myUSCIS Copydeck: Interactive Forms

Form Number and Name

G-28, Notice of Entry of Appearance as Attorney or Accredited Represen

OMB Number 1615-0105
Form Edition Date: 1/16/2025
Form Expiration Date: 1/31/2028

PRA Project:

G-28-012 Revision

Description

¢ All original (old) text is black.
* All revised (new) text is red.

Example Original Revised

¢ All original text is black. 1. Oranges 1. Oranges

¢ Any text that is removed from original column is 2. Bananas 2. Bananas

shown with a strikethrough and in red. 3. Apple 3Apple

* Any revised (new) text is red 4. Pineapple 4. Pineapple
5. Pears

Copydeck Version Info



FILE A FORM: G-28

Column Header Descriptions
Header: If needed, a header is located directly under the dropdown menu and above the body text.

Revision - Header

Body Text

Revision - Body Text

Revision - CTA

Select the form you want to
file online:

Select the client for whom
you are fil

All forms include Form G-28, Notice of Entry of Attorney or Accredited Representative. You
must submit Form G-28 when filing a form on behalf of a client. If you need to add a
representative to a previously filed form, select Form G-28.

Fee waiver: If you are requesting a fee waiver, you cannot file online. You must file a paper
version of both the Form 1-912, Request for Fee Waiver and the form for the specific benefit
you are requesting. You can review the fee waiver guidance at www.uscis gov/feewaiver.

Use this form to add yourself as a representative to a previously filed form. This form
establishes that an attorney or accredited representative may appear for and act on behalf
of an applicant, petitioner, requester, beneficiary or derivative, or respondent in
immigration matters.

The client you select is the client who will see the form you prepare. Provide
information for the selected client in the form.

If you start a form for the wrong client or need to change the client for whom
you are preparing it, delete the form and start a new one after selecting the

correct client.

If your client is not listed, you may add them as a client

https

‘www.usci

ov/feewaiver

https://my.uscis.dhs.gov/accounts

[my-clients

Start form

[delete, moved to select
client]

Start form

File a Form


https://www.uscis.gov/feewaiver
https://my.uscis.dhs.gov/accounts/my-clients
https://my.uscis.dhs.gov/accounts/my-clients

Standalone G-28

Column Header Descriptions

Header: If needed, a header is located directly under the dropdown menu and above the body text.
Body Text: Based on the purpose of the form found in the paper form instructions.

Sub-Heading Body Text Question Sub-Question Field Help Text Alert  Link (a7,

Search For Your Client's Case Provide the requested case information for your client if you would like to be recognized as the representative of record
individual client] ona previously filed case.

You can only file Form G-28 online for these form types if the receipt number begins with "IOE" or "MGL":

« Form 1-90;
« Form 1-765;

« Form 1-821;

« Form 1-821D;

« Form 1-130;

« Form 1-131;

« Form 1-589;

« Form N-336;

« Form N-400;

« Form N-565;

« Form N-600; or
« Form N-600K.

Selected client Client name Auto-pop Client name is auto-populated from the
representative's selection on the File a Form page
Case Information Receipt number Text Example: I0E1234567890
Family name (last name) Text
Client’s email address Text Example: user@domain.com Search
Cancel
Search For Your Client’s Case Provide the requested case information for your client if you would like to be recognized as the representative of record Intermediary page to transition the rep from
[if company client] on a previously filed case. parent form to G-28

You can only file Form G-28 online if your client filed any of these form types online:

* Form |-129 H-1B petition; or
« Form 1-907 for Form I-129 H-18 petition.
Selected client Client name Auto-pop Client name is auto-populated from the
representative's selection on the File a Form page
Case Information Receipt number Text Example: I0E1234567890 Search
Cancel

Standalone G-28



Concurrent G-28

Column Header Descriptions
Header: If needed, a header is located directly under the dropdown menu and above the body text.
Body Text: Based on the purpose of the form found in the paper form instructions.

Body Text Alert Link

Finish and continue to G-28  Finish the [form_number] and continue to the G-28 Finish and continue IIntermediary page to transition the rep from

[if individual client] Back |parent form to G-28
By finishing this form, we will prepare a draft [form_number] for your client to review and sign. If your client does not
approve the information provided in the [form_number], you will need to edit the information in the form, and
resubmit it for your client's review.

Next you will continue to Form G-28. When you finish Form G-28, we will give you a passcode for your client to add you
as his or her representative in his or her USCIS online account. Once you are added, your client will have access to
review the draft [form_number] and the draft Form G-28.

