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Form 13979-A. Revised June 2025. Catalog Number 94386P. 
VITA Grant Budget and Narrative
Department of the Treasury - Internal Revenue Service
OMB Number
1545-2222
Grant Period
Personnel
0,0,0
normal
setFocus
Personnel
Part A
Position
Name
Narrative
Part B
For each employee listed in Part A provide the requested information for that employee in Part B in the corresponding row number.
Other, Salary or Hourly
Total 
VITA Hours
Yearly Salary or 
Hourly Rate
Total Wage/Salary
Total VITA Allocated Salary or Wages
Federal
Match
Total
Narrative
Totals
Fringe Benefits
0,0,0
normal
setFocus
Fringe Benefits
Name1
Fringe Rate2
Federal
Match
Total
Narrative
Totals
1Line item number should correspond to the same line item number in the Personnel section. Calculate the fringe benefit rate against the amount in the federal column or match column. The rate must only be applied to the amount in the Federal or Match column, not the total salary.
2Enter the fringe rate to be applied to this particular individual.
Travel
0,0,0
normal
setFocus
Travel
Category
Total Cost
Federal
Match
Total Cost
Narrative
Air/Train/Bus/Rental
Hotel
Meal and incidental expenses
Other transportation
Miles
Rate per Mile
Total Cost
Federal
Match
Total Cost
Narrative
Totals
Travel grand total
Equipment
0,0,0
normal
setFocus
Equipment1
Description
Cost Per Unit
Number of Units
Date of Purchase         
Federal
Match
Total
Narrative
Totals
1Equipment is defined as cost exceeding $5,000. Computers, printers, copiers are considered supplies.
Supplies
0,0,0
normal
setFocus
Supplies
Description
Total Units1
Cost Per Unit
Total Cost2
Federal
Match
Total
Narrative
Totals
1Provide a brief explanation of the methodology in the Narrative section. 
2Total Cost represents Total Units multiplied by Cost Per Unit.
Contractual
0,0,0
normal
setFocus
Contractual
Under Description provide contractor name or purpose of contract of the contract planned. Include the quantity or number of items when applicable. Provide calculations narrative.
Description
Cost Per Unit
Federal
Match
Total
Narrative
Totals
Other Expenses
0,0,0
normal
setFocus
Other Expenses
Description
Program Cost
Total Units
Cost Per Unit
Federal
Match
Total
Narrative
Totals
Indirect Costs
0,0,0
normal
setFocus
Indirect Costs
Total Indirect Costs (Fed)
Narrative
Modified direct cost per budget
Negotiated rate per ICRA
De minimis rate
Totals
Review ICRA
0,0,0
normal
setFocus
Review ICRA
If expired, Has an extension been requested
Matching Funds
0,0,0
normal
setFocus
Matching Funds
Type
Name of Source
Total Amount/Value
Narrative
Totals
The matching funds provided to support the VITA program will not be used as matching funds for any other federal program and the matching funds received were not from any other federal grant unless specifically authorized by statute to be used as matching funds
•  For all cash sources, each source should be listed separately along with the total amount of match provided by that source. 
Third Party In-Kind Services
0,0,0
normal
setFocus
Third Party In-Kind Services
Service Type
Name
Hours or # of Returns
Rate1
Valuation
Federal
Match
Total
Narrative
Totals
1Rate is determined by the nature of the service being provided i.e., tax preparer, administrative, IT support, etc. BLS or other reasonable valuation may be used. Methodology for arriving at the rate should be explained in the notes if other than the controversy representation rate.
Third Party Donations
0,0,0
normal
setFocus
Third Party Donations
Description of Item
Fair Market Value
Federal
Match
Total
Narrative
Totals
Sub-Awards $1,000 or More
0,0,0
normal
setFocus
Sub-Awards $1,000 or More
Organization Name1
Address
UEI
Sub-Award Amount
Totals
1Provide the following information when reimbursing expenses incurred by another organization.
