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A. 	Justification: 
 
1. Explain in detail the circumstances that make the collection of information necessary.  Identify any legal or administrative requirements that necessitate the collection. Provide a copy of the appropriate section of each statue and regulation mandating or authorizing the information collection.  
 
The Commission is seeking the Office of Management and Budget (OMB) approval to extend this information collection in order to obtain the full three-year clearance. 

The Freedom of Information Act (FOIA), 5 U.S.C. § 552, was enacted by Congress in 1966 to give the American public greater access to the federal government's records.  It’s the law that gives the public access, with certain exceptions, to documents and records about the functions, procedures, policies, decisions and operations of federal government departments and agencies.  The Electronic Freedom of Information Act Amendments of 1996 expanded the scope of the FOIA to encompass electronic records and require the creation of "electronic reading rooms" to make records more easily and widely available to the public.  The FOIA provides a statutory right of access to federal agency records, which includes the FCC.  The collection of information on this form is necessary to conduct an accurate and timely search of FOIA requests.  

The Privacy Act of 1974, 5 U.S.C. § 552a, establishes a code of fair information practices that governs the collection, maintenance, use, and dissemination of information about individuals that is maintained in systems of records by federal agencies.  The collection of information on this form is necessary to conduct an accurate and timely search of  Privacy Act (PA) requests.  Specifically, 47 CFR Subpart E, Privacy Act Regulations implements the provisions of the Privacy Act with respect to the procedures by which individuals may determine the existence of, seek access to, and request correction of FCC records concerning themselves.

The statutory authority for this collection of information is contained in 5 U.S.C. § 552 and § 552a.

Some of the requirements contained in this information collection affect individuals or households, and thus, there are impacts under the Privacy Act.  

2. Indicate how, by whom and for what purpose the information is to be used.  Except for a new collection, indicate the actual use the agency has made of the information received from the current collection.   
 
The online form is used to collect information necessary to process a proper FOIA/Privacy Act (PA) request relating to a subject matter provided by the requester.  This form includes a link to a Privacy Act Statement which outlines the statutory authority for the information collection, the purpose of the collection, and the routine uses under which the information may be disclosed outside of the FCC, as described in the FCC System of Records Notice,  FCC/OMD-17 - Freedom of Information Act (FOIA) and Privacy Act Requests.

The Freedom of Information Act, 5 U.S.C. § 552, details what makes a proper FOIA request.  A proper request must include: 1) a reasonable description of the record and 2) is made in accordance with published agency rules stating time, place, fees (if any) and procedures to be followed.  The FCC’s Privacy Act regulations (47 CFR Subpart E) detail the requirements for making access or amendment requests under the Privacy Act.

Respondents can request records at any time. The request must describe each requested record in sufficient detail to enable the FCC staff to locate the record.  The online form is used to collect requester’s information (address, contact information, etc.) and a detailed description of the records sought.  The FOIA/PA requester is asked to provide information that would assist the FCC in locating responsive records (if they exist).  This information is essential to the accurate search and retrieval of records responsive to FOIA/PA requests.  Additionally, the requester may include information, if applicable, about fee categories, fee waivers, and expedited processing.  This form will enhance the quality, utility, and clarity of the information to be collected; and minimize the burden of the collection of information on those responding.
 
3. Describe whether, and to what extent, the collection of information involves the use of automated, electronic, mechanical or other technological techniques or other forms of information technology, e.g., permitting electronic submissions of responses, and the basis for the decision for adopting this means of collection.   
 
This online form will allow requesters the ability to electronically submit a FOIA or PA request.  Upon receipt of a request, the FCC will process accordingly. 
 
4. Describe efforts to identify duplication.   
 
The nature of the information we are collecting and the manner in which we are collecting it precludes duplication.  
 
5. If the collection of information will have significant economic impacts on small businesses, organizations or other small entities, describe any methods used to minimize the burden on these entities.   
 
The information collection should not have significant impacts on small businesses.

6. Describe the consequences to Federal program or policy activities if the collection is not conducted or is conducted less frequently, as well as any technical or legal obstacles to reducing the burden.   
 
Requesters submitting electronically must complete the online form.  The form will be used to identify the requester and a description of the records sought.  Use of this form will ensure accurate search, retrieval, and release of  responsive records to the requester.  Failure to collect information on the form may result in the inability to respond to the request in a timely manner.
  
7. Explain any special circumstances that would cause an information collected in a manner inconsistent with OMB’s guidelines which are stated in 5 C.F.R. § 1320.5(d)(2).   
 
There are no special circumstances associated with this information collection.
 
8. Identify the date and page number of publication in the Federal Register of the agency’s Paperwork Reduction Act (PRA) 60-day notice, required by 5 C.F.R. § 1320.8(d), soliciting comments on the information collection requirement(s) prior to submission to OMB.   
 
