Corporation for National and Community Service (dba AmeriCorps)
Disability Accommodations Reimbursement Request Form
OMB Control Number 3045-0179
Justification – Part A Supporting Statement


Overview of Information Collection:

This information collection allows AmeriCorps grantees to request reimbursement for services associated with reasonable accommodations of AmeriCorps service members. The information will be collected electronically via email submission of this form and the receipt(s) for services. 

This is a request for extension of an existing collection. A minor change was made to the form in response to public outreach to clarify that reimbursements are made via direct deposit. 

1. Need & Method for the Information Collection. 

This information collection allows AmeriCorps grantees to request reimbursement for services associated with reasonable accommodation of AmeriCorps State and National service members. The authority for this reimbursement request includes the National and Community Service Act of 1990, as amended (42 USC 12501 et seq., see specifically sections 12592 and 12639). If this collection is not conducted, AmeriCorps will be unable to collect required information to provide reimbursement to grantees for services associated with reasonable accommodations of AmeriCorps service members. This information is collected electronically in an easily fillable Word Document.

2. Use of the Information. 

The purpose of this form is to collect information from grantees requesting reimbursement for services associated with reasonable accommodations of AmeriCorps service members.
AmeriCorps prime grantees must fully complete the form and attach documentation for the claimed reimbursement, such as copies of a contract, receipt and/or invoice and evidence of payment of the expense. 

This form has been located on the AmeriCorps website and findable via a search of AmeriCorps.gov or regular Google search and will be located there again once this section of the new website is put up. While the website is undergoing renovations, the form has been emailed to all grantees. Additionally, the form has a companion instructions document, which lays out the list information needed to complete the form. 

We do not anticipate any psychological or learning costs. For this information collection, burden is minimized by having the form in a Microsoft Word document and by listing the information needed in the instructional document. This is no plan to share this information with other federal agencies. 

3. Use of Information Technology. 

This information collection must be manually completed via Microsoft Word then it can be submitted electronically via email.

4. Non-duplication. 

There are no other sources of information by which AmeriCorps can use to meet the purposes described. 

5. Burden on Small Business. 

This collection of information does not impact small businesses because they are not eligible to apply for grants.  There is no economic burden to any other small entities beyond the cost of staff time to collect and report the data.  This is minimized to the degree possible by only asking for the information necessary to receive an organization’s request for reimbursement for services associated with reasonable accommodations of AmeriCorps service members.

6. Less Frequent Collection. 

If this collection is not conducted or is conducted less frequently, AmeriCorps may be unable to collect the needed information to provide reimbursement to grantees for services associated with reasonable accommodations of AmeriCorps service members.

7. Paperwork Reduction Act Guidelines. 

There are no special circumstances that would require the collection of information in these ways.

8. Consultation and Public Comments.  

A 60-day notice seeking comment on renewal of this information collection published on January 29, 2026 at 91 Fed. Reg. 3866. The agency received one relevant comment in response to the notice. Their comments and AmeriCorps’ responses are summarized here:
1. It takes 4 months or more between submitting the request and getting reimbursed. Can that be shortened? AmeriCorps will work on establishing a standard timeframe of 60 days. 
2. Email the commission to notify them when the funds are added to the prime grant so commission staff can proceed with issuing the funds to their subrecipients. Otherwise, it's hard to tell what the money is for. AmeriCorps is investigating the best way to communicate the purpose of the money to recipients to address this issue. 
3. Provide a response to this request form within 30 days and no later than 60 days. AmeriCorps will work on establishing a standard timeframe of 60 days. 
4. Update the instructions to reflect what ASN has shared verbally on its February 2026 call. “If using an email client that is not Microsoft based you need to first email accommodations@americorps.gov to request a secure file link to submit the required materials per the guidance and request form”. This has been added to the form. 
AmeriCorps had, in response to past comments, made a web-based version of the form but reverted to a Word document due to the sensitive nature of the information collected. 

AmeriCorps also reached out to 7 partners (grantees) and 1 responded. The partner found the form and process to be clear and relatively easy to complete. The partner requested further clarity on the payment process within the instructions to clarify that a direct deposit form is required. ASN updated the instructions to include this detail.

9. Gifts or Payment. 

AmeriCorps is not proposing to provide any incentive (monetary or non-monetary) to potential respondents to obtain their information or to encourage respondents to provide the requested information.  

