify? 
Note: For agreements with conditional amounts, enter the contracted total.
	

	*D-20. In USD, what is the average levelized price per CDR credit, assuming full delivery and net of any additional services (e.g., third-party verification, insurance)?
	

	*D-21. Is the purchase price provided in D-20 confidential information? If so, briefly describe why it must be protected from public disclosure.
Note: See this form’s “Privacy notice” and “Disclosure of information” provisions for details on confidentiality.
	Select one:
__ Confidential. Reason: ____________________
__ Not confidential

	Requirements: D-22 is not required if “Spot purchase” is selected in D-17.
*D-22. On what date was or will the first CDR credit from this purchase be delivered?
Note: For deliveries that have not started yet, enter the agreed upon or estimated date.
	

	Requirements: D-23 is not required if “Spot purchase” is selected in D-17.
*D-23. What is the current delivery status?
	Select one:
__ Delivered in full
__ Partially delivered
__ Delivery has not started yet

	*D-24. Which sales channel(s) facilitated this purchase?
	Select all that apply:
__ Direct procurement from a supplier
__ Self-serve online (e.g., marketplace, fund)
__ Third-party procurement advisory service
__ Buyers’ coalition

	*D-25. Channel website
Note: If you selected multiple channels in D-24, name the primary facilitator of the purchase. This may be the same as the seller identified in D-05. 
	

	*D-26. Channel name
	

	Name up to 3 additional organizations involved in this purchase or the underlying project that have not been mentioned yet (e.g., ratings agencies, insurance agencies, auditors):
D-27. Third party 1 website
	

	D-28. Third party 1 name
	

	D-29. Third party 2 website
	

	D-30. Third party 2 name
	

	D-31. Third party 3 website
	

	D-32. Third party 3 name
	

	*D-33. Has the buyer retired the CDR credits purchased in this transaction?
Note: Respond “Not retired by this buyer” if the buyer no longer owns the credits, if the credits have not yet been issued on a registry, or if delivery has not started yet. Answer “Retired by this buyer” if the buyer retired the credits, including on behalf of another entity.
	Select one:
__ Retired by this buyer
__ Not retired by this buyer

	D-34. If the buyer retired the credits on behalf of another entity, specify the recipient here.
Note: Enter “Anonymous” if the recipient wishes not to be named. Leave D-34 blank if the credits were retired in the buyer’s name or have not been retired at all.
	

	*D-35. How does this buyer intend to claim the environmental benefit of the credits purchased?
	Select all that apply:
__ Claim as a contribution to global climate change mitigation and / or CDR innovation (credits not counted against emissions)
__ Claim as compensation for ongoing, past, or future emissions in accounting / disclosures
__ Resell or transfer
__ Other: ____________

	D-36. If the buyer has a pledge on the Challenge website that this purchase fulfils in part or whole, enter the pledge ID here.
	

	*D-37. Provide URLs for any online announcement or certificate of the purchase (e.g., registry listing, marketplace listing, certificate of sale, press release).
	

	D-38. Enter any additional comments for DOE.
	

	*D-39. Is any purchase additional commentary provided in D-38 confidential? If so, briefly describe which information and why it must be protected from public disclosure.
Note: See this form’s “Privacy notice” and “Disclosure of information” provisions for details on confidentiality. Additional explanation may be entered on form DOE HQ F 231.03 (Participant Authorization) by the buyer.
	Select one:
__ Confidential. Reason: ____________________
__ Not confidential or none provided

	*D-40. Is any information identifying this buyer with this purchase confidential? If so, briefly describe which information and why it must be protected from public disclosure.
Note: DOE recommends buyers disclose their association with specific purchases and notes that organizations classifying this association as confidential will not be eligible for any potential Leadership Spotlights. See this form’s “Privacy notice” and “Disclosure of information” provisions for details on confidentiality. Additional explanation may be entered on form DOE HQ F 231.03 (Participant Authorization) by the buyer.
	Select one:
__ Confidential. Reason: ____________________
__ Not confidential

	*D-41. I understand the rules of the Challenge, available at energy.gov/cdrchallenge, including that organizations, pledges, and purchases are subject to review by DOE before qualifying for the Challenge. I understand that this form will not be accepted unless submitted by the purchasing organization or unless a corresponding form DOE HQ F 231.03 (Participant Authorization) signed by the purchasing organization is on record with DOE. I understand this form’s “Privacy notice” and “Disclosure of information” provisions and authorize DOE to publish information provided in accordance with those provisions. I understand that information marked confidential on this form must be in accordance with 5 U.S.C. §552 and 10 CFR §1004. I certify that I have the authority to act on behalf of my organization, and that my organization has the authority to submit this form to DOE subject to these terms and applicable law.
	__ I agree

	Requirements: Section E is not required if “Purchase” is selected in C-01.
*E. Pledge

	*E-01. My organization pledges to adhere to the U.S. Government’s Principles for Responsible Participation in the Voluntary Carbon Markets, available at whitehouse.gov. We further pledge to make a binding purchase agreement for high quality CDR credits within the next one year that meet the Challenge pledge criteria, available at energy.gov/cdrchallenge.
	

	*E-02. Describe the quantity of CDR credits that your organization commits to purchase, specifying the number of metric tonnes of net CO2 removal and / or the amount to spend in USD.
	

	*E-03. What is the start date for your pledge?
	

	*E-04. Provide URLs for any public announcements of the pledge (e.g., press release)
	

	E-05. Enter any additional comments for the public, such as describing further details about your pledge. This may also include describing the connection between this pledge and other pledges, purchases, or targets of your organization. You may include hyperlinks.
	

	E-06. Enter any additional comments for DOE.
	

	*E-07. Is any pledge additional commentary provided in E-06confidential? If so, briefly describe which information and why it must be protected from public disclosure.
Note: See this form’s “Privacy notice” and “Disclosure of information” provisions for details on confidentiality.
	Select one:
__ Confidential. Reason: ____________________
__ Not confidential or none provided

	*E-08. I understand the rules of the Challenge, available at energy.gov/cdrchallenge, including that organizations, pledges, and purchases are subject to review by DOE before qualifying for the Challenge. I understand that this form will not be accepted unless submitted by the pledging organization. I understand this form’s “Privacy notice” and “Disclosure of information” provisions and authorize DOE to publish information provided in accordance with those provisions. I understand that information marked confidential on this form must be in accordance with 5 U.S.C. §552 and 10 CFR §1004. I certify that I have the authority to act on behalf of my organization, and that my organization has the authority to submit this form to DOE subject to these terms and applicable law.
	__ I agree
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