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myUSCIS account type for users affiliated with a company or organization.



Proposed Revisions can be found on the following slides outlined in red:
— Administrator edits company profile:

o Slide 24: Added Note under “Mailing address” section.

o JSlide 25: Added Note under “Mailing address” section.
— Representative Invites a Paralegal:

o Slide 89: Added text under “Business email address”
— My Clients Page — Manage Invitations Tab:

o Slide 93:

= Added Note under “Companies” tab.

= Added “FY21 = FY24 clients” tab.



Administrator creates
company group

This flow shows how someone from a company or organization creates an account as an

Administrator and starts a company group



New USCIS Account for Administrator

A company administrator setting up a new USCIS account selects the ‘organization or company’ account type.

Account Type

USCIS only offers certain benefit types for online filing. Please refer to
the USCIS File Online webpage for further guidance.

H-1B registrations and Form 1-129 H-1B petitions can only be filed
using the attorney or accredited representative account or a company
account.

Select an account type:

() 1am an individual applicant, petitioner, requestor, or supporter.

« | am an individual and want to file an application, petition, or
request for myself.

+ | am an individual and want to file Form |-134A as a supporter on
behalf of a beneficiary.

O | am a Legal Representative.

« | am an attorney eligible to practice law in the United States and
want to file forms on behalf of clients.

« | am an accredited representative of a qualified organization that is
recognized by the Department of Justice in accordance with 8 CFR
part 1292 and want to file forms on behalf of clients.

/. Note: Do not create a representative account if you are a
paralegal.

O I am part of an organization or company, a sole proprietor, or an
agent.

« | am an authorized signatory and | want to submit H-1B
registrations and/or file Form |-129 H-1B petitions.

« | am an authorized signatory and | want to sign H-1B registrations
and/or Form |-129 H-1B petitions prepared by my attorney or
accredited representative.
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Company Group Creation — New and Upgraded Accounts

Users with an existing registrant account will see this page upon logging in.
Users creating a new myUSCIS organizational account type will also see this page.

User with invitations.

User without invitations.

Welcome to Your Company Account

USCIS has upgraded registrant accounts. This upgrade allows you to create a group with people from
your company to collaborate on H-1B registrations and forms.

Welcome to Your Company Account

USCIS has upgraded registrant accounts. This upgrade allows you to create a group with people from
your company to collaborate on H-1B registrations and forms.

You are not currently in a group. .
Y group You are not currently in a group.

Nute:.Vou may request to delete this account if you created the wrong account type, or if you no longer Note: You may request to delete this account if you created the wrong account type, or if you no longer
want it. .
want it.

What should you do next?

Your first step is to create a group for your company. You can only join one group, so you should check

What should you do next?

Your first step is to create a group for your company. You can only join one group, so you should check

to see if someone from your company has already created one and ask to be invited to the group.

If you have left or been removed from a company group, you can also choose to create a new group.

What would you like to do?

to see if someone from your company has already created one and ask to be invited to the group.

If you have left or been removed from a company group, you can also choose to create a new group.

What would you like to do?

Create a Company
Group

Create a company group if
your company does not
have one or if you need to

create an additional group

Find out how to joina
company group

Your company may already
have created a group, and
you may need to
coordinate offline to

Review your pending
invitations
Review the invitations you

received to join existing
company groups.

Create a Company
Group

Create a company group if
your company does not
have one or if you need to
create an additional group

Find out how to join a
company group

Your company may already
have created a group, and
you may need to
coordinate offline to

for your company. request an invitation. For for your company. request an invitation. For
more information, review more information, review
our Frequently Asked our Frequently Asked
Questions. Questions.
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Company Group Creation

U.S. Citizenship
and Immigration
Services

Create a Group

To create a company group, you must have the autherity to perform all administrator functions for
the company, including the ability to sign, submit, and/or pay for H-1B registrations or |-129 H-1B
petitions for your company. You may create a company group if your company does nothave an
existing one or if you need to create an additional group for your company.

After you create a company group, you can invite people from your company to join it. Each person
can only join one company group and can only collaborate with others in their company
group. Company groups will not be able to work together.

Company group roles

Within a company group, there are two roles: administrator and member.

Administrators can:
+ Create, edit, delete, review, sign, submit, and pay for:
@ H-1B registrations;
©  Form I-129 H-1B petitions; and
@ Form I-807 requests.
* Review and sign Forms G-28;
+ View case information and statuses for:
©  H-1B registrations;
@ Form I-129 H-1B petitions;
© Form I-907 requests; and
9 Forms G-28.
« Upload unsolicited evidence or respond to RFEs and notices;
+ Create a company group;
+ Create, edit, and view company group profile information;
= Invite, remove, view, and change the roles of the people in their company group;
= Invite attorneys or accredited representatives to collaborate with their company group; and
+ Withdraw Forms G-28 or remove attorneys or accredited representatives.

Members can:

« Create, edit, and delete drafts of:
@ H-1B registrations;
@ Form |-129 H-1B petitions; and
@ Form |-907 requests.

« View case information and statuses for:
© H-1B registrations;
© Form |-129 H-1B petitions; and
© Form |-907 requests.

» View the attorneys or accredited representatives collaborating with their company group.

Members cannot:
« Sign, submit, or pay for registrations or forms;
« Create a company group;
« Create or edit company group profile information;
* Add, remove, or change the roles of people from their company group;
« Upload unsolicited evidence or respond to RFEs and notices;
» Invite attorneys or accredited representatives to collaborate with their company group; and

» Withdraw Forms G-28 or remove attorneys or accredited representatives.




Company Profile Information

U.S. Citizenship
and Immigration
Services

U, Citizenship
and Immigration
Services

My Account ~

Company Profile

Next, you must provide information for your company profile. Only an
administrator may edit information in the company profile after the
company group is created.

Company information

Company Name

Doing Business As (DBA)

The DBA name s the company’s operating name, not its legal name.

The petitioning company o organization does not have a DBAname.

Tax identification number

Youmust provide your Employer Identification Number (EIN), Social
Security number (SSN), or Individual Tax Identification Number (ITIN) to
create your company group.

Which tax identification number are you
providing?

Employer Identification Number (EIN)
Social Security Number (SSN)

Individual Taxpayer Identification Number (ITIN)

Company mailing address

Address line 1

Street number and name

Address line 2

Apartment, suite, unit, or floor

City or town State 2IP code

Provide a5 or 9-digit
2IP code

Resources ¥

Sign Out




Company Profile Creation — Tax identification Number

U, Citzenship i
3o Immigration MyAccount ¥ Resources ~ Sign Out = - .
E - —
U, Citizenship e -
g:mc’:‘s"“gm lon. MyAccount ¥ Resources v Sign out = S
Company Profile
Next, you must provide information for your company profile. Only an Com pa ny P V’Oﬁ [e
‘may edit information in P the
company groupis created o, Jourcompany prfile Onlyan
administrator may edit information in the company profile after the.
. . company group i created
Company information
Company information
Company Name
Company Name
Company Name, LLC
Company Name, LLC
Doing Business As (DBA) . .
Doing Business As (DBA)
The DBA name is the company’s operating name, not its legal name. .
The DBA name s the company’s operating name, not s legal name.
The petitioning company or organization does not have a DBA name.
DBAZ DBAZ
Tax identification number Tax
You must provide your Employer Identification Number (EIN), Social ;"“ o (il
(SSN), or Individual Number (ITIN) to L:;:
create your company group.
) S Whi . . . .pe .
Which taxdentiication number are you o ., A company group with this tax identification
providing?
@E 1
@ Employer Identification Number (EIN) s num ber a lready exi Sts
Social Security number (SSN) in
Individual Taxpayer Identication Number ITN) If you would like to join the existing company group, contact an
Emp e % - .
Employer Identification Number (EIN) admlnlstl’ator to request an invitation.
01-
»
01-2345678 - Provi . . h ¢ h
Provide your 9-digit Employer Identification Number. YOU can Contlnue creatlng anOt er group or t e same
4
N company, however, company groups cannot share H-1B
Company mailing address s A .
registrations and forms with each other.
Address line 1
123 Streetname St.
Street number and name
Addressline 2 Col
Address ine 1
Apartment, suite, unit, or floor 123 Streetname St
City or town State 2IP code Streetnumber and name
City State - 23456 Addressline 2
Provide a 5 or 9-digit
2IP code. ‘Apartment, suite, unit, or floor
Cityor town State 21P code
city State - 23456
Provide a5 or 9-digit
ZIP code.

SEARIA ces .
Yo . U.S.Citizenship
. and Immigration
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Administrator Profile Creation

US. Citizenship
and Immigration My Account ¥ Resources ¥ Sign Out
Services

My Profile

You must provide your information for your personal profile to finish
creating a company group. You may review and edit this information at any
time after you create your company group.

My information

First name Last name

Business email address
name@email.com

Example: user@domain.com

Mobile phone number

Provide a 10-digit phone number.

Role
Your role determines the actions you can perform on the account.
Your role is: Administrator.

Administrators can:
+ Create, edit, delete, review, sign, submit, and pay for:
© H-18 registrations;
© Form I-129 H-1B petitions; and
o Form 1-907 requests.
+ Review and sign Forms G-28;
+ View case information and statuses for.
© H-1B registrations;
© Form I-129 H-1B petitions;
o Form 1-907 requests; and
© Forms G-28.
+ Upload unsolicited evidence or respond to RFES and notices;
Create a company group;
Create, edit, and view company group profile information;
Invite, remove, view, and change the roles of the people in their
company group;
Invite attorneys or accredited representatives to collaborate with their
company group; and
+ Withdraw Forms G-28 or remove attorneys or accredited
representatives.

Notification preferences

We send you a notification each time we take anew action on your case
and when USCIS responds to your message or case inquiry. To receive
mobile telephone notifications, add your mobile telephone number to your
profile in account settings after you finish creating your account.

@ Email
Mobile text message
Both email and mobile text message

Create company group

U.S. Citizenship
and Immigration
Services




Administrator Welcome Modal

© Welcome to your USCIS administrator account!

We have created the administrator account experience to
accommodate growing business needs. You have the ability to:

+ Create, review, edit, sign, and pay for H-1B registrations,
Form 1-129 H-1B petitions, and Form 1-907 requests;

+ Review and sign Forms G-28;

+ Invite others from your organization to your company group
to work together on filing registrations and forms; and

+ Add your attorney or accredited representative to work
collaboratively on filing registrations and forms.

Get started

U.S. Citizenship
and Immigration
Services




Administrator Homepage View — New Account

B= in official website of the United States government Here's how you know ~

/A5, US.Citizenship
| .| and Immigration
% i

A

=~ Services

My Account *  Resources ~ Sign Out

My Company File a Form My Representatives

My Company

You may file a form or view your cases and H-1B registrations.

I

Manage company group

Cases H-1B registrations
Drafts (0) Submitted (0)

You currently have no drafts.
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U.S. Citizenship
and Immigration

Services

Administrator Homepage Cases Tab — Drafts View -
Administrator will see drafts created in their own account, in other ad
and by Legal Teams collaborating with the Company Group

US. Citizenship
and Immigration
Services

Filea Form

My Representatives

My Company

You may file a form or view cases and registrations below.

Honage company grosp

@ H-1B Registration is open

My Account =

+ H-18 Registration period is open from noon EST on March 1, 2023 to noon EST on March 18, 2023,

+ Registration selection does not guarantee a H-18 Visa.

+ H-18 Registrations will not be accepted through the U.S. Postal Service.

Cases

Drafts (57) ‘Submitted (40)

Q search

Filterby A

Status
Select one

& Refresh Table
Beneficiary
Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, Frst Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, Frst Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Rows per page: 25 v

Form type

- Select one

Form

1-129: Petition for a Nonim.

1-129: Petition for a Nonim.

1-129: Petition for a Nonim...

1-129: Petition for a Nonim.

1-129: Petition for a Nonim.

1-129: Petition for a Nonim.

1-129: Petition for a Nonim..

1-129: Petition for a Nonim.

1-129: Petition for a Nonim..

1-129: Petition for a Nonim.

1-129: Petition for a Nonim..

1-129: Petition for a Nonim.

1-129: Petition for a Nonim...

1-129: Petition for a Nonim..

1-129: Petition for a Nonim..

1-129: Petition for a Nonim..

1-129: Petition for a Noni.

Filed by
Self

Self

Self

self

Team Name
Team Name
Team Name
Team Name
Team Name
Team Name
Team Name
Team Name
Self

Team Name

Team Name

Team Name

self

1-250f 40 cases

Status @
Draft expires 03/31/2023

Pending administrator
signature

Pending administrator
signature

Pending administrator
signature

Oratt started
Dratt started

Oratt started

Dratt started

Oratt started

Dratt started

Dratt started

Dratt started

Dratt started

Pending representative
submission

Pending representative
edits

Pending representative
edits

@ Locked for editing

Resources v

Action

View draft

View draft

View draft

View draft

View draft

View draft

View draft

View draft

View draft

View draft

View draft

View draft

View draft

<Back  Next>

sign out




Administrator Homepage Cases Tab — Submitted View
Administrator will see cases submitted in their own account, in ot

and by Legal Teams collaborating with the Company Group

U.S. Citizenship
and Immigration
Services

her ad

US, Citizenship
| and Immigration
Services

My Company FileaForm

My Representatives

My Company

My Account ~

You may view, add, or

in your u:

anage company group

@ H-1B Registration is open
+ H18 Registration period is open from noon EST on March 1,2023 to noon EST on March 18, 2023,

+ Registration selection does not guarantee a H-18 Visa.

+ H-18 Registrations will not be accepted through the U.S. Postal Service.

Cases H-18 registrations.

Dratts (57) Submitted (46)

Q search

Filterby A

status
Select one

& Refresh Table
Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, First Name
Last Name, First Name

Rows per page: 25 +

Formtype
- Select one

Form Filed by
1-129: Petition for a Nonim. Self

1-129: Petition for a Nonim. Self

1-129: Petition for a Nonim.... self

1-129: Petition for a Nonim.... Self

1-129: Petition for a Nonim.... Team Name
1-129: Petition for a Nonim.... Team Name
1-129: Petition for a Nonim. Team Name
1-129: Petition for a Nonim. Team Name
1-129: Petition for a Nonim.. Team Name
1-125; etiton for aNonim...  Team Name
1-129: Petition for a Nonim. Team Name
1-129: Petition for a Nonim. Team Name
1-129: Petition for a Nonim. Team Name
1-129: Petition for a Nonim. Team Name
1-129: Petition for a Nonim.... Team Name
1-129: Petition for a Nonim. Team Name.
1-129: Petition for a Nonim. Team Name

1-250f 40 cases

Status @

© Action required

© Action required

© Action required

© Action required

© Action required

© Action required

© Action required

© Action required
Submitted 05/29/2025
Submitted 05/28/2025
Submitted 05/26/2025
Submitted 05/25/2025
Submitted 05/24/2025
Decision ssued
Decision ssued
Decision ssued

Decision issued

Resources ¥

to another.

Action

View case

View case

View case

View case

View case

View case

View case

View case

View case

View case

View case

View case

View case

View case

View case

View case

View case

< Back

Next >

Sign Out




Administrator Homepage H-1B Registrations Tab — Draft
Administrator will see H-1B registration drafts created in their own acc
Company Group, and by Legal Teams collaborating with the Company Group

B ol el f he e St gevrmment s bt -

U, Cirl

nship
and Immigration MyAccount v Resources ~ signout

Hy Company Fleatom My Representatives

My Company

Youmay iew,dd,
e

@ H-1B Registration is open

company group

March 1 on March 18,2023

+ Registration selection does not guarantee a H-18 Visa.
- H-18 Regisrations will not be accepted through the U.S. Postal Senvice,

Cases H-18 registrations
[

Q search search
Fiterby A
Status

Selectone -

& Refresh Table

Beneficiary Date of birth Filed by Draft ID Status @ Action
e e o s
o
=
e e s
o
=
Last Name, First Name 01/01/1995 Self H1B0002 Pending View draft
o
=
s e
S,
R,
Last Name, First Name 01/01/1995 Self H1B0002 Draft started View draft
s e e
e o e
e e
e e e
e e e
O,
e
s e e e
s e e
e o e
e o e
e e
e e e
o e e
<PARTA, LastName, FirstName  01/01/1995 selt WiBo002 @ Locked forditing Viewdrat
spws. U.S.Citizenshi
o A D, C1tizensnip
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US, Citizenship

and Immigration My Account »  Resources ~
Services

Fleatorm My Representarives

My Company

@ H-1B Registration is open

onMarch1, on March 18,2023,
+ Registration selection does not guarantee a H-18 Visa.

