OMB # 0925-0767
Expiration Date:
01/31/2024

COLLECTION INSTRUCTIONS

The HBCU or small businesses will enter the following information:
¢ Profile information to set up a user account (account provisioning done
through registration)

¢ Information about a grant they are interested in pursuing

¢ Information about a contract they are interested in pursuing
¢ OMB Number and expiration date displayed on the site

¢ Burden statement that is displayed on the site

e Registration for new users

¢ User input for monthly, quarterly and annual reporting

User Account Provisioning

Log in screen (OMB Number and Expiration Date)

(@) Login/Register Menu

* You must check the check-box to indicate that you have read and agree to the NIH IT General Rules of Behavior to activate the Login.

[ raccept the NI T General Rulesof Behvior NIH IT General Rules of Behavior OMB# 0925-0767 Exp., Date 01/31/2024
‘These Rules hold users accountable for their actions and responsible for information security. They apply to local, network, and remote use of HHS/NIH information (in both electronic and physical
forms) and information systems by all NIH users, including federal employees, contractors, and other system users.

Email

1 assert my understanding that:

Password

Login

Trouble Logging In? Forgot Password

Do not have an account? Go to

Register

Access to the PEI Database will be granted to PEI participants. !
& particlp: software on NIH d that before doing so I will ensuze that all such softwareis

Contact Us — Phone: 301-496-4756 | Email: PEI@nih.gov | Schedule An Appointment | Templates | Resources

HHS OSDBU Staff | Federal Acquisition Regulations | NIH Forecast | Federal Business Opportunities | North American Industry Classification Codes | System for Award Management (SAM)



Burden Statement (is at bottom of log in screen, scroll down to the bottom of
the log in screen to view the Burden Statement)

m National Institutes of Health
Ot of Management

Offceof Acquisiton and Logstics Managerment (OALM) @ Login/Register Meru
* You must check the check-box to indicate that you have read and agree to the NIH IT General Rules of Behavior to activate the Login.

D Laccept the NIH IT General Rules of Behavior debarment from work on Federal contracts or projects; and for revocation of access to Federal information, information systems, andor facilities and may also include civil and criminal N

penalties and/or imprisonment
= Tunderstand that exceptions to the NIH Rules must be authorized in advance in writing by the NIH Chief Information Officer or his/her designee.
Email = Talso understand that violation of laws, such as the Privacy Act of 1974, copyrightlaw, and 18 USC 2071, which the Rules draw upon, can i y fines and/or crimi that

may result in imprisonment.

Password

Burden Statement

» OMB Number: 0925-0767
+ OMB Number Expiration Date: 01/31/2024

Trouble Logging In? Forgot Password

Public reporting burden for this collection of information is estimated to average 45 minutes per contract or grant entered, including the time for reviewing instructions, searching existing data
Do not have an account? Go to sources, gathering and maintaining the data needed, and i reviewing the collection of i i anda person s respond to, a
Register 1l i i this burden estimate or any other aspect of this collection of information, including
suggestions for reducing this burden, to: NTH, Project Clearance Branch, 6705 Rockledge Drive, MSC 7974, Bethesda, MD 20892-7974, ATTN: PRA (0925-0767*). Do not return the completed form to
this address.

Access to the PEI Database will be granted to PEI participants.

Contact Us — Phone: 301-496-4756 | Email: PEI@nih.gov | Schedule An Appointment | Templates | Resources

HHS OSDBU Staff | Federal Acquisition Regulations | NIH Forecast | Federal Business Opportunities | North American Industry Classification Codes | System for Award Management (SAM)

Registration for users

m National Institutes of Health
Ofico of Managemont

Office of Acquisition and Logistics Management (OALM)

Home / Login / Register
Access to the PEI Database will be granted to PEI participants.
Register

Please fill in this form to create an account

o

First Name

Last Name

Title

Contact Number

Email

Already have an account? Sign in.

Contact Us — Phone: 301-451-3861 | Email: NITHSmallBusiness@mail.nih.gov | Schedule An Appointment




My Org Profile screen
Input organizational data to create a profile accessible to potential teaming partners
and NIH staff.

