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This Information Collection Request (ICR) seeks an extension without revision to a currently approved collection.

A. Justification
1. Explain the circumstances that make the collection of information necessary. Identify any legal or administrative requirements that necessitate the collection. Attach a copy of the appropriate section of each statute and regulation mandating or authorizing the collection of information.
The Department of Labor’s (Department) Veterans’ Employment and Training Service (VETS) administers funds for the multi-year Jobs for Veterans State Grant (JVSG) to each state, the District of Columbia, Puerto Rico, and the Virgin Islands on an annual fiscal year basis. These non-competitive, formula-driven grants are codified under 38 U.S.C.§ 4102A(b)(5):
“Subject to subsection (c) make available for use in each State by grant or contract such funds as may be necessary to support—(A) disabled veterans’ outreach program specialists appointed under section 4103A(a)(1) of this title, (B) local veterans’ employment representatives assigned under section 4104(b) of this title, and (C) the reasonable expenses of such specialists and representatives described in subparagraphs (A) and (B), respectively, for training, travel, supplies, and other business expenses…”
VETS provides funds to states in accordance with an allocation formula required by 38 U.S.C. § 4102A (c)(2)(B) and as published in regulation at Title 20, Part 1001, Subpart F of the Code of Federal Regulations (C.F.R.). The Assistant Secretary for Veterans’ Employment and Training (ASVET) monitors and supervises the distribution and use of those funds as required by §4102A (b)(6). 
The conditions for the receipt of funds are listed in §4102A(c), to include the application requirements at (2)(A):
“A State shall submit to the Secretary an application for a grant or contract under subsection (b)(5). The application shall contain the following information:
(i) A plan that describes the manner in which the State shall furnish employment, training, and placement services required under this chapter for the program year, including a description of—
(I) duties assigned by the State to disabled veterans’ outreach program specialists and local veterans’ employment representatives consistent with the requirements of sections 4103A and 4104 of this title;
(II) the manner in which such specialists and representatives are integrated in the employment service delivery systems in the State; and
(III) the program of performance incentive awards described in section 4112 of this title in the State for the program year.
(ii) The veteran population to be served.
(iii) For each employee of the State who is assigned to perform the duties of a disabled veterans’ outreach program specialist or a local veterans’ employment representative under this chapter—
(I) the date on which the employee is so assigned; and
(II) whether the employee has satisfactorily completed such training by the National Veterans’ Employment and Training Services Institute as the Secretary requires for purposes of paragraph (8).
(iv) Such additional information as the Secretary may require to make a determination with respect to awarding a grant or contract to the State.”
Additionally, §4102A (f) requires VETS to implement a performance accountability system to measure states’ performance under their JVSG program, and 2 CFR 200.211(a) requires recipients’ performance goals to be included in the award package.
The four-year JVSG State Plan is a narrative that addresses these statutory and regulatory requirements for each grant recipient.

2. Indicate how, by whom, and for what purpose the information is to be used. Except for a new collection, indicate the actual use the agency has made of the information received from the current collection.
This information, or some variation of it, has been collected from grant recipients for at least the last 20 years. Until 2016, VETS required it once every five years, and since 2016, we have required it once every four years.
The requirement to submit this information, including instructions and submission method, has been communicated to recipients through agency guidance, which we call Veterans’ Program Letters (VPL). The current guidance is VPL 01-24 JVSG State Plan Submission and Modification. It has five attachments:
· Attachment 1: JVSG State Plan Required Components and Guidance
· Attachment 2: JVSG State Plan Submission Technical Assistance Guide
· Attachment 3: JVSG State Plan Modification Technical Assistance Guide
· Attachment 4: JVSG Performance Targets Technical Assistance Guide
· Attachment 5: JVSG Incentive Award Plan Technical Assistance Guide
Attachments 1 and 5 contain the instructions for the kind of information that VETS considers responsive to each of the components. Attachments 2 and 3 speak more to the process of submitting or modifying the JVSG State Plan. Attachments 4 and 5 contain guidance on specific areas of the JVSG program (setting performance targets, and the incentive award program, respectively). 
The JVSG State Plan is written by grant recipient entities, which are state agencies (usually the state workforce agency) as described in Q1 above. Each recipient is assigned a federal point of contact, called a Grant Officer’s Technical Representative (GOTR), who provides any technical assistance that may be needed while the state is drafting their Plan. The draft Plan is then submitted to the GOTR for review.  
Once approved, the JVSG State Plan is incorporated into the recipients’ award packages as the approved statement of work as required by 2 CFR 200.211 and U.S. Department of Labor (DOL) policy.
In some cases, the recipient’s approved JVSG State Plan is also made available to the public on the WIOA State Plan Portal. This is true only for recipients that have chosen to select JVSG as a partner program in their Combined WIOA State Plan. States have complete discretion to make this choice in accordance with WIOA law.
The GOTR refers to the State Plan at any point needed to provide grant oversight or technical assistance, but at a minimum:
· During quarterly desk reviews to compare the recipient’s narrative reports and performance outcomes with the approved scope of work and performance goals.
· Annually, to monitor whether the state followed its approved incentive award plan in distributing performance incentive awards.
· Every three years, while auditing the roles and responsibilities of grant-funded staff.

