Attachment 1. Outreach emails  
Survey outreach blurb (for newsletters) 
Share input to inform how ACF-sponsored research supports your work

The Administration for Children and Families (ACF) is seeking input on the use of research from a range of audiences working in TANF or related family self-sufficiency programs. TANF and other human services providers, technical assistance providers, researchers, research funders, and others that use or may use ACF-sponsored research are invited to participate in a survey. This survey is part of a project that aims to understand how ACF-sponsored research can better support your work and improve outcomes for people and families with low incomes. 

We invite you to take the 15-minute survey to share your insights about: 

· What type of research is helpful or important to you 
· How you use research findings or information 
· What would make ACF research more useful for your work 
To access the survey, please click on the following link: [link] 
Focus group discussions email 
Subject: Your expertise requested: Invitation to participate in focus group on use of ACF-sponsored research  
Dear [Name]:  

My name is [Name]. My organization, Mathematica, is working with the federal Administration for Children and Families to understand the information needs of people who use, or might use, ACF-sponsored research on welfare, employment, and family self-sufficiency as part of their work. This effort is supported by ACF’s Family Self-Sufficiency Learning, Engagement, and Research Knowledge Sharing Support (LEARN) project. 
 
As part of the LEARN project, we are hosting focus groups with key audiences who may use or are affected by research on welfare, employment, and self-sufficiency. [Audience] is a key group we hope to engage in this process and your [topic area/role] [expertise/experience] will add important insights to the conversation.  
 
We invite you to participate in a 90-minute virtual focus group to discuss topics including:   

· Your information needs and how you typically find research relevant to your work  
· Your awareness of and experiences with ACF-sponsored research  
· What factors help or hinder your ability to use research in your work  
· Methods for strengthening connections between family self-sufficiency researchers and practitioners  
 
Would any of the following times work for you? Please indicate all that might work, and we will coordinate among participants to find a common time.  All times are in Eastern.  

· [Option 1] 
· [Option 2] 
· [Option 3] 
 
If you are not able to attend, please let us know if there is someone else at your organization we might reach out to who can speak to this topic. ACF is eager to hear your perspective, which will help inform strategies for facilitating the use of research to improve programs and outcomes for families with low incomes.

Please do not hesitate to reach out with any questions or concerns. Thank you for your consideration, and I look forward to hearing from you soon. 

Sincerely, 
[Name]
Pre-review for focus group discussions email 
Subject: Information and pre-review for focus group discussion on use of ACF-sponsored research
Dear [Name]:  

We look forward to hearing your insights on the use of ACF-sponsored research during the focus group on [date and time] for Project LEARN. In preparation for the focus group, we are sending a question for you to reflect on in advance. Please read the question and think about your response. This should take no more than 5 minutes. You do not need to write anything down or reply to this email with your reflections. You can share them with us during the focus group. 

How has research shown up in your work in the past year? 
A. I downloaded or accessed research reports to inform a specific decision 
B. I developed or used tools/resources that incorporated research findings 
C. I applied insights from research to help me understand how to think about an issue 
D. I gained skills, connections, or changed my approach through participating in research or a research-practice partnership 
E. I used research because it was required for funding or compliance  
F. Research hasn't really influenced my work to my knowledge   

Select up to 3 answers above and please come prepared to share one instance or example with the group. 

If you have any questions or concerns, please reach out by replying to this email. Thank you again for your participation! We look forward to speaking with you shortly.

Sincerely,
[Name]
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