User Contact Information

Title: HBCU/MBE Users
Contact Number:

Email Address:

< Previous User Next User >

DUNS #:
Address:
Carnegie Accreditation:

Core Capabilities Primary Institutes or Centers (]

= National Cancer Institute

= National Library of Medicine

NAICS Codes

Teaming Partners [ ] Programs of Interest @

My Grants
Search for and record NIH grant opportunities that you intend to pursue or received
notification regarding.

Search for and record NIH grant opportunities Definition

that you intend to pursue or received notification

regarding. Attributes

Announcement Number Funding Opportunity Announcement (FOA) number

Title Title of the grant opportunity

Activity Category Category that the activity code belongs to

Activity Code A 3-character code used to identify a specific category of
extramural research activity, applied to financial assistance
mechanisms.

Application Type Type of the grant application, e.g. New, Renewal, Revision.

Teaming YES/NO question to indicate whether the grant has teaming
partners.

Teaming Partner A partnered HBCU/small business Institute or Center (IC) of
the grant.

Grant Status Current status of the grant, e.g. Interested, Intend to Apply,
Not funded.

Start Date Official date a grant award begins; same as the first day of the
first budget period.

End Date Official date a grant award ends; same as the last day of the
last budget period.




IC Institute or Center

Award Budget The financial plan for the project or program that the Federal
awarding agency or pass-through entity approves during the
Federal award process or in subsequent amendments to the
Federal award.

Y
fr—m _: : ‘ZM;WN:"MMJ My Dashboard | Funding Opportunities My Grants My Contracts HBCU/MBE FProfiles Community Forum | My Org Profile
ome 1 My A3d My Grant
Add My Grant
* Announcement Number
—
* Title
* Activity Category Please choose * Activity Code
* application Type Please choose . .
* Teaming - Teaming Partner
* Grant Status Pleas . . Award Budget
Start Date - End Date -
a
EaEa
Contact Us — Phone: 301-451-3861 | Email: NTHSmallBusis ilnih.gov | Schedule An A

HHS 0SDBU Staff | Federal Acquisition Regulations | NIH Forecast | Federal Business Opportunities | North American Industry Classification Codes | System for Award Management (SAM)

My Contracts
Search for and record NIH contract opportunities that you intend to pursue or

received notification regarding.

Attributes Definition

Solicitation Number Agency assigned notice number to be associated with the
solicitation.

Title Title of the contract opportunity

Notice Type Type of the contract opportunity notice, such as Award,
Combined Synopsis/Solicitation, Pre-solicitation.

Contract Type Type of the contract, such as Cost No Fee, Cost Plus Award
Fee, Cost Plus Fixed Fee.

Contract Vehicle A contract vehicle is a streamlined method the government
uses to buy goods and services.

IC Institute or Center

Teaming YES/NO question to indicate whether the grant has teaming
partners.

Teaming Partner A partnered HBCU/small business Institute or Center (IC) of
the grant.

Contract Status Current status of the contract, e.g. Interested, Intend to
Apply, Did not win.

Contract Value Total value of the contract.

Start Date Official effective date of the contract.

End Date Official completion date of the contract.




——
My Dashboard Funding Opportunities MyGrants | MyContracts |  HBCUJMBE Profiles Community Forum | My Org Profile
ome 1 MyCommacts | AddMyContiact
Add My Contract
* Solicitation Number
{*Placeholder: message o e ! I gulate i
* Title
* Notice Type Please choose Contract Type Please choose
Contract Vehicle I P
* Teaming Teaming Partner Pleate it
* Contract Status. Contract Valve
Start Date = End Date ]
EaEa
el i
Contact Us — Phone: 301-451-3861 | Email: NTHSmallBusi iLnih.gov | Schedule An

HHS DSDBU Staff | Federal Acquisition Regulations | NIH Forecast | Federal Business Opportunities | North Am

nerican Industry Classification Codes | System for Award Management (SAM)

Dashboard

View upcoming events, recent NIH funding opportunities & updates from the NIH
Small Business Program Office.

