OMB Control Number: 0925-XXXX
Expiration Date: XX/XX/XXXX

OMB Control Number: XXXX-XXXX
Expiration Date: XX/XX/XXXXX

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. An agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a currently valid OMB control number. Send comments regarding this burden estimate, or any other aspect of this collection of information, including suggestions for reducing this burden, to: NIH Project Clearance Branch, 6705 Rockledge Drive, MSC 7974, Bethesda, Maryland 20892-7974, ATTN: PRA (0925-XXXX). Do not return the completed form to this address.
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NIMH Data Archive (NDA) Data Access Closeout Report

1. Introduction
Upon completion of a project, investigators must delete all data downloaded from NDA for the project. Investigators may retain only encrypted copies of the minimum data necessary to comply with their institutional scientific data retention policy. Retained data should be deleted at the appropriate time. Check with your institution’s policy to determine your retention time. Ensure all laboratory computers and staff/student personal laptops are scanned to remove NDA data. Ensure that any copies of data are removed from central servers, computer facilities and back-up systems. For further guidance on deleting data from NDA, see relevant controls in NIST SP 800-171 described in the NIH Security Best Practices for Users of Controlled-Access Data.
Step to review submitted information and certify data are deleted. 
· The “file report” will close the project and notify the signing official (SO) that a project closeout request is pending. 

· Check the assurance and click “File Report” below to complete the project closeout report. When you file this report, your access to the dataset(s) for this project in NDA will be closed and your report will be sent to your SO for processing. Please contact the NDA Helpdesk (NDAHelp@mail.nih.gov) if you have any questions about this process. 
2. Project Details
Lead Recipient’s (PI) Name: 									
Institutional Signing Official’s (SO) Name: 								
Institution: 												
DAR ID: 	 Initial Request Date: 			  Date of Last Renewal: 			
NDA Permission Group: 										
Project Title: 												
☐ No one other than individuals approved in the DUC accessed the dataset(s) under this approved project.

3. Research Progress
Please summarize your research on this project since your initial request or most recent renewal in the space below, including the potential significance of any findings. Briefly describe whether and how the dataset(s) was used, including referencing the dataset(s) by name in your summary.


Have you generated any intellectual property since your last renewal as a result of using NDA data? If so, which datasets contributed to the product?
☐ YES	☐ NO
4. Presentations
Have you completed any scientific presentations since your initial approval or last renewal that include (or will include) findings made with the data that were accessed through NDA? If so, please list all completed and accepted scientific presentations. Please include the PubMed ID(s) and/or citations and the NDA Study number(s). If you had no presentations, please check the box below.
☐  Yes, scientific presentation(s) have been completed and presented. 
Scientific Presentation/Conference Name and location:
 								 
NDA Study ID and/or NDA Collection IDs): 					_______
(ADD ANOTHER PRESENTATION)
☐ No, I had no presentations since my initial request or last renewal. 
5. Publications and Manuscripts
Has a publication, computational pipeline, or other public disclosure of results from the analysis of data accessed in the NIMH Data Archive resulted from a Recipient’s previous access period? If yes, please list all publications and manuscripts submitted since your initial approval or last renewal that include findings made with NDA data. Please include the PubMed ID(s) and/or citations and the NDA Study number(s).   
 	

☐  Yes, publications and/or manuscripts have been submitted that include findings made with NDA data. 
PubMed ID(s) or citation(s): 								 
NDA Study IDs and/or NDA Collection IDs: 						
(ADD ANOTHER PUBLICATION)
☐  I had no publications since my initial request or last renewal. 
[bookmark: 3._Research_Data_Use_Statement]
6. Data Release Incidents or Security Issues
Please describe any inappropriate data release incidents or other data security issues, including the date that the NDA Help Desk was notified as specified in the DUC. 
In the event of such an incident, the Recipient’s institution and the Recipient must notify the NIH Incident Response Team, the NIMH Data Archive Help Desk, and the NIH Office of Extramural Research Data Sharing Policy Implementation (OER/DSPI) Team of any unauthorized data sharing, breaches of data security, or inadvertent data releases that may compromise data confidentiality within 24 hours of when the incident is identified. For the NIH Incident Response Team, notifications can be made by phone (301) 496-HELP (4357); Toll Free Number: (866) 319-4357or TTY: (301) 496-8294 and can also be sent by email to NIHInfoSec@nih.gov or via the Report an Incident Link: https://irtportal.ocio.nih.gov/.  For the NIMH Data Archive Help Desk, notifications can be sent to ndahelp@mail.nih.gov. For OER/DSPI Team, notifications can be sent to DMI_OER@mail.nih.gov.
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7. Reasons for Project Closeout
	☐  Project Completed
☐  Leaving Institution
☐  Other, list reason(s) below:
	☐  Unable to Download Data
☐  Not Renewing
☐  Unable to Complete Project
☐  Did not meet NIH implementation practices consistent with Guide Notice NOT-OD-25-083



[image: ]

8. Review and Sign Closeout Application
Reminder: Per the terms of the Data Use Certification (DUC), individuals who leave their institution are prohibited from accessing or taking NIMH Data Archive (NDA) data with them. To regain access under a new institution, users must submit a new Data Access Request (DAR) through NDA.
By signing and dating this closeout report, I certify that the dataset(s) available to me (listed on Step 1- project details of this form) have been deleted according to the NIH Security Best Practices for Users of Controlled-Access Data unless required to be retained as described in the security best practices document at Best Practices. I understand that my project will not be closed until the SO approves and signs this closeout request.
_______________________________________________________________    _________________________
Lead Recipient Signature						  Date
_______________________________________________________________    _________________________
Institutional Signing Official Signature		                  		  Date
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