+ H-18 Registraions will not be accepted through the U.S. Postal Service.

Cases H-1B registrations

Q search

Filterby ~

Status

Selectone

& Refresh Table

Beneficiary Dateof @ Filed by Confirmation Status @ Action
birth Number
Lastiame, FistName 01011995 CompanyName  2023-82b665d-acta  Submited  Actions +
Last Name, First Name 01/01/1995 ‘Company Name 2023-82fb-665d-acTa ‘Submitted Delete beneficiary
View submission

LastName, FistName 01011995 CompanyName  2023.820b-6650:0cTa  SUbMIted s -
Lastame, FirstName 01011995 CompanyName  2023.820b-665d-acTa  Submitted  Actons v
Lastame, FistName 01011995 CompanyName  2023-82b-665d-acta  Submited  Actons +
Last Name, First Name 01/01/1995 ‘Company Name 2023-82fb-665d-acTa Submitted Actions =

Actons +
Lastame, FistName 01011995 CompanyNome  2023-820b-665d-acTa  Submitted

Actons +
Lostame, Firstame  01/011995  CompanyName  2023.82b-665dac7a  Submitted

Actions =
LastName, FirstName 01011995 CompanyName  2023-820b-665dacTa  Submitted

Actons +
LastName, FistName  01/01/1995  CompanyName  2023-820b-665d-acTa  Submitted

Actons +
LostName, FirstName 0011995 CompanyName  2023.82b-665dac7a  Submitted
LastName, FirstName  01/01/1995  CompanyName  2073-82fb-665d-acta  Submitted

Actons +
LastName, FirstName 01011995 CompanyName  2023-820b-665d-acTa  Submitted

Actons +
LastName, FirstName 01011995 CompanyName  2023-820b-665d-acTa  Submitted

Actons =
LastName, Firstame  01/01/1995  CompanyName  2023azibegsdacra  Submited
Lostiame, FirstName 01011995 CompanyName  2023.820b-665d:acTa  Submited  pctons +
Lastame, FistName 01011995 CompanyName  2023.820b-665d-acTa Submitted  Actons +
LastName, FistName  01/011995  CompanyName  2023-82b-665dacTa  Submitted
LastiName, FirstName  OL0V1995  CompanyName  2023.820b-665dacTa  Submitted  Actions =
Lastame, FistName 010011995 CompanyName  2023.820b-665d-acTa Submitted  Actons +
Lostiame, FirstName 01011995 CompanyName  2023.82b-665dacta  Submitted  Actions =
Lastame, FistName 01011995 CompanyName  2023-82b-665dacta  Submited  Actons v
LastName, FistName  01/01/1995  CompanyName  2023-82fb-665d:ac7a  Deleted
Lastame, FistName 01011995 CompanyName  2023-820b-665d-acTa Deleted Actions
LastNome, FistName 01011995 CompanyNome  2023:820b-665d-acTa  Deleted Actons +

Rows per page: 25 =

1-250f57

<Back  Next>

Sign Out




Administrator File a Form page

BE=  an official website of the United States government Heres how you know ~

£

‘g8 US. Citizenship
8\ ). and Immigration .
Ve, Services My Account ¥  Resources ¥ Sign Out

My Company File a Form My Representatives

File a Form

Select the form you would like to file online. As you complete the form, your information will
automatically be saved and available for 30 days.

Select the form you want to file online:

H-1BR, H-1B Registration
1-129, Petition for a Nonimmigrant Worker

1-907, Request for Premium Processing Service
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Invitation to Join @
Company Group

This flow shows review and acceptance of an invitation



Review Notification Email

ARTA7:
S

U.S. Citizenship
and Immigration
Services

W Delete

T Archive

Fg Move

You have been asked to join a USCIS company group — Inbox

E Flag &= Mark Unread ) sync £3 Report Junk

You have been asked to join a USCIS company group

To: name@mail.com

No Reply <no-reply@uscis.dhs.gov>

U.S. Citizenship
and Immigration
Services

You have been asked to join
[Company group name] online
USCIS company group

You have been invited to join [Company group name]’s USCIS company group. The
invitation will expire 7 days after it was sent.

Sign in to your account to accept your invitation. If you do not have an account,
you need to create one before you can accept the invitation. When you create a

new account, make sure you enter the same email address that was used for this
invitation.

To decline the invitation, allow it to expire. You do not need to take any action.

Sign in or create an account

If you require additional assistance creating your account, please contact
us.

Please do not reply to this message. This email does not acceptincoming
messages.

e a

Today at 1:44 PM




Review Invitation After Logging Into Account

Invitation from
Administrator to
join as Member

Qﬁ?hRTMe‘

/-'—'--..\4,).

U.S. CitiZ
and Imn

Services

Review Invitation

expired. Youshould contact eithr the company accountacministrator or

inviation,

Select an invitation to review:

[Company Namel - Company Administrator -

calendar days aferiti sent

Sign outof your account and notify your company's atomey o accecited

It youwant o decline the inviation, do ot accept it and llow the

expies.

Company Profile
Company information
Company lame.

Immigraton and Co

Doiing Business As (084)

Taxidentification number
Employer dentifcation Number (€]
orasers

Company mailing address
Addresstine 1

123 Cool Address Lane.

Address Line2

None provided
cityortown state 2P code
Citytoun Newvork B

Your acknowledgement of the Company Profile

fke o proceed.

Member Profile

Firstname Lastname
First Lot

Business email address
fstast@mailcom

Assigned role
Your o s Member

Members can:
+ Create it and deletecrats o
© H1B registrations;
© Form 129 H-18 pettons; and
© Form 907 requests
 View case information and statuses or.

 View theattomeys or accredited representatives collaborating with
theircompany group.
Members cannat:
+ sign, submit,or pay forregistrations or forms;
+ Create a company group;
+ Createorecit company group profile nformation
+ Ad, remoe, or change th roles of people from theircompany group;
+ Upload unsolicited evidence or respond to RFEs and notices

company group; and
+ Withdraw Forms G-25 ofremove attorneysor accredited
representatives.

Your acknowledgement of the Member Profile

1 have reviewed andconfi thtalltheinfomatoninthe Member
ot saccurte

Invitation from
Administrator to
join as
Administrator

Note: If invitation is from legal
representative to administrator, the
second paragraph will start with:
“[Representative firsthname
lastname] from [Firstname
Lastname's Legal Team] has invited
you to join [Company Name]'s
company group.”

Review Invitation

appear inthe st it may have been sent o an incorrect emal address or
expired. You should contact eithr the admiristatoror the representative
whosentittosend you anew nviatio.

Select an invitation to review:

[Company Name] - Administrator -

confirmitis correct bfore you sccept your indation. Thenvitation wil
expire T calendar days ater it was sent.

nformation and send you 3 new nvitation.

16you want to decine the invitation, do not accept it and allow the

expires.

Company Profile
Company information

Company Name
Immigration and co.

Doing Business As (0BA)
nco

Tax identification numbers
Employer dentiicaion Number (IN)
orausers

Mailing address

Country

Unied States

Address ine 1
123 Cool Address Lane

Address ine 2
None provided

cityortown state 2P Code
citytown Newvork 22

Your acknowledgement of the Company Profile

like o proceed.

Administrator Profile

Fistname. Lastname
Frst Last

Business email address
firstlast@mailcom

Assigned role
Vour ol Administator

Administrators can:
+ Create,edit, delte, rview, sign,submit, and pay for:
© H1 regitrations
© Form 1129 H-18 petivons;and
© Form 1507 requests
+ Review and sign Forms 6.25;
« View case nformation and statuses for
© o regitrations;
© Form 1120 H-18 petitions;
© Form 907 requests; and
© forms 625,
+ Upload unsolicted evidence o respond to RFEs and notices;
+ Create company group:
+ Create, eit,and view company group prole nformation;
it remove, view, and change the rols o the people i thelr
company group;

company group; and
+ Withcraw Forms G.28 o emove attoreys or accredited
representatives.

Your acknowledgement of the Administrator
Profile

1 havereviewied and confrm that 3l the Information i the
Adminisrator Profle s accurae,




Invitation Accepted — Welcome Modal

Welcome Modal - Member Welcome Modal - Administrator

@ Welcome to your USCIS member account! @ Welcome to your USCIS administrator account!
We have created the member account experience to We have created the administrator account experience to
accommodate growing business needs. You have the ability to: accommodate growing business needs. You have the ability to:
« Create, review, edit, and delete draft H-1B registrations, « Create, review, edit, sign, and pay for H-1B registrations,
Form 1-129 H-1B petitions, and Form 1-907 requests; Form I-129 H-1B petitions, and Form 1-907 requests;
« Work collaboratively with others from your company to Review and sign Forms G-28;
manage drafts and cases; and Invite others from your organization to your company group
» Work collaboratively with a representative to manage drafts to work together on filing registrations and forms; and
and cases. Add your attorney or accredited representative to work
collaboratively on filing registrations and forms.

Get started

U.S. Citizenship
and Immigration
Services
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Notification if more than 7 days after invite was sent

|'l'{h|!’ Irvitation has axpired. I

Irnilalione axpire T days atter ey are senl. Yo did not limeh

accapt the invitation to join the Company Group.

To receive a new imdtation, you should ask the Adminstrator to

IFvilE WOou again
Return to Sigm in

Legal

» Department of Homeland Sacurity Conzant

* DHE Frivacy hotice
» FBI Privacy Mofice

» Paparwork Reduction Act Burden Dieclosune Modice

wRARTAs "5‘.«1.»
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Administrator Editing
Profiles



Administrator selects a profile to view

B jin official website of the United States government Here's how you know ~

U.S, Citizenship

and Immigration My Account *  Resources = Sign Out
Services
Home
My Company File a Form My Representatives
—— My profile

Company profile

My COm pa ny Account actions

. . . . Manage company grou
‘You may file a form or view your cases and H-1B registrations. & HANY BTOIp

‘ Manage s
——

My representatives

File a form online

Pay a fee online

Archived H-1B registrations

Cases H-1B Registrations
Drafts (0) Submitted (0)

You have no cases or drafts.

?hRT"ﬂt’,

e+ U.S. Citizenship
- and Immigration
Services




Administrator edits company profile

Current

E= an official website of the United States government  Here's how you know

— it ¥/ q e

in official website of the United States government Here's how you know +

U.S. Citizenship |

U.S. Citizenship g:g,i]:re‘;“‘g‘mm My Account *  Resources ~ Sign Out
and Immigration MyAccount >  Resources ¥ Sign Out
Services
My Company File a Form My Representatives
My Company File a Form My Representatives

Company Profile

CO m pa ny P rOﬁ le You may review the company information, taxidentification numbers, and mailing address in the profile. Only an administrator

You may review the company information, tax identification numbers, and mailing address in the profile. Only an administrator may edit the company profile.
may edit the company profile.

Edit profile
Edit profile

. . Company information
Company information

Company Name
Company Name Immigration and Co.

Immigration and Co.
Doing Business As (DBA)

Doing Business As (DBA) IMCO
IMCO

; R Tax identification number(s)
Tax identification number(s)

Employer Identification Number (EIN)
Employer Identification Number (EIN) 00-6795443524
00-6795443524

Mailing address

M a Il I ng add ress Note: Notices will be mailed to the address provided in the related form.
Select a case from the My Company page for more information.

Country

United States Country

Address Line 1 United States

123 Cool Address Lane Address Line 1

Address Line 2 123 Cool Address Lane

None provided

Address Line 2
None provided

City or town State ZIP Code
Citytown New York 22222 City or town State ZIP Code
Citytown New Yerk 22222

U.S. Citizenship
and Immigration
Services




Administrator edits company profile

Current

Services

My Cases. My Clients

My Clients > Add a Client

7. US. Citizenship
and Immigration

MyAccount ~  Resources ~

Fileaform  MyLawFirm

Company Profile

Youmay provide information for your company’s profile. Only a company
may edit pany profile.

Edit profile

Company information

Company Name

Ifyou are an individual petitioner creating a company group, provide your
legal name (not the company name) in this field.

Company Name, LLC

Doing Business As (DBA)

The DBA name is the company's operating name, not its legal name.

The petitioning company or organization does not have a DBA name.

DBAZ

Tax identification numbers

You your company’s Employer Number (EIN)in
order to create a unique USCIS company group. If your company does not
have an EIN, you must provide either your Social Security number (SSN) or
Individual Tax Identification Number (ITIN).

Note: The tax identification number you provide will be displayed to other
users when they search for companies.

Which tax identification number are you
providing?

@® Employer Identification Number (EIN)
Social Security Number (SSN)
Individual Taxpayer Identification Number (ITIN)

Employer Identification Number (EIN)

Provide your 9-digit Employer Identification Number.

Mailing Address
Country

United States -

Address line 1

123 Streetname St.

Street number and name

Address line 2

Apartment, suite, unit, or floor

Cityor town State 2IP code
City State M 23456

Provide a5 or 9-digit
2IP code.

conel

Sign Out

Revised

7 US. Citizenship
w ) and Immigration
Services

My Cases My Clients.

My Clients > Add a Client

MyAccount ¥ Resources ~

Fileaform My Law Firm

Company Profile

You may provide information for your company's profile. Only a company
administrator may edit information in the company profile.

Edit profile

Company information

Company Name

Ifyou are an individual petitioner creating a company group, provide your
legal name (not the company name) in this field.

Company Name, LLC

Doing Business As (DBA)

The DBA name is the company’s operating name, not its legal name.

The petitioning company or organization does not have a DBA name.

DBAZ

Tax identification numbers

You must provide your company’s Employer Identification Number (EIN) in
order to create a unique USCIS company group. If your company does not
have an EIN, you must provide either your Social Security number (SSN) or
Individual Tax Identification Number (ITIN).

Note: The tax identification number you provide will b displayed to other
users when they search for companies.

Which tax identification number are you
providing?

@ Employer Identification Number (EIN)
Social Security Number (SSN)

Individual Taxpayer Identification Number (ITIN)

Employer Identification Number (EIN)

Provide your 9-digit Employer Identification Number.

Mailing Address

Note: Notices will be mailed to the address provided in the related form.

Select a case from the My Company page for more information.

Country

United States -

Address line 1
123 Streetname St.

Street number and name

Address line 2

Apartment, suite, unit, or floor

City ortown State 2IP code
City State v 23456

Provide a 5 or 9-digit
2IP code.

caneel

Sign Out




Administrator edits their own profile

My Company

ART A7
SLE= e

0

US, Citizenship
and Immigration
Services

Filea Form

My Account > Resources ¥

My Representatives

My Profile

You may review or edit your personal information in your profile. View
details about what you can or cannot do based on your role.

Sign Out

Edit profile

My information
If you want to edit your email address or mobile telephone number, you
will need to go to account settings.

First Name Last Name
First Last

Email address
name@company.com

Mobile phone number
(222) 222-2222

Role

Your role determines the actions you can perform on the account.
Your role is: Company Administrator

Company Administrators can:
+ Create, edit, delete, sign, submit, and pay for:
o Form 1-129 H-18 petitions;
o Form1-907; and
© H-1B registrations.

Review and sign Form G-28;

Create, view, and edit company group profile information;

+ Invite, view, remove, and change the roles of company users in the
company group; and

« Invite and remove attorney or accredited representatives to and

from the company group.

Notification preferences

Contact method
Email

Account Settings

Edit your pri il, recovery email, mobile phone number, password,
password reset question, and Two-Step verification preferences account
settings.

