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PROGRAM INSTRUCTION

	TO:			The State Office, Agency, or Organization Designated by the 				Governor to Apply for a Children's Justice Act (CJA) Grant 

	SUBJECT:	Availability of Fiscal Year (FY) 20XX CJA Grants to States Under the Child Abuse Prevention and Treatment Act (CAPTA) as amended.
	LEGAL 
REFERENCES:  	Section 107 of CAPTA (42 U.S.C. 5106c et 	seq.) and the Victims of Crime Act of 1984, as amended (34 U.S.C. 20103 et seq.).

           PURPOSE:	This PI provides the eligibility requirements and the grant application procedures for FY 20XX CJA grants.

PART I: BACKGROUND INFORMATION

	Overview 
	Section 107(a) of the CAPTA authorizes grants to States[footnoteRef:2] for the purpose of assisting States in developing, establishing and operating programs designed to improve: (1) the assessment and investigation of suspected child abuse and neglect cases, including cases of suspected child sexual abuse and exploitation, in a manner that limits additional trauma to the child and the child’s family; (2) the assessment and investigation of cases of suspected child abuse-related fatalities and suspected child neglect-related fatalities; (3) the investigation and prosecution of cases of child abuse and neglect, including child sexual abuse and exploitation; and (4) the assessment and investigation of cases involving children with disabilities or serious health-related problems who are suspected victims of child abuse or neglect. (42 U.S.C. 5106c et seq.). [2:  The term “State” as used in Section 3 (7) of the Act includes each of the States, the District of Columbia, the Commonwealth of Puerto Rico, the Virgin Islands, Guam, American Samoa and the Commonwealth of the Northern Mariana Islands.  ] 


	Availability and Allocation of CJA Funds
		Funds will be allocated to States based on a formula similar to the CAPTA State grants. A base amount of $50,000 will be awarded to each State; an additional amount will be awarded bearing the same ratio to the total funds remaining as the number of children under the age of 18 in each State bears to the total number of children under 18 in all the States. The tentative FY 20XX allocation for each State is available on the Children’s Bureau website at: link to be inserted when live.

The Virgin Islands, Guam, American Samoa and the Northern Mariana Islands may submit consolidated grant applications in accordance with 45 CFR Part 97. If the jurisdiction expends these funds under the authority of another program it is not required to submit an application under this PI.

[bookmark: _Hlk94517575]PART II: FINANCIAL INFORMATION AND REPORTING REQUIREMENTS

Financial Reporting Schedule and Format

Funding (Project) Period/Obligation Deadline (10/01/20XX – 09/30/20XX)  
States must obligate CJA funds no later than three years after the end of the fiscal year in which the funds are awarded.  

Liquidation Deadline (1/29/20XX)
All obligated Federal funds awarded under this grant must be liquidated no later than 120 days after the end of the funding/obligation period.  Grant recipients have until January 29, 20XX to liquidate FY 20XX CJA funds.  Any Federal funds from this award not liquidated by this date will be recouped by the Department[footnoteRef:3].  [3:  The method of recoupment will be issuance of a negative grant award for any unobligated or unliquidated balances reported as of January 29, 20XX, and these funds will be returned to the United States Treasury.] 


	Federal Financial Reporting System and Form SF-425, “Federal Financial Report” 
Grantees must track the cash transactions (Lines 10 a, b, and c) and the expenditures, obligations and liquidations (Lines 10d through 10o) in Form SF-425. Grantees must submit the form SF-425 as stipulated in the grant terms and conditions through the grant recipient’s online accounts with the  Payment Management System (PMS)[footnoteRef:4].   [4: If your office needs additional user access, please contact your PMS Account Liaison.   ] 


Annual Expenditure Report Submission Schedule
Grantees must submit each annual report of expenditures no later than December 29 – 90 days following the end of each FFY.

0. An Annual report is due within 90 days following the end of each FFY (e.g.  12/29/20XX, 12/29/20XX, 12/29/20XX) during the obligation period;

0. A Final report (cumulative, covering the entire 4-year project period 10/01/20XX – 09/30/20XX) is due the last day of the respective liquidation period (e.g. 1/29/20XX). 

	Grant Administration Regulations
The regulations which apply to the administration of these grants are contained in 2 CFR 200, the ACF Standard Terms and Conditions, and the CJA Supplemental Terms and Conditions.

            Contact Information
Direct questions regarding fiscal reporting, funds obligation and liquidation, and other administrative requirements according to the terms and conditions of grant awards to Janice Realeza, Director, Family Protection & Resilience Grants Portfolio, Office of Grants Management, at Janice.realeza@acf.hhs.gov. 

PART III:  INSTRUCTIONS

Submit all required information electronically to the CJA Mailbox at: childrensjusticeact@acf.hhs.gov. Each year, grantees must provide the following information: 
     
1. Grant Recipient Identifying Information[footnoteRef:5]4 [5: 4 Changes to the lead agency information during the grant award period much be reported to the lead Federal Project Officer via the SF-424M or provided elsewhere in the submission.] 

· The name, mailing address, and email address of the grant recipient agency.
· The grant recipient agency’s Employer Identification Number (EIN) and Unique Entity Identification (UEI) number.
· The name, telephone number, and email address of the program staff member responsible for the CJA grant program.
· The name, telephone number, and email address of the fiscal agent responsible for the CJA grant program.

We encourage States to submit this information via SF-424M, “Application for Financial Assistance-Mandatory,” as a cover page with their annual submission because much of its content is required information for applications, including the UEI.

