OMB # 0970-0345 expires XX/XX/XXXX
INSTRUCTIONS FOR COMPLETION OF TANF FORM ACF-196T Financial Reporting Form for the Tribal Temporary Assistance for Needy Families (TANF) Program  

	
PAPERWORK REDUCTION ACT OF 1995 (Pub. L. 104-13)
STATEMENT OF PUBLIC BURDEN

Through this information collection, the Administration for Children and Families (ACF) is gathering information to ensure that federal Temporary Assistance for Needy Family (TANF) and state maintenance-of-effort funds (MOE) are used for activities that are reasonably calculated to meet one of the purposes of TANF.  Public reporting burden for this collection of information is estimated to average 1.0 hours per grantee, per response, including the time for reviewing instructions, gathering and maintaining the data needed, and reviewing the collection of information.  This is a mandatory collection of information (42 U.S.C. § 611). 
An agency may not conduct or sponsor, and a person is not required to respond to, a collection of information subject to the requirements of the Paperwork Reduction Act of 1995, unless it displays a currently valid OMB control number.  The OMB # is 0970-0345 and the expiration date is mm/dd/2026.  



Who Must Submit
· Tribal grant recipients must complete and submit this report for the Tribal Lead Agency that runs the TANF program.
· Exception: Tribes operating under PL 102-477 do not submit this form (ACF-196T). They follow reporting rules from the Department of Interior.


How to Submit
· Tribal Lead Agencies funded directly by ACF must submit Form ACF-196T electronically through Online Data Collection (OLDC).
· OLDC is accessed through the GrantSolutions portal.

Getting OLDC Access
· To get new or updated OLDC access, submit an OLDC Access Request Form to the HelpDesk.
· The form, help sheets, user guides, and tutorials are available on GrantSolutions.
· Submit a separate OLDC Access Request Form for each staff person who will use OLDC.

Due Dates
· The ACF-196T report is due in OLDC 45 days after the end of each quarter of the federal fiscal year.
· Tribes must also submit quarterly reports for previous TANF awards if funds have not been fully spent.
· When all funds from a prior year are spent, submit a final report and check the “final” box.
· Prior year funds can only be used for assistance (see 45 CFR 286.10) or related administrative costs.

Important Rules
· Not submitting the required quarterly report(s) may result in a penalty.
· If you need to revise the previous quarter’s report, you have until the end of the current quarter to submit the revision.
· If you miss that deadline, include the corrected data in your next quarterly report.

General Instructions
· Enter exact amounts, including cents. Do not round to whole dollars.
· All numbers should be the total spent from the start of the award to the end of the reporting period.
· Include contract and subcontract costs in the correct category.
· Do not enter data into shaded boxes. These areas mean no financial information is needed or it does not apply.
· Mark the report type: 
· “Original” = first time you are submitting this report.
· “Revised” = you are correcting a report already submitted for the same period.
· Mark if the report is “Quarterly” or “Final”: 
· Use “Final” only if all TANF funds for the fiscal year have been spent.
· Expenditures vs. Obligations: 
· Expenditures = money already paid for TANF costs (Sections 2–4).
· Obligations = money promised but not yet paid (reported in Section 5).
· Signature: 
· The report must be signed by the authorized representative of your organization. This person agrees your organization will follow all federal rules and use funds correctly.

Line-by-Line Instructions
Line 1 – Total Funds Awarded
· Column A: Total federal TANF funds received this year (October 1 – September 30).
· Column B: Total state MOE funds received for the same time.
Line 2a – Cash Assistance Payments (Basic Assistance)
· In Columns A and B, enter the total amount spent on cash assistance payments (45 CFR 286.10(a)(1))
Line 2b – Other Assistance
· In Columns A and B, enter the total spent on other TANF assistance (45 CFR 286.10(a)).
· Examples: 
· Transportation for families who need help to join work activities (not nonrecurrent short-term benefit (NRST) provided for job search).
· Child care for families who need it to join work activities (not NRST help or pre-K programs).
Line 2c – Total Assistance Expenditures
· For each Column A and B, add Lines 2a and 2b. Put the total in for each column in line 2c.
Line 3a – Administration
· In Columns A and B, enter the total spent on administrative costs (as defined at 45 CFR 286.5).
· Note: There is a limit on administrative costs based on the federal award amount (45 CFR 286.50). Include contract-related admin costs.
Line 3b – Systems 
· In Columns A and B, enter the total spent on computer systems for tracking and monitoring TANF.
· Note: Costs for tracking and monitoring required under part IV-A of the Social Security Act do not count towards the admin cost limit (45 CFR (286.55(b))
Line 3c – Other Non-Assistance Expenditures
· In Columns A and B, enter the total spent on other non-assistance items (45 CFR 286.10(b)).  Examples include: 
· Payments to employers for work subsidies. Do not include community service or work experience.
· Education and training (GED, ESL, college). Do not include children’s programs.
· Job search and work-related services (including clothes and equipment and staff costs related to providing work experience and community service).
· Child care for working families or provided as an NRST during job search.
· Transportation for working families or provided as an NRST for job search.
· Contributions to savings programs (IDAs) and costs to operate same that are outside of administrative costs.
· Tax credits for low-income families (45 CFR 260 and 286.10(b)(4)).
· NRST benefits for families in crisis (cash, vouchers).
· Programs to prevent out-of-wedlock pregnancies or support two-parent families.
Line 3d – Total Non-Assistance Expenditures
· Add Lines 3a, 3b, and 3c for each column.  Put the total for each column in its Line 3d.
Line 4 – Total Expenditures
· Add Line 2c and Line 3d. Put the total for each column in its line 4.
Line 5 –Unliquidated Balance
· In Column A, enter the total federal funds that were promised (obligated per 2 CFR 200.1) but not yet paid. Include unpaid contracts or sub-grants. 
Line 6 – Unobligated Balance
· In Column A, enter the amount of federal funds not obligated (Line 1 minus Lines 4 and 5).
Line 7 – Tribal Replacement Funds
· In Column C, enter the total Tribal funds used to replace funds lost because of a TANF penalty (45 CFR 286.195(c)(1)).

Questions?
Please reach out to your regional program staff.  Contact information for Regional Program Managers may be found on our website.
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