10. Privacy & Confidentiality.  

Information provided by respondents is subject to the Freedom of Information Act and the Privacy Act. No specific assurance of confidentiality is provided. Respondents are not required to submit proprietary trade secrets, or other confidential information. PII will not be collected. The E-Government Act of 2002 does not apply to this collection. 

11. Sensitive Questions.  

The information collection does not include questions of a sensitive nature to the grantee completing the form; however, individuals who are the subject of the request for accommodation may be sensitive about their need or reason for accommodation. The form includes language regarding the sensitivity of this information, the limitations on using the information, and need to encrypt the information when transmitting it. 

12. Burden Estimate. 

AmeriCorps estimates 20 grantees will request reimbursement for disability accommodations each year, and that it will take 20 minutes to complete the request. The estimated annual IC cost burden increased by $41 to account for the increase in the U.S. Bureau of Labor Statistics’ Employer Costs for Employee Compensation for civilian workers on which AmeriCorps’ cost estimate is based.

		
	Requested
	Program Change Due to New Statute
	Program Change Due to Agency Discretion
	Change Due to Adjustment in Agency Estimate
	Change Due to Potential Violation of the PRA
	Previously Approved

	Annual Number of Responses for this IC
	20
	0
	0
	0
	0
	20

	Annual IC Time Burden (Hour)
	7
	0
	0
	0
	0
	7

	Annual IC Cost Burden (Dollars)
	$320
	0
	0
	$41
	0
	$279






	Burden per Response: 
	  
	Time Per Response 
	Hours 
	Cost Per Response 

	Reporting 
	10 mins
	.17 hours
	8.01

	Record Keeping 
	10 mins
	.17 hours
	8.01

	Third Party Disclosure 
	0
	0
	0

	Total 
	 20 mins
	 .33 hours
	16.02




	
Annual Burden: 
	  
	Annual Time Burden (Hours) 
	Annual Cost Burden
(Dollars) 

	Reporting 
	3.33
	160.2 

	Record Keeping 
	3.33
	160.2

	Third Party Disclosure 
	0
	0 

	Total 
	7 (rounded)
	320






The estimated respondent burdens and labor costs are shown in the following table. 
  
	Estimation of Respondent Burden 

	Number of respondents 
	20

	Responses per respondent 
	1 

	Number of responses 
	20 

	Hours per response 
	0.33 

	Total estimated hours (number of responses multiplied by hours per response) 
	6.66666

	Cost per hour (hourly wage) 
	$48.05

	Annual public burden (estimated hours multiplied by cost per hour) 
	$320


  
Note: We estimate the cost per hour to respondents to be $48.05, including benefits, based on the U.S. Bureau of Labor Statistics’ Employer Costs for Employee Compensation for civilian workers, June 2025 (USDL 25-1358, released September 12, 2025). See https://www.bls.gov/news.release/pdf/ecec.pdf.  The cost per response, at 20 minutes per response, is $16.02 (rounded), for a total cost burden of $279.  

13. Estimated nonrecurring costs. 

There are no estimated nonrecurring costs to respondents.

14. Estimated cost to the Government. 

The estimated cost to the Government is shown in the following table. It is estimated that it will take the Government 10 minutes to review and verify the information contained in each response. This estimate was developed by staff involved in the management of current activity. 
  
	Estimation of Cost to the Government 

	Number of responses 
	20

	Hours per response 
	0.1667

	Total estimated hours (number of responses multiplied by hours per response) 
	3.33

	Cost per hour (hourly wage) 
	$55.78 

	Annual burden (estimated hours multiplied by cost per hour) 
	$186 (rounded)


  
Note: The cost per hour is based on the staff located in Washington, DC, at a salary level roughly equivalent to the OPM GS hourly rate (base + locality) for a GS-11, step 1 ($40.94), plus the 36.25% civilian personnel full fringe benefit rate from OMB memorandum M-08-13, for a total hourly rate of $55.78

15. Reasons for changes.  

The estimated annual IC cost burden increased by $41 to account for the increase in the U.S. Bureau of Labor Statistics’ Employer Costs for Employee Compensation for civilian workers on which AmeriCorps’ cost estimate is based.

16. Publicizing Results. 

This information will not be publicized.

17. OMB Not to Display Approval. 

AmeriCorps will display the expiration date of OMB’s approval. 

18.  Exceptions to "Certification for Paperwork Reduction Submissions." 

There are no exceptions to the certification for this information collection.

19. Surveys, Censuses, and Other Collections that Employ Statistical Methods.  

This request does not include surveys or censuses or uses statistical methods.
