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A combination of draft and final AMS materials are included in Appendix I for this 30-day Clearance Package submission. Drafts that have been replaced with final versions are marked by “(NEW)” in the header. Remaining draft communications will be updated in the Amendment package for use in the 2027 NAEP Science Pilot Assessment. The table below shows the administration window and subject. 
Activity	Window	Grade	Subjects
2027 NAEP Science Pilot	January-March 2027	8	Science


Important changes in how we collect demographic information are reflected in the 2027 instruments. In March 2024, the Office of Management and Budget (OMB) announced revisions to Statistical Policy Directive No. 15: Standards for Maintaining, Collecting, and Presenting Federal Data on Race and Ethnicity (SPD 15) and published the revised SPD 15 standard in the Federal Register (89 FR 22182). See Part A.7 of this package to see how NCES plans to incorporate these revisions into NAEP 2027. 
Additionally, materials in this submission are in compliance with the White House’s Executive Orders “Defending Women from Gender Ideology Extremism and Restoring Biological Truth to the Federal Government,” (January 20, 2025) and “Ending Radical and Wasteful Government DEI Programs and Preferencing,” (January 20, 2025).
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Note: The AMS log-in screens included here are examples and will be updated in the Amendment (Summer 2026).
  


























2027 PRA Statement - English 

Paperwork Reduction Act (PRA) Statement 
The National Center for Education Statistics (NCES) conducts the National Assessment of Educational Progress to evaluate federally supported education programs. All of the information you provide may only be used for the purposes of research, statistics, and evaluation under the Education Sciences Reform Act of 2002 (ESRA; 20 U.S.C. § 9543) and may not be disclosed, or used, in identifiable form for any other purpose except as required by law. Every NCES employee as well as every NCES agent, such as contractors and NAEP coordinators, has taken an oath and is subject to a jail term of up to 5 years, a fine of $250,000, or both if he or she willfully discloses ANY identifiable information about you in any unauthorized manner. Electronic submission of your information will be monitored for viruses, malware, and other threats by Federal employees and contractors in accordance with the Cybersecurity Enhancement Act of 2015. 

NCES estimates the time required to complete this information collection to average 270 minutes for schools that do not submit student sample information or 390 minutes for schools that submit student sample information manually, plus an additional 10 minutes for each student identified as SD or EL, including the time to review instructions, search existing data resources, gather the data needed, and complete and review the information collection. This voluntary information collection was reviewed and approved by OMB (Control No. 1850-0928). If you have any comments concerning the accuracy of the time estimate, suggestions for improving this collection, or any comments or concerns regarding the status of your individual submission, please write to: National Assessment of Educational Progress (NAEP), National Center for Education Statistics (NCES), Lyndon Baines Johnson Department of Education Building, 400 Maryland Ave., SW, 5th floor, Washington, DC 20202, or send an email to: nces.information.collections@ed.gov. 

When you have finished your work or need to stop and return later to finish, please LOG OUT of the system to preserve the security of the information contained within the Assessment Management System. 

OMB No. 1850-0928 APPROVAL EXPIRES xx/xx/xxxx
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Data Security Agreement (English)
Assessment Management System - DATA SECURITY AGREEMENT
Under this agreement you will have access to Assessment Management System, a secure site maintained by ETS on behalf of the National Center for Education Statistics (NCES). By accepting this agreement, you also agree to keep information from the site confidential as outlined below.
NCES is authorized to conduct NAEP by the National Assessment of Educational Progress Authorization Act (20 U.S.C. § 9622) and to collect students’ education records from education agencies or institutions for the purposes of evaluating federally supported education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3) and 99.35). All of the information you provide may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except as required by law (20 U.S.C. § 9573).
NAEP collects data in a manner consistent with Family Educational Rights and Privacy Act (FERPA) privacy conventions governing the release of student data. Generally, schools must have written parental permission in order to release any information from a student’s education record. However, FERPA allows schools to disclose those records, without consent, to organizations conducting certain studies for or on behalf of the school [34 CFR Part 99.31(a)(6)(i)].
As a study authorized by the U.S. Secretary of Education, NAEP is permitted to obtain personally identifying student information without written parental permission. Even so, FERPA stipulates that data collection must be conducted in a manner that does not permit personal identification of parents and students by individuals other than representatives of the organization, and that the information is destroyed when no longer needed for the purposes for which the study was conducted [34 CFR Part 99.31 (a)(6)(iii)(C)(4)].
NAEP fully conforms to the requirements of the Family Educational Rights and Privacy Act of 1974 (FERPA) [20 U.S.C. 1232g; 34 CFR Part 99]. The NAEP procedures and data collection are FERPA compliant. FERPA compliance is ensured through stringent confidentiality requirements governing data transmission, cloud data storage, and personnel protocols, all designed to safeguard personally identifiable information (PII) in accordance with federal regulations. Data is encrypted during transmission using SSL/TLS 1.2 or higher, and data at rest is protected using AES-256 encryption and other advanced encryption standards within a FedRAMP-compliant cloud infrastructure that adheres to FISMA security controls. Access to data is tightly controlled through multi-factor authentication (MFA) and role-based access control (RBAC) to ensure that only authorized users can access sensitive information. In alignment with FERPA guidelines, all individuals, including contractors and school personnel are required to sign confidentiality assurances, pledging to maintain the privacy and security of education records and to exercise reasonable care to prevent unauthorized access to information in their possession.
Acknowledgment
As a representative of your school working on NAEP, you will have access to personally identifying student information. By accepting this agreement, you are certifying that you are authorized to handle and process NAEP information on behalf of your school, and that you will keep the information secure and confidential.
First and last name
Email
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From: naep-ams@naepnpd.org 
Subject: Account Activation for NAEP AMS – Time Sensitive 

Dear [First name] [Last name], 

You were identified to support the National Assessment of Educational Progress (NAEP) as [Role] for [School/District Name]. Please activate your NAEP Assessment Management System (AMS) account to begin using the AMS. The AMS will be your main resource for preparing for the upcoming NAEP assessment.  

Important: This Activate AMS Account link in this email is unique to your AMS account activation. Please do not forward or share this email with others.  

Thank you in advance for your support.  
Select the Activate AMS Account button below to review additional instructions and complete your NAEP AMS account activation.
Activate AMS Account  
 
This link expires in <XX> days.  
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[image: Screenshot of NAEP AMS Account Activation webpage providing instructions for users to activate or manage their Login.gov account linked to AMS. The page includes three options indicating an AMS user's current Login.gov account status, next steps, and buttons labeled "Create an account," "Sign in with," and "Manage account" for Login.gov. A notification box emphasizes the need for a connected Login.gov account and provides a field that displays the user's AMS account email address. An additional border around the Manage account at Login.gov option highlights the option the reader should select to connect their Login.gov account to their AMS account email address.][image: ]
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[image: Screenshot of a login.gov confirmation page with login.gov and Education Department logos at the top. The page instructs the user to check their email for a link to confirm their email address and continue account creation. Page includes options to resend confirmation email or use a different email address.][image: ]
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Upon selecting the AMS Account Activation link in the NAEP AMS Account Activation email, users are directed to the NAEP AMS Account Activation home screen.
[image: ]










Users must have a Login.gov account that is connected with their AMS account email address. Steps to complete AMS account activation depend on the user’s current Login.gov account status. Instructions outlining NAEP AMS account activation process with detailed step by step instructions (based on a users Login.gov account status) and Frequently Asked Questions (FAQs) are available for download from the NAEP AMS Account Activation home screen. 
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Assessment Logistics 
[image: A screenshot of a chat

Description automatically generated]
From the school summary page, schools will access the assessment logistics section by selecting the Manage button. 
 
 
On this page, schools will provide details about logistical information for assessment day that includes: 
1. School start and end time 
2. Assessment Groups 
3. Schedule Groups 
4. Student Group Details 
5. Health and Safety Protocols 
6. Parking and Arrival 
· Checking In 
· Classroom Protocols 
· Special Circumstances 
· After the Assessment 
A tutorial video (see Appendix I22) is provided to support users working throughout assessment logistics. Additionally, a “Room layouts for NAEP assessments” resource is also available in the assessment logistics section for review.  
 
In the schedule groups section, schools will receive a warning if there are not three hours between the start of the first group and second group. 
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In the after the assessment section, schools can select from the following options for distributing certificates of community service and student dismissal: 
· Certificates of community service 
· The NAEP team should give the certificates to students after the assessment. 
· The NAEP team should give the certificates to me. 
·  We will not offer certificates of community service to students. 
· Dismissal options 
· Option 1: Dismiss as a group once the last student has finished (students with extended time or late arrivals will be dismissed later, if needed). 
· Option 2: Dismiss students as they finish but no earlier than 70 minutes after students begin the assessment. 
· Option 3 (grade 12 only): (For schools using flexible start times) Dismiss students individually as they finish. 
 
 







Schools participating in NAEP with school devices 
Assessment groups Tile (Only for School Device Model)
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This tile only appears for schools participating in NAEP with school devices. It describes the three different grouping options and outlines the requirements of school staff support on assessment day. Grouping options are as follows: 
· Option 1: Assess students at two different times. A school staff member is encouraged to remain in the assessment location. 
· Option 2: Assess students in two locations at the same time. A school staff member is required to remain in each assessment location. 
· Option 3: Assess all students in one location at the same time. A school staff member is required to remain in the assessment location.  
 
 
Schools participating in NAEP with NAEP devices 
Schedule Groups Tile 
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For NAEP device school there will have additional instructions provided about the start of Group A and start of Group B.  
 
Schedule groups pop-up: 
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Student group details pop-up: 
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Email with NAEPQ URL (SQ version) 
To: NAEP SQ Respondent 
Subject: NAEP School Questionnaire – Link 
[image: Group 1075472868, Grouped object] 
 
Dear [SQ Respondent Name],  
 
Thank you for supporting the National Assessment of Educational Progress (NAEP).  
 
· Select the questionnaire link below or copy/paste into your browser.  
· See separate email for the access code, the subject is NAEP School Questionnaire – Access Code. 
· [Grade/Age] [4/8/12] students at [school name] will take the assessment on [assessment date]. Please complete the questionnaire before this date. It takes approximately [Grade 4/8/12 =20] minutes to complete, and does not have to be completed in one visit. 
 
[NAEPq link]  
 
For technical assistance, contact the NAEP Help Desk at 1-800-283-NAEP (6237) or naephelp@westat.com. 
 
 
 
 
 















Email with NAEPQ Access Code (SQ version) 
 
To: NAEP SQ Respondent 
Subject: NAEP School Questionnaire – Access Code 
 
[image: Group 24, Grouped object] 
 
Dear [SQ Respondent Name],  
 
Thank you for supporting the National Assessment of Educational Progress (NAEP).  
 
You should have a separate email with the NAEP School Questionnaire link for [school name]. The Access Code is available below. 
 
[Access Code] 
 
For technical assistance, contact the NAEP help desk at 1-800-283-NAEP (6237) or naephelp@westat.com. 
 
 
 
 




Email with NAEPQ URL (TQ version) 
To: NAEP TQ Respondent 
Subject: NAEP Teacher Questionnaire – Link 
[image: Group 440728142, Grouped object] 
 
Dear [TQ Respondent Name],  
 
Thank you for supporting the National Assessment of Educational Progress (NAEP).  
 
· Select the questionnaire link below or copy/paste into your browser.  
· See separate email for the access code, the subject is NAEP Teacher Questionnaire – Access Code. 
· [Grade] [4/8] students at [school name] will take the assessment on [assessment date]. Please complete the questionnaire before this date. It takes approximately [grade 4=30, grade 8=20] minutes to complete, and does not have to be completed in one visit. 
 
[NAEPq link] 
 
For technical assistance, contact the NAEP help desk at 1-800-283-NAEP (6237) or naephelp@westat.com. 
 
 
 
 
 
 


Email with NAEPQ Access Code (TQ version) 
 
To: NAEP TQ Respondent 
Subject: NAEP Teacher Questionnaire –  Access Code 
 
[image: Group 53, Grouped object] 
 
Dear [TQ Respondent Name],  
 
Thank you for supporting the National Assessment of Educational Progress (NAEP).  
 
You should have a separate email with the NAEP Teacher Questionnaire link for [school name]. The Access Code is available below. 
 
[Access Code] 
 
For technical assistance, contact the NAEP help desk at 1-800-283-NAEP (6237) or naephelp@westat.com. 
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The District Summary page consists of “tiles” (primary sections), each containing certain information for viewing/editing data and/or features for completing specific NAEP operational tasks. Tiles become operational at the opening of the assessment cycle for a given NAEP administration year and remain available through the end of assessment cycle. 
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Provide District Characteristics 
The Provide District Characteristics tile displays important district information including district name, address, phone, and website information, which authorized district users should review and update as needed as they begin their assessment preparation activities. The tile also displays the number of schools selected (sampled) to participate in the NAEP administration. Users are directed to the Schools list (table) by selecting the “View All” link. The corresponding schools listed are limited to the selected schools within the district.
Schools List (table)
 














Note. Tags are not displayed to district users. They are reserved for internal NAEP staff reference/use (e.g., Field Staff)


District Information (Edit Mode)
District Name, Phone and Address are prepopulated based on data provided in the School Sample file – Common Core Data. School or District staff are responsible for ensuring the accuracy and updating accordingly.








  Note. The LEA ID is not an editable field.

Manage the School Technology Survey
The Manage the School Technology Survey tile is used to access the School Technology Survey (STS) Manager where district users can select one or more school surveys to complete, review or edit (prior to submission), review STS statuses and assessment model assignments by school, and assign application installers/send application installer notifications.
[image: ]


Manage Team
The Manage Team tile serves two purposes. The first is to invite (register) school users. The second is to monitor and edit the district team, as needed. Only authorized district users (in addition to internal NAEP staff [e.g., State Coordinators] can manage (invite/edit) district users. 
[image: ]
Manage Team (Invite/Edit Mode)
[image: ][image: ]
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Manage Questionnaires 
From the school summary page, schools will access and update this section by selecting Manage.  
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After selecting Manage on this page, schools will identify teacher and school questionnaire respondents to complete questionnaires. There are only teacher questionnaires for grades 4 and 8 schools. Schools will be able to monitor the completion status of each questionnaire respondent and send the questionnaire links and password emails. 
Schools will also match students with their teachers.  
A tutorial video (see Appendix I22) is provided to support users working throughout Manage Questionnaires. Additional resources are also available for download in the Manage Questionnaires section for review: 
· NAEP Survey Questionnaires 101 
· Facts for Teachers 
[image: A screenshot of a survey questionnaire
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Edit a school questionnaire respondent  
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Add a teacher questionnaire respondent 
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Edit a teacher questionnaire respondent  
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Match students with teachers 
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Edit a school questionnaire respondent  
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Add a teacher questionnaire respondent 
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Edit a teacher questionnaire respondent  
[image: A screenshot of a chat
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Match students with teachers 
 [image: A screenshot of a phone

AI-generated content may be incorrect.] 



