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Instrument 2: Site Survey Discussion Guide 
Agency: _________________________________________
Introduction: To support planning for a potential future study, you recently completed a brief survey about your agency’s data use, data needs, and strategic priorities. We would like to review your responses now and ask some follow-up questions to help inform how we will select and recruit sites for a potential future study. We would like to record our discussion today so that we can make sure our notes are accurate. Do we have your permission to start recording? 
Site Survey Responses [STATE]: 
· We would like to discuss your responses to the survey. 
· Several themes emerged, including: 
· [Insert information about [STATE] based on responses to the site survey] 
· What challenges would your state have participating in a potential future study? 
· What would motivate your agency to participate in a potential future study? 
Site Survey Responses [COUNTY]: 
· We would like to discuss the survey responses provided by your state. 
· How does the input provided at the state level reflect or differ from your county’s experiences, needs, or priorities? 
· What types of support would your county need to participate in potential future study? 
· What concerns or barriers should we be aware of at the county level? 
· What potential benefits to participating in a potential future study do you see for your county? 
Additional Questions to Support Future Planning for a Potential Future Study 
· Agency-specific requirements and processes 
· What requirements or processes does your agency have to participate in a research study?  
· What types of reviews and approvals would be needed within your agency to decide about participation in future study? 
· What type of information would you need from the study team to decide if you want to participate in a future potential study? 
· Who would need to be involved in the decision-making process? What are their roles? 
· How long would it take for your agency to review and approve participation in a research study? 
· Additional requirements 
· Once your state/county agrees to participate in a study, are there any additional or ongoing requirements? For example, securing Institutional Review Board (IRB) approval?  
· What is your agency’s process for reviewing or negotiating data use agreements? 
