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1. Circumstances Making the Collection of Information Necessary 
The Children’s Bureau (CB) is a division of the Administration on Children, Youth and Families (ACYF), Administration for Children and Families of the Department of Health and Human Services.  CB has responsibility for the administration of the Children’s Justice Act (CJA) authorized by the Child Abuse Prevention and TreatmentAct (CAPTA), as amended by Public Law (P.L.) P.L. 111-320 enacted December 20, 2010.  

The CJA program is located in Section 107, 42 U.S.C. 5106c  under Grants to States for Programs Relating to the Investigation and Prosecution of Child Abuse and Neglect Cases.  The CJA is designed to assist states in improving the systems handling child abuse and neglect cases. CB staff execute all the tasks involved in administering and monitoring the CJA program.

The legislation notes a requirement for States to submit information to the CB on an annual basis:
42 U.S.C. 5106c Sec. 107 (b) (4) of CAPTA requires States to “submit annually an application to the Secretary….”

42 U.S.C. 5106c Sec. 107 (B) (5) of CAPTA requires States to “submit annually to the Secretary a report on the manner in which assistance received under this program was expended throughout the State,…”

While the statutory requirements for reporting have not changed, the related Program Instruction has been revised to focus solely on providing instructions for respondents, remove requests for information not required by statute, reduce duplicative information, and simplify language.  Additional information is provided in section A15.

2. Purpose and Use of the Information Collection 
CB uses the information collected to annually determine the eligibility of states for CJA grants.  CB and the states use the reports as a mechanism for monitoring the expenditure of funds and to evaluate and measure state efforts to reform the child welfare systems’ handling of child abuse and neglect cases.  

CB uses the reports for the development of reliable comprehensive information and data from statewide and national perspectives.  This information assists in the development of policy and program decisions, establishment of funding priorities, and recommendations provided to the Congress.  

A compilation of information and data is available to state and local governments for use in developing their legislative, program and policy decisions, and determining their training and technical assistance needs.  Information is available to researchers, practitioners and to the public.



3. Use of Improved Information Technology and Burden Reduction 
To reduce the report burden on respondents, CB instructs states to submit the reports and applications electronically (via email) to the Federal Project Officer. CB also instructs states to submit their periodic financial reporting forms electronically, via the Payment Management System.

4. Efforts to Identify Duplication and Use of Similar Information 
Information collected from CJA program applications is unique to CJA programs and is not available from other sources.

Program performance reports provide information regarding the status or results of specific projects or activities supported with the CJA grant funds.  This information is not available from other sources.

5. Impact on Small Businesses or Other Small Entities 
There is no impact on small businesses or other small entities.  The information collection involves only state agencies and other organizations designated by the respective state’s governor as the grant recipient for their state.

6. Consequences of Collecting the Information Less Frequently 
CAPTA Sec. 107 (b) (4) and (5) require annual applications and performance reports.  Grants are awarded annually and therefore grant applications are required annually. 

The submission contains the performance report that serves as a mechanism to monitor a state’s progress and accomplishments, as well as proposed activites.   

7. Special Circumstances Relating to the Guidelines of 5 CFR 1320.5 
The proposed information collection will be conducted in a manner consistent with the guidelines in 5 CFR 1320.5. There are no special requirements or special circumstances governing the way information will be collected.

8. Comments in Response to the Federal Register Notice and Efforts to Consult Outside the Agency 
In accordance with the Paperwork Reduction Act of 1995 (Pub. L. 104-13) and Office of Management and Budget (OMB) regulations at 5 CFR Part 1320 (60 FR 44978, August 29, 1995), ACF published a notice in the Federal Register announcing the agency’s intention to request an OMB review of this information collection activity.  This notice was published on December 29, 2025 (90 FR 60696) and provided a sixty-day period for public comment.  We did not receive comments. 

Consultation with representatives from whom information is to be obtained occurs annually at federally sponsored grantee meetings. 

9. Explanation of Any Payment or Gift to Respondents 
States responding with applications and program performance reports receive no payments or other remuneration.

10. Assurance of Confidentiality Provided to Respondents 
There is no confidential information contained in the application or program performance reports submitted by State grantees.  

11. Justification for Sensitive Questions 
There are no questions of a sensitive nature involved in the preparation or content of the applications or program performance reports.

12. Estimates of Annualized Burden Hours and Costs 
Estimated Burden Hours 
The annual estimated burden is based on 52 grant recipients responding once annually. The estimated time per response is based on feedback from grant recipients over the past three years and then considers the extensive streamlining of the Program Instruction from 17 pages to 5.5 pages as well as a reduction in information requested in reporting. The estimated average time per response has been updated from 60 to 40 hours per response.

	Information Collection Title
	Number of Respondents
	Annual Number of Responses Per Respondent
	Average Burden Hours Per Response
	Annual Burden Hours
	Average Hourly Wage
	Total Annual Cost

	Children’s Justice Act Program Instruction
	52
	1
	40
	2,080
	$60.50
	$125,840



Estimated Cost to Respondents 
The cost to respondents was calculated using the Bureau of Labor Statistics (BLS) job code 21-1021 (Child, Family and School Social Workers) and wage data from May 2024, which is $30.25 per hour.  Therefore, to account for fringe benefits and overhead the rate is multiplied by two which is $60.50.  https://www.bls.gov/oes/current/oes211021.htm

13. Estimates of Other Total Annual Cost Burden to Respondents and Record Keepers 
There are no direct monetary costs to respondents other than their time to compile applications and program performance reports.  No start-up costs are associated with the programs.

14. Annualized Cost to the Federal Government 
The estimate of the cost to the Federal government is based on the staff time necessary to receive and review application and reports.  Three hours per application and report x 52 applications = 156 hours.  One hundred fifty six hours x $67.00 /hour (estimated salary, expenses, operating costs, etc.) = $10,452.

15. Explanation for Program Changes or Adjustments 
In accordance with the current administration’s priority related to burden reduction for states, the length of the CJA Program Instruction has been reduced by approximately 67 percent. Edits have been made to focus solely on providing instructions for respondents, remove requests for information not required by statute, reduce duplicative information, and simplify language.  The Program Instruction does include minimal language to clarify what level of information is needed from respondents to comply with statutory reporting requirements.  The inclusion of such language ensures that grant recipient responses provide sufficient documentation and data on the use of grant funds in compliance with requirements of the CJA statute.  While the Program Instruction still includes time to respond, it is the experience of ACF that without such guidance states either over-respond to be sure they are perceived as being responsive or require significant technical assistance to respond in a manner that meets statutory requirements.  The proposed changes attempt to balance the overall burden in the CJA Program Instruction with the states’ need for support.

16. Plans for Tabulation and Publication and Project Time Schedule 
While CB does not publish the data states report, it is available upon request by state and local governments for use in developing their legislative, program and policy decisions, and determining their training and technical assistance needs.  The information is also available upon request to researchers, practitioners and to the public.

17. Reason(s) Display of OMB Expiration Date is Inappropriate 
This item is not applicable to this information collection.

18. Exceptions to Certification for Paperwork Reduction Act Submissions
This item is not applicable to this information collection.
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