[bookmark: _Toc222760424]Appendix I10: Draft 2027 Non-Disclosure Agreement
District and/or school staff, and external observers, may be present in the assessment location during an administration.  Non-disclosure agreements are required to be signed by all observers or district/school staff present in the assessment location. Field staff are responsible for collecting the non-disclosure agreements prior to the start of the assessment and may use the Assessment Management System for this purpose. The electronic version of the non-disclosure agreement is accessed via the Assessments Menu within the AMS. Field staff trigger the NDA to appear by clicking the “Sign NDA” button for individuals to electronically sign. The AMS stores the records and displays the list of all electronically signed NDAs collected for the school.
Non-Disclosure Agreement (English)
[image: A screenshot of a computer
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Non Disclosure Agreement Text
We welcome you to the NAEP assessment
NAEP NON-DISCLOSURE AGREEMENT
The National Assessment of Educational Progress (NAEP) is often referred to as The Nation’s Report Card. NAEP monitors what U.S. students know and can do in key subject areas at the elementary, middle, and high school levels and provides reliable student achievement profiles to educators and the public. NAEP is the largest continuing and nationally representative assessment to chart trends in student achievement across our nation. Since 1969, NAEP has been successful because of the support of teachers and school staff whose students participated in the assessment.
By being present and/or assisting during the assessment, you will help emphasize to the students the importance of their taking the assessment seriously. You have the advantage of knowing some or all of the students and the protocols of the school. The NAEP representative may ask for your assistance in these areas.
We respectfully ask for your cooperation in following these important guidelines while participating in NAEP to ensure the validity of the assessment.
NAEP representatives are thoroughly trained to administer the tests to students to ensure the highest level of validity of the test results. They have a script they must read to the students verbatim to maintain the consistency of the instructions to students across the nation. NAEP representatives have been directed not to answer any questions the students may ask about the assessment questions but to encourage the students to do the best they can. In talking to a student about his or her assessment, you may be inadvertently compromising the results.
Any conversation during the assessment could be disruptive to students and may affect their ability to concentrate.
The security of the assessment items is a very important part of NAEP. No one other than the student is to read the questions. NAEP representatives have signed a security affidavit and, since you have access to the assessment items, we ask the same of you. You are welcome to view sample questions at The NAEP Questions Tool (nationsreportcard.gov) which provides examples of assessment questions asked in previous years in all NAEP subjects.
You may also download Sample Question Booklets online at Sample Booklets - Experience an Assessment | NAEP (ed.gov), which includes assessment directions as well as links to sample NAEP assessment questions and survey questionnaires that explore students’ activities and characteristics related to education and the subject being assessed.
If assisting with an accommodation session, you may
· encourage students to review their answers upon completion of a section;
· allow students to take a break between sections when the NAEP representative indicates they can;
· make minor modifications to the script to shorten or simplify the introductory statements; and
· answer student questions according to the guidelines provided by the NAEP representative.
If assisting with an accommodation session, you may not
· provide assistance on assessment items (Students may seek validation on certain items; you may not indicate verbally or nonverbally your recommendations. Instead you are encouraged to remind students to answer the questions to the best of their ability.) or;
· allow any student to use accommodations/adaptations on the assessment that are not indicated in the student’s IEP/Section 504 Plan or that are not normally used by the student during testing.
Affidavit of Nondisclosure
I do solemnly swear (or affirm) that when given access to the subject NCES database or file, I will not
· use or reveal any individually identifiable information furnished, acquired, retrieved, or assembled by me or others, including secure assessment booklets or items, under the provisions of Sections 408 and 411 of the National Education Statistics Act of 1994 (20 U.S.C. 9001 et seq.) for any purpose other than statistical purposes specified in the NCES survey, project, or contract;
· make any disclosure or publication whereby a sample unit or survey respondent could be identified or the data furnished by or related to any particular person under this section can be identified; or
· permit anyone other than the individuals authorized by the Associate Commissioner of the National Center for Education Statistics to examine the individual reports.
The penalty for unlawful disclosure is a fine of not more than $250,000 under 18 U.S.C. 3571 or imprisonment for not more than 5 years under 18 U.S.C. 3559, or both. 
First and last name:  _________________________________________________
Email:  _____________________________________________________
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Parent/Guardian Notification (English) 
From the school summary page, schools will access and update this section by selecting Manage.  
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After selecting Manage on this page, schools will indicate how they notified parents and guardians, who was notified, and what date they were notified prior to the assessment. Schools will then download a PDF of the parent notification letter to distribute to parents and guardians. Schools are also able to download a translation notice to provide to parents or guardians as needed.  
In the Contact information section, schools can select the contact information to include in the letter from the following options: 
· Contact information to include in the letter  
· Principal’s contact information 
· School coordinator’s contact information  
 
In the parent/guardian notification details section, schools can select from the following options for “How were parent/guardians notified” and “Parent/guardians who received the letter:” 
· How were parent/guardians notified  
· Mailed letter 
· Emailed letter 
· Letter sent home with students  
· Posted notice in newsletter 
· Other  
· Parent/guardians who received the letter 
· Parent/guardians of sampled students only  
· Parent/guardians of all grade <X> students 
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Provide School Characteristics 
The school summary page – provide school characteristics section organizes all information that the school should review and provide as they begin assessment activities. Schools will use the provide school characteristics section to edit their school name, address, phone and website information, and also provide grade level information including student enrollment numbers, year-round calendar/multiple tracks, winter break dates, and whether the school is a charter school. 
[bookmark: _Toc200717110][bookmark: _Toc201157969][bookmark: _Toc206664115][bookmark: _Toc207180804][bookmark: _Toc207274176][image: ]School Information (Edit Mode)
School Name, Phone and Address are prepopulated based on data provided in the School Sample file – Common Core Data. School or District staff are responsible for ensuring the accuracy and updating accordingly.

 





Grade Information (Edit Mode)
[image: ]
Note. Additional follow up response fields dynamically appear based on selected response to questions. All possible questions/prompts are shown.


Manage Team
The Manage Team tile serves two purposes. The first is to invite (register) school users. The second is to monitor and edit the school team, as needed, and view NAEP Team members supporting the school. Only authorized school and district users can manage (invite/edit) school users. NAEP Team members are displayed as view only.
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Note. The Application Installer role differs from other school level roles as it does not provide access to the AMS, therefore management of the Application Installer does not include an invitation component but is used for purposes of identifying and sending/resending the Application Installer notification.
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Take/Review the School Technology Survey
The School Technology Survey (STS) tile is used to access a school’s survey. Text displayed in the tile is dependent on the completion status of the STS or STS window. Once a survey is completed or the STS window closes (for schools with surveys that are not yet started or in progress) the button and corresponding text displayed changes.
[image: ]During STS Window: Not yet started and In progress surveys



[image: ]During STS Window: Completed surveys or After close of window: Not yet started and In progress surveys
Imp
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Provide Student Information 
From the school summary page, schools will access this section to provide student information by selecting the Manage button, as shown below (bottom-right). 
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Student Demographic Information  
On this page, schools will need to review both the student demographic information and students with disabilities and English learners tabs.  
On the student demographic information tab, schools will review student demographic data and update any inaccurate information or provide missing information. The “Economically disadvantaged status” column may be hidden from this table if the state does not require the school to submit this data. This is where schools will identify students with a Section 504 Plan who require accommodations.  
A tutorial video (see Appendix I24) is provided to support users working throughout Provide Student Information section. Additional resources are also available for download: 
· How to provide student demographic information 
· How to provide information for students with disabilities and English learners 
· Inclusion on NAEP fact sheet 
· Inclusion policy for students with disabilities 
1. Inclusion policy for English learners 
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AI-generated content may be incorrect.] 
[image: A screenshot of a computer

AI-generated content may be incorrect.][image: A screenshot of a computer

AI-generated content may be incorrect.] 
 
From the table, schools can make single edits or multiple edits. To make multiple student edits, schools select the number of students from the left-hand column, then use the Category and Change to drop-down menus to apply the changes.  
 
A single student edit is made from the following pop-up:  
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Boxes that appear in the “Select why student is not participating in the assessment” section are dynamically displayed depending on prior student information provided. 
Not participating options are as follows: 
2. Not enrolled at the school 
3. Enrolled but never attends campus 
· Student listed in error  
· Attends all classes full-time virtually 
· Parent refusal 
· Student refusal 
· School refusal 
· Students with a disability (students who are SD only: Meets (or met) participation for alternative state assessment) 
· English Learner (students who are EL only: Enrolled in U.S. schools for less than 1 year prior to the NAEP assessment) 
 
Student with a disability and English Learners 
From this table, schools will provide information for students identified as students with disabilities and/or English Learners. Schools will also select NAEP-provided accommodations, if needed by the student. 
 
 
From the table, schools can make single edits to update a student’s information. Schools edit a single student from the following pop-ups: 
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From the table, schools can make single edits to update a student’s information. Schools edit a single student from the following pop-ups: 
 
SD/EL Details: Draft 2027 Science 
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UDEs: Draft 2027 Science 
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Additional Accommodations: Draft 2027 Science 
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[bookmark: _Toc222760428]Appendix I14: 2027 Request Help (NEW)
 
Users can access and view the contact information for the NAEP help desk by clicking the Help button in the top Menu bar.  
[image: ] 
 
 
[image: ] 
Note. NAEP Help Desk hours vary throughout the assessment cycle. 
 
 


[bookmark: _Toc222760429]Appendix I15: Draft 2027 Schedule Assessment Planning Meetings
Schedule Assessment Planning Meetings 
From the school summary page, school coordinators are able to schedule the assessment planning meeting with their NAEP representative by selecting the schedule or reschedule assessment planning meeting button to their corresponding meeting. 
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On the modal pop-up, the school coordinators will be able to select a date and time that their NAEP representative is available and schedule the assessment planning meeting to review and confirm school information prior to assessment day. 
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[bookmark: _Toc222760430]Appendix I16: 2027 School Summary Page (NEW)
The School Summary page consists of “tiles” (primary sections), each containing certain information for viewing/editing data and/or features for completing specific NAEP operational tasks. Tiles become operational at different points throughout the administration cycle in support of, and alignment with, school recruitment, student sampling, preassessment readiness activities, and school and teacher questionnaire management. The page features badges and banners to display important reference information at the top of the page to support system users that conditionally appear, change or are removed at different points in time. A Task List navigation menu is also provided on the School Summary page. [image: Group 35, Grouped object]
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[bookmark: _Toc222760431]Appendix I17: 2027 School Technology Survey (NEW)
The School Technology Survey (STS) is used to determine assessment model assignments (School Device, NAEP Device) for individual schools.
Notes:
· District respondents may complete surveys for one or more schools within a single session or across multiple sessions anytime during the survey response window. District and state respondents select the school(s) they wish to respond to from the School Technology Survey Manager.
· School level respondents are limited to responding to a single school survey only and may complete the survey within a single session or across multiple sessions anytime during the survey response window.
· Responses are automatically saved as a respondent navigates through the survey (e.g., advances to a different question via Save and Continue button). 
· Respondents may return to previous question via the Previous Question button. Responses are not automatically saved as a response is provided or when a prior response is changed. When navigating to a previous question, respondents will be provided with two options for proceeding if they have made a change to a response (single school survey) or one or more responses (multi school survey): Save and Continue, Cancel.
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· Ability to Exit Survey is provided on each question. Upon clicking Exit Survey, respondents are provided three options for proceeding: Save and Exit, Keep Working, Exit without Saving.


[image: A screenshot of a survey
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· (Multi School) Respondents have the ability to “Save” work in progress on a question by selecting the Save button. Responses up to that point saved and user remains on current question.
· (Single and Multi School) – Responses are automatically saved when respondent clicks Save and continue button and user is navigated to the next question.
· An option to clear responses is provided for selected response questions. Clear response does not apply to open ended text box responses.
· (Single School) – Clear response button removes response provided on the question.
· (Multi School) – Clear response button provided for each school listed - removes response for a specific school.
· Questions 1-5 are School Device eliminating questions:
· (Single School) If a response is provided that eliminates the option for using School Devices, a “Submit Survey” confirmation pop up will appear upon clicking the Save and continue button.


[image: A screenshot of a survey
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· (Multi School) - Schools for which an eliminating response is provided on any of questions 1-5, the school will remain shown on subsequent questions but will be disabled (greyed out) and will not require additional responses to be provided. If an eliminating response is provided for all selected schools a “Submit Survey” confirmation pop up will appear upon clicking the Save and continue button.


[image: ]

Prior responses may be changed prior to submission of the survey by any permissioned user with editing rights. Users changing existing responses will be shown a pop-up providing two options for proceeding: Cancel and Continue.


(Single and Multi School)
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· Respondents may advance to the next question without making a selection for multiple choice and open-ended text box questions. If responses are missing, a message will be displayed alerting respondent of missing responses upon clicking the Submit button at the end of the survey. School surveys may not be “submitted” without a response provided for each question.

(Single School) – Submit Survey: No Incomplete Responses

[image: A screenshot of a survey
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(Multi School) – Submit Survey: No Incomplete Responses


[image: A screenshot of a survey
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(Single School) – Submit Survey: Incomplete Responses
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(Multi School) – Submit Survey: Incomplete Responses for some schools
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(Multi School) – Submit Survey: Incomplete Responses for all schools


[image: ]
Note. Submit button is disabled

· For multi school survey submissions, any schools with a complete set of responses will be successfully submitted and classified as “Complete”. Schools identified as missing responses in the message will not be submitted and will be classified as “Incomplete”. School surveys in incomplete status will remain open for completion any time during STS window. 
· Once a school survey is submitted it is locked for further editing by District or School staff. Staff needing support must contact the NAEP Help Desk or their NAEP State or TUDA Coordinator to make further edits during the survey window.
· Once the survey window has closed no further editing is permitted.
· eNAEP Download Center URL((https://enaep.naep.ed.gov/download-center/resources/index.html) can be accessed via hyperlinks on the STS introduction page and within each question: 


School Technology Survey Manager
(Multi School Only)

[image: ]

Survey Text: 
Survey Selection
Please select the school(s) for which you wish to complete or update a survey response, then click Open Selected Surveys below.
You may select schools individually or by using the provided table filters.
Note: Model eligibility (School or NAEP devices) will be determined and displayed for each school upon survey submission. Schools eligible to use school devices must designate an application installer below or from the Manage Teams tab on the School Summary page.   
· App installer may be designated for a single school using the Assign Installer button in the school listing.
· App installer may be designated for multiple schools by selecting the schools and using the Assign Installer button above the schools table.

Notes:
· Application installer name (with green tag) identified in Application Installer column if Application Installer information previously provided via Team Management tile in Schools summary section of AMS or via the STS Manager.
· Schools in “Completed” status and identified for “NAEP Device” are shown with “Not Applicable” in Application Installer column.
· Schools in “Completed” status and identified for “School Device” model with no Application Installer previously identified have “Assign Installer” (red tag) shown in Application Installer column
· Click on “Assign Installer” (red tag) or name of App Installer (green tag - if previously provided) – opens pop-up to enter/edit App installer information.
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· Application Installer may be identified/entered for one or more selected schools via the Assign Installer button
· Click on Export button provides report in (XLXS format) – matched to any school selection criteria applied.
· Click on Resend Notification button sends App Installer Instruction email (a.k.a., eNAEP Download Center Notification) to App Installer identified at selected schools. Pop-up confirmation is shown to confirm intent to send email.
[image: A screenshot of a email notification
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· Open Selected Survey(s) button navigates user to survey introduction.


Introduction
(Single and Multi School)
[image: ]

.


Confirm Operating System Requirements
(Single School)
[image: ]<versions>


Respondents selecting “None have Window OS or Chrome OS” are displayed and additional question (required response) on the page.
Question 1a:
(Required) Select the operating system(s) of devices the school has available. Select all that apply. 
· [image: ]macOS
· iOS (iPad)
· Other



(Multi School)
[image: ]

If “None” selected an additional question (Question 1a - required response) becomes available within a modal on the page via the “Add Details” button that appears. The button label converts to “View/Edit” once the question has been responded to.
 [image: ]

Question 1a: Pop-up Modal (when applied to a single school)








[image: ]Question 1a: Pop-up Modal (when applied to All Schools)









Confirm Physical Keyboard Requirements
(Single School)
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(Multi School)
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Confirm Device Availability
(Single School)
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(Multi School)
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Device Management
(Single School)
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(Multi School)
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Security Policies
(Single School)
[image: ][image: ]
If yes response selected open-ended text box (required response) becomes enabled
(Required) Provide security concern details.
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(Multi School)

[image: ][image: ][image: ][image: ]
If “Yes” selected an additional prompt (open ended response) becomes available within a modal on the page via the “Add Details” button that appears. The button label converts to “View/Edit” once the prompt has been responded to.
Add comment box (when applied to a single school)
[image: ]
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Add comment box (when applied to All Schools)
(Required)
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Upon clicking “Submit” on last question respondent navigated to end of survey “Submit Survey” message.

Ready to submit Pop-Up
(Single School)
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(Multi School)
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Thank You
(Single School)
	
[image: A screenshot of a computer survey
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STS Manager After Close of STS Window
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The School Technology Survey (STS) is closed on <date>.
Select the school(s) for which you wish to view survey responses, then click Open Selected Surveys.

You may select schools individually or by using the provided table filters.

Notes: 

· The Survey status column reflects the status as of the close of the STS window.
· The Assigned model column reflects the current assigned model.
· Schools assigned School Devices must designate an application installer below or from the Manage Teams tab on the School Summary page. 
· App Installer may be designated for a single school using the Assign Installer button in the school listing.
· App installer may be designated for multiple schools by selecting the schools and using the Assign Installer button above the schools table.




[image: ]

[bookmark: _Toc222760432]Appendix I18: Draft 2027 Support Assessment Activities
Support Assessment Activities 
From this section, schools can download documents such as the Teacher Notification Letter, List of Participating Students, and Student Appointment Cards to help support assessment activities. 

Note. List of materials appearing in Support Assessment Activities tile is dependent on a school’s assessment device model (e.g., List of Students for Device Application Installation only appears for schools assigned to School Device Model).
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 Teacher Notification Letter[image: A letter of appreciation for students
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List of Participating Students  
[image: A white sheet with text on it
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Student Appointment Cards – NAEP Device Schools  
  
 
[image: A appointment card with text and a picture of a group
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List of Students for Device Application Installation 
Schools assigned School Device model are provided an additional download (spreadsheet) in the Support Assessment Activities tile that contains a student list with the following data fields (column headers). 
· District 
· School 
· State School ID 
· Grade 
· First Name 
· Last Name 
· State Student ID 
· Verfication Code 
· School Coordinator First [name] 
· School Coordinator Last [name] 
· School Coordinator Email 
· School Principal First [name] 
· School Principal Last [name] 
· School Principal Email 
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[bookmark: _Toc222760433]Appendix I19: Draft 2027 Technical Logistics
 
Schools assigned to School Device model will access this section from the school summary page where they can provide and confirm Technical Logistics by selecting the Manage button. 