3. Describe whether, and to what extent, the collection of information involves the use of automated, electronic, mechanical, or other technological collection techniques or other forms of information technology, e.g., permitting electronic submission of responses, and the basis for the decision for adopting this means of collection. Also, describe any consideration of using information technology to reduce burden.
All respondents submit the form electronically. By law, grant recipients have the option of submitting this information electronically through the online Workforce Innovation and Opportunity Act (WIOA) State Plan Portal as a WIOA partner program. Approximately half of our respondents submit their plans in this way, but they may choose to change methods at any time.
Recipients who do not choose to submit their JVSG State Plan through the WIOA online portal may submit a stand-alone JVSG State Plan document as an amendment to their grant. This means the recipient drafts the document in any format, and attaches that document electronically to a web-based grants management system’s amendment function.

4. Describe efforts to identify duplication. Show specifically why any similar information already available cannot be used or modified for use for the purposes described in Item A.2 above.
Any federal grant award has two main components. The first component is the applicant’s planned work under the award. This will consist of a description of the work to be completed, the manner in which the funds will be expended, and the expected outcomes. The second component is a reporting of the actual work, expenditures, and outcomes. Between this ICR and two others identified below, all information collection requirements of the federal grant award process are covered.
Specifically, this ICR covers most of the planned work to be completed and all of the expected outcomes. The other ICR (1293-0009) covers one part of the work to be completed (VETS-501 Staffing Directory) and the manner in which the funds will be expended (VETS-401 Budget Information Summary). 1293-0009 also covers all of the reporting of the actual work (VETS-403 Technical Performance Narrative) and expenditures (VETS-402 Expenditure Detail Report). The actual performance outcomes are collected by an ICR submitted by the DOL Employment and Training Administration (OMB Control No. 1205-0521, the ETA-9173 Program Performance Report).

5. If the collection of information impacts small businesses or other small entities, describe any methods used to minimize burden.
This information collection does not impact small businesses or other small entities.

6. Describe the consequence to federal program or policy activities if the collection is not conducted or is conducted less frequently, as well as any technical or legal obstacles to reducing burden.
Without these collections, VETS cannot follow the statutory and regulatory conditions on the receipt of funds as described in A.1.
The JVSG State Plan is required once every four years, and must be amended at the midpoint (two years) at a minimum. The timing aligns with the WIOA State Plan information collection (OMB Control No. 1205-0522) for the convenience of both respondents and VETS staff. Since WIOA allows states to submit partner program plans (like JVSG) as either stand-alone or as part of a Combined WIOA State Plan, and since all JVSG recipients also must have a WIOA State Plan, it is easiest for all concerned for the JVSG State Plan due dates and midpoint modification due dates to be aligned.
Allowing states to submit the information less frequently would take JVSG out of alignment with WIOA, and it would present the risk that the approved JVSG State Plan information would become outdated since states need to adjust their operations periodically to keep up with local environmental and economic conditions.
Without the JVSG State Plan, VETS would be unable to meet its programmatic oversight obligations.

