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A. [bookmark: _Toc173478153][bookmark: _Toc222326904]
Overview
Employment Transition Model (ETM) Demonstration grantees are required to collect, store, and report information on program activities that will contribute to Continuous Quality Improvement (CQI) and the ETM evaluation.  This document provides definitions and guidelines for these ETM data collection requirements during Phase 1, pilot implementation, and Phase 2, full-scale project implementation.  
There are many objectives of collecting and reporting this information, including: 
1. To help each state ETM grantee track progress across key program areas, summarize program activity, and use that data to inform program administration.  Grantee technical assistance support will be led by Manhattan Strategy Group (MSG).  
2. To report on the progress of ETM grant work to the U.S.  Department of Labor (DOL) including the Office of Disability Employment Policy (ODEP), Chief Evaluation Office (CEO) and the Employment and Training Administration (ETA), on a quarterly basis.  
3. To support a CEO-led, independent, third-party program evaluation which will provide insights into the effectiveness of providing enhanced services to transition-aged youth and young adults with disabilities aged 14-24. This evaluation will be led by Abt Global as the independent, third-party evaluator. 

Document Roadmap
Section B: ETM Data Reporting Requirements
Section C: ETM Quarterly Progress Report (QPR) Data Sources
Section D: Individual-Level Enrollee Data Collection Requirements
Section E: North American Industry Classification System (NAICS) Definitions
Section F: Standard Occupation Classification (SOC) Definitions
Section G: Additional Guidance and Definitions 

B. [bookmark: _ETM_Data_Reporting][bookmark: _Toc173478154][bookmark: _Ref2254916][bookmark: _Toc3804659][bookmark: _Toc69315383][bookmark: RETAINdatareportingrequirementsinphase2][bookmark: _Toc222326905]ETM Data Reporting Requirements
DOL’s Chief Evaluation Office (CEO), in collaboration with ODEP, contracted with independent evaluator Abt Global to increase understanding of strategies to enable low-income youth and young adults with disabilities (Y&YAD) ages 14-24 to successfully transition into the workforce.  This contract includes the rigorous implementation and outcomes evaluation of ODEP’s Employment Transition Models (ETM) Demonstration Projects.
ETM grantees are required to collect, store, and report information on program activities and enrollee outcomes to DOL on a quarterly basis, as described in this Appendix and as part of the Quarterly Progress Reports (QPRs).  
Grantees are expected to track QPR/Appendix A data for the entirety of the grant, beginning January 1, 2025 (FY25/Q2) and ending no later than September 30, 2029 (FY28/Q4). Data will be reported quarterly from the inception of Phase 1 (Year 1, pilot implementation) and must be submitted to DOL within 45 days of the end of each reporting quarter. 
[bookmark: _Hlk191894267]Data submitted to DOL in the QPRs must meet the following requirements: 
· The individual-level enrollee data submitted to the Chief Evaluation Office (CEO) at DOL as part of the QPR submissions should not be de-identified and will include Personally Identifiable Information (PII) about enrollees. Grantees must send all data, including the PII for ETM participants noted in this Appendix A, to CEO.  CEO will then distribute the data with PII to Abt Global (the independent contractor evaluator), and the data without PII to ODEP and MSG (the contracted TA provider).  The Office of Management and Budget (OMB) Memorandum M-07-16 defines PII as information that can be used to distinguish or trace an individual’s identity, either alone or when combined with other personal identifying information that is linked or linkable to a specific individual.  For the purposes of the ETM grant QPR data submissions, PII may include an enrollee’s name, mailing address, email address, phone number, date of birth, or social security number.       
· Data must be reported to CEO on a quarterly basis.  DOL utilizes a file transfer protocol (FTP) site to provide secure transmission of all data files as part of the QPR submission.  After the end of each quarter, during the period in which grantees are required to submit the QPR, DOL will send an official email request for data files to the grantees via the FTP site.  This request will allow the grantees a period to upload files to the FTP site.
· Data must be cumulative for each QPR submission, as of the end of the latest quarter/reporting period, unless otherwise specified in the instructions.
· Note that ALL data elements required in this Appendix A during the grant period of performance must be collected and reported to DOL.

More information on the specific data elements is included in Section D, parts 1 through 9.  Additional data collection activities for the independent evaluation are covered in a separate document from the evaluator. 
Note: The evaluation team will conduct comprehensive knowledge development activities and design and carry out implementation, outcomes, and customer experience studies to identify best practices and generate evidence about strategies that support transitioning Y&YAD, and disseminate research findings through reports, special topic briefs, and presentations. 
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C. [bookmark: _ETM_Quarterly_Progress][bookmark: _Toc69315384][bookmark: _Toc3804660][bookmark: _Toc173478155][bookmark: _Toc222326906][bookmark: _Hlk190411858]ETM Quarterly Progress Report (QPR) Data Sources
Section D of this document lists all required data elements that must be submitted to DOL as part of the QPR.  The QPR data come from two sources:
‘Baseline Data’ (Section D, Part 1) and ‘Quarterly Data’ (Section D, Parts 2 – 9):
	Data Collection 
	Description

	Baseline Intake Data Characteristics  
	· This information is provided by the youth enrollee (or their proxy) at ETM intake.  It collects the enrollee’s contact information and socioeconomic characteristics such as sex, age, education status, employment information, and public welfare benefit receipt or eligibility.  
· Completion of this section is required for each ETM enrollee and occurs once during program intake.

	Quarterly Data Characteristics  
	· This section is completed by the ETM Youth Services Coordinator / Data Analyst, as determined by the grantee, on a quarterly basis. It includes information on ETM date of enrollment, Workforce Innovation and Opportunity Act (WIOA) services participation, ETM specific characteristics, training and education, case management and support services provided during ETM, and ETM outcomes data.
· Completion of this section is required for each ETM enrollee and occurs quarterly through ETM program exit.



· The data collected from Baseline Intake and Quarterly Data include PII and must be securely stored electronically in a secure database.
· Baseline Intake Data and Quarterly Data must be reported to DOL as part of the QPR data submissions, as described in Part A., ETM Data Reporting Requirements.  Grantees must send enrollee PII in the QPR data submissions to CEO.
· Individual-level enrollee data from Baseline Intake and Quarterly data containing PII will be transferred to CEO, who will share it with the independent evaluator (Abt Global), facilitated by a Data-Use Agreement, which also details other data required for transfer to CEO and the independent evaluator.
· Data elements collected from the Baseline Intake (section D, Part 1) should be regarded as fixed at the time of intake/enrollment except for correcting mistakes, or to complete missing information.
· Grantees may use the data collection templates provided by DOL or modify existing data systems to capture and report the required data elements.  
[bookmark: _Toc69315385][bookmark: _Toc3804661]


1. [bookmark: _Toc173478156][bookmark: _Toc222326907]Grantee Quarterly Progress Report (QPR) Data Submission and Format Requirements
Grantees must submit data files as part of the QPR starting with the QPR for the quarter ending March 31, 2025, and for each subsequent quarter through the completion of Phase 2 (ending no later than September 30, 2029).
Grantees must submit a data file to DOL for each QPR:
1. File containing de-identified individual-level data on ETM enrollees (see Section D, Parts 2 through 9 for detailed metrics).

DOL utilizes a File Transfer Protocol (FTP) website to provide secure transmission of all data files as part of the QPR submission.  After the end of each quarter, during the period in which grantees are required to submit the QPR, DOL will send an official email request for files to the grantees via the FTP site.  This request will allow the grantees a period of seven days to upload files to the FTP site.  
File formats in CSV, Excel, Stata, or SAS are preferred.  Additional file types are permitted only with DOL approval.  
Regarding data element formatting:
· Unless otherwise specified, each data element must be in numeric format.  
· Some numeric data elements contain additional guidance as to how they should be formatted, e.g. any numeric data element listed as a count in years, days, or hours must contain a whole number.
· Those data elements labelled as date variables must be stored in the date format YYYYMMDD.  
· Certain data elements are labelled “Free Text Entry” and must be a string of characters, with varying length not to exceed 1,000 characters.
  

Regarding blank entries:
· Numeric data elements must not be left blank unless the data for a particular element is missing.
· Data elements in a date format should be left blank only if there is no information to add for that particular element and enrollee, e.g.  ETM 3.2 ‘VR Referral Date’ would be left blank if no referral to state/local VR agency has occurred as of the applicable quarter ending report.  
· 

2. [bookmark: _Toc69315387][bookmark: _Toc3804663][bookmark: _Toc173478157][bookmark: _Toc222326908]Individual-Level Enrollee Data Submission Format
The individual-level enrollee data submitted for each QPR must include the most up-to-date information for each participant that was ever enrolled in your ETM program.  Note that information from the Baseline Intake data should not change after initial reporting, except to correct mistakes or to complete missing information.  Enrollees who exit ETM for any reason will remain in the analytical file.  However, if an individual was erroneously enrolled in ETM (or erroneously tracked as a participant) and later removed, then this enrollee can be removed from this file.  There should be one row per enrollee containing information on all fields listed in this section.  An example format is included below:
	
	1a.1
	1a.2
	1a.3
	1a.4

	Unique enrollee ID corresponding to Enrollee 1 (XXXXXX)
	
	
	
	

	Unique enrollee ID corresponding to Enrollee 2 (XXXXXX)
	
	
	
	

	Unique enrollee ID corresponding to Enrollee “N” (XXXXXX)
	
	
	
	



Data elements originating in the Baseline Intake (Section D, Part 1) should not change, except to correct erroneous information or to complete missing information.  However, other elements in Section D, Parts 2 through 9 may change over time, such as school or training enrollment, or the number of instances an ETM service provider communicated directly with the youth.  As an example, training credentials attainment may be equal to one at the time of a first quarter QPR submission; however, for the subsequent QPR submission, the number of credentials attained may increase to two.  Submit the most up-to-date information on the enrollee for each quarterly submission.

[bookmark: _Ref2255777]The MS Excel file named “Appendix A_Individual Level Data Collection Tool” may serve as a template to collect and report individual-level enrollee data to DOL to meet this requirement, or an alternate tool may be used as long as it meets the requirements above.  
[bookmark: _Toc69315389][bookmark: _Toc3804664]






3. [bookmark: _Toc173478159][bookmark: _Toc222326909]Data Description Guide
The metrics in this document are categorized into Individual-Level Enrollee data.  For each data element, the following information is provided: 
	Data Element Number
	Data Element Name
	Data Element Definitions/Instructions
	Data Source 
PIRL Element No. / Reporting Codes 
	Primary Purpose 
(PM or TA or Eval) 

	This is a unique number for each data element.  
	A name briefly describing the data element.
	Specific definitions and instructions on the data element.  
	Identifies the data source.  Reports the format type that must be recorded.  Some examples include:
· Select all that apply
· Date (YYYYMMDD)
· Categorical responses 
	Identifies the data element’s primary purpose, either for performance metrics, technical assistance, or to support the evaluation. 



NOTE: if no “source” is listed, then the data element is not included in the PIRL (Participant Individual Record Layout) report for Workforce Innovation and Opportunity Act (WIOA)  Common Performance Reporting and must be collected through other means and reported by the grantee.  Any variations to the format listed above are described in the relevant section.


[bookmark: _Toc69315393][bookmark: _Toc3804671][bookmark: Individuallevelenrolleedatacollectionreq]

D. [bookmark: _Individual-Level_Enrollee_Data][bookmark: _Toc173478160][bookmark: _Toc222326910][bookmark: _Hlk173477467]Individual-Level Enrollee Data Collection Requirements
This section includes information on the individual-level data collection requirements as part of the QPR.  There are 9 reporting categories:
Part 1: Baseline Intake Data Characteristics
Part 2: Case Management and Support Services
Part 3. Vocational Rehabilitation Specific Characteristics	
Part 4. Ticket to Work Characteristics 	
Part 5. Education and Training Characteristics	
Part 6. WIOA Service Provision Characteristics
Part 7. Family Supports and Services	
Part 8. Community-Based Disability Supports	
Part 9. ETM Program Exit	
Unless otherwise instructed, any field for which data is missing or unknown should be left blank.



