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2024

Landing 5
Instructions for Filling Out the Questionnaire

Please read and follow these general instructions:

« Other than entering the name, title, organization, and business
contact information (phone number and email address) of the
individual completing the questionnaire, please do not enter any
personally identifiable information (PII) in the questionnaire
because responses will be made public.

o PII 1s any information that permits the identity of an individual
to be directly or indirectly revealed. Likewise, information
that, when used together, may reveal a person’s identity is
considered PII (e.g. address, birthdate, place of birth, etc.).

 Please complete all sections of this questionnaire.
 Please enter only numeric responses where requested.

o Dollar or percentage signs are not necessary because they are
already specified on the form.

o Blank responses are also acceptable.

o “None” or similar non-numeric responses are not acceptable.
Enter "0" instead.

o “Unknown”, “N/A”, or similar non-numeric responses are not
acceptable in numeric fields, and should instead be reported in
associated Addendum fields.

o To facilitate the Bureau’s calculations for the Annual Fee
Report, please avoid stray characters such as: *, ~, (), or [] in



numeric responses.

e Use the associated Addendum fields to enter other information, such
as footnotes, qualifiers, text, descriptions, and/or explanations.

 All responses should pertain to calendar year (January 1 —
December 31), not fiscal year.

« Unless otherwise directed (such if you encounter a character count
limit), please provide requested information directly on this survey,
rather than submit, refer to, and/or rely on supplemental materials.

o Please consolidate separate responses (and/or responses to
individual questions) completed by counties, municipalities, or other
local jurisdictions into one response for the entire state, using sums
and averages as appropriate.

Previous Next



IMPORTANT NOTE: Keyboard-only users must use the tab

button, then the space bar or enter key to continue to the next
page.

To review earlier responses, use the "Previous" button in the lower left
corner of each page. Depending on your web browser settings, if you
click on the “Back” button of the web browser or open an embedded
link within the same window or tab as the questionnaire, prior
responses may not be saved, in which case you will need to start over
to retake the questionnaire. We encourage you to carefully review
your answer to each question before moving to the next question. It may
be helpful to save a copy of each response before continuing to the next
question. For example, you may print answers, save answers as a PDF,
or take a screen shot of answers before moving to the next question.
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