7. Explain any special circumstances that would cause an information collection to be conducted in a manner:
· requiring respondents to report information to the agency more often than quarterly;
· requiring respondents to prepare a written response to a collection of information in fewer than 30 days after receipt of it;
· requiring respondents to submit more than an original and two copies of any document;
· requiring respondents to retain records, other than health, medical, government contract, grant-in-aid, or tax records for more than three years;
· in connection with a statistical survey, that is not designed to produce valid and reliable results that can be generalized to the universe of study;
· requiring the use of statistical data classification that has not been reviewed and approved by OMB;
· that includes a pledge of confidentially that is not supported by authority established in statute or regulation, that is not supported by disclosure and data security policies that are consistent with the pledge, or which unnecessarily impedes sharing of data with other agencies for compatible confidential use; or
· requiring respondents to submit proprietary trade secret, or other confidential information unless the agency can demonstrate that it has instituted procedures to protect the information's confidentially to the extent permitted by law.
VETS does not anticipate any special circumstances that would necessitate any of the above-listed requirements.

8. If applicable, provide a copy and identify the date and page number of publication in the Federal Register of the agency's notice, required by 5 CFR 1320.8(d), soliciting comments on the information collection prior to submission to OMB.  Summarize public comments received in response to that notice and describe actions taken by the agency in response to these comments. Specifically address comments received on cost and hour burden.

Describe efforts to consult with persons outside the agency to obtain their views on the availability of data, frequency of collection, the clarity of instructions and recordkeeping, disclosure, or reporting format (if any), and on the data elements to be recorded, disclosed, or reported. 

Consultation with representatives of those from whom information is to be obtained or those who must compile records should occur at least once every 3 years -- even if the collection-of-information activity is the same as in prior periods. There may be circumstances that may preclude consultation in a specific situation. These circumstances should be explained.
The Department published a Federal Register notice on December 9, 2025 (90 FR 57099), notifying the public of its intent to pursue this information collection (OMB Number 1293-0017). 
We emailed a link to the FRN on the day it was published along with the proposed required components and encouragement to submit feedback to federal staff who work directly with the respondents as well as to the lead point of contact for all respondents.
Program staff (including the POC for this ICR) meet with many of the intended respondents on a regular basis and took every opportunity to remind them of the comment period.
No comments were received.

9. Explain any decision to provide any payments or gifts to respondents, other than remuneration of contractors or grantees.
VETS did not provide any payments or gifts to respondents.

10. Describe any assurance of confidentiality provided to respondents and the basis for the assurance in statute, regulation, or agency policy.
VETS did not provide any assurance of confidentiality to respondents.

11. Provide additional justification for any questions of a sensitive nature, such as sexual behavior and attitudes, religious beliefs, and other matters that are commonly considered private. This justification should include the reasons why the agency considers the questions necessary, the specific uses to be made of the information, the explanation to be given to persons from whom the information is requested, and any steps to be taken to obtain their consent.
No questions of this nature are included in any component described in this information collection request.

12. Provide estimates of the hour burden of the collection of information. The statement should:

Indicate the number of respondents, frequency of response, annual hour burden, and an explanation of how the burden was estimated. Unless directed to do so, agencies should not conduct special surveys to obtain information on which to base hour burden estimates. Consultation with a sample (fewer than 10) of potential respondents is desirable. If the hour burden on respondents is expected to vary widely because of differences in activity, size, or complexity, show the range of estimated hour burden, and explain the reasons for the variance. General, estimates should not include burden hours for customary and usual business practices. 

If this request for approval covers more than one form, provide separate hour burden estimates for each form.

