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Introduction:

One of the options for the upcoming Inspection Authorization (1A) renewals in March
2021, is the functionality within Integrated Airman Certification and Rating Application
(IACRA). This system will allow 1As to submit electronically their entire renewal
package to the FAA and the FAA will have the ability to renew the Inspection
Authorization remotely. The system will also generate, autofill, and email a renewal letter
back to the IA instead of endorsing FAA Form 8310-5.

Currently, this functionality is only authorized for 1A renewals, but future expansion is
expected.



Section 1: Inspection Authorization Renewal in IACRA

IACRA is an FAA web site that allows individuals to apply for new Airman Certificates,

renew, or upgrade their existing certificates. The entire application process takes place on
the website, including electronic signing of applications, and at the end of the process all

the necessary documents will be sent electronically to the Airman Registry.

https://iacra.faa.gov/IACRA/Default.aspx

This is the IACRA Home page:
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What's new in IACRA

On the left portion of the site, there are a series of links to other functionality within
IACRA:
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https://iacra.faa.gov/IACRA/Default.aspx

On the right portion of the site is where the IACRA login section is located:
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What's new in IACRA

Individuals with an existing IACRA account (Username and password) may enter that
information in the applicable fields and select “Login”. They may also utilize their P1V
card and select “FAA Employee Login”.

Section 2: Registering for an IACRA account

Individuals who do not have an IACRA account, must register prior to utilizing IACRA.
To register, begin by selecting the “Register” link.

Username:

I I

Password:

Forgot Username or Password?

Reaqister]|

| FAA Employee Login | Help

Registering as an FAA Certifying Officer in IACRA

There are many different roles in IACRA, but for FAA employees who will be the
certifying officers for Inspection Authorization renewals, from the “Select Roles”
page these individuals must select the appropriate box under “Certifying Officers”,
either “Aviation Safety Inspector” or “Aviation Safety Technician”.
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After selecting the appropriate certifying officer box, the individual will need to review
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media attached to this network or to a computer on this netwerk. This information system is
provided for U_S. Government-authorized use only
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By using this information system, you understand and consent 1o the following

1. You have no reasonable expeciation of privacy regarding any communications or
information transiting or stored on this information system. At any fime, the government may
for any lawful government purpose monitor, intercept, search, and seize any communication
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N

Agree to TOS and Continue >>




The next screen will be where the individual will need to enter their user profile
information. There are four sections to this screen.

The first is “Certificate Information”. FAA employee may enter their Airman Certificate
number and date of issuance if they choose, it is not a required field. However, the
individual must identify their assigned office (FSDO, IFO, or CMO) from the dropdown
list and enter their FSAS Initials into the fields provided.

The second section on the page “Personal Information” is self-explanatory.
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In the next section, the individual selects security questions and responses.
The final section on the screen, the individual creates their own username and password.
And lastly, select “Register”.

Note: Throughout the IACRA website, there will be small blue circles with a question
mark inside. These are help features to provide assistance when the applicant is asked to
provide information.

Security Questions

Security Question 1
[ v|@
Answer

Security Question 2

\ v

Answer

User Name / Password

Create Your Unique IACRA Login

User Name | | L7
Password | |0

Confirm Password | |
Your Unique IACRA Login

User Name




Section 3: IACRA Home Page Overview

Accessing IACRA. For FAA individuals, who already have an IACRA account
(Username and password), can enter those in the applicable fields and select “Login”.
They may also utilize their P1V card and select “FAA Employee Login”.
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The Terms of Service and Role Selection screen is next. After reviewing the TOS, the
individual will select “Accept TOS as” button for their appropriate role. Individuals may
have multiple roles available.
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The users IACRA Home page is displayed. There are several sections on this page that
have specific functions.

The first section is in the upper left portion of the screen. This section contains the
“User’s Information”.
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Further down the left side of the screen are “ASI/AST Options”.
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In the lower left portion of the page is the “Information and Help” section. From the
“Training and Documentation” link, users can access the IACRA Training site (see
Section 4 of this guide)
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The next section is the Retrieve and Process Applications. The user can enter in an
airman/applicant’s FTN and retrieve applicable applications.
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The “Inspection Authorization” section is next. The FSDO/IFO/CMO will default to the
User’s assigned office (per their profile). The dropdown list allows for the user to select
other FAA offices. The field below the office identifier will display all of the Inspection
Authorization application packages awaiting review for that given office. There may be
multiple pages of applications.
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The next section is the “Your IACRA Statistics” section. This section will display the
number of applications the user has processed within a given time period.
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The next section is a comprehensive search function with several dropdown fields to
focus the search criteria.
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Docurmnentaton

* Helpha FAA Links
* Avatable Cercatons
et Rty

“+ Cament Regeey
Procesung Dates

| 801275340 {01/09/2021

06/06/2079

After the criteria is selected, user selects the “Continue” button and a results screen is

displayed.

Admit

User Information

FTN: 49211721 ogout
User: ssingh003

Role: Aviation Safety
Inspector

ASI/AST Options

> Console

+ Designee Oversight
+ PTRS Viewer

=+ User Profile

= Authorize School Admin /
ACFl

~+ Add Role

=+ Edit Preferences

-+ Change Password
Information & Help
 Home

- What's new in IACRA

> Frequently Asked
Questions

 Ajrcraft Search
+ Site Feedback
-+ Contact Us

- Training and
Documentation

> Helpful FAA Links

+ Avallable Certifications
and Ratings

~ Gurrent Registry
Processing Dates

Federal Aviation
istration

This is the IACRA Training Site...The production IACRA site is jacra.faa.gov
Designee Oversight - View Completed IACRA Applications by FSDO
Enter Your Search Criteria

Your FSDO is: FS00. WASHINGTON NAT. HQ.

Reporting FSDO: [FS00 - WASHINGTON NAT HQ v
From (MWDD/TVVY) To DOV
Date Range (02092020 | (0209021 |

Certifying Officer Type: ‘AII Types
L 1=l atrson cavomomio cacomean
Certificate Type (Al Types

Update Resulls | (Adjust search criteria then click.)