1. [bookmark: _Baseline_Data][bookmark: _Toc222326911]Baseline Intake Data 
The data elements below cover basic demographic and program entry information for all participants including ETM host site identification, participant social and demographic information, educational enrollment and employment status, disability status, and receipt of/eligibility for public welfare benefits or services.  This section includes a combination of both PIRL (Participant Individual Record Layout, ETA Form 9172) and non-PIRL data elements.  Information for the Baseline Intake section may be provided by the participant or their proxy (e.g., parent/guardian, family member, school staff, healthcare provider, etc.).  Note: For any data elements that the participant chooses not to answer or disclose, or for which information is unknown, leave the response blank. (Do not enter “0” for non-responses unless the data element reporting code instructs it for that specific data element).    
a. [bookmark: _Toc222326912]Program Entry – Demographic Information 
	Data
Element No.
	Data Element Name
	Data Element Definitions/Instructions
	Data Source: PIRL Element No. / Reporting Codes
	Primary Use (TA and/or Eval)

	1a.1
	Date of Program Entry
	YYYYMMDD
	PIRL 900

This data element captures [ETM] enrollment date. Some youth who are concurrently co-enrolled into WIOA will share the same program entry date.
	TA/Eval

	1a.2
	ETM Referral Agency
	(Custom Drop-Down Box for each State) 
	N/A
	TA/Eval

	1a.3
	Date Referral Agency refers Youth to ETM Program
	YYYYMMDD 
	N/A
	TA/Eval

	1a.4
	ETM Grantee
	Name of ETM grantee (State)
	N/A
	TA/Eval

	1a.5
	Local Workforce Board
	Record the 5-digit ETA assigned LWDB code serving the participant (name and city/town location)
	PIRL 108-A
	TA

	1a.6
	Unique Individual Identifier (WIOA)
	Record the unique identification number assigned to the participant. (Identifier should be the same for each WIOA program entry/exit for the participant during the program year). 
	PIRL 100 (modified)
	TA

	1a.7
	Unique Individual Identifier (non-WIOA)
	Record the unique identification number generated for the participant.  (This should be used for participants not enrolled in WIOA).
	N/A
	TA/Eval

	1a.8
	ETM Participant’s Full Name
	Enter first and last name of participant
	N/A
	Eval

	1a.9
	Participant’s Social Security Number (SSN)
	Enter full nine digits of social security number

Ex: 123-45-6789
	N/A

Reporting Code:
xxx-xx-xxxx
	Eval

	1a.10
	Phone Number (preferred contact)
	Enter 10-digit phone number (include area code)

Ex: 123-456-7890
	N/A

Reporting Code:
xxx-xxx-xxxx
	Eval

	1a.11
	Email Address
	Enter the participant’s preferred email address

	N/A

	Eval

	1a.12
	Physical Residence / Mailing Address
	Enter the participant’s current or last known residence. (Include Apt or Unit number, as applicable). 

Ex: 123 Main Street, Apt 456
	N/A
	Eval

	1a.13
	State Code of Residence
	2-letter state code (e.g., AL=Alabama)
	PIRL101 
	TA

	1a.14
	Zip Code of Residence
	5-digit zip code
	PIRL 103
	Eval

	1a.15
	Date of Birth
	YYYYMMDD
	PIRL 200 
	TA

	1a.16
	Sex 
	Record 1 if the participant indicates that he is male. 
Record 2 if the participant indicates that she is female. 
Record 9 if the participant did not self-identify their sex.
	PIRL 201

Reporting Code:
1 = Male
2 = Female 
9 = Participant did not self-identify
	Eval

	1a.17
	Race and/or Ethnicity
	What is your race and/or ethnicity? Select all that apply.

Record 1 for American Indian or Alaska Native. For example, Navajo Nation, Blackfeet Tribe of the Blackfeet Indian Reservation of Montana, Native Village of Barrow Inupiat Traditional Government, Nome Eskimo Community, Aztec, Maya, etc.

Record 2 for Asian. For example, Chinese, Asian Indian, Filipino, Vietnamese, Korean, Japanese, etc.

Record 3 for Black or African American. For example, African American, Jamaican, Haitian, Nigerian, Ethiopian, Somali, etc.

Record 4 for Hispanic or Latino. For example, Mexican, Puerto Rican, Salvadoran, Cuban, Dominican, Guatemalan, etc.

Record 5 for Middle Eastern or North African. For example, Lebanese, Iranian, Egyptian, Syrian, Iraqi, Israeli, etc.

Record 6 for Native Hawaiian or Pacific Islander. For example, Native Hawaiian, Samoan, Chamorro, Tongan, Fijian, Marshallese, etc.

Record 7 for White. For example, English, German, Irish, Italian, Polish, Scottish, etc.

Record 9 if the participant did not self-identify their race and/or ethnicity.

	N/A 

Reporting Code:
1 = American Indian or Alaska Native
2 = Asian
3 = Black or African American
4 = Hispanic or Latino
5 = Middle Eastern or North African
6 = Native Hawaiian or Pacific Islander
7 = White
9 = Participant did not self-identify
	TA/Eval

	1a.18
	Veteran Status
	Record 1 if the participant is a person who served on active duty in the armed forces and who was discharged or released from such service under conditions other than dishonorable. 
Record 0 if the participant does not meet the condition described above. 
Record 9 if participant does not disclose veteran status.
	PIRL 300

Reporting Code:
1 = Yes 
0 = No 
9 = Status not known
	TA/Eval

	1a.19
	Individual with a Disability
	Record 1 if the participant indicates that he/she has any "disability”, as defined in Section 3(2)(a) of the Americans with Disabilities Act of 1990 (42 U.S.C. §12102).  Under that definition, a "disability" is a physical or mental impairment that substantially limits one or more of the person's major life activities.  
Record 0 if the participant indicates that he/she does not have a disability that meets the definition.
Record 9 if the participant did not self-identify.  
	PIRL 202

Reporting Code:
1 = Yes 
0 = No 
9 = Participant did not self-identify
	TA/Eval

	1a.20
	Category of Disability
	For those participants where Individual with A Disability (WIOA) = 1:
Record 1 if the impairment is primarily physical, due to a chronic health condition. 
Record 2 if the impairment is primarily physical, including mobility. 
Record 3 if, because of a mental illness, psychiatric disability, or emotional condition, the participant has serious difficulty concentrating, remembering, or making decisions. 
Record 4 if the participant is blind or has serious difficulty seeing. 
Record 5 if the participant is deaf or has serious difficulty hearing. 
Record 6 if the participant has a learning disability. 
Record 7 if the participant has a cognitive or intellectual disability. 
Record 9 if the participant does not wish to disclose his/her category of disability. 
Record 0 if the participant has no disability. 
Record all that apply if the participant has more than one impairment.
	PIRL 203 

Reporting Code:
1 = Physical/ Chronic Health Condition 
2 = Physical/ Mobility Impairment 
3 = Mental or Psychiatric Disability 
4 = Vision-related disability 
5 = Hearing-related disability 
6 = Learning Disability 
7 = Cognitive/ Intellectual disability 
9 = Participant did not disclose type of disability 
0 = No disability
	TA/Eval

	1.a.21
	Health Status
	Record how the participant currently rates his/her overall health, picking from one of the options below:

1 = “excellent”
2 = “very good”
3 = “good”
4 = “fair”
5 = “poor”

	N/A

Reporting Code: 
1 = Excellent
2 = Very good
3 = Good
4 = Fair
5 = Poor
0 = Did not provide response
	Eval



b. [bookmark: _Toc222326913]Program Entry – Services 
	Data
Element No.
	Data Element Name
	Data Element Definitions/Instructions
	Data Source: PIRL Element No. / Reporting Codes
	Primary Use (TA and/or Eval)

	1b.1
	Foster Care Youth Status at Program Entry (provided by Participant or Proxy)
	Record 1 if the participant, at program entry, is a person aged 24 or under who is currently in foster care or has aged out of the foster care system. 
Record 0 if the participant does not meet the conditions described above.
	PIRL 704 

Reporting Code:
1 = Yes 
0 = No
	TA

	1b.2
	Low-Income Status at Program Entry 
(provided By Participant or Proxy)
	Record 1 if the participant, at program entry, is a person who: 
(a) Receives, or in the 6 months prior to application to the program has received, or is a member of a family that is receiving or in the past 6 months prior to application to the program has received: 
(i) Assistance through the supplemental nutrition assistance program (SNAP) under the Food and Nutrition Act of 2008 (7 USC 2011 et seq.); (ii) Assistance through the temporary assistance for needy families program (TANF) under part A of Title IV of the Social Security Act (42 USC 601 et seq.); (iii) Assistance through the supplemental security income program under Title XVI of the Social Security Act (42 USC 1381); or (iv) State or local income-based public assistance. 
(b) Is in a family with total family income that does not exceed the higher of the poverty line or 70% of the lower living standard income level; 
(c) Is an individual who receives, or is eligible to receive a free or reduced-price lunch under the Richard B. Russell National School Lunch Act (42 USC 1751 et seq.); 
(d) Is a foster child on behalf of whom State or local government payments are made; 
(e) Is a participant with a disability whose own income is the poverty line but who is a member of a family whose income does not meet this requirement; 
(f) Is a homeless participant or a homeless child or youth or runaway youth (see PIRL Data Element #800); or 
(g) Is a youth living in a high-poverty area. 
Record 0 if the participant does not meet the criteria presented above.
	PIRL 802

Reporting Code:
1 = Yes 
0 = No
	TA/Eval

	1b.3
	 Incarcerated at Program Entry (WIOA) 
	Record 1 if the participant, at program entry, was a criminal offender in a correctional institution at program entry. 
Record 0 if this data element does not apply to the participant. 
	 PIRL 2413

Reporting Code:
1 = Yes 
0 = No
	TA/Eval

	1b.4
	English Language Learner at Program Entry 
	Record 1 if the participant, at program entry, is a person who has limited ability in speaking, reading, writing or understanding the English language and also meets at least one of the following two conditions:  (a) his or her native language is a language other than English, or (b) he or she lives in a family or community environment where a language other than English is the dominant language. 
Record 0 if the participant does not meet the conditions described above.
	PIRL 803

Reporting Code:
1 = Yes 
0 = No
	TA/Eval

	1b.5
	Lacks Transportation at Program Entry       
(By Participant or Proxy)
	Record 1 if the participant is a person who lacks access to adequate/ reasonable transportation services, resulting in a barrier to receiving training or accepting employment. 
Record 0 if the participant does not meet the conditions described above.
	 PIRL 2222 (modified)

Reporting Code:
1 = Yes 
0 = No
	TA/Eval

	[bookmark: _Hlk208841672]1b.6
	Pregnant or Parenting Youth at Program Entry
(By Participant or Proxy)
	Record 1 if the participant is a youth who is pregnant, or an individual (male or female)   who is providing custodial care for one or more dependents under age 18. 
Record 0 if the participant does not meet the conditions described above. 
Leave blank if the data is not available.
	 PIRL 701 

Reporting Code:
1 = Yes 
0 = No
	TA/Eval

	1b.7
	Homeless participant, Homeless Children and Youths, or Runaway Youth at Program Entry (WIOA) (Provided By Participant or Proxy)
	Record 1 if the participant, at program entry: 
(a) Lacks a fixed, regular, and adequate nighttime residence; this includes a participant who: 
(i) is sharing the housing of other persons due to loss of housing, economic hardship, or a similar reason; 
(ii) is living in a motel, hotel, trailer park, or campground due to a lack of alternative adequate accommodations; 
(iii) is living in an emergency or transitional shelter; 
(iv) is abandoned in a hospital; or 
(v) is awaiting foster care placement; 
(b) Has a primary nighttime residence that is a public or private place not designed for or ordinarily used as a regular sleeping accommodation for human beings, such as a car, park, abandoned building, bus or train station, airport, or camping ground; 
(c) Is a migratory child who in the preceding 36 months was required to move from one school district to another due to changes in the parent’s or parent’s spouse’s seasonal employment in agriculture, dairy, or fishing work; or 
(d) Is under 18 years of age and absents himself or herself from home or place of legal residence without the permission of his or her family (i.e., runaway youth). 