Finish and continue to G-28  Finish the [form_number] and continue to the G-28 Finish and continue |Intermediary page to transition the rep from
[if company client] Back Iparent form to G-28
By finishing this [form_number], we will prepare a draft [form_number] for your client to review and sign. If your client
does not approve the information provided in the [form_number], you will need to edit the information in the
[form_number], and resubmit it for your client's review.

Next, you will continue to Form G-28. When you finish Form G-28, your client will have access to review the draft
[form_number] and the draft Form G-28.

Concurrent G-28



APPLICATION OVERVIEW: G-28

page

Prmary Nav Secondary Nav

Condtonsi Logic

Freedom ofIformation or Privacy Act
requests

S Privacy Notice

Paperwork Reduction Act Burden Disclosure
Notce

recuestng uch rcords n 6 CFR' and at sci gow/FOIA.

1022 3042921

PURPOS

(628, Notice Of Enty OF Fom G- g Form G- g
 Appesrance As Attomey Or . or . or
ccredited Representative
OIR 27, Notco of Enty of Appoaranco as
fon Attorey or the Board of Form EOIR-28, Notice of Enry of Appoarance as Atormoy
Befors You start The Form ety
Attomevs and accredied reoresenttives hccordion! a
et and low eracuates Ihccordioni
delte] Designated paralegalfor mited interacton. [delete] [nccordion] delte] aeteel wnssisgovfpolcy: [deete]
With USCISforcustomerservice purposes theaccrdited manual
1003.102
o
Limied nteaction s generally defined asfollows:
« Inquire about case status;
« Request correspandence or notices
los, stoln, destroyed, or mtiated; o
« Request appointment accommodations;
« Schedul o reschedule appointments; and
« Request 2 chang of address.
Foreignattomeys {Accordion] e,
Other representtives [accordion] i "
vour clat
AfterYou Complete The Fomm Vourclient adds you a s orher clents. Uscs ccount
representative
Vour clentreviews and igns the 628
then provide thersignature, he client < under 14 yesr o ae, 2 parent or oehat
aelee]
Vousubmit and pay for your lentsonline thesatusfor your, E - “Pay and sbmit”from the
form lor naw casesh form i thers i anel.
Withdrawing Form 628 A e apoi Next
onlie account by navigating o the associated case and slecting "Withdraw G 28" from the "Case Actions" dropdown. “Withdraw 628" fromthe "Case Acion" dropdown. Form G-28 may a1 be withdrawn by submitting writen
e Form G-28 s ubmitted treated s unrepresented unies 3 new Form .28 s submited.
Completing The Form Oriine We il automatical save your responses
v, fram the st time vou worked on vour form,
Warning for attomeys and accredited
representatives o {13, 2003108
LTS “ it fiwwsisgou

uRposE:
ehalfof a lont

oiscLosuRE:

ROUTINE UsEs:

funcions. Ade

appearandacton

and
minutes per response,

suggestons for reducing ths burden, o suggestons for reducing ths burden, o

U, Citenship and immigeation Sevices U, Citenship and immigeation Sevices

Offceof Plicy and Stategy, Regulatory Coordinaton Diviion Office ofPoicy and tratesy, Regulaory Coordinaton Diviion

5900 Capita Gateway Drive, Mol Stop #2140 5900 Capita Gateway Drive, Mol Stop #2140

Comp Spings, MD 20588-0005 Comp Spings, MD 20588-0005

Do ot mallyour ompleted Form G-28 to this address. D0 ot mallyour ompleted Form G-28 to this address.

oM o, 1615.0105 oM o, 1615.0105

Application Overview - Rep


https://www.uscis.gov/records/request-records-through-the-freedom-of-information-act-or-privacy-act
https://www.uscis.gov/records/request-records-through-the-freedom-of-information-act-or-privacy-act
https://www.uscis.gov/records/request-records-through-the-freedom-of-information-act-or-privacy-act
https://www.uscis.gov/records/request-records-through-the-freedom-of-information-act-or-privacy-act
https://www.uscis.gov/records/request-records-through-the-freedom-of-information-act-or-privacy-act
http://www.dhs.gov/privacy



https://qa-my.uscis.dhs.gov/accounts/my-profile
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ABOUT BENEFICIARY: G-28

Column Header Descriptions
Primary Navigation: A section of the form that contains several pages.
Secondary Navigation: A single page within a section.

Paper Form

aryNav  Secondary Nav i

Revisions.