Total of All Categories
0,0,0
normal
setFocus
Total of All Categories
Expense Categories
Federal
Match
Total
Personnel
Fringe Benefits
Travel 
Equipment
Supplies
Contractual
Other Expenses
Total Direct Costs
Indirect Charges
Totals
1Used for recipients that apply indirect cost.
Privacy and Paperwork Reduction Act Notice
The Privacy Act of 1974 requires that when we ask for information we tell you our legal right to ask for the information, why we are asking for it, and how it will be used. We must also tell you what could happen if we do not receive it, and whether your response is voluntary, required to obtain a benefit, or mandatory. Our legal right to ask for information is 5 U.S.C. 301. The Paperwork Reduction Act requires that the IRS display an OMB control number on all public information requests. The OMB Control Number for this study is 1545-2222. The time estimated for participation is 30 minutes. We are asking for this information to assist us in contacting you relative to your interest and/or participation in the IRS volunteer income tax preparation and outreach programs. The information you provide may be furnished to others who coordinate activities and staffing at volunteer return preparation sites or outreach activities. The information may also be used to establish effective controls, send correspondence and recognize volunteers. Your response is voluntary. However, if you do not provide the requested information, the IRS may not be able to use your assistance in these programs.
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Form 13979-A (Rev. 6-2025)
Row: 1. Column: Position.
Row: 1. Column: Name.
Row: 1. Column: Narrative.
Row: 2. Column: Position.
Row: 2. Column: Name.
Row: 2. Column: Narrative.
Row: 3. Column: Position.
Row: 3. Column: Name.
Row: 3. Column: Narrative.
Row: 4. Column: Position.
Row: 4. Column: Name.
Row: 4. Column: Narrative.
Row: 5. Column: Position.
Row: 5. Column: Name.
Row: 5. Column: Narrative.
Row: 1. Column: Other, Salary or Hourly.
Row: 1. Column: Total VITA Hours.
Row: 1. Column: Yearly Salary or Hourly Rate.
Row: 1. Column: Total Wage/Salary.
Row: 1. Column: Total VITA Allocated Salary or Wages.
Row: 1. Column: Federal.
Row: 1. Column: Match.
Row: 1. Column: Total.
Row: 1. Column: Narrative.
Row: 2. Column: Other, Salary or Hourly.
Row: 2. Column: Total VITA Hours.
Row: 2. Column: Yearly Salary or Hourly Rate.
Row: 2. Column: Total Wage/Salary.
Row: 2. Column: Total VITA Allocated Salary or Wages.
Row: 2. Column: Federal.
Row: 2. Column: Match.
Row: 2. Column: Total.
Row: 2. Column: Narrative.
Row: 3. Column: Other, Salary or Hourly.
Row: 3. Column: Total VITA Hours.
Row: 3. Column: Yearly Salary or Hourly Rate.
Row: 3. Column: Total Wage/Salary.
Row: 3. Column: Total VITA Allocated Salary or Wages.
Row: 3. Column: Federal.
Row: 3. Column: Match.
Row: 3. Column: Total.
Row: 3. Column: Narrative.
Row: 4. Column: Other, Salary or Hourly.
Row: 4. Column: Total VITA Hours.
Row: 4. Column: Yearly Salary or Hourly Rate.
Row: 4. Column: Total Wage/Salary.
Row: 4. Column: Total VITA Allocated Salary or Wages.
Row: 4. Column: Federal.
Row: 4. Column: Match.
Row: 4. Column: Total.
Row: 4. Column: Narrative.
Row: 5. Column: Other, Salary or Hourly.
Row: 5. Column: Total VITA Hours.
Row: 5. Column: Yearly Salary or Hourly Rate.
Row: 5. Column: Total Wage/Salary.
Row: 5. Column: Total VITA Allocated Salary or Wages.
Row: 5. Column: Federal.
Row: 5. Column: Match.
Row: 5. Column: Total.
Row: 5. Column: Narrative.