[image: A screenshot of a chat
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After selecting the Manage button on this page, schools will run the network diagnostic tool, answer additional questions about device setup, assessment location setup, spare devices, charging, and headphones. The schools will also identify a school staff member to provide technical support throughout the assessment. 
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[bookmark: _Toc206664147][bookmark: _Toc174533092][bookmark: _Toc174533966][bookmark: _Toc174976348][bookmark: _Toc193127469][bookmark: _Toc193184444][bookmark: _Toc196126933][bookmark: _Toc200700506][bookmark: _Toc200717140][bookmark: _Toc201138139][bookmark: _Toc201157999]Review the School Technology Survey (English)
Users click on the Review Survey button to review survey responses provided for the school.
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[bookmark: _Toc206664148][bookmark: _Toc206700058][bookmark: _Toc206750607][bookmark: _Toc207180836][bookmark: _Toc207274208]Confirm Device Readiness (English)
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Student checklist
[image: A screenshot of a computer
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School checklist 
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Toubleshooting Guide
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School staff are expected to run a network check and confirm wireless access points prior to the school’s scheduled assessment date. Users can Run the network check and confirm wireless access points by selecting the Edit button. 
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Users click the Run button to execute the network check via the Network Diagnostic Tool (NDT). NDT results are displayed to the user once the check is complete (up to two minutes). 
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[bookmark: _Toc206664150][bookmark: _Toc206700060][bookmark: _Toc206750609][bookmark: _Toc207180838][bookmark: _Toc207274210]Device Setup:
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[bookmark: _Toc207274213]School Staff Support
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Technical Logistics
From the school summary page, schools will access this section, where they can provide and confirm Technical Logistics by selecting the Manage button. 
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After selecting the Manage button on this page, schools will run the network diagnostic tool, answer additional questions about device setup, assessment location setup, spare devices, charging, and headphones. The schools will also identify a school staff member to provide technical support throughout the assessment. 
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[bookmark: _Toc222760434]Appendix I20: Draft 2027 Import Student Lists
State/TUDA coordinators, district staff, and school staff import lists of students in the selected grade/age cohort. This list is used for student sampling, and should include all demographic variables NAEP collects. Sampled students appear in the Provide Student Information tile. This means that the Import Students activity must be completed before the preassessment activities open (Date) on the School Summary page.
5. Schools, districts and field staff use the School Summary page to access Import Students.
6. Field staff perform this task on behalf of private schools.
7. State and TUDA coordinators use the Jurisdictions > Manage Student Imports to access Import Students
1. State and TUDA coordinators designate who will import students, and the due date. 
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Step 1 (Prepare File)
This page contains all the information to create an import file.  There are links to three Excel files that have headers that are known to the AMS and PDF sheet of instructions.  There is a set of accordion elements (Requirements) with the data definitions.  Users click Step 2 Upload button to proceed with file upload (step 2), mapping content (step 3), check for errors and warnings (step 4), and confirmation of student data provided (step 5).
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Step 2 (Upload)
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Step 3 (Map Contents)
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Step 4 (Check errors and warnings)
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Step 5 (Confirm)
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[bookmark: _Toc222760435]Appendix I21: Draft 2027 Import Student Lists, Instructions
Instructions for Preparing and Importing a Student Excel file [image: A logo with a star
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Requirements
NAEP needs a complete Excel file of students enrolled during the year-year school year for the selected grade(s) at your school. Schools selected for multiple grades should create separate files for each grade. NAEP uses this student list to draw a random sample of students to participate in the assessment. Include all students in the selected grade, even students who are typically excluded from other testing programs, such as students with IEPs (SD) and English Learners (EL), and students participating in virtual/remote learning. 
NAEP recommends using a Student List Template, which is available on the Assessment Management System website. If you create your own Excel file, use the same or similar header names. If you cannot submit your student data in an Excel file, contact the NAEP Help Desk at 1-800-283-6237 or naephelp@westat.com. 
The Excel file must contain the following information for each student: 
	Excel Header Name
	Format
	Notes

	State unique Student ID
	Numeric
	If available, do not use Social Security numbers

	First name
	Text
	Recommendation: If possible, include first and last names in separate columns. NAEP accepts names stored in a single column, which requires answering questions to determine how names are ordered/formatted.

	Last name
	Text
	

	Middle name or initial optional
	Text
	

	Grade in School
	4, 8, 12
	Include all students in the selected grade

	Homeroom/other locator optional
	Text or Numeric
	Optional, include if available

	Month of Birth
	Numeric
	Recommendation: If possible, include month and year of birth in separate columns. NAEP accepts birthdates in a single column too. Expected birth years for NAEP: grade 4 2013–2017, grade 8 2009–2013, and grade 12 2005–2010.

	Year of Birth
	Numeric
	

	Sex
	School-defined code
	Map school-defined codes to NAEP definitions. See pages 2-4.

	Race/Ethnicity
	School-defined code
	

	Economically Disadvantaged
	School-defined code
	

	Students with Disabilities (SD)
	School-defined code
	

	English Learner (EL) 
	School-defined code
	

	On-Break Indicator 
	School-defined code
	Only required for year-round schools

	ZIP Code optional
	Numeric
	5 or 9 digit format


NAEP Codes and Definitions
You will need to map your file’s school-defined codes to NAEP’s definitions for the following variables: Sex, Race/Ethnicity, Economically Disadvantaged, Students with Disabilities (SD), English Learner (EL). See NAEP definitions below.
Sex
Map your school’s codes to the following categories. 
6. Male
7. Female
8. Information unavailable at this time: If you currently do not have this information for one or more students, blank cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to this code to notify your NAEP representative of the need to collect the data at a later date.

Race/EthnicityNAEP offers three student list templates to accommodate different race/ethnicity formats. Your NAEP State Coordinator has designated the preferred template for your state. See the Downloads section of Step 1 Import Students.
Race/ethnicity in one column – Use when all race/ethnicity information is included in a single column. 
Race/ethnicity in two columns – Use when ethnicity (Hispanic, of any race) is included in a single column. Other race information is included in a separate column.
Race/ethnicity in six columns – Use when each of the six categories below have a dedicated column: Hispanic (of any race), White (not Hispanic), Black or African American (not Hispanic), Asian (not Hispanic), American Indian or Alaska Native (not Hispanic), and Native Hawaiian or Pacific Islander (not Hispanic). Responses from these six categories will determine the Two or More Races, not Hispanic category.
NAEP accepts race/ethnicity information in other formats. The formats above are the most common.




Map your school’s codes to the following categories:
7. Hispanic, of any race: A person of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish (but not Portuguese) culture of origin, regardless of race 
8. White, not Hispanic: A person having origins in any of the original peoples of Europe (except Spain), North Africa, or the Middle East 
9. Black or African American, not Hispanic: A person having origins in any of the Black peoples of Africa 
10. Asian, not Hispanic: A person having origins in any of the original peoples of the Far East, Southeast Asia, the Indian Subcontinent, including, for example, Cambodia, China, Japan, India, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam  
11. American Indian or Alaska Native, not Hispanic: A person having origins in any of the original peoples of North and South America (including Central America), and who maintains tribal affiliation or community attachment 
12. Native Hawaiian or Pacific Islander, not Hispanic: A person having origins in any of the original people of Hawaii, Guam, Samoa, or other Pacific Islands 
13. Two or More Races, not Hispanic: A person who identifies with two or more of the non-Hispanic categories above. 
14. Information unavailable at this time: If you currently do not have this information for one or more students, blank cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to this code to notify your NAEP representative of the need to collect the data at a later date.
15. School does not collect this information: Available to nonpublic schools only. When used, this code must be applied to all students. 

Economically Disadvantaged
Map your school’s codes to the following categories.
8. Yes, economically disadvantaged 
9. No, not economically disadvantaged
10. Information unavailable at this time: If you currently do not have this information for one or more students, blank cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to this code to notify your NAEP representative of the need to collect the data at a later date.

English Learner (EL)
Map your school’s codes to the following categories.
9. Yes, EL 
10. No, Not EL 
11. No, Formerly EL: If a student who has achieved full English proficiency, is monitored, and is included in EL subgroup for accountability reporting for 2 years (or 4 years depending on state policy) after exiting. Public schools, contact your NAEP State Coordinator if you have any questions about using this code. 
12. Information unavailable at this time: If you currently do not have this information for one or more students, blank cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to this code to notify your NAEP representative of the need to collect the data at a later date.

On-Break Indicator
For year-round schools only: Include students who will be on break/vacation on the scheduled assessment day along with all of the other students enrolled in the sampled grade. The Student List Template contains an “On Break” column for identifying students who will be on break/vacation by filling in “Yes.” If you are not using the template, create and provide data for an “On Break” column in your file.

Instructions for importing the student list
See the steps below for importing the student list.
Step 1: Prepare the Excel file and a legend
The legend should explain the file’s codes. The following NAEP variables involve school-defined codes:
10. Sex
11. Race/Ethnicity
12. Economically Disadvantaged
13. Students with Disabilities (SD)
14. English Learner (EL)
In the example below, a school uses five different codes for the Students with Disabilities variable. The legend explains how to “map” school codes to NAEP definitions.
School codes for Students with Disabilities
IEP
IEP + 504
504
No
Blank (no data in cell)

NAEP Definitions
Legend
IEP = 
IEP + 504 = 
504 = 
No = 

Blank = 
Yes, IEP
No, not SD
Information unavailable
Yes, IEP
Information unavailable
Yes, IEP
No, not SD
No, not SD


Step 2: Check your file, then upload
Prevent upload failures by resolving these common problems first.
11. Student records should be in one worksheet. Delete all other worksheets.
12. File should include all currently enrolled students in the selected grade. Delete any students that are not in the selected grade.
13. Include all required NAEP variables (see page 1 for full list). The following cannot be blank for any students: first name, last name, birth month/year, grade, and sex. Blanks for other variables are acceptable, you will add missing information later.
14. Check for duplicate students. Delete any duplicate student rows.
15. Header row for each required variable must be in row 1.
16. Blank rows should begin after the last student record. Delete blank rows between students.
17. Remove password protection. NAEP cannot process protected files.
Go to the Import Student List section on your school’s AMS page. Select Upload file.
Step 3: Map file contents
Use the completed legend for this step. The legend explains how to map each variable.
12. Map your file’s column headings to NAEP variables. This step is done automatically if you use NAEP’s Excel template or the same variable/header row names. 
1. The field names used by your database system may not have the same names as the NAEP variable. In this case, match the names of your columns to the names of the NAEP variables.
13. Map your school’s codes to NAEP definitions. In the repeated example below, the school code “IEP” is mapped to NAEP’s definition “Yes, IEP”, and so on. 
School codes for Students with Disabilities
IEP
IEP + 504
504
No
Blank (no data in cell)

NAEP Definitions
Legend
IEP = 
IEP + 504 = 
504 = 
No = 

Blank = 
Yes, IEP
No, not SD
Information unavailable
Yes, IEP
Information unavailable
Yes, IEP
No, not SD
No, not SD


Step 4: Check warnings
Information from the student list runs through a series of checks.
13. Review errors and warnings. NAEP compares the student list against two databases: previous NAEP assessments and Common of Core Data. Common Core of Data (CCD) is the Department of Education’s primary database on public elementary and secondary education in the United States. These comparisons generate errors and warnings to ensure demographics in the student list are accurate. Errors indicate a data issue that must be addressed. Warnings serve as prompts to review and confirm existing information, and do not always require changes to the student list. There are additional warnings that identify missing information and possible mapping problems.
14. Resolve errors and warnings. An error requires that a change be made to the student list that resolves the issue. After the change is made, the file needs to be resubmitted. Some warnings are resolved by adding missing information or editing existing information. Others require a review of how file contents are mapped, and possible changes if the mapping is incorrect.

Step 5: Confirm file
Review student counts and percentages for each variable in your file. This summary serves as a final check before submitting the file. Make sure these counts and percentages are representative of students in the selected grade at your school.


[bookmark: _Toc222760436]
Appendix I22: Draft 2027 Tutorial: Assessment Logistics

	Screen # 
	Screen content 
	Audio script 
	Media/images 

	1.  
	Assessment Logistics Section 
	[Voiceover]: The Assessment Logistics section is where you will provide all the logistical information needed for assessment day. This section contains details on:  
 
2. arriving at the school,   
3. start time and location for each assessment group,  
4. classroom procedures during the assessment, and   
5. dismissal procedures at the end of the assessment.   
 
	Show image of the assessment logistics section.  

	2.  
	Assessment Logistics Section 
	[Voiceover]: On the Assessment Logistics page, you will update each tile available. Not all the tiles listed below are visible to everyone—AMS hides the tiles that aren’t needed for your school’s assessment.   
	Show image of the assessment logistics section.  

	3.  
	Assessment Logistics Section 
	[Voiceover]: The School start and end time tile helps with scheduling the group start times to make sure the last scheduled group ends before the end of the school day.    
  
Click on the Edit button, enter or update the times, and click on the Save button.  
	Show image of start time and end time tile.  
 
Show updating start/end time.  

	4.  
	Assessment Logistics Section 
	[Voiceover]: The Assessment Groups tile is where you indicate if your students will take the assessment at the same or different times and in one or more locations.    
  
Click on the Edit button, select how students will be assessed, provide school assessment support contact information, and click on the Save button.  
	Show updating Assessment groups.  

	5.  
	Assessment Logistics Section 
	[Voiceover]: The Schedule Groups tile is where you update group start times and locations.  
  
Click on the Edit button for a group, update the time and location, and click on the Save button. Enter this information for each group.  
  
You will discuss the group times and locations with your NAEP representative.  
	Show image of Schedule Groups tile.  
 
Show updating a group time and location.  

	6.  
	Assessment Logistics Section 
	[Voiceover]: The Student Group Details tile is where you assign students to their groups.  
  
To assign a student’s group:  
3. Use the Sort by filter to find a student.  
4. Click on the pencil icon in the Group column   associated to the student.  
5. Select the correct group.  
6. Click on the Save button.  
	Show image of Student Group Details tile.  
 
Show sorting by group and updating their group.  

	·  
	Assessment Logistics Section 
	On the remaining tiles, the more detailed the responses, the better prepared the NAEP team will be before arriving at your school for assessment day.    
	 

	·  
	Assessment Logistics Section 
	[Voiceover]: The Health and Safety Protocols tile is where you provide specific health and safety protocols.  
  
Click on the Edit button, enter or update protocols, and click on the Save button.  
	Show image of Health and Safety Protocols tile.  
 
Show adding safety and health protocols.  

	1.  
	Assessment Logistics Section 
	[Voiceover]: In the Parking and arrival tile, indicate where the NAEP team should park and how you will notify them of school closures, etc.  
  
Click on the Edit button, enter or update the information, and click on the Save button.  
	Show image of the Parking and arrival tile.  
 
Show adding information in all 3 text fields (to show how fields expand).  

	1.  
	Assessment Logistics Section 
	[Voiceover]: The Checking In tile is where you provide NAEP Team check-in procedures and where they will meet the school coordinator.  
  
Click on the Edit button, enter or update the information, and click on the Save button.  
  
	Show image of the Checking In tile.  
 
Show adding information.  

	2.  
	Assessment Logistics Section 
	[Voiceover]: The Classroom Protocols tile is where you provide policies on student use of personal electronic devices and restroom breaks.  
  
Click on the Edit button, select an electronic device policy option, enter the restroom break policy, and click on the Save button.  
	Show image of the Classroom Protocols tile.  
 
Show adding information.  

	·  
	Assessment Logistics Section 
	[Voiceover]: In the Special Circumstances tile, enter the emergency contact and protocols.  
  
Click on the Edit button, provide a contact and phone number, indicate known interruptions and emergency protocols, and click on the Save button.  
	Show image of the Special Circumstances tile.  
 
Show adding information.  

	·  
	Assessment Logistics Section 
	[Voiceover]: The After the Assessment tile is where you indicate how end of the assessment tasks should be performed.  
  
Click on the Edit button, provide responses for each item, and click on the Save button.  
	Show image of the After the Assessment tile.  
 
Show adding information.  

	·  
	Assessment Logistics Section 
	[Voiceover]: If you have any questions about completing your tasks within the assessment logistics section of the Assessment Management System, please contact your NAEP representative or the NAEP Help Desk.  
	Show image of the assessment logistics  section. 


 




[bookmark: _Toc222760437][bookmark: _Hlk213937708]Appendix I23: Draft 2027 Tutorial: Manage Questionnaires

	Screen # 
	Screen content 
	Audio script 
	Media/images 

	3.  
	Manage Questionnaires 
	[Voiceover]: NAEP school and teacher questionnaires are administered online. The Manage Questionnaires section is where you will provide the names and email addresses of questionnaire recipients, send the questionnaire link and access codes, and monitor the completion of the questionnaires. This is also where you will match students taking the assessment with their teachers in grade 4 and 8 schools only.  
	Show image of manage questionnaires section.  

	·  
	Manage Questionnaires  
	[Voiceover]: There are 8 statuses for school and teacher questionnaires:  
1. Not identified – You need to identify the person who will complete the questionnaire and send them a link and access code.  
2. EMail not sent – respondent has been identified but email with link and access code has not been sent.  
3. Email queued – AMS is preparing to send the email.  
4. Email bounced – Email could not be sent. Verify the email address and resend it.  
5. Not started – The person you identified has the link and access code, but they haven’t started the questionnaire.  
6. In progress – They have the link and are working to complete the questionnaire.  
7. Competed – They have completed the questionnaire.  
8. Refusal – They will not complete the questionnaire.  
  
You may need to follow up with respondents to ensure they complete the questionnaire. You can send the link and access code to them again, if needed.  
	Show image of manage questionnaires section.  