MyDubbouwd | FundmgOppertniies | MyGrann | MyGootmens | HBCUMBEProfles | Community Foam

Welcome to the HBCU Portal for Acquisition and Grants homepage!

Contact Us — Phone: 301-451-3861 | | Schedul

HIHS OSDBU Staff | Federal Acguiaiion Regalations | NTH Eacesast | Federal Business Opportumites | Nosth American Incusiry Classifiction Codes | System for Award Managemmens (SAM)

My Reports

Reporting dashboard to edit, submit, and download monthly, quarterly, and annual
reports



National Institutes of Health
Offce of Mangpement

Office of Acquisition and Logistics Management (OALM) My Dashboard | Funding ﬂppor!umllesl My Grants | My Contracts | My Reports | HBCU/Business Pariner Profiles | Community Forum ‘ My Org Profile

Home /[ My Reports

My Reports

My Reports

Report Type Last Submit Date Last Submit By Action Next Submit Deadline

Edit
Montly Report 2020-06-30 John Smith Submit New 2020-08-03
Download

Quartetly Report 2020-05-28 John Smith mit New 2020-10-01

Annual Report 2019-09-29 John Smith Submit New 2020-10-M

* Submission Instruction:

Monthly Report: due on the first business day of each month.
Quarterly Report. submil the report in January, April, July and October,
Annual Report: due on the first business day of October each year.

Monthly Report
Monthly reporting on teaming partners and training

m Mational Institutes of Health
Oice of Management

Office of Acquisition and Logistics Management (OALM) My Dashboard | Funding Opportunities | My Grants | My Contracts | My Reports | HBCU/Business Partner Profiles | Comemunity Forsm | My Org Profise

Home [ My Reports /| Monthly Report

Monthly Report

Manth January hd

POSITIONTITLE Auto-pogulate

Have you identified a teaming partner? YES

Current Teaming Partner Name

(Note: Teaming partners should be added in the organization profile page )

TRAINING S/'WEBINARS ATTENDED

Overview Webinar ~|  Eil Evaluation (required)

[+ Add Training/Webinar|

Please provide additicnal feedback below.




Monthly Report — Teaming Partners
Monthly reporting on teaming partners information

+ Agd Training/Webinas

Piease provide additional feedback below.

Monthly Report — Training
Monthly reporting on training evaluation

D3 Teaming Partrar Info - Gocgle Chrame - o X
m_“ﬂ" @ 127.00.1:32767,09.29. iing_partnes_infole= 18k
office of Acqy BCUBusiness Partnes Profiles | Community Forum | My Org Profile
H
N
Teaming Partner Name  |FEFA, INC
Status of Business Development Strategy | NOT STARTED ot
P
How many times did you & your fsaming partner meet?
H
e
L
ATTENDED [ PEI Databasa Overview Webinar | il Evahiation e

IJB Evaluation - Googht Cheome

Month

Month

POSITIONT]

Have you idq

Current Tear

{Note: Tearni

TRAINING 8/

Please provi

@ 127.00.1:33767/09.29. i

HBCU/Business Partner Profiles | Com

munity Forum

By Org Profile

INFORMATIVE |3 NEEDS WPROVEMENT _~|

LENGTHOF TME [SEXCELLENT  ~|
KNOWLEDGABLE INSTRUCTOR | 4.VERY GOOD v

WELL STRUGTURED FORMAT | 5-EXCELLENT ~

RELEVANCE | 3FAIR

BENEFICIAL | 4VERY GOOD ~|

=n =3




Quarterly Report
Quarterly reporting on teaming partners and PEI Program

office of Acquisition and Logistics Man:

ment (OALM) My Dashboard | Funding Opportunities | My Grants | My Contracts | My Reports | HBCU/Business Partner Profiles. | Community Forum | My Org Profile

Home / My Reports /| Quarterly Report

Quarterly Report

Quarter 15t Quaner ~

MAME OF ORGANIZ Ty |Auto-popusate

FOC Auto-populate

POSITIONTITLE |42

MAME OF CURRENT PARTNER ‘- A, INC |

Eil Evaluation (requited

PEI Program Evaluation

Please provide additional feedback below.