#> U.S. Citizenship
and Immigration
Services

My Account »  Resources ¥ Sign Out

ofthe United Here! .
U.s. Citizenship
Immigration
Services
My Company Filea Form My Representatives

My Profile

You may review or edit your personal information in your profile. View
details about what you can or cannot do based on your role.

Edit Profile

My information
If you want to edit your email address or mobile telephone number, you
will need to go to account settings

First name Last name

First Name Last Name

Email address
name@company.com

Mobile phone number
(222) 2222222

Role
Your role determines the actions you can perform on the account.
Your role is: Company Administrator

Company Administrators can:
+ Create, edit, delete, sign, submit, and pay for:
o Form 1-129 H-1B petitions;
o Form 1-907; and
0 H-1B registrations.
+ Review and sign Form G-28;
Create, view, and edit company group profile information;
Invite, view, remove, and change the roles of company usersin the
company group; and
Invite and remove attorney or accredited representatives to and
from the company group.

Notification preferences

We send you a notification each time we take a new action on your case
and when USCIS responds to your message or case inquiry. To receive
mobile notifications, you should add your mobile phone number in
Account Settings.

@ Email
Mobile text message

Both email and mobile text message

Save Cancel

Account Settings

Edit your pril il, recovery email, mobile phone number, password,

password reset question, and Two-Step verification preferences account

settings.




Administrator Invites People and
Manages Company Group

Administrators can manage who is included in their company group. Administrators can invite additional

administrators and members, edit roles, and remove people from the group.

26



Manage Company Group Page — No Additional Admins o

My Company File a Form My Representatives

My Company > M Company Group

Manage Company Group

You may view, add, or remove the users in your company group. User roles may be changed from one role to another.

Go to the My Representatives page to view or manage your attorneys or accredited representatives.

Manage users Manage invitations

Name Role Action
Last Name, First Name Administrator NJA
Rows per page: 25 « 1-1ofluser < Back Next >

Return to top

Jenr . U.S.Citizenship
@ =9 and Immigration
e Services



Invite User to Company Group

My Company FileaForm My Representatives
My Company > b > Invit you

Invite User to your Company
Group

When you send an invitation to a user to join your company group, the
person you invited will have 7 calendar days to review and accept the
invitation. If it expires before it s accepted, you must send another

invitation.
First name Last name
Firsty Lasty

Business email address
email@mail.com

Example: user@domain.com

Assign arole

You must assign invite ion for
each role and select which role they will have in the company group.

Company group roles
Administrator

Administrators can:
+ Create, edit, delete, review, sign, submit, and pay for:
© H-18 registrations;
© Form 1-129 H-18 petitions; and
© Form I-907 requests.
+ Review and sign Forms 6-25;
+ View case information and statuses for:
© H-18 registrations;
© Form 1-129 H-18 petitions;
o Form 1-907 requests; and
o Forms G-28.
+ Upload unsolicited evidence or respond to RFEs and notices;
+ Create acompany group;
+ Create, edit, and view company group profile information;
+ Invite, remove, view, and change the roles of the people in their
company group;

accredited i ith their
company group; and

+ Withdraw Forms G-28 or remove attorneys or accredited
representatives

Member

Members can:
+ Create, edit, and delete drafts of:
© H-18 registrations;
© Form 1-129 H-18 petitions; and
© Form 1-907 requests.
+ View case information and statuses for.
o H-18 registrations;
© Form 1-129 H-18 petitions; and
© Form 1-907 requests.
+ View the attorneys or accredited representatives collaborating with
their company group.
Members cannot:
+ Sign, submit, or pay for registrations or forms;
+ Create acompany group;

+ Create or edit company group profile information;
+ Add, remove, or chang people from their company group;
+ Upload unsolicited evidence or respond to RFEs and natices;

te att accredited their
company group; and

+ Withdraw Forms G-28 or remove attorneys or accredited
representatives.

Which role would you like the select for the user?

@ Administrator

Member

U.S. Citizenship

and Immigration
Services




Manage Invitations Tab

ARTAs,
SLE= e
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My Company File a Form My Representatives

My Company = M C y Group

P

Manage Company Group

You may view, add, or remove the users in your company group. User roles may be changed from one role to another.

Go to the My Representatives page to view or manage your legal representatives.

Manage user Manage invitations

Name Email Role Status Action
Last Name, First Name name@email.com Administrator Invitation expires 09/01/2023 N/A
Rows per page: 25 = 1-1of1user < Back Next >

Return to top

U.S. Citizenship
and Immigration

Services




Administrator Changes User Role

My Company File a Form My Representatives

My Company = Manage Company Group

Manage Company Group

You may view, add, or remove the users in your company group. User roles may be changed from one role to another.

Go to the My Representatives page to view or manage your attorneys or accredited representatives.

Manage users Manage invitations

= Refresh Table

Name Role Action

Last Name, First Name Administrator N/A

Last Name, First Name Administrator Actions a
Last Name, First Name Member Change role

Remove user

Return to top

Rows per page: 25 1-3of 3 users L S

ART,
SRS
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- and Immigration
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Change Role Page

Change administrator to member

Change member

My Company FileaForm  MyRepresentatives

Change Role

[User] current role:

Administrator

Administrators can:
+ Create, edit, delete, review,

ign, submit, and pay for:
© H-18 registrations;
© Form 1129 H-18 petitions; and
© Form I-907 requests.
Review and sign Forms G-28;
* View case information and statuses for:
© H-18 registrations;
© Form 1129 H-18 petitions;
o Form 1-907 requests; and
© Forms G-28.
+ Upload unsolicited evidence or respond to RFEs and notices;
+ Create a company group;
+ Create, edit, and view company group profile information;
+ Invite, remove, view, and change the roles of the people in their company
group;
« Invite attorneys or accredited representatives to collaborate with their
company group; and
+ Withdraw Forms G-28 or remove attorneys or accredited representatives.

Would you like to change the role to member?
Member

Members can:
+ Create, edit, and delete drafts of:
© H-1B registrations;
© Form 1-129 H-18 petitions; and
© Form I-907 requests.
+ View case information and statuses for:
© H-18 registrations;
© Form -129 H-18 petitions; and
© Form 1-907 requests.
+ View the attomeys or accredited representatives collaborating with their
company group.
Members cannot:
+ Sign, submit, or pay for registrations or forms;
+ Create a company group;
+ Create or edit company group profile information;
+ Add, remove, or change the roles of people from their company group;
+ Upload unsolicited evidence or respond to RFEs and notic
+ Invite attorneys or accredited representatives to collaborate with their
company group; and
+ Withdraw Forms G-28 or remove attorneys or accredited representatives.

Yes, change role  [EENCRIEETRTS

My Company File a Form My Representatives

My Company > Manage Company Group > Change Role

Change Role

[User] current role:
Member

Members can:

+ Create, edit, and delete drafts of:
© H-1B registrations;
o Form 129 H-18 petitions; and
© Form I-907 requests.

+ View case information and statuses for:
© H-1B registrations;
o Form 129 H-1B petitions; and
© Form 1-907 requests.

+ View the attorneys or accredited representatives collaborating with their
company group.

Members cannot:

+ Sign, submit, or pay for registrations or forms;

+ Create acompany group;

+ Create or edit company group profile information;

+ Add, remove, or change the roles of people from their company group;

+ Upload unsolicited evidence or respond to RFEs and notices;

+ Invite attorneys or accredited representatives to collaborate with their
company group; and

+ Withdraw Forms G-28 or remove attorneys or accredited representatives.

Would you like to change the role to administrator?
Administrator

Administrators can:
+ Create, edit, delete, review, sign, submit, and pay for:
© H-1Bregistrations;
o Form -129 H-18 petitions; and
o Form 1-907 requests.
+ Review and sign Forms G-28;
View case information and statuses for:
o H-1B registrations;
© Form I-129 H-1B petitions;
© Form 1-907 requests; and
© Forms G-28.
+ Upload unsolicited evidence or respond to RFEs and notices;
+ Create acompany group;
Create, edit, and view company group profile information;
Invite, remove, view, and change the roles of the people in their company

group;

+ Invite attorneys or accredited representatives to collaborate with their
company group; and

+ Withdraw Forms G-28 or remove attorneys or accredited representatives.

No, keep role

ithT,qf&&

wgme U.S.Citizenship
| and Immigration
e Services

=




Change Role Confirmation Modal

A\ Are you sure you want to change the user’s role?

Changing their role will change their permissions.

U.S. Citizenship
and Immigration
Services




Notification to Administrator of Role Change to Mémb

© vour role has been changed to Member

If you believe this change was made in error, contact an
administrator.

Members can:
+ Create, edit, and delete drafts of:
© H-1B registrations;
© Form |-129 H-1B petitions; and
© Form |-907 requests.
» View case information and statuses for:
© H-1B registrations;
© Form |-129 H-1B petitions; and
o Form |-907 requests.
« View the attorneys or accredited representatives
collaborating with their company group.

Members cannot:
+ Sign, submit, or pay for registrations or forms;

Create a company group;

Create or edit company group profile information;

Add, remove, or change the roles of people from their

company group;

Upload unsolicited evidence or respond to RFEs and

notices;

Invite attorneys or accredited representatives to

collaborate with their company group; and

Withdraw Forms G-28 or remove attorneys or accredited

representatives.

If you are on a page that you no longer have permission to
view, you will be redirected to the homepage.

Continue

~ U.S. Citizenship
| and Immigration
- Services



Notification to Member of Role Change to Administrator

© vourrole has been changed to Administrator

If you believe this change was made in error, contact an
administrator.

Administrators can:
+ Create, edit, delete, review, sign, submit, and pay for:

G H-1B registrations;

& Form I-129 H-1B petitions; and

¢ Form |-907 requests.

Review and sign Forms G-28;

View case information and statuses for:

© H-1B registrations;

& Form |-129 H-1B petitions;

o Form |-907 requests; and

o Forms G-28.

Upload unsolicited evidence or respond to RFEs and

notices;

Create a company group;

Create, edit, and view company group profile

information;

Invite, remove, view, and change the roles of the people

in their company group;

Invite attorneys or accredited representatives to

collaborate with their company group; and

Withdraw Forms G-28 or remove attorneys or accredited

representatives.

If you are on a page that you no longer have permission to
view, you will be redirected to the homepage.

U.S. Citizenship
and Immigration
Services




Administrator Removes User From Company Group

My Company File a Form My Representatives

My Company > ge Comp Group

Manage Company Group

Go to the My Representatives page to view or manage your attorneys or accredited representatives.

Manage users Manage invitations

Q_ search for users

Filter by ~
Role - X Clearfilters
Name Role
Last Name, First Name Administrator
Last Name, First Name Administrator
Rows per page: 25 = 1-2of2 users
Return to top

You may view, add, or remove the users in your company group. User roles may be changed from one role to another.

Action

N/A

Actions «

<1 Change role

Remove user

ART,
SRS
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Remove User Confirmation Modal

U.S. Citizenship
and Immigration
Services

A\ Are you sure you want to remove this user?

After you remove this user from your company group, they will not have access to your company group or any of its
associated ferms or drafts.

Yes, remove user [eERIL




User Removed from Manage Users Table == _ > iy,

My Company File a Form My Representatives

My Company > Manage Company Group
I @ You successfully removed this person from the campany group. X

Manage Company Group

You may view, add, or remove the users in your company group. User roles may be changed from one role to another.

Go to the My Representatives page to view or manage your attorneys or accredited representatives.

Manage users Manage invitations
Q_ search for users

Filterby ~
Role X Clearfilters
Name Role Action
Last Name, First Name Administrator N/A
Rows per page: 25 ~ 1-1ofluser < Back Next >
Return to top

U.S. Citizenship
and Immigration
Services




Removed User Receives Notification Email

ARTAs,:
S,
: N\

"
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[T_TT Delete

T Archive

Admin - Inbox

Fa Move E Flag &’ Mark Unread ) sync F3 Report Junk

You have been removed from a company group

U.S. Citizenship
and Immigration
Services

No Reply <no-reply@uscis.dhs.gov>
To: test@mail.com

U.S. Citizenship
and Immigration
Services

You have been removed from a
company group

You no longer have access to [Company Name]'s company group. If you believe
you were removed in error, contact the administrator to restore your account
access.

Go to USCIS

Please do not reply to this message. This email does not accept incoming
messages.

“ e~

Today at 1:44 PM



My Representatives in
Administrator Account
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B An official website of the United States government  Here's how you know

U.S. Citizenship

and Immigration My Account ¥ Resources ¥
Services

File a Form My Representatives

My Representatives

You can invite a representative, who is your attorney or accredited representative, to collaborate with your company group. After
your invitation has been accepted, your representative can file on behalf of your company. Your representative can form a legal
team so that they can work with paralegals. The paralegals who they have invited can prepare registrations and forms for your
company.

Each representative you add must file a Form G-28 with each H-18B registration or form they submit on your behalf.
Representatives will only be able to prepare registrations and forms they start for your company in their own account. They

cannot view, edit, or submit registrations and forms you or others in your company group have started or filed by other
representatives.

Invite a representative

Manage users Manage invitations

You have no representatives.



Invite a Representative to Collaborate

My Representatives > Add a Representative

Invite a Representative to
Collaborate

When you invite a representative to collaborate with your company group,

they will have 7 calendar days to review and accept your invitation. If it
expires before they accept it, you must send them another invitation.

First name Last name

First Last

Business email address

If the representative already has an existing USCIS online account, provide
the business email address associated with their account.

name@email.com

Example: user@domain.com

For company and individual clients, representatives can:
+ Create, edit, delete, submit and pay for petitions, applications, forms,
and registrations on behalf of their clients;
+ Upload unsolicited evidence or respond to RFEs and notices;
+ Add, remove, and view paralegals on their legal team; and
+ Add and remove clients.

For company clients, rep ives can:
+ Starta company group.

For company clients, rep ives cannot:
+ View, edit, delete, submit, or pay for forms that were started by a
company client;
+ Add or remove people from company groups; or
+ Edit company group profile information after the company group has

been created.

- Send invitation

U.S. Citizenship
and Immigration
Services




An official website of the United States government Here's how you know ~

U.S. Citizenship
and Immigration
Services

My Account ¥ Resources ~

My Company File a Form My Representatives

My Representatives

You can invite a representative, who is your attorney or accredited representative, to collaborate with your company group. After
your invitation has been accepted, your representative can file on behalf of your company. Your representative can form a legal
team so that they can work with paralegals. The paralegals who they have invited can prepare registrations and forms for your
company.

Each representative you add must file a Form G-28 with each H-1B registration or form they submit on your behalf.

Representatives will only be able to prepare registrations and forms they start for your company in their own account. They
cannot view, edit, or submit registrations and forms you or others in your company group have started or filed by other
representatives.

Invite a representative

Name Email Status Action

Last Name, First Name name@lawfirm.com Pending your acceptance View invitation
Last Name, First Name name@lawfirm.com Invitation expires 09/01/2024 N/A

Rows per page: 25 = 1-1oflusers < Back Next >

Sign Out
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My Representatives Page - Manage Users Tab

An official website of the United States government Here's how you know +

U.S, Citizenship
and Tmmigration
Services

My Account ¥ Resources = Sign Out -

My Company File a Form My Representatives

My Representatives

You can invite a representative, who is your attorney or accredited representative, to collaborate with your company group.
After your invitation has been accepted, your representative can file on behalf of your company. Your representative can form a
legal team so that they can work with paralegals. The paralegals who they have invited can prepare registrations and forms for
your company.

Each representative you add must file a Form G-28 with each H-1B registration or form they submit on your behalf.
Representatives will only be able to prepare registrations and forms they start for your company in their own account. They

cannot view, edit, or submit registrations and forms you or others in your company group have started or filed by other
representatives.

Invite a representative

Manage users Manage invi

¥ Refresh table

Team Action

Team Name View team

Team Name View team

Rows per page: 25 v 1-20f2 < Back Next >

U.S. Citizenship
and Immigration
Services




My Representatives — View Legal Team Page

Administrator can view Representative’s Legal Team. If any Form G-28s are assomated Wi g
Form G-28s associated with the Legal Team have been withdrawn and there are no drafts in progress by the repr

the Legal Team.