	·  
	Manage Questionnaires  
	[Voiceover]: In the Manage School Questionnaire tile, you identify a respondent for the school questionnaire, send that person a link and access code to the questionnaire, and monitor their status. The respondent is usually the school principal, but you can designate a different school administrator, if needed.  
  
Click on the Edit button, enter the name and contact information, and click on the Save button. Click on the Send button to email them the link and access code to the questionnaire.  
	Show image of school questionnaire table.  
  
Show adding a principal and sending them an email.   

	·  
	Manage Questionnaires  
	[Voiceover]: The remaining tiles are for the teacher questionnaire which is only applicable for grade 4 and 8 schools.  
	Show image of teacher questionnaire table.   

	·  
	Manage Questionnaires  
	[Voiceover]: In the Manage Teacher Questionnaires tile, you identify the teachers and the subjects they teach to the students taking the assessment.  
  
To add a teacher, click on the Add Teacher button below the table, enter the name and contact information, and click on the Save button.  
  
To edit an existing teacher, click on the Edit button associated with the teacher, update the information, and click on the Save button.   
  
	Show image of teacher questionnaire table.   
  
Show updating an existing teacher.  
  
Show adding a teacher.  

	·  
	Manage Questionnaires  
	[Voiceover]: The Match Students with Teachers tile is where you match each student selected for NAEP with their teacher.  
  
If the student’s teacher does not appear in the list of teachers, add the teacher in the Manage Teacher Questionnaire tile above.  
	Show image of match students with teachers table.  

	·  
	Manage Questionnaires  
	[Voiceover]: You can match students to their teacher one at a time or in bulk (several at a time). Note that a student can only be matched to a teacher if the subject the student is being assessed on for NAEP matches the subject the teacher teaches.  
  
To match a student to a teacher, click on the Edit button associated with the student, select the teacher, and click on the Save button.  
  
To match students in bulk (several at a time):  
14. Click the box to the left of each student’s name you wish to match.  
15. In the Choose category box select “Teacher”.  
16. In the box to the right of that, select the teacher.  
17. Click on the Save button.  
  
	Show image of match students with teachers table.  
  
Show matching 1 student.  
  
Show matching 2-3 students at a time.  

	4.  
	Manage Questionnaires  
	[Voiceover]: Once teachers have been added and matched to students, you will return to the Manage Teacher Questionnaires tile to send emails with a link and access code to the questionnaire, and monitor their status.  
  
Click on the Send button associated with the teacher to email the link and access code to the questionnaire.  
  
After you send the first email, the button name changes to Resend Email. Click on this if you change a teacher’s matches or the teacher requests another email.  
  
	Show sending an email to a teacher  

	·  
	Manage Questionnaires section 
	[Voiceover]: If you have any questions about completing your tasks within the Manage Questionnaires section of the AMS, please contact your NAEP representative or the NAEP Help Desk. 
	Show image of manage questionnaires section. 


 



[bookmark: _Toc222760438][bookmark: _Hlk213937763]Appendix I24: Draft 2027 Tutorial: Notify Parents/Guardians 
 
	Screen # 
	Screen content 
	Audio script 
	Media/images 

	·  
	Notify Parents/ Guardians 
	[Voiceover]: The Notify Parent/Guardians section is where you will confirm that parents or guardians have been notified of the NAEP assessment at their school. All parents or guardians must be notified in writing before the NAEP team can conduct the assessment. This can be through letter, email, or notice in the school newsletter. In this section it is important that you document that the Parent/Guardian notifications have been sent.  
	Show image of notify Parent/Guardian page.  

	·  
	Notify Parents/ Guardians 
	The Contact information tile is where you enter the deadline for when parents and guardians need to inform you that their child will not be participating in NAEP. You also select one of the contacts provided to respond to their questions about the NAEP assessment. Your responses will prefill in the letter you download and distribute.  
  
Click on the Edit button, select the date and contact, and then click on the Save button.  
	Show image of contact information tile.  
Show updating information.  

	·  
	Notify Parents/ Guardians 
	The Download letter tile is where you download the completed letters.  
  
Click on the button to download the letter in English or in Spanish, as needed, and also the translation notice.   
	Show image of download letter tile.   
Show updating information.  
  
Show clicking the chevron next to the letters so the viewer sees the English and Spanish choices.  

	·  
	Notify Parents/ Guardians 
	The Certify parent/guardian notification tile is where you certify the parent/guardian letters were sent.  
  
Click on the Edit button, enter the date for the distribution of the notification letters. Certify you distributed them on the date indicated. Click on the Save button.  
	Show image of certify parent/guardian notification tile.  
Show updating information.  

	·  
	Notify Parents/ Guardians 
	The Parent/guardian notification details tile documents how the notifications were sent and who received the letters.  
Click on the Edit button, choose a notification method and who received the letters. Click on the Save button.  
	Show image of certify parent/guardian notification details tile. Show updating information.  

	·  
	Notify Parents/Guardians page 
	[Voiceover]: If you have any questions about completing your tasks within the Notify Parents/Guardians section of the Assessment Management System, please contact your NAEP representative or the NAEP Help Desk.  
	Show image of notify Parents/Guardians page 


 



[bookmark: _Toc222760439]Appendix I25: Draft 2027 Tutorial: Provide Student Information
	Screen # 
	Screen content 
	Audio script 
	Media/images 

	·  
	Provide Student Information  
	[Voiceover]: In the Provide Student Information tile, you will review and update student data to ensure it is accurate and complete. You will review and update students with a Section 504 that require accommodations. You will also review and update students identified as Students with Disabilities (SD) and/or English Learners (EL) and provide information on what accommodations (if any) they require for NAEP.  
	Show image of provide student information section.  

	5.  
	Provide Student Information  
	[Voiceover]: The student data is divided into two tabs:   
4. Student Demographic Information, and   
5. Students with Disabilities (SD) & English Learners (EL). (This includes 504 student accommodations.)  
  
You will need to review and update information as needed on both tabs so the data is accurate and complete.  
  
To help with your review:  
  
5. Click on the Review additional resources button for access to learn more about providing student information and NAEP inclusion policies.  
6. Click on the Export button in the highlighted tab to download the student data in PDF or XLS format.  
  
You can also use the filters.  
6. Click on the > and select a value, such as “Missing Data” to see all the students with missing data.  
7. Click on Clear all to remove all filters, or on the X of a listed filter to see more students.  
  
Pink highlighting indicates missing data.  
	Show image of student demographic information.  

	·  
	Provide Student Information  
	[Voiceover]: On the Student Demographic Information tab, you can edit data one student at a time or in bulk (several at a time).   
  
1. To edit a student, click on the Edit button associated with the student, select a value for each item on the pop-up, and save your work.   

2. To edit students in bulk (several at a time), click on the box to the left of the each student’s name you wish to make the same change to, in the Choose category box select a value (e.g.: Race/Ethnicity), in the box to the right of that choose the value (e.g.: Hispanic, of any race), and click on Save.   
  
	Show image of student demographic information and edit pop-up.  

	·  
	Provide Student Information  
	[Voiceover]: On the Students with Disabilities (SD) and English Learners (EL) tab, you can only update students one at a time.  
  
To edit a student’s information, click on the Edit button associated with the student, select a value for each item on the pop-up, and save your work.   
  
The popup includes all the information NAEP collects to assess students who may or may not need accommodations.   
  
The main sections cover SD, EL, and Universal Design Elements.  
  
Selection of certain values (e.g., Student should be assessed with accommodations) will display additional questions (e.g., select the accommodations needed).   
  
Make sure you scroll to the bottom of the pop-up before clicking on Continue.  
	Show modal popup for SD and EL students.  

	·  
	Provide Student Information Section 
	[Voiceover]: If you have any questions about completing your tasks within the provide student information section of the Assessment Management System, please contact your NAEP representative or the NAEP Help Desk. 
	Show image of student demographic information 


 



[bookmark: _Toc222760440]Appendix I26: Draft 2027 Tutorial: Technical Logistics

	Screen # 
	Screen content 
	Audio script 
	Media/images 

	·  
	Technical Logistics 
	[Voiceover]: The Technical Logistics section is where you will respond to questions about school devices, monitor device readiness, and work with the NAEP representative to prepare the devices and assessment location for assessment day.  
  
  
	Show image of technical logistics tile.  

	·  
	Technical Logistics 
	[Voiceover]: The Review the School Technology Survey tile is where you can see the name of the person who completed the survey and the date it was completed. You can also review the survey responses, which were used to determine if your school’s devices can support NAEP.   
  
Click on the Review Survey button to review the survey responses.  
	Show STS tile (do NOT click button to review survey).  

	·  
	Technical Logistics 
	[Voiceover]: The Confirm Device Readiness tile provides a summary of the school devices that have successfully had the application downloaded and confirmed.   
  
The NAEP Assessment application needs to be downloaded and confirmed on all the devices students will use. This important step needs to be completed 10 days before the assessment date. You or another designated school staff member can confirm the NAEP Assessment application is downloaded on all the student devices--or you can allow the students to confirm the application is downloaded on their devices.   
  
8. Click on the Students completing the device readiness steps link for a downloadable checklist for students.  
9. Click on the Completing the device readiness steps yourself link for a downloadable checklist for the person installing the application.  
10. Click on the NAEP Assessment Application Troubleshooting Guide link and the troubleshooting guide will download.  
  
For additional information, click on the eNAEP Download Center link.  
  
The total number of devices confirmed with the NAEP Assessment application are listed by operating system. To see a list of the devices that have been tested and passed (ready) or failed (not ready), click on the double box icon.   
  
Your NAEP representative will discuss details of completing this confirmation during the Assessment Planning Meeting.  
  
	Show image of Confirm Device Readiness tile.  
  
Click on each link.  
Click on the icon.  

	·  
	Technical Logistics 
	[Voiceover]: The Confirm the Bandwidth, Safelisting, and Wireless Access Points tile is where you will perform a network check and confirm the school wireless access points.  
  
Perform the network check before the scheduled Assessment Planning Meeting.   
  
To run the network check:  
1. Verify the device you’re using is on the school network.   
2. Click on the Run button for the Network check. It will take a few minutes to complete.  
  
To confirm the wireless access points:  
9. Verify that each assessment group has a location entered. If there is no location for an assessment group, return to the Assessment Logistics - Assessment Groups tile or Schedule Groups tile to enter this information.   
10. Click on the Edit button and enter or update the information.  
Click on the Save button.   
	Show image of Network Diagnostic Tool tile  
  
Show clicking the Network Check button, screen as it is running, and end result.  
Show answering the WAP questions. 
 

	6.  
	Technical Logistics 
	[Voiceover]: In the Device Setup tile, indicate  if the students will bring their devices to take the assessment, or if the devices will be set up in the location before they arrive.  
  
Click on the Edit button, enter or update the information, and click on the Save button.   
	Show image of Device Setup Tile.  
Show responding to question(s) and saving.  

	1.  
	Technical Logistics 
	[Voiceover]: In the Assessment Location Setup tile, indicate if the NAEP team may connect NAEP-provided administrative devices to the school Wi-Fi during the assessment, or if the school would prefer to provide devices instead.  
  
Click on the Edit button, enter or update the information, and click on the Save button.  
	Show image of Assessment Location Setup tile.  
Show responding to question(s) and saving.  

	2.  
	Technical Logistics 
	[Voiceover]: The Spare Devices, Charging, and Headphones tile is where you provide details about spare devices, earbuds, headphones, and device battery management.  
  
Accurate responses to these questions will ensure your NAEP representative has the necessary details about setting up the devices and assessment location on assessment day.  
  
Click on the Edit button, enter or update the information, and click on the Save button.  
  
	Show image of Spare Devices, Charging, and Headphones tile.  
Show responding to question(s) and saving.  

	3.  
	Technical Logistics 
	[Voiceover]: In the School Staff Support tile, indicate which school staff member familiar with the devices will be available throughout the day to ensure the NAEP assessment runs smoothly.   
  
The school staff identified to provide classroom management support in the Assessment Logistics - Assessment Groups tile can also provide technical support and are listed here. You also have the option to identify a different school staff member to provide this support  
  
  
Click on the Edit button, select or enter a staff member to provide support on assessment day, and click on the Save button.  
	Show image of meeting the NAEP Team on assessment day tile.  

	4.  
	Technical Logistics tile  
 
 
	[Voiceover]: If you have any questions about completing your tasks within the technical logistics section of the AMS, please contact your NAEP representative or the NAEP Help Desk. 
	Show image of technical logistics tile 
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NAEP Assessment Management System
2027 Account Activation Guide
The NAEP Assessment Management System (AMS) is an invitation-based secured web application for the National Assessment of Educational Progress (NAEP) that uses Login.gov (Department of Education) to authenticate AMS users. Upon invitation to the AMS, all invitees will receive a NAEP AMS Account Activation email from naep-ams@naepnpd.org with subject line “Account Activation for NAEP AMS – Time Sensitive”. The email contains a unique link specific to the intended recipient to initiate the NAEP AMS account activation process and corresponding Login.gov account setup.
This guide provides an overview of the NAEP AMS account activation process to orient users with their account activation. Additional guidance and instructions are available once account activation has been initiated.
1.  NAEP AMS Account Activation Email
When you have been invited to the NAEP AMS, you receive an automated NAEP AMS Account Activation email used to initiate your account activation. 
[image: ]Select the “Activate AMS Account” link to initiate and complete your account activation.
This invitation expires <XX> days after the email is received. Please contact the NAEP help desk at 1-800-283-6237 or naephelp@westat.com if your link expires and you need a new account activation email to be sent.
Note.
Note. Each account activation email is unique to the intended recipient and should not be shared with others.


1. NAEP AMS Account Activation
[image: ]You must have a Login.gov account that is connected with your NAEP AMS account email address in order to complete your account activation.

Steps to complete your NAEP AMS account activation are dependent on your current Login.gov account status:
1. If you do not have a Login.gov account, you will need to create one using your NAEP AMS account email address.
1. If you have an existing Login.gov account that is connected with your NAEP AMS account email address, you are all set. Follow the instructions to sign in with Login.gov (Department of Education) using your NAEP AMS account email address. · Your NAEP AMS account email address is connected with your Login.gov account if either:
1. Your email address used to create your Login.gov account is the same as your NAEP AMS account email address.
1. Your NAP AMS account email address is added to your Login.gov account

1. If you already have a Login.gov account that is not linked with your AMS account email address, you will first need to add your NAEP AMS account email address to your existing Login.gov account and return to complete your account activation. 
Note. Additional instructions are available from the NAEP AMS Account Activation screen detailing steps to complete your account setup based on your current Login.gov account status.



1. Complete your NAEP AMS account activation
To complete your NAEP AMS account activation, follow the instructions provided on the Account Activation screen and sign in to the AMS through Login.gov (Department of Education) using your NAEP AMS account email address.
[image: A screenshot of a login form

AI-generated content may be incorrect.][image: ]








1. [image: A screenshot of a computer

AI-generated content may be incorrect.]NAEP AMS access on subsequent visits (after account activation)
[bookmark: _Hlk220914894]After completing your AMS account activation (Steps 1-3), you must access the NAEP AMS on subsequent visits via https://ams.naep.ed.gov (NAEP AMS sign in page).
From the NAEP AMS sign in page, select “Sign in with Login.gov” and use your NAEP AMS account email address to sign in through the Login.gov (Department of Education) sign in screen.
Note. Upon successful authentication you will be automatically directed to the NAEP AMS. 
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B) students missing information

Students with disabilities and English learners  * Missing info

B) students with accommodations

O Exclusions

S ——
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Review the School Technology Survey

Review the School Technology Survey to confirm
the devices NAEP may use meet the minimum
specifications.

Schedule Assessment
Planning Meeting

Participate in a virtual meeting with the NAEP
team to review the assessment plan. Your NAEP.
representative will contact you about scheduling
this meeting.

Review the School Technology Survey

Meeting between NAEP representative and school

[ Friday,Jonuary 30  8:30AM- 8:30 AM Time Zone EST R Not Assigned.

[ virtual meeting link:

Reschedule Assessment Planning Meeting

Did this meeting happen? @) No () Yes

Is a follow-up meeting needed? (@) No

Select Review survey to review the school technology survey resuits.

QO ves
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help, contact the NAEP help de:

at naephelp@we

feasattony)

Assessment Management System

N ‘ EP Email
NATIONAL ASSESSMENT _

‘OF EDUCATIONAL
PROGRESS

Password )

Intended for Authorized Access Only

Paperwork Reduction Act (PRA) Statement

The National Center for Education Statistics (NCES) conducts the National Assessment of Educational Progress to evaluate federally supported education programs. All of the information you
provide may only be used for the purposes of research, statistics, and evaluation under the Education Sciences Reform Act of 2002 (ESRA; 20 U.S.C. § 9543) and may not be disclosed, or used, in
identifiable form for any other purpose except as required by law. Every NCES employee s well as every NCES agent, such as contractors and NAEP coordinators, has taken an oath and is subject
to.a jail term of up to 5 years, a fine of $250,000, or both if he or she willfully discloses ANY identifiable information about you in any unauthorized manner. Electronic submission of your
information will be monitored for viruses, malware, and other threats by Federal employees and contractors in accordance with the Cybersecurity Enhancement Act of 2015.

