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INTRODUCTION:

The California Olive Committee’s electronic reporting
system was developed to provide the industry with
electronic data, increase efficiencies, limit subjectivity

and provide value to growers. The system is web based
and completely login secure.

For Your Records

Name -
Username -

Password -

"Keep your login credentials in a safe and secure place”




USDA | Inspector

» Inspect Certificates » View Certificates In Progress




Login

» To access the login page, go to: www.caloliveinspection.org

» When this screen appears (see fig. 1a), enter your login credentials

Login to the CA Olive Inspection Website

CALIEORNIA
O

=
RIPE OLIVES

Username | | »  Click "Login” after you have
password | ‘ entered your login credentials
Login .l..
> If you forget your login
Please contact the System Administrator for Username/Password help. credentials, click here to contact

. the System Administrator

fig. la

» Once you have logged in, the Main Menu will appear (see fig. 2a)

CALIFORNIA
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Crop Year: 2014-15

*** Welcome to California Olive Inspection Site ***
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Inspecting COC-3 Certificates

» To inspect COC-3 certificates, start by clicking "COC-3"

» When this screen appears (see fig. 3a), specify your search criteria by
selecting your Crop Year

» All available certificates are under the "Ready for Inspection” dropdown
menu. Use the dropdown menu to select the top certificate

Click COC-3 to search

\J

° for certificates
" coc g | togt
coc-3
CropYear: [ 2014-15 %) » Use dropdown menu to
Ready for Inspection: select "Crop Year"
.
fig. 3a :

\J

Use dropdown menu select
from available certificates

» Once you have selected the certificate, scroll down to inspect the
certificate (see fig. 4a)

»  Criteria to inspect
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fig. 4a
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» To approve or reject an inspection, click "Submit" (see fig. 5a)

Note: If you choose to "Reject” you must add notes in the note section as to
why before clicking "Submit"

Enter Notes Below and Click Add: Motes Log

fig Sa »  Click "Submit" to open the
pop-up window

Confirm Approve or Cancel

Please confirm if you wish to Approve this transaction.
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fig. Ba

» Once you click "Submit" a pop-up window will open (see fig. 6a) which will
give you the option to "Approve" "Reject" or "Cancel" (see fig. 7a)

This transaction will be recorded for USDA, Inspector

- »  Click "Cancel" to go back to the
rawe | | Reject | | Cancel | - 8
[ mot ] = COC-3 certificate

fig. 7a

» If approved, click on "Approved" and move on to the next certificate
to be approved
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Viewing COC-3 Certificates In Progress

» To view COC-3 certificates that you have processed or that are coming
your way, start by clicking "In Progress"

» When this screen appears (see fig. 8a), you will be able to view the
certificate status in the far-right column

| cocs BN s | |

I COC3 - In Progress I
L |
Mo of rows returned: 2

\

7 Jcorning Receiving Yard  [1072-1  [08/18/2014 [MANZANILLO [44B0.00  |[Weighted (awaiting Grading)
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FYI

What is the purpose of the
“In Progress" page?

This page was created

for you to see the COC-3
cerificates that are coming
your way to ensure that
certificates get processed
within 24 hours.

Click "In Progress" to search
for certificates in progress

View certificate status here

Status Options:

Weighted (awaiting Grading)
Graded (awaiting Inspection)
Inspected
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Logging Out

» At the end of your session, once you have reviewed and/or retrieved your
data, proceed by clicking "Logout”

CALIFORNIA!
I
g

Crop Year: 2014-15

»  Click "Logout" to logout

*%¥¥ Welcome to California Olive Inspection Site ¥*%
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USDA | Admin Inspector

» View Certificates In Progress » View/Download Certificate Data




Login

» To access the login page, go to: www.caloliveinspection.org

» When this screen appears (see fig. 1b), enter your login credentials

Login to the CA Olive Inspection Website

CALIEORNIA
O

=
RIPE OLIVES

Username | | »  Click "Login” after you have
password | ‘ entered your login credentials
Login .l..
> If you forget your login
Please contact the System Administrator for Username/Password help. credentials, click here to contact

