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Part A



Executive Summary

· Type of Request: This Information Collection Request is for a generic information collection under the umbrella generic, Formative Data Collections for ACF Research and Evaluation (0970-0356).

· Description of Request:  This request seeks approval for collecting information from state and county child welfare agencies (CWAs) to inform the purposive site selection and recruitment processes in a potential future study. This information will inform the design plan for the potential future study, entitled the National and State Survey of Child and Adolescent Well-Being (NSSCAW), that aims to collect state and national estimates on the well-being, experiences, and service needs and receipt of families involved in the child welfare system (CWS). The participation of state and county CWAs is a key part of the design plan currently being developed. Data collected through this request are not intended to be generalized to a broader population. We do not intend for this information to be used as the principal basis for public policy decisions.

· Time Sensitivity: To stay on schedule with project timelines, we would like to start collecting data from sites in January 2026. 





A1.	Necessity for Collection 
[bookmark: _Hlk214368578]To support the statutory mandate (Social Security Act [42 U.S.C. 628b]) to conduct a national random sample study of child welfare, the Administration for Children and Families (ACF) within the U.S. Department of Health and Human Services (HHS) is in the process of designing a potential future study, entitled National and State Survey of Child and Adolescent Well-being [NSSCAW].  This proposed request will inform those efforts through the collection of information from child welfare agencies (CWAs) for the purpose of informing processes for site selection and recruitment processes for NSSCAW.  This includes collecting information such as agency priorities, needs, potential motivators and challenges for participating in the study, and agency-specific requirements relevant to the recruitment process. 

A2.	Purpose
Purpose and Use 
The overall purpose is to inform the site selection and recruitment process for the potential future NSSCAW study (which will be submitted in a future information collection request to OMB). The information we collect will also inform how we onboard sites. Information provided by CWAs about agency-specific requirements and characteristics will inform the selection of sites and recruitment process for the potential future study. Feedback provided by CWAs will also inform the development of site-specific participation agreements and an approach to sampling children and families. 

This proposed information collection meets the following goals of ACF’s generic clearance for formative data collections for research and evaluation (0970-0356):
· inform the development of ACF research
· maintain a research agenda that is rigorous and relevant

The information collected is meant to contribute to the body of knowledge on ACF programs. It is not intended to be used as the principal basis for a decision by a federal decision-maker, and is not expected to meet the threshold of influential or highly influential scientific information.  

Guiding Questions 
This request is guided by the following questions[footnoteRef:3]:   [3:  The wording of these questions may differ slightly based on whether it is a state- or county-run CWA.] 

· What are agencies’ motivators and challenges for participating in a potential future NSSCAW?
· What agency-specific strategic priorities or well-being data needs could participation in NSSCAW help to achieve?  
· What are the agency-specific requirements and processes when determining whether to participate in a potential future study (e.g., any procedures for getting approval to participate in a potential future study)? 
· What are additional requirements and processes once the agency agrees to participate in a potential future study (e.g., processes for negotiating a future site participation agreement)?
· What data elements are available to support activities for sampling children and families in a potential future study?
· What level of staff effort may be required to prepare and submit files to support sampling activities? To what extent would staff be available to commit this level of effort to preparing and submitting files? 
· What state-level administrative data is being accessed by the CWA and may be available for sharing? 
· What are the requirements and processes for sharing this data for the purposes of informing a potential future NSSCAW? 
Study Design 
We will reach out to 18 states with relatively large child welfare populations to identify state and county CWAs to inform site selection and recruitment processes for a future study.  Within each state, 10 agencies will be randomly selected and approached to participate in the information collection. Of the18 states, we assume that 14 will have a state-administered CWS and four will have county-administered CWS. In the county-administered systems, the study team will attempt to engage each county, in addition to the state. 

