How to obtain an International Fisheries Trade Permit (IFTP)

NOTE: These instructions are only for users applying for International Fisheries Trade Permits (IFTP) through the NOAA
Fisheries Permits website [https://fisheriespermits.noaa.gov/npspub/pub_cmn_login/index_live.jsp].

These instructions will walk you through how to obtain an IFTP. This includes step by step instructions to:
e acquire a new user account for the NOAA Fisheries Permits site (page 1),
e obtain an International Fisheries Trade Permit for your business (page 3),
e navigate Pay.gov (page 10),
e renew an IFTP permit (page 13).

If you are a new NOAA Fisheries Permits website user, you will first need to
create an account. If you already have an account, skip to Page 3.

Create an account in NOAA Fisheries Permits:

e  Click the button on the right side of the page that says "Register."”
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https://fisheriespermits.noaa.gov/npspub/pub_cmn_login/index_live.jsp

On the "New User Registration" page, provide your name and email address. Click on the drop down for "user type"
and select "Seafood Dealer or Processor." Then pick a region from the list and create a username. (For IFTP
permits, choose the region that matches your business address.)
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After completing the registration page you will be e-mailed a temporary password. Return to the log-in screen by
clicking the log-in button in the upper right hand corner of the screen.

Log in with your username and the temporary password that you received in the email referenced above.. Make sure
that you click on the "Accept Terms of Use" check box.
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e  After logging in, you will be directed to change your password. Use the temporary password emailed to you
for your “current password,” then type in a new password and click “Submit.”
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To apply for a new IFTP:

Once you are logged in, this is the screen you will see. Select "APPLY FOR A NEW PERMIT.” You can navigate to
this screen by clicking “Permit Applications” on the left hand side.
Then click “APPLY FOR A NEW PERMIT.”
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Select "International Trade - Import and Exports,” and then click "Next."
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Click on "International Fisheries Trade Permit Application."
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Select “New Permit,” and “Business Based in the United States,” then click “Continue.”
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Review and make sure you have all of the required information available to complete the permit application, and
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Permit Application Options

INTERNATIONAL FISHERIES TRADE PERMIT APPLICATION - 2016

Foliowing s the list of permits that can be applied for using the onfine version of the INTERNATIONAL FISHERIES TRADE
PERMIT APPLICATION - 2016 (OMB Ref. DB48-0732 - exp. 08/73172018)
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Place a checkmark next to the application type for the permit(s] you are applying for
INTERNATIONAL FISHERIE S TRADE PERMIT IFTP-1
Iwant o apply for a: B New Permh i

Your answers to the question(s) below will adjust the application process so that sections of the form that are not
required to be completed are not presented to you

1. Is ihe applicant afnj:

& Business based in the Unied Smes—

Indeidual based in the Unded States

then click “Continue.”
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International Fisheries Trade Permit Application - 2018
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Fill'in all fields (Note, the “Employer Identification Number” and the “United States Importer Number” fields are

asking for your EIN Tax ID number. Both fields should be the same), then click “Continue.”
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e Fillin all fields and then click “Continue”. The “Purchase/Received Location” is where you will be handling, receiving,
and/or shipping fish or fish product. If this differs from your business address, provide the address and information
for this location. If this is the same as your business address, enter your business address and information again.
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PURCHASED/RECEVED LOCATION TELEPHONE NUMBER
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PURCHASED/RECENVED LOCATION FAX NUMBER

Afed Coda
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|. Bk ] — [ contines

o Select all programs for species you intend to trade, and then click “Continue.” Please be aware that you will be
able to add or delete programs from your permit after it has been issued.

*Fields marked with a green asterisk are required
TARGETED TRADE SPECIES

Select the program for your targeted trade species according to the following list:

Tuna Tracking and Verification Program (TTVF) (frozen and/er processed:; not fresh)
- Albacore Tuna

- Bluefin Tuna (Aflantic/Pacific/Southern)

- Bigeye Tuna

- Blackfin Tuna

- Longtail Tuna

- Skipjack Tuna

- Yellowfin Tuna

Highly Migratory Species (HMS) Program
- Bluefin Tuna (Allantic/Pacific/Southern)
- Bigeye Tuna

- Swordfish

- Shark Fins

- Other

Antarctic Marine Living Resources (AMLR) Program
- Toothfish (Dissostichus)

- Kill

- AMLR (Other)

Seafoed Impert Monitoring Program (SIMP)
- Allantic Cod

- Blue Crab (Aflantic)

- Dolphinfish (Mahi Mahi)

- Grouper

- King Crab (red)