2 U.S, Citizenship

and Immigration My Account ¥ Resources ¥
Services

My Company File a Form My Representatives

My Representatives > View Team

[FirstName LastName]’s Legal Team

The table lists everyone on your representative’s legal team. Members of this team can only view and work on forms and H-18

forms created or filed by other administrators; or forms created or filed by other representatives.

Remove the representative’s legal team

You can remove your representative’s legal team if you have withdrawn all G-28 forms associated with this team and after all
drafts in progress have been deleted.

Remove team
Name Role

Last Name, First Name Representative

Last Name, First Name Paralegal

Rows per page: 25 ~ 1-20f2users < Back  Next >

registrations they start in their own accounts. They cannot view, edit, or submit forms you start in your company group account;

Sign Out

government kanow ~
Us. Citizenship
gz‘i}c”c‘:mg“““’“ MyAccount ¥  Resources
My Company File a Form My Representatives

My Representatives > View Team

[FirstName LastName]’s Legal Team

The table lists everyone on your representative’s legal team. Members of this team can only view and work on forms and H-18

registrations they start in their own accounts. They cannot view, edit, or submit forms you start in your company group account;

forms created or filed by other administrators; or forms created or filed by other representatives.

Remove the representative’s legal team

You can remove your representative’s legal team if you have withdrawn all 6-28 forms associated with this team and after all
drafts in progress have been deleted.

Remove team

Name Role

Last Name, First Name Representative

Last Name, First Name Paralegal

Rows per page: 25 ~ 1-20f2 users < Back Next >

Sign Out

& See <. U.S. Citizenship
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U.S. Citizenship
and Immigration
Services

A\ Are you sure you want to remove your

representative’s team?

You can only remove the team if they do not have any drafts in
progress and all Forms G-28 have been withdrawn from
submitted cases. You must delete any drafts in progress started
by the team before you can remove them.

Yes, remove entire team Cancel



Representative Removed Confirmation

B= an official website of the United States government Here's how you know ~

o

&7 US.Citizenship

Q and Tmmigration

h Resources ¥
Tt Services

My Account =

My Company File a Form My Representatives

I @ You successfully removed your representative’s legal team. x

My Representatives

You can add a representative, who is your attorney or accredited representative, to collaborate with your company group. After
you add them, your representative can file on behalf of your company. Your representative can form a legal team so that they
can work with paralegals. The paralegals who they have invited can prepare registrations and forms for your company.

Each representative you add must file a Form G-28 with each H-1B registration or form they submit on your behalf.
Representatives will only be able to prepare registrations and forms they start for your company in their own account. They

cannot view, edit, or submit registrations and forms you or others in your company group have started or filed by other
representatives.

Invite a represent: e

Manage users Manage invitations

2 Refresh table

Team Action

Team Name View team

Team Name View team

Rows per page: 25 v 1-20f2 < Back Next >

Sign Out
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Administrator Notified If Representative is Disciplined a
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W Delete

T Archive

[Legal team name]'s legal team can no longer collaborate with your group - Inbox

P8 Move [ Flag £ MarkUnread () Sync B3 Report Junk

[Legal team name]’s legal team can no longer collaborate with your group

NR No Reply <no-reply@uscis.dhs.gov>

To: admin@admin.com

U.S. Citizenship
and Immigration
¥ Services

[Legal team name]’s legal team
can no longer collaborate with
your group

Your representative and their legal team no longer have access to your company
group’s cases and drafts. Each registration or form they drafted for you will be
removed. Your company group will need to start new draft registrations or forms.

Go to USCIS

Please do not reply to this message. This email does not accept incoming
messages.

@ e~
Today at 1:44 PM




Administrator Notified to
Review Draft(s) Prepared by
Legal Team



Email Notification to Administrator

® You have been asked to join a USCIS company group — Inbox

T Delete [ Archive Fg Move E Flag & Mark Unread () sync  F3 ReportJunk

You have been notified to review a USCIS form “o e
NR N Reply <noreply@uscis.dhs.gov> Today at 1:44 PM
To: name@mail.com

y;:, U.S. Citizenship
and Immigration
Services

You have been notified to review a
USCIS form

You have been notified to review a completed draft of [Form #, Form name] for
[Company name/Team name].

Sign in to your USCIS online account to review.

Go to your account

Please do not reply to this message. This email does not accept incoming
messages.

CPARTAL
S

=, U.S. Citizenship
. and Immigration
> Services

"
=7
=
>




My Company Page

U.S. Citizenship
and Immigration
Services

Resources ¥

My Account ~ Sign Out

My Company File a Form My Representatives.

My Company

You may file a form or view cases and registrations below.

File a form Manage company group

@ H-1B Registration is open
« H-18 Registration period is open from noon EST on March 1, 2023 to noon EST on March 18,2023,

+ Registration selection does not guarantee a H-18 Visa.
+ H-1B Registrations will not be accepted through the U.S. Postal Service,

Cases. H-1B registrations
Drafts (57) Submitted (40)
Q search
Filterby A
Status Form type
Select one ~ | | Selectone -

& Refresh Table

Beneficiary Form Filed by Status @ Action

Last Name, FirstName  1-129: Petition for a Nonim... ~ Self A\ Draft expires 03/31/2023  View draft

LastName, FirstName  1-129: Petition foraNonim...  Self Pending administrator View draft
signature

Last Name, FirstName  1-129: Petition fora Nonim... ~ Self Pending administrator View draft
signature

Last Name, FirstName  1-129: Petition fora Nonim... ~ Self Pending administrator View draft
signature

LastName, FirstName  1-129: Petition for aNonim...  TeamName Draft started View draft

LastName, FirstName  I-129: PetitionforaNonim...  TeamName  Draftstarted View draft

LastName, FirstName  I-129: Petition foraNonim... ~ TeamName ~ Draftstarted View draft

LastName, FirstName ~ |-129: Petition for aNonim...  Team Name Draft started View draft

Last Name, FirstName  1-129: Petition for aNonim... ~ TeamName  Draft started View draft

LastName, FirstName  1-129: Petition foraNonim...  TeamName  Draft started View draft

LastName, FirstName  1-129: Petition for aNonim...  TeamName  Draft started View draft

LastName, FirstName  1-129: Petitionfor aNonim...  TeamName Draft started View draft

LastName, FirstName  1-129: Petition foraNonim...  Self Draft started View draft

LastName, FirstName  I-129: Petition foraNonim...  TeamName ~ Pending representative View draft
submission

LastName, FirstName  1-129: Petition for a Nonim...  TeamName  Pending representative View draft
edits

LastName, FirstName  1-129: Petition for aNonim... ~ TeamMName ~ Pending representative View dr
edits

Last Name, FirstName  1-129: Petition for a Noni. Self & Locked for editing View draft

Rows per page: 25 ~ 1-250f 40 cases <Back  Next>




Administrator Views Draft Card

My Company File a Form My Representatives

My Company > View Draft

View Draft

& Legal Team Name

H-1B registration

Draft ID: H1B0001

(Form G-28) for you to review.

Form Status
H-1B registration Review draft
G-28 Review draft

X Download CSV of beneficiary table

Beneficiary Date of birth @
Dylan, Bob 05/24/1941
Last Name, First Name MM/DD/YYYY

Review Form G-28

Status

In progress

In progress

Your representative prepared and signed the Notice of Entry of Appearance as Attorney or Accredited Representative

Action

N/A

N/A

Action

N/A

N/A
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Member Account



Member View - My Company Page
Member will see drafts and cases created by other administrator and" C :_.
Members will see drafts and cases created by Legal Team collaborating with the Company %
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U.S. Citizenship
and Immigration
Services

My Company File a Form My Representatives

My Company

You may file a form or view your cases and H-1B registrations.

File aform

@ The H-1B Registration period is open
s The H-1B Registration period is open from noon EST on March 1, 2024 to noon EST on March 17,2024,

e Submitting an H-1B Registration does not guarantee an H-1B Visa.

= H-1B Registrations will NOT be accepted through the U.S. Postal Service.

Cases H-1B Registrations

Q. Search for clients and cases

Filter by
Status
- ¥ clearfilters
3 Refresh Table
Beneficiary Form Filed by Status @ Action
Incomplete 1-129: Petition for a Non... Self Draft started View draft

".‘;ﬁ



Member View — File a Form Page

My Company File a Form My Representatives

File a Form

Select the form you would like to file online. As you complete the form, your information will
automatically be saved and available for 30 days.

Select the form you want to file online:

H-1BR, H-1B Registration
I-129, Petition for a Nonimmigrant Worker

I-907, Request for Premium Processing Service

Lwpwe> U.S.Citizenship
E.%U;:; and Immigration
= & Services



Member View - My Representatives Page

U.s. Citizenship
and Immigration

Servi My Account *  Resources ¥ Sign Out
Crvices

My Company File a Form My Representatives

My Representatives

You may view the list of representative teams collaborating with your company group. If you would like to invite a
representative to join your company group, you must ask an administrator to invite them. After your representative accepts an
invitation to collaborate with your company group, they can file on behalf of your company. Your representative can form a legal
team so that they can work with paralegals. The paralegals who they have invited can prepare registrations and forms for your
company.

Each representative must file a Form G-28 with each H-1B registration or form they submit on your behalf.

Representatives will enly be able to prepare registrations and forms they start for your company in their own account. They
cannot view, edit, or submit registrations and forms you or others in your company group have started or filed by other
representatives.

¥ Refresh table

Team
Team Name
Team Name

Rows per page: 25 v 1-20f2 < Back Next >
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My Company File a Form My Representatives -

Member Profile ;
My Profile

You may view or edit the personal information in your profile. View details
about what you can or cannot do based on your role.

Account Settings

M}Ir ACCDU n't - Re SOU rces -w STgn Out If you want to edit your email address, telephone number, password, or

two-step verification preferences, you will need to go to account settings.

Home

Profile Information

Edit profile

. My information
.'E\.CCD L“ t aCtI Dns First Name Last Name

First Last

4

My profile

My representatives

Assigned role

Your role determines the actions you can perform on the account.
File a form online Yourrole i Mermber.

Members can:

+ Create, edit, and delete drafts of:

© H-1B registrations;
. © Form |-129 H-1B petitions; and
S | g Ol t © Form I-907 requests.
+ View case information and statuses for:

© H-1B registrations;
© Form |-129 H-1B petitions; and
o Form |-907 requests.
View the attorneys or accredited representatives collaborating with
their company group.

Members cannot:

Sign, submit, or pay for registrations or forms;

+ Create a company group;

Create or edit company group profile information;

Add, remove, or change the roles of people from their company group;

Upload unsolicited evidence or respond to RFES and notices;

+ Invite attorneys or accredited representatives to collaborate with their
company group; and

+ Withdraw Forms G-28 or remove attorneys or accredited
representatives.

Notification preferences
< PAR TM@ Contact method

-aews U.S.Citizenship
¥ and Immigration
B4 Services
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Member Notifies Administrator
After Preparing Draft



An official website of the United States government Here's how you know ~

U.S. Citizenship

and Immigration My Account = Resources ~
Services

Notify an administrator

Your role does not allow you to pay for and submit the registration. You must notify an administrator to review the registration
and pay and submit.

Select the administrator(s) you would like to notify. After they are notified, the registration will be saved as a draft on your My
Company page.

Who would you like to notify?

FirstName LastName
FirstName LastName
FirstName LastName

FirstName LastName

FirstName LastName

Notify administrator(s)

Sign Out

U.S. Citizenship
and Immigration
Services
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Member Returned to Homepage

E= An official website of the United States government Here's how you know v

PII sii <

f- 2 US, Citizenship
.| and Immigration

Services

My Account ¥ Resources v Sign Out

My Company File a Form My Representatives

I @ You successfully notified the administrator(s) to review the registration. X

My Company

File a form or view cases and registrations below.

Cases H-1B registrations

Drafts (1) Submitted (0)
Q. search for beneficiaries

Filterby A~
Status Form number
Select one - Select one -

¥ Refresh table

Beneficiary Form Status Action
Last Name, First Name 1-129 + 1-907 Pending administrator signature View draft
Rows per page: 25 « 1-1ofl < Back Next >

U.S. Citizenship
and Immigration
Services
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myUSCIS Legal
Representative Account

myUSCIS account type for attorneys and accredited representatives to prepare USCIS forms on
behalf of individual and company clients.



Representative Account Onboarding
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New representative account creation

~ U.S. Citizenship
| and Immigration
- Services

Account Type

USCIS only offers certain benefit types for online filing. Please refer to
the USCIS File Online webpage for further guidance

H-1B registrations and Form 1-128 H-1B petitions can only be filed
using the attorney or accredited representative account or a company
account.

Select an account type:

() 1aman P petitioner, req or supporter.

« | am an individual and want to file an application, petition, or
request for myself.

+ | am an individual and want to file Form |-134A as a supporter on
behalf of a beneficiary.

O | am a Legal Representative.

« | am an attorney eligible to practice law in the United States and
want to file forms on behalf of clients.

« | am an accredited representative of a qualified organization that is
recognized by the Department of Justice in accordance with 8 CFR
part 1292 and want to file forms on behalf of clients.

£ Note: Do not create a representative account if you are a
paralegal.

O | am part of an organization or company, a sole proprietor, or an
agent.

« | am an authorized signatory and | want to submit H-1B
registrations and/or file Form 1-129 H-1B petitions.

» | am an authorized signatory and | want to sign H-1B registrations
and/or Form 1-129 H-1B petitions prepared by my attorney or
accredited representative.




New representative account creation
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Confirm that you are a
representative

A representative must be:

An attorney

| am a person who is eligible to practice law in, who is in good
standing of the bar of the highest courts of any U.S. state, possession,
territory, commonwealth, or the District of Columbia, and | am not
under any order restricting me from the practice of law. (See & CFR
292 1 for additional information.)

An accredited representative
| am a person who is a representative of a qualified nonprofit religious,
charitable, social service, or similar organization established in the

United States, and who is recognized by the Department of Justice.
(See 8 CFR 292 1 and 8 CFR 1292 11-1292 20 for additional

information.)
| am a representative

| am not a representative

= e |

B



New representative account creation

B  an official website of the United States government  Here's how you know v " _ .-*__ &=
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and Immigration .
Services 9 My Account Account  Resources ¥ Sign Out

Representative Account Type

lam an:
Attorney

A person who is eligible to practice law in, who is in good standing of the bar of the
highest courts of any U.S. state, possession, territory, commonwealth, or the District of
Columbia, and | am not under any order restricting me from the practice of law. (See 8
CFR 292.1 for additional information.)

Accredited Representative

A person who is a representative of a qualified nonprofit religious, charitable, social
service, or similar organization established in the United States, and who is recognized
by the Department of Justice. (See 8 CFR 292.1 and 8 CFR 1292.11 - 1292.20 for
additional information.)

/L Note: You may delete this account if you created the wrong account type, or if you no
longer want it. Once you certify and submit your account information, you will be
unable to delete your account.

Continue

ﬁth TAg o
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New representative account creation - Attorney selected

BE=  an official website of the United States government  Here's how you know ~

us. Citizenship
and Immigration
Services g 9 My Account Account  Resources ¥ Sign Out

Representative Account Type

laman:
(® Attorney

A person who is eligible to practice law in, who is in good standing of the bar of the
highest courts of any U.S. state, possession, territory, commonwealth, or the District of
Columbia, and | am not under any order restricting me from the practice of law. (See 8
CFR 292.1 for additional information.)

Accredited Representative

Aperson who is a representative of a qualified nonprofit religious, charitable, social
service, or similar organization established in the United States, and who is recognized
by the Department of Justice. (See 8 CFR 292.1 and 8 CFR 1292.11 - 1292.20 for
additional information.)

Bar Number

| do not have a bar number

/L Note: You may delete this account if you created the wrong account type, or if you no
longer want it. Once you certify and submit your account information, you will be
unable to delete your account.

