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NOTICE for Review
Description of Module Content:
The Activity Tracking Module has been deactivated for all DWD fellowships in the FMS system except for EIS and LLS.
This is the clean version of the updated module, containing only activity tracking content relevant to EIS and LLS as described in the Table of Contents below.  Attachment 5a presents the full scope of the previously-approved Activity Tracking Module as reference.
All sections and questions pertaining to other fellowships programs have been removed for this Revision request.
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Introduction

The purpose of this document is to list all the data elements collected online through the Fellowship Management System (FMS) to which PRA applies. The FMS activity tracking module is a streamlined mechanism for Centers for Disease Control and Prevention (CDC) host site supervisors to submit information online and provide feedback on fellows and their progression towards meeting fellowship requirements.  The FMS Activity Tracking Module currently is tailored for two flagship CDC fellowships, listed below.  If/when other fellowships seek to build out these functions in the FMS system, CDC will seek PRA approval appropriately and add them to this document.
1. Epidemic Intelligence Service (EIS) 
2. Laboratory Leadership Service (LLS)



I. [bookmark: _Conference_Presentation]Fellow Assessment
[bookmark: _Phone_Number][bookmark: _Mailing_Address]These questions ask host site supervisors to reflect on their experience working with their current fellow(s) and relay feedback back to the respective fellowship program. 
Table 1. Laboratory Leadership Service (LLS) Fellow Assessment Fields
	Field Name
	Values
	EIS
	LLS
	EEP
	SAF
	PHIFP
	PE
	ELI
	PHAP
	EFP

	Fellow will meet the Core Activities of Learning (CALs) during this LLS assignment 
	1. Strongly Disagree
2. Disagree
3. Neutral
4. Agree
5. Strongly Agree
	No
	Yes
	No
	No
	No
	No
	No
	No
	No

	If you disagree with any statement listed above, please provide comments for why you disagree:
	Open Text Response
	No
	Yes
	No
	No
	No
	No
	No
	No
	No

	What concerns do you have or challenges do you anticipate in the next 6 months?
	Open Text Response
	No
	Yes
	No
	No
	No
	No
	No
	No
	No

	What changes or additions to support would you like to see from the LLS Program? Why?
	Open Text Response
	No
	Yes
	No
	No
	No
	No
	No
	No
	No



Table 2. Epidemic Intelligence Service (EIS) Fellow Assessment Fields
	Field Name
	Values
	EIS
	LLS
	EEP
	SAF
	PHIFP
	PE
	ELI
	PHAP
	EFP

	Please provide comments and suggestions pertaining to the EISO’s performance, including the EISO’s strengths, areas for improvement, and recommendations for addressing areas for improvement.
 
Progress Assessment comments and suggestions should specifically address:  
• Applied epidemiology skills (e.g., oral and written scientific communication, data analysis, surveillance, field investigation)  
• Professionalism skills (e.g., communication, decision making, leadership, teamwork) 

Complete this form and discuss at the EISO-Supervisor feedback meeting.

	Open Text Response 
	Yes
	No
	No
	No
	No
	No
	No
	No
	No




II. Core Activities of Learning (CAL) Assessment
These questions ask host site supervisors to reflect on the work of their current fellow(s), based on written work descriptions provided by the fellows and based on the fellowship-specific CALs and associated expectations.
Table 3. Laboratory Leadership Service (LLS) CAL Review Fields
	Field Name
	Values
	EIS
	LLS
	EEP
	SAF
	PHIFP
	PE
	ELI
	PHAP
	EFP

	I concur that the description of the fellow’s work associated with this CAL is accurate.
	1.Yes
2. No 
	No
	Yes
	No
	No
	No
	No
	No
	No
	No

	Add comment

	Open Text Response
	No
	Yes
	No
	No
	No
	No
	No
	No
	No



These are asked of each of 10 LLS CALs: 
1. Conduct applied laboratory research to address a public health or safety-related issue
2. Conduct a laboratory safety risk assessment to evaluate the probability and potential consequences of exposure to a given hazard
3. Evaluate a laboratory quality management system
4. Incorporate bioinformatics principles into applied public health science
5. Develop an abstract and brief presentation to communicate findings to a scientific audience
6. Give an in-depth scientific presentation on the fellow’s original LLS work or field of study
7. Write a first author scientific manuscript for a peer-reviewed journal
8. Participate in laboratory operations management
9. Communicate complex scientific concepts to an external lay audience
10. Provide service to the agency (laboratory or CDC-wide)

[bookmark: _Semi-Annual_Activity_Reporting][bookmark: _Mentor_Feedback_Survey]Table 4. Epidemic Intelligence Service (EIS) CAL Review Fields
	Field Name
	Values
	EIS
	LLS
	EEP
	SAF
	PHIFP
	PE
	ELI
	PHAP
	EFP

	I concur that this activity meets [this CAL] requirements.
	1. Yes
2. No
3. Activity in progress
4. Need further information
	Yes
	No
	No
	No
	No
	No
	No
	No
	No

	I concur that this activity is complete and meets all the CALs listed.
	1. Activity in progress
2. Yes
	Yes
	No
	No
	No
	No
	No
	No
	No
	No

	General comments or feedback for this activity and its associated CALs:
	Open text response
	Yes
	No
	No
	No
	No
	No
	No
	No
	No

	Please rate the overall quality of this activity or its associated CALs. 

	1 = Very poor (rare)
2 = Poor 
3 = Fair 
4 = Good
5 = Very Good
6 = Excellent 
7 = Exceptional (rare) 
Not able to assess 
	Yes
	No
	No
	No
	No
	No
	No
	No
	No

	Add comment
	Open text response
	Yes
	No
	No
	No
	No
	No
	No
	No
	No



These are asked of each of 8 EIS CALs:
1. Epidemiologic investigation CAL: Officers will conduct or participate in at least one investigation of a potentially serious public health problem that requires a timely response.
2. Epidemiologic analysis CAL: Officers practice or learn new analytic epidemiology skills by designing, conducting, and interpreting at least one epidemiologic analysis.
3. Surveillance analysis CAL: Officers evaluate a public health surveillance system.
4. Presentation CAL: The presentation CAL requires officers to give at least two scientific presentations on the officer’s work conducted during the EIS fellowship.
5. Scientific writing CAL: The scientific writing CAL requires EIS officers to write, as first author, at least two separate scientific products during their fellowship.
6. Abstract CAL: Officers will write, clear, and submit at least two different abstracts to scientific conferences during their two-year fellowship.
7. Lay audience CAL: Each officer will communicate complex scientific information to a lay audience.  
8. [bookmark: _I._Field_Value][bookmark: _II._Lookup_Tables][bookmark: _II._(PENDING)_Lookup]Service to the agency CAL:  Officers will provide agency or host site-specific service activities for about 80 hours during the 2-year EIS assignment.
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