NCES estimates the time required to complete this information collection to average 270 minutes for schools that do not submit student sample information or 390 minutes for schools that
submit student sample information manually, plus an additional 10 minutes for each student identified as SD or EL, including the time to review instructions, search existing data resources,
gather the data needed, and complete and review the information collection. This voluntary information collection was reviewed and approved by OMB (Control No. 1850-0928). If you have any
comments concerning the accuracy of the time estimate, suggestions for improving this collection, or any comments or concerns regarding the status of your individual submission, please write
to: National Assessment of Educational Progress (NAEP), National Center for Education Statistics (NCES). Lyndon Baines Johnson Department of Education Building, 400 Maryland Ave., SW, Sth
floor, Washington, DC 20202, or send an email to: nces.information.collections@ed.gov.

When you have finished your work or need to stop and return later to finish, please LOG OUT of the system to preserve the security of the information contained within the Assessment N
Management System.

OMB No. 1850-0928 APPROVAL EXPIRES 8/31/2027

version- 26.12112p.
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PotfyBarEntzicuardians Notify Parents/Guardians Missing info A
The school coordinator must notify
parents/guardians before the NAEP assessment. Parent/guardians who received the letter D

R8 Parents/guardians of all grade 8 students
Notification

Notification method
Date

&1 Emailed letter
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Add New Students

Create and upload a complete list of all currently
enrolled grade 8 students at your school. NAEP.
compares this list against the original list
submitted in the fall to determine if there are
new students. Any new students have an
opportunity to be selected for the assessment.

Add New Students Completed

N/A

Reported grade 8
enrollment

Add New Students available
State Unique Student ID

Add New Students method

. Students added

Jan2

State unique student ID, 10 digits

Excel import

Select Manage to add new students.
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Assessment Logistics

Assessment Logistics Missing info A
The NAEP team uses this information to plan
e avioe s Where should the NAEP team park? Where will the school coordinator be before the Gen AT
assessment?
€% Notanswered fantai
& Notanswered
Arrival
How will students be dismissed (select option)? Time

AR Notanswered

T ——
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Technical Logistics

Confirm devices are ready, complete checks to
confirm the school's WiFi meets minimum
requirements, and provide other details about
school devices to prepare for the NAEP
assessment day.

cs Missing

Device Validation

Estimated number of devices Operating system Number of devices ready Date and time of last device
required Chromeos 3outof3 update
28 Dec 8, 2025 at 10:44 am

How will the devices be set up for the NAEP assessment in the assessment location?

Students will bring the devices with them to the assessment location.

.
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Badges

Badges provide users with quick at-a-glance reference to key dates, statuses and other information. The
following badges appear in the system:

School Technology Survey (STS|

Bl————0

Note. Interactive badge displayed during the STS window until the school's survey is submitted (completed).

[ School Technology Survey: Not started

o Possible statuses include:
o Not started
o Inprogress
o Completed

Note. Status displayed in STS badge changes after the close of the STS Window.

7] School Technology Survey: Not started - Closed

o Possible statuses include:
o Not started - Closed
o In progress - Closed
o Completed— Closed
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Assessment Planning Meeting (APM) and Scheduled Assessment Dates:

[ Assessment date: January 16, 2026 Assessmen Planning Mesting: January 30, 2026

Note. Display “Not Scheduled” prior to dates being established.

Verification code:

Verfication code: VK52

Note. Verification codes are unique to each school, and used when validating devices as part of device
readiness checks.

Banners
Banners are used to display important information to users. The following banners appear in the system.

Assessment Model Assignment

Either of the following two banners will appear at the time the STS is completed for a school or at the close
of the STS window for surveys not yet started or in progress.

e —_—————

Review Schoo 357 has been selcte (0 pariciate i he NAEP assesment using NAEPdevices.

Assessment

‘The following banner appears one day prior to a school's scheduled assessment date.

Caution
fyou make any changes in AMS, please contact your NAEP representative directy.
NAEP representatives prepare materias the day before the assessment and will need to update them.

Task List

The Task List s an expandable/collapsable tab that serves as a shortcut to navigate users to. specific tle.
Menu options are dynamically populated based on the tles available to the user.

Note. Notall tles appear to all users and are dependent on State Coordinator designations of whether the
school, distrct, or state is responsible for importing student lsts and add new students, o school, district,
state refusals of school and teacher questionnaires. Additionally the Technical Logistics tile does not appear
(not applicable) for schools assigned to NAEP Device Model. The following are two examples of lsts
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dynamically populated based on the specific conditions. Collectively these two examples identify the fullset
of possible options that may appear.
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Unsaved Changes X

You have made changes that have not yet been saved.

Select Save and Continue to confirm your changes or Cancel to keep working on this
question.
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Exit Survey X

You have unsaved changes.

You may to return later to keep working. A survey will not be considered complete for an
individual school until all responses have been submitted.

Select from the options below for how you would like to proceed.





image106.png
Submit Survey X

One or more responses indicate that school devices do not meet NAEP minimum
requirements. No further responses are required on this survey for this school.

Select Submit if you are done working and are confident in all of the responses provided.
Select Cancel to go back and make changes.

Changes cannot be made after the survey has been submitted, or once the survey window has
closed.

Caneel m
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Assessment Management System (AMS)

Sgninwith @ LOGIN.GOV.
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Submit survey x

0ne or more responses inicae
quirements. No further survey responses arrequies for these scnosl.

ool cevces o not mast NAZP minimum

Selece Submit y0u are done working and are confident n all f the responses provided.
SelectCancel 0 go ack and mak changes

Changes cannot be made ate he surveys have been submied, o once the survey window
naz cosc.
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Modifying Responses X

This action will override a previously saved response. Are you sure you
want to proceed?

Select Continue to confirm your changes or Cancel to return to the question.

Cancel Continue
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Submit Survey X

Select Submit if you are done working and are confident in all of the responses provided.
Select Cancel to go back and make changes.

Changes cannot be made after the survey has been submitted, or once the survey window has
closed.

Cancel m
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Submit Survey X

You are about to submit survey responses for (5) schools,
Select Submit if you are done working and are confident in all of the responses provided.
Select Cancel to go back and make changes.

Changes cannot be made after the survey has been submitted, or once the survey window has
closed.

Concel m
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Submit Survey X

The survey cannot be submitted because one or more responses are missing.

Select Cancel to provide the missing responses or to save and finish later.

Missing responses:
Question 4, Question 5

Cancel m
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Submit Survey X

You are about to submit survey responses for (29) schools.

(2) schools are missing one or more responses and will not be submitted.
You may continue working or submit now and return to finish later.

Schools missing responses:
Springfield Elementary School - Question 1, Question 3
Bakersfield Elementary School - Question 4
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Submit Survey X

(2) schools are missing one or more responses and their surveys cannot be submitted. Select
Cancel to provide the missing responses or to save and finish later.

Missing responses:
Review School 9703 - Question 1, Question 2, Question 3
Review School 9705 - Question 1, Question 2, Question 3

coneel m
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Assign a NAEP Application Installer X

Please identify the individual who will be responsible for deploying the NAEP Application
on school devices.

This action will update the Application Installer for all 3 selected schools.

First Name Last Name Prefix
Phone Number Extension
Email

close n
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Installer Email Notification

Confirm that you want to send an instructional email to the NAEP App Installer on file
for the selected schools.

The email willinclude instructions for installing and verifying the NAEP App to confirm
School Device model eligibility.

(] Also send a copy of the instructional email to my inbox
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Schools ) ReviewSchool 9601 ) School Technology Survey

School Technology Survey

‘Thank you for supporting the <year> administration of the National Assessment of
Educational Progress (NAEP).

‘The School Technology Survey is a critcal preassessment activity to determine whether school
devices can be used for NAEP Assessments.

Note: Responses provided must reflect the actual devices available in a school for the NAEP
Assessment.

The

llowing are the key considerations when completing this survey for a school:

« Estimated minimum number of devices needed (as indicated in survey)
« Security policies for installing external assessment applications

« School devices and how they are managed

« Person who willinstall the NAEP Assessment Application (NAEP App) on school devices

0 The deadline to complete
the survey is <date>.

Your responses will be
saved as you navigate
through the survey.

Acompleted survey is
required for each school
Selected to participate in
‘the NAEP <Program(s)>
<Assessment /
‘Assessments>.

For more information,
please visit the eNAEP
Download Center or
contact the NAEP help
desk at 1-800-283-6237
or

naephelp@westat.com.

TS Verson: version >
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Operating System P

c This school will require at
The NAEP Asesement Aplicaton (NAEP Ap) s avalaie for indows® RISy | mescroowirequreat
and ChromeOS™ with the following versions supported: 27 the NAEP Assessment.

Windows: Version <versions
chrome:
+ Stable Channel () Version: <versions>
« Long-Term Support (LTS) Version: <versions>

Note. NAEP will periodically update the recommended ChromeOs version as newer builds reach the Stable or
Long-Term Support (LTS) channels.

© Review the eNAEP Download Center for the most current OS version and technical requirements.

Question 1:
Which supported operating systems are on the school devices available for the NAEP Assessment?

O Cchrome 0/
O Windows 05/
QO combination of both

O None have Windows OS or Chrome OS

Clear response

(" previous Question ) Save and Continue Exit Survey
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School Technology Survey 100000

Operating System
The NAEP Assessment Application (NAEP App) s avallble for Windows=® and ChromeOS™ operatingsystems with the following versions supported:

‘Windows: Version <versions>
chrome:
« Stable Channel (5) Version: <versions>
* LongTerm Support (LTS) Version: <versions>

Note. NAEP will periodically update the recommended ChromeOS version as newer builds reach the Stable or
Long-Term Support (LTS) channels.

© Review the eNAEP Download Center for the most current OS version and techical requirements.

Question 1:

Which supported operating systems are on the school devices availabl for the NAEP Assessment?

Combinaton
Minimum chromeos windowsos orbon None
doees hony
schol Gade  mesded ook o o o o
Review school 5601 PR o o o o cear
Review School 3603 B » o o o o dar
Review School 9703 s = o (e} o O e
Review school 9705 s = o (o) [¢] o Staac
Review school 3731 s o= o o o o dar
Preous uesion s
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Question 1:

available for the NAEP Assessment?

School

Aspen Heights School
Forest Glen School
Horizon Peak School
Maplewood Academy

Starlight Elementary

Sunnyvale Elementary

120

12

Chrome OS

oO|l0/0/ 00|00

Windows OS

olo|olo|o|o|g

Combination
of both

(@]

O

O

O|0|C

None

Clear

£

E

£

£

EE





image122.png
Question 1a:
(Required) Selctth operating sysem(s) of devicesth school has availabl. Seletall that appy.
O mac0s
© 105 Pa)
O Other
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Question 1a:
(Required) Select the operating system(s) of devices the school has available. Select all that apply

Warning: This will update comments for ALL selected schools

o macOS
O i0S (Pad)
O Other
Clear response
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School Technology Survey 026000

Physical Keyboard Devices | This school will require at
Required least 11 devices to

The use of devices with physical keyboards is required for the NAEP 11 support the NAEP

Assessment. Virtual keyboards, those shown on screen, are not fesEEmEL

supported as they limit the viewable screen area for the test and may
make typing responses more difficult.

€ Review NAEP technical requirements (eNAEP Download Center)

Question 2:

Do the devices available for the NAEP Assessment have enabled and working physical keyboards?

QO Yes
O No

Clear response
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Assessment Management System - DATA SECURITY AGREEMENT

agreement you will have access to
as outlined below.

gement System. a secure site maintained by ETS on behalf of the National Center for Education Sta

s (NCES). By accepting this agreement. you also agree to keep information from the site

NCES is authorized to conduct NAEP by the N

ional Assessment of Educational Progress Authorization Act (20 U.S.C. § 9622) and to collect students’ education records from education agencies or institutions for the purposes of evaluating federally supported
i /acy Act (FERPA, 34 CFR 55 99.31(a)(3) and 99.35). All of the information you provide may be used only for statistical purposes and may not be disclosed, or used,
purpose except as required by law (20 U.S.C. §9573).

iable form for any other

NAEP collects data in amanner consistent with Family Educational Rights and Privacy Act (FERPA) privacy conventions governing the release of student data. Generally. schools must have written parental permi:
student’s education record. However, FERPA allows schools to disclose those records, without consent, to organizations conducting certain studies for or on behalf of the school [34 CFR Part 99.31(a)6)(il.

ion in order to release any information from a

As a study authorized by the U.. Secretary of Education. NAEP is permitted to obtain personally identifying student information without written parental permission. Even so. FERPA stipulates that data collection must be conducted in a manner that does not

permit personal identification of parents and students by individuals other than repr ives of the organization, and that the is destroyed when no longer needed for the purposes for which the study was conducted (34 CFR Part 99.31 (a)(6)ii)C)
@1
NAEP fully to the requi of the Family Rights and Privacy Act of 1974 (FERPA) [20 U.S.C. 1232g: 34 CFR Part 99]. The NAEP p and data are FERPA compliant. FERPA compliance is ensured through stringent

li i governing data

cloud data storage, and personnel protocols, all designed to safeguard personally identifiable information (PII) in accordance with federal regulations. Data is encrypted during transmission using SS/TLS
1.20r higher. and data at rest i protected using AES-256 encryption and other advanced encryption standards within a cloud infrastructure that adheres to FISMA security controls. Access to data i tightly controlled through mti-factor
authentication (MFA) and role-based access control (RBAC) to ensure that only authorized users can access sensi i with FERPA guidelines, all individuals, including and school pe are required to sign
assurances, pledging to maintain the privacy and security of education records and to exercise care to prevent ized access to i ion in their ion.

Acknowledgment

As a representative of your school working on NAEP. you will have access to personally identifying student information. By accepting this agreement. you are certifying that you are authorized to handle and process NAEP information on behalf of your school,
and that you will keep the information secure and confidential.

First and last name Email
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School Technology Survey 020000

Physical Keyboard

The use of devices with physical keyboards is required for the NAEP Assessment. Virtual keyboards, those shown on screen, are
not supported as they limit the viewable screen area for the test and may make typing responses more difficult.

@ Review NAEP technical requirements (eNAEP Download Center)

Question 2:

Do the devices available for the NAEP Assessment have enabled and working physical keyboards?

Minimum Yes No
devices Apply

school Grade  needed toal: @) @)
Review School 9601 4 27 @] O Clear
Review School 9603 4 19 @] O Clear
Review School 9703 8 28 @] O Clear
Review School 9705 8 28 @] O Clear
Review School 9791 12 28 O O Clear
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School Technology Survey 00000

Number of Available Devices

Devices | This school will require at
Required | jeast 11 devices to
You have indicated that the school has devices that meet the NAEP 11 support the NAEP
Assessment requirements for operating system and physical fesEEmEL
keyboard.

@ Review NAEP technical requirements (eNAEP Download Center)

Question 3:

Does the school have enough devices meeting the operating system and keyboard requirements to support the
NAEP Assessment?

Note: All devices should be in good condition. For example, devices with broken screens or keyboards cannot be
used for the assessment.

QO Yes
O No

Clear response
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School Technology Survey 00-000

Number of Available De

You have indicated that one or more schools have devices that meet the NAEP Assessment requirements for operating system and physical
keyboard.

@ Review NAEP technical requirements (eNAEP Download Center)

Question 3:

Do the school(s) have enough devices meeting the operating system and keyboard requirements to support the NAEP Assessment? The
estimated number of devices needed is shown below for each school.

Note: All devices should be in good condition. For example, devices with broken screens or keyboards cannot be used for the assessment.

school @) @)

Review School 9601 4 27 @] O Clear
Review School 9603 4 19 @] O Clear
Review School 9703 8 28 @] O Clear
Review School 9705 8 28 @] O Clear
Review School 9791 12 2 @] O Clear
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School Technology Survey

Device Management

Amanaged device is a school-owned device that s actively monitored and controlled by the state, district, school, or
their third-party vendor through specific software, ensuring security and compliance with policies.

An unmanaged device is a student's personal device (like a laptop) which the school does not have direct control over,
potentially leading to security concerns and inconsistent access to school resources.

€ Review NAEP technical requirements (eNAEP Download Center)

Question 4:

Are the devices available for the NAEP Assessment managed by the state, district, school, or their third-party vendor
contracted to manage school devices?

QO Yes
QO No

Clear response
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School Technology Survey 006000

Device Management

Amanaged device is a school-owned device that is actively monitored and controlled by the state, district, school, or their third-party vendor
through specific software, ensuring security and compliance with policies.

An unmanaged device is a student's personal device (ke a laptop) which the school does not have direct control over, potentially leading to
security concerns and inconsistent access to school resources.

@ Review NAEP technical requirements (eNAEP Download Center)

Que

Are the devices available for the NAEP Assessment managed by the state, district, school, or their third-party vendor contracted to manage
school devices?

Minimum Yes No
devices Apply

school Grade  needed toall O O
Review School 9601 4 27 @] O Clear
Review School 9603 4 19 @] O Clear
Review School 9703 8 28 @] O Clear
Review School 9705 8 28 @] O Clear
Review School 9791 12 28 @] O Clear
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School Technology Survey 0000:0

Security Pol

reRn @y copmn
s COMPLIANT ‘COMPUIANT

National Center for Education Statistics (NCES) is authorized to conduct NAEP by the National Assessment of Educational Progress
Authorization Act (20 U.S.C. §9622) for the purposes of evaluating federally supported education programs.

