Invitation Letter to Post-Meeting Survey
Subject line:
Invitation to Participate in the September 2023 Clinical Laboratory Partners Forum Meeting Evaluation Survey
Message text: 
Dear Clinical Laboratory Partner Forum members,
Thank you for participating in the Clinical Laboratory Partners Forum (CLPF) meeting hosted by the Division of Laboratory Systems, Centers for Disease Control and Prevention, held on September 25, 2023.
Please complete a brief voluntary survey to help us understand the extent to which the CLPF meeting is helpful for your organization. Your feedback is essential in assisting CDC in improving the effectiveness and relevance of future CLPF meetings. Please complete this brief survey about your CLPF meeting experience using this link.Prev

Survey questions will take no more than 5 minutes to complete. Your responses will be anonymous, and no unique identifying information will be sought or kept.  If you have any questions about this meeting evaluation, please email dlsevaluation@cdc.gov. 
We appreciate your time and thank you in advance for your valuable feedback. 
Sincerely,
 Alexandra Mercante, PhD. (she/her/ella)
Associate Director for Communication
Division of Laboratory Systems 
Centers for Disease Control and Prevention
O: (404) 639-2414 
C: (470) 249-5712
wip2@cdc.gov




Email Reminder
[bookmark: _Hlk103338869]
Subject: REMINDER: Clinical Laboratory Partners Forum Meeting Evaluation Survey
Dear Clinical Laboratory Partner Forum members,
This email serves as a reminder about the Clinical Laboratory Partners Forum (CLPF) meeting evaluation survey. Your feedback is essential in helping DLS improve the effectiveness and relevance of future CLPF meetings. 

As of today, we are still waiting to receive your response. Please click the following link <INSERT SCHEDULE URL> to complete the survey by <DATE>. You also can copy and paste the link into your browser.

This survey should take no more than 5 minutes to complete, and your participation is entirely voluntary. Your responses will be anonymous; no unique identifying information will be sought or kept.
We appreciate your time and thank you in advance for your valuable feedback. If you have any questions about the survey, please contact dlsevaluation@cdc.gov.

Thank you for sharing your feedback to improve future CLPF meetings.
	
Sincerely,
[bookmark: _Toc66263373]
 Alexandra Mercante, PhD. (she/her/ella)
Associate Director for Communication
Division of Laboratory Systems 
Centers for Disease Control and Prevention
O: (404) 639-2414 
C: (470) 249-5712
wip2@cdc.gov



Thank-You Email

Subject: THANK YOU: Clinical Laboratory Partners Forum Meeting Survey
Dear Clinical Laboratory Partner Forum members,
Thank you for completing the Clinical Laboratory Partners Forum (CLPF) Meeting Evaluation Survey! Your input is valuable and greatly appreciated. Information provided through this assessment will be used to improve the effectiveness and relevance of future meetings. 
Thank you again, and do not hesitate to contact dlsevaluation@cdc.gov if you have any questions. 

Sincerely,

 Alexandra Mercante, PhD. (she/her/ella)
Associate Director for Communication
Division of Laboratory Systems 
Centers for Disease Control and Prevention
O: (404) 639-2414 
C: (470) 249-5712
wip2@cdc.gov