12 record(s) found.
Signed Application Results for FS00, between 02/09/2020 & 02/09/2021
12

v

Centifying Officer:

Application ID:
Applicant Name:

v

Applicant Name & FTN gn Date

Certificate Type

Select

Documen

FREDERICK, STANLEY (AIRLINE TRANSPORT BLANKENSHIP, KEITH N
210010 (C1075852) 02/09/2021 PILOT NMN Review
HERMAN, JONATHAN INSPECTION N
210008 (C1075842) 02/08/2021 | AUTHORIZATION CONRAD, JASON NMN  |Review
210002 HURLEY, JESSE (C1075940) [02/07/2021|STUDENT PILOT PITTMAN, MARY NMN  [Review
INSPECTION HENSLEY, GORDON N
209995 RUIZ, BILLY (C1075924; 02/05/2021 N R
- ( ; AUTHORIZATION NMN esien
INSPECTION N
209985 BIRD, TODD (C1075903) 02/03/2021 | AUTHORIZATION NOLAN, MARTIN NMN  [Review
INSPECTION DICKERSON, TODD
209986 BIRD, TODD (C1075903) 02/03/2021 | AUTHORIZATION NMIN Review
INSPECTION
209966 COWAN, EARL (C1075840) [02/03/2021 AUTHORIZATION KIMBALL, LOUIS NMN  [Review
209978 KUHN, EARL (C1075885) 02/02/2021 J;:f:;‘:E EAREROY VNVI::IEHEAD' DACE Review




Returning to the Home Page, the next section is the “Your Activity History”. From this
section, a user can access all their activity in IACRA within a specified timeframe.

User Information

Federal Aviation
Administration

This is the IACRA Training Site...The production IACRA site is iacra.fas.gov

CHA Home » Console

T AT Logon  VAGRA - Certifying Officer Console

User: ssingh0l3 [ Fror oty i ot S [ oo e e — —

Foke: Aviatan Sty Retrieve & Frocess Designee Oversight - Completed IACRA by F5D0

ot | Enter Your Ssarch Criteria

SIET Outony (Enter the Appiicants FTN fo work, Your FS00 i FS00, WASHINGTON NAT. HQ

+ Cansole vivw, ar prnt the reafedd documunts e ST AT =

+ Deaignen Crmmight such 83; spplicalion form, femporary W
cartitcate or knowledge fests.) Date Range; e ey ——

+ BTRS Viewer [zmarzo [02marn21

S | Costitying OMcer Type. [All Types, v

Inspection Authorizations

< Auhnrire School Aimin {
ACFL

Al e
+ Edit Preferences

+ Clunge Password

FEDO. [FS00 - WASHINGTON b |

There are no applications availeble
for processing at this FEDO.

e —
Application ID: ]

Apphicant Name: ]

Ceriicate Type: | All Types |

[ Continm | (At siavch crtona Hien chk )

‘our Activity Histary

Date Range 0. m
Viow History

Information & Heip | Your IACRA
* tome.
) Apphcations Processed
= Whal's exw in IACTA = (6t 50 Dy 0
* Frequeny fshed =~ kst 30 Dy O
Queanon
~last 7 Days; 0
* Arall Search
Airman

© Site Feedtack

+ Conkacd Un

 Tuaining and
Diecumentalion

* Helplul FAA Links.

Zurman Crebiheate

= te Numbaer
|BD1275340

Certificale Type

Fxpires

|n1yna/2021

06/06/2075

+ Avalatie Cerricatons
and Ralings

+ Cument Regatry
Processay Dates

The search results page will display the application processed. The user can select the
application number and retrieve the entire renewal package. The user can also select the
applicant’s FTN and view all that airman’s existing applications in IACRA.

User Information
FTN; A9211702
User: jeonrad005
Role: Aviation Safety
Inspector

Logout

ASUAST Options
+ Console
 Designee Oversight
+ PTRS Viewer

+ User Profile

< Authorize School Admin /
ACFI

+ Add Role

+ Edit Preferences

+ Change Password
Information & Help
+ Home

> What's new in IACRA

+ Frequently Asked
Questions

 Aircrafl Search

Federal Aviation
Administration

This is the IACRA Training Site... The production IACRA site is jacra.faa.gov
IACRA - Search Results

Search Criteria

Date Range 1/1/2020

22021 |3

Activity History

Applicavon
\

o
Applicant FTN Start Date

C1075942

Certificate Type
Al = Renewal by
Activities, Test or Course

Status Status Date

Return to Console




And the final section is Airman Information. This will display any associated certificates
linked to the User’s account profile.

Federal Aviation
Administration

This is the IACRA Training Site...The production IACRA site is iacra.faa.gov

" IACRA Home » Console
User Information P
TR AT Loaot |ACRA - Certifying Officer Console
User: 003 Dot A m - N v q ” :
i e & Process [} Oversight - C: IACRA by FSDO
Inspecior
ASUAST Options

FTN. Enter Your Search Criteria

(Enter the Applicant’s FTN fo wark, Your FSDO is: FS00, WASHINGTON NAT_HQ
+ Console view, or print the relafed documents Reporting FSDO: [FS00 - WASHINGTON NAT_HQ v
, such as; application form, temporary
 Designee Oversight e R e From QMDD YY) To MMDDNVYTY)
certimcate or knowledge tests. ate Range:
- g [02i082020 ] [02082021 ]
e Certifying Officer Type: [All Types V|

Inspection Authorizations

> Authorze Senool Admin / Ceriying Officer [ | 7|y reon, 20202010 22020
£ £SD0: [FS00 - WASHINGTON b v jcation 10: /]

There are no applications available Applicant Name:
PN for processing at this FSDO.