‘The following are the ke considerations when answering this question for your school(s):
« The NAEP App does not collect any student education records or personally identifiable information (P1I) from students.

* The NAEP App launches in a secure, locked down browser on a Windows device and as a secure kiosk application on a Chromebook
device. This prevents access to other software, applications, and websites while students are taking the NAEP Assessment.

Note: The NAEP App can be installed and uninstalled by the state, district, school, or third-party vendor.

@ Review NAEP technical requirements (eNAEP Download Center)

Question 5:

Are there any state, district, or school policies, other than what is listed above, that would prevent the NAEP App from being used on school
devices?

@ o
QO ves

Clear response

(Required) Provide security concern details

Characters remaining;
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School Technology Survey

Security Pol

ies

0000560

e @ o

National Center for Education Statistics (NCES) is authorized to conduct NAEP by the National Assessment of Educational Progress Authorization Act (20 US.C.

59622) for the purposes of evaluating federally supported education programs.

‘The following are the key considerations when answering this question for your school(s):

« The NAEP App does not collect any student education records or personally identifiable information (PIl) from students.

« The NAEP App launches in 2 secure, locked down browser on a Windows device and as a secure kiosk application on a Chromebook device. This prevents
access to other software, applications, and websites while students are taking the NAEP Assessment.

Note: The NAEP App can be installed and uninstalled by the state, district, school, or third-party vendor.

@ Review NAEP technical requirements (eNAEP Download Center)

Question

‘Are there any state, district, or school policies, other than what s listed above, that would prevent the NAEP App from being used on school devices?

school Grade
Review School 9601 H
Review School 9603 H
Review School 9703 H
Review School 9705 H
Review School 9791 H

devices Apply
needed wal

27

19

Ed

Ed

Ed

O ® O® OO0

O Gemn)

®

O Cmmen)
© )
O (o)

®

Yes

View/Edit

View/Edit

Clear

Clear

Save and Continue:

Exit Survey
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|Required) Provide security concem details.
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Warning: This will update comments for ALL selected schools
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(Required) Provide security concern details. X

Warning: This will override comments for ALL selected schools.
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Submit Survey X

Select Ssubmit if you are done working and are confident n allof the responses provided,
Select Cancel to go back and make changes.

Changes cannot be made after the survey has been submitted, or once the survey window has
closed.
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Submit Survey X

You are about to submit survey responses for (10) schools.
Select Submit if you are done working and are confident in all of the responses provided.
Select Cancel to go back and make changes.

Changes cannot be made after the survey has been submitted, or once the survey window has
closed.
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School Technology Survey

Thank you.
‘You have successfully updated the School Technology Survey.

Exit Survey
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Districts ) Aberdeen School District06-1 ) School Technology Survey Manager

School Technology Survey Manager

Survey Selection

The School Technology Survey (STS) closed on <date>.

Select the school(s) for which you wish to view survey responses, then click Open Selected Surveys.
You may select schools individually or by using the provided table filters.

Notes:

« The Survey status column reflects the status as of the close of the STS window.
« The Assigned model column reflects the current assigned model.
o Schools assigned School Devices must designate an application installer below or from the Manage Teams tab on the School Summary page.
o App installer may be designated for a single school using the Assign Installer button in the school listing.
o App installer may be designated for multiple schools by selecting the schools and using the Assign Installer button above the schools table.

Quick Select Clear Selections © Assign Installer K2 Resend Notification Exp

[] schoot & Charter § Grade & Survey status & Lastupdated by & Assigned model & Application Installer & Device validations &
[] Holeate widdie ~ s —
School - 02
Lincoln Elementary -
O = 4 Not Started
08
CC Lee Elementary - Administrator . .
O ~ 4 Completed NAEP Devices Not applicable Not applicable

05 06/03/2025
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Routing ~ ChromeOS and a combination of ChromeOS and Windows OS.

R ‘Respanse: (Single School)Noos have Vindons 05 o
(Chvema OS. (Mult School) Nene

(singl School) —routed o end of suvey.

(Mt School) Q2 il be splayec- schacs with e
response Gsabled o esponcing o on subsequent

Response: Yes

School) Q5 wilbe
dispiayed- schooks wh No
I Tesponse disabled ot fosponing \

toon subsequent questons.

* Applies when mare than one school is included during.
aMulti-School response session and one or more
schools being responded for do not have an eliminating
response provided for that question.
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Support Assessment Activities

Share the Teacher Notfcaton Letter and attach
the st of Participating Students. isribute the
Student Appointment Cards to help assessment
day run smoothiy. Downioad the List of Students.
for Device Applcaton Intallaton to entiy the
Students that need the NAEP Assessment
Appicaton.

Support Assessment Activities

Teacher Notification Letter
Lstof Participating Students
Student Appolntment Cards

Listof Students for Device Appiication nstalition

@ engisn O spanish
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Download
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‘ﬁ* NAEP 2027

m TEACHER NOTIFICATION LETTER

Date: 01/24/2027
TO: Teachers of Grade 8 Students

FROM:  NAEP representative
SUBJECT: National Assessment of Educational Progress (NAEP)

‘Thank you for the excellent work that you and your students have invested in learning and achievement.
We are pleased that students from your school have been selected to represent thousands of students
across our country by participating in the National Assessment of Educational Progress (NAEP)
assessment.

‘This assessment monitors what U.S. students know and can do in key subject areas at the elementary,
‘middle, and high school levels. Since 1969, NAEP has provided ULS. educators and the public with
reliable profiles of student achievement. This is possible because of dedicated teachers like you who
support and participate in this assessment.

Please take note of the attached lists, which contain the names of the selected students and their group.
Itis eritical to the results of the study that all students selected for NAEP attend the correct
‘group on time. We appreciate your assistance.

Each NAEP assessment group will take 2 hours, including transition time and directions. The groups
are scheduled as follows:

GROUP DATE TIvE LOCATION
Group A ‘Wednesday, 01/24/2027 830 am. Library
Group B ‘Wednesday, 01/24/2027 12:30 pm. Library
Group C ‘Wednesday, 01/24/2027 8:45am. Media Room

Please contact your school's NAEP coordinator for additional information about the assessment. For
additional information, sample questions, NAEP publications, and classroom data tools, visit the NAEP
website hitp://nces.ed.gov/nationsreportcard/.

‘We look forward to working with you. Thank you, again, for helping us show the world the achievement
of our nation's students by your support of NAEP—The Nation's Report Card.
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NAEP 2027 Listing of Participating Students
School Name: Paul Middle School

Assessment Location:  Library
Assessment Time: 800 AM

‘Student Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

20112027
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Appointment for
Last Name, First
on
Tuesday, February 9, 2027

Please go to location at start time.

You may bring your own wired earbuds or headphones to
use when completing the assessment.

Cell phone and other electronics policy: Cell phones,
smartwatches, and other electronic devices are not
allowed in the testing location.
You can bring a book to read if you finish early.

Group: A
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Technical Logistics

Confirm devices are ready,
complete checks to confirm
the school's Wi-Fi meets
minimum requirements, and
provide other details about
school devices to prepare for
the NAEP assessment day.

Technical Logistics = Missing info

Device Validation
Operating system Number of devices ready Date and time of completion

Windows 15 Jan 14, 2025 at 9:47 am

How will the devices be setup for the NAEP assessment in the assessment location?

Not answered

Select Manage to provide technical logistics.
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Schools ) AlizonE ) Technical Logisics

Allison El (eres) (oA | (Wiain) (Grage s ((school devices ) [ TupA |

ssessment Planning Mesting: January 14,2026 Assessment dare: Not scheduled  NAEP ID: 4310191

Woteh the wroraviceo (3001 ©®)

Review the school Technology Survey

Confirm Device Readiness.

Confirm that the devices students will use have the NAEP
Assessment application installed and meet device requiremens.

Review the School Technology Survey

Tne survey responses indicate that NAEP wil use ChromeOS devices to conduct the NAEP assessment. T survey was complated by TX State Coordinator on Jun 24, 2025, Select Review Survey t review the School

Technology Survey resuts.

To ensure a smooth assessment experience in your school, it is important that each student device, including at least five spare devices, has the NAEP Assessment application

installed and meets device requirements.

Please confirm device readiness using the NAEP verification code VC-VSPD within 10 business days of starting on .

« Students completing the device readiness steps: Open thi

« Completing the device readiness steps yourself: Open thi
« NAEP Assessment Application Troubleshooting Guide: Open thi

link to download the troubleshooting guide.

The eNAEP Download Center contains additional information on the technical requirements, including how to install and confirm the NAEP Assessment Application on the devices

students will use to take the assessment.

Operating system

Number of devices ready
o

Date and time of last device update

-

Review the summary list of devices

=]
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Confirm the Bandwidth, Safelisting, and Wireless Access N
Points

Run network check
Run a neswork check to confirm required URLS are safelsed. Check Pror o seting up for the Assessment Planning Meeding run & neswork check Run @
he Wi s he school o confirm the nework meets the technicl o your ehons Wi

requirements for assessment day.

Confirm Wireless Access Points
For each location, indicate ifthe Wireless Access Point (WAP) can support all
connections lisced n the table.

Not answered
Groupa £ Notsnswersa Mo Yes
Not answered
Groups £ Notsnswersa Mo Yes

‘The location(s) for the group(s) has not been entered in the Assessment Logistics section. To confirm the Wireless Access Points can support the number of
connections, enter the location(s) for all the group(s).

Device Setup .
Indicate how devices will be set up for the NAEP assessment. How will the devices be set up for the NAEP assessment in the assessment location?
O students will bring the devices with them to the assessment location.

O Devices will be available in the assessment location at the time the NAEP team arrives (prior to student arrival for the assessment).

[ —
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Assessment Location Setup. ~

ECAEGEIEEI s et The NAEP team will need to access the school’s Wi-Fi to use the Assessment Management System (AMS) website before
setup- and during the assessment. Which option do you prefer?
Up to three external NAEP administrative devices will connect to the school Wi-Fi on assessment day. Please be
(O prepared to share the Wi-Fi name and password with the NAEP team when they arrive the morning of the

assessment.
The school will provide up to three devices for the NAEP team to use to connect to the school Wi-Fi and use on

assessment day.

e —
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Spare Devices, Charging, and Headphones ~

O i L D G S TR S LG TR 1R NAEP needs an additional five devices to be prepared as spare devices with the NAEP Assessment application installed and confirmed. How will spare devices be available to the
cords. Provide detalls 2bout headphone requirements for devices. NAEP team at the time of the assessment setup (e.g., in a cart in the assessment location, in the main office)?

Not answered

Will the NAEP team be able to log in to the spare devices to launch the NAEP Assessment appli

O ves
O

ion and set up before student arrival?

Will there be sufficient access to power cords and outlets for any devices that need to be plugged in?

O ves
O

How does your school manage devices with a low battery?

Not answered

The NAEP assessment requires earbuds or headphones. The school can provide or students can bring their own earbuds or headphones to use on the assessment. If the school or
students cannot provide their own, NAEP can provide students with wired earbuds or headphones. Any earbuds or headphones not being used for the assessment are prohibited.

What type of audio connection s supported by the student devices?
O Bluetooth or USB earbuds or headphones (provided by the school or students)

O Wired earbuds or headphones with an audio jack (can be provided by NAEP)

O Both
ER S —
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2027 AMS Account Activation Instructions and FAQs (New)

NAEP

‘oF IDUCATIONAL

National Assessment of Educational Progress (NAEP)

Assessment Management System (AMS)

AMS Account Activation Instructions and
FAQs

Contents

NAEP AMS Account Activation Instructions.

1do NOT have a Login.gov account

My Login.gov account IS CONNECTED to my AMS account email address.

My Login.gov account IS NOT CONNECTED to my AMS account email address

Frequently Asked Questions.

‘What s the Assessment Management System?
‘What s Login.gov
How does the AMS utilize Login.gov?.
Why do | need to activate my AMS account?

How do I activate my AMS account?

How can I find out if | already have a Login.gov account?.
Can | access the AMS directly from Login.gov?...

Who do | contact f | experience any issues or have additional questions? ..
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School staff Support

Identiy a school staff member to provide device support during the
assessment. School staff Member Assessment Day Support

remain in the assessment location to provide classroom management.

To ensure the NAEP assessment runs smoothly, it's important to have a school staff member familiar with the devices available throughout the day. Review the tasks and identify a person
who will be available to assist.

« Provide Setup Instructions: Meet the team to provide instructions for setting up the devices.
« Support for Students at the Start: Troubleshoot device issues for students as they launch the NAEP Assessment application.
« Technical support Availability: Be available in the room or on-call for device support throughout the assessment.

Identifying a person to fulfll this role will help streamline the assessment process and effectively address any technical challenges, ensuring a successful NAEP assessment.

Please provide a school staff member to provide technical support on assessment day.

O I need to identify a different school staff member.

[ —
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Review the School Technology

Review the School Technology Survey A
Survey

The survey responses indicate that NAEP will use ChromeOS devices to conduct the NAEP assessment. The survey was completed by TX State

Coordinator on Jun 24, 2025. Select Review survey to review the School Technology Survey results.
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Confirm Device Readiness

Confirm that the devices students
will use have the NAEP Assessment
application installed and meet
device requirements.

To ensure a smooth assessment experience in your school, it is important that each student device, including
spare devices, has the NAEP Assessment application installed and meets device requirements.

Please confirm device readiness using the NAEP verification code [verification code] starting on [December 8,
2025). You need to confirm at least [estimated number of devices required] devices by [January 23, 2026). Use
the resources below to assist with confirming device readiness.

+ Students completing the device readiness steps: Open this link to review and download the checklist.
+ Completing the device readiness yourself: Open this link to review and download the checklist.
+ NAEP Assessment Application Troubleshooting Guide: Open this link to review and download the checklist.

Visit the [eNAEP Download Center] for additional information on the device requirements, including how to install
and confirm the NAEP Assessment application on the devices students will use to take the assessment.

Date and time of

Estimated number Operating system Number of devices ready Jast devi ”
of devices required S PETIETED last device update
2 e o Jan 14,2025 at 9:47 am

Review the summary
list of devices

&
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NAEP Setup Instructions for Students

 Look for the NAEP Assessment application:

« Chromebook: Check that the NAEP Assessment application is listed under the Apps tile on the
sign-in page.
« Windows: Check that the NAEP Assessment application is on your desktop.

+ Launch the NAEP Assessment application. Select "Get ready for NAEP".
 Enter the NAEP Verification Code to check if your device is ready.
«  NAEP Verification Code: VC-VO3L

Problem? If you do ot see the NAEP Assessment application or see an error message, please let your school or
teacher know.

Don't forget! Bring to the NAEP Assessment:

 Fully charged device: Make sure your device is fully charged before coming to school.

 Power cord/Charger: Bring your device charger i case you need to charge your device.

' Headphones: Bring a pair of headphones or earbuds. They are needed to listen to audio during the assessment.
v

Mouse or Stylus (if you use one): If you use one with your device, make sure to bring it

Download Checkiist &
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NAEP Setup Instructions for Schools

Are you ready for the NAEP assessment?
NAEP Assessment application is configured and installed on all student and spare devices.

 Device readiness steps below were performed on all student devices.

o Chromebook: NAEP Assessment application is present as a Kiosk app in the list under the Apps
tile on the sign-in page.
1AE o Windows: NAEP Assessment application shortcut is present on the student device desktop.

+ Launch the NAEP Assessment application. Select “Get ready for NAEP".

+ Enter the NAEP Verification Code to check if your device is ready.

« Application launches without any errors.

« Confirm assessment device meets the minimum device requirement by entering the provided NAEP verification
code: VCVO3L

« The verification code was accepted without any errors.

« Al verification checks passed.

Problem? If you do not see the NAEP Assessment application or see an error message, please contact the NAEP

Help Desk at .
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NAEP Assessment Application Troubleshooting Guide

If you encounter any of the following error messages during the device validation process
performed by the NAEP Assessment application, please follow the steps below to resolve the

issues.
Error Description Action Needed
RAM is below This message indicates that the | Please swap this device for one with at

minimum 4GB

device does not have the
required minimum of 4GB of
RAM (Memory) to run the
NAEP Assessment application
effectively.

least 4GB of RAM

CPU speed is
below minimum
1GHz

This warning means that the
device's CPU speed is less
than the required minimum of
1GHz.

Please swap this device for one that
meets or exceeds this requirement.

Touch input is not
supported

This message indicates that the
device does not support touch
input, which is required for
taking the NAEP assessment

Please swap this device for one that
has touch input capabilties.

Available storage
is below minimum
2GB

This message indicates that the
device does not have the
required minimum of 2 GB of
available storage space needed
to run the NAEP Assessment
application effectively.
Insufficient storage can prevent
the application from functioning
proper

Please contact your school’s IT
department for assistance in cleaning
up storage space.

If cleaning is not possible, please swap
the device for one that meets the
minimum storage requirement

Adjust Screen
Resolution or
Screen resolution
is incompatible

This message indicates that the
device's screen resolution is set
below the minimum required for
the NAEP assessment, or that
the display scale is configured
to a lower resolution.

