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A.	Justification.

1.	Circumstances that make the collection necessary:
	
[bookmark: _Hlk217033866]The OCC Supplier Registration Form is used to update and enhance an internal database of entities interested in doing business with the agency.  This collection of information from interested suppliers facilitates early market research by allowing businesses to provide specific information to the OCC about capabilities that meet the OCC’s needs and in specific purchasing areas.  

The collection also allows the OCC to build a robust internal database of interested small businesses. In collaboration with the U.S. Department of the Treasury and U.S. Small Business Administration (SBA), the OCC establishes annual small business contracting goals. This collection helps ensure the maximum participation of small business concerns in the OCC’s procurement process.  

The OCC is revising the Supplier Registration Form by changing the format of the business classification information requested on the form; however, this revision will not impact the ability of suppliers to provide business classification information or otherwise continue submitting expressions of interest in doing business with the agency.

2.	Use of the information:

	This collection requires supplier information to be submitted to the agency once through an electronic supplier registration website and updated by the business as information changes or new information develops. 

	The information is used to identify businesses with capabilities potentially meeting OCC contracting needs.   

3.	Consideration of the use of improved information technology:

	This collection involves the use of automated, electronic, or other technological collection techniques. Suppliers have the ability to complete the form online and submit it to the OCC electronically.  This electronic format significantly reduces the burden associated with manual filing and submission of the form, which would take significantly longer to process. The electronic form also makes it easier for suppliers to update their contact information and make other changes in the information they provide initially.



4.	Efforts to identify duplication:

	Although vendor information is available from other sources, the OCC’s collection of information from interested suppliers facilitates early market research by allowing businesses to provide specific information to the OCC about capabilities that meet the OCC’s needs and in specific purchasing areas. 

5.	If the collection of information impacts small businesses or other small entities, describe any methods used to minimize burden:

	The OCC minimized the impact of the Supplier Registration Form by administering it via a web-based method. This method allows businesses easy access and the ability to cut and paste their capability statements. In addition, the completion of the supplier registration is voluntary, and businesses only need to provide any information they want to include.

6.	Consequences to the federal program if the collection were conducted less frequently: 

	A less frequent collection would impair the effectiveness of the federal program and thereby impede the agency from fulfilling its responsibilities.

7.	Special circumstances that would cause an information collection to be conducted in a manner inconsistent with 5 CFR part 1320:

	Not applicable.

8.	Efforts to consult with persons outside the agency:

[bookmark: _Hlk160007020]	The OCC issued a 60-day Federal Register notice on December 23, 2025, 90 FR 60237.  No comments were received.

9.	Payment or gift to respondents:

	None.

10.	Assurance of confidentiality:

	A privacy impact assessment has been prepared concerning this collection and is included in the Information Collection Request as a supplemental document.

11.	Justification for questions of a sensitive nature:

	There are no questions of a sensitive nature.



12.	Burden estimate: 

	The OCC continues to project that approximately 100 suppliers each year will submit this voluntary supplier registration form. The time estimated to complete the form is approximately 10 minutes.  Because the information that is requested is general and readily available to the supplier or respondent, the hour burden should be the same and consistent across most of the suppliers.

Estimated Number of Respondents:  100.
Estimated Burden per Respondent:  10 minutes.
Total Estimated Burden:  16.66 hours (Automatically rounded to 17 hours by ROCIS).

	Assuming an individual’s annual income of $44,000 (approximate per capita income in the U.S) and total labor of 2,000 hours per year, the hourly rate would be $22.  A ten-minute session to complete the form constitutes 1/6 of an hour.  As such, the cost per individual to complete the form would be approximately $3.67.  Assuming 100 suppliers complete and submit this form, the total cost would be $367.  This cost is a “start-up” cost, because the form will be submitted just once.  There are no significant subsequent costs associated with this supplier registration form. This request for approval covers only one one-page form.

13.	Estimates of total costs to respondents (excluding cost of hour burden in Item #12):

            None.

14.	Estimate of annualized cost to the Federal Government:

	There is no annualized cost to the Federal Government in collecting this supplier registration form information. The Supplier Registration Form consists of a static set of information that does not require a review process.  Upon submission, supplier information flows automatically to a supplier database.  The collection of this information, using the automated online form, does not cause the agency to incur an additional expense.

15.	Change in burden:

	None.

16.	Information regarding collections whose results are to be published for statistical use:

	There are no plans for publication of individual supplier results.  

17.	Reasons for not displaying OMB approval expiration date:

	The Supplier Registration Form is accessed via the OCC’s Vendor Database Supplier Registration screen on the OCC.gov website.  Displaying the OMB control number without displaying the OMB approval expiration date avoids confusion about the form’s validity, particularly in instances when the OMB approval has been extended but the web-based vendor database portal has not yet been updated to reflect the new expiration date. 

18.	Exceptions to certification for paperwork reduction act submissions:

	There are no exceptions to the certification.

B.  	Collections of Information Employing Statistical Methods.

            Not applicable.
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