Provide estimates of annualized cost to respondents for the hour burdens for collections of information, identifying and using appropriate wage rate categories. The cost of contracting out or paying outside parties for information collection activities should not be included here. Instead, this cost should be included in Item 13.
To determine the average burden for this collection of information, four GOTRs asked their grant recipients how long the activity usually took. The rounded average of these is 25 hours.
Each of the 54 JVSG recipients must submit the JVSG State Plan once every four years, and evaluate and modify the plan at least once. VETS will consider the submission and modification burden to be the same. Each respondent spends 25 hours twice on this ICR, which covers a three-year period.
For the average burden hours per year: 54 respondents at 25 hours per collection twice during the three-year ICR period equals 2,700 hours. 2,700 / 3 equals an average burden of 900 hours.
For the average number of respondents per year: 54 respondents * 2 collection events equals 108 respondents during the three-year ICR period. 108 / 3 equals 36 respondents.
Affected Public: JVSG Applicants/Recipients (54), an agency within each recipient state or territory.
Estimated Annualized Respondent Cost and Hour Burden
	Activity
	No. of Respondents
	No. of Responses per Respondent
	Total Responses
	Average Burden (Hours)
	Total Burden (Hours)
	Hourly Wage Rate[footnoteRef:3] [3:  Hourly rate is based on the Department’s Bureau of Labor Statistics’ quarterly economic analysis series titled “Employer Costs for Employee Compensation.” The $63.94 figure was derived from Table 3 titled, “Employer costs per hour worked for employee compensation and costs as a percent of total compensation: State and local government workers, by major occupational and industry group,” dated June 2025.] 

	Total Burden Cost

	JVSG State Plan
	36
	1
	36
	25
	900
	$63.04
	$56,736



13. Provide an estimate of the total annual cost burden to respondents or recordkeepers resulting from the collection of information. (Do not include the cost of any hour burden shown in Items 12 and 14).
· The cost estimate should be split into two components: (a) a total capital and start up cost component (annualized over its expected useful life); and (b) a total operation and maintenance and purchase of service component. The estimates should take into account costs associated with generating, maintaining, and disclosing or providing the information.  Include descriptions of methods used to estimate major cost factors including system and technology acquisition, expected useful life of capital equipment, the discount rate(s), and the time period over which costs will be incurred.  Capital and start-up costs include, among other items, preparations for collecting information such as purchasing computers and software; monitoring, sampling, drilling and testing equipment; and record storage facilities.
· If cost estimates are expected to vary widely, agencies should present ranges of cost burdens and explain the reasons for the variance. The cost of purchasing or contracting out information collection services should be a part of this cost burden estimate. In developing cost burden estimates, agencies may consult with a sample of respondents (fewer than 10), utilize the 60-day pre-OMB submission public comment process and use existing economic or regulatory impact analysis associated with the rulemaking containing the information collection, as appropriate.
· Generally, estimates should not include purchases of equipment or services, or portions thereof, made: (1) prior to October 1, 1995, (2) to achieve regulatory compliance with requirements not associated with the information collection, (3) for reasons other than to provide information or keep records for the government, or (4) as part of customary and usual business or private practices.
Respondents will not need to purchase any equipment or special software to respond to this information collection request. As these data collection requirements apply to state formula grant recipients, administrative resources are provided as part of the grant to offset staff costs associated with reporting and systems modifications. There is no additional cost to respondents.

14. Provide estimates of the annualized cost to the Federal Government. Also, provide a description of the method used to estimate cost, which should include quantification of hours, operational expenses (such as equipment, overhead, printing, and support staff), any other expense that would not have been incurred without this collection of information. Agencies also may aggregate cost estimates from Items 12, 13, and 14 into a single table.
Collection of this information does not represent a cost to the federal government.

15. Explain the reasons for any program changes or adjustments.
There are no changes or adjustments to this ICR. 

16. For collections of information whose results will be published, outline plans for tabulations, and publication. Address any complex analytical techniques that will be used. Provide the time schedule for the entire project, including beginning and ending dates of the collection of information, completion of report, publication dates, and other actions.
The Department does not publish the results of this information collection.

17. If seeking approval to not display the expiration date for OMB approval of the information collection, explain the reasons that display would be inappropriate.
The Department does not seek an exception to the requirement to display the expiration date on this information collection.

18. Explain each exception to the certification statement.
The Department is not requesting an exception to any of the certification requirements for this information collection. This request complies with 5 C.F.R. § 1320.9.

B. Collections of Information Employing Statistical Methods
There are no statistical methods in this collection.
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