Fringe Benefits. Row: 1. Column: Name. Line item number should correspond to the same line item number in the Personnel section. Calculate the fringe benefit rate against the amount in the federal column or match column. The rate must only be applied to the amount in the Federal or Match column, not the total salary.
Row: 1. Column: Fringe Rate. Enter the fringe rate to be applied to this particular individual.
Row: 1. Column: Federal.
Row: 1. Column: Match.
Row: 1. Column: Total.
Row: 1. Column: Narrative.
Fringe Benefits. Row: 2. Column: Name. Line item number should correspond to the same line item number in the Personnel section. Calculate the fringe benefit rate against the amount in the federal column or match column. The rate must only be applied to the amount in the Federal or Match column, not the total salary.
Row: 2. Column: Fringe Rate. Enter the fringe rate to be applied to this particular individual.
Row: 2. Column: Federal.
Row: 2. Column: Match.
Row: 2. Column: Total.
Row: 2. Column: Narrative.
Fringe Benefits. Row: 3. Column: Name. Line item number should correspond to the same line item number in the Personnel section. Calculate the fringe benefit rate against the amount in the federal column or match column. The rate must only be applied to the amount in the Federal or Match column, not the total salary.
Row: 3. Column: Fringe Rate. Enter the fringe rate to be applied to this particular individual.
Row: 3. Column: Federal.
Row: 3. Column: Match.
Row: 3. Column: Total.
Row: 3. Column: Narrative.
Fringe Benefits. Row: 4. Column: Name. Line item number should correspond to the same line item number in the Personnel section. Calculate the fringe benefit rate against the amount in the federal column or match column. The rate must only be applied to the amount in the Federal or Match column, not the total salary.
Row: 4. Column: Fringe Rate. Enter the fringe rate to be applied to this particular individual.
Row: 4. Column: Federal.
Row: 4. Column: Match.
Row: 4. Column: Total.
Row: 4. Column: Narrative.
Fringe Benefits. Row: 5. Column: Name. Line item number should correspond to the same line item number in the Personnel section. Calculate the fringe benefit rate against the amount in the federal column or match column. The rate must only be applied to the amount in the Federal or Match column, not the total salary.
Row: 5. Column: Fringe Rate. Enter the fringe rate to be applied to this particular individual.
Row: 5. Column: Federal.
Row: 5. Column: Match.
Row: 5. Column: Total.
Row: 5. Column: Narrative.
Row: 1. Column: Miles.
Row: 1. Column: Rate per Mile.
Row: 1. Column: Total Cost.
Row: 1. Column: Federal.
Row: 1. Column: Match.
Row: 1. Column: Total Cost.
Row: 1. Column: Narrative.
Equipment. Equipment is defined as cost exceeding $5,000. Computers, printers, copiers are considered supplies. Row: 1. Column: Description.
Row: 1. Column: Cost Per Unit.
Row: 1. Column: Number of Units.
Row: 1. Column: Date of Purchase.
Row: 1. Column: Federal.
Row: 1. Column: Match.
Row: 1. Column: Total.
Row: 1. Column: Narrative.
Equipment. Equipment is defined as cost exceeding $5,000. Computers, printers, copiers are considered supplies. Row: 2. Column: Description.
Row: 2. Column: Cost Per Unit.
Row: 2. Column: Number of Units.
Row: 2. Column: Date of Purchase.
Row: 2. Column: Federal.
Row: 2. Column: Match.
Row: 2. Column: Total.
Row: 2. Column: Narrative.
Equipment. Equipment is defined as cost exceeding $5,000. Computers, printers, copiers are considered supplies. Row: 3. Column: Description.
Row: 3. Column: Cost Per Unit.
Row: 3. Column: Number of Units.
Row: 3. Column: Date of Purchase.
Row: 3. Column: Federal.
Row: 3. Column: Match.
Row: 3. Column: Total.
Row: 3. Column: Narrative.
Equipment. Equipment is defined as cost exceeding $5,000. Computers, printers, copiers are considered supplies. Row: 4. Column: Description.