The study team will conduct outreach to 18 state CWAs administrators to describe the potential future NSSCAW study and the purpose of this information collection (Appendices A and B), and to request their participation in a site survey (Instrument 1).  An overview of the study design and planned activities is provided in Exhibit A2.1. Study results are not intended to be representative or generalizable to a given subpopulation.     

Exhibit A2.1: Study Design Overview
	[bookmark: _Hlk200559790]Data Collection Activity
	Instruments
	Respondent, Content, Purpose of Collection
	Mode and Duration

	Site Survey  
	Instrument 1: Site Survey  


	Respondents: 18 state CWA administrators (1 from each state)

Content: Questions about agency priorities and initiatives, data systems, data utilization, research and learning needs, and interest in study participation. 

Purpose: To identify priorities, motivators, and/or challenges to participation in a potential future study. 
	Mode: Online  

Duration: 0.5 hours

	Semi-structured Discussion (site survey responses and planning questions) 
	Instrument 2: Site Survey Discussion Guide 
	Respondents: 72 state CWA representatives  (4 per state x 18 states) and 40 county representatives (10 per state x 4 county-administered systems) 

Content: Questions about agency motivators and challenges to study participation and the types of agency-specific reviews and approvals needed for study participation to be approved.

Purpose: To review and discuss responses to the site survey and collect agency-specific information to inform site selection, recruitment, and planning for a potential future study. 
	Mode: Virtual or in person 

Duration:1 hour 

	Semi-structured Feedback Session (template site participation agreement)
	Instrument 3: Site Agreement Template and Discussion Guide 
	Respondents: 36 state CWA representatives (2 per state x 18 states)  and 40 county representatives (10 per state x 4 county-administered systems)  

[bookmark: _Hlk205534794]Content: Template site agreement and questions about site-specific requirements relevant to sections of the agreement, including state-level administrative data sharing. 

Purpose: To collect feedback on a template site participation agreement to inform site selection, recruitment, and planning for a potential future study. 
	Mode: Virtual

Duration: 1.5 hours

	Semi-structured Feedback Session 
(data elements and process for sample file submission)
	Instrument 4: Sampling Approach Discussion Guide 
	Respondents: 28 CWA designated data systems staff from states with state-administered child welfare systems (1 data leader + 1 backup from each state)  

Content: Proposed data elements and approach for creating and submitting files to inform site selection and recruitment. 

Purpose: To provide an overview of and collect feedback on a proposed set of data elements and an approach to sampling to inform site selection, recruitment, and planning for a potential future study. 
	Mode: Virtual 

Duration: 2 hours 



Other Data Sources and Uses of Information
None. 

A3.	Use of Information Technology to Reduce Burden
The online site survey (Instrument 1) will be administered in Computer-Assisted Self-Interview (CASI) software. CASI reduces respondent burden by using skip patterns that route respondents to questions applicable to them based on their responses to earlier items. CASI also minimizes data errors  through built-in validation checks, reducing the need for follow-up contacts to clarify responses. With participant permission, semi-structured discussion and feedback sessions will be recorded to reduce the need for repetition/additional time during the meeting and to facilitate the creation of agency-specific summaries for future reference.

A4.	Use of Existing Data: Efforts to reduce duplication, minimize burden, and increase utility and government efficiency
Semi-structured discussions with state and county child welfare agency administrators and data systems staff in 13 states and 5 counties were conducted as a part of the Preliminary Activities to Support Future Data Collection for the National Survey of Child and Adolescent Well-Being, or Reimagining NSCAW (OMB 0970-0356; approved 2/5/2024). During those discussions, CWA agency administrators and data systems staff provided several recommendations for future involvement of CWAs, including intentionally engaging with agencies to increase awareness of a potential future NSSCAW study, including agencies in study planning, and identifying ways that the study can add value to agencies in return for their participation. This information collection will build on what we learned during those discussions but does not duplicate it. 

A5.	Impact on Small Businesses 
No small businesses will be contacted for this information collection.  