Continue

U.S. Citizenship
and Immigration
Services




New representative account creation — Accredited Re
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Representative Account Type

lam an:
Attorney

A person who is eligible to practice law in, who is in good standing of the bar of the
highest courts of any U.S. state, possession, territory, commonwealth, or the District of
Columbia, and | am not under any order restricting me from the practice of law. (See 8
CFR 292.1 for additional information.)

(® Accredited Representative

A person who is a representative of a qualified nonprofit religious, charitable, social
service, or similar organization established in the United States, and who is recognized
by the Department of Justice. (See 8 CFR 292.1 and 8 CFR 1292.11 - 1292.20 for
additional information.)

Accreditation date

MM/DD/YYYY

A\ Note: You may delete this account if you created the wrong account type, or if you no

longer want it. Once you certify and submit your account information, you will be
unable to delete your account.

Continue

66



Onboarding Option 1:

* Link a previously filed case using an Online Access Code
* Review profile
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Option to add paper filed cases to new Legal Representati | . . Ve N e

Manage Your Existing Cases Online

If you paper-filed any of the forms below, we created a USCIS Online Account for you. The
USCIS Account Access Notice that we mailed you has an Online Access Code you can use to

link your paper-filed case to your online account.

Eligible paper-filed forms v

Would you like to link your account using your Online Access Code?

Manage Your Existing Cases Online

If you paper-filed any of the forms below, we created a USCIS Online Account for you. The
USCIS Account Access Notice that we mailed you has an Online Access Code you can use to

link your paper-filed case to your online account.

Eligible paper-filed forms v

Would you like to link your account using your Online Access Code?

Yes,

No, continue to account profile.

Next

ﬁg U.S. Citizenship

e
. and Immigration
nas”  Services

éJ

=> (@) Yes.

No, continue to account profile.

Next

68



Option to add paper filed cases to new Legal Represe

Manage Your Existing Cases Online

Your Online Access Code is listed in the USCIS Account Access Notice we mailed you. Enter
your code to access your existing cases. If you did not receive the notice, select "Continue to
account profile.”

el S [ =
ABC | 08 - APTLICATICN PR NATURALSEATIR
[=p=rrm Pt e

Fetbes T =3
az01amm Nt |

200 MAIN STREET DRIVE Netice Type: USCIS Accoust Acosis
APT 3G Netice
SHELBYVILLE MI %0200 Ohmline Acvess Code: ERUIRERERAORE |

Notice Type: USCIS Account Access Notice

Online Access Code: XXXXX-XXXX-XXXXX

Online Access Code

XOXOOOEXXXX-XXXXX

Link my account

Continue to account profile

ART,
SRS

w3+ U.S.Citizenship
=¢}).. and Immigration
e’ Services

éﬁ

Manage Your Existing Cases Online

Your Online Access Code is listed in the USCIS Account Access Motice we mailed you. Enter
your code to access your existing cases. If you did not receive the notice, select "Continue to
account profile.”

T o
N0 - ARTLICATICE PO MATURALEEATION
frere
. Alzsn
LN LI
o
e 1
200 MAIN STREET DRIVE Netice Type: USCIS Accoust Acass
AFT 3G Plstice
SHELBYVILLE MI %0210 Draline Acoess Code: Euunsasssaxas |

Notice Type: USCIS Account Access Notice

Online Access Code:  XXXEX-XXEX-XXXXX

Online Access Code

OC55F-B2A9-8CB10

Link my account

Continue to account profile

¥
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Attorney reviews profile certification page

Review And Certify

you provided in your| . Ifantyf this hos changed, you may update it in your profile ofter
you submit this form.

To submit, y 9 forn

Personal Information

First Name Middle Name
Oprah Test

Last Name ‘Online Account Number
Winfrey 09962736123616

Mailing Address

In care of (if any)
Country
United States.

Addressline1
10 Miller Street

Addressline2

City or town State Zip code
Hollywood a 121

Attorney Information

Organization name
Orgname

Licensing Authority State bar number
uscis 1

Are you subject to any order of any
court or administrative agency
dabarring, suspending,
restraining, or otherwise restricting
youin the practics law?

No

joining,

Contact Information

Email address
mai@mall com

Mobile phone number
We hiave no verified mobile phone number an record for you,

Daytime phone number
(838)-888- 888

Fax number
mailgmailcom

Notification prefarances
Email

Certify And Submit

I certify, under penalty of perjury under the laws of the United States of America, that | am
an attorney and a member in good standing of the bar of the highest court in at least one
U.S. state, Commontwealth, possession, territory, or the District of Columbia, and that the
information presented in the review of my representative profile was true and correct at the
time of filing. | am not subject to any order of any court or administrative agency disbarring,
suspending, enjoining, restraining or otherwise restricting me in the practice of law. | have
read and the i it ined in 8 CFR 103.2 and 292
governing and ion before the D of Homeland Security.

U.S. Citizenship
and Immigration =l — 70
Services




Accredited Representative reviews profile certification page

Review And Certify

The following i poper fled cases. d your
you submit this form,

To submi

Personal Information

First Name Middie Name
Oprah Test

Last Name Online Aecount Number
Winfrey 0982736123616

Mailing Address

In care of (I any)

Country
United States
Address line 1
10Miller Street

Address line 2

Cityortown state Zipcods
Hellywaod ca w1

Attorney Information

rganization name
Orgname

Licensing Authority State bar number
uscis nm

Ave you subjeet to any order of any
court or administrative agency
debarring, suspending, enjoining,
restraining, or atherwise restricting
you inthe practice law?

Ho

Contact Information

Email address
mail@mail.com

Mobile phone number
Wehave no verified mabile phone number on record for you,

Daytime phone number
(884)-£84-8588

Fax number
mal@Email com

Notification preferences
Email

Certify And Submit

I certify, under penalty of perjury under the laws of the United States of America, that | am an
accredited of an by the D of Justice,
Executive Office for Immigration Review, under title 8 of the Code of Federal Regulations,
part 292, and that the information presented in the review of my representative profile was
true and correct at the time of filing. | am not subject to any order of any court or

agency, restraining or otherwise restricting me in

dividuals seeking to file an petition, or request with the
Department of Homeland Security, the Immigration Courts, or the BIA. | have read and
understand the regulations and conditions contained in 8 CFR 103.2 and 292 governing

and before the D of Homeland Security.

U.S. Citizenship
and Immigration R 71
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My Clients

View client and impoartant case information at a glance.

z ==

Filterby  w
Clients (1} Cazes (1) 2 total results
O NASSO, MORAN MMM
Aburber 0B3198257 | Diate of birth: Mowebar 14, 1553
Case j1ai1) Status Action
180 Sighmitted Jamuary 3, 2004 View case shatus
GREARTAT S, . . .
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Do not link previously filed case
* Create a new profile
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Option to add paper filed cases to new Legal Representati | . . N e

Manage Your Existing Cases Online

If you paper-filed any of the forms below, we created a USCIS Online Account for you. The
USCIS Account Access Notice that we mailed you has an Online Access Code you can use to

link your paper-filed case to your online account.

Eligible paper-filed forms v

Would you like to link your account using your Online Access Code?

Yes,

No, continue to account profile.

Next

and Immigration
Services
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Manage Your Existing Cases Online

If you paper-filed any of the forms below, we created a USCIS Online Account for you. The
USCIS Account Access Notice that we mailed you has an Online Access Code you can use to
link your paper-filed case to your online account.

Eligible paper-filed forms v

Would you like to link your account using your Online Access Code?

Yes.

(® No, continue to account profile.

74



Option to add paper filed cases to new Legal Rep
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A Are you sure you want to continue?

If you continue, you will no longer have access in this
account to cases you previously paper-filed.

Yes, continue to account profile Cancel
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Legal representative profile information — Page 1
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% US. Citizenshi
and Immigration

7~ Services 9 My Account

Personal Information

Part1of2
First Name Middle Name

| do not have a first name | do not have a middle name
Last Name

Online Account Number

Please enter your mailing address

Country

Addressline 1

Street number and name

Addressline2

Apartment, suite, unit, or floor

City or town State Zip code

County

<Back

Account
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Legal representative profile information — Page 2, i

Choose your role
Part2of2

taman:

@ Attorney Accredited Representative

Organization name.
Licensing authority

State bar number
+Add another

Are you subject to any order of
any court or administrative
agency debarring, suspending,
enjoining, restraining, or
otherwise restricting you in the
practice of law?

Yes

No

Please enter your contact information
o edit your email address or mobile phone number, update your Account settings in your profile after you have
finished creating your account.

Email address
kjrep7@gmail.com

Mobile phone number
We have no verified mobile phone number on record for you.

Daytime phone number

Thisis the same as my mobile phone number

Fax number

What are your notification preferences?

We send you a noltification when an immigration services officer responds to your message or case inquiry.
@ Email
Mobile

Both email and mobile

U.S. Citizenship
and Immigration 77
Services




Review and Certify profile information — if A’r’rorrief" =

U.S. Citizenship
and Immigration
Services

Review And Certify

Please review and certify this information by selecting the checkbox and submit button at the bottom of the form.

Personal Information

First Name Middle Name

Sandy M

Last Name Online Account Number
Shores

Mailing Address

In care of (if any)

Country
United States

Address line 1
123 anywhere street

Address line 2

City or town State Zip code
Racine Wisconsin 12345

Attorney Information

Organization name

Shores LLC
Licensing authority State bar number
Alaska 564654

Are you subject to any order of any
court or administrative agency
debarring, suspending, enjoining,
restraining, or otherwise restricting
you in the practice law?

No

Contact Information

Email address
kjrep7@gmail.com

Mobile phone number
We have no verified mobile phone number on record for you.

Daytime phone number
Fax number

Notification preferences
Email

Certify And Submit

| certify, under penalty of perjury under the laws of the United States of America, that | am an attorney and a member in good
standing of the bar of the highest court in at least one U.S. state, Commonvwealth, possession, territory, or the District of Columbia,
and that the information | have provided for creation of my representative account s true and correct. | am not subject to any order
of any court or administrative agency disbarring, suspending, enjoining, restraining or otherwise restricting me in the practice of
law. | have read and understand the regulations and conditions contained in & CFR 103.2 and 292 governing appearances and
representation before the Department of Homeland Security.

Submit Cancel

78



Legal representative profile information — Page 2,

U.S. Citizenship

Services

Choose your role
Part20f2

lam an:

and Immigration

;¢

Attorney (@ Accredited Representative

Organization name

Accreditation date

MM/DD/YYYY

Please enter your contact information
To edit your email address or mobile phone number, update your Account settings in your profile after you have
finished creating your account.

Email address
kjrepT@gmail.com

Mobile phone number
We have no verified mobile phone number on record for you.

Daytime phone number

This is the same as my mobile phone number

Faxnumber

What are your notification preferences?

We send you a netification when an immigration services officer responds to your message or case inquiry.
® Email
Mobile

Both email and mobile

< Back
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Review and Certify profile information — if Accredited

U.S. Citizenship
and Immigration
Services

=

Review And Certify

Please review and certify this information by selecting the checkbox and submit button at the bottom of the form.

Personal Information

First Name
1k 1]

LastName Online Account Number
test

Mailing Address

In care of (if any)

Country
United States

Address line 1
1l

Address line2

City or town State Zip code
Ik Alaska 12345

Accredited Representative Information

Organization name
K

Accreditation date
05/05/2023

Contact Information

Email address
kjrep7@gmail.com

Mobile phone number
We have no verified mobile phone number on record for you.

Daytime phone number
Fax number

Notification preferences
Email

Certify And Submit

I certify, under penalty of perjury under the laws of the United States of America, that | am an accredited representative of an
organization recognized by the Department of Justice, Executive Office for Immigration Review, under title 8 of the Code of Federal
Regulations, part 292, and that the information | have provided for creation of my representative account is true and correct. | am
notsubject to any order of any court or administrative agency, ling, terminating, restraining or otherwise restricting me in
representing individuals seeking to file an application, petition, or request with the Department of Homeland Security, the
Immigration Courts, or the BIA. | have read and understand the regulations and conditions contained in 8 CFR 103.2 and 292
governing appearances and representation before the Department of Homeland Security.

Submit Cancel
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Onboarding Option 3:
Upgrade Existing Representative
Account
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Verify Profile Information

Verify Your Profile Information

account upgrade process.

Verify Your Profile Information

account upgrade process e

willneed toupdate the information n eisting drafts separately.

wilneed t update the nformationneisting et sepratels.
Personal Information *

Attorney profile e Accredited e e
Representative o

Mailing Address

: profile

Mailing Address

Addresstine 1
Country
123 Attorney Lane
United States -

Streetnumber and name.
Addressline2 Address line 1

Suite 3000 123 Attorney Lane
Apartment,suite unit,or floor Streetnumber and name
cityortown state Zpcode Address line 2

city state v 200 Suite 3000

Apartment, suit, unit, or floor

Cityortown state 2P code

city State - 22209
Attorney Information

organizaton name
Awesome Attorneys, LLC
Accredited Representative Information

Licensing authority  State bar number

Virginia - 1234567890 -

Awesome Attorneys, LLC

+ Add another
Accreditation date

MM/DD/YYYY
Are you subject to any order of any court or administrative agency debarring,
suspending, enjoining, restraining, or otherwise restricting you in the of practice of
law?

Yes .
®No Contact Information
Edityour primary email recovery emll o
preferences inyour account setings.

Email address
Contact Information name@mail.com
Mabile phone number

L recovery email o i
preferencesin your account setings

Daytime phone number
Emailaddress
namegmailcom

Thiss the same 2s my mabile phone number

Mobile phone number (222) 2222222
(i
Daytime phone number Faxnumber

This i the same as my mobile phone number (111)222-3333

222222
What are your notification preferences?

Faxnumber
it

(111)222-3333
Email
Mobile
Both email and mobile

What are your notification preferences?

'EhRT,qfé:b

@9 U.S.Citizenship

(=] Mobile
=

/=9y and Immigration
Shpsc  Services

@ Both email and mobile
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Review and Certify Profile

Attorney review and certify

PART, -y » -
& °$’”_"A"“°“'»% U.S. Cltlzenshlp

A&~ =9#). and Immigration
e Services

Review and Certify Profile

Please review that thisinformation i correct.

Representative Profile
Personal Information

First name Middle name Last name
First Middle Last

Online account number
001234567590

Mailing Address

Country

United States.
Address line 1
123 Attorney Lane

Address line 2
Suite 3000

ity or town state Postal code
city State 2209

County
County

Attorney Information

Organization name
Awesome Attorneys, LLC

Licensing authority State bar number
Virginia 1234567890

Accredited
representative
review and
certify

Contact Information

Edit your p email, password, password reset
preferences n your account settings.

Email address
name@mail com

Mabile phone number
(1) 1

Daytime phone number
@222
Faxnumber
(111)222:3333
Notification preferences.
Both email and mobile

Certify and Submit

B2 1 centty,under penaty o per laws thatt

of Columbia,

territory, or the District
d '

m ot
otherwise

subject to any order of any court i

d

coneel

in8CFR103.2

Review and Certify Profile

We are upgrading your account and you must review and certify that your profile information is accurate to complete the
account upgrade process.

your upgraded t, and you will have the option to use it to auto-populate Form G-28,
Notice of Entry of Appe Accredited

The changes you make to your profile will be applied to new drafts of Forms G-28, but will not update any existing drafts. You
will need to update the information in existing drafts separately.

Personal Information

Firstname idle name. Last name
st Last

Online account number
001234567890

Mailing Address

United States

Address line 1
123 Attorney Lane

Address line 2
Suite 3000

City ortown state Postal code
city State 22209

Accredited Representative Information

Organization name
Awesome Attorneys, LLC

Accreditation date
05/16/2021

Contact Information

Edityour primary Pl d, password reset quest d P

preferences in your account settings.

Email address
name@mail.com

Mobile phone number
(111) 111-1111

Daytime phone number
(222)222-2222

Faxnumber
(111)222-3333

Notification preferences
Both email and mobile

Certify and Submit

I certify, under penalty of perjury under the laws , that | am amemberin
good standing of the bar of the highest court in atleast one U.S. state, Commonwealth, possession, teritory, or the District
of Columbia, and that 1 have p for creation of my accountis true and correct. | am not
subject to any order of any court or administrative agency disbarring, suspending, enjoining, restraining or otherwise
restricting me in the practice of law. | have read d i FR103.2
and 292 governing appearances and representation before the Department of Homeland Security.