This definition does not include a participant imprisoned or detained under an Act of Congress or State law. A participant who may be sleeping in a temporary accommodation while away from home should not, as a result of that alone, be recorded as homeless. 

Record 0 if the participant does not meet the conditions described above. 

Note: WIOA youth who meet the definition of homeless as defined in WIOA section 681.210(c)(5) and 681.220(d)(4) are reported in this data element.

	 PIRL 800

Reporting Code:
1= Yes
0= No
	TA

	1b.8
	Childcare is a barrier to employment
	Record 1 if childcare (i.e. lack of consistent and dependable childcare) is a barrier to securing or maintaining stable employment.  
Record 0 otherwise.
	N/A

Reporting Code:
1 = childcare is barrier
0 = childcare is not a barrier
	TA



c. [bookmark: _Toc222326914]Program Entry – Federal Programs
	Data
Element No.
	Data Element Name
	Data Element Definitions/Instructions
	Data Source: PIRL Element No. / Reporting Codes
	Primary Use (TA and/or Eval)

	1c.1
	WIOA Youth
	Record 1 if the participant received services under WIOA section 128(b). 
Record 2 if the participant received services under WIOA section 128(a). 
Record 3 if the participant received services under WIOA sections 128(b) and 128(a). 
Record 4 If the individual failed to complete the program requirements for eligibility or for participation. 
Record 0 if the participant did not receive services under the conditions described above.
	PIRL 905

Reporting Code:
1 = Yes, Local Formula 
2 = Yes, Statewide 
3 = Yes, Both Local Formula and Statewide 
4 = Youth Reportable Individual 
0 = No
	TA

	1c.2
	SDDA Services - Have you received services funded by the State Developmental Disabilities Agency (SDDA)
	Record 1 if the participant has received services funded by the State Developmental Disabilities Agency (SDDA). 
Record 0 if the participant does not meet any of the conditions described above. 
Leave blank if this data element does not apply to this participant.
	PIRL 204

Reporting Code:
1 = SDDA 
0 = No
	TA/Eval

	1c.3
	LSMHA Services - Have you received services funded by a local or state mental health agency (LSMHA)?
	Record 1 if the participant has received services funded by a local or state mental health agency (LSMHA). 
Record 0 if the participant does not meet any of the conditions described above. 
Leave blank if this data element does not apply to this participant.
	PIRL 205

Reporting Code: 
1= LSMHA 
0 = No
	TA/Eval

	1c.4
	Medicaid HCBS Services - Have you received services funded via a state Medicaid HCBS waiver?
	Record 1 if the participant has received services funded via a state Medicaid HCBS waiver. 
Record 0 if the participant does not meet any of the conditions described above. 
Leave blank if this data element does not apply to this participant.
	PIRL 206

Reporting Code:
1 = HCBS waiver 
0 = No
	Eval

	1c.5
	Individual With a Disability: Type of Customized Employment Services Received 
	For those participants where Individual With A Disability (WIOA) = 1: 
If the participant received customized employment services (CES) to attain most recent or current employment:

Record 1 if the participant received discovery assessment services.
Record 2 if the participant developed a customized employment search plan.
Record 3 if the participant received employer negotiation services.
Record 4 if the participant received secure employment as a result of receiving customized employment services and received extended
support services.
Record 0 if the participant does not meet the condition described above.
Leave blank if this data element does not apply to this participant.
	PIRL 208

Reporting Code:
1 = Discovery assessment services 
2 = Developed a customized employment search plan 
3 = Employer negotiation services 
4 = Secured employment as a result of receiving customized employment services and received extended support services 
0 = No CES services 
	TA/Eval

	1c.6
	Individual With A Disability: Financial Capability
	For those participants where Individual With A Disability (WIOA) = 1:

Record 1 if the participant has a receipt and has received benefit planning services.
Record 2 if participant has a receipt and has received financial capability/asset development 
services.
Record 3 if participant has a receipt and has received both benefit planning services and financial capability/asset development services.
Record 0 if the participant has not received the services described above. 
Leave blank if this data element does not apply to this participant.
	PIRL 209

Reporting Code:
1 = Benefit planning services 
2 = Financial capability/ asset development services 
3 = Benefit planning services and financial capability/ asset development services    
0 = None
	TA/Eval

	1c.7
	Supplemental Security Income (SSI) / Social Security Disability Insurance (SSDI)
	Record 1 if the participant is receiving or has received SSI under Title XVI of the Social Security Act in the last six months prior to participation in the program. 
Record 2 if the participant is receiving or has received SSDI benefit payments under Title XIX of the Social Security Act in the last six months prior to participation in the program. 
Record 3 if the participant is receiving or has received both SSI and SSDI in the last six months prior to participation in the program. 
Record 4 if the participant is receiving or has received SSI under Title XVI of the Social Security Act in the last six months prior to participation in the program and is a Ticket to Work Program Ticket Holder issued by the Social Security Administration. 
Record 5 if the participant is receiving or has received SSDI benefit payments under Title XIX of the Social Security Act in the last six months prior to participation in the program and is a Ticket to Work Program Ticket holder issued by the Social Security Administration. 
Record 6 if the participant is receiving or has received both SSI and SSDI in the last six months prior to participation in the program and is a Ticket to Work Program Ticket holder issued by the Social Security Administration. 
Record 0 if the participant does not meet any of the conditions described above.
	PIRL 602

Reporting Code:  
1 = SSI 
2 = SSDI 
3 = Both SSI and SSDI 
4 = SSI and Ticket Holder 
5 = SSDI and Ticket Holder 
6 = Both SSI and SSDI and A Ticket Holder 
0 = No
	TA



d. [bookmark: _Toc222326915]Program Entry – Employment
	Data
Element No.
	Data Element Name
	Data Element Definitions/Instructions
	Data Source: PIRL Element No. / Reporting Codes
	Primary Use (TA and/or Eval)

	1d.1
	Employment Status at Program Entry
	Record 1 if the participant, at program entry, (a) is currently performing any work at all as a paid employee, (b) is currently performing any work at all in his or her own business, profession, or
farm, (c) is currently performing any work as an
unpaid worker in an enterprise operated by a member of the family, or (d) is one who is not working, but currently has a job or business from which he or she is temporarily absent because of illness, bad weather, vacation, labor-management dispute, or personal reasons, whether or not paid by the employer for time-off, and whether or not seeking another job. 
Record 2 if the participant, at program entry, is a person who, although employed, either (a) has received a notice of termination of employment
or the employer has issued a Worker Adjustment and Retraining Notification (WARN)
or other notice that the facility or enterprise will close, or (b) is a transitioning service member (i.e., within 12 months of separation or 24 months of retirement).
Record 3 if the participant, at program entry, is not in the labor force (i.e., those who are not employed and are not actively looking for work, including those who are incarcerated).
Record 0 if the participant, at program entry, is not employed but is seeking employment, makes specific effort to find a job, and is available for work.
	PIRL 400

Reporting Code:
1 = Employed
2 = Employed, but received notice of termination of employment or military separation is pending
3 = Not in labor force
0 = Unemployed
	Eval

	1d.2
	Prior work experience 
(self-reported by participant)


	Use the appropriate code to report if the participant worked in any of the following situations in the last 12 months.
1 = Worked for pay in last 12 months (paid employment)
2 = Worked for pay in the past, but more than 12 months ago
3 = Worked in an unpaid job internship, or work experience in last 12 months
4 = Worked in an unpaid job, internship or work experience, but more than 12 months ago
5 = Worked as a volunteer in last 12 months
6 = Worked as a volunteer, but more than 12 months ago
7 = Never worked in the past
	N/A

Reporting Code:
1 = paid employment within last 12 months
2 = paid employment more than 12 months ago
3 = unpaid employment within last 12 months
4 = unpaid employment more than 12 months ago
5 = volunteer work within last 12 months
6 = volunteer work more than 12 months ago
7 = Never worked in the past

	Eval

	1d.3
	Individual With A Disability: Work Setting
	For those participants where Individual With A Disability (WIOA) = 1:
Record 1 if the participant is working in competitive, integrated employment (CIE).
Record 2 if the participant was formerly employed in supported employment (e.g. use of job coach, with integrated placement at competitive wages).
Record 3 if the participant is working in group supported employment (i.e., work crews, 
enclaves, etc.).
Record 4 if the participant is working in a sheltered workshop (i.e., center- or facility-based employment).
Record 5 if the participant is working in two or more of the above listed settings.
Record 0 if the participant is not currently employed.
Leave blank if this data element does not apply to this participant. 
	PIRL 207

Reporting Code:
1 = Competitive Integrated Employment 
2 = Individual Supported Employment 
3 = Group Supported Employment 
4 = Sheltered workshop 
5 = Combination of two or more settings 
0 = Not Employed 
	TA/Eval

	1d.4
	Earnings - What is your hourly wage (at ETM program enrollment)?
(self-reported) 
	Record the participant's average hourly wage in dollars. 
Leave blank if the participant is not employed at enrollment.
	 PIRL 2614 (modified) 

Reporting Code: 000000.00
Ex: 10.50
	Eval

	1d.5
	Earnings 3rd Quarter Prior to Participation Quarter
	Record total earnings from wage records for the third quarter prior to the quarter of participation. 

Leave blank if data element does not apply to the participant.

	PIRL 1700

[Dollar Amount]
	Eval

	1d.6
	Earnings 2nd Quarter Prior to Participation Quarter
	Record total earnings from wage records for the second quarter prior to the quarter of participation.

Leave blank if data element does not apply to the participant.

	PIRL 1701

[Dollar Amount]
	Eval

	1d.7
	Earnings 1st Quarter Prior to Participation Quarter
	Record total earnings from wage records for the first quarter prior to the quarter of participation. 

Leave blank if data element does not apply to the participant.
	PIRL1702

[Dollar Amount]
	Eval



e. [bookmark: _Toc222326916]Program Entry – Education 
	Data
Element No.
	Data Element Name
	Data Element Definitions/Instructions
	Data Source: PIRL Element No. / Reporting Codes
	Primary Use (TA and/or Eval)

	1e.1
	Highest School Grade Completed at Program Entry
	Use the appropriate code to record the highest school grade completed by the participant at program entry. 

Record 1 – 12 for the number of school grades completed by the participant. 
Record 0 if no school grades were completed.
	PIRL 407

Reporting Code:
1 – 12 = Number of school grades completed 
0 = No school grades completed 
(certificate C4 = 12th grade)

	TA

	1e.2
	Highest Educational Level Completed at Program Entry
	Use the appropriate code to record the highest educational level completed by the participant at program entry. 

Record 1 if the participant attained a secondary school diploma.
Record 2 if the participant attained a secondary school equivalency. 
Record 3 if the participant has a disability and attained a certificate of attendance/completion as a result of successfully completing an
Individualized Education Program (IEP).
Record 4 if the participant completed one of more years of postsecondary education. 
Record 5 if the participant attained a postsecondary certification, license, or educational certificate (non-degree).
Record 6 if the participant attained an Associate's degree.
Record 7 if the participant attained a Bachelor’s degree.
Record 8 if the participant attained a degree beyond a Bachelor's degree. 
Record 0 if no educational level was completed.