. the System Administrator

fig. 1o

» Once you have logged in, the Main Menu will appear (see fig. 2b)

CRALIFORNIA
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Crop Year: 2014-15

R
e rapecor nroress | tooos

*#¥% Welcome to California Olive Inspection Site ¥*¥

fig. 2b
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View/Download Certificate Data

» To view and/or download existing certificate data, click “View Inspector”

» When this screen appears (see fig. 3b), specify your search criteria by
selecting your Crop Year and Receiving Station. The date range filter is
optional to help narrow down your search results by the date the certificate
was created

Note: If you choose to not enter a date range, the system will display all
certificates that are within the selected Crop Year

» Once you have specified your search criteria, click “Display”

e

............ >
COC3 - Inspector View
Crop Year: | 2014-15 D R [

Receiving Station: | **Select™ ) PPN PHOUUPRRRSPU PSSO BESTTPIOR >

From: To:

Certificate Date: [/ / o | 7 7/7. =
: H I IR AUTR >
Display  View in PDF Export To Excel

fig 3o >

» Once you click “Display” the system will populate a list of certificates that
meet your specified search criteria (see fig. 4b)

Certificate Date Certificate Grower

J~ _Musco Family Olive Co. Lindsay Receiving Station|07/20/2014 1000 -1 [50000 - Growing Olives [4174.00 |2014-15 [0
T [Musco Family Olive Co.|Lindsay Receiving !itationh:i?,.Q&."}‘J:l!l'%l 1010-1 [50000 - Growing Olives 10390.00 W{ZDH |2014-15 |0
T “[Musco Family Olive Co.Lindsay Receiving Station|0B/01/2014 __ [1017 -1 [50000 - Growing Olives 15791.00 [08/01/2014 _ [2014-15 19
T "[Musco Family Olive Co.|Lindsay Receiving Stationh)afolfzom 101%-1 (50001 - California Olive Committee 2[{1592.00 pafoifzom |2014-15 |2
T “Musco Family Olive Co.|Lindsay Receiving Station|JB/01/2014 __ [1021-1 [50002 - California Olive Committee 3[25126.00 [08/01/2014  [2014-15 [30
7 "[Musco Family Olive Co.|Lindsay Receiving Stationh)&fﬂl,flﬂl'-‘l 1022 -1 (50000 - Growing Olives |20410.00 PZB}DHJ_DM |2014-15 |88
T "Musco Family Olive Co.|lindsay Receiving Station|JB/01/2014 __ [1024-1 50000 - Growing Olives 13767.00 [p8/01/2014  [2014-15 o
T [Musco Family Olive Co.|Lindsay Receiving Station|08/01/2014  [1027 - 0 [50000 - Growing Olives 1579100 [08/01/2014  [2014-15 [19
fig 4b
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FYI

What is the purpose of the
“Inspector View" page?

This page was created
for you to view and/

or download the COC-3
cerificates that have been

processed for your records.

Click "View Inspector" to search
for certificates

Use dropdown menu to
select "Crop Year"

Use dropdown menu to
select "Receiving Station”

(Optional) Apply filter to narrow
down your search results by the
date the certificate was created

Click "Display" to populate a list
of certificates
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» To view all certificates in a PDF document, click “View in PDF"

» To view an individual certificate in a PDF document, click the PDF icon Z
that is to the left of the certificate you wish to see

Note: You are able to save PDFs to your computer if you wish, but please
know that all of your data will be saved in the system and is retrievable
at any time

» To view dll the certificates in an Excel form click “Export to Excel”. Once you
click "Export to Excel” your computer will download an Excel document that
includes the certificates. Once you open the Excel document, you can save the
data to your computer by going to the "File” talb and clicking “Save As” where
you can then choose what to name it and where to save it on your computer.

