
SUPPORTING STATEMENT - PART A
Record of Emergency Data – 0704-0649

1. 	Need for the Information Collection 

The DD Form 93,“Record of Emergency Data,” is used by Service members, civilians or contractors to designate beneficiaries for certain benefits in the event death.  It is also a guide for disposition of that member’s pay and allowances if captured, missing or interned.  It also shows the names and addresses of the person(s) the Service member desires to be notified in case of emergency or death, and designates the person authorized to direct disposition of the Service member’s remains upon death. For civilian personnel, it is used to expedite the notification process in the event of an emergency and/or the death of the member.  This requirement is identified in DoDI 1300.18, “Department of Defense (DoD) Personnel Casualty Matters, Policies, and Procedures.”  
 
The authorities that relate to or necessitates this collection includes Title 10 United States Code §§ 655, 1475-1478, 1482.  

2.	Use of the Information 

New accessions into the military departments and contractors preparing for deployment are required to enter or update information on the DD Form 93, “Record of Emergency Data,” either electronically, or manually depending on Common Access Card issuance or access to their respective military personnel system designed for individual accounts as a data repository for their information.  The Air Force uses “Automated Records Management System;” The Army uses “integrated Personnel Electronic Records Management System;”  The Navy uses “Electronic Military Personnel Record System;” and Marine Corps uses “Marine Corps Total Force System.  If the member or a member of a deploying contractor has no Common Access Card, then a paper copy is provided by military personnel or the Contracting Officer’s Representative (COR). 

Paper copies are returned through their military personnel support staff. Unit personnel specialists collect the hand prepared forms for entry into data systems or store the hardcopy in an individual’s personnel file.  Comprised of 25% of the total force.
 
Members will update the DD Form 93 annually or upon life events, such as marriages, new members of the family, or updates to the status of family members listed on their DD Form 93. 

The goal is to retain decisions by service members and deploying contractors related to persons to be notified in the event of illness, injury, missing status, or death and to capture decisions as it relates to the provision of benefits and designation of a person authorized to direct disposition of their remains upon death. Support staff are able to direct benefits and decisional briefings to those designated as beneficiaries and decision makers as designated by the service member or deploying contractor.

3. 	Use of Information Technology 

The collection of information by electronic means is at 95%.

4. 	Non-duplication 

The information obtained through this collection is unique and is not already available for use or adaptation from another cleared source. 

5. 	Burden on Small Businesses 

This information collection does not impose a significant economic impact on a substantial number of small businesses or entities. 

6.	 Less Frequent Collection 

Information is collected upon accession into the military departments or in a pre-deployment phase for contractors and then annually thereafter or as needed upon significant changes in the member’s status or status of designated persons on the member’s DD Form 93. 
7. 	Paperwork Reduction Act Guidelines 
This collection of information does not require collection to be conducted in a manner inconsistent with the guidelines delineated in 5 CFR 1320.5(d)(2).
8. 	Consultation and Public Comments
Part A: PUBLIC NOTICE
A 60-Day Federal Register Notice (FRN) for the collection published on Monday, December 29, 2025.  The 60-Day FRN citation is 90 FRN 60691. 
No comments were received during the 60-Day Comment Period. 
A 30-Day Federal Register Notice for the collection published on Wednesday, February 26, 2026.  The 30-Day FRN citation is 91 FRN 9242.
Part B: CONSULTATION 
No additional consultation apart from soliciting public comments through the Federal Register was conducted for this submission. 
9. 	Gifts or Payment 

No payments or gifts are being offered to respondents as an incentive to participate in the collection. 

10. 	Confidentiality 

A Privacy Act Statement is required for this collection. The Privacy Act Statement is contained on the form and just before the data collection.  

SORNs are published,

https://pclt.defense.gov/DIRECTORATES/Privacy-and-Civil-Liberties-Directorate/Privacy/SORNsIndex/Article/4008287/m01133-3/

https://www.federalregister.gov/documents/2012/03/07/2012-5516/privacy-act-of-1974-system-of-records

https://pclt.defense.gov/DIRECTORATES/Privacy-and-Civil-Liberties-Directorate/Privacy/SORNsIndex/Article/4010819/f036-afpc-f/

https://www.federalregister.gov/documents/2024/05/15/2024-09967/privacy-act-of-1974-system-of-records


Privacy Impact Assessment(s) are published,

https://www.privacy.af.mil/Portals/26/Air%20Force%20Recruiting%20Information%20Support%20System%20-%20Total%20Force%20%28AFRISS-TF%29.pdf

https://www.privacy.af.mil/Portals/26/Customer%20Relationship%20Management-Software%20as%20a%20Service-myPers%20%28CRM-Saas-myPers%29.pdf

https://www.doncio.navy.mil/exports.aspx?id=17535

https://www.doncio.navy.mil/exports.aspx?id=24927

https://api.army.mil/e2/c/downloads/2021/01/27/26228b57/fy-2020-pia-national-guard-bureau-interactive-personnel-electrontic-records-management-system-store-and-forward-iperms.pdf

Enlistment processing records, recruiter personnel records, and personal interview records (PIR) are archived and later destroyed after no longer needed.
	 