	PIRL 408

Reporting Code:
1 = Attained secondary school diploma
2 = Attained a secondary school equivalency
3 =  (Participant with a disability) Received a certificate of attendance/ completion as a result of successfully completing an Individualized Education Program (IEP)
4 = Completed one of more years of postsecondary education
5 = Attained a postsecondary technical or vocational certificate (non-degree)
6 = Attained an associate’s degree
7 = Attained a bachelor’s degree
8 = Attained a degree beyond a bachelor’s degree  
0 = No educational level completed (i.e., no secondary diploma or equivalency)
	TA

	1e.3
	Enrolled in Postsecondary Education/Training
	Record 1 = student is currently enrolled in postsecondary education/training program.
Record 0 = youth is not currently enrolled in postsecondary education/training program.       
	N/A

Reporting Code:
1 = Enrolled
0 = Not enrolled
	TA/Eval

	1e.4
	School Status at Program Entry
	Record 1 if the participant, at program entry, has not received a secondary school diploma or its recognized equivalent and is attending any primary or secondary school (including elementary, intermediate, junior high school, whether full or part-time), or is between school terms and intends to return to school. 
Record 2 if the participant, at program entry, has not received a secondary school diploma or its recognized equivalent and is attending an alternative high school or an alternative course of study approved by the local educational agency whether full or part-time, or is between school terms and is enrolled to return to school. 
Record 3 if the participant, at program entry, has received a secondary school diploma or its recognized equivalent and is attending a postsecondary school or program (whether full or part-time), or is between school terms and is enrolled to return to school. 
Record 4 if the participant, at program entry, is not within the age of compulsory school attendance; and is no longer attending any school and has not received a secondary school diploma or its recognized equivalent. 
Record 5 if the participant, at program entry, is not attending any school and has either graduated from secondary school or has attained a secondary school equivalency. 
Record 6 if the participant, at program entry, is within the age of compulsory school attendance, but is not attending school and has not received a secondary school diploma or its recognized equivalent.

	PIRL 409

Reporting Code:
1 = In-school, secondary school or less
2 = In-school, Alternative School
3 = In-school, Postsecondary school.
4 = Not attending school or Secondary School Dropout
5 = Not attending school; secondary school graduate or has a recognized
equivalent
6 = Not attending school; within age of compulsory
school attendance
	TA

	1e.5
	Individual With A Disability Individualized Education Program Participant 
	For those participants where Individual With A Disability (WIOA) = 1: 
Record 1 if the participant currently has an Individualized Education Program/Special Education Services while attending Secondary School. 
Record 2 if the participant formerly had an Individualized Education Program/Special Education Services while attending Secondary School. 
Record 0 or leave blank if neither condition applies. 

An Individualized Education Program (IEP) is a plan used to ensure that students with disabilities eligible to receive special education and related services under the Individuals with Disabilities Education Act receive services tailored to meet their unique needs in the least restrictive environment to prepare them for further education, employment, and independent living. 34 C.F.R. §300.340. To be eligible the student generally must be between ages 3 and 21, have a qualifying disability in one of the following 13 categories that impacts their educational performance and be in need of special education and related services: 
1. autism; 
2. deaf-blindness; 
3. deafness; 
4. emotional disturbance; 
5. hearing impairment; 
6. intellectual disability; 
7. multiple disabilities; 
8. orthopedic impairment; 
9. other health impairment; 
10. specific learning disability; 
11. speech or language impairment; 
12. traumatic brain injury; or 
13. visual impairment (including blindness)  
	PIRL 939 

Reporting Code:
1 = Current IEP 
2 = Previous IEP 
0 = Neither condition applies

	TA

	1e.6
	Individual With A Disability Section 504 Plan 
	For those participants where Individual With A Disability (WIOA) = 1: 
Record 1 if the participant has a Section 504 plan. 
Record 0 if the participant does not meet the condition described above. 
Leave blank if the condition does not apply to the participant. 

Section 504, of the Rehabilitation Act, 29 U.S.C. § 794, is a federal law that protects students with disabilities that interfere with their ability to learn or access school programs from discrimination by schools receiving Federal financial assistance. Under Section 503 students are entitled to receive a free and appropriate education comparable to students without disabilities. A Section 504 Plan can be used to get reasonable accommodations for an individual with a disability that falls outside of the 13 disability categories required under IDEA, or who does not need special education and related services. A 504 plan outlines how the individual’s specific needs will be met through accommodations, modifications and other services. 
	PIRL 940 

Reporting Code:
1 = Yes 
0 = No 
Blank = Does not apply 
	TA





2. [bookmark: _Case_Management_and][bookmark: _Toc222326917]Case Management and Supportive Services
This section collects information on services provided to ETM youth participants during the prior reporting quarter and is completed by ETM program staff.  Note: For any data elements for which information is unknown, leave the response blank (do not enter “0” for non-responses).    
	Data
Element No.
	Data Element Name
	Data Element Definitions/Instructions
	Data Source: PIRL Element No. / Reporting Codes
	Primary Use (TA and/or Eval)

	2.1
	ETM Transition Services received
(Based on Guidepost for Success):

	Use the appropriate code to record the types of ETM services provided (Select all that apply):
1. School-based preparatory experience- academic instruction and targeted curriculum
2. Career preparation and Work based learning—vocational training and work experience
3. Youth development and Leadership—related to self-determination and transition planning
4. Family engagement and support
5. Connecting activities -links with organizations and services that complement transition
0. No ETM services provided
	N/A 

Reporting Code:
Enter the corresponding number(s) for each service, separated by a comma.
  
Sample response: “3” 
This entry correlates to participant receiving GP#3 Youth Development and Leadership services.

Sample response: “2, 4”  
This entry correlates to youth receiving GP#2 Career Preparation and WBL, as well as GP#4 Family Engagement services.   

	TA/Eval

	2.2
	Date of First Case Management and Employment Service
	Record the date on which the participant begins receiving his/her first case management and employment service funded by a program following a determination of eligibility to participate in the program.

YYYYMMDD
	PIRL 902
	TA/Eval

	2.3
	Case Management Services: Number of Sessions 
	Record the total number of case management sessions the participant received this quarter.

	N/A
	TA/Eval

	2.4
	Most Recent Date Received Supportive Services
	Record the most recent date on which the participant received a supportive service (WIOA section 134(d)(2)) which include, but are not limited to, assistance with transportation, child care, dependent care, and housing that are necessary to enable the participant to participate in programs which provide career and training services as defined in WIOA sec. 134(c)(2) and 134(c)(3). Support services for youth participants include; (a) linkages to community services; (b) assistance with transportation; (c) assistance with child care and dependent care; (d) assistance with housing; (e) needs-related payments; (f) assistance with educational testing; (g) reasonable accommodations for youth with disabilities; (h) referrals to healthcare; (i) assistance with uniforms or other appropriate work attire and work-related tools, including such items as eye glasses and protective eye gear; (j) assistance with books, fees, school supplies, and other necessary items for students enrolled in postsecondary education classes; and (k) payments and fees for employment and training-related applications, tests, and certifications. 
Leave blank if the participant did not receive supportive services or this data element does not apply to the participant.

YYYYMMDD

	PIRL 1409
	TA/Eval

	2.5
	Date of Most Recent Supportive Service Received
	Record the date the most recent supportive service was received.
  
Supportive services (defined at WIOA section 134(d)(2)) include, but are not limited to: assistance with transportation, child care, dependent care, and housing that are necessary to enable the participant to participate in programs which provide career and training services as defined in WIOA sec. 134(c)(2) and 134(c)(3). 


Support services for youth participants include: (a) linkages to community services; (b) assistance with transportation; (c) assistance with child care and dependent care; (d) assistance with housing; (e) needs-related payments; (f) assistance with educational testing; (g) reasonable accommodations for youth with disabilities; (h) referrals to healthcare; (i) assistance with uniforms or other appropriate work attire and work-related tools, including such items as eye glasses and protective eye gear; (j) assistance with books, fees, school supplies, and other necessary items for students enrolled in postsecondary education classes; and (k) payments and fees for employment and training-related applications, tests, and certifications.
 
If multiple supportive services were received, record the most recent date on which the participant received or completed supportive services.
Leave blank if the participant did not receive supportive services or this data element does not apply to the participant.

YYYYMMDD

	N/A
	TA/Eval

	2.6
	All Supportive Services Received 
	Use the appropriate code to record  all supportive services (defined at WIOA 134(c)(2)) provided to the participant: 
(a) linkages to community services; 
(b) assistance with transportation; 
(c) assistance with child care and dependent care; 
(d) assistance with housing; 
(e) needs-related payments; 
(f) assistance with educational testing; 
(g) reasonable accommodations for youth with disabilities; 
(h) referrals to healthcare; 
(i) assistance with uniforms or other appropriate work attire and work-related tools, including such items as eyeglasses and protective eye gear; 
(j) assistance with books, fees, school supplies, and other necessary items for students enrolled in postsecondary education classes; and 
(k) payments and fees for employment and training-related applications, tests, and certifications. 
Leave blank if the participant did not receive supportive services or this data element does not apply to the participant.
	N/A

Reporting Code:
Enter the corresponding letter(s) for each service, separated by a comma.

Sample response: “c” 
This entry correlates to assistance with child or dependent care.

Sample response: “a, h”  
This entry correlates to linkages to community services, as well as referrals to healthcare.
	TA/Eval

	2.7
	Other Supportive Services
	Use the appropriate code to record  any other supportive services that were provided.  (Select all that apply).

Additional support services include, but are not limited to:
(a) Substance abuse treatment;
(b) Mental health treatment (individual therapy, group therapy, behavioral therapy, medication management, crisis intervention, school-based counseling or family therapy);
         (c)  Translation and interpretation services;
(d) Nutritional services;
(e) Community youth provider enrollment 
referral;
(f) Developmental disability provider 
referral
         (g)   other
	N/A

Reporting Code:
Enter the corresponding letter(s) for each service, separated by a comma.

Sample response: “b” 
This entry correlates to mental health treatment.

Sample response: “d, e”  
This entry correlates to nutritional services, as well as referral to community-based youth provider.
	TA/Eval

	2.8
	Supportive Service Provider
	Record 1 if participant received supportive services from the grantee or sub-recipient/local project. 
Record 2 if participant received supportive services from the workforce partner. 
Record 3 if participant received supportive services from both the grantee or subrecipient/ local project and the workforce partner. 
Record 4 if participant received supportive services from other sources.
	PIRL 2830

Reporting Code:
1 = Grantee or sub-recipient/local project 
2 = Workforce partner 
3 = Both 1 and 2 
4 = Other
	TA/Eval


3. [bookmark: _Vocational_Rehabilitation_Specific][bookmark: _Toc222326918]Vocational Rehabilitation Specific Characteristics  
This section collects information on vocational rehabilitation services provided to ETM youth participants, either before or during ETM. Note: For any data elements for which information is unknown, leave the response blank (do not enter “0” for non-responses).
	Data
Element No.
	Data Element Name
	Data Element Definitions/Instructions
	Data Source: PIRL Element No. / Reporting Codes
	Primary Use (TA and/or Eval)

	 3.1
	Vocational Rehabilitation (VR) Enrollment (WIOA)
	Record 1 if the participant received services under parts A and B of title I of the Rehabilitation Act of 1973 (29 USC 720 et seq.), WIOA title IV, and Sec. 411(B)(15) defined as transition services for students with disabilities, that facilitate the transition from school to postsecondary life, such as achievement of an employment outcome in competitive integrated employment, or pre-employment transition services. 
Record 2 if the participant received services from the Vocational Rehabilitation and Employment (VR&E) Program authorized by 38 USC Chapter 31. 
Record 3 if the participant received services from both vocational rehabilitation programs. 
Record 0 if the participant did not receive any services under the conditions described above. 
Record 9 if unknown. 
	PIRL 917

Reporting Code:
1 = Yes; 
2 = VR&E; 
3 = Both VR and VR&E; 
0 = No;  
9 = Unknown
	TA/Eval

	 3.2
	VR Referral Date 
	YYYYMMDD 
	RSA-911; DE 7
	TA/Eval

	 3.3
	Start Date of Initial VR Services on or after IPE 
	YYYYMMDD 
	RSA-911, DE 127
	TA/Eval

	 3.4
	VR Specific Activities Received 
	Use the appropriate code to record vocational rehabilitative services provided (Select all that apply) 
1. Assessment for eligibility 
2. Counseling and guidance 
3. Referral to other services 
4. Vocational or Educational Training 
5. Diagnosis and/or treatment of a physical or mental health condition 
6. Maintenance  
7. Transportation  
8. Personal Assistance Services 
9. Interpreter Services or Assistive Technology
10. Occupational licenses, tools, equipment, etc. 
11. Technical assistance for telecommuting, self-employment or small business operation 
12. Rehabilitation Technology 
13. Pre-ETS services 
14. Job Placement services
15. Supported Employment 
16. Customized Employment 
17. Services to family 
18. Other goods and services 
19. Post-employment services necessary to maintain, regain, or advance in employment 
	N/A

Reporting Code:
Enter the corresponding number(s) for each service, separated by a comma.