Row: 4. Column: Cost Per Unit.
Row: 4. Column: Number of Units.
Row: 4. Column: Date of Purchase.
Row: 4. Column: Federal.
Row: 4. Column: Match.
Row: 4. Column: Total.
Row: 4. Column: Narrative.
Equipment. Equipment is defined as cost exceeding $5,000. Computers, printers, copiers are considered supplies. Row: 5. Column: Description.
Row: 5. Column: Cost Per Unit.
Row: 5. Column: Number of Units.
Row: 5. Column: Date of Purchase.
Row: 5. Column: Federal.
Row: 5. Column: Match.
Row: 5. Column: Total.
Row: 5. Column: Narrative.
Supplies. Row: 1. Column: Description.
Row: 1. Column: Total Units. Provide a brief explanation of the methodology in the Narrative section.
Row: 1. Column: Cost Per Unit.
Row: 1. Column: Total Cost. Total Cost represents Total Units multiplied by Cost Per Unit.
Row: 1. Column: Federal.
Row: 1. Column: Match.
Row: 1. Column: Total.
Row: 1. Column: Narrative.
Supplies. Row: 2. Column: Description.
Row: 2. Column: Total Units. Provide a brief explanation of the methodology in the Narrative section.
Row: 2. Column: Cost Per Unit.
Row: 2. Column: Total Cost. Total Cost represents Total Units multiplied by Cost Per Unit.
Row: 2. Column: Federal.
Row: 2. Column: Match.
Row: 2. Column: Total.
Row: 2. Column: Narrative.
Supplies. Row: 3. Column: Description.
Row: 3. Column: Total Units. Provide a brief explanation of the methodology in the Narrative section.
Row: 3. Column: Cost Per Unit.
Row: 3. Column: Total Cost. Total Cost represents Total Units multiplied by Cost Per Unit.
Row: 3. Column: Federal.
Row: 3. Column: Match.
Row: 3. Column: Total.
Row: 3. Column: Narrative.
Supplies. Row: 4. Column: Description.
Row: 4. Column: Total Units. Provide a brief explanation of the methodology in the Narrative section.
Row: 4. Column: Cost Per Unit.
Row: 4. Column: Total Cost. Total Cost represents Total Units multiplied by Cost Per Unit.
Row: 4. Column: Federal.
Row: 4. Column: Match.
Row: 4. Column: Total.
Row: 4. Column: Narrative.
Supplies. Row: 5. Column: Description.
Row: 5. Column: Total Units. Provide a brief explanation of the methodology in the Narrative section.
Row: 5. Column: Cost Per Unit.
Row: 5. Column: Total Cost. Total Cost represents Total Units multiplied by Cost Per Unit.
Row: 5. Column: Federal.
Row: 5. Column: Match.
Row: 5. Column: Total.
Row: 5. Column: Narrative.
Row: 1. Column: Description.
Row: 1. Column: Cost Per Unit.
Row: 1. Column: Federal.
Row: 1. Column: Match.
Row: 1. Column: Total.
Row: 1. Column: Narrative.
Row: 2. Column: Description.
Row: 2. Column: Cost Per Unit.
Row: 2. Column: Federal.
Row: 2. Column: Match.
Row: 2. Column: Total.
Row: 2. Column: Narrative.
Row: 3. Column: Description.
Row: 3. Column: Cost Per Unit.
Row: 3. Column: Federal.
Row: 3. Column: Match.
Row: 3. Column: Total.
Row: 3. Column: Narrative.
Row: 4. Column: Description.
Row: 4. Column: Cost Per Unit.
Row: 4. Column: Federal.
Row: 4. Column: Match.
Row: 4. Column: Total.
Row: 4. Column: Narrative.
Row: 5. Column: Description.
Row: 5. Column: Cost Per Unit.
Row: 5. Column: Federal.
Row: 5. Column: Match.
Row: 5. Column: Total.
Row: 5. Column: Narrative.