Al devices must meet
the minimum resolution of 1366
X768

Device display scale must be
set to 100 percent

For Chromebook devices, try adjusting
the screen resolution by pressing Ctrl +
Shift +0, then refresh the application
by using the refresh button.

If this step does not resolve the issue,
o if you are using a Windows device,
please contact your school's IT
department for assistance with adjusting
the screen resolution.

If adjustments cannot be made, please
swap your device for one that meets the
minimum screen resolution
requirements.
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<>ingie Monitor Ihis message indicates that the | Flease disconnect all extra monitors
Check device is connected to one from the device.

primary monitor and one or

more additional monitors.
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Error

Description

Action Needed

Operating system
check

This message indicates that the
device is either running an
unsupported operating system
or does not meet the minimum
required OS version.

Please contact your school's IT
department for assistance with
upgrading to a supported operating
system

If an upgrade is not possible, you will
need to swap your device for one that
meets the minimum OS version
requirement.

Chrome extension
not available

This message indicates that the
NAEP Assessment application
is missing the necessary
configuration to operate
efficiently.

Please close and restart the app.

If this does not resolve the issue, and
you are using a Chromebook, contact
your school's IT department to ensure
that the Chrome extension is configured
according to the guidelines in the
download center.

For Windows devices, please swap
the device.

Error - Update
Error

This message indicates that the
NAEP Assessment application
was not able to update to the
latest software version

Please close and restart the app. If this
does not resolve the issue, please
contact the NAEP help desk

System Date/Time
Incorrect

This message indicates that the
device's date and time are
either ahead of or behind the
expected time.

Please close the app and adjust the
date and time settings to reflect your
current time zone. If you are unable to
make these adjustments, please contact
your school's IT department for
assistance.

Failed to Connect:
Error Code: 004

This message indicates that the
device is not connected to the
Internet.

Please close the app and connect the
device to the school's network

Failed to Connect:
Error Code: 003

This message indicates that the
device is unable to
communicate with the eNAEP
servers.

Please close the app and verify that the
device is connected to the Internet

If the device is connected but the issue
persists, contact your school’s IT
department to ensure that the eNAEP
URL is safelisted according to the
quidelines provided in the eNAEP
download center.

NOTE: If no devices are available that pass the validation checks, please contact the NAEP
representative for guidance on the next steps.
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Confirm the Bandwidth, Safelisting, A~

and Wireless Access Points
Run network check

(a0 e ezl i @il g Prior to setting up for the Assessment Planning Run ® Completed @
URLS are safelisted. Check the Wi-Fi at the Meeting, run a network check on your school's Wi- 07/22/25 1:45:28 AM
school to confirm the network meets the -

technical requirements for assessment day.

Confirm Wireless Access Points

For each location, indicate if the Wireless Access
Point (WAP) can support all connections listed in the
table.

/A No data available

Select Edit to update the information.
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NAEP AMS Account Activation Instructions
Once invited to the NAEP Assessment Management System (AMS), you will receive an email from naep-
ams@naepnpd.org with subject line Account Activation for NAEP AMS ~ Time Sensitive sent to your AMS
account email address.

Select Activate AMS Account to initiate your account activation.

From: nacp.ams Gnacpnpd crg
Subject: Accouat Actvation for NAEP AMS - Time Sensitive

Dear (Fisstaasme] (Lastaaiae),

You were denified o supportthe National Assessment o Educatonal Progess (NAEP)as (RG] for (SEHGGUDIRGAEH
Naimie] Please activate your NAEP Assessment Management System (AMS) account to begin using the AMS. The
'AMS will b yourmai resoutcefo prepavng for th upcomiag NAEP asessment,

Tmportant: This Activate AMS Accout link i this emai s unique to your AMS accout activation. Please do not
forward or sharethis email with others.

Thank you in advance for your support.

Select the Activate AMS Accoust button below toreview additiona instructions and comlete your NAEP AMS
account activation

“This link expires in <XX> d:

You will be directed to the NAEP AMS Account Activation home page.

PoOll  NAEP AMS Account Activation
NAEP

Note. Login.gov is a service that offers secure and private online access to government programs, such
as federal benefits, services, and applications. The AMS uses Login gov as its secure sign-in provider to
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Network Diagnostic Tool

o——0

Confirm Websites Confirm Bandwidth
Results Requirements
Download speed 91.56 Mbps 5 Mbps
Upload speed 94.36 Mbps 2 Mbps

Save & Close
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Schools ) Central Mididle School Technical Logistics

Central Middle School

‘Assessment Planning Meeting: Not scheduled

! Watch the tutorial video (3:00) ()

Review the School Technology Survey

Confirm Device Readiness

Confirm that the devices students will use have
the NAEP Assessment application installed and
meet device requirements.

Confirm the Bandwidth, Safelisting, and
Wireless Access Points

Run a network check to confirm required URLS are
safelisted. Check the Wi-Fi at the school to confirm
the network meets the technical requirements for
assessment day.

Device Setup

Indicate how devices will be set up for the NAEP
assessment.

Assessment Location Setup

Provide details about assessment location setup.

Spare Devices, Charging, and Headphones

Indicate how the NAEP team will access spare
devices and charging cords. Provide details about
headphone requirements for devices.

School Staff Support

Identify a school staff member to provide device
support during the assessment.

Assessmen: date: February 4, 2025

Review the School Technology Survey AN

The survey responses indicate that NAEP will use ChromeOS devices to conduct the NAEP assessment. The survey was completed by AppSync/Lambda Tester on
Aug 8, 2024, Select Review survey to review the School Technology Survey results.

~
To ensure a smooth assessment experience in your school, it is important that each student device, including at least five spare
devices, has the NAEP Assessment application installed and meets device requirements.
Please confirm device readiness using the NAEP verification code G249 within 10 business days of February 4, 2025 starting on
January 21, 2025.
« Students completing the device readiness steps: Open this link to review and download the checklist.
« Completing the device readiness steps yourself: Open this link to review and download the checklist.
The eNAEP Download Center contains additional information on the technical requirements, including how to install and confirm
the NAEP Assessment Application on the devices students will use to take the assessment.
Operating system Number of devices ready Date and time of last device
- o updated
—at-i-
Review the summary list of
devices.
~
Run network check
Pass @
Prior to setting up for the Assessment Planning Meeting, Run
07/31/24 41017 PM
run a network check on your school's Wi-Fi.
Confirm Wireless Access Points
For each location, indicate if the Wireless Access Point
(WAP) can support all connections listed in the table.
gym
gym

Select Edit to update the information.

How will the devices be set up for the NAEP assessment in the assessment location?
O students will bring the devices with them to the assessment location

@ Devices will be available in the assessment location at the time the NAEP team arrives (prior to student arrival for the assessment)

How should the NAEP Assessment application be launched the morning of the assessment?
O students will launch the NAEP Assessment application per the NAEP team's instruction

(® The NAEP team will launch the NAEP Assessment application on the devices prior to student arrival

Select Edit to update the information.

~

The NAEP team will need to access the school's Wi-
assessment. Which option do you prefer?

to use the Assessment Management System (AMS) website before and during the

(® Up to three external NAEP administrative devices will connect to the school Wi-Fi on assessment day
O The school will provide up to three devices for the NAEP team to use to connect to the school Wi-Fi and use on assessment day

O School staff willlog in to the AMS and doe the NAEP team activities before and during the assessment

Select Edit to update the information.  ({Zgict

~

NAEP needs an additional five devices to be prepared as spare devices with the NAEP Assessment application installed and confirmed.
How will spare devices be available to the NAEP team at the time of the assessment setup (e.g., in a cart in the assessment location, in
the main office)?

Laptop cart containing spare devices, key to unlock cart is in the teacher's desk in that
room.

Will the NAEP team be able to log in to the spare devices to launch the NAEP Assessment application and set up before student
arrival?

@ Yes
QO No

Will there be sufficient access to power cords and outlets for any devices that need to be plu

@ Yes
QO No

How does your school manage devices with a low battery?

Put them back into the cart where the cords are set up.

The NAEP assessment requires earbuds or headphones. The school can provide or students can bring their own earbuds or headphones
to use on the assessment. If the school or students cannot provide their own, NAEP can provide students with wired earbuds or
headphones. Any earbuds or headphones not being used for the assessment are prohibited.

What type of audio connection is supported by the student devices?
@® Bluetooth or USB earbuds or headphones (provided by the school or students)
O Wired earbuds or headphones with an audio jack (can be provided by NAEP)

O Both

Can the school or students provide the earbuds or headphones?
@ Yes, the school or students will provide the earbuds or headphones

O No, we will need to discuss with the NAEP representative

NAEP needs spare Bluetooth or USB earbuds or headphones to be available in case these are needed. How will spares be available if a
student needs to have their Bluetooth or USB earbuds or headphones replaced?

Those are in the bottom cubby of the laptop cart.

Select Edit to update the information. (2]

School Staff Member Assessment Day Support
Anna will remain in the assessment location to provide classroom management.

To ensure the NAEP assessment runs smoothly, it's important to have a school staff member familiar with the devices available throughout
the day. Review the tasks and identify a person who will be available to assist.

« Provide Set-up Instructions: Meet the team to provide instructions for setting up the devices.
« Support for Students at the Start: Troubleshoot device issues for students as they launch the NAEP Assessment application.
« Technical Support Availability: Be available in the room or on-call for device support throughout the assessment

Identifying a person to fulfill this role will help streamline the assessment process and effectively address any technical challenges,
ensuring a successful NAEP assessment.

Please provide a school staff member to provide technical support on assessment day.

@® I need to identify a different school staff member.

A Anna © Anna@ANNA.com

Select Edit to update the information.  ({Zgict

on - 2024.08.08.17.11
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Assessment Location
Setup

Provide details about

assessment location setup.

The NAEP team will need to access the school's Wi-Fi to use the Assessment Management System
(AMS) website before and during the assessment. Which option do you prefer?

o Up to three external NAEP administrative devices will connect to the school Wi-Fi on
assessment day. Please have the network name and password available on assessment day.

(O The school will provide up to three devices for the NAEP team to use to connect to the school
Wi-Fi and use on assessment day

Select Edit to update this information.

E

it of
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School Staff Support

Identify a school staff member
to provide technical support
during the assessment.

School Staff Member Assessment Day Support
[NAME-FROM-ASSESSMENT-LOGISTICS ONE], [NAME-FROM-ASSESSMENT-LOGISTICS TWO), and

[NAME-FROM-ASSESSMENT-LOGISTICS THREE] will remain in the assessment location to provide classroom
management.

To ensure the NAEP assessment runs smoothly, it's important to have school staff familiar with the
devices available throughout the day. Review the tasks and identify staff who will be available to assist.

+ Provide Set-up Instructions: Meet the team to provide instructions for setting up the devices.

+ Support for Students at the Start: Troubleshoot device issues for students as they launch the NAEP Assessment
application.

« Technical Support Availability: Be available in the room or on-call for device support throughout the assessment

Identifying staff to fulfillthis role will help streamline the assessment process and effectively address
any technical challenges, ensuring a successful NAEP assessment.

Please provide three school staff members to provide technical support on assessment day.

Jones, Susan (sjjones@springfieldschools.edu) ® v
Select ® v
Select ® v

Please enter the name and contact information for a backup school staff member who can provide technical
support during the assessment in the event the primary contact person is not available.

Type name here. ® Email ®
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Logistica técnica

Confirme que los dispositivos estén listos,
complete las verificaciones para confirmar que
el Wi-Fi de la escuela cumpla con los requisitos
minimos y proporcione otros detalles sobre los
dispositivos escolares para prepararse para el
dia de evaluacion NAEP.

Logistica técnica Informacion faltante

Validacién de los dispositivos

Sistema operativo

Numero de dispositivos listos Fechay hora en que se completd

0

- alas -

¢Cémo se configuraran los dispositivos para la evaluacién de NAEP en el lugar de la evaluacién?

No se ha contestado

Seleccione Administrar para proporcionar la logistica técnica. Administrar —>
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Escuelas ) Alisonl ) Logistica écnica

Allison El (eres) (oA | (Wiain) (Grage s ((school devices ) [ TuDA |

Reunibn e lanficacién dea evaluscién: 14 de anero de 2026 Fecha dela evaluacion: No programada  Idendficacién de NAEP: 4810101

! Ven etviseo detnorisl 00) )

Revisar la Encuesta sobre la tecnologia escolar

Confirmar la disponibilidad de los dispositivos

Confirme que los dispositivos que utilzarén los estudiantes tienen
instalada a aplicacion de evaluacion de NAEP y que cumplen con los.
requisitos del dispositivo.

Revisar la Encuesta sobre la tecnologia escolar

Les respuestas a 1a encuesta ndican que NAEP Utifzaré dispositivos ChromeOS para llevar a cabo la valuacion de NAEP. La encuesta fue completada por TX State Coordinator el Jun 24, 2025 Seleccione Revisar

encuesta para revisar los resultados de Ia Encuesta sobre la tecnologia de Ia escuel.

Para garantizar una experiencia de evaluacion sin problemas en su escuela, es importante que cada dispositivo de los estudiantes, incluyendo a menos cinco dispositivos de

repuesto, tengan la aplicacion de evaluacion de NAEP instalada y que cumplan con los requisitos del dispositivo.

Por favor, confirme que su dispositivo ests disponible utilizando el codigo de verificacion de NAEP VC-VSPD dentro de los 10 dias habiles antes del a partir del .

* Los estudiantes completaran los pasos de disponil

idad del dispositivo: Abra este enlace para revisar y descargar Ia lista de verificacié

« Usted mismo completara los pasos de disponibilidad del dispositivo: Abra este enlace para revisar y descargar Ia lista de verificaci

* Guia de solucién de problemas de la ay

cién de evaluacién NAEP: Abra este enlace para descargar |z guia de solucion de problemas.

€l Centro de descargas de eNAEP contiene informacion adicional sobre los requisitos técnicos, incluyendo como instalar y validr la aplicacion de evaluacion de NAEP en los

dispositivos que los estudiantes utiizarén para tomar Iz evaluacion.

Sistema operativo

Nimero de dispositivos listos
o

Fechay hora de la titima actualizacién del
dispositivo

Revisar el resumen de la lista de dispositivos

=]
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Confirme el ancho de banda, la lista segura y los puntos
de acceso inalambricos

Ejecute una verificacién de la red para confirmar que los URL
requeridos estén en lalsta segura. Verifique el WIFi de la escuela
para confirmar que la red cumple con los requisitos técnicos para el
dia de a evaluacién.

Configuracion de los dispositivos.

Indique cémo se configuraran los dispositivos para la evaluacidn de
NAEP.

~
Ejecute una verificacion dela red
Antes de fjr a fecha de la reunién de planificacién de la evaluacién, haga una
verificacién en la red Wifi de su escuela
Confirme los puntos de acceso inalambrico
Para cada lugar, indique si ¢l punto de acceso inalémbrico (WAP, por sus sigias
eninglés) puede soportar todas las conexiones enumeradas en a tabla
Not answered
GroupA. 2 No i
Not answered
Groups 2 No i
No se ha(n) ingresado el(los) lugar(es) para el(los) grupo(s) en la seccion Logistica de la evaluacién. Para confirmar que los puntos de acceso inalambricos son
compatibles con el nimero de conexiones, ingrese el(los) lugar(es) paralos grupos.
~

£€6mo se configuraran los dispositivos para la evaluacion de NAEP en el lugar de la evaluacion?

O Los estudiantes traeran consigo los dispositivos al lugar de la evaluacion

O Los dispositivos estaran disponibles en el lugar de la evaluacién en el momento en que llegue el equipo de NAEP (antes de que lleguen los estudiantes para Iz evaluacion)

P —
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Configuracion del lugar de la evaluacion ~

Proporcione detalles sobre Ia configuracion del lugar de fa
evaluacién.

El equipo de NAEP necesitard ingresar al WiFi de la escuela (puede ser una red para visitantes) para uti
las en inglés) antes y durante la evaluacion. :Qué opcién prefiere?

r el sitio web del Sistema de Administracion de la Evaluacion (AMS, por sus

Hasta tres dispositivos externos para la administracion de NAEP se conectaran a la Wi de |2 escuela el dia de la evaluacion. Esté preparado para compartir el nombre y la
contrasefia de Wi-Fi con el equipo de NAEP cuando lleguen la mafiana de la evaluacion,

O L2 escuela proporcionara hasta tres dispositivos para que el equipo de NAEP se conecte al WiFi de la escuela y los utilice el dia de la evaluacion.

e ——
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Dispositivos de repuesto, carga y audifonos

Indique coma el equipo de NAEP acceder a los disposicivos de.
repuestoy a los cables de carga. Proporcione detalles sobre los
requisitos de audifonos para los dispositivos.

NAEP necesita que se preparen cinco dispositivos adicionales como dispositivos de repuesto con la aplicacion de evaluacién de NAEP instaladay confirmada. ¢C6mo estaran
disponibles los dispositivos de repuesto para el equipo de NAEP en el momento de la configuracion de la evaluacion (p.

principal)?

n un carrito en el lugar de la evaluacion, en la oficina

No se ha contestado

2Podra el equipo de NAEP ingresar alos dispositivos de repuesto para iniciar la aplicacion de evaluacién de NAEPy hacer la configuracin antes de que lleguen los estudiantes?
O si
O No
¢Habré suficiente acceso a cables de alimentacién y tomacorrientes para los dispositivos que necesiten enchufarse?
O si
O No

£€6mo gestiona su escuela los dispositivos con poca bateria?

