SSP Digital Evidence: Focus Group Questionnaire 
Administrative Instructions (2 minutes)
Hello thank you for taking the time to participate in this focus group today. My name is {INTERVIEWER NAME} and I work with RTI International, a nonprofit research organization. The Bureau of Justice Statistics, or BJS, has partnered with RTI to explore how criminal justice entities 1) define digital evidence; 2) collect, analyze, and retain digital evidence; and 3) use findings acquired from digital evidence and assess its impact on their investigations.
To facilitate our notetaking, we would like to record our conversations today. When scheduling this focus group, we sent you the consent form, that you all have signed, consenting for the session to be recorded.
As a reminder, your participation is voluntary, and you may stop at any time. Your responses will not be attributed to you and only the researchers on the project will have access to the recording which will be destroyed after it is transcribed.  
Does anyone have any questions?  [ANSWER ANY QUESTIONS]
I will now begin the recording. 
Introductions (3 minutes)
We would like to start with group introductions. Please share your name and your agency/position.  
Understanding Digital Evidence (15 minutes)
To get us started, and acknowledging that we may not come to an explicit consensus, we would like to understand a little bit more of how you/your agency defines digital evidence? What is or is not included? (15 minutes)  
	[Probe if does not come up with response to main question]
· Could this definition differ depending on the type of case or role of person in your agency? Stage of the investigation process?
Evidence Collection, Analysis and Retention (20 minutes)
Tell me about your procedures for collecting, analyzing, and retaining digital evidence? Are they formally documented? 
	[Optional probe if does not come up with response to main question]
· Do these procedures differ for different types of digital evidence?
· Who maintains and/or sets these policies? 
· How do you know and or learn about these policies/procedures?
Impact of Digital Evidence (15 minutes)
In what ways has the use of digital evidence positively impacted your cases? 
In what ways has the use of digital evidence negatively impacted your cases? 
	[Probe if does not come up in response to main question]
· Are there ways that digital evidence collection or analysis processes could be improved to make digital evidence more useful in your cases?[For Legal Community Focus Group Only]
· Are there challenges for digital evidence admissibility given the fast-paced environment?


Closing Question (5 minutes)
Is there anything else you think is important to mention on the current state of digital forensics? 
Those are all my questions for you. Thanks again for participating today. If you have any questions regarding this focus group, or the research, please do not hesitate to contact me. 
Follow up prompts (if needed)
•        Can you elaborate on that point?
•        Could you provide a specific example?
•        How does that compare to your previous experiences?
•        What factors do you think contribute to that situation?