Note: Your computer must have the Excel software to utilize this feature.

row rpacor o _togoe

COC3 - Inspector View

Crop Year: [ 2014-15 2]

Receiving Station: | Lindsay Receiving Station % |
From: To:

Certificate Date:

)
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California Olive Committee Electronic Reporting Instructions « USDA - 11

[ iz [ . >
H
Display  View in PDF Export To Excel
No of rows returned: 10 *
D
Certificate Date Certificate Grower i
Musco Family Olive Co.Lindsay Receiving Station|07/20/2014  [LD0D- 1 |50000 - Growing Olives 417400 [07/20/2014  |2014-15 |0
Musco Family Olive Co.|Lindsay Receiving Statlonh]?fzsf)_ﬂm 1010-1 [S0000 - Growing Olives 10390.00 FB{DQ{ZDH |2014-15 |0
[Musco Family Olive Co.|Lindsay Receiving Station|[08/01/2014 _ [1017 -1 |50000 - Growing Olives 15751.00 [08/01/2014  [2014-15 15
Musco Family Olive Co.|Lindsay Receiving Stationh)BfDl,fZOM 1015-1 [50001 - California Olive Committee 2|11552.00 hn;m;zom |2014-15 [2
Musco Family Olive Co.|Lindsay Receiving Stationh)BfDHZDH 1021 -1 [50002 - California Olive Committee 3[25126.00 h]8f01f2014 |2014-15 [30
Musco Family Olive Co.|Lindsay Receiving !itationh)a;ftltl,uf}‘_tltl'§l 1022 -1 (50000 - Growing Olives |20410.00 P.'Bfﬂlf}‘.ﬂl'% |2014-15 B8
Musco Family Olive Co.|Lindsay Receiving Station|08/01/2014 __ [1024- 1 |50000 - Growing Olives 13767.00 [08/01/2014 _ [2014-15 |0
Musco Family Olive Co.|Lindsay Receiving !itationH]a;ftltl,uf}‘_tltl'§l 1027 - 0 |S0000 - Growing Olives 19791.00 ps,rm,rzum |2014-15 [19
Musco Family Olive Co.|Lindsay Receiving Station|[0B/04/2014 _ [1031 -0 [50000 - Growing Olives 5550.00  [oB/04/2014  [2014-15 o
Musco Family Olive Co.|Lindsay Receiving Stationh)Bfl?,.fZOM 1051 -1 [S0000 - Growing Olives |3420.00 PZB}l?fZDM |2014-15 [3
.................... )

Pop-Ups

Are you trying to opena
PDF but it's not showing up?

Your internet browser
might have the security
settings to block pop-ups.
To display the PDFs, make
sure to allow pop-ups for
www.caloliveinspection.org.

Click "Export to Excel" to view all
certificates in an Excel form

Click "View in PDF" to view all
certificates in PDF document

Click on the corresponding icon
to view an individual certificate
in a PDF document
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Viewing COC-3 Certificates In Progress

» To view COC-3 certificates that you have processed or that are coming
your way, start by clicking "In Progress"

» When this screen appears (see fig. 8b), you will be able to view the
certificate status in the far-right column

| cocs BN s | |

I COC3 - In Progress I
L |
Mo of rows returned: 2

\

7 Jcorning Receiving Yard  [1072-1  [08/18/2014 [MANZANILLO [44B0.00  |[Weighted (awaiting Grading)
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FYI

What is the purpose of the
“In Progress" page?

This page was created

for you to see the COC-3
cerificates that are coming
your way to ensure that
certificates get processed
within 24 hrs.

Click "In Progress" to search
for certificates in progress

View certificate status here

Status Options:

Weighted (awaiting Grading)
Graded (awaiting Inspection)
Inspected
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Logging Out

» At the end of your session, once you have reviewed and/or retrieved your
data, proceed by clicking "Logout”
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Crop Year: 2014-15

»  Click "Logout" to logout

**¢ Welcome to California Olive Inspection Site ***
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CONTACT US:

Please contact the California Olive Committee for
questions or concerns regarding the electronic
reporting system.

Lindsey Batty | Ibatty@calolive.org

Phone - 559-456-9096