Other Expenses. Row: 1. Column: Description.
Row: 1. Column: Program Cost.
Row: 1. Column: Total Units.
Row: 1. Column: Cost Per Unit.
Row: 1. Column: Federal.
Row: 1. Column: Match.
Row: 1. Column: Total.
Row: 1. Column: Narrative.
Other Expenses. Row: 2. Column: Description.
Row: 2. Column: Program Cost.
Row: 2. Column: Total Units.
Row: 2. Column: Cost Per Unit.
Row: 2. Column: Federal.
Row: 2. Column: Match.
Row: 2. Column: Total.
Row: 2. Column: Narrative.
Other Expenses. Row: 3. Column: Description.
Row: 3. Column: Program Cost.
Row: 3. Column: Total Units.
Row: 3. Column: Cost Per Unit.
Row: 3. Column: Federal.
Row: 3. Column: Match.
Row: 3. Column: Total.
Row: 3. Column: Narrative.
Matching Funds. Row: 1. Column: Type.
Row: 1. Column: Name of Source.
Row: 1. Column: Total Amount/Value.
Row: 1. Column: Narrative.
Matching Funds. Row: 2. Column: Type.
Row: 2. Column: Name of Source.
Row: 2. Column: Total Amount/Value.
Row: 2. Column: Narrative.
Matching Funds. Row: 3. Column: Type.
Row: 3. Column: Name of Source.
Row: 3. Column: Total Amount/Value.
Row: 3. Column: Narrative.
Matching Funds. Row: 4. Column: Type.
Row: 4. Column: Name of Source.
Row: 4. Column: Total Amount/Value.
Row: 4. Column: Narrative.
Matching Funds. Row: 5. Column: Type.
Row: 5. Column: Name of Source.
Row: 5. Column: Total Amount/Value.
Row: 5. Column: Narrative.
Third Party In-Kind Services. Row: 1. Column: Service Type.
Row: 1. Column: Name.
Row: 1. Column: Hours or # of Returns.
Row: 1. Column: Rate. Rate is determined by the nature of the service being provided i.e., tax preparer, administrative, I T support, etc. B L S or other reasonable valuation may be used. Methodology for arriving at the rate should be explained in the notes if other than the controversy representation rate.
Row: 1. Column: Valuation.
Row: 1. Column: Federal.
Row: 1. Column: Match.
Row: 1. Column: Total.
Row: 1. Column: Narrative.
Third Party In-Kind Services. Row: 2. Column: Service Type.
Row: 2. Column: Name.
Row: 2. Column: Hours or # of Returns.
Row: 2. Column: Rate. Rate is determined by the nature of the service being provided i.e., tax preparer, administrative, I T support, etc. B L S or other reasonable valuation may be used. Methodology for arriving at the rate should be explained in the notes if other than the controversy representation rate.
Row: 2. Column: Valuation.
Row: 2. Column: Federal.
Row: 2. Column: Match.
Row: 2. Column: Total.
Row: 2. Column: Narrative.
Third Party Donations. Row: 1. Column: Description of Item.
Row: 1. Column: Fair Market Value.
Row: 1. Column: Federal.
Row: 1. Column: Match.
Row: 1. Column: Total.
Row: 1. Column: Narrative.
Third Party Donations. Row: 2. Column: Description of Item.
Row: 2. Column: Fair Market Value.
Row: 2. Column: Federal.
Row: 2. Column: Match.
Row: 2. Column: Total.
Row: 2. Column: Narrative.
Third Party In-Kind Services. Row: 1. Column: Organization Name. Provide the following information when reimbursing expenses incurred by another organization.
Row: 1. Column: Address.
Row: 1. Column: U E I.
Row: 1. Column: Sub-Award Amount.
Third Party In-Kind Services. Row: 2. Column: Organization Name. Provide the following information when reimbursing expenses incurred by another organization.
Row: 2. Column: Address.
Row: 2. Column: U E I.
Row: 2. Column: Sub-Award Amount.
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