Welcome Modal

© Welcome to your USCIS representative account!

We have updated the representative account experience to accommodate
growing business needs. In addition to existing features, you now also have
the ability to:

« Create, review, edit, and pay for Form |-129 H-1B petitions, and Form
1-907 requests for your company clients online;

« Create a legal team that includes paralegals within your online
account; and

+ Work collaboratively with the paralegals in your legal team to help
create and manage drafts and cases for your company clients.

Get started

U.S. Citizenship
and Immigration
Services




Representative Homepage

My Cases

You may file a form or view your cases and H-18 registrations.

File a Form

cases H-18B registrations

Drafts (57) Submitted (40)
Q search for clients and cases

Filterby A~
Status Form
Select one - Select one v X Clearfilters

£ Refresh Table

Client Forms Beneficiary Status @ Action

Company Name 1-129: Petitionforanon...  Bene Name A\ Draft expires 03/31/2023  View draft
Company Name 1-129: Petition foraNoni...  Bene Name A\ Draft expires 03/31/2023  View dr:

Last Name, First Name 1-821 +1-765 None A\ Draft expires 03/31/2023 View draft
LastName, FirstName  1-129: Petition foraNoni...  Bene Name Ready to pay and submit View draft
LastName, FirstName ~ 1-129: Petition foraNoni...  Bene Name Ready to pay and submit View draft
LastName, FirstName  1-129: Petition foraNoni...  Bene Name Ready to pay and submit View draft
LastName, FirstName  1-129: Petition foraNoni...  Bene Name Pending representative View draft

signature

LastName, FirstName  1-90: Applicationtorepl... ~ None Form G-28 started View draft
LastName, FirstName  1-765: Application for... None Draft started View draft
LastName, FirstName  1-129: Petition foraNoni...  Bene Name Draft started View draft
LastName, FirstName  1-129: Petition foraNoni...  Bene Name Draft started View draft
LastName, FirstName  1-129: PetitionforaNoni...  Bene Name Draft started View draft
Company Name 1-129: Petition foraNoni...  Bene Name Draft started View draft
Company Name 1-129: Petition foraNoni...  Bene Name Draft started View draft
LastName, FirstName  1-129: Petition foraNoni... ~ Bene Name & Locked for editing View draft
LastName, First Name ~ 1-129: Petition foraNoni...  Bene Name & Locked for editing View draft
LastName, FirstName ~ 1-129: Petition fora Noni... ~ Bene Name & Locked for editing View draft
LastName, First Name ~ 1-129: Petition fora Noni...  Bene Name & Locked for editing View draft
LastName, FirstName  1-129: Petition foraNoni...  Bene Name & Locked for editing View draft
LastName, FirstName ~ 1-129: PetitionforaNoni... ~ Bene Name & Locked for editing View draft
LastName, First Name ~ 1-129: Petition foraNoni... ~ Bene Name & Locked for editing View draft
LastName, FirstName  1-129: Petition foraNoni...  Bene Name & Locked for editing View draft
LastName, FirstName ~ 1-129: Petition fora Noni... ~ Bene Name & Locked for editing View draft

U. S- Ci tizen Ship Rows per page: 25 v 1-250f57 < Back Next >
and Immigration
Services




Representative Invites Paralegal
to Legal Team



My Team Page

B= An official website of the United States government  Here’s how you know

U8, Citizenship
and Immigration My Account ¥
Services Y

Resources =

Sign Out

v

My Cases My Clients File aform

My Cases

View all your cases and registrations in one place.

Filea Form

Cases H-1B Registrations

Drafts (57) Submitted (40)

Q. Search for clients and cases
Filterby ~

' Refresh Table

Client Forms @ Beneficiary Status @ Action
Company Name 1-129: Petition for a non... Bene Name Draft expires 03/31/2023 View draft
ComnanyName 1190 Dotitinn far 2 Noni BonoName Draft ovnirec 02/21/9092  View draft

ith‘rM&

-aews U.S.Citizenship
| and Immigration
e Services

¥

=

¥ 10

My Legal Team

[FirstName LastName]’s Legal Team

My Legal Team provides the ability to work with paralegals from your organization on cases for the company clients you
represent.

‘You may view, add, or remove paralegals on your team and manage your invitations.

Note: You, and the paralegals you add to your team, can only be part of one team. Paralegals can only work on forms you are
drafting and filing for company clients you represent.

Invite a paralegal

Manage users Manage invitations

¥ Refresh table

Name Role Action
Last Name, First Name Representative N/A
Rows per page: 25 ~ 1-1of lusers < Back Next >




Representative Invites a Paralegal

Current

ART,
SRR
e, =)
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N
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L4AND 5%

s US. Citizenship
./ and Immigration
' Services

D S

An official website of the United States government  Here's how you know ~

My Account ¥ Resources v

representative > kirepl7@gmailcom > 21a3283e-111c-4bad-a35d-d5iT844ifed )

My Cases My Clients File a Form My Legal Team

My legal Team = Invite a Paralegal

Invite a Paralegal

After you send this request, the paralegal will have 7 calendar days to review
and accept the invitation. If it expires before it is accepted, you must send
another invitation to the paralegal.

Note: Paralegals do not have access to information for individual clients.

For company clients, paralegals can:
= Create, edit, and delete drafts of:
o H-1B registrations;
o Form I-129 H-1B petitions; and
o Form I-907 requests.
= View case information and statuses for:
o H-1B registrations;
o Form |-129 H-1B petitions; and
o Form I-907 requests.
= View the people in their legal team; and
» View a list of their company clients.

For company clients, paralegals cannot:
= Submit or pay for registrations or forms;
= Fill out, submit, or withdraw Forms G-28;
= Add or remove people in their legal team; or
» Upload unsolicited evidence or respond to RFEs and notices.

Given name (first name) Family name (last name)

Business email address

Example: user@domain.com

Send Request Cancel

Revised

U.S. Citizenshi

Services

and Immigration

My Account ¥ Resources v

representative > kjrepl7@gmailcom > 21a8283e-111c4bad-a35d-d5iT844iifed )

My Cases My Clients File a Form My Legal Team

My legal Team = Invite a Paralegal

Invite a Paralegal

After you send this request, the paralegal will have 7 calendar days to review
and accept the invitation. If it expires before it is accepted, you must send
another invitation to the paralegal.

Note: Paralegals do not have access to information for individual clients.

For company clients, paralegals can:
» Create, edit, and delete drafts of:
o H-1B registrations;
o Form I-129 H-1B petitions; and
o Form |-907 requests.
e View case information and statuses for:
o H-1Bregistrations;
o Form I-129 H-1B petitions; and
o Form |-907 requests.
= View the people in their legal team; and
s View a list of their company clients.

For company clients, paralegals cannot:
« Submit or pay for registrations or forms;
« Fill out, submit, or withdraw Forms G-28;
« Add or remove people in their legal team; or
s Upload unsolicited evidence or respond to RFEs and notices.

Given name (first name) Family name (last name)

Business email address

You must provide an email address that is not associated with an existing
USCIS online account.

Example: user@domain.com

Send Request Cancel

Sign Out




Representative Returned to My Legal Team Page _ .- . e e —

g5 US.Citizenship

:Ur and Immigration )
.%,D,@‘“, Services My Account *  Resources = Sign Qut
tong a0t

representative > kjreplS@emailcom » ab33b373-1b7c-435e-a57F-24ee28d63473 (7]

My Cases My Clients File 3 Form My Team

I @ You successfully invited a paralegal. X

My Legal Team

H !
[FirstName LastName]'s Legal Team
My Legal Team provides the ability to work with paralegals from your organization on cases for the company clients you represent.
You may view, add or remove paralegals on your team and manage your invitations.

Note! You, and the paralegals you add to your team, can only be part of one team. Paralegals can only work on forms you are drafting and filing for clients
you represent.

Invite a paralegal

‘ Manage Users Manage Invitations

¥ Refresh Table

Name Email Role Status Action

aralegalonel@gmail.co Invitation expires
P & @e Paralegal P N/A

One, Paralegal
! & m 02/14/2024

U.S. Citizenship
and Immigration
Services




Representative Invited to
Collaborate by Administrator

This flow shows a representative accepting an invitation from an

administrator (company client) to collaborate



Notification Email to Representative —

You have bean invited to collaborate with a USCIS company groug — e
NR Mo Reply <no-reply@uscis.dhs.gov= Teday at 1-44 FM
Tt teatmead corm

g US Cidzenship
| - and Tmmigration
Wi Services

You have been invited to
collaborate with [Company
group name]’s online USCIS
company group

Wou have been invited to col labosate with [Company groap name] s eoline USCIS
company group. The invitation will expire 7 days after it was sent.

Sign inta your account to review the invitation, IF you do not have an account,
you reed to create one inorder 1o review the invitation.

To decline the irvitation, allew it to expire, You do not need to take any action,

you reguire additional assistance ereating yaur accaunt, please contacl us.

Please da not reply to this message, This email does not accept incoming
ressages,

SEEARTATS

w3+ U.S.Citizenship
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& .. and Immigration
R _51‘99.-‘”’%. Services



My Clients Page — Manage Invitations Tab
Current

My Clients

You may add and manage your clients. Your clients may be companies or individuals.

My Clients

You may add and manage your clients. Your clients may be companies or individuals.
Note: You can only remove a client if they do not have any drafts in progress and all G-28 forms have been withdrawn from
submitted cases. You must delete any drafts in progress for a client before you can remove them.
Add a client [Fr—
Individuals Companies

Company clients are petitioners who are part of a company, a sole proprietor, or an agent. They are also authorized to sign H-1B registrations, Form |-129
H-1B petitions, and Form 1-907 requests. Company clients must have a company group and company profile. If they have not created a company group,
Individuals Companies you can create one for them.

Note: You can only remove a client if they do not have any drafts in progress and all G-28 forms have been withdrawn from
submitted cases. You must delete any drafts in progress for a client before you can remove them.

Paralegals may prepare and edit drafts or view statuses for your company clients.

Company clients are petitioners who are part of a company, a sole proprietor, or an agent. They are also authorized to sign,

N N . Note: If you filed H-1B registrations on behalf of company clients from FY2021 - FY2024, they are listed in the "FY21 - FY24 clients” section of the Companies
submit, and pay for H-1B registrations, Forms |-129 H-1B petitions, and Forms 1-907.

tab.
Company clients must have a company group and company profile. If they have not created a company group, you can create Your FY2021 - FY2024 clients will not appear under Manage companies until you add them as a client and start a company group for them, or they send you
one for them. an invitation to collaborate with their company group.

Paralegals may prepare and edit drafts or view statuses for your company clients.

& Refresh table

Manage companies [ELEEAELLLLE FY21 - FY24 clients

2 Refresh table

Name Email Status Action
Name Action Company Name name@company.com Pending your acceptance
Company Name View company Company Name name@company.com Invitation expires 09/01/2023 N/A
Company Name View company Company Name name@company.com Invitation expires 09/02/2023 N/A
Company Name View company Rows per page: 25 ~ 1-30f3 < Back Next >
Company Name View company
Rows per page: 25 ~ 1-40f4 < Back Next >

U.S. Citizenship
and Immigration
Services




Review Invitation

U.S. Citizenship
and Immigration
Services

Review Invitation
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My Clients Page — Manage Companies Tab

U.S. Citizenship
and Immigration
Services

I @ VYou successfully accepted the invitation and added the client.

My Clients

You may add and manage your clients. Your clients may be companies or individuals.

Note: You can only remove a client if they do not have any drafts in progress and all G-28 forms have been withdrawn from
submitted cases. You must delete any drafts in progress for a client before you can remove them.

Individuals | Companies

Company clients are petitioners who are part of a company, a sole proprietor, or an agent. They are also authorized to sign H-1B registrations, Form I-129
H-1B petitions, and Form -907 requests. Company clients must have a company group and company profile. If they have not created a company group,
Yyou can create one for them.

Paralegals may prepare and edit drafts or view statuses for your company clients.

Nete: If you filed H-18 registrations on behalf of company clients from FY2021 - FY2024, they are listed in the "FY21 - FY24 clients" section of the Companies
tab.

Your FY2021 - FY2024 clients will not appear under Manage companies until you add them as a client and starta company group for them, or they send you
an invitation to collaborate with their company group.

Manage invitations | FY21- FY24 clients
Q Search for client M

Name Action

Company Name View company

Company Name View company

Company Name View company

Company Name View company

Rows per page: 25 ~ 1-40f4 < Back Next >




Representative Removed
by Administrator



Representative Removed from Collaboration with Compar _ :. T —

E= jin official website of the United States government Here's how you know +

AT

U.S, Citizenship
and Immigration
Services

My Account ¥ Resources ¥ Sign OQut

My Cases My Clients File a Form My Team

You have been removed from [Company
name]

You no longer have access to cases and drafts associated with [Company name] company group. If
you believe you were removed from [Company name]’s company group in error, contact the company
administrator from [Company hame] to restore your account access.

Return to My Cases

eARTAy S =
_;"M“'«;._ U.S. Citizenship
%U;:_ and Immigration
\& ¥ Services
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Representative Views
Existing Company Client



View Company — My Legal Team Tab

S,

L_‘-\—-‘:

Company Name

View the people from your legal team who are collaborating with this client, and the people from [Company name]'s company
group. You may add a paralegal(s) from your team to help manage drafts and cases.

You can manage users on your team by going to the My Legal Team page.

Add paralegal(s)

Removing the company client
You can only remove a client if they do not have any drafts in progress and all G-28 forms have been withdrawn from submitted
cases. You must delete any drafts in progress for a client before you can remove them.

Remove company client

My Legal Team  Company Group

This list includes the paralegals from your legal team you assigned to work with this client.

£ Refresh table

Name Role Action

Last Name, First Name Representative N/A

Last Name, First Name Paralegal Remove user

Last Name, First Name Paralegal Remove user

Last Name, First Name Paralegal Remove user
Rows per page: 25 « 1-40f4 < Back Next >
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View Company — Company Group Tab

Company Name

View the people from your legal team who are collaborating with this client, and the people from [Company name]’s company
group. You may add a paralegal(s) from your team to help manage drafts and cases.

You can manage the paralegals on your team by going to the My Legal Team page.

Add paralegall(s)

Removing the company client

You can only remove a client if they do not have any drafts in progress and all G-28 forms have been withdrawn from submitted
cases. You must delete any drafts in progress for a client before you can remove them.

Remove company client

My Legal Team | Company Group

This listincludes all the people in the company group and their roles.

¥ Refresh table

Name Role

Last Name, First Name Administrator

Last Name, First Name Administrator

Last Name, First Name Member

Last Name, First Name Member

Rows per page: 25 ~ 1-40f4 < Back Next >
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Representative selects paralegal(s) to collaborate with 1 e comj

B= an official website of the United States government Here's how you know v

Sign Out

Resources *

iy

#. US. Citizenship
and Immigration My Account =
w2 Services

My Cases My Clients File a Form My Team

My Clients > ... > Add a Paralegal

Add a Paralegal

You may add a paralegal(s) from your legal team to work with you and your

cempany client.

Select the paralegal(s) you would like to add:

Select all users

Last, First
Last, First
Last, First

Add paralegal(s)

SRARTA; - o .
S®#95. U.S. Citizenship

/5 2\ : ]
%U;._ and Immigration
A< &  Services
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Representative returns to company client view

My Clients > View Company

I @ You successfully added the paralegal(s). x

Company Name

View everyone from your legal team and from [Company name]'s company group. You may add a paralegal(s) from your team to
help manage drafts and cases.

You can manage the paralegals on your team by going to the My Team page.

Add paralegal(s)

Removing the client

You can only remove a client if they de not have any drafts in progress and all G-28 forms have been withdrawn from submitted
cases. You must delete any drafts in progress for a client before you can remove them.

