INSTRUCTIONS FOR VET TEC 2.0 Program “Expert” Credentials Checklist

Section 212 of PL 118-210, entitled High Technology Program gives the Secretary of the Department of Veterans Affairs (VA) authority to determine
[ whether VET TEC 2.0 training providers employ instructors who are “experts in their respective fields” based on evidence submitted to VA by VET

[TEC 2.0 Training Providers.

Directions for Completing the Expert Credentials Checklist Tab (This checklist must include all currently approved instructors as well as new

requests for instructor approval)

Column  Name

A Program Name

B Instructor Name

c Course Taught

D Approval Request

E Course taught related Current Certification/CE
F Current Certifications Submitted

G Current Resume Submitted

Proof Instructor Currently Approved by State to
Provide Instruction in Course Taught at School
H Submitted

I Proof of Continuing Education Submitted

Two Letters of Reference Attesting to Expertise in

Directions

Enter the full program name. This is the formal
name of the program as listed in your State approval
and/or submitted catalog/brochure.

Enter the full name of the instructor you are seeking
to have approved as an expert to teach the
program/course. This name must match the name
on all submitted expert credentials for this
instructor.

If the instructor will teach the "entire program"
enter "entire program", if the instructor will teach
specific courses within the program, enter the name
of the specific course(s)

From the drop down box select the accurate
approval request you are submitting for the
instructor listed in column B.

Based on the response in column C, list all current
certifications the instructor in column B has in the
field of study.

Select the appropriate option, were certifications
submitted for the instructor listed in column B?
Select "yes", "no", or “n/a". Mark as N/A if the
instructor is approved by the State to teach the
course.

Select the appropriate option, was a current resume
submitted for the instructor listed in column B?
Select "yes", "no", or "n/a". The resume must be
current and list the Training Provider as a current
employer. Mark this question as N/A if the
instructor is currently approved by the State to
teach course at this school.

Select the appropriate option, was proof of state
approval for instructor in column B to teach course
taught in column C at school provided? Select
"yes"or "no".

Select the appropriate option, was proof of
continuing education in the course taught in column
C submitted for the instructor listed in column B2
Select "yes", "no", or "n/a". Mark this answer as n/a
if instructor has current certifications in the field of
study or approval by state to teach course.

Select the appropriate option, were two letters of
reference attesting to the expertise in course taught
in column C for the instructor listed in column B
submitted? Select "yes", "no", or "n/a". Mark this
answer as n/a if instructor has current certifications
in the field of study or approval by state to teach

J Course Taught Submitted course.
The VA will make the approval decision and
annotate an approval status of approved, denied, or
K Approval Status withdrawn.
The VA will determine the approval status date.
This date represents the effective date of the
approval decision. For new requests, the VA will
enter this date once the approval decision has been
L Approval Status Date determined.
See example below on how to complete form:
Tuvo Letters of
Proofof | Reference
Current CUrTent | ot instructor | COMNUINE | Attesting to
unent Resume | PO coucation | nstructor's
Course Taught sumiteea | S R
(entire program or specific - (N/AT . Approval
Program Name Instructor Name P e Approval Request Course taught related Current Certification/CE e | 0 | | €T | sz i
program - lst one per row) soprovedt by | 22010 DY | course Taugne | or o (/A T urrent compieted by
State to . at School pn ”“""_‘”'“’"5 the VA only}
lteach coursej| 7= Submitted Nl iz
schoel) approval by study or
State) appraval by
State)
Example 1: Information y dy Duke entire program new instructor |Comptia Security+, Certified Ethical Hacker, Certified Network D{Yes Yes No N/A JLY approved 02/02/2025
Example 2: Information Security Jane Moore new instructor N/A N/A Yes N/A N/A approved 02/02/2025
Example 3: Information Security Don Locca previously approved seeking withdrawal |Certified Ethical Hacker |Yes Yes No N/A LUEN withdrawn 02/02/2025
Example 4: Information y 1 Smith currently approved No Yes No Yes [Yes approved 12/01/2023
Example 5 Information Security Smith [Comptia Security= previously approved seeking additional apprd Comptia Securitys. [ves [vas No. N/A /A =pproved 02/02/2025
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\V*‘.\ Department of Veterans Affairs VETERAN EMPLOYMENT THROUGH HIGH TECHNOLOGY EDUCATION COURSES (VET TEC 2.0) EXPERT CREDENTIALS CHECK LIST 10401C Respondent Burden: 10 Minutes

Expiration Date: XX/XX/20X

[2. FACILITY CODE (leave blank on nitial approval request):

1. INSTITUTION NAME:
1HEREBY CERTIFY THAT the information above is true and correctly in content and policy.
3. SCHOOL OFFICIAL NAME 4. SCHOOL OFFICIAL TITLE - DATE
6. istall i including new i 3 y approved by the VA and any it instruct i i i ifcations/CE program. ons Tab i
Two Letters of
Current | Proof Instructor :.:::."‘"';‘fn
Taught Listonly Expertisen | Approval tatus | 1P
(Select N/AIf | State to Provide Dat
(Enter| - Approval Request Course taught related : Provide | (Select N/Aif | Cours (Tobe
Program Name Instructor Name " - instructor s Instruction in " (To be
orenter curent [submitted (elect{completed by VA
approved by  |Course Taught at R paio 27 V] competed by
State to teach ! eurren CLl the VA only)
fied of study or| certifications in
course at (Select from
course) | CCument | (eectiom | approvalby | fildof study or
& State) approval by
state)
IPRE-DECISIONAL
PRIVACY ACT INFORMATION: VA will not this h: Privacy Act of 1974 or Title 5, Code of Federal Regulations 1.526 (ie., 3
money owed d States ligation States s 2 party or has an interest, the administration of VA programs and delivery of VA benefis, verification o dentity d personnel dentified inthe VA system of records,
Educat VA publshed in the Federal Regste. Your obigaton to respond i required in order o obtain or retain benefits Giving us your SSN account information s mandatory. Applicantsare requirec o provide thei SSN
under Title 38 U..C. 5101 () (1. The VA willnot deny an ndividual priorto January 1, 1975, and sl in ffect. Information in
Federal or the purpose of receive VA benefit, as well 2 o colectany amount owed itue of your benefit i d of
RESPONDENT BURDEN: An agency may not conduct or sponsor, and a person is not requred to fecton of dipl mber. for this project s 2900-NEW, and it expres XX/XX/20KX. Public reporting burden for this colection of
information s estimated to average o per yar, inclucing the o data needed, and completing and reviewing formation. Send dany other
aspect o formati to VA ReportsC Pra@va.gov. Pleaserefer to OMB Control No. 2900-NEW i Do ot send your completed VA Form 22-10401c to this mail ac
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