Question

Sub-Question

Field Type

Instructional Text Help Text

Required? Notes

About Client You must complete all fields with an asterisk (*) to submit this form.
51 41 What s your client’s current legal name? Given name (first name) Text Their current legal name is the name on their birth certificate, unless it Yes
changed after birth by a legal action such as marriage or court order. Do
not provide any nicknames here.
You can edit the auto-populated fields if your client's legal name has
changed.
51 41 Middle name (if applicable) Text Yes
51 a1 Family name (last name) Text Yes
52 42 Entity information (if applicable) Name of entity Text If the client is an entity, provide the name of the entity and the title of the
entity’s authorized signatorv.
53 43 Title of ized si for entity. Text
nt's contact You must complete allfields with an asterisk (") to submit this form.
information
56 4.6 How can we contact vour client? Davtime telephone number Text Provide a 10-diqit phone number. Yes
5.7 47 Mobile telephone number (if anv) Text Provide a 10-digit phone number. Yes
This is the same as my davtime telephone number.  Checkbox
58 48 Email address Text The email address auto-populated in this field must match the email - Example: user@domain.com Yes
address for your client's USCIS online account, otherwise your client
will not be able to add you s a representative to complete the online
filing process. To correct your client's email address, you will need to
delete any draft forms in progress for the client, remove them from
your representative account, and add them as a client again in order
to provide their correct email address.
If the email field is blank, please enter your client's email address.
59 49 What s your client's current mailing address? Country Dropdown Do not provide your business mailing address here unless it serves as the safe. Yes
mailing address for vour client.
59 49 Address line 1 Text Street number and name Yes
5.9 49 Address line 2 Text Apartment, suite, unit, or floor
59 49 Citv or town Text Yes
(If non-USA use Province and 5.9 4.9 State/Province Dropdown/text Yes
text field)
(If non-USA use Postal code 5.9 49 ZIP code/Postal code Text Provide a 5 or 9-digit ZIP code. Yes
and remove help text)
nt's other You must complete allfields with an asterisk (") to submit this form.
information
55 45 nt's A-Number? A Text The A-Number is an immigration file number provided by U.S. immigration Provide a 7, 8, or 9-digit number. If the A-Number is fewer than 9 digits, the system will Yes
officials. We use your A-Number to identify your records. Itis add zero(s) after the "A" and before the first digit so there i a total of 9
a7 to 9-digit number that begins with an “A” and can be found on , for example: A-001234567.
correspondence o cards you have received from DHS, USCIS, or on
immigration court records (for example, Form 1-797, Receipt Notice; an
Employment Authorization Document; a Permanent Resident Card). If you
do not have an A-Number, USCIS may assign one to you.
My client does not have or know their A-Number. Checkbox
54 44 What is your client's USCIS Online Account Number? Text Provide a 12-digit Online Account Number. Yes
My client does not have or know their USCIS Online  Checkbox

Account Number.

About Client



ADDITIONAL INFORMATION: G-28
Column Header Descriptions

Primary Navigati section of the form that contains several pages.

Revisions Question Sub-Question Field Type Instructional Text Help Text  Alert

Secondary Nav

Primary Nav Paper Form Question

Required?

You must complete all fields with an asterisk (*) to submit this form.
If you need to provide any additional information for any of your answers to the questions in this G-28,
enter it into the space below. You should include the questions that you are referencing.

Additional Information Additional information
You may provide additional information for your G-28 Additional information  Text field

If you do not need to provide any additional information, you may leave this section blank.

No

Large text field,
limit 2000

Additional Information



Review and Sign - Rep
‘Column Header Descriptions
Navigation: A section of the form that contains several pages.

Paper form

Secondary Nav question

Tertiary Nav  Conditional Logic

Revision -
Paper Form

Question

Sub-Question Field Type

Instructional Text

HelpText Alert  Required?

=

Review and sign Review your form

Question

Check your form before you submitt for client eview

Different copy based on f the Alerts and warnings You have one. ool Next

user did not answier 3

required question

ponses. You can il
Vour form summary Review the G-28 form nformation Next
Vour senature "
Reoresentative's statement and sanature
Part7 Parts 103 Checkbox Yes
3, includ 3(h)(3), 1003.108(c,
| penalty of perjury under the
71 61 " have read and aeree tthe reoresentatie's tatement Checkbox
(i Representativ's 71 61 Representative's sgnature 5 Text Yes Next
statement and signature’ i
wourform,
Submit findividual client) Fiish and submit the .28 3 ¥ Submitthe G 28
clents review.
Submit (it company clent) Fiish and submit the -2 submit and notify
form for review 2eain
Give this passcode to your lent o ntiate the G-28 Vour Fnish
(Nonav) et reationship er case onlne.
" 300
netime oasscade: loasscode]
Checkbox Notity user(s)

nav) 28 for (Company Name]

Review and Sign - Rep.