Remove company client

My Team Company Users

¥ Refresh table

Name Role Action

Last Name, First Name Representative N/A

Last Name, First Name Paralegal Remove user

Last Name, First Name Paralegal Remove user

Last Name, First Name Paralegal Remove user
Rows per page: 25 v 1-4of4users < Back Next >
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Representative Adds New
Company Client



Representative adds company client — My Clients pa
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My Clients

You may add and manage your clients. Your clients may be companies or individuals.

Note: You can only remove a client if they do not have any drafts in progress and all G-28 forms have been withdrawn from
submitted cases. You must delete any drafts in progress for a client before you can remove them.

I

Individuals Companies
Individual clients are individual applicants, petitioners, requestors, or supporters you represent and may file forms on behalf of.
You cannot submit H-1B registrations or Form I-129 H-1B petitions for individual clients.

Paralegals cannot prepare drafts or view any statuses for your individual clients.

You have no individual clients.

U.S. Citizenship

and Immigration
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Add a Client

My Clients = Add a Client

Add a Client

After you add a client to your account, you can file forms, view case updates, and download notices
for them.

Client types

Individual clients:

Individual clients are individual applicants, petitioners, requestors, or supporters you represent and
may file forms on behalf of. You cannot submit H-1B registrations or Form 1-129 H-1B petitions for
individual clients.

Paralegals cannot prepare drafts or view any statuses for your individual clients.

Company clients:

Company clients are petitioners who are part of a company, a sole proprietor, or an agent. They are
also authorized to sign, submit, and pay for H-1B registrations, Forms 1-129 H-1B petitions, and Forms
1-907.

Company clients must have a company group and company profile. If they have not created a
company group, you can create one for them.
Paralegals may prepare and edit drafts or view statuses for your company clients.

Select the type of client you would like to add:

Individual

Company

U.S. Citizenship
and Immigration
Services




Representative adds company client

\ y
K L

A
L4AND SE<

Sgws. U.S.Citizenship

and Immigration
Services

My Clients > Add a clent

Add a Client

Alter you add
forthem.

Client types

Individual clients:

supporters you represent and

individual clients.

Company clients:
<

oranagent. They are
Forms 129 H-18 petitions, and Forms

1907.

<
company group, you can create one for them.

=
Select the client type you would like to add:

Individual
® Company

About your company client

their company.

Form I-129 H-18 petitions, and Form 1907 requests. You and your legal team may collaborate with

with more than one group for the same cliet.

Administrators can:

+ Create,edit, delete, review, sign, submit, and pay for:
© H18 registrations;
© Form 1-129 H-18 petitions; and
© Form 1907 requests

+ Review and sign Forms G-25;

+ View case information and statuses for:
© H-18 registrations;
© Form I-120 H-LB petitions;
© Form 1-907 requests; and
© Forms G-28.

+ Create a company group;
« Create,edit, and view company group profile information;

. dited

Members can:

+ Create, edit, and delete drafts of:
© H18 registrations;
© Form I-129 H-18 petitions; and
o Form 1907 requests

« View case information and statuses for:
© H.18 registrations;
© Form I-129 H-18 petitions; and
© Form 907 requests

Members cannot:
+ Sign, submit, or pay for registrations or forms;
+ Create a company group;
+ Create or edit company group profileinformation;
+ Add, remove, or change the roles of people from their company group;

+ Upload unsolicited evidence or respond to RFEs and notices;

Start a company group for your client

You

quested an
P 3
b o Each
only be part of one company groupat a time.
email notifying them to view an invitation to join the group.
in order 3
1. Create orsign into their account to view the invitation;
2
3. Acceptthe invitation.
d youwill

be able to collaborate with them.

dministra
company group will not be started.




Representative enters company profile information
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Company Profile

Next, you must provide information for the company profile. Only an
i may edit information in pany profile after the
company group is created.

Company information

Company Name

Company Name, LLC

Doing Business As (DBA)

The DBA name is the company’s operating name, not its legal name.

The petitioning company or organization does not have a DBA name.

DBAZ

Tax identification number

You must provide your client’s Employer Identification Number (EIN), Social
Security number (SSN), or Individual Tax Identification Number (ITIN) to
create your client’s company group.

Which tax identification number are you
providing?

Employer Identification Number (EIN)
(@ Social Security Number (SSN)
Individual Taxpayer Identification Number (ITIN)

Social Security number (SSN)

123-45-6789
Provide your 9-digit Social Security number.
Mailing Address

Address line 1

123 Streetname St.

Street number and name

Address line 2

Apartment, suite, unit, or floor

City or town State ZIP code
City State - 23456

Provide a 5 or 9-digit
2IP code.




Alert if Tax identification number (EIN, SSN, or ITIN) enter
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Tax identification number

You must provide your client’s Employer Identification Number (EIN), Social
Security number (SSN), or Individual Tax Identification Number (ITIN) to
create your client's company group.

Which tax identification number are you
providing?

Employer Identification Number (EIN)
@ Social Security Number (SSN)

Individual Taxpayer Identification Number (ITIN)

Social Security number (SSN)

123-45-6789

Provide your 9-digit Social Security number.

A company group with this tax identification
number already exists

You may still proceed with providing information for your
client. If the information you enter in the administrator profile
on the next page matches the information of an administrator
already in the company group, then they will receive a
notification that you would like to collaborate with them.

If you are starting a new or additional company group for your
client, enter information on the next page for an administrator
who is not already in a company group.




Representative enters administrator profile information
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Administrator Profile

As the legal representative for the company, you must provide the
information of an authorized signatory to be an administrator of the
company group. This person must have the authority to review, sign,
submit, and/or pay for H-1B registrations or Form |-129 H-1B petitions.

Note: If you enter an email address for an administrator who is already in a
company group, they will receive a notification that you would like to

collaborate with them. Their existing administrator profile information will
remain unchanged.

Administrator Information

Given name (first name) Family name (last name)

Business email address

If the administrater for whom you are creating a profile for already has a
USCIS online account, use the email address associated with that account.
If they do not have an existing account, an email will be sent prompting
them to create an account.

Example: user@domain.com

Business phone number

Provide a 10-digit phone number.

Start company group




Company client added to My Clients

I @ You successfully notified your company client. X

My Clients

You may add and manage your clients. Your clients may be companies or individuals.

Note: You can only remove a client if they do not have any drafts in progress and all G-28 forms have been withdrawn from
submitted cases. You must delete any drafts in progress for a client before you can remove them.

Individuals Companies
Individual clients are individual applicants, petitioners, requestors, or supporters you represent and may file forms on behalf of.
You cannot submit H-1B registrations or Form |-129 H-1B petitions for individual clients.

Paralegals cannot prepare drafts or view any statuses for your individual clients.

You have no individual clients.
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Email Notification to Company Client

U.S. Citizenship
and Immigration
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You have been asked to join
[Company group]s  online USCIS
company group

You have been invited to join  Company Group’s . online USCIS
company group. The invitation will expire 7 days after it was sent.

Sign in to your account to accept the invitation. If you do not have an

account, you need to create one before you can accept the invitation.

When you create a new account, make sure you enter the same
email address that was used for this invitation.

To decline the invitation, allow it to expire. You do not need to take
any action.

Sign in or create an account

If you require additional assistance creating your account, please

contact us.

Please do not reply to this message. This email does not accept
incoming messages.



Representative Adds New
Individual Client



My Clients Page
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My Clients

You may add and manage your clients. Your clients may be companies or individuals.

Note: You can only remove a client if they do not have any drafts in progress and all G-28 forms have been withdrawn from
submitted cases. You must delete any drafts in progress for a client before you can remove them.

I

Individuals Companies
Individual clients are individual applicants, petitioners, requestors, or supporters you represent and may file forms on behalf of.
You cannot submit H-1B registrations or Form 1-129 H-1B petitions for individual clients.

Paralegals cannot prepare drafts or view any statuses for your individual clients.

You have no individual clients.

U.S. Citizenship

and Immigration
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Add a Client

U.S. Citizenship
and Immigration
Services

Add a Client

After you add a client to your account, you can file forms, view case updates, and download notices
for them.

Client types

Individual clients:

Individual clients are individual applicants, petitioners, requestors, or supporters you represent and
may file forms on behalf of. You cannot submit H-1B registrations or Form 1-129 H-1B petitions for
individual clients.

Paralegals cannot prepare drafts or view any statuses for your individual clients.

Company clients:

Company clients are petitioners who are part of a company, a sole proprietor, or an agent. They are
also authorized to sign, submit, and pay for H-18 registrations, Forms I-129 H-18 petitions, and Forms
1-907.

Company clients must have a company group and company profile. If they have not created a
company group, you can create one for them.

Paralegals may prepare and edit drafts or view statuses for your company clients.
Select the type of client you would like to add:

® Individual
Company

What is your client’s current legal name?
Their current legal name is the name on their birth certificate, unless it changed after birth by a legal
action such as marriage or court order. Do not provide any nicknames here.

The current legal name you enter will be used to auto-populate your client’s name in Form G-28. You
will be able to edit the auto-populated fields if your client’s legal name changes.

Given name (first name) Middle name (if applicable)

Family name (last name)

What is your client’s email address?

Please provide the same email address that s or will be used by your client to create their USCIS
online account. If you enter an email address that does not match, your client will not be able to add
You as a representative to complete the online fling process.

Email address

Example: user@domain.com

The email address you enter will be used to auto-populate your client’s
email address in Form G-28. You will not be able to edit the email field in
Form G-28.

A Note: If the client email address you enter does not match the one used
for your client’s USCIS online account, you will need to delete any draft
forms in progress for the client, remove them from your representative
account, and add them as a client again in order to provide their correct
email address.

Add client

113




Individual Client Added
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I @ You successfully added an individual client.

My Clients

Manage your clients. Clients may include companies or individuals.

Note: Company clients can submit H-1B registrations and file Form 1-129. They may also add Representatives to their account to
perform these actions on their behalf, but individual clients do not have these permissions.

Individuals Companies

Individual clients are individual applicants, petitioners, requestors, or supporters you represent and may file forms on behalf of.
You cannot submit H-1B registrations or Form 1-129 H-1B petitions for individual clients.

Paralegals cannot prepare drafts or view any statuses for your individual clients.

¥ Refresh table

Name Action
Lastname, Firstname Go to My Cases
Rows per page: 25 1-1ofl < Back Next >
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Email Notification to Individual Client
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and Immigration
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You have been invited to connect
with a legal representative

Your legal representative has started a USCIS online account on
your behalf so that they can share draft forms for your review.

You must complete the account set up process in order to connect
with your representative. Use the Finish creating my account button
below to complete your account set up. This link will expire 7 days
after it was sent to you.

Finish creating my account

If you require additional assistance creating your account, please
contact us.

Please do not reply to this message. This email does not accept
INnComing messages.
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Representative Removes Individual Client

My Clients

You may add and manage your clients. Your clients may be companies or individuals.

Note: You can only remove a client if they do not have any drafts in progress and all G-28 forms have been withdrawn from

submitted cases. You must delete any drafts in progress for a client before you can remove them.

I

Individuals

Individual clients are individual applicants, petitioners, requestors, or supporters you represent and may file forms on behalf of.
You cannot submit H-1B registrations or Form 1-129 H-1B petitions for individual clients.

Paralegals cannot prepare drafts or view any statuses for your individual clients.

> Refresh table

Name

Lastname, Firstname

Lastname, Firstname

Lastname, Firstname

Rows per page: 25 «

Action

Actions =

Actions =

Actions =

File a form

Remove client

< Back

Next >




Representative Removes Individual Client

U.S. Citizenship
and Immigration
Services

A\ Are you sure you want to remove the client?

You can only remove the client if they do not have any drafts in
progress and all Forms G-28 have been withdrawn from
submitted cases. You must delete any drafts in progress for the
client before you can remove them.

Yes, remove client Cancel
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Representative Selects Client and Form

B An official website of the United States government Here's how you know ~

B= n official website of the United States government Here's how you know v

U.S. Citizenship
and Tmmigration

Services

My Cases My Clients

My Account ¥ Resources v

File a Form My Team

File a Form

Select the form you would like to file online. As you complete the form, your information will
automatically be saved and available for 30 days.

Select the client for whom you are filing:

|f the client is not listed, you may add them as a client.

Selectone -

Sign Out

T

@

My Cases My Clients

v
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U.S. Citizenship
and Immigration
Services

My Account ¥ Resources ¥

File a Form My Team

File a Form

Select the form you would like to file online. As you complete the form, your information will
automatically be saved and available for 30 days.

Select the client for whom you are filing:

If the client is not listed, you may add them as a client.

ABC Company -

Select the form you want to file online

All forms include Form G-28, Notice of Entry of Attorney or Accredited Representative. You must
submit Form G-28 when filing a form on behalf of a client. If you need to add a representativeto a
previously filed form, select Form G-28.

Fee waiver: If you are requesting a fee waiver, you cannot file online. You must file a paper version of
bath the Form 1-912, Request for Fee Waiver and the form for the specific benefit you are requesting.
You can review the fee waiver guidance at wwwe.uscis.gov/feewaiver.

Select one -

Sign Out




Representative Notifies Administrator to Review After Compl

B= an official website of the United States government Here's how you know ~

U.S. Citizenship
.| and Immigration
¥ Services

My Account ~

Resources «

You successfully filled out your H-1B registration(s) and Form G-28 for

[Company name]

Select the administrators who should review and sign the forms.

Who would you like to notify?

First name, last name
First name, last name
First name, last name

First name, last name

First name, last name

Notify user(s)

Sign Out

U.S. Citizenship
and Immigration
Services
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Representative Returned to Homepage After Notification

I @ VYou successfully notified the administrator(s) to review the H-18 Registration(s).

My Cases

You may file a form or view your cases and H-1B registrations.

Cases H-1B registrations

Drafts (57) Submitted (40)

Q, Search for clients and cases

Filterby ~
Status

Select one

¥ Refresh Table

Client

Company Name

Company Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Form

- Select one

Forms

1-129: Petition for a non...

1-129: Petition for a Noni...

1-821 +1-765

1-129: Petition for a Noni...

1-129: Petition for a Noni...

1-129: Petition for a Noni...

1-129: Petition for a Noni...

1-90: Application to repl...

Beneficiary
Bene Name
Bene Name
None

Bene Name
Bene Name
Bene Name

Bene Name

None

- X Clearfilters

Status @

A\ Draft expires 03/31/2023

A\ Draft expires 03/31/2023

A\ Draft expires 03/31/2023

Ready to pay and submit

Ready to pay and submit

Ready to pay and submit

Pending representative
signature

Form G-28 started

Action

View draft

View draft

View draft

View draft

View draft

View draft

View draft

View draft

U.S. Citizenship
and Immigration
Services
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Representative Selects Client and Form

E= 4n official website of the United States government Here's how you know ~

‘Xgw#, US.Citizenship
and Immigration
Services

My Account ¥  Resources ~

My Cases My Clients Filea Form My Team

File a Form

Select the form you would like to file online. As you complete the form, your information will
automatically be saved and available for 30 days.

Select the client for whom you are filing:

If the client is not listed, you may add them as a client.

Sign Out

B an official website of the United States government  Here's how you know ~

@

U.S. Citizenship

Select one -
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and Immigration My Account ¥ Resources
Services
My Cases My Clients File a Form My Team
File a Form
Select the form you would like to file online. As you complete the form, your information will
automatically be saved and available for 30 days.
Select the client for whom you are filing:
If the client is not listed, you may add them as a client.
>
Kapoor, Kelly -
Select the form you want to file online
All forms include Form G-28, Notice of Entry of Attorney or Accredited Representative. You must
submit Form G-28 when filing a form on behalf of a client. If you need to add a representative to a
previously filed form, select Form G-28.
Fee waiver: If you are requesting a fee waiver, you cannot file online. You must file a paper version of
both the Form 1-912, Request for Fee Waiver and the form for the specific benefit you are requesting.
You can review the fee waiver guidance at www.uscis.gov/feewaiver.
Select one -
G-28, Notice of Entry of Appearance as Attorney or Accredited Representative
1-90, Application to Replace Permanent Resident Card
1-130, Petition for Alien Relative
1-131, Application for Travel Document
1-485, Application to Register Permanent Residence or Adjust Status
1-589, Application for Asylum and for Withholding of Removal
Return to top 1-821D, Consideration of Deferred Action for Childhood Arrivals (DACA)
Topics Contact Us Citi. hi hedule An i Find A Doctor Find A Class

Sign Out

123




After Completing Draft Form(s), Representative Receives

U.S. Citizenship
and Immigration
Services

Give this passcode to your client to initiate the G-28 client
relationship

Your client will need to enter this one-time passcode on his or her account homepage
in order to add you as a representative. Your client must have a USCIS online account

in order for you to manage his or her case online.