Those documents designated as temporary in the prescribing directive remain in the records until their obsolescence (superseded, member terminates status, or retires) when they are removed and provided to the individual. Unfavorable communications in the OSRG are transferred to Air Reserve Component and retained for one year following an officer's termination of status, or destroyed if officer retires or dies. Those documents designated as permanent remain in the military personnel records system permanently and are retired with the master personnel record group.

Based upon the definitions of permanent and temporary from items 8a and 8b of this document, MCTFS Master File records are temporary records. Records are typically maintained on the Master File until approximately 12 months after a member's separation or retirement from the Marine Corps, however special situations sometimes require that a member's record be maintained beyond the typical drop period (the requirement to continue to produce W-2's for the member, pending final settlement of the member's pay account, the member being placed in a unique pay status such as deserter, etc.).

Records will be maintained by the primary record holder for current U.S. Navy members, and for 62 years after retirement or discharged from the U.S. Navy. Thereafter, records will be maintained by the secondary record holder at the National Personnel Records Center.

Microfiche and paper records are permanent. They are retained in active file until termination of service, following which they are retired to the U.S. Army Human Resources Command, 1 Reserve Way, St. Louis, MO 63132-5200.

11. 	Sensitive Questions 

The collection includes a question on the religion of the member for religious rite purposes upon illness, injury or death. The collection includes the member’s Social Security Number and is used for computer matching, legacy systems, verification of identification and provision of benefits. An SSN memo has been attached with this package. The collection includes questions regarding the member’s family member’s health as it relates to fitness for notification of injury, illness or death. The collection includes questions related to assignment of benefits to specific names persons by the members which includes insurances, death gratuity, unpaid pay and allowances, and other survivor benefits.

12. 	Respondent Burden and its Labor Costs
Part A: ESTIMATION OF RESPONDENT BURDEN

1) Collection Instrument(s)
DD Form 93, Record of Emergency Data 
a) Number of Respondents: 1,739,012
b) Number of Responses Per Respondent: 1
c) Number of Total Annual Responses: 1,739,012
d) Response Time: 15 minutes
e) Respondent Burden Hours: 434,753 hours 

2) Total Submission Burden
a) Total Number of Respondents: 1,739,012
b) Total Number of Annual Responses: 1,739,012
c) Total Respondent Burden: 434,753 hours

Part B: LABOR COST OF RESPONDENT BURDEN

1) Collection Instrument(s)
DD Form 93, Record of Emergency Data 
a) Number of Total Annual Responses: 1,739,012
b) Response Time: 15 minutes
c) Respondent Hourly Wage: $13.11
d) Labor Burden per Response:$3.28 
e) Total Labor Burden: $5,703,959

2) Overall Labor Burden 
a) Total Number of Annual Responses: 1,739,012
b) Total Labor Burden: $5,703,959

The Respondent hourly wage range from $7.15 to $69.00 ($1.78 to 17.25/response) and was determined by using the DFAS website, (https://www.dfas.mil/Portals/98/Documents/militarymembers/militarymembers/pay-tables/2021%20MilPay%20General.pdf?ver=MkfmQyc245XzKP414-iRVA%3d%3d)

Respondent Costs Other Than Burden Hour Costs

There are no annualized costs to respondents other than the labor burden costs addressed in Section 12 of this document to complete this collection. 

14. 	Cost to the Federal Government

Part A: LABOR COST TO THE FEDERAL GOVERNMENT
 
DD Form 93, Record of Emergency Data 
a) Number of Total Annual Responses: 1,739, 012
b) Response Time: 20 minutes
c) Respondent Hourly Wage: Varies $15.31
d) Labor Burden per Response: $5.10
e) Total Labor Burden: $8,868,961.20

3) Overall Labor Burden 
a) Total Number of Annual Responses: 1,739,012
b) Total Labor Burden: $8,868,961.20

Part B: OPERATIONAL AND MAINTENANCE COSTS

1) Cost Categories
a) Equipment: $0
b) Printing: $0
c) Postage: $0
d) Software Purchases: $0
e) Licensing Costs: $0
f) Other: $0

2) Total Operational and Maintenance Cost: $0

Part C: TOTAL COST TO THE FEDERAL GOVERNMENT

1) Total Labor Cost to the Federal Government: $8,868,961.20

2) Total Operational and Maintenance Costs: $0

3) Total Cost to the Federal Government: $8,868,961.20

15. 	Reasons for Change in Burden 

There has been no change in burden since the previous approval. 

16. 	Publication of Results 

The results of this information collection will not be published. 

17. 	Non-Display of OMB Expiration Date 

We are not seeking approval to omit the display of the expiration date of the OMB approval on the collection instrument. 

18. 	Exceptions to “Certification for Paperwork Reduction Submissions” 

We are not requesting any exemptions to the provisions stated in 5 CFR 1320.9. 