Sample response: “1” 
This entry correlates to eligibility assessment.

Sample response: “7,13”  
This entry correlates to transportation services, as well as Pre-ETS services.
	TA/Eval

	3.5
	VR Date of Exit 
	YYYYMMDD 
	RSA-911, DE 353
	TA/Eval





4. [bookmark: _Ticket_to_Work][bookmark: _Toc222326919]Ticket to Work Specific Characteristics  
This section captures Ticket to Work (TtW) participation, which may be an important service mechanism for ETM youth and a valuable measure of TtW participation over time.
	Data
Element No.
	Data Element Name
	Data Element Definitions/Instructions
	Data Source: PIRL Element No. / Reporting Codes
	Primary Use (TA and/or Eval)

	4.1
	Supplemental Security Income (SSI) /
Social Security Disability Insurance (SSDI)
	Record 1 if the participant is receiving or has received SSI under Title XVI of the Social Security Act in the last six months prior to participation in the program.  
Record 2 if the participant is receiving or has received SSDI benefit payments under Title XIX of the Social Security Act in the last six months prior to participation in the program.  
Record 3 if the participant is receiving or has received both SSI and SSDI in the last six months prior to participation in the program.  
Record 4 if the participant is receiving or has received SSI under Title XVI of the Social Security Act in the last six months prior to participation in the program and is a Ticket to Work Program Ticket Holder issued by the Social Security Administration.  
Record 5 if the participant is receiving or has received SSDI benefit payments under Title XIX of the Social Security Act in the last six months prior to participation in the program and is a Ticket to Work Program Ticket holder issued by the Social Security Administration.  
Record 6 if the participant is receiving or has received both SSI and SSDI in the last six months prior to participation in the program and is a Ticket to Work Program Ticket holder issued by the Social Security Administration.  
Record 0 if the participant does not meet any of the conditions described above.
	PIRL 602 

Reporting Code:
1 = SSI 
2 = SSDI 
3 = Both SSI and SSDI 
4 = SSI and Ticket Holder 
5 = SSDI and Ticket Holder 
6 = Both SSI and SSDI and A Ticket Holder 
0 = No 
	TA/Eval

	4.2
	Referral Date to TtW Program 
	YYYYMMDD 
	N/A
	TA/Eval

	4.3 
	Date TtW Ticket Assigned (by Case Manager)
	YYYYMMDD
	N/A
	TA/Eval

	4.4
	Date TtW Services Start 
	YYYYMMDD 
	N/A
	TA/Eval





5. [bookmark: _Education_&_Training][bookmark: _Toc222326920]Education & Training Characteristics  
This section collects information on youth’s enrollment and participation in post-secondary education and training programs while enrolled in ETM, including adult basic education and community college courses.  This section is completed by ETM program staff and requires knowledge of referrals made to PSE&T providers, as well as any credentials or certifications obtained by ETM youth participants.  For any data elements for which information is unknown or not available, leave blank.  (Do not enter “0” for non-responses).
a. [bookmark: _Toc222326921]Training Characteristics 
	Data
Element No.
	Data Element Name
	Data Element Definitions/Instructions
	Data Source: PIRL Element No. / Reporting Codes
	Primary Use (TA and/or Eval)

	5a.1 
	Participated in Postsecondary Education During Program Participation (WIOA) 
	Record 1 if the participant was in a postsecondary education program that leads to a credential or degree from an accredited postsecondary education institution at any point during program participation
Record 0 if the participant was not in a postsecondary education program that leads to a credential or degree from an accredited postsecondary education institution during program participation, which includes if the participant was enrolled in a postsecondary education program that does not lead to a credential or degree from an accredited postsecondary education institution at any point during program participation. 
Leave blank if the participant was not in a postsecondary education program, as defined in program specific guidance.

Note: This data element relates to the credential indicator denominator and those who are recorded as 1 are included in the credential rate denominator. This element is a subset of PIRL 1811. Do not record 1 if the participant was first enrolled in postsecondary education after exiting the program.

	PIRL 1332

Reporting Code:
1 = Yes, Participated in Postsecondary Education 
0 = No, Did Not Participate in Postsecondary Education

	TA

	5a.2 
	Date Enrolled in an education or training program leading to a recognized postsecondary credential or employment 
	Record the date the participant was enrolled during program participation in an education or training program that either 1) leads to a recognized credential, including a secondary education program; or 2) a training program that leads to employment; as defined by the core program in which the participant participates. States may use this coding value if the participant was either already enrolled in education or training at the time of program entry or became enrolled in education or training at any point while participating in the program. If the participant was enrolled in postsecondary education at program entry, the date in this field should be the date of Program Entry. This includes, but is not limited to, participation in Job Corps, YouthBuild, a Registered Apprenticeship program, Adult Education or secondary education programs. Leave blank if the data element does not apply to the participant. NOTE: This data element applies to the Measurable Skill Gains Indicator and specifically will be utilized to calculate the denominator. It encompasses all education and training program enrollment.
YYYYMMDD
	PIRL 1811 
	TA

	5a.3 
	Type of Recognized Post-secondary Credential 
	Use the appropriate code to record the type of recognized diploma, degree, or a credential consisting of an industry-recognized certificate or certification, a certificate of completion of a 
Registered Apprenticeship, a license recognized by the State involved or Federal Government, or an associate or baccalaureate degree attained by the participant who received education or training services.
Record 0 if the participant received education or training services, but did not attain a recognized diploma, degree, license or
certificate.
Leave blank if the data element does not apply to the participant. 
	PIRL 1800

Reporting Code:
1 = Secondary School Diploma/ or equivalency 
2 = AA or AS Diploma/Degree
3 = BA or BS Diploma/Degree
4 = Graduate/ Post Graduate 
5 = Occupational Licensure 
6 = Occupational Certificate 
7 = Occupational Certification  
8 = Other Recognized Diploma, Degree, or Certificate 
0 = No recognized credential
	TA

	5a.4 
	Date Attained Recognized Credential 
	Record the date on which the participant attained a recognized credential. Leave blank if the participant did not attain a degree or certificate.

YYYYMMDD  
	PIRL 1801
	TA

	5a.5
	Type of Recognized Credential #2 (WIOA)
	Use the appropriate code to record the type of recognized diploma, degree, or a credential 
consisting of an industry-recognized certificate or certification, a certificate of completion of a 
Registered Apprenticeship, a license recognized by the State involved or Federal Government, or an associate or baccalaureate degree attained by the participant who received education or training services.
Record 0 if the participant received education or training services, but did not attain a recognized diploma, degree, license or certificate.
Leave blank if data element does not apply to the participant.
	PIRL 1802

Reporting Code:
1 = Secondary School Diploma/ or equivalency 
2 = AA or AS Diploma/Degree 
3 = BA or BS Diploma/Degree 
4 = Occupational Licensure 
5 = Occupational Certificate 
6 = Occupational Certification 
7 = Other Recognized Diploma, Degree, or Certificate 
0 = No recognized credential
	TA

	5a.6
	Date Attained Recognized Credential #2 (WIOA)
	Record the date on which the participant attained a second recognized credential. Leave blank if the participant did not attain a second recognized credential, or if this data element does not apply.

YYYYMMDD
	PIRL 1803
	TA

	5a.7
	Type of Recognized Credential #3 (WIOA)
	Use the appropriate code to record the type of recognized diploma, degree, or a credential consisting of an industry-recognized certificate or certification, a certificate of completion of a Registered Apprenticeship, a license recognized by the State involved or Federal Government, or an associate or baccalaureate degree attained by the participant who received education or training services.
Record 0 if the participant received education or training services, but did not attain a recognized diploma, degree, license or
certificate.
Leave blank if data element does not apply to the participant.

	PIRL 1804

Reporting Code:
1 = Secondary School Diploma/or equivalency 
2 = AA or AS Diploma/Degree 
3 = BA or BS Diploma/Degree 
4 = Occupational Licensure 
5 = Occupational Certificate 
6 = Occupational Certification 
7 = Other Recognized Diploma, Degree, or Certificate 
0 = No recognized credential
	TA

	5a.8
	Date Attained Recognized Credential #3 (WIOA)
	Record the date on which the participant attained a second recognized credential. 
Leave blank if the participant did not attain a second recognized credential, or if this data element does not apply.

YYYYMMDD
	PIRL 1805
	TA

	5a.9
	Date Completed or Withdrew from Training #1
	Record the date when the participant completed training or withdrew permanently from training.

YYYYMMDD

If multiple training services were received, record the most recent date on which the participant completed training.
Leave blank if the participant did not receive a first training service or this data element does not apply to the participant.
 
	PIRL 1308
	TA



b. [bookmark: _Toc222326922]Adult Education
	Data
Element No.
	Data Element Name
	Data Element Definitions/Instructions
	Data Source: PIRL Element No. / Reporting Codes
	Primary Use (TA and/or Eval)

	5b.1
	Adult Education (WIOA)  
	Record 1 if the participant received services under WIOA Title II defined as academic instruction and education services below the postsecondary level that increases an individual’s ability to-- 
(A) read, write, and speak in English and perform mathematics or other activities necessary for the attainment of a secondary school diploma or its recognized equivalent;
(B) transition to postsecondary education and training; and (C) obtain employment.
Record 0 if the participant did not receive any services under the conditions described above.
Record 9 if the grantee is unable to track enrollment in the program.

	PIRL 910

Reporting Code:
1 = Yes  
0 = No  
9 = Unknown 
	TA/Eval

	5b.2
	Referral Date to Adult Education Program 
	Record the date participant was referred to an Adult Basic Education (ABE) program:

YYYYMMDD 
	N/A
	TA/Eval

	5b.3
	Services Start Date
	Record the date the participant began or started services through an Adult Basic Education program:

YYYYMMDD
	N/A
	TA/Eval



c. [bookmark: _Toc190405118][bookmark: _Toc222326923]Community College
	Data
Element No.
	Data Element Name
	Data Element Definitions/Instructions
	Data Source: PIRL Element No. / Reporting Codes
	Primary Use (TA and/or Eval)

	5c.1
	Community College Enrollment  
	Record 1 if the participant was enrolled in postsecondary education course(s) offered by a community college.
Record 0 if the participant was not enrolled in postsecondary courses offered by a community college. 
 
	N/A

Reporting Code:
1 = Yes, Participated in Postsecondary Education courses offered by a community college  
0 = No, Did Not Participate in Postsecondary Education courses offered at a community college  
	TA/Eval

	5c.2
	Community College Provider: Referral Date    
	Record the date the participant was referred to community college. 
Note: a “referral” is any direct contact ETM staff make with a community college provider (i.e., via phone, written/email, in-person, etc.) to connect ETM participants to community college staff, including disability resource offices.

YYYYMMDD 
	N/A
	TA/Eval

	5c.3
	Community College Provider: 
Date Services Start  
	Record the date the participant began taking courses at the community college:

YYYYMMDD  
	N/A
	TA/Eval

	5c.4
	Post-Secondary Provider: Disability Accommodations  
	Record 1 if the participant received official recognition by the post-secondary education provider (i.e. community college) as a ‘Student with a Disability’ (SwD).  Otherwise, record 0. 