2. Documentation that the State has established and maintains a CJA State Task Force per sections 107(b)(2) and 107(c)(1)) of CAPTA
	 	Provide the name, title, brief description of relevant professional experience, and professional category designation for each task force member[footnoteRef:6]5, as well as Task Force meeting dates over the course of the reporting period. [6: 5 Each Task Force member may only represent one of the 14 required disciplines.] 


		3.  Assurance Letter
		Submit a current letter addressed to XXX, signed by the Governor or an individual authorized to act on behalf of the State office, agency, or organization designated by the Governor to apply for the CJA grant certifying the following assurances: 

(a) the State received the FY 20XX CAPTA State Grant and continues to comply with the requirements stipulated in Section 106(b) of CAPTA; or the State has received a recently rendered Federal decision attesting to the State's current compliance with the requirements for the CAPTA State Grant under Section 106(b); 
(b)	the State has adopted or continues to progress in adopting recommendations of the State Task Force or a comparable alternative to such recommendations;
(c)	the State will make such reports to the Secretary as may reasonably be required, including an annual report on how assistance received under this program was expended throughout the State, with particular attention to the areas described in paragraphs (1) through (3) of Section 107(a); 
(d) the State will maintain and provide access to records relating to activities under CJA; and
(e) the State will participate in one Federally initiated CJA meeting each year that the grant is in effect and are authorized to use grant funds to cover travel and per diem expenses for two CJA representatives (CJA Coordinator and Task Force Chairperson) to attend the meeting when held in person.
	
4. Annual Program Performance Report		
States must submit an annual performance report describing activities implemented over the 12-month period before the application due date (May 20XX to May 20XX).  Reports include:  
· activities implemented through CJA over the course of the reporting period;
· indication of how each funded activity relates to the needs of the State as identified by the Task Force in the most recent Three-Year Assessment; and
· description of project impact and/or progress related to the required categories in Section 107(e)(1)(A), (B), and (C).

5. Application for Proposed Activities 
States must submit an application for proposed activities to be supported with CJA grant funds over the 12-month period following submission of the application. Applications include:

· a description, including goals and objectives, of each proposed project;
· an explanation of the extent to which each proposed project furthers implementation of State Task Force recommendations; and
· a description of which required category will be addressed through each proposed project, per Section 107(e)(1)(A), (B), and (C).

6. Three-Year Assessment Report (if applicable)
Section 107(d) of CAPTA requires the State Task Force to undertake a comprehensive review and evaluation of the investigative, administrative, and both civil and criminal judicial handling of cases of child abuse and neglect and to make training and policy recommendations in each of the three categories in Section 107(e)(1)(A), (B) and (C).  The resulting review, evaluation and recommendations are required for an initial application and at three-year intervals thereafter.

	States that completed the Three-Year Assessment requirement in FY 20XX must include in their FY 20XX application documentation that the State Task Force complied with the requirement for a State Task Force study per the three-year interval requirement.  Those States are: include states as appropriate.

States required to submit a Three-Year Assessment with this application must provide: 
			
1. State Task Force Recommendations (Section 107(d)), including documentation that the State Task Force has comprehensively:
(a) reviewed and evaluated State investigative, administrative and both civil and criminal judicial handling of cases of child abuse and neglect, including child sexual abuse and exploitation, as well as cases involving suspected child maltreatment related fatalities and cases involving a potential combination of jurisdictions, such as intrastate, interstate, Federal-State, and State-Tribal; and
(b) made policy and training recommendations in each of the categories described in Section 107(e) of the Act.  The task force may make such other comments and recommendations as are considered relevant and useful.
			2.	State Implementation of the State Task Force Recommendations (Section 107(e) of the Act), including documentation that the State adopted the Task Force recommendations as stipulated in 3(b) above. As provided in Section 107(e)(2) of the Act, a State shall be considered to be in fulfillment of Section 107(e)(1) requirements if it:

				(a)	adopts comparable alternatives to the recommendations of the Task Force in each of the categories for which the Task Force's recommendations are not adopted; or
				(b)	is making substantial progress toward adopting the Task Force 
						   recommendations or comparable alternatives to such recommendations.

7.  Certification
Submit the Certification Regarding Lobbying for Federal funds pursuant to 45 CFR Part 93. If applicable, submit a SF LLL-Disclosure of Lobbying Activities. A retyped certification or a State's own certification form will not be accepted.	
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PART IV:  ADDITIONAL INFORMATION

	Closing Date for Receipt of Applications
All required documentation must be submitted by XXXX.

	Intergovernmental Review of Federal Programs (EO 12372)
This program has been excluded from the provisions of EO 12372, "Intergovernmental Review of Federal Programs," and 45 CFR 100, “Intergovernmental Review of Department of Health and Human Services Program and Activities” (52 FR 161).  

Paperwork Reduction Act
	In accordance with the Paperwork Reduction Act of 1995 (P.L. 104-13), the Department is required to submit to OMB for review and approval any reporting and record-keeping requirements or program announcements.  This program announcement meets all information collection requirements approved for ACF grant applications under OMB Control Number 0970-0425 which expires XX/XX/XXXX. 

	Catalog of Federal Domestic Assistance (CFDA) # 93.643

	Inquiries to: Lauren Fischman, Children’s Bureau, lauren.fischman@acf.hhs.gov
	
	Effective Date:  Upon Issuance.
	
							/s/
												
Disclaimer Language
The contents of this document do not have the force and effect of law and are not meant to bind the public in any way, unless specifically incorporated into a contract.  This document is intended only to provide clarity to the public regarding existing requirements under the law
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