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Reporting period
A response is required for each narrative item. If an item is not applicable, state “N/A.” Please limit responses to activities conducted during the reporting period indicated above. Year-End reports may contain internal references to Interim reports of the same grant year.
1. Program plan progress
Provide a detailed explanation of the progress made in implementing the program plan during the reporting period. The explanation must address the following:
2. Grant requirements
Provide information about the following items:
3. Emerging issues
4. Success Stories
5. Last year in LITC Program (Year-End reports only)
Instructions for Form 13424-N, Low Income Taxpayer Clinic (LITC) Program Narrative Report
Note: Interim and Year-End Reports, including this form (Form 13424-N), may be released under the Freedom of Information Act (FOIA). In response to a FOIA request, the LITC Program Office will release these reports after appropriate redactions to ensure confidentiality of taxpayer information.
PurposeThis form is used to report information about certain representation, education, and advocacy work the clinic performed during the reporting period. This form is used to report narrative explanations of the program plan, how the clinic is able to meet the requirements of the grant, trends in the types of cases encountered, and success stories of note that occurred during the reporting period. This form also provides an opportunity to supplement responses from other reporting forms included in the Interim and Year-End Report that relate to representation, education, and advocacy efforts.
This form is also used to report the steps taken to resolve open cases and provide ongoing representation, where appropriate, for clinics that will no longer be participating in the LITC grant program in the next grant period.
The Program Office uses the information reported on this form and the other reporting forms to determine the scope of services provided by clinics. Data is also aggregated to provide program-wide statistical information about services provided to low income and English as a Second Language (ESL) taxpayers. Please be careful to follow the instructions for this form and to report all information completely and accurately.
Reporting RequirementsAll clinics must complete this form. See Publication 3319 for additional information.
Reporting PeriodClinics are required to report on LITC activities twice for each grant year. The grant year is January 1 through December 31 for the year in which a grant award is received. An Interim Report is required to report activities conducted for the period from January 1 through June 30; a Year-End Report is required to report activities conducted for the entire grant year, the period from January 1 through December 31. Check the appropriate box at the beginning of the form indicating for which period the report is being completed.
Specific Instructions
Program Plan ProgressReport the progress made in implementing the program plan during the reporting period in this section. Include the a description of the progress made in meeting the numerical and substantive goals and objectives, respectively, that were detailed in the grant application on Form 13424-M, Low Income Taxpayer Clinic (LITC) Application Narrative, or as revised in any amendments or continuing funding requests.
Note: Responses in the Interim Report should not be repeated in the Year-End Report without providing additional information about activities in the second half of the reporting period.
Grant RequirementsReport how certain requirements of the LITC grant are fulfilled in this section. Use line 2.ix to supplement responses from other reporting forms included in the Interim and Year-End Report that relate to representation, education, and advocacy efforts
Note: Responses in the Interim Report should not be repeated in the Year-End Report without providing additional information about activities in the second half of the reporting period. 
Emerging IssuesReport frequently encountered trends identified in the types of cases encountered through work on behalf of low income or ESL taxpayers during the reporting period in this section. Do not include any confidential or personally identifiable taxpayer information. See Publication 3319 for additional information about confidentiality.
Note: Responses in the Interim Report should not be repeated in the Year-End Report without providing additional information about activities in the second half of the reporting period.
Success StoriesReport notable stories of achievement of the LITC mission that occurred during the reporting period in this section. The response should describe particular cases or activities but do not include any confidential or personally identifiable taxpayer information. See Publication 3319 for additional information about confidentiality.
Note: For purposes of reporting Success Stories on this form (Form 13424-N), clinics are not required to repeat information included in the Interim Report on the Year-End Report. Report advocacy work performed between January 1 and June 30 on the Interim Report, and report advocacy work performed between July 1 and December 31 on the Year-End Report.
Last Year in LITC ProgramOnly complete this section if included with a final Year-End Report of a clinic that will not be receiving LITC grant funding in the next grant period. If the clinic will no longer be participating in the LITC grant program, report the steps taken to resolve open cases and provide ongoing representation, where appropriate.
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