Screen 1

RRB Employer Reporting System (ERSNet) Login Screen
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Screen 2

ERSNet Main Menu Screen (Forms)
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Screen 3

Form BA-9 (Selection Screen)
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Screen 4

Form BA-9 (Initial Manual Entry Screen)
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Screen 5

Form BA-9
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Screen 6

Instructions
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Screen 7

Paperwork Reduction Act Notice
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Screen 8

Form BA-9 (Initial Manual Entry Screen – Pending Items)
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Screen 9

Form BA-9 (Pending Items Screen)
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Screen 10

Form BA-9 (Employer Upload Screen)
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Screen 11

Form BA-9 (Upload Grand Totals Screen)
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Screen 12

Message after selecting Update BA-9 Button
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Screen 13

Form BA-9 (Pending Items Screen after Upload)
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Screen 14

Message after selecting Approve All Button
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Screen 15

Approve Record Confirmation Message
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Screen 16

Form BA-9
Individual Pending Record Screen
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Screen 17a

Completed Items Screen
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Screen 17b
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Screen 17c
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U.S. Railroad Retirement Board Form Approved
Form BA-9 (xx-xx) OMB No. 3220.0173

BA Number: XXXX

Please select one of the following actions:

Manually enter an individual BA-9 report

Upload a completed BA-9 report file
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Railroad Retirement Board Form Approved

Form BA-9 fx-xx) OMB No. 32200173

BA-9 Report of Separation Allowance or Severance Pay

Please fillin the follwing information and click the submit button
to display the BA-9 form and adjust amounts

Employer BA Number: XXXX
Year

Social Security Number
Employee Last Name:

Employee First Name:

Employee Middle Initial
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Instructions

- Employee - Select "Increase" for an Initial Report or Increase Adjustment or "Decrease”for a Decrease Adjustment o
Periodic Payment

« Separation Allowance or Severance Pay Report
- Fora report, select “Inital or First Periodic Payment of the Separation Allowance or Severance Pay” and enter

the amount of separation allowance or severance pay subject to Tier  taxation
- For an Adjustment report, select the applicable adjustment (Increase Adjustment to a Previous Report, Decrease

Adjustment to a Previous Report Periodic Payment ~ NOT the Initial of Final Payment, or Periodic Payment — Final
Payment) and enter the net increase or decrease amount to be applied.

Note: If an allowance or payment is made to an employee who had already been credited with maximum earings in
that year and no tax is deducted, select “Iniial or First Periodic Payment of the Separation Allowance or Severance Pay
and enter 0.00. If a separation allowance or severance payment was paid in more than one year, the amount subject to
subject to Tier Il tax in each year should be entered on a separate report.

+ Maximums  Enter the date the employee separated and relinquished employment rights

« Separation Information
- BA-3/BA-4 Amount — Enter the amount of all or part of the separation allowance/severance payment that was credited
compensation and included on Form BA-3, Aninual Report of Crediteble Gompensation (3220-0008), or credited to the

day last worked on Form BA-4, Report of Creditable Compensation Adjustments (3220-0008)

- BA-3/BA-4 Year - Select the year for which the separation allowance/severance payment was reported

- Gross Separation Allowance - Enter the whole dollars the total gross amount of the separation or severance
allowance. The amount should be rounded, if necessary, so that it will not include two digits representing cents. This
amount is not reduced for payroll deductions, for either Tier | or Tier Il compensation maximums, or tax ceilings. If the
amount s being paid in instaliments, show the sum of all the installments before deductions.

< Last Pay Rate - Enter the employee’s last rate of pay. This amount is used to establish a disqualification period under
the Railroad Unemployment Insurance Act

- Pay Rate Code - Select the code corresponding to the period to which the rate of pay applies (Per Hour, Per Day, Per Week
or Per Month)

« Work Week Code Select the code corresponding to the employee’s normal work week (5-Day Week, 6-Day Week, 7-Day
Week, Train & Engine Senvice, or Dining Car & Pullman Service)

Note: If the separation allowance or severance pay is being paid in installments over several years, complete Gross
Separation Allowance, Last Pay Rate, Pay Rate Code, and Work Week Code ONLY for the first year the installment
payments are reported. Show the gross amount of the separation allowance or severance payments (i.., the total of all
installment payments that will be made to the employee) in Gross Separation Allowance.

Close Window
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We estimate this form takes an average of 15 minutes
to complete, including the time for reviewing the
istructions, getting the needed data, and reviewing
the completed screen. Federal agencies may not
conduct or sponsor, and respondents are not required
to respond to, a collection of information unless it
displays a valid OMB number. If you wish, send
comments regarding the accuracy of our estimate or
any other aspect of this form, including suggestions
for reducing completion time, to Associate Chief
Information Officer for Policy and Compliance,

Railroad Retirement Board, 844 N. Rush St, Chicago, IL
60611-1275.

Close Window
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U.S. Railroad Retirement Board Form Approved
Form BA-9 (xx-xx) OMB No. 3220-0173
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BA-9 Forms Requiring Processing
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