Enter A Representative Passcode: G-28

Column Hea iptions
Primary Navigation: A section of the form that contains several pages.

Secondary Navigation: A single page within a section.

S d Tertic Condi Il P Fe
SEIEL] WLy S S LRI Question Sub-Question  Field Type

Nav Nav  Logic Question

Enter A Representative Passcode
Enter your representative’s online case access passcode passcode Text

Instructional Text

your

prepared for you by

¥ vour attorney.

de, we will

and any other forms

Help Text

E
5

xample:

C848-A}

NJO-5103A-DS5C4-AOE T o AC2FF-
736

Required? CTA

Y Submit and continue

Enter Rep Passcode



APPLICATION OVERVIEW: G-28: - Client

Column Header Descriptions
Heading: The primary heading on a page, typically the first part of a section of the page.
i the Heading.
imary Nav Secondary Nav Bod Text Revision - Body text Alert Link Revision -Link cia Notes
(628, Notice Of Entry Of Form G-28, Notice of e Form G-28,
Appearance As Attorney Or toappe . or ppe: 3
Accredited Representative
y for each cient case it can be added each client case. it can be added
Each attorney
FOIR-28, Notice of or Form EOIR28,
he Form o
defined in8 CER 1
Law students and law eraduates
esignated paralegal forlmited delete] [delete] wwuscis gov/polcy manual delte]
interaction with USCIS for customer service for
rposes
p 3 £R parts 292.3a)(1) and
1003.102
ided th
records of USC
Limited nteraction is generally defined as follows:
« Inguire about case status;
« Regquest correspondence or noices
tolen, destroyed, .
« Regquest appointment accommodations;
« Schedule orreschedule appointments; and
« Request a change o address.
R12,
" before USCES
For more information. eview the USCI Policv Manual Volume 1. PartD.
Foreign attorneys they should this form. Instead,
Matters Outside the United States (G-281).
Other representatives 20210016, tead,
to'2opear vith vour client.
plete The Form
unt this code to officially add your representative
Vour representative completes your o ) = i that
form (for new cases) behalf.
You review the information in your online: \ we will send it
. back toyour
representative to make updates.
Your representative submits and pays for
vour online. ses)
Withdrawing a Form 628 . orrespondent. s . uscis Next
“Withdraw G-28" from the "Case Actons” dropdowin. “Withdrau G-28" from the "Case Actions" drapdown. Form G-28 may also be withdrawn by submitting written notice
Jicant, et . , The appl N 1 .
Form G.28 is submitted. s unrepresented uness a new Form G-28 s submitted.
law eraduate.or oarsiesl, usa low eraduate. o oaralesal
Completing The Form Online _ We wilautomaticallysave your responses
or from the fas time you worked on your form,
Warning der 8 CFR25:
Freedom of Information or Privacy Act Freedom of yAct, Tite 5 US.C. hitos:fwnw uscis goufrecords/requ
requests est-records through-the freedom-of-
Information-act-or-oracy-act
DHS Privacy Notice AuTHORITIES: 10322042921
RPOSE:
DISCLOSURE: H
ROUTINE UsEs: whw s ou/privac
functions. Additonalh federal,
Tracking System, DHS/USCIS-007 - Benefits Iformation System,
DHS/USCIS 017
ourmoses o in the interest of national securit.
Paperwork Reduction Act Burden 2 por
Disclosure Notice collection per response,
v collection of inf Huc including
suggestions for reducing tis burden, to suggestions for reducing this burden, to
U, Citzenship and Immigration Services U Citzenship and Immigration Services
Officeof olicy and Strategy, Regulatory Coordination Divsion Officeof Poicy and Strategy, Regulatory Coorcination Divsion
5900 Capital Gateway Drive, Mall Stop #2140 5900 Capial Gateway Drive, Mail top #2140
Camp Springs, MD 205880009 ‘Camp Springs, MD 20588.0009
Do not mail your completed Form G-28 to this address. D0 not mail your completed Form G-28 tothis address
OMB No. 1615-0105 OMB No. 16150105
Expires:08/31/2025 Expires: 01/31/2028

Security Reminder

i on vour aoolication for more than 30 davs.

our data in order to orevent storine personal information indefini

2w the 628

Application Overview - Client


http://www.uscis.gov/policy-manual
https://www.uscis.gov/records/request-records-through-the-freedom-of-information-act-or-privacy-act
https://www.uscis.gov/records/request-records-through-the-freedom-of-information-act-or-privacy-act
https://www.uscis.gov/records/request-records-through-the-freedom-of-information-act-or-privacy-act
http://www.dhs.gov/privacy
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