To:	Kelsi Feltz
Office of Information and Regulatory Affairs (OIRA)
Office of Management and Budget (OMB)

From:	Jessica Hale
Office of Community Services
Administration for Children and Families (ACF)

Date:	February 25, 2024

Subject:	NonSubstantive Change Request – Office of Community Services Affordable Housing and Supportive Services Demonstration Data Collection (OMB #0970-0628) 

This memo requests approval of nonsubstantive changes to the approved information collection, Office of Community Services Affordable Housing and Supportive Services Demonstration Data Collection (OMB #0970-0628). 

Background
The Office of Community Services (OCS) Affordable Housing and Supportive Services Demonstration (AHSSD) data collection was approved on March 1, 2024. The approved Quarterly Narrative PPR Guidance requires recipients to provide narrative updates on project activities, accomplishments, challenges, and implementation efforts with question prompts specific to the use of AHSSD funding for the project. The approved guidance document requires grant recipients to provide the AHSSD PPR information using the ACF Standard PPR form (OMB Control #0970-0406). A revision request for the ACF Standard PPR is currently submitted to OMB for review and approval. To minimize changes in reporting format and information collected from AHSSD grant recipients, OCS would like to align the AHSSD-specific PPR form with the currently approved Quarterly Narrative PPR Guidance by incorporating the guidance into the PPR document. This not only minimizes changes but also streamlines reporting by integrating AHSSD-specific prompts with the prompts from the original standard form.

Overview of Requested Changes
OCS requests two changes that will support grant recipients in transitioning to a new form: 1) a minor edit to the Quarterly Narrative PPR Guidance document to update the name of the required submission form and 2) a revised version of the PPR form that integrates question prompts from the approved Quarterly Narrative PPR Guidance document to replace the ACF Standard PPR with a new AHSSD PPR Form.

The edit to the Quarterly Narrative PPR Guidance document removes the reference to the ACF Standard PPR Form to refer instead to the AHSSD PPR Form. The revised version of the ACF PPR Form includes several edits to transition to an AHSSD PPR Form:
· Changing the name of the form to the AHSSD PPR Form and replacing references to the Office of Grants Management (OGM) to the Office of Community Services (OCS).
· Removing unnecessary information from the report cover page, so it now only includes identifying information for the grant recipient and the specific report.
· Removing instructions pages because grant recipients will have the Quarterly Narrative PPR Guidance document for instructions.
· Nesting the question prompts from the Quarterly Narrative PPR Guidance document into the form under the appropriate headers from the ACF PPR Form.

Time Sensitivities 
OCS would like to share the updated form with grant recipients prior to the end date for the current reporting period, which will provide recipients the full 30-day report submission period to complete the report. The current reporting period ends March 31, 2026.