- Add Role

Certificate Type: [Al Types v

+ Change Password

[ Continue | (Adjust search criteria then click)

IsTanmation;3 Help Your IACRA Statistics

+ Home Your Activity History
Applications Processed

> VWhats new in IACRA ~1as1 90 Days: 0 DateRange|  |E- [ |H

g r=styided ~last 30 Days: 0 ;
Questions i
~last 7 Days: 0
=+ Aircraft Search
= Site Feedback Airman
 Contact Us Airman Certificate |
=4 ;’;"c‘:‘.‘""'!;r‘ﬂ"a';m Certificate Num Issued Expires
801275340 01/09/2021  |06/06/2072
+ Helpful FAA Links
-+ Available Certifications
and Ratings

+ Cument Registry
Processing Dales



Section 4: Review and Approval of an Inspection
Authorization renewal package in IACRA

To begin the Inspection Authorization renewal package review and approval process, the
certifying officer (Aviation Safety Inspector or Aviation Safety Technician) will log into
their IACRA account and access their Certifying Officer Console.

Federal Aviation
Administration

This is the IACRA Training Site...The production IACRA site is jacra faa gov
WACHA Homs » Catacle
o | TACRA - Certifying Officer Console

Retrigve & Process o ight - C IACRA by FSDO
FTh | Retrieve | Enter Your Ssarch Criteria
(Enta Yow FSDO & F500, WASHINGTON NAT. HQ
Reporting FSDO. FS00 - WASHINGTON NAT_HO. ]
F Lk T AN
e frange 0210872020 [a270a021
Certiying Officer Type: [All Types E - k !
Inspection Authorizations ¥ 7
- Certitying Ofices [ ';I;”_J_ o 20T
F500: [F500 - WASHINGTON F | Apghcaton 10
Aovhean e
E e 210008 |HERMAN, JONATHAN Certicat Type: -]
+ Charge Pancmeord ey
Continwe |42
Information & Heip Your IACRA
- ome. Your Activity History
Appacabons Frocessad
R —— ~ last 90 Days: 0 Dt Peange | 18. | =
Froqueedty Aaked =
tast 30 Days: 0 | Viow History |
~ fast 7 Days: 0
* Acraft Saseeh
- Sae Feemtark Airman
Contsct Us
- Trarung ard - =
e Certificate Number  Certificate Type Issued Explres
801275313 01/08/2021 |06/06/2079
+ Msiphd FAA Linin
~ avpdaie Cerstcasons
and festnga
Curment Regary

Processing Cates

From this page, the Certifying Officer will go to the “Inspection Authorization™ section
and verify their assigned FAA office (FSDO/IFO/COM) is displayed in the dropdown
field. Below that field are the applications awaiting review and approval.

Federal Aviation
Administration

This i the IACRA Training Site... The production IACRA site is jacra faa gov
* Conscle

o |ACRA - Certifying Officer Console

Retrigve & Process o ight - C IACRA by FSDO
FTh | Retrieve | Enter Your Ssarch Criteria
i Yoo FS00 & FE00, WASHINGTON NAT. HO.
Reporting FSDO. FS00 - WASHINGTON NAT_HO. ]
nowledge Data Ranga —
Certitying Offcer Type: [All Types v
Inspection Authorizations '
Gurtitying Oftcer oo a0
F500: [F500 - WASHINGTON F | Appicaton 10
Aostent Hame
E e 210008 |HERMAN, JONATHAN Certicat Type: -]
~ Chargge Panemoerd T R
Continue | (Adust search criena then cick )
Information & Haip Your IACRA
* Hame Your Activity History
Applcatons Frocessad
R —— ~ last 90 Days: 0 Dt Peange | 18. | =
Froqueedty Aaked =
tast 30 Days: 0 | View History |
- last 7 Days 0
* Acraft Saseeh
- Sae Feemtark Airman
Contsct Us
- Tramning and - =
e Certificate Number  Certificate Type Issued Explres
801275313 01/08/2021  |06/06/2079
+ Meiphd FAA Uik
~ akanie Careanors
an Fiategn
Cument Fegisy

Processing Cates



The Certifying Officer selects an application to review by clicking on the blue underlined
application number.

Federal Aviation
Administration

This i the IACRA Training Site... The production IACRA site is jacra faa gov

ORA Hae » Console
User Informabion o
FEN AT oo JACRA - Certifying Officer Console

U e 05

ot Retrieve & Process Ovarsigt ACRA by FSD0
— FTN | [Retrieve | Enter Your Search Criteria
NITARL O (Enfer the Appicants F TN To work your FS00 I FS00, WASHINGTON NAT. HOL
s e oxpont e wioddowmonts | g rs00. (P00 WASHNGTORTAT HG V]
such 85, appicabon form, lemporary = -
+ Designee Oversight Frumn MTOY VY
cartficate or knowdedge fests ) Data Ranga [o2na2020 |
Certtying Ofces Type: [All Types ~
S ] PRP——
Applicaton Itk |
Appicant Name |
Cemficate Type AN Types |
[Continue | {Adust search cntena then cick.)
Information & Heip Your IACRA
¥ D Your Activity History
Appbcatons Processad
Tman il ~ last 80 Days. 0 Dato Range 1= B =
* Frocueonlty Asked = T
Guestans TR [ View History |
- st 7 Dayx 0
* Acrafl Sasech
« Sae Feemtark Airman
* Gontact Us f —e——
T Certificate Number  Certificate Type Issued Excplres
801275313 01/08/2021  |06/06/2079
= Helphsl FAA Linky - -
and ey
* Curvent Regisiry
Processng Dates

After selecting an application to review, the application review checklist is displayed.
Please make note of the red text. Do not mail anything unless directed to do so.

Log Out
Federal Aviation
Administration Console

Help

IMPORTANT NOTE: The IACRA program transmits all necessary documentation electronically. DO NOT mail any
certification documentation to the FAA unless requested to do so. Failure to follow this instruction may result in
the certification package being rejected by the FAA.

Review the Application Status

Review 8610-1 Application Review the application EVERYTIME there is not a
checkmark on the left side to be able to continue.

View Upload Documents

Enter Comments {Optional

Review Applicant's |1A Renewal Letter

Choose the Activity Number for PTRS

You hold both Maintenance and Avionics authorizations.