- Pacific Cod

- Red Snapper

- Sea Cucumber

- Sharks

- Swordfish

- Tunas: Albacore, Bigeye, Skipjack, Yellowfin, and Bluefin

4 PROGRAM FOR TRADE SPECIES
TUNA TRACKING AND VERIFICATION PROGRAM (FROZEN AND/OR PROCESSED; NOT FRESH)

HIGHLY MIGRATORY SPECIES PROGRAM
ANTARCTIC MARINE LIVING RESOURCES PROGRAM
SEAFOOD IMPORT MONITORING PROGRAM



Fill in the fields below, then click “Continue.”
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Review all of your information, and go back to correct any mistakes using the “Back” button.
If all the information is accurate, select “| have read and understand the statement above.” Then, type your
password for the site in the “Account Password” field, and your name in the “Signature” field. Click “Continue.”
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Here you can download and print a PDF of your electronic signature for your records by clicking on the “Electronic
Signature File.” Afterwards select “Continue to next step” and click “Continue.”
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Next you will see the processing fee for your permit. Select the method of payment and click
“Next.” Please be aware that electronic checks can NOT be refunded.
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Paying for Your Permit & Navigating Pay.gov:

Click “Continue to Pay.Gov Website.”
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Enter all payment information and click “Continue with Plastic Card Payment.”

# The system has populaied the Payment Daie with the mext svallabbs paymend daie.

Online Payment Blatun 10 i coianates apclcalion
Step 1: Enter Fayment Information 1123
Pay Via Plastic Cand [PC) foc: Aanwaican Expeess, Discover, Masiorcard, VISA])
Raquired Relds s (mdicaied with a rod asterisk ™
Ancound Holder Marma:
Paymant Amount: £25 00
Billireg Address:
Billineg Address 2:
city:
Sume | Province: — x
Zip | Postal Cede:

Comntry: Ursted States

¥
. VISA @ T~

Card Type:
c“’ w: " ani ramlin iaks st Akl s ied apaue s o dasten
Secusity Code: R T
- -

Enpiration e i | ¥

Salect the “Coninue with Plaste Card Payment” bution lo continas bo the ngst $ep in the Plastc Casd Payment Process
| Contins with Plastic Card Paymant || Cancel |

Mt Fisans 2voed rurigateesy the sile uaing your beowser's Black Buthon - tha muay bead 1o mcomplate data being transmited
and pages being loaded inconeclly. Please uae the nks provded wheneer possrble
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Provide an email address, for confirmation of your payment, and then click “Submit Payment.”

Qnling Payment
Step 2: Autherize Payment

Payment Summary Bl i e
Adldiess Informaticn

BT 10 yOut GOgAnalng JpEhicaton
11213

Account Inbaimation
Account Holder . o Caid Type: Amencan Express
b Card Numbaer; *"* 0005

Paymaent Information
Payment Amount: $25 00

Transacton Dwie 112902006 1153

13115 East-West and Timae: EST

Billing Address: Highaay
Billing Address 3:
Ciey: SILVER SPRING
State | Province: MO
Zip [ Postal Code: 20910
Country: USA
Emadl Confirmation Receipt

To have a confirmatson sent b wou upon complation of this bansaction, provide @n email address and confirmation below

Eplt K| —

Confirm Emall Address:
Ec-, Zgpanate culbpir eead aSdoriae s wif b

Buthorization and Discloswre
Required fledds are ndicated with o red asterisk ™
1 authonze a change 1o my card acoount for the above amount in accordance with my cand issuer agreement "
Press the “Submit Payment” Button only once. Pressing the button mone than once could result in multiple transactons.

s | Submit Payment || Cancel |

Hote: Please avond navigating the site using your browsar's Back Bution - this may lead fo mcomplede data being transmitted
wnd pages being loaded meometly. Please use the links prosvsded whenever possible

Review your payment information, and then click “Return to your agency website.”

Cnline Payment
Step 3: Confirm Payment

Ciry: SINVER SPRING
Stake | Prosince: MO

i | Posnal Codde: 20570
Coumiry: LIEA

112]3
Thank yeou, ;
Your ransaction has been successfully completed, Pt this windiv
It s recommended you print 3 copy for your reconds.,
Piry.gow Tracking Inlcamation
Application MName: Matoral Pemil Syslem Pubhc
Pary.gpov Trackimg 1D: W PETTEF
digency Tracking I0: 311281611 5020706
Tranaactiom Date and Time: 112902006 1153 EST
Paymment Suramany
Ak i Indormation Accoisnt Inboarmation Pyt Inbormaticn
Amn-umkﬂﬂ-ﬂhrw Cand Type: Amancan Express Payment Amount: 225 00
Hame: Card Buimbspe; =000 000 Transaction Date 1105802016 19.53
1315 Eacd-Wesi and Time: EST
Billireg Bcbdross: Haghavay
Billing Address #:
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e You will then be directed back to https://fisheriespermits.noaa.gov, where you can download and print a PDF of your
permit by clicking the link next to “Permit.”