Quarterly Report — Teaming Partners
Quarterly reporting on teaming partners information and evaluation

m D3 7ezming Pamter Infa - Gaogle Chrome - o x

office of, 'q) 127.0.0.1:32T67 00,31, p=t =_Nmm_.m¢=m.u:up4f .,l
L

NAME OF PARTNER FEFA. INC |

CAPABILITY STATEMENT | NOT STARTED v TEAM STRATEGY STATUS | SUBMITTED ~|

Have You Startsd Scheduling Capability Briefings? [0 v

Please specify why?

DATE OF CAPABILITY BRIEFINGS 20200801
[T +Add Wore Dates_|
Evaluation
RESPONSIVENESS | 2.MEEDS IMPROVEMENT v EXPERIENCE/KNOWLEDGE 1:WILL NOT CONTINUE PART + |

VALUEADD  [4.VERY 500D | COMMUNICATION STYLE [S-ExceLLENT >




Quarterly Report — PEI Program
Quarterly reporting on PEI Program evaluation

@ 127.00132767/09.3 1aic

Office of Acquisition and Log] iBusiness Parner Profiles | Community Forum | My Org Profile

Home / My Re
PEI Program Evalustion
Quarterly] o
RESPONSIVENESS -
Quarter e
EXPERIENCE/KNOWLEDGE 1-WILL NOT CONTINUE PART v
NAME OF ORGA|
o COMMUNICATION STYLE 4-VERY GOOD o
POC Auto-popt
QUALITY OF PEI RESOURCES S-EXCELLENT hd
POSITION/TITLE|
OVERALL SATISFACTION WITH PEI PROGRAM
NAME OF GURRI IFAIR -
T
PEI Program Eva[

Please provide a

Annual Report
Annual reporting on teaming partners and SBPO

Office of Acquisition and Logistics Management (DALM) My Dashboard | Funding Opportunities. | My Grants | My Contracts | My Reports | HBCUBusiness Partner Profiles | Community Forum | My Org Profile

Home | My Reports / Annual Report
Annual Report

Year

NAME OF ORGANIZATION/UNIVERSITY | A4topopuisie
POC  [Aulo-popuate

POSITIONITITLE

NAME OF CURRENT PARTNER

$8P0  Fill Evaluation (required

Please provide additional feedback below.




Annual Report

Annual reporting on teaming partners evaluation

{ B eaming Parter it - Googie Chrome.

m National m;nmsl @ 127.0.0.1:32767/09.33.03/start htmi#p=teaming_parnter_info_1&c=18id=hucdck
Otfce o Managemert

EXPERIENCE/KNOWLEDGE

Home | My|

Annualy A OF paTHER

Year [ 1
1 RESPONSIVENESS | 2:NEEDS MPROVEMENT |

NAME OF OR(

1-WILL NOT CONTINUE PART) v |

PoC
POSITIONIT| VALUE ADD [everveoon ~|
NAME OF cull COMMUNIGATION STYLE SEXCELLENT
PARTNERING COMPATIBILITY TFAR
SBPO 5|
Please providd

Jiites. | Community Forum | My Org Profile

Annual Report

Annual reporting on the NIH SBPO evaluation

3 sttutes o HOOM [ econ~Gonge rrome

@ 127.00.132767/09.33 03/start.

26ic

Office of Acquisition and Loistics Man

Home | My Reports /

Annual Report|

SBPO Evaluation

Year RESPONSIVENESS

A O RN AT EXPERIENCE/KNOWLEDGE

FOE (| el COMMUNICATION STYLE

FOSITIONTITLE QUALITY OF PEI RESOURCES

NAME OF CURRENT PAR'

SBPO

Please provide additional

2-NEEDS IMPROVEMENT v

[ 1-WILL NOT CONTINUE PART! v |

| avERY Gooo

SEXCELLENT

OVERALL SATISFACTION WITH PEI PROGRAM

3FAIR -

iness Partrer Profiles

Community Forum | My Org Profile




