U.S. Small Business Administration
Regional Innovation Cluster Quarterly and Annual Reporting
Justification – Part A Supporting Statement


Overview of Information Collection: 

This is a new collection for the U.S. Small Business Administration’s (SBA) Regional Innovation Cluster (RIC) Program. This data collection is an online form to be completed by the administrators of SBA-funded RICs. The form enables SBA to track cluster membership, small businesses served, types of small business assistance, and small business outcomes.

1. Need & Method for the Information Collection

The U.S. Small Business Administration’s (SBA) statutory mission is to "aid, counsel, assist and protect, insofar as is possible, the interests of small business concerns”[footnoteRef:2] and to “enable them to undertake and to obtain the benefits of research and development in order to maintain and strengthen the competitive free enterprise system and the national economy.”[footnoteRef:3]  The Agency’s Office of Investment and Innovation (OII) helps to carry out this mission by providing training and counseling programs and Initiatives, such as the Regional Innovation Clusters (RIC) Program, to existing and prospective small businesses.  [2:  15 U.S. Code § 631 - Declaration of policy | U.S. Code | US Law | LII / Legal Information Institute]  [3:  15 U.S. Code § 638 - Research and development | U.S. Code | US Law | LII / Legal Information Institute] 

 
Through the RIC Program, the SBA invests in regional clusters—geographic concentrations of interconnected companies, specialized suppliers, academic institutions, service providers, and associated organizations with a specific industry focus—throughout the United States that span a variety of industries, ranging from energy and manufacturing to advanced defense technologies. 

SBA invests in regional clusters by contracting with cluster administrators to grow and manage individual RICs and provide services directly to small businesses. The quarterly and annual reporting will be administered digitally by each cluster administrator and used to collect and track cluster membership, small businesses served, types of small business assistance, and small business outcomes.

The form will create standardization across the program and enhance SBA’s ability to track growth and impact of each RIC and the overall program.

2. Use of the Information

The U.S. Small Business Administration (SBA) invests in Regional Innovation Clusters (RICs) to support the start, growth, and sustainment of small businesses in critical industries and technology areas. The collection of standardized metrics will be used by SBA to track contractor performance, determine individual RIC and overall program impact, and inform continuous program improvement. 

The standardized metrics collection enables SBA to rigorously track the amount and type of small business support across individual RICs and review programmatic outcomes for performance measures for Congress and the Office of Management and Budget (OMB). Performance measures could include instances and/or amount of revenue growth, instances of an innovation milestone achieved, and instances and/or amount of capital obtained.

3. Use of Information Technology
Data will be collected via a standardized Excel sheet to facilitate the efficient collection and analysis of data. The same, standardized Excel sheet will be used across all RICs, lessening administrative burden for individual contractors. The form will be self-administered by the cluster administrator. The form will be available electronically and can be submitted electronically.

4. Non-duplication 
The collection of standardized information of small business support and RIC program outcomes is not collected anywhere else by the U.S. Small Business Administration and therefore there is no duplication. The collection of this information will enable future efforts to track small business support and impact of individual RICs and the program overall. 

5. Burden on Small Business
Efforts have been made to simplify and streamline the form to minimize the burden on respondents. Cluster administrators (contractors) will have access to the standardized Excel sheet throughout the entirety of their period of performance, allowing them to complete the form in accordance with the submission deadlines set forth in their contract. 

6. Less Frequent Collection
Without this data collection, the SBA would not have systematic information on RIC Program small business support or outcomes. The data collection enables SBA to track individual cluster and programmatic impact. Each respondent is only asked to complete the form on a quarterly basis in accordance with the submission deadlines set forth in their contract. The quarterly submission enables SBA to track the activities of each cluster, which is necessary for performance management to ensure clusters are completing the work described in their contract. 

7. Paperwork Reduction Act Guidelines
No special circumstances would cause information to be collected in the manners described above.

8. Consultation and Public Comments
A 60-day notice for the collection was published in the Federal Register on September 3, 2025, at 90 FR 42665 page 2025-16884 (2 pages). No comments were received during the 60-day comment period.

9. Gifts or Payment
No payments or gifts will be made to respondents.

10. Privacy & Confidentiality
The personal information collected will be protected to the extent permitted by law, including the Privacy Act of 1974 and the Freedom of Information Act (FOIA). In addition, to the extent permitted under FOIA, in particular exemption four, confidential business information will only be disclosed to cluster administrators or Agency personnel assigned to administer the RIC services and surveys. The information collection is not indexed and retrieved by the agency or on behalf of the agency, therefore a System of Records does not exist.

11. Sensitive Questions
No sensitive questions are included in this information collection. All information related to small business revenue, employment, and financing are reported in the aggregate.

12. Burden Estimate
The affected respondent types for this data collection include cluster administrators. The data will be collected on a quarterly basis. Review of instruments by RIC administrators was done in lieu of pretests for all data-collection instruments to minimize burden on RIC participants.

The cost burden for cluster administrators is based on an estimated average of $50.98 per hour for Professional, Scientific, and Technical Services[footnoteRef:4]. [4:  Occupational Employment and Wage Statistics] 


	Burden
	Number of respondents
	Frequency of collection
	Average burden per response (in minutes)
	Cost per Response
	Total burden (in dollars)

	Cluster Quarterly Reports 
	20
	4 times per year
	60
	$50.98
	$4,078.40

	Cluster Annual Reports
	20
	1 time per year
	300
	$254.90
	$5,098.00


 Note: The values above are estimated based on a total of 20 clusters

	

	
Annual Burden: 
	  
	Annual Time Burden (Hours) 
	Annual Cost Burden
(Dollars) 

	Reporting
	180
	$9,176.40

	Record Keeping 
	0
	$0

	Third Party Disclosure
	0
	$0

	Total 
	180
	$9,176.40







13. Estimated nonrecurring costs
There are no estimated nonrecurring costs. 

14. Estimated cost to the Government
The estimated annualized cost to the federal government is $5,461.93. 

This includes the costs associated with the RIC program manager which is estimated from 80 hours of annual burden to review and maintain the data at a GS 14 step 1 salary. The OII anticipates that this person will work 80 hours per year for 1 year. The annual cost for this OII employee over the course of this study is $5,461.93. Federal employees pay rates are based on the 2025 General Schedule pay scale for the Washington, D.C., locality.[footnoteRef:5] [5:  SALARY TABLE 2025-DCB] 


Annual Burden: 
	  
	Annual Time Burden (Hours) 
	Annual Cost Burden
(Dollars) 

	Record Keeping 
	80
	$5,461.93

	Total 
	80
	$5,461.93




15. Reasons for changes
This is a new information collection and therefore there are no changes.

16. Publicizing Results
The SBA intends to use quarterly and annual reporting metrics to evaluate overall program impact and review programmatic outcomes for performance measures for Congress and the Office of Management and Budget (OMB). Examples of performance measures are instances and/or amount of revenue growth, instances of an innovation milestone achieved, and instances and/ or amount of capital obtained.

17. OMB Not to Display Approval
The SBA plans to display the OMB expiration date.

18.  Exceptions to "Certification for Paperwork Reduction Submissions"
The SBA is not requesting any exceptions to the certification

 