A6.	Consequences of Less Frequent Collection  
This is a one-time information collection. 

A7.	Now subsumed under 2(b) above and 10 (below)

A8.	Consultation
Federal Register Notice and Comments
In accordance with the Paperwork Reduction Act of 1995 (Pub. L. 104-13) and Office of Management and Budget (OMB) regulations at 5 CFR Part 1320 (60 FR 44978, August 29, 1995), ACF published two notices in the Federal Register announcing the agency’s intention to request an OMB review of the overarching generic clearance for formative information collection. This first notice was published on August 11, 2023 (88 FR 54614) and provided a sixty-day period for public comment. The second notice published on December 14, 2023 (88 FR 86656) provided a thirty-day period for public comment. ACF did not receive any substantive comments. 

A9.	Tokens of Appreciation
We will not provide any tokens of appreciation. 

A10.	Privacy:  Procedures to protect privacy of information, while maximizing data sharing
Personally Identifiable Information (PII)
We will collect name, professional affiliation (e.g., name of the state or county child welfare agency), and agency role (e.g., administrator, data systems staff). The purpose of collecting this information will be to build a list of key contacts within agencies to inform future site selection and recruitment. No other PII will be collected.

Assurances of Privacy
Respondents will be informed of all planned uses of data, that their participation is voluntary, and that their information will be kept private to the extent permitted by law. As specified in the contract, the Contractor will comply with all Federal and Departmental regulations for private information.

At least some of the information collected under this ICR will likely be retrieved by an individual’s personal identifier in a way that triggers the Privacy Act of 1974, as amended (5 U.S.C. 552a). The system of records notice (SORN) for this collection is OPRE Research and Evaluation Project Records, 09-80-0361. Each individual will be provided with information that complies with 552a(e)3) prior to being asked for information that will be placed into that system of records. This means respondents will receive information about the authority, the purposes for use, the routine uses, that the request is voluntary, and any effects of not providing the requested information.

Data Security and Monitoring
Information collected will be accessible only via project shared drives that are strictly controlled by role-based security in the form of Windows security groups. Individual security group membership is determined based on the minimum necessary access to perform their job function on the project. Project leaders audit security group membership quarterly to ensure that only those who still need specified access continue group membership.

A11.	Sensitive Information [footnoteRef:4] [4:  Examples of sensitive topics include (but not limited to): social security number; sex behavior and attitudes; illegal, anti-social, self-incriminating and demeaning behavior; critical appraisals of other individuals with whom respondents have close relationships, e.g., family, pupil-teacher, employee-supervisor; mental and psychological problems potentially embarrassing to respondents; religion and indicators of religion; community activities which indicate political affiliation and attitudes; legally recognized privileged and analogous relationships, such as those of lawyers, physicians and ministers; records describing how an individual exercises rights guaranteed by the First Amendment; receipt of economic assistance from the government (e.g., unemployment or WIC or SNAP); immigration/citizenship status.] 

There are no sensitive questions in this information collection. Prior to engaging with and collecting information from CWAs, approval will be received from RTI’s Institutional Review Board (IRB). 