No se ha contestado

La evaluacion NAEP requiere audifonos. La escuela puede proporcionar o los estudiantes pueden traer sus propios audifonos para usar en la evaluacion. Si la escuela o los
estudiantes no pueden proporcionar los suyos, NAEP puede proporcionales a los estudiantes audifonos con cable. Se prohibe cualquier audifono que no se esté utilizando para fines
dela evaluaci

2Qué tipo de conexién de audio es compatible con los dispositivos de los estudiantes?
O Audifonos con Bluetooth o USB (proporcionados por la escuela o los estudiantes).
O Audifonos con cable con un conector de audio (pueden ser proporcionados por NAEP)

O Ambos

e ——
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Asistencia del personal de la escuela

Identifique a un miembro del personal de la escuela que
proporcione asistencia con los dispositivos durant la evaluacién.

bro del personal de la escuela de asistencia durante el dia de la evaluacion
permanecers en el lugar de la evaluacion para proporcionar asistencia con el manejo del salén de clase.

Para garantizar que Iz evaluacion de NAEP se desarrolle sin problemas, es importante que haya un miembro del personal de la escuela familiarizado con los dispositivos disponible
durante todo el dia. Revise las tareas e identifique a una persona que estaré disponible para ayudar.
« Proporcionar instrucciones para la configuracion: Reunirse con el equipo para proporcionarle instrucciones para configurar los dispositivos.

« Asistir a los estudiantes al comienzo: Solucionar los problemas de los dispositivos de los estudiantes mientras inician Ia aplicacién de evaluacion de NAEP.
idad de asistencia técnica: Estar disponible en el salon o estar ala disposicién para asistencia con los dispositivos durante toda la evaluacion.

« Dispon
Identificar 2 una persona que desempefie esta funcion ayudara a aglizar el proceso de evaluacion y a resolver eficazmente cualquier problema técnico, garantizando el éxito de la

evaluacion de NAEP.

Por favor, proporcione el nombre de un miembro del personal de la escuela que proporcionar asistencia técnica el dia de la evaluacion.

O Necesito identificar a otro miembro del personal de la escuela,

Seleccione Editar para actualizar 2 informacién.
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Import Students

Import Students A
Import an Excel file of currently
enrolled grade 8 students. NAEP Import available CETRETS
uses this file to draw a random @
sample of students to participate N/A ] Import due November 21, 2025
In the assessment. Include all
students, even students who are Reported grade 8 Student list Status Not started
typically excluded from other enroliment. provider
testing programs, such as State Unique Student D /4
students with EPs (D) and
English learners (L), and students 55 25 Former English Learners  /a
participating in virtual/remote [ch)
learning.

Common Coreof  Will be selected
Data estimate (approximately)

"
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O O e O

prepare fle Upload Map contents Check errors and warnings

Step 2 opens Monday, October 6

Instructions

,cb Step 1: Request an Excel file

Request an Excel file from your data provider. NAEP needs an Excel file with data for all currently enrolled grade 4 students.
Please include students participating i virtual/remote learning, students with disabilities (SDYIEPs, and English learners (EL).

© Required variables are available for review on this page. Review the Requirements section, or £0 to Downloads and
save the instructions.
© Askfor a legend that explains the file’s codes. You will need the legend for step 3.

© Download and include resource documents with your request. Instructions and Excel templates are available in the.
Downloads section.

©

Confirm

Downloads
‘Share these documents with your data provider. Note that there
may be more than one student lst template available.

Instructions.
2008,

R ! racefethnicity column
200K, Student list template

R 2race/ethnicity column
200K, Student list template

R 6racesethnicity column
200K, Student list template

Resources
For technical assistance, contact the help desk.
& "
1-800-283-6237

Email
naephelp@westat.com

Hours

O Weekdays 5:00 AM-5:30 PM ET

After hours voice mail messages and emails will be answered as
soon as possible.
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Requirements

‘The Excel ile must include all required variables for each grade student in the selected grade. Expand each variable for the full description.

State Unique Student ID (SUSI) v
Student first and last name v
Month and year of birth v
Grade v
Sex v
Race/ethnicity v
Economically disadvantaged v
Student with disabilities (D) v
English learner (EL) v
©On break indicator for year-round multi-track schools v
Homeroom or other locator optional v

Student zip code optional v
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Prepare file Upload Map contents Check errors and warnings Confirm

Check your file
Save yourself time by checking for these common issues before uploading.

File should include all currently enrolled students in the selected grade or age group.

Q@

The following variables cannot be blank for any students: first name, last name, birth

month/year, grade, and sex.

@ Header row for each required variable must be in row 1. The header row helps map the
file's variables in Step 3.

@ Blank rows should begin after the last student record. Delete blank rows between
students.

(J Check for duplicate students. Delete any duplicate student rows.

@ student records should be in one worksheet. Delete all other worksheets.

(& Remove any password protection.
@ D s orromse niecse ®

AliaonEL_test single file - Historic data -Sex xisx ©
30 students ready for import

“This file passed all initial checks

Continue to mapping

Use ex
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YOUR COLUMN

*—0—( ®

Prepare file Upload

Student First Name, Student Middle Name, Student Last Name

NAEP COLUMN

Student Last Name, Student First Name Student Middle Name.

Your Values
1 Josh.. Whatsen

2 Joshi.. Whasson
3 Cari.. Newman
4 Enoen.. Shetton
s Sioane. . Osmond
s Jocelyn,. Dann

>

NAEP Format

Whassan, jozh

Whasson, oshi

Newman, Carla

Shetton, Enocn

Ozmong, Siosne

Dann.jocelyn

1300120

Map contencs Check errors and warnings

©

Confirm

Studenc First Name ‘ Student First Name.

Studenc Middle Name ‘ Student Middle Name

SwdensLaseame ‘ Student Last Name

2 Upload Corrected File
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From: naep-ams@naepnpd.org
Subject: Account Activation for NAEP AMS — Time Sensitive

Dear (First name] (Last name],

You were identified to support the National Assessment of Educational Progress (NAEP) as [Role] for

. Please activate your NAEP Assessment Management System (AMS) account to
begin using the AMS. The AMS will be your main resource for preparing for the upcoming NAEP
assessment.

Important: This Activate AMS Account link in this email is unique to your AMS account activation.
Please do not forward or share this email with others.

Thank you in advance for your support.

Select the Activate AMS Account button below to review additional instructions and complete your
NAEP AMS account activation.

te AMS A

This link expires in <XX> days.

nt
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‘enhance account protection.

‘You must have a Login.gov account connected to your AMS account email address to complete your
AMS account activation. Your AMS account email address s displayed on the NAEP AMS Account
Activation home page for reference.

Steps to complete your AMS account activation depend on your current Login.gov account status.
Select the option below that applies to you and follow the corresponding instructions provided to
‘complete your AMS account activation.

1. 1doNOT have a Login.gov account
2. My Login.gov account IS CONNECTED to my AMS account email address
3. My Login.gov account IS NOT CONNECTED to my AMS account email address

I you need assistance with the AMS, including an expired link in the Account Activation email or an
‘error message on AMS, contact the NAEP Help Desk at 1-800-283-6237 or nacphelp@westat.com.
Ifyou need assistance with Login.gov, including management of your Login.gov account or an error

message on Login.ed.gov, please go to the Login.gov Help Center o visit Login gov for additional
information and support.

1do NOT have a Login.gov account

Follow the steps below to complete your AMS account activation. You will need to create a Login.gov
‘account linked to your AMS account email address.

Steps to complete your AMS Account Activation

Step 1: Note your AMS email address and select Create an account at LOGIN.GOV. You will be directed
tothe U.S. Department of Education sign in options screen.

PRl NAeP A Account Acivation
NAEP
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NAEP AMS Account Activation

© ctation requires a Login gov account

cessemant m ae5) connacted to your AMS accoun email address.

usesLogingov s it secure sighin provider to enhance

ccount protection, AN users must gn n through B e

Login.gov using an email password, nd multfactor R
authenticaton 04FA 50 known 2 v
authentcaion, to ccess thesystem,

prssssnsgernog ®

Bevsw Account Adihation nsructions and FAGS

To get started, select the option that best describes your Login.gov account status:

1doNOThave a My Login.gov account My Logingov account
Login.gov account 1S CONNECTED to my 1S NOT CONNECTED oy
AMS account email address AMS account email address

+ Seec Crese an account o Login g et “Sgnin withLogin g™ + seec sccoun e Logingor
£ Vaswilbe en o e Deporememof | |- Youwiloetakan o L Sgrmiolognor
Educasn's Logingorsrcen Deparimentof Ecation's A your AL acoun i adeess

S vong yur AMS accoune .

Signinwin

O LOGIN.GOV LOGIN.GOV

1Fyou need asisance with Login gov.incixding management f your Login gov accourt.plase it the Loin ga el Center
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@ U.S. Department of Education

Studentloans  Grants Laws Data

Sign in with your verified account

in with OLOGIN.GOV

Department of Education Account

Don't have an account?

If you don't have an account already, sign up here:

Create Login.gov account
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go0

U.5. Dopartment of Education s using.
Login.gov toallowyou t signin toyour
‘accaunt safely and securely.

Coom ) crmmmuonnt

Signin for existing users
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Assessment Management System (AMS)
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Step 2: Select Create Login.gov account. You will be directed to the Create an account for new users
Screen.

 U.S. Department of Education

Signin withone ot the fllowing
options

o S

Step 3: Enter your AMS account email address, select your preferred language, read and accept the
Login gov Rules of Use, and select Submit.

Note: The language selected does not apply to the AMS.
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D LOGIN.GOV

Check your email

We sent an email to nbndrews@ers.org with a link to confirm
‘your email address. Follow the link to continue creating your
account.

You can close this window if you're done.

Having trouble? Here's what you can do:

Resend the confirmation email >

Use a different email address >
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Step d: Check your inbox of the email account used in Step 3 for a verification email. The verification
‘email will have the subject: Confirm your email and will be sent from no-reply@Login.gov.

I you do ot see the verification email, please check your spam folder.

Check your email

st o2 o i 114 0

Hong bl Hores whst o cnce:

Step 5: Open the email and select Confirm email address to be directed back to Login.gov and fi
creating your Login.gov account.

Confirm your email
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Step 6: Create a password for your Login.gov account, then select Continue.

Create a strong password

Step 7: Set up your secondary authentication method(s). Pick your preferred authentication method(s)
‘and select Continue. Follow the on-screen instructions to set up your authentication method(s).

You will be directed to the AMS upon successful Login.gov account creation and authentication.
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*
NAEP

NAEP AMS Account Actiation
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My Login.gov account IS CONNECTED to my AMS account email address

To complete your AMS account activation, you need to sign in through Login.ed.gov using your AMS.
‘account email address.

Steps to complete your AMS Account Activation
Step 1: Select Sign in with LOGIN.GOV. You wil be directed to the U.5. Department of Education sign in
options screen.

Step 2: Select Sign in with LOGIN.GOV. You will be directed to the Sign in screen.

@ U.S. Department of Education

Signinwithyour verified account

e —
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‘Step 3: Enter your AMS account email address and Login.gov password, select Submit, and complete
‘your multi-factor authentication. You will be directed to the AMS upon successful authentication.

8o

U.S. Department of Education is using
Login.gov 1o allow you to signin to your
account safely and securely.

Sign in for existing users

[EET—

My Login.gov account IS NOT CONNECTED to my AMS account email address

Steps to complete your AMS Account Activation
Step 1: Note your AMS email address and select Manage Account LOGIN.GOV.

‘The Login.gov sign-in page will open in a new tab. Do not close the AMS Account Activation home page;
‘you will need to return to complete your AMS account activation.

NAEP AMS Account Activation Om—om oo

*
NAEP

To gt startetseectth opion th est descrbes you Logn o sccourt 3t

ouEicor
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Step 2: Sign into your Login.gov account by entering your existing Login.gov email address and
password. Select Sign in and complete your muli-factor authentication.

Signin for existing users

Step 3: From your account page select Add new email.

Skip toStep 7 f you already see your AMS account email address displayed under Email addresses.

DLosiN.Gov

r— Your account

Email proforences
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‘Step 4: Enter your AMS account email address and select Submit.

Add a new email address

Entoryoursmat addres.

nbndrewsgers.org

cancal
‘Securty Practices and Proacy Act Statomsnt 7
Prvacy ActSatements

‘Step 5: Check the inbox of your AMS account email address added in Step 4 for a verification email. The
verification email will have the subject: Confirm your email, and will be sent from no-reply@Login. gov.

If you do not see the verification email, please check your spam folder.

Check your email
We st an e to v ersngith ik o cfir
Your o ke Fllow Uk o o st

Youcanclose this window fyoue doe.

Having trouble? Here's what you can do:

Resond the conimation emai >

s s ifcent el screcs >
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‘Step 6: Open the email and select Confirm email address to finish adding your AMS account email to
your Login.gov account.

OLoGINGoV

Confirm your email

Your AMS account email address has been connected to your Login.gov account.
Step 7: Return to the AMS Account Activation home page.

If you closed the AMS Account Activation home page on your web browser, select Activate AMS
Account in your AMS Account Activation email to return.

NAEP AMS Account Activation P

To get tarted,slect the opton tht best describes your Logi,gov Sccount status

1coNoThes wytcgmgor et W Logngorccant
togngoracunt IscowacTIo oy ISNoT ConmecTED oy

IO LTI

T e
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Step 8: Select Sign in with LOGIN.GOV. You will be directed to the U.S. Department of Education sign in
options screen.

* NAEP AMS Account Activation
NAEP S

1domoThaves My Logingov accounc
Logngovaccount 15 CONNECTED 0 my

My Logigovacount
1S HOT CONMECTID 0y

LOGIN.GOV.

@ U.S. Department of Education

Sign in with your verified account





image22.png
Step 10: Enter your AMS account email address and Login.gov password, select Submit, and complete
your multi-factor authentication. You will be directed to the AMS upon successful authentication.

oo

US. Department o Education s using
Login.gov toallow you to signin toyour
account safely and securely.

Signin for existing users

[Ep—
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1. 1do not have a Losin zov accoust
2. My Login gov accoust IS CONNECTED to AMS accoust email address
3. My Losin gov accoupt IS NOT CONNECTED to s AMS seconst email sddress

Bl
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Frequently Asked Questions

‘What is the Assessment Management System?
‘The Assessment Management System (AMS)is a secure invitation-based web application used to
support and manage National Assessment of Educational Progress (NAEP) operational activities.

‘What is Login.gov?
Login govis a service that offers secure and private online access to government programs, such as
federal benelits, services, and applications. Login.gov securely verifes stores, and manages each user's

digital identity using verified credentials and mult-factor authentication. With a Login.gov account, you
cansign into multiple government websites and applications with a single email address and password.

Refer to Login.gou for more information.

Login.gov service authenticates users accessing the Assessment Management System (AMS) per the U.S.
Department of Education's security requirements beginning with the 2027 NAEP administration.

How does the AMS utilize Login.gov?

Login.gov s the secure, centralized service used by NAEP to authenticate the identity of Assessment
Management System (AMS) users.

‘Why do I need to activate my AMS account?

AMS account activation is required to establish the connection between your AMS account and your
Login.gov account.

How do I activate my AMS account?

‘The specifc steps required to complete your AMS account activation depend on your current Login.gov
account status as follows:

1. 1donot have a Login.gov account
2. My Login.gov account IS CONNECTED to AMS account email address
3. My Login.gov account IS NOT CONNECTED to my AMS account email address

See the AMS Account Activation Instructions section for detailed step-by-step instructions based on your
Login.gov account status.
How can| find outif 1 already have a Login.gov account?

To find out if you have a Login.gov account, attempt to sign into your Login.gov account with any email
‘addresses you likely may have used. If you receive a message indicating no account exits, then you
likely do not have an account.

Can Iaccess the AMS directly from Login.gov?
No, to access the AMS you must select Sign in with LOGIN.GOV on the AMS Sign in home page
(tos://ams.naep.ed.gov) to navigate to the Login.ed.gov. This establishes the connection between the
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AMS and Login.ed.gov that authenticates your access and redirects you back to the AMS.

“The first time you access AMS, you must activate your AMS account. To do 5o, select Activate AMS
‘Account in the AMS Account Activation email you received when you were invited to AMS. Follow the
‘on-screen instructions to be guided to Login.gov to sign-in and then gain access to the system.

Refer to AN Account Istructons for step-by-tep instructions.

‘Who do I contact if | experience any issues or have additional questions?

I you need assistance with the AMS, including an expired link in the Account Activation email or an
‘error message on AMS, contact the NAEP Help Desk at 1-800-283-6237 or nacphelp@westat.com.

Ifyou need assistance with Login.gov, including management of your Login.gov account or an error
message on Login.ed.gov, please visit the Login gov Help Center for additional information, or contact
ogin.gov support,
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NAEP AMS Account Activation @ Activation requires a Login.gov account
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