) Maintenance (3514) Please choose the PTRS Activity Mumber for this action.
O fwionics (5514)
Sign and Complete Application By selecting this link you will be accepting all the data

entered up to this point. This will submit this application to
AFB-720, Airman Registry.
Click here to Return Application to Applicant If you need the applicant to make changes to the application,
select this link to return the application to the applicant
Process Another Application

FAA.qov Home | Privacy Policy | Web Policies & Notices | Contact Us

Readers & Viewers: PDF Reader



The Certifying Officer will complete their review by selecting each of the underlined
blue text links in order top to bottom.

Note: If for some reason the Certifying Officer is unable to complete the review, they can
always return anytime and pick up where they had left off in the review. The checkmarks
are retained.

Log Out
Federal Aviation
Administration Console
Help

IMPORTANT NOTE: The IACRA program transmits all necessary documentation electronically. DO NOT mail any
certification documentation to the FAA unless requested to do so. Failure to follow this instruction may result in
the certification package being rejected by the FAA.

Review the Application Status
Review 8610-1 Application Review the application EVERYTIME there is not a
checkmark on the left side to be able to continue.

View Upload Documents

Enter Comments (Optional

Review Applicant's |1A Renewal Letter
Choose the Activity Number for PTRS

You hold both Maintenance and Avienics authorizations.

O Maintenance (3514) Please choose the PTRS Activity Number for this action.
O Avionics (5514)
Sign and Complete Application By selecting this link you will be accepting all the data

entered up to this point. This will submit this application to
AFB-T20, Airman Registry.

Click here to Return Application to Applicant If you need the applicant to make changes to the application,
select this link to return the application to the applicant

Process Another Application

FAA.qgov Home | Privacy Policy | Web Policies & Notices | Contact Us

Readers & Viewers: PDF Reader

The first link a Certifying Officer selects is the “Review the Application Status” link.

Log Out
Federal Aviation
Administration Console
Help

IMPORTANT NOTE: The IACRA program transmits all d tion electrenically. DO NOT mail any
certification documentation to the FAA unless requested to do so. Failure to follow this instruction may result in
the certification package being rejected by the FAA,

— Review the Application Status
Review 8610-1 Application Review the application EVERYTIME there is nota

checkmark on the left side to be able to continue
View Upload Documents
Enter Comments (Optional)
Review Applicant's |IA Renewal Letter
Choose the Activity Number for PTRS

You hold both Maintenance and Avionics authorizations

) Maintenance (3514) Please choose the PTRS Activity Number for this action
) Avionics (5514)
Sign and Complete Application By selecting this link you will be accepting all the data

entered up to this point. This will submit this application to
AFB-720, Airman Registry.
Click here to Return Application to Applicant If you need the applicant to make changes to the application,
select this link to return the application to the applicant.
Process Another Application

FAA.gov Home | Privacy Policy | Web Policies & Notices | Contact Us

Readers & Viewers: PDF Reader



A new screen will display the applicant’s renewal package status with both time and date
stamps. When finished, select the “Close” button.

Application Status
Signed by Applicant 21212021 5:36:41 AM
PBR Signed by Applicant 21212021 5:36-08 Am
Started | 2/272021 5:34:19 AM
Close|

The next step in the review process is the review of the IACRA generated FAA Form
8610-1. The user selects the appropriate link.

Note: The checkmark next to the first completed task.

A Federal Aviation
M Administration Console
Help
IMPORTANT NOTE: The IACRA program transmits all necessary doc i ically. DO NOT mail any

certification documentation lo the FAA unless requested to do so. Failure to follow this instruction may result in
ecoitilication packageeigg rejected by the FAA.

+ Review the Applicafion Status
Review 8610-1 Application

Review the application EVERYTIME there is not a
checkmark on the left side to be able 1o continue

Review Applicant's IA R | Letter

Choose the Activity Number for PTRS You hold both Maintenance and Avionics authorizations
() Maintenance (3514) Please choose the PTRS Activity Number for this action.
O Avionics (5514)

Sign and Complete Application By selecting this link you will be accepting all the data

entered up to this point. This will submit this application to
AFB-720, Airman Registry.

Click here to Return Application to Applicant If you need the applicant to make changes to the application,
select this link to return the application to the applicant

Process Another lication

FAA.qov Home | Privacy Policy | Web Policies & Notices | Contact Us

Readers & Viewers: PDF Reader



The Applicant’s signed FAA Form 8610-1 is displayed. The Certifying Officer must
review the application per FAA guidance. Select “Close” at the top of the screen when
completed.

Spgsicaton tormy has baen recsas [14 CFR 65)

U.S. DEPARTMENT OF TRANSPORTATION Form Approved OMB
AL AVIATION ACMINSST N, 2120-0022 Exp.
MECHANIC'S APPLICATION FOR INSPECTION AUTHORIZATION PRIVACY ACT 12312000
1. NAME (Last First. M) 2. MECHANIC CERTIFICATE NO.
HERMAN, JONATHAN NMN 801275312
T 4a. FIXED BASE OF OPERATIONS 4b_TELEPHONE NO.
PLACE AT WHICH YOU MAY BE LOCATED IN PLACE AT WHICH YOU MAY
PERSON DURING NORMAL WORKING WEEK BE LOCATED BY TELEPHONE
311 STRAWSERRY FLD DURING NORMAL WORKING
WEEK
NORMAN OK 73072 NORMAN OK 73072 800,867
5. HAVE YOU HELD A MECHANIC CERTIFICATE WITH BOTH AIRFRAME AND POWERPLANT RATINGS FOR THE 3 YES | MO
YEARS PRECEDING THE DATE OF THIS APPLICATION # x m]
6. HAVE YOU BEEN ACTIVELY ENGAGED, FOR AT LEAST THE 2-YEAR PERIOD BEFORE THE DATE OF APPLICATION ®BlO
IN MAINTAINING AIRCRAFT CERTIFICATED AND MAINTAINED IN ACCORDANCE WITH THE CFRs 7
7.HAS YOUR MECHANIC CERTIFICATE AND/OR RATINGS BEEN DURING Oo|lm
PERIOD PRECEDING THIS APPLICATION ?
8. HAS AN INSPECTION AUTHORIZATION BEEN DENIED YOU WITHIN 90 DAYS PREVIOUS TO THIS APPLICATION 7 0|l m
IF ANSWER IS “YES”, EXPLAIN IN REMARKS.
5. HAVE YOU MET THE MINIMUM REQUIREMENTS FOR RENEWAL OF INSPECTION AUTHORIZATION 2 ®m|O

10. BASIS FOR RENEWAL

ALTERATIONS REPAIRS ANNUAL INSP. RECENT ISSUANCE —
o ear T— IN EFFECT LESS THAN 80
G DAYS BEFORE EXPIRATION
N DATE.