A12.	Burden
Explanation of Burden Estimates
Exhibit A12.1. summarizes the reporting burden associated with this information collection.  Up to 234 CWA personnel in 18 states will participate in this effort. As outlined in section A2, Study Design, the following activities, number of respondents, and time per response are planned.
· Instrument 1: Site Survey. Up to 18 state CWA administrators, or 1 individual from each of the 18 selected states will complete an online site survey.  Based on the number of questions in the survey, it is expected to take 30 minutes to complete. 
· Instrument 2: Site Survey Discussion Guide.  Up to 72 CWA representatives (4 per each of the 18 selected states) and 40 county representatives (10 per state from 4 county-administered states) will participate in a virtual or in-person discussion to review site survey responses and to collect other agency-specific information about research participation.  Based on the survey responses to be covered and questions planned, the discussion is expected to take 1 hour. 
· Instrument 3: Site Agreement Template Discussion Guide. Up to 36 state CWA representatives (2 per each of the 18 selected states) and 40 county representatives (10 per state from 4 county-administered states) will participate in a virtual feedback session about a template site participation agreement. Based on the information to be covered and questions planned, the discussion is expected to take 1.5 hours.  
· Instrument 4: Sampling Approach Discussion Guide. Up to 28 CWA data systems staff from states with state-administered systems (2 per each of the 14 state-administered systems) will participate in a virtual discussion about the proposed data elements and approach for sampling children and families. Based on the information to be covered and questions planned, the discussion is expected to take 2 hours.  
Estimated Annualized Cost to Respondents
The cost to CWA administrators and representatives was calculated using the Bureau of Labor (BLS) job code for Social and Community Service Managers [11-9151] and wage data from May 2024, which is $41.39 per hour. 
The cost to CWS data systems staff was calculated using the Bureau of Labor (BLS) job code for Database Administrators [15-1242] and wage data from May 2024, which is $51.65 per hour.  

May 2024 National Occupational Employment and Wage Estimates bls.gov. 
Exhibit A12.1: Burden Estimates 
	Instrument
	No. of respondents (total over request period)
	No. of responses per Respondent (total over request period)
	Avg. Burden per response (in hours)
	Total burden (in hours)
	Annual Burden (in hours)
	Average Hourly Wage Rate
	Total Annual Respondent Cost

	Instrument 1: Site Survey 
	18 
	1
	0.5
	9
	3
	$41.39
	$124.17 

	Instrument 2: Site Survey Discussion Guide  
	112
	1
	1.0
	112
	37
	$41.39
	$1,531.43

	Instrument 3: Site Agreement Template and Discussion Guide 
	76
	1
	1.5
	114
	38
	$41.39
	$1,572.82 

	Instrument 4: Sampling Approach Discussion Guide 
	28
	1
	2.0
	56
	19
	$51.65
	$981.35

	Totals: 
	234
	
	
	291
	97
	-
	$4,209.77



A13.	Costs
There are no additional costs to respondents. 

[bookmark: _Hlk194329764]A14.	Estimated Annualized Costs to the Federal Government 
Exhibit A14.1 presents estimated annualized costs to the federal government directly related to this information collection, which would not have been incurred otherwise. 
Exhibit A14.1: Estimated Annualized Costs to the Federal Government  
	Activity
	Detail
	Estimated Cost

	Finalize Instruments, Materials, and Systems; IRB Clearance
	238 labor hours
	$48,252

	Collecting Information to Inform the Site Selection and Recruitment Process
	1,640 labor hours   + Operational expenses (~ $13,200):
project representative expenses (travel costs, per diem).
	$441,661

	Sampling Discussion and review specifications for monthly sample file process  
	54 labor hours
	$12,212 

	Total costs over the request period
	$502,125

	Annual Costs
	$167,375



A15.	Reasons for changes in burden 
This is for an individual information collection under the umbrella formative generic clearance for ACF research and evaluation (0970-0356).
A16.	Timeline
A timeline for this information collection is provided in Exhibit A16.1.  

Exhibit A16.1: Timeline    
	Milestone
	Timeframe (after OMB approval) 

	Site outreach 
	1 month after OMB approval 

	Data collection  
	Months 2-7

	Report writing 
	Month 8




A17.	Exceptions
No exceptions are necessary for this information collection.	
[bookmark: _Hlk196402258][bookmark: _Hlk196744061]Attachments
Appendices 
Appendix A: Site Outreach Materials 
Appendix B: Introductory Letter from ACF

Instruments 
Instrument 1: Site Survey   
Instrument 2: Site Survey Discussion Guide 
Instrument 3: Site Agreement Template and Discussion Guide 
Instrument 4: Sampling Approach Discussion Guide 

2