& NOAA FISHERIES SERVICE

o [ ©) © v v @ oot

Frrma infenutann Apsioete Hare + -

Sasrch luksed Py
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Temi Applacanion Stares

m Plagess review the addional avdormaton, bedos

pUa—— e Wasangun e mus U exsensitu (I
o PoemitMumber:  POSO0OIO0441ES [
CRangs Passsond

FegeestiD:  ZEOTE

BT Diath:  Tow hitw 39 100504 BT 2018

A WAy Offics: 0958 ol sl ATy

bt Ly Requited Dacmmsnts: Mone

Canad Iformabian Adationsl Informabon;  For ngurna mie S 120 ol g rpguri pladee (a0t he maung perml aBe
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https://fisheriespermits.noaa.gov/

How to renew IFTP permit:

® Once you are logged in, this is the screen you will see. Select “RENEW PERMIT.” You can navigate to this screen
by clicking “Permit Applications” on the left hand side.
Then click “RENEW PERMIT.”

WEATHER OCEAMS  FISHERIES CHARTING  SATELLITES CLIMATE RESEARCH COASTS CAREERS

O this site @ all of NMFS

<% Parmits Home NOAA Fisheries Permits URIAHFE | Log-out |
Online Services

Permit Infomation Permit Application

Search Issued Permits

Permit Applications Please select the appropriate option 1o s1an a new permil apphc ation o to comphate one that you have already started

Track Application Satus
Select an Option
My Permits.
Ecit Acoount Infomstion _ ;| INFORMATION ABOUT FISHING PERMITS
c

tain general information on permsts by geographi region

Change Password

;| APPLY FOR A NEW PERMIT
FAQ, L 2
Useful Links

Cantact information
Technical Support [ RENEW YOUR PERMIT
—' Clickto starta renawal application for one of your permits

-.:4_}] Continue an Application You Started
= c

5 you started but have not submitied

10 apply for @ new permit or

wransher 2 permitio you

lete a permit applic

(Sf0ung

Cther Actions
10 apply for 3 FEpiazemEnt, SUMEnder of Update Infarmabion of an existing permit

HOAA HOME  WEATHER OCEANS  FISHERIES  CHARTING

SATELLITES CLIMATE RESEARCH COASTS CAREERS

© iz site @ all of NMFS

URIAHFE| Log-out

Permit information

SearchIssued Permits My Permits &0
Permit Applications
Track Application Status Listed below are the permits cumently assigned o your account. [f you received a Permit Access Code (PAC) in the mal, you

may use the space provided to validae it and enable access to the pemil associated with that PAC. If you own a permit and
have not received the comespending PAC, contact the panmit ofice in your regscn.

My Peamits P
£dit Account Information Enter NewPAC: [XXXX-XXXX (_umcars | snzaRal]
Change Passward Parmits L Your Ascount

To start an application ko renew, replace, sumender, of Lpgrade a permitclick on the cormesponding to the desired permits.
"

7 The absente of the "36” Bultan indicates INat applicalions afe notnecessany of allow

SnsriL it TEST IGNORE 1

Contact Information e,

Technical Support oo
EXPIRED

Hw Adobe’

- | Get Permit




Select “Renew” and “Business based in the United States,” and click “Continue.”

ROAA HOME WEATHER OCEANS FISHERSES CHARTING SATELLITES CLIMATE RESEARCH COASTS CAREERS
/f""‘\\
& NOA A FISHERIES SERVICE
© this site @ all of NMFS

1% Parmits Home NOAA Fisheries Permits URIAHFB | Log-aut |
Permit information Permit Application Options

Search lssued Permits
P INTERNATIONAL FISHERIES TRADE PERMIT APPLICATION - 2016
Track Application Status Permit Issued To. TEST IGNORE 1
TN (e e e e T T
by Permita mce a mark next to the application type for the permit(s) you are applying for

it Accaunt Infammation I'Ig'll'-_Evﬁrz'll'llc:ﬂrl:\;. !FTI SHERIES TRADE PERMIT FTP.1

Change Password ‘ ke

FAR. Your answers to the question(s) below will adjust the application process so that sections of the form that are not
Useful Links required 1o be completed are not presented o you
Contact Information 1. s the nt afn]:
s appicant ajn):
Technicad Support

1Y M,,E; - » Business based in Me United States
Al TR

Inclividizal based in e Uniles States

o N ) © = ® st

Refer back to page 5.

From here you will go through the same process of obtaining an IFTP for the first time. All of your
information from your previous IFTP will be filled in already. Make sure that this is the most current and up
to date information for your business, and follow the steps from page 5 onward.

If you need any further assistance contact the most applicable program’s point of contact from the table on
the following page.



	Create an account in NOAA Fisheries Permits:
	To apply for a new IFTP:
	 Once you are logged in, this is the screen you will see. Select "APPLY FOR A NEW PERMIT.”   You can navigate to this screen by clicking “Permit Applications” on the left hand side.
	Then click “APPLY FOR A NEW PERMIT.”
	 Once you are logged in, this is the screen you will see. Select “RENEW PERMIT.” You can navigate to this screen by clicking “Permit Applications” on the left hand side.
	Then click “RENEW PERMIT.”
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