If this code is not used within 30 days, it will expire and the draft G-28 will be deleted.

One-time passcode: NJO-EBAFF-E9305-C4E2

124



Client Enters One-Time Passcode After Logging Into _

CPARTAL
S

&

o

0y

5\
L4AND SE<

o)
Ug.
<S4

U.S. Citizenship
and Immigration
Services

Enter A Representative Passcode

Once you enter your representative’s passcode, we will take you to review and sign the G-28
and any other forms prepared for you by your attorney or accredited representative.

Enter your representative’s online case access passcode

Passcode

Example: NJO-5103A-D55C4-A0EL or AC2FF-5C848-AT36

Submit and continue

Cancel

125
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Paralegal reviews notification email
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You have been asked to join a
representative's online USCIS
team

You have been invited to join an attorney or accredited
representative's team. The invitation will expire 7 days after it was
sent.

Sign in to your account to accept the invitation. If you do not have an

account, you need to create one before you can accept the invitation.

When you create a new account, make sure you enter the same
email address that was used for this invitation.

To decline the invitation, allow it to expire. You do not need to take
any action.

Sign in or create an account

If you require additional assistance creating your account, please

contact us.

Please do not reply to this message. This email does not accept
incoming messages.



Paralegal reviews invitation

U.S. Citizenship
and Immigration
Services

Review Invitation

Select an invitation to review. If you were sent an invitation that does not
appear in the list, it may have been sent to an incorrect email address or
expired. You should contact the representative who sent it to send you a new
invitation.

Select an invitation to review:
[Team Name] - Paralegal -

Jack Flash from Jack Flash's Team has invited you to join their team. Review
the infarmation on this page and confirm it is correct before you accept your
invitation. The invitation will expire 7 calendar days after it was sent.

Note: If any of your information is incorrect, do not accept the invitation.
Sign out of your account and notify the attorney or accredited representative
to correct your information and send you a new invitation.

If you want to decline the invitation, do not accept it and allow the invitation
to expire. It will be removed from your list of invitations after it expires.

Paralegal Profile

First name Last name
Paralegal One
Email address

paralegalonel@gmail.com

Assigned role

Your role is: Paralegal.
Note: Paralegals do not have access to information for individual clients.

For company clients, paralegals can:
s Create, edit, and delete drafts of:
o H-1B registrations;
o Form1-129 H-1B petitions; and
o Form |-907 requests.
+ View case information and statuses for:
o H-1B registrations;
o Form1-129 H-1B petitions; and
o Form I-907 requests.
= View the people in their legal team; and
+ View a list of their company clients.

For company clients, paralegals cannot:
= Submit or pay for registrations or forms;
+ Fill out, submit, or withdraw Forms G-28;
« Add or remove people in their legal team; or
+ Upload unsolicited evidence or respond to RFEs and notices.




Paralegal Welcome Modal

© Welcome to your USCIS paralegal account!

We have created the paralegal account experience to

accommodate growing business needs. You have the ability

to:

= Waork collaboratively with the representative and other
paralegals on your legal team;

= View case information of your company clients; and
« Create, edit, and delete drafts of H-1B registrations, Form |-
129 H-1B petitions, and Form I-907 requests.

Get started
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Paralegal — Homepage

B An official website of the United States government  Here's how you know ~

. U8, Citizenship
| and Immigration

h My Account ~ Resources ~ Sign Out
Services
My Cases My Clients File a Farm
You may file a form or view your cases and H-1B registrations.
——
Cases H-1B registrations
Drafts (0} Submitted (0)
You have no cases or drafts.
Return to top
Topics Contact Us Citi. hip Schedule An Appointment Find A Doctor Find A Class

U.S. Citizenship
and Immigration
Services




Paralegal — My Clients Page

My Cases My Clients File a Form

My Clients

You may view your clients on this page.

Companies

You and your team can work with your company clients to draft and edit H-1B registrations, Form [-129 H-1B petitions, and premium processing requests
for Form |-129 H-1B petitions.

,‘3' Refresh Table

You have no company clients

./ and Immigration
e Services
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Invitation Expired Notification
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STVICES

t Your invitation has expired.

Invitations expire 7 days after they are sent. it has been at least
T days since you were invited to join this toam, and you did not
accept the invitation. To request a new invitation, you should
ask the team's attorney or accredited representative to invite
You again.

Return to Sign ln

Legal

+ Depariment of Homeland Security Consant

« OHS Privacy Notica

+ FBI Prvacy MNolice

» Paperwork Reduction Act Burden Disclosure Motice

» TS of Liss
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and Notifies Representative



Paralegal Homepage
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My Cases

US, Citizenship
and Immigration

! MyAccount ~  Resources ~
Services

My Clients File a Form

My Cases

You may file a form or view your cases and H-18 registrations.

File a Form

Cases H-18B registrations

Drafts (57) Submitted (40)
Q_ search for clients and cases

Filterby A
Status Form
Select one - Select one v | X Clearfilters

2 Refresh Table

Client Forms Beneficiary Status @ Action
Company Name 1-129: Petition for a non. 8ene Name Draft expires 03/31/2023  View draft
Company Name 1-129: Petition for a Noni... Bene Name Draft expires 03/31/2023 View draft
Last Name, First Name 1-821 +1-765 N/A Draft expires 03/31/2023 View draft
Last Name, First Name  1-129: Petition for a Noni... N/A Ready to pay and submit View draft
Last Name, FirstName  1-129: Petition foraNoni... ~ N/A Form declined View draft
Last Name, First Name 1-129: Petition for a Noni... N/A G-28 declined View draft
Last Name, First Name  1-129: Petition for a Noni... N/A Pending representative View draft
signature

Last Name, First Name 1-90: Application to repl... N/A G-28in progress. View draft
Last Name, First Name  1-765: Application for... N/A Draftin progress View draft
Last Name, First Name ~ 1-129: Petition for a Noni... N/A Draft in progress View draft
Last Name, First Name ~ 1-129: Petition for a Noni... N/A Draft in progress View draft
Last Name, First Name 1-129: Petition for a Noni... N/A Draft in progress View draft
Company Name 1-129: Petition for a Noni... Bene Name Sent to client View draft
Company Name 1-129: Petition for a Noni... Bene Name Sent to client View draft
Last Name, First Name ~ 1-129: Petition foraNoni... ~ N/A & Locked for editing View draft
Last Name, First Name ~ 1-129: Petition foraNoni... ~ N/A & Locked for editing View draft
Last Name, First Name ~ 1-129: Petition foraNoni... ~ N/A & Locked for editing View draft
Last Name, First Name ~ 1-129: Petition foraNoni... ~ N/A & Locked for editing View draft
Last Name, First Name ~ 1-129: Petition foraNoni... ~ N/A @ Locked for editing View draft
Last Name, First Name ~ 1-129: Petition for aNoni... ~ N/A & Locked for editing View draft
Last Name, First Name ~ 1-129: Petition for aNoni... ~ N/A & Locked for editing View draft
Last Name, First Name ~1-129: Petition for aNoni... ~ N/A & Locked for editing View draft
Last Name, First Name ~1-129: Petition foraNoni... ~ N/A & Locked for editing View draft
Rows per page: 25 v 1-250f 57 cases. < Back  Next >

Sign Out




Paralegal — File a Form Page

B An official website of the United States government  Here's how you know +

‘Sgap: US. Citizenship
/5 and Immigration My Account ¥ Resources ¥ Sign Out

Services

My Cases My Clients File a Form

File a Form

Select the form you would like to file online. As you complete the form, your information
will automatically be saved and available for 30 days.

Select the client for whom you are filing:

If the client is not listed, ask the representative to add them as a client.

ABC Company -

Select the form you want to file online

After you complete drafting a form or registration on behalf of a client, you will have the ability to
submit the draft for your representative to review.

Your representative will review the draft and then be presented with Form G-28 to complete. They will
send both the draft and the completed Form G-28 to your client for their review.

Select one -

U.S. Citizenship
and Immigration
Services




BE= an official website of the United States government Here's how you know v

U.S. Citizenship
gnd _Imxrmgranon My Account + Resources ~ Sign Out
ervices

My Cases My Clients File a form

You successfully filled out the Form 1-129 for [Company name]

You must now notify your team'’s representative to review the Form |-129 and continue to completion of Form G-28.

Who would you like to notify?

First Last

Notify representative

Return to top
Topics Contact Us Citizenship Schedule An Appointment Find A Doctor Find A Class
°‘w’“w‘"»a‘ U.S. Citizenship f ¥ in D =
). and Immigration
2} C i: i
cANSEEVIEES Contact USCIS

National Terrorism Advisory

USCIS.gov
An official website of the U.S. artment of Homeland Security

Office of the

ite House b
READ MORE

nd Performance i imers v Put this widget on your web page

ts

U.S. Citizenship
and Immigration
Services




Notification to Representative Successful
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B n official website of the United States government Here's how you know

U.S. Citizenship
and Immigration
Services

My Cases My Clients File a form My Team

My Account *  Resources = Sign Out

I @ Vou successfully notified the team’s attorney or accredited representative to conduct their review

My Cases

You may file a form or view your cases and H-1B registrations.

Cases H-1B registrations

Drafts (57) Submitted (40)

Q, search for clients and cases
Filter by

¥ Refresh Table

Client Forms @
Google 1-129: Petition fora nen...
Company Name 1-129: Petition for a Noni. ..
Last Name, First Name 1-821 + 1-765

Beneficiary
White, Steve
Bene Name

None

Status @
A\ Draft expires 03/31/2023
A\ Draft expires 03/31/2023

A\ Draft expires 03/31/2023

Action
View draft
View draft

View draft

U.S. Citizenship
and Immigration
Services



Representative Receives Notification Email

CPARTAL
S
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=
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You have been asked to join a USCIS company group — Inbox

U Delete [J Archive Fg Move [ Flag £ MarkUnread () Sync  F3 Report Junk

You have been notified to review a USCIS form

U.S. Citizenship
and Immigration
Services

NR No Reply <no-reply@uscis.dhs.gov>

To: name@mail.com

3/ U.S. Citizenship
. and Immigration
¥ Services

You have been notified to review a
USCIS form

You have been notified to review a completed draft of Form [Form #, Form name]
for [Company name/Team name].

Sign in to your USCIS online account to review.

Go to your account

Please do not reply to this message. This email does not accept incoming
messages.

“© e~

Today at 1:44 PM
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Representative Can Remove Paralegal from Legal Team _ & - —

My Legal Team

[FirstName LastName]’s Legal Team

My Legal Team provides the ability to work with paralegals from your organization on cases for the company clients you
represent.

‘You may view, add, or remove paralegals on your team and manage your invitations.

Note: You, and the paralegals you add to your team, can only be part of one team. Paralegals can only work on forms you are
drafting and filing for company clients you represent.

Invite a paralegal

Manage users Manage invitations

2 Refresh table

Name Role Action

Last Name, First Name Representative N/A

Last Name, First Name Faralegal Remove user

Last Name, First Name Faralegal Remove user
Smith, John Paralegal Remove user
Rows per page: 25 v 1-40f4 users < Back Next >

ARTAs .
SUARTAG

=, U.S. Citizenship
. and Immigration
> Services
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P f
==y
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o

Representative Confirms Removal of quale_g'dj;

A\ Are you sure you want to remove this user?

Yes, remove user Cancel

U.S. Citizenship
and Immigration
Services




Paralegal Notified of Removed
from Legal Team or Company
Group



Email Notification To Paralegal — Removed From Compan

ART
SIS M
=7 (=)
b -
[=)
N3 &

& o)
“AND se<

U.S. Citizenship

Paralegal - Inbox

T Delete T Archive Eg Move E Flag &= Mark Unread ) sync £3 Report Junk

You have been removed from a company group

NR No Reply <no-reply@uscis.dhs.gov>
To: test@mail.com

U.S. Citizenship
and Immigration
Services

You have been removed from a
company group

You no longer have access to cases and drafts associated with [Company Name]'s
company group. If you believe you were removed in error, contact the team’s
representative to add you back to the company group.

Go to USCIS

Please do not reply to this message. This email does not acceptincoming
messages.

and Immigration

Services

Lol a4
Today at 1:44 PM



Paralegal Removed from Legal Team While Logge In

U.S. Citizenship
and Immigration
Services

B n official website of the United States government Here's how you know

‘Sgar, U.S.Citizenship
.&=¢). and Immigration
Ve Services

My Account Resources v Sign Out

You are not part of a representative’s legal

If you believe you were removed from the team in error, ask the representative to invite you back to

the team.
Return to top
Topics Contact Us Citizenship Schedule An Appointment

NE9r: U.S.Citizenship
@ and Immigration

e Services

USCIS.gov
An official website of the U.S. Department of Homeland Security

Find A Doctor Find A Class

f ¥ in © O =

Contact USCIS

National Terrorism Advisory

ACTI
BULLETIN
READ MORE
Put this on your web




Email Notification To Paralegal — Removed from Legal

U.S. Citizenship
and Immigration
Services

El Delete

& Archive

Paralegal - Inbox

g Move E Flag &' Mark Unread ) sync 3 Report Junk

You have been removed from your legal team

NR No Reply <no-reply@uscis.dhs.gov>

To: test@mail.com

U.S. Citizenship
and Immigration
Services

You have been removed from
your legal team

You no longer have access to cases and drafts associated with your team or their
company clients. If you believe you were removed in error, contact the team’s
representative to restore your account access.

If you no longer need this account, sign in to navigate to account settings and
delete your account.

Go to USCIS

Please do not reply to this message. This email does not accept incoming
messages.

e
Today at 1:44 PM




Paralegal Removed from Company Group While Logge

CRARTA7
S

N
=)

BE= un official website of the United States government Here's how you know ~

AT

2 U.S. Citizenship
and Immigration
= Services

My Cases My Clients File a Form

My Account «

Resources ¥

You have been removed from [Company

name]

You no longer have access to cases and drafts associated with [Company name] company group. If
you believe you were removed in error, contact the team'’s attorney or accredited representative to

restore your account access.

Return to My Cases

U.S. Citizenship
and Immigration

Services

Sign Out
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Paralegal Profile

U.S. Citizenship
and Immigration
Services

My Profile

You may provide information for your personal profile. You may review and
edit this information at any time. Information about what you can or

cannot do based on your role is provided in your personal profile.

My information

Ifyou want to edit your email address or mobile telephone number, you
will need to go to account settings.

First name Last name
First Last

Email address
name@company.com

Mobile phone number
(222) 222-2222

Assigned role

Your role dictates the actions you can perform on the team
Your role is: Paralegal.

Note: Paralegals do not have access to information for individual clients.

For company clients, paralegals can:
+ Create, edit, and delete drafts of:
© H-1B registrations;
© Form I-129 H-1B petitions; and
© Form 1-907 requests.
+ View case information and statuses for:
© H-1B registrations;
© Form -129 H-1B petitions; and
© Form 1-907 requests.
+ View the people in their legal team; and
+ Viewa list of their company clients.
For company clients, paralegals cannot:
« Submit or pay for registrations or forms;
+ Fill out, submit, or withdraw Forms G-28;
+ Add or remove people in their legal team; o
« Upload unsolicited evidence or respond to RFEs and notices.

Notification preferences

Contact method
Email

Account Settings

Edit your primary email, recovery email, mobile telephone number,
password, password reset question, and two-step verification preferences
in account settings.
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