Introductory email from the program team prior to circulating the survey:

Dear [PI NAME],

The National Institute of Allergy and Infectious Diseases (NIAID) at the National Institutes of Health (NIH) is assessing the West Africa Grant Writing Workshop to better understand the outcomes and to inform the design of any possible future workshops. 

We sent out an initial survey after the workshop in December 2024. Thank you if you shared your feedback by taking that survey! This is a separate follow-up survey to help us understand longer-term outcomes from the workshop.

We are asking you to support our efforts by participating in a follow-up, anonymous online survey. The purpose is to capture your perception and experiences with the West Africa Grant Writing Workshop, including outcomes resulting from participating in the workshop.

You should be receiving an email from Survey Monkey with a link to the follow-up survey shortly. 

This survey should take about 10 minutes and your participation is voluntary. If you experience technical difficulties while taking the survey, please contact NIAIDEvaluation2@niaid.nih.gov. We would appreciate if you could complete the survey by [DATE]. 

On behalf of NIAID, thank you for your consideration of this request. We look forward to your valuable input. 

Sincerely,

Holly Curtis, Ph.D.
Team Lead - Africa, Middle East, and Europe (AMEE) Team
Regional Officer - Sub-Saharan Africa
NIAID Office of Global Research
5601 Fishers Lane, 1E41B, MSC 9802
Bethesda, MD 20892-9802
Phone: (301) 761-5666
Cell: (240) 762-1979
Fax: (301) 480-4447                        
holly.curtis@nih.gov
Pronouns: She/Her/Hers

Disclaimer:
The information in this e-mail and any of its attachments is confidential and may contain sensitive information. It should not be used by anyone who is not the original intended recipient. If you have received this e-mail in error please inform the sender and delete it from your mailbox or any other storage devices. The National Institute of Allergy and Infectious Diseases shall not accept liability for any statements made that are sender's own and not expressly made on behalf of the NIAID by one of its representatives.




Email invitation with survey link:
Thank you for attending the West Africa Grant Writing Workshop. Please take a few minutes to let us know what you thought about the workshop. Your opinion is very important and will be used to shape future workshop sessions.

Responses to the survey are anonymous, voluntary, and secure to the extent permitted by law. All responses will be aggregated and analyzed as a group. The survey will take about 10 minutes to complete. 

Please complete the survey by [DATE]. We greatly appreciate your feedback. 
 
If you have any questions or concerns about the survey functionality, please contact the NIAID Evaluation Team (NIAIDEvaluation2@mail.nih.gov).  
  
Thank you for your valuable input. 

Reminder email:
This is a reminder to please take a few minutes to let us know what you thought about the West Africa Grant Writing Workshop. Your opinion is very important and will be used to shape future workshop sessions.

Responses to the survey are anonymous, voluntary, and secure to the extent permitted by law. All responses will be aggregated and analyzed as a group. The survey will take about 10 minutes to complete. 

Please complete the survey by [DATE]. We greatly appreciate your feedback. 
 
If you have any questions or concerns about the survey functionality, please contact the NIAID Evaluation Team (NIAIDEvaluation2@mail.nih.gov).  
  
Thank you for your valuable input. 