1 = Yes, received ‘SwD’ recognition by PSP
0 = No, did not receive ‘SwD’ recognition by PSP

If no, record why not. (Select one)  
(a) I did not self-identify  
(b) I did not qualify (PSP response)
(c) I did not possess the required documentation 
(d) I am Unsure   
	N/A

Reporting Code:
1 = Yes
0 = No
0,a = No, did not self-identify
0,b = No, did not qualify
0,c = No, did not posses required documentation
0,d = No, unsure

	TA/Eval




6. [bookmark: _WIOA_Service_Provision][bookmark: _Toc222326924]Workforce Innovation and Opportunity Act (WIOA)  Service Provision Characteristics 
This section captures information on participation in a WIOA youth or adult program, including case management services, training services, work experiences, employer related supports and supportive services.  Only record information for services provided within the most recent reporting quarter.  Note: For any data elements for which information is unknown, leave the response blank.  (Do not enter “0” for non-responses).
	Data
Element No.
	Data Element Name
	Data Element Definitions/Instructions
	Data Source: PIRL Element No. / Reporting Codes
	Primary Use (TA and/or Eval)

	6.1
	Date of First WIOA Youth Service 
	Record the date on which the participant began receiving his/her first WIOA youth service (i.e. 1 of the 14 youth program elements in WIOA §129(c)(2)). 
Leave blank if the participant did not receive services funded by the WIOA Youth program.

YYYYMMDD
	PIRL 906
	TA

	6.2 
	Type of Work Experience (participant received) 
	If the participant received work experience, record the appropriate code to indicate the type of work experience provided to the participant.
Record 1 if the participant participated in summer employment or an internship during the summer months (WIOA Youth).
Record 2 if the participant participated in an internship or employment opportunity during the non-summer months or if it extends beyond
the summer months.
Record 3 if the participant participated in a pre-apprenticeship program.
Record 4 if the participant participated in job shadowing.
Record 5 if the participant participated in on-the-job training (WIOA Youth).
Record 6 if the participant participated in a transitional job, as defined in WIOA Section 134(d)(5).
Record 7 if the participant participated in another type of work experience not covered in 1 through 5.
Record 0 if the participant did not participate in a work experience. 
Leave blank if this data element does not apply to the participant.
	PIRL 1205

Reporting Code: 
1 = Summer employment/Internships during the summer WIOA Youth) 
2 = Employment opportunities, including internships, not limited to summer months 
3 = Pre-apprenticeship programs 
4 = Job shadowing 
5 = On-the-job training (WIOA Youth) 
6 = Transitional job (WIOA Adult, Dislocated Worker, and Dislocated Worker Grants) 
7 = Other work experience activities 
0 = Did not participate in these activities 
	TA/Eval

	6.3 
	Work experience was paid 
	Record 1 if the work experience was paid. Otherwise, record 0.
Leave blank if this data element does not apply to the participant. 
	N/A

Reporting Code:
1 = Yes, paid
0 = No, not paid
	TA/Eval

	6.4 
	WIOA Youth Program: Youth Development Services Received (based on the 14 youth program elements offered.  See WorkforceGPS - WIOA Youth Program Elements). 
	Youth Development Services Received during the quarter.  (Select all that apply):

1 = Tutoring, study skills training 
2 = Alternative Secondary School
3 = Paid and unpaid work experience
4 = Occupational skills training
5 = Education offered concurrently with workforce prep
6 = Leadership development opportunity
7 = Supportive Services
8 = Adult mentoring
9 = Follow up services
10 = Comprehensive guidance and counseling
11 = Financial Literacy
12 = Entrepreneurial Skills training
13 = Services that provide Labor Market Information and career planning
14 = Post-secondary preparation
15 = No WIOA Youth Program services received
	N/A
	Eval

	6.5
	Previous Quarter Received Case Management Service 
	Record 1 if the participant received Case Management Services in the previous quarter. 
Record 0 if the participant did not receive Case Management Services in the previous quarter.
	PIRL 2102

Reporting Code:
1= Yes
0 = No
	TA/Eval

	6.6
	Date of Completion of Youth Services
	Record the date the participant received their last service in the WIOA Youth program other than follow-up services. This element is only required for participants who completed the WIOA Youth program but are co-enrolled in the WIOA Adult program or another partner program that would extend their exit date beyond their completion date in WIOA Youth. Leave blank if this does not apply to the participant.

YYYYMMDD

	PIRL 1416
	TA/Eval

	6.7
	Received WIOA Program Training Services 
	Record 1 if the participant received training services as defined by program specific guidance. 
Record 0 if the participant did not receive training services.
	PIRL 1300


Reporting Code:
1 = Yes
0 = No 

	TA/Eval

	6.8
	Date Entered Training #1 (WIOA)
	Record the date on which the participant's first training service actually began. 

YYYYMMDD 

Leave blank if the participant did not receive a first training service or this data element does 
not apply to the participant.

	PIRL 1302

	TA/Eval

	6.9 
	Type of Training Service #1 (WIOA)
	Use the appropriate code to indicate the type of approved training being provided to the participant.

NOTE: If OJT or Skill Upgrading is being provided as part of a Registered Apprenticeship program, choose Code 09.
NOTE: Code 06 should only be utilized when other codes are clearly not appropriate.

Record 00 if the participant did not receive a training service. 
Leave blank if this data element does not apply to the participant.

	PIRL 1303


Reporting Code:
1 = On the Job Training 
2 = Skill Upgrading 
3 = Entrepreneurial Training (non-WIOA Youth) 
4 = ABE or ESL (contextualized or other) in conjunction with Training (non-TAA funded) 
5 = Customized Training 
6 = Other Occupational Skills Training 
7 = Remedial Training (ABE/ESL – TAA only) 
8 = Prerequisite Training 
9 = Registered Apprenticeship 
10 = Youth Occupational Skills Training   
11 = Other Non-Occupational-Skills Training 
00 = No Training Service 
	TA/Eval

	6.10
	Occupational Skills Training Code #1
	Enter the 8-digit code O*Net SOC 2019 taxonomy occupational code that matches the training occupation for which the participant received training services. 
	PIRL 1306 (modified)
	TA/Eval

	6.11
	Training Completed #1
	Record 1 if the participant completed approved training. 
Record 0 if the participant did not complete training (withdrew).
Leave blank if the participant did not receive a first training service or this data element does not apply to the participant.
	PIRL 1307 

Reporting Code:
1 = Yes
0 = No (withdrew)
	TA/Eval

	6.12
	Date Completed, or Withdrew from, Training 
	Record the date when the participant completed training or withdrew permanently from training. If multiple training services were received, record the most recent date on which the participant completed training.
Leave blank if the participant did not receive a first training service or this data element does not apply to the participant.

YYYYMMDD 
	PIRL 1308
	TA/Eval

	6.13
	Training Provided Virtual/Online
(Distance Learning) 
	Record the method in which training was delivered to the participant at any time during program participation.
Record 1 if the participant received training through virtual/online (distance learning) methods only.
Record 2 if the participant received training through a combination of in-person and virtual/online methods.
Record 0 if the participant received training through only in-person methods. 
Leave blank if the condition described above does not apply to the participant.
	PIRL 1328

Reporting Code:
1 = Virtual/ Online 
2 = Mix of In-person and Virtual/ Online
0 = No Virtual/ Online, In-person Only
	TA/Eval

	6.14
	Participated in Postsecondary Education During Program Participation 
	Record 1 if the participant was in a postsecondary education program that leads to a credential or degree from an accredited
postsecondary education institution at any point during program participation. 
Record 0 if the participant was not in a postsecondary education program that leads to a credential or degree from an accredited postsecondary education institution during
program participation, which includes if the participant was enrolled in a postsecondary education program that does not lead to a credential or degree from an accredited postsecondary education institution at any point during program participation. 
Leave blank if the participant was not in a postsecondary education program, as defined in program specific guidance.

	PIRL 1332

Reporting Code: 
1 = Yes, Participated in Postsecondary Education 
0 = No, Did Not Participate in Postsecondary Education
	TA/Eval

	6.15
	Individual With a Disability 
Financial Capability (services received)
	For those participants where Individual With A Disability (WIOA) = 1:
Record 1 if the participant has a receipt and has received benefit planning services.
Record 2 if participant has a receipt and has received financial capability/asset development 
services.
Record 3 if participant has a receipt and has received both benefit planning services and 
financial capability/asset development services.
Record 0 if the participant has not received the services described above. 
Leave blank if this data element does not apply to this participant
	PIRL 209

Reporting Code:
1 = Benefit planning services
2 = Financial capability/ asset development services 
3 = Benefit planning services and financial capability/ asset development services    
0 = No
	TA/Eval

	6.16
	Individual With A Disability: Type of Customized Employment Services Received (during program)
	For those participants where Individual With A Disability (WIOA) = 1: 
If the participant received customized employment services (CES) to attain most recent employment or current employment: 
Record 1 if the participant received discovery assessment services. 
Record 2 if the participant developed a customized employment search plan. 
Record 3 if the participant received employer negotiation services. 
Record 4 if the participant received secure employment as a result of receiving customized employment services and received extended support services. 
Record 0 if the participant does not meet the condition described above. 
Leave blank if this data element does not apply to this participant. 
	PIRL 208

Reporting Code: 
1 = Discovery assessment services 
2 = Developed a customized employment search plan 
3 = Employer negotiation services 
4 = Secured employment as a result of receiving customized employment services and received extended support services 
0 = No CES services 
	TA/Eval

	6.17
	Date of Customized Employment Services
	Record the first date of customized employment (CE) services received to attain most recent employment or current employment.

YYYYDDMM
	N/A
	Eval

	6.18
	Employer Supports / Job Coach Supports provided during employment, work-based learning or work readiness training during ETM 

(Employer supports as defined in Luecking, R. G., The way to work (2009). How to Facilitate Work Experiences for Youth in Transition. Paul H Brookes: Baltimore, 83-98). 
	Use the appropriate code to record if any of the following employer supports were provided by a job coach to youth participant during employment, work-based learning, or work readiness training. Select all that apply:
1. Written or visual directions given 
2. Clear expectations of performance, behavior and interactions 
3. Clear consequences for not meeting expectations
4. Identify best communication methods 
5. Link work experiences to classroom training
6. Develop skills for success on the job 
7. Employer feedback given on performance 
8. Communication between youth, employer and transition staff
9. No employer supports were provided
	N/A

Reporting Code:
Enter the corresponding number(s) for each support, separated by a comma.

Sample response: “5” 
This entry correlates to linking work experience to classroom instruction or training
	TA/Eval

	6.19
	Date of WIOA Program Exit 
	Record the last date the participant received services that are not self-service, information only, or follow up services. Record this last date of receipt of services only if there are no future services, that are not self-service, information-only, or follow up services, planned from the program.