FAA ACCEPTED COURSE/SEMINAR NO., LOCATION, AND DATE
{First Tear Period)

'COURSE/SEMINAR NO., LOCATION, AND DATE
o)

LEAR 35 TRAINING COURSE: DALLAS, TX 09/30/2020

11_AIRCRAFT MAINTENANCE ACTIVITY DURING LAST 2 YEARS
NAME AND ADDRESS OF REPAIR STATION, FACILITY,

DATES ARE ACTURE R OFERATOAL BV DESCRIPTION OF ACTIVITY
FROM 312019 AERD X 123 AVIATION WAY, NCRWAN, 06 INSPECTION AND REPAIR OF SINGLE
12335, U HELICOPTERS AND AIRPLANES
TO 212021
FROM
To
FROM
TO
12. REMARKS
. CERTIFICATION: [ certify that the statements made abave and in all amtachments hes correct and true
DATE SIGNATURE OF APPLICANT
02/08/2021 03 44:07 PM JONATHAN NMN HERMAN E-SIGN
14. RECORD OF ACTION (Fir F Liple aviv)
OFFICE IDENTIFICATION
o
O issuance DATE INSPECTOR'S SIGNATURE OFFICE IDENTIFICATION
B RENEWAL JASON NMN CONRAD Fsao
[0 VOLUNTARY SURRENDER
FAA Form 8610-1 s surenceors renovs somoes MU Ry ‘Appilication ID: 210008

The Certifying Officer is returned to the checklist screen. The next step in the review
process is to view the uploaded documentation supporting the basis for renewal. The
Certifying Officer will select “View Uploaded Documents” link.

Log Out
Federal Aviation
Administration Console
Help
IMPORTANT NOTE: The IACRA program tr; its all ry docum ion electronically. DO NOT mail any

certification documentation to the FAA unless requested to do so. Failure to follow this instruction may result in
the certification package being rejected by the FAA.

+ Review the Application Status
+ Review 8610-1 Application Review the application EVERYTIME there is not a

checkmark on the left side to be able to continue
View Upload Documents
Enter Comments (Optional

Review Applicant's lA Renewal Letter

Choose the Activity Number for FTRS You hold both Maintenance and Avionics authorizations.
O Maintenance (3514) Please choose the PTRS Activity Number for this action
O Avionics (5514)

Sign and Complete Application By selecting this link you will be accepting all the data

entered up to this point. This will submit this application to
AFB-720, Airman Registry.
Click here to Return Application to Applicant If you need the applicant to make changes to the application,
select this link to return the application to the applicant.
Process Another Application

FAA.gov Home | Privacy Policy | Web Policies & Notices | Contact Us

Readers & Viewers: PDF Reader



The “Uploaded Documents” screen displays the documents available for viewing. The
Certifying Officers selects a document from the list in the “Uploaded Document” field

and selects the “View” button.

1) Click 'Browse' then locate and select scanned/photographed document. Click 'Open.’

2) Click 'Upload/Save." Document will be uploaded, converted to black & white, then displayed for verification

3) If text quality is acceptable, repeat steps 1 & 2 to upload additional documents as needed

4) If text quality is unacceptable, click on the document in the Uploaded Documents list, then click 'Remove’. Try
photographing/scanning the document again. Refer to the help for some quality tips

Some examples of uploaded documents include Foreign Verification Letters (include all attachments) and ATP Graduation Certificates
IACRA only accepts image files (.jpg, .tif, .png).

All documents, regardless of the number of pages, must be separated into individual pages for uploading. For example, a three
page foreign verification letter will require three separate uploads, one for each page.

Browse... Upload/Save

Uploaded Documents
Training certificate.tif

Please ensure the information on the document is clearly readable. [f an ATP Graduation Certificate or Foreign Verification
Letter is not readable it runs the risk of being returned for correctiog/y the Airmen Certification Branch.

Remove | | View

CONTINUE

HELP

The selected document will be displayed for review. The Certifying Officer will select

“Closed” when finished.

Close

Figure 3-169. Sample Certificate of Training—Training Course Provider

Certificate of Training

Dallas Aero Academy
Presented to:
John Mechanic
Specialized NDI - Learjet 35 Series Wing Spar
Completed this 60-hour course September 23. 2017
FAA Course Acceprance Number: C-IND-IM-170928-K-010-001

Course Expiration Dare: September 30, 2019
Accredited for 8 hours LA refresher training under Title 14 CFR part 65. § 65.93(a)(4)

I Instructor
Dallas Aero Academy



After all uploaded documents have been review, the Certifying Officer selects
“Continue” and is returned back to the review checklist. The next step in the process is
“Enter Comments”.

A Federal Aviation Sage
¥ Administration Console

IMPORTANT NOTE: The IACRA program transmits all necessary documentation electronically. DO NOT mail any
certification documentation to the FAA unless requested to do so. Failure to follow this instruction may result in
the certification package being rejected by the FAA,

+ Review the Application Status
' Review 8610-1 Application Review the application EVERYTIME there is not a

checkmark on the left side to be able to continue.
+ View Upload Documents
Review Applicant's |A Renewal Letter

Choose the Activity Number for PTRS You hold both Maintenance and Avionics authorizations

) Maintenance (3514) Please choose the PTRS Activity Number for this action
) Avionics (5514)
Sign and Complete Application By selecting this link you will be accepting all the data

entered up to this point. This will submit this application to
AFB-720, Airman Registry.
lick here to Return Application t licant If you need the applicant to make changes to the application,

select this link to return the application to the applicant
Pr Another lication

EAA.qov Home | Privacy Policy | Web Policies & Notices | Contact Us
Readers & Viewers: PDF Reader

The “Enter Comments” page is displayed. This allows the Certifying Officer the ability to
enter comments. This is optional, no comments are required. If comments are entered,
select “Save Comments” button. When complete, select the “Continue with Checklist”
button to return to the Review Checklist.

