
https://my.nasa.gov/specialevents/s/

Guests Select Available Events in Two Ways. 

1. From the portal itself after registration through the Agency Front Door
2. After receiving a link via email with the event opportunity that directs 

them to the portal via the Agency Front Door

Appendix A for NASA Special Events PRA (12.2024)

https://my.nasa.gov/specialevents/s/


The Privacy Act Statement will be available via a footer link when 
guests are taking any actions related to NASA Special Events



The PRA Statement will be available via a footer link when guests are 
taking any actions related to NASA Special Events



NASA Special Events  Homepage 

Log in for Event Actions Here



Example email directing guest to the portal (@ RSVP Here)



We only have three basic forms for collection in the system 

• Nominator Form
• RSVP Form
• Nominee Form

Nominator forms are used by those given a role through the Agency processes to add potential guests 
to an event – to nominate them. 

RSVP and Nominee forms are used by guests to share needed details about themselves or their 
parties depending on the approach to the event.

Different information may be needed to clear a guest for an event depending on their Citizenship 
status (U.S., Non-U.S. or LPR) and the specific facility logistics requirements. Screen shots here show 
the forms for each citizenship status and with/without logistics requirements. The minimum number 
of logistics requirements will be utilized per event.

Any information the guest has previously entered in the system for another event, or as part of 
registration will be prefilled for them. 



As of March 2025, site registration will be handled through NASA’s Agency Front Door Project. Richard Gilmore and 
Meghan LaCroix from NASA are working the Agency Front Door submission. Though the account creation and 
registration will be covered by the Agency Front Door PRA Submission, we are describing it here for context.
 
Fields collected through that process will include the following. This collected information will be available in NASA 
Special Events users seamlessly and they won’t need to re-enter it in any of the forms below unless they want to 
update it.
 
First Name
Last Name
Email
Country
City
State
Zip
Title
Company
Citizenship – Country if international
Interests
Optional Demographic Information: Approach has been previewed with OMB and will be in alignment and 
compliance with SPD 15.



Nominator Form



Nominee Form
Non-US Citizens
Primary & 
Secondary
WITH Logistics 
Questions



Nominator Form



Nominator Form



Nominated Event RSVP Form WITHOUT Logistic Information



Nominated Event RSVP Form WITHOUT Logistic Information



Nominated Event RSVP Form WITHOUT Logistic Information



Nominated Event RSVP Form WITH Logistic Information



Nominated Event RSVP Form WITH Logistic Information



Nominated Event RSVP Form WITH Logistic Information



Nominated Event RSVP Form WITH Logistic Information



Nominated Event RSVP Form WITH Logistic Information



Non-Nominated Event RSVP Form WITHOUT Logistic Information



Non-Nominated Event RSVP Form WITHOUT Logistic Information



Non-Nominated Event RSVP Form WITHOUT Logistic Information



Non-Nominated Event RSVP Form WITH Logistic Information



Non-Nominated Event RSVP Form WITH Logistic Information



Non-Nominated Event RSVP Form WITH Logistic Information



Non-Nominated Event RSVP Form WITH Logistic Information



Nominee Form US 
Citizens Primary & 
Secondary Guest 
WITHOUT Logistics 
Questions



Nominee Form US 
Citizens Primary & 
Secondary Guest 
WITHOUT Logistics 
Questions



Nominee Form US 
Citizens Primary & 
Secondary Guest 
WITHOUT Logistics 
Questions



Nominee Form US 
Citizens Primary & 
Secondary Guest 
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Questions



Nominee Form US 
Citizens Primary & 
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Nominee Form US 
Citizens Primary & 
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Nominee Form US 
Citizens Primary & 
Secondary Guest 
WITH Logistics 
Questions



Nominee Form US 
Citizens Primary & 
Secondary Guest 
WITH Logistics 
Questions



Nominee Form LPR 
Primary & 
Secondary Guest 
WITHOUT Logistics 
Questions



Nominee Form LPR 
Primary & 
Secondary Guest 
WITHOUT Logistics 
Questions



If Primary or Secondary Guest that is a LPR has a passport country of 
issuance or a country of origin that is a designated country, they will be 
prompted to submit a copy of their green card for review.

Nominee Form LPR 
Primary & 
Secondary Guest 
WITHOUT Logistics 
Questions





Nominee Form LPR 
Primary & 
Secondary Guest 
WITHOUT Logistics 
Questions



Nominee Form LPR 
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Nominee Form LPR 
Primary & 
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If Primary or Secondary Guest that is a LPR has a passport country of 
issuance or a country of origin that is a designated country, they will be 
prompted to submit a copy of their green card for review.

Nominee Form LPR 
Primary & 
Secondary Guest 
WITH Logistics 
Questions



Nominee Form LPR 
Primary & 
Secondary Guest 
WITH Logistics 
Questions











Nominee Form
Non-US Citizens
Primary & 
Secondary
WITH Logistics 
Questions



Nominee Form
Non-US Citizens
Primary & 
Secondary
WITH Logistics 
Questions



Nominee Form
Non-US Citizens
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Secondary
WITH Logistics 
Questions



Nominee Form
Non-US Citizens
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Secondary
WITH Logistics 
Questions



Nominee Form
Non-US Citizens
Primary & 
Secondary
WITH Logistics 
Questions



Nominee Form
Non-US Citizens
Primary & 
Secondary
WITH Logistics 
Questions










	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19
	Slide 20
	Slide 21
	Slide 22
	Slide 23
	Slide 24
	Slide 25
	Slide 26
	Slide 27
	Slide 28
	Slide 29
	Slide 30
	Slide 31
	Slide 32
	Slide 33
	Slide 34
	Slide 35
	Slide 36
	Slide 37
	Slide 38
	Slide 39
	Slide 40
	Slide 41
	Slide 42
	Slide 43
	Slide 44
	Slide 45
	Slide 46
	Slide 47
	Slide 48
	Slide 49
	Slide 50
	Slide 51
	Slide 52
	Slide 53
	Slide 54
	Slide 55
	Slide 56
	Slide 57
	Slide 58