YYYYMMDD 
	PIRL 901

	TA/Eval

	6.20
	Other Reasons for Exit (WIOA)
	Record 01 if the participant exits the program because he or she has become incarcerated in a correctional institution or has become a resident of an institution or facility providing 24-hour support such as a hospital or treatment center during the course of receiving services as a participant. 
Record 02 if the participant exits the program because of medical treatment and that treatment is expected to last longer than 90 days and precludes entry into unsubsidized
employment or continued participation in the
program. 
Record 03 if the participant is deceased.
Record 04 if the participant exits the program because the participant is a member of the National Guard or other reserve military unit of the armed forces and is called to active duty for at least 90 days.
Record 05 if the participant is in the foster care system as defined in 45 CFR 1355.20(a), and exits the program because the participant
has moved from the area as part of such a program or system (Youth participants only).
Record 06 if the participant, who was determined to be eligible, is later determined not a have met eligibility criteria. NOTE: This circumstance applies only to the VR program,
in which participant eligibility is routinely revisited during the participation period.
For titles I, II, and III program eligibility is determined at the time an individual becomes a participant.
Record 07 if the participant is a criminal offender in a correctional institution under section 225 of WIOA.
Record 00 if the participant meets none of the above conditions.
	PIRL 923

Reporting Code:
1 = Institutionalized 
2 = Health/Medical 
3 = Deceased  
4 = Reserve Forces called to Active Duty 
5 = Foster Care 
6 = Ineligible 
7 = Criminal Offender 
0 = No 
	TA/Eval





7. [bookmark: _Family_Support_/][bookmark: _Toc222326925]Family Support / Services
This section captures information on family engagement and support services provided during ETM, including the services provided by Parent Training and Information Centers (PTIs) or other family engagement/partnership organizations. Note: For any data elements for which information is unknown, leave the response blank (do not enter 0 for non-responses).
	Data
Element No.
	Data Element Name
	Data Element Definitions/Instructions
	Data Source: PIRL Element No. / Reporting Codes
	Primary Use (TA and/or Eval)

	7.1
	Family Support Organization Enrollment
	Record if the participant was enrolled to receive services or supports from a Family Support Organization. 


	N/A

Reporting Code:
1 = Yes 
0 = No 
	TA/Eval

	 7.2
	Referral Date to Family Support Organization: 
	Record the date of most recent referral to family support organization

YYYYMMDD

	N/A
	TA/Eval

	 7.3
	Family Support Organization: Services Start Date
	Record the date Family Support Services Started  

YYYYMMDD 


	N/A
	TA/Eval

	7.4
	Family Support Organization: Services Received
	Record any services received from a Family Support Organization (e.g., MST therapy, family reunification services, parenting teen or single parent support groups, etc.) 

(open text field)
Enter 0 if not applicable 
	N/A

Reporting Code:
Free-text entry
0 = No services 
	TA/Eval

	 7.5
	Family Support services - Format 
	Use the appropriate code to record the format / method for which family support services were provided.  Select all that apply:

1 = Individual family sessions
2 = Group family sessions 
3 = Other format
0 = Not applicable
	N/A

Reporting Code:
1 = Individual
2 = Group
3 = Other 
0 = No services

Sample response: “1,3” 
This entry correlates to both individual and group family sessions provided

	TA/Eval

	7.6
	Family support services - Session Length 
	Record the average length of family support sessions (in minutes)
Enter 0 if not applicable

	N/A
	TA/Eval

	7.7
	Family support services - Frequency 
	Record the number of sessions attended         (for the reporting quarter)

Enter 0 if not applicable   
	N/A
	TA/Eval

	7.8
	Family Support Organization: Services End Date
	Provide the date family support services ended: 

YYYYMMDD

	N/A
	TA/Eval





8. [bookmark: _Disability_Advocacy_Affiliations][bookmark: _Toc222326926]Community-based Disability Organizations
Community-based organizations providing disability supports include state, local and national organizations that aim to empower individuals with disabilities and support their self-advocacy for independent living, including transition to employment and/or education.  Community-based groups can influence policy, economic, and social institutions with the goal of supporting the needs of people with disabilities.  Note: For any data elements for which information is unknown, leave the response blank (do not enter 0 for non-responses).
	Data
Element No.
	Data Element Name
	Data Element Definitions/Instructions
	Data Source: PIRL Element No. / Reporting Codes
	Primary Use (TA and/or Eval)

	 8.1
	Participation or engagement with Community-Based Disability Support Organization 
	Record if the participant had engagement with a community-based disability support organization.
1 = Yes 
0 = No 
	N/A

Reporting Code:
1 = Yes 
0 = No 
	TA

	8.2
	Type or Name of Community-Based Disability Support Organization 
	Record the name of the organization 

[open text field]
	N/A


	TA

	 8.3
	Community-based Disability Support Organization: Referral Date 
	Record the referral date to the organization

YYYYMMDD 
	N/A
	TA






9. [bookmark: _Toc176760532][bookmark: _Toc176760645][bookmark: _ETM_Program_Exit][bookmark: _Toc222326927]ETM Program Exit
This section includes information on participant employment and education outcomes after they exit (stop receiving services) in the ETM program.  
	Data
Element No.
	Data Element Name
	Data Element Definitions/Instructions
	Data Source: PIRL Element No. / Reporting Codes
	Primary Use (TA and/or Eval)

	 9.1
	Individual With a Disability Work Setting 
(at Program Exit)
	For those participants where Individual With A Disability (WIOA) = 1: 

Record 1 if the participant is working in competitive, integrated employment (CIE).
Record 2 if the participant was formerly employed in supported employment (e.g. use of job coach, with integrated placement at competitive wages).
Record 3 if the participant is working in group supported employment (i.e., work crews, enclaves, etc.).
Record 4 if the participant is working in a sheltered workshop (i.e., center- or facility-based employment).
Record 5 if the participant is working in two or more of the above listed settings.
Record 0 if the participant is not currently employed.
Leave blank if this data element does not apply to this participant.
	PIRL 207

Reporting Code:
1 = Competitive Integrated Employment 
2 = Individual Supported Employment 
3 = Group Supported Employment 
4 = Sheltered workshop 
5 = Combination of two or more settings 
0 = Not Employed 
	TA/Eval

	 9.2
	Earnings - Hourly wage (at program exit)
	Record earnings in hourly wages.

0000.00 
	N/A
[Dollar Amount 0000000.00]
	TA

	 9.3
	Hours - Number of hours per week worked on average (at program exit) 
	Record hours per week of employment.

00 
	N/A
	TA

	 9.4
	Employment Related to Training 
(2nd Quarter After Exit)  
	Record 1 if the participant received training services and obtained employment directly related to the training services received. 
Record 0 if the participant received training services and obtained employment, but the employment was not directly related to the training services received.
Record 9 if the participant received training services and obtained employment, but it is unknown if the employment was directly related to the training services received.
Leave blank if the participant did not receive training or has not exited or the employment information is not yet available (data is not available). 
	PIRL 1608

Reporting Code:
1 = Training related to employment 
0 = Training not related to employment 
9 = Unknown
	TA/Eval

	9.5
	Employed in 2nd Quarter After Exit Quarter
	Record 1 if the participant is in unsubsidized employment (not including Registered Apprenticeship, or the military).
Record 2 if the participant is in a Registered Apprenticeship.
Record 3 if the participant is in the military.
Record 0 if the participant was not employed in the second quarter after the quarter of exit.
Record 9 if the participant has exited but employment information is not yet available.
	PIRL 1602

Reporting Code:
1 = Yes 
2 = Yes, Registered Apprenticeship 
3 = Yes, Military 
0 = No 
9 = Information not yet available
	Eval

	9.6
	Earnings 2nd Quarter After Exit Quarter
	Record total earnings for the second quarter after the quarter of exit.

Record 9999999.99 if data is not yet available for this item.
Leave blank if data element does not apply to the participant.
	PIRL 1704 

Reporting Code:
[Dollar Amount 0000000.00]
	Eval

	9.7
	Type of Employment Match 2nd Quarter After Exit Quarter
	[Same as for Employment Match in 1st Quarter]

Use the appropriate code to identify the method used in determining the participant's employment status in the second quarter following the quarter of exit. Wage records will be the primary data source for tracking employment in the second quarter after the exit quarter. If the participant is not found in wage records, grantees may then use supplemental data sources. 
	PIRL 1603

Reporting Code:
1 = UI Wage Data 
2 = Federal Employment Records (OPM, USPS)
3 = Military Employment Records (DOD)
4 = Non-UI verification
	Eval

	9.8
	Occupational Code of Employment 2nd Quarter After Exit Quarter (if available)
	Record the 8-digit O*NET SOC 2019 taxonomy occupational code (database version 25.1 or later) that best describes the participant's employment in the 2nd quarter after exit quarter.

Note: If all 8 digits of the O*NET occupational code are not collected, record at least the first 6 digits.
	PIRL 1612
	Eval

	9.9
	Industry Code of Employment 2nd Quarter After Exit Quarter 
	Record the 4 to 6-digit industry code that best describes the participant's employment using the North American Industrial Classification System (NAICS). If more than one NAICS is reported, then the NAICS associated with the highest gross wage should be reported.

Enter 999999 if 'Wages 2nd Quarter After the Exit Quarter’ exist and NAICS Code is not known.

Leave blank if this data element does not apply to the person or wages are not yet available.
	PIRL 1615
	TA/Eval

	9.10
	Employed in 4th Quarter After Exit Quarter
	Record 1 if the participant is in unsubsidized employment (not including Registered 
Apprenticeship, or the military).
Record 2 if the participant is in a Registered Apprenticeship.
Record 3 if the participant is in the military.
Record 0 if the participant was not employed in the fourth quarter after the quarter of exit.
Record 9 if the participant has exited but employment information is not yet available.
	PIRL 1606

Reporting Code:
1 = Yes
2 = Yes, Registered Apprenticeship
3 = Yes, Military 
0 = No
9 = Information not yet available
	TA/Eval

	9.11
	Earnings 4th Quarter After Exit Quarter
	Record total earnings for the fourth quarter after the quarter of exit.
Record 9999999.99 if data is not yet available for this item.
Leave blank if data element does not apply to the participant.
	PIRL 1706

Reporting Code:
[Dollar Amount 00000000.00]
	TA/Eval

	9.12
	Type of Employment Match 4th Quarter After Exit Quarter
	Use the appropriate code to identify the method used in determining the participant's employment status in the fourth quarter following the quarter of exit. Wage records will be the primary data source for tracking employment in the fourth quarter after the exit quarter.  If the participant is not found in the wage records, grantees may then use supplemental data sources. If the participant is found in more than one source of employment using wage records, record the data source for which the participant's earnings are greatest.
Record 0 if the participant was not employed in the fourth quarter after the quarter of exit.
	PIRL 1607

Reporting Code:
1 = UI Wage Data 
2 = Federal Employment Records (OPM, USPS) 
3 = Military Employment Records (DOD) 
4 = Non-UI verification 
5 = Information not yet available 
0 = Not employed
	TA/Eval

	9.13
	Occupational Code of Employment 4th Quarter After Exit Quarter (if available)
	Record the 8-digit O*NET SOC 2019 taxonomy occupational code (database version 25.1 or later) that best describes the participant's employment in the 4th quarter after the exit quarter. 

Note: If all 8 digits of the O*NET occupational code are not collected, record at least the first 6 digits.
	PIRL 1613
	TA/Eval

	9.14
	Industry Code of Employment 4th Quarter After Exit Quarter 
	Record the 4 to 6-digit industry code that best describes the participant's employment using the North American Industrial Classification System (NAICS). If more than one NAICS is
reported, then the NAICS associated with
the highest gross wage should be reported. 

Enter 999999 if 'Wages 4th Quarter After the Exit Quarter exist and NAICS Code is not known.
Leave blank if this data element does not apply to the person or wages are not yet available.
	PIRL 1617
	Eval

	9.15
	CIE 2nd quarter after program exit  
	Record if the participant was employed in competitive integrated employment (CIE) the 2nd quarter after program exit.

1= Yes, employed in CIE
0 = Not employed in CIE 
	N/A

Reporting Code:
1 = Yes
0 = No
	Eval

	9.16
	CIE 4th quarter after program exit 
	Record if the participant was employed in competitive integrated employment (CIE) the 4th quarter after program exit.

1= Yes, employed in CIE
0 = Not employed in CIE   
	N/A

Reporting Code:
1 = Yes
0 = No
	Eval

	9.17
	Placement Start Date 
(of employment, if applicable)
	Record the date on which the participant began work with this employer. This will be the date of placement for measurement purposes.