Comments

These comments will appear in the Remarks/Comments sections of the
application.
Insert or Edit Comment

'_S-az_{:ommems '

[Cancel | [ Continue with Checkiist |




The next step in the review process is for the Certifying Officer to review the IACRA
generated IA Renewal letter.

Log Out
Federal Aviation
Administration Consola
Help
IMPORTANT NOTE: The IACRA program tr its all ry d tation electronically. DO NOT mail any

certification documentation to the FAA unless requested to do so. Failure to follow this instruction may result in
the certification package being rejected by the FAA.

 Review the Application Status
 Review 8610-1 Application Review the application EVERYTIME there is not a
checkmark on the left side to be able to continue.

+ View Upload Documents

Enter Comments (Optional
Review Applicant’s |1A Renewal Letter
Choose the Activity Number for PTRS

You hold both Maintenance and Avionics authorizations.

O Maintenance (3514) Please choose the PTRS Activity Number for this action.
O Avionics (5514)
Sign and Complete Application By selecting this link you will be accepting all the data

entered up to this point. This will submit this application te
AFB-T20, Airman Registry
Click here to Return Application to Applicant If you need the applicant to make changes to the application,
select this link to return the application to the applicant
Process Another Application

FAA.gov Home | Privacy Policy | Web Policies & Notices | Contact Us

Readers & Viewers: PDF Reader

The system will open a screen displaying the IACRA generated 1A Renewal letter. The
system has auto-filled in the Certifying Officer’s information. After reviewing the
document, select “Close”.

pint | Close |  SaveasTiff | ViewPrintPDF| Zoom: 100% v|
Note: For printing, please click the "View/Print PDF" button.

US. Department

of Tansporiation Aviation Safety 800 Independence Ave
Federal Avigfion Washington, DC 20571
Adminisirafion

February 09, 2021

ERNEST NMN HARDIN
311 STRAWBERRY FLD.
NORMAN OK 73072

Dear ERNEST NMN HARDIN

This letter is to inform you the FAA has renewed your Inspection Authorization (IA) for a
two-year period to March 31, 2023, per 14 CFR 65.93. This letter serves as an alternative to
the endorsement (FAA Inspector signature and date) normally placed on the back of your
FAA Form 8310-5 (1A Card).

To remain in effect you must show evidence of completion of one of the activities prescribed
in section 65.93(a) (1) through (5) by March 31 of the first year; AND completion of one of
the five activities during the second year of the two year period as prescribed in section 65.93

You are required 1o keep this letter with your FAA Form 8310-5 while exercising the
privileges and limitations of an Inspection Authorization as prescribed in 14 CFR 65.95.
Additionally, your FAA Form 8310-5 and this letter must be available for inspection as
required by 14 CFR 65.95

You will be required to present this letter and your FAA Form 8310-5 at your next renewal in
March 2023

If you have any q contact JASON NMN CONRAD

atthe FS00__ Flight Standards District Office or Flight Standards International Field
Office. Contact information for Flight Standards District Offices may be found by visiting
https-//www faa gov/about/office_org/field_offices/fsda/

Sincerely,

JASON NMN CONRAD
Aviation Safety Inspector / Aviation Safety Technician



The user is returned to the Review Checklist. The next step is specific to the Certifying
Officer’s specialty or classification. This information is used to generate the PTRS record
for the renewal activity which is later sent directly to SAS. If an ASI/AST only has a
single specialty, the system will default to that specialty and it is not editable. If the
ASI/AST has multiple specialties, then the Certifying Officer will select the appropriate

Log Out
Federal Aviation
Administration Consale
Help

IMPORTANT NOTE: The IACRA program transmits all necessary documentation electronically. DO NOT mail any
certification documentation to the FAA unless requested to do so. Failure to follow this instruction may result in
the certification package being rejected by the FAA.

' Review the Application Status
' Review 8610-1 Application Review the application EVERYTIME there is not a
checkmark on the left side to be able to continue
' View Upload Documents
Enter Comments {Opé ¥

fiew Applicant's IA Renewal Letter

Choose the Activity Number for PTRS You held both Maintenance and Avionics authorizations.
) Maintenance (3514) Please choose the PTRS Activity Number for this action
O Avionics (5514)

i lication By selecting this link you will be i ata
emtEredupoT oIl Is will submit this application to

AFB-720, Airman Registry
Click here to Return Application to Applicant If you need the applicant to make changes to the application,

select this link to return the application to the applicant.
Process Another Application

FAA.gov Home | Privacy Policy | Web Policies & Naotices | Contact Us

Readers & Viewers: PDF Reader

The final step in the review process is for the Certifying Officer to sign the FAA Form
8610-1. Please note the text next to the “Sign and Complete Application” link.

P Log Out
| Federal Aviation
) Administration Console
Help

IMPORTANT NOTE: The IACRA program transmits all necessary documentation electronically. DO NOT mail any
certification documentation to the FAA unless requested to do so. Failure to follow this instruction may result in
the certification package being rejected by the FAA.

+ Review the Application Status
+ Review 8610-1 Application Review the application EVERYTIME there is not a
checkmark on the left side to be able to continue
+ View Upload Documents
Enter Comments (Optional
+ Review Applicant's IA Renewal Letter
+ Choose the Activity Number for PTRS

You hold bath Maintenance and Avionics authorizations.

® Maintenance (3514) Please choose the PTRS Activity Number for this action.
O Avionics (5514)
_ Sign and Complete Application By selecting this link you will be accepting all the data
entered up to this point. This will submit this application te
AFB-720, Airman Registry
Click here to Return Application to Applicant If you need the applicant to make changes to the application,

select this link to return the application to the applicant.
Process Another Application

FAA.gov Home | Privacy Policy | Web Policies & Notices | Contact Us

Readers & Viewers: PDF Reader

When the link is selected, the system displays the completed FAA Form 8610-1. The
system has auto-filled in the Certifying Officer’s information into the appropriate fields.
To sign, the Certifying Officer selects the “Click to Sign” link near the bottom of the
form.



o cemicatemay e e urns » complees
apgheation fam has been woewed {14 CFR 65

u.s. DEPARTMENT OF TRANSPORTATION Form Approved: OMB
AL AVIATION ADMINISTRATION No. 24 20-6622 Exp.
MEGHANIG'S APPLICATION FOR INSPECTION AUTHORIZATION-PRIVACY ACT 12312020
1. NAME (Lo, First, Mecldle) 2. MECHANIC CERTIFICATE NO.
HARDIN, ERMEST MMM 801275036
3. MAILING ADDRESS 4a. FIXED BASE OF OPERATIONS 4b. TELEPHONE NO.
A o) Pl PLACE AT WHICH YOU MAY BE LOCATED IN PLACE AT WHICH YOU MAY
orthines: L PERSON DURING NORMAL WORKING WEEK BE LOGATED BY TELEPHONE
w STRAWBERAY FLD 123456 DURING NORMAL WORKING
123126 WEEK
R 7307 5
NORMAN OK 73072 123 123 ATLANTIC ISLAND B00-867-5309
5. HAVE YOU HELD A MECHANIC CERTIFICATE WITH BOTH AIRFRAME AND POWERPLANT RATINGS FOR THE 3 YES | NO
YEARS PRECEDING THE DATE OF THIS APPLICATION ? E D
6. HAVE YOU BEEN ACTIVELY ENGAGED, FOR AT LEAST THE 2.YEAR PERIOD BEFORE THE DATE OF APPLICATION E D
IN MAINTAINING AIRCRAFT GERTIFICATED AND MAINTAINED IN ACCORDANCE WITH THE CFRs ?
7. HAS YOUR MECHANIC CERTIFICATE AND/OR RATINGS BEEN REVOKED OR SUSPENDED DURING THE 3-YEAR D E
PERIOD PRECEDING THIS APPLICATION 7
8. HAS AN INSPECTION AUTHORIZATION BEEN DENIED YOU WITHIN 90 DAYS PREVIOUS TO THIS APPLICATION ? D E
IF ANSWER IS “YES", EXPLAIN IN REMARKS.
9. HAVE YOU MET THE MINIMUM REQUIREMENTS FOR RENEVIAL OF INSPECTION AUTHORIZATION ? O

10, BASIS FOR RENEWAL /v unier Fos Per Rl Periodl)
ALTERATIONS REPAIRS ANNUAL INSP. PROGRESSIVE INSP. REGENT ISSUANGE —
- IN EFFECT LESS THAN 80

Font Toar IR —
Foriod Fersa

Fost Frar

o Fer DAYS BEFORE EXPIRATION
g & DATE

FAA ACCEPTED COURSE/SEMINAR NO., LOCATION, AND DATE

(First Year Periad)

ED COURSE/SEMINAR NO., LOCATION, AND DATE
ersod)

11. AIRCRAFT MAINTENANCE ACTIVITY DURING LAST 2 YEARS

NAME AND ADDRESS OF REPAIR STATION, FACILITY,
DATES MANUFAGTURER, OPERATOR, ETG. DESCRIPTION OF ACTIVITY
FROM 131i2021 123;123; 123, GA 123, AUSTRALIA 123
TO PRESENT
FROM
TO
FROM
TO
12. REMARKS
13. CERTIFICATION: 1/ cersify that she starements made above and in all hereto are correet and irus.
DATE SIGNATURE OF APPLICANT
021022021 05:36:41 AM ERMEST NMN HARDIN E-SIGN
14. RECORD OF AGTION rior it wse o)
RIS L e e SRRl SR ST Gl
O ENDORSEMENT
O issuance DATE INSPECTOR'S SIGNATURE OFFICE IDENTIFICATION
RENEWAL JASON NMN CONRAD Click to Sign Cancel F500
[0 VOLUNTARY SURRENDER
FAR Form 8610-1 v surencenes pewous eoimes IACRA Equivalert Application |D: 209973

After signing the FAA Form 8610-1, the system returns the Certifying Officer a
notification page. At this point, the 1A Renewal Package has been sent forward to Airman
Registry and a PTRS record has been generated for the activity and sent to SAS.

The user can either review the signed FAA Form 8610-1, review/approve another
application, or return to login/log out of IACRA.

Federal Aviation
) Administration

Console

Thank you for submitting your application, it has been sent to Airman
Registry. Your Application ID is 209973. Please print this page for your
records. If you have any questions or concerns please contact the IACRA
Help Desk and refer to your Application ID.

Click "Return To Login’ to log out and return to the login page. Click 'Sign
Another' to process another application.

Review/Print Pilot Bill of Rights Acknowledgment

Review 8610-1 Return To Login Sign Another

EAA.qov Home | Privacy Policy | Web Policies & Notices | Contact Us

Readers & Viewers: PDF Reader




If for any reason the 1A Renewal Application package needs to be returned to the
applicant (i.e. insufficient documentation, poor image quality of uploaded documents,
incomplete information, etc.), the Certifying Officer can select the “Click here to Return
Application to Applicant” link.

The Certifying Officer/FAA Office will need to contact the applicant via the contact
information provided and discuss the reason for the application return.

The Certifying Officer can also access another 1A renewal application to review by
selecting the “Process Another Application” link.

Log Out
Federal Aviation
Administration Console
Help

IMPORTANT NOTE: The IACRA program transmits all necessary documentation electronically. DO NOT mail any
certification documentation to the FAA unless requested to do so. Failure to follow this instruction may result in
the certification package being rejected by the FAA.

+ Review the Application Status
~"Review 8610-1 Application Review the application EVERYTIME there is not a
checkmark on the left side to be able to continue.

+ View Upload Documents
Enter Comments (Oplional)
{Rgv_iew Applicant’s |A Renewal Letter

+Choose the Activity Number for PTRS You hold both Maintenance and Avienics authorizations
® Maintenance (3514) Please choose the PTRS Activity Number for this action.
_) Avionics (5514)
Sign and Complete Application By selecting this link you will be accepting all the data
entered up to this point. This will submit this application to
AFB-720, Airman Registry
— Click here to Return Application to Applicant If you need the applicant to make changes to the application,
select this link to return the application to the applicant
Process Another Application _

FAA.gov Home | Privacy Policy | Web Policies & Nolices | Contact Us

Readers & Viewers: PDF Reader




Section 5: IACRA Training site

IACRA Training site.

The training site provides the user with all the needed information, including "fictitious"
logins, to practice completing most types of applications. Training users can create
applications, as well as perform the duties of recommending instructors and certifying
officers. Applicants can utilize the steps outlined in the earlier sections of this User Guide
to help familiarize themselves with the IACRA functionality.

To access the IACRA Training site from the Home page, select “Training and
Documentation”.

Federal Aviation
Administration

D= Username:
~whasnewnicas | 1) COMING SOON | |
Password:

INSPECTION AUTHORIZATION RENEWAL in IACRA — The 10.4.1 IACRA release will allow applicants ‘ |
# Aircraft Search to apply for their Inspection Authorization renewal. This application path will be available to current I1A
3 Site Feedback holders as an alternative to mailing in a paper copy

N Login | or Register
FAA Employee Login | Help

= Frequently Asked Questions

Forgot Username or Password?

= Training and Documentation

= Available Certifications and

Ratings ’ - = = © Need Help?

C Regisiry P . = - - - Download the latest version of the
# Current Registry Processing . - . . . . -

Dates Integrated Airman Certification and Rating Application (IACRA)  ACRA Instuclion Manual (87) for

help on login, registration, new
screen layouts, consoles, and
ATP CFR 61, 121, 141 and 135
certifications.

— or download the previous
version of the JACRA Instruction
Manual (7.6) for all other IACRA
New to IAC RA') Please read the New User Guide. functionality.

— or visit our Training and
Documentation page for more
information.

IACRA is the web-based certification/rating application that guides the user through the FAA's airman
application process. IACRA helps ensure applicants meet regulatory and policy requirements through the
use of extensive data validation. It also uses electronic signatures to protect the information's integrity,
eliminates paper forms, and prints temporary certificates.

l Trouble Viewing Documents? Please make sure your browser allows popups in IACRA.

Select the “IACRA Training site” link.

A Federal Aviation
¥ Administration

> Home Training and Documentation

* What's new in IACRA .
Training

The er with all the needed information, including “fictitious” logins, to practice completing most types of
applications. Training users can cresggpplications, as well as perform the duties of recommending instructors and certifying officers

* Frequently Asked Questions

* Aircraft Search

» Site Feedback

Launch the IACRA Training Site
* Contact Us
* Training and Documentation
There are currently two manuals for IACRA. The latest version IACRA Instruction Manual 8.7 explains the login, registration, consoles
(for Applicant, Recommending Instructor, and Certifying Officer), and the ATP CFR 61, 121, and 135 certification paths (applicant
> Available Certifications and certifying officer and recommending instructor)

Ratings All other paths and functions remain as explained in the previous version of the manual (7.6)

+ Helpful FAA Links

+ Current Registry Processing

Dates Get the latest version of the JAC Instruction M (8.7)

— or |JACRA Instruction Manual (7 6) (downloads complete manual)
— or download only the portion of the manual (7.6) you need




If you are new to the training site, you’ll need “training” user names and passwords.
Select the “Generate Logins” link under “First Time”. If you are returning user and
already have training site usernames and passwords, you can select “Begin Training”

under “Been Here Before?”

& Federal Aviation
y Administration

Welcome to the IACRA Training Site

New to IACRA? The IACRA Training Site gives you the oppertunity to perform hands-on training. Choose an option below to get
started.

Been Here Before?
If you are a returning user, there's no need to
generate new training data (although you can if you
would like)

First Time?
IACRA requires registration before it can be used.
To make this process easier for ftraining, we
generate login information and provide it to you.

Please bear in mind that this data is fictifious, and
the _tran_nng site cannot be used to process real Begin Training
applications.

Generate Logins

Still have questions? Contact us

IACRA will require the type of training you are searching for within the site. Select the
dropdown arrow.

Federal Aviation
Administration

Request For IACRA Training Login Information

ercial, Private, Recreational, Sport, Student, Flight Instructors, Ground Instructors, Remote applicants

Training Type |[@ LSRR CE )] v |ATP, Co

n below, your login information will be displayed on the next page.

Request Login Information



From the dropdown list, select “Inspection Authorization”. Then, select “Request Login
Information” to generate the training usernames and passwords.

Fedoral Aviation
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Request For IACRA Training Login Information

Request Login Information

Readers & Viewers
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ernment Sites

Web Policies
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The system will generate usernames and passwords for the applicant and the approving
officials (both Aviation Safety Inspector and Aviation Safety Technician). Some
individuals may want to print this page out for ease of use during the training. If so, select
the “Print” button in the lower right portion of the page.

Federal Aviation
Administration

Request For IACRA Training Login Information
Thank you for requesting login information for the IACRA Training Website

Login Information For All Roles Associated With Inspection Authorization

Role ' APPLICANT €——
FTN - C1075942

Username : jherman003
Password : P@ssword1234

Role :AVIATION SAFETY INSPECTOR€————
FTN © A9211702

Username : jeonrad005

Password : P@ssword1234

Role : AVIATION SAFETY TECHNICIAN €———
FTN © A9211703

Username : scallahan003

Password : P@ssword1234

Begin Training

Again, IACRA users can follow the steps outlined in the earlier sections of this User
Guide to help familiarize themselves with the IACRA functionality.