The Commissions published a 60-day notice in the Federal Register seeking comments from the public on this new information on January 22, 2026 [91 FR 2777].  There were no comments received from the public as result of this notice.
 
9. Explain any decision to provide any payment or gift to respondents, other than the remuneration of contractors or grantees.   
 
 The Commission does not anticipate providing any payment or gift to any respondents. 
 	 
10. Describe any assurance of confidentiality provided to respondents and the basis for the assurance in statute, regulation, or agency policy.   
 
FOIA confidential and proprietary information is protected in accordance with FCC regulations at 47 CFR § 0.457(d).  When a request for confidential or proprietary information is submitted, it is handled in accordance with 47 CFR § 0.457(d).

Privacy Act requests are made available only to the individual who is the subject of the record, who has provided proof or affirmation of identity, and is not made publicly available.  

A description of how this information is collected, maintained, and disclosed is provided in the  FCC System of Records Notice,  FCC/OMD-17 - Freedom of Information Act (FOIA) and Privacy Act Requests and in the Privacy Act Statement linked in the online form.
 
11. Provide additional justification for any questions of a sensitive nature. 
 
This information collection does not raise any questions or issues of a sensitive nature. 
 
12. Provide estimates of the burden hours for the collection of information.   
 
Annual Number of Respondents: 1,510 respondents (This estimate is based on FY25 annual reporting)

Annual Number of Responses:  1,510 respondents x 1 response per respondent= 1,510 responses

Annual Number of Burden Hours: 1,510 Respondents x 0.08 hours= 121 hours

Annual “In-House” Cost:  $3,951.86.  Please see chart and explanation below.









	 
	A
	B
	C (=AxB)
	D
	E (=CxD)
	F
	(=ExF)

	Type of Respondent
	#. of Respondents
	#. of Responses per Respondent
	# of Responses
	Avg. Burden per Response (in hours)
	Total Annual Burden (in hours)
	Avg. Hourly Wage Rate*
	Total Annual Respondent Cost

	Individuals or Households 
	1,510
	1
	1,510
	0.08
	121
	$32.66
	$3,951.86



[bookmark: _Hlk39049463]*  The above Average Hourly Wage Rate is the May 2024 Bureau of Labor Statistics average wage for All Occupations of $32.66. The selection of “All Occupations” was chosen because respondents to this collection could be expected from any occupation.


13. Provide an estimate of the total annual cost burden to respondents or record keepers resulting from the collection of information.  Do not include the cost of any burden hours shown in items 12 and 14.     
 
The total amount billed to respondents in FY25 was $7,300.00.  Respondents are not charged at the time of submission, however, will be requested to confirm an amount that they agree to pay if fees are chargeable.  
 
14. Provide estimates of annualized costs to the Federal government.   

The estimated annualized costs to the Federal government is $2,891,123.89.  See chart below.

	

Agency / Component
	Personnel
	Costs

	
	
Number of "Full-Time FOIA
Employees"
	Number of "Equivalent Full-Time FOIA
Employees"
	Total Number of "Full- Time FOIA
Staff"
	

Processing Costs
	
Litigation- Related Costs
	

Total Costs

	FCC
	5
	6.36
	11.36
	$2,856,331.42 

	$34,792.47
	$2,891,123.89

	Agency Overall
	
5
	
6.36
	
11.36
	
$2,856,331.42 

	
$34,792.47
	
$2,891,123.89


 




15. Explain the reasons for any program changes or adjustment reported. 
 
The Commission is reporting adjustments/increases to this information collection.  These increases to the total number of respondents of +740, total annual responses of +740, total annual burden hours of +59 and total annual costs of + $2,176.00 are based on the most currently available data to the Commission.  

No program changes are being reported to this information collection.
 
16. For collections of information whose results will be published, outline plans for tabulation and publication.  
 
[bookmark: _bookmark24]Individual responses are not published.  Aggregate number of requests and average time to fulfill requests are published in the agency’s FOIA Annual Report, as per DOJ requirements.
 
17. If seeking approval to not display the expiration date for OMB approval of the information collection, explain the reason that a display would be inappropriate.   
 
The Commission does not intend to seek approval not to display the expiration date for OMB approval of this information. 
 
18.	Explain any exceptions to the statement certifying compliance with 5 C.F.R. § 1320.9 and the related provisions of 5 C.F.R. § 1320.8(b)(3) (Item 19, OMB Form 83-i).   
 
 There are no exceptions to the certification statement.

Part B.  Collections of Information Employing Statistical Methods.

The Commission does not anticipate that the information collection will employ any statistical methods.
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