YYYYMMDD 
	 PIRL 2845
	Eval

	9.18
	School Status at Exit
	Record 1 if the participant has not received a secondary school diploma or its recognized equivalent and is attending any secondary school (including elementary, intermediate, junior high school, whether full or part-time), or is between school terms and intends to return to school. 
Record 2 if the participant has not received a secondary school diploma or its recognized equivalent and is attending an alternative secondary school or an alternative course of study approved by the local educational agency whether full or part-time. 
Record 3 if the participant has received a secondary school diploma or its recognized equivalent and is attending a postsecondary school or program (whether full or part-time), or is between school terms and intends to return to school.
Record 4 if the participant is no longer attending any school and has not received a secondary school diploma or its recognized equivalent. 
Record 5 if the participant is not attending any school and has either graduated from secondary school or holds an equivalency. 
Record 6 if the participant is within the age of compulsory school attendance, but has not attended school for at least the most recent complete school year calendar quarter and has not received a secondary school diploma or its recognized equivalent.

Leave blank if data element does not apply to the participant.
	PIRL 1812

Reporting Code:
1 = In-school, secondary school or less
2 = In-school, Alternative school
3 = In-school, Postsecondary school.
4 = Not attending school or Secondary School Dropout
5 = Not attending school; secondary school graduate or has a recognized equivalent
6 = Not attending school; within age of compulsory school attendance
	Eval

	9.19

	Date Enrolled in Post Exit Education or Training Program Leading to a Recognized Postsecondary Credential
	Record the first date after exit that the participant enrolled in or attended an education or training program that leads to a recognized postsecondary credential after program exit.

YYYYMMDD
	PIRL 1406
	TA/Eval

	9.20
	Youth 2nd Quarter Placement (Title I)
	Record 1 if the participant is enrolled in occupational skills training (including advanced training).
Record 2 if the participant is enrolled in postsecondary education.
Record 3 if the participant is enrolled in secondary education.
Record 0 if the participant was not placed in any of the above conditions.
	PIRL 1900

Reporting Code:
1 = Occupational Skills Training
2 = Postsecondary Education
3 = Secondary Education
0 = No placement
	Eval

	9.21


	
	Youth 4th Quarter Placement (Title I)
	Record 1 if the participant is enrolled in occupational skills training (including advanced training).
Record 2 if the participant is enrolled in postsecondary education.
Record 3 if the participant is enrolled in secondary education.
Record 0 if the participant was not placed in any of the above conditions.
	PIRL 1901

Reporting Code:
1 = Occupational Skills Training
2 = Postsecondary Education
3 = Secondary Education
0 = No placement
	Eval

	9.22
	ETM Program Exit
	
Record the date of official ETM program exit.
Note: This data element is only for youth who are not co-enrolled in WIOA program(s). There is a separate data element specific to WIOA program exit date – see data element # 6.19

YYYYMMDD
	N/A


	TA/Eval


[bookmark: _Toc186783714][bookmark: _Toc186784345][bookmark: _Toc186784619][bookmark: _North_American_Industry][bookmark: _Toc72339158][bookmark: NAICdefinitions][bookmark: _Toc173478191][bookmark: _Hlk173477791]


E. [bookmark: _Toc222326928]North American Industry Classification System (NAICS) Definitions
This section provides information on the types of economic activities in each of 20 sectors as classified by NAICS.  This information will be useful for ETM Coordinators / Data Analysts filling out Baseline Intake/Quarterly data.  The NAICS sectors, their two-digit codes, and the distinguishing activities of each are:
11 Agriculture, Forestry, Fishing and Hunting—Activities of this sector are growing crops, raising animals, harvesting timber, and harvesting fish and other animals from farms, ranches, or the animals' natural habitats.
21 Mining, Quarrying, and Oil and Gas Extraction—Activities of this sector are extracting naturally occurring mineral solids, such as coal and ore; liquid minerals, such as crude petroleum; and gases, such as natural gas; and beneficiating (e.g., crushing, screening, washing, and flotation) and other preparation at the mine site, or as part of mining activity.
22 Utilities—Activities of this sector are generating, transmitting, and/or distributing electricity, gas, steam, and water and removing sewage through a permanent infrastructure of lines, mains, and pipe.
23 Construction—Activities of this sector are erecting buildings and other structures (including additions); heavy construction other than buildings; and alterations, reconstruction, installation, and maintenance and repairs
31-33 Manufacturing—Activities of this sector are the mechanical, physical, or chemical transformation of materials, substances, or components into new products.
42 Wholesale Trade—Activities of this sector are selling or arranging for the purchase or sale of goods for resale; capital or durable non-consumer goods; and raw and intermediate materials and supplies used in production, and providing services incidental to the sale of the merchandise.
44-45 Retail Trade—Activities of this sector are retailing merchandise generally in small quantities to the general public and providing services incidental to the sale of the merchandise.
48-49 Transportation and Warehousing—Activities of this sector are providing transportation of passengers and cargo, warehousing and storing goods, scenic and sightseeing transportation, and supporting these activities.
51 Information—Activities of this sector are distributing information and cultural products, providing the means to transmit or distribute these products as data or communications, and processing data.
Subcategories of 51: 511 Newspaper/Periodical/Book/Software Publishing, 512 Motion Picture and Sound Recording, 515 Broadcasting, 517 Telecommunications, 518 Data Processing/Hosting
52 Finance and Insurance—Activities of this sector involve the creation, liquidation, or change in ownership of financial assets (financial transactions) and/or facilitating financial transactions.
53 Real Estate and Rental and Leasing—Activities of this sector are renting, leasing, or otherwise allowing the use of tangible or intangible assets (except copyrighted works), and providing related services.
54 Professional, Scientific, and Technical Services—Activities of this sector are performing professional, scientific, and technical services for the operations of other organizations.
Subcategories of 54: 5411 Legal Services, 5412 Accounting/Tax Services, 5413 Architecture/Engineering Services, 5414 Specialized Design Services, 5415 Computer Design Services, 5416 Consulting Services, 5417 Scientific Research and Development Services, 5418 Advertising/PR services
55 Management of Companies and Enterprises—Activities of this sector are the holding of securities of companies and enterprises, for the purpose of owning controlling interest or influencing their management decisions, or administering, overseeing, and managing other establishments of the same company or enterprise and normally undertaking the strategic or organizational planning and decision-making role of the company or enterprise.
56 Administrative and Support and Waste Management and Remediation Services—Activities of this sector are performing routine support activities for the day-to-day operations of other organizations.
Subcategories of 56: 5611 Office Administrative Services, 5612 Facilities Support Services, 5613 Employment Services, 5614 Business Support Services, 5615 Travel Services, 5616 Investigation and Security Services, 5617 Services to Buildings, 562 Waste Management and Remediation Services
61 Educational Services—Activities of this sector are providing instruction and training in a wide variety of subjects.
62 Health Care and Social Assistance—Activities of this sector are providing health care and social assistance for individuals.
71 Arts, Entertainment, and Recreation—Activities of this sector are operating or providing services to meet varied cultural, entertainment, and recreational interests of their patrons.
72 Accommodation and Food Services—Activities of this sector are providing customers with lodging and/or preparing meals, snacks, and beverages for immediate consumption.
81 Other Services (except Public Administration)—Activities of this sector are providing services not elsewhere specified, including repair and maintenance services, personal care, death care, laundry services, religious activities, grant-making, advocacy, and other personal services, such as employment by a private household.
92 Public Administration—Activities of this sector are administration, management, and oversight of public programs by Federal, State, and local governments.


F. [bookmark: _Standard_Occupation_Classification][bookmark: _Toc72339159][bookmark: SOCdefinitions][bookmark: _Toc173478192][bookmark: _Toc222326929]Standard Occupation Classification (SOC) Definitions
This section provides information on the types of occupations in the highest-level aggregations of occupations as categorized by SOC.  This information will be useful for ETM Coordinators and Data Specialists filling out Baseline Intake data.  As a guideline for determining SOC code, workers should be assigned to a code based on work performed, and when multiple possibilities exist the category with the highest skill level should be used.
11-29 Management, professional, or related: Includes 11 management, 13 business and financial operations, 15 computer and mathematical, 17 architecture and engineering, 19 life, physical, and social science, 21 community and social service, 23 legal, 25 educational instruction and library, 27 arts, design, entertainment, sports, and media occupations, 29 health care practitioners and technical occupations
31-39 Service: Includes 31 health care support, 33 protective, 35 food preparation and serving related, 37 building and grounds cleaning and maintenance occupations, 39 personal care and service occupations
41-43 Sales and office: Includes 41 sales and related, 43 office and administrative support occupations
45-49 Natural resources, construction, or maintenance: 45 farming, forestry, and fishing, 47 construction and extraction, 49 installation, maintenance, and repair occupations
51-53 Production, transportation, or material moving: 51 production, 53 transportation and material moving occupations


G. [bookmark: _Additional_Guidance_and][bookmark: _Toc222326930]Additional Guidance and Definitions 
1. [bookmark: _Toc222326931]Additional PIRL Reporting Guidance
Disability-Related Data Elements (from Participant Individual Record Layout, PIRL, ETA Form 9172)
(PIRL DE #202) Individual with a Disability: For this element, participants indicate they have a disability, no disability, or choose not to indicate their disability status.
Disability: A physical or mental impairment that substantially limits one or more of the person’s major life activities, as defined in Section 3(2)(a) of the Americans with Disabilities Act of 1990 (42 U.S.C. 12102).
Answer options (the wording in your case management system may be different)
· Individual indicates they have a disability.
· Individual indicates they do not have a disability.
· Individual does not say whether they have a disability.
(PIRL DE #203) Category of Disability: For this element, participants indicate their type of disability from a list of seven different categories of disabilities. Participants may choose all of the categories that apply or may choose not to indicate their category of disability.
Answer options (the wording in your case management system may be different)
· Physical/Chronic health condition.
· Physical/Mobility impairment.
· Mental/Psychiatric disability or emotional condition.
· Blind or has serious difficulty seeing.
· Deaf or has serious difficulty hearing.
· Learning disability.
· Cognitive/Intellectual disability.
· Individual has a disability but does not indicate the type of disability.
· Individual does not have a disability.
(PIRL DE #204) State Developmental Disabilities Agency (SDDA) Services: This element indicates whether or not the participant with a disability has received (employment or other) services funded by the State Developmental Disabilities Agency.
Developmental disabilities are a group of conditions caused by an impairment in physical, learning, language or behavior areas that may impact day-to-day functioning. Most developmental disabilities begin before birth and last throughout a person’s lifetime. Examples include Attention Deficit/Hyperactivity Disorder, Autism, Cerebral Palsy and Muscular Dystrophy, among many others.
Every state has an intellectual/developmental disabilities agency providing SDDA services. The names of these agencies vary across states. They provide employment and employment-related support services such as job development, job coaching and employment path services.
NOTE: If participants indicate they have a disability, you should record whether or not they have received the following services. This will help you better assess their needs. Leave blank only if participants indicate they do not have a disability.
Answer options (the wording in your case management system may be different)
· Individual received services funded by the State Developmental Disabilities Agency (SDDA).
· Individual has a disability but did not receive SDDA.
· Leave blank if the individual does not have a disability.
(PIRL DE #205) Local or State Mental Health Agency (LSMHA) Services: This element indicates whether or not the participant with a disability has received (employment or other) services funded by a local or state mental health agency.
While all states receive federal support via Mental Health Block Grants and partial funding of services provided through Medicaid and Children's Health Insurance Program (CHIP), each has freedom in designing and funding its mental health system. Every state has a mental health agency that eligible individuals can access to obtain a range of employment and employment-related support services.
NOTE: If participants indicate they have a disability, you should record whether or not they have received the following services. This will help you better assess their needs. Leave blank only if participants indicate they do not have a disability.
Answer options (the wording in your case management system may be different)
· Individual received services funded by a local or state mental health agency (LSMHA).
· Individual has a disability but did not receive LSMHA.
· Leave blank if the individual does not have a disability.
(PIRL DE #206) Medicaid Home and Community-Based Services Waiver (HCBS) Services: This element indicates whether or not the participