Initial Email Invitation 
From: PHAP Evaluation (CDC) 
Subject: PARTICIPATION REQUESTED: PHAP Host Site Supervisor Survey

Dear PHAP Host Site Supervisor,

My name is [Evaluator], and I am a member of the Science Office in Division of Workforce Development (DWD) at the Centers for Disease Control and Prevention. My team and I would like to invite you to participate in the PHAP Host Site Supervisor Survey. This survey gathers your opinions of how PHAP adds value to your agency and solicits your suggestions for improvement. Your feedback is tremendously important to help us understand and improve the host site experience.

To access the survey, click: [link]

The survey should take approximately 20 minutes to complete. Your participation is completely voluntary, and your responses will be kept secure. All results will be reported in summary form only. 

We ask that you please do not forward this email to others. If there are other individuals within your organization who are the supervisor of record for an associate, they will also receive the survey. 

[bookmark: _Hlk206491122]Thank you in advance for your participation. If you have any questions or concerns, please feel free to contact me at PHAP_Evaluation@cdc.gov or [insert phone number].

Thank You,

[Evaluator’s name]


Reminder Email Invitation 

From: PHAP Evaluation (CDC) 
Subject: REMINDER: PHAP Host Site Supervisor Survey

Dear PHAP Host Site Supervisor,

Many thanks to the [insert number] of you who have participated in the PHAP Host Site Survey! Our current response rate is x%, and we hope to see it increase significantly. For those of you who have not participated, please take a few minutes to share your opinions by this XX/XX/XXXX. 

Please know that your feedback is critical in helping the PHAP program understand and improve the host site experience.

To access the survey click: [insert link]

Thank you all for your continued participation in and support of PHAP. 

Best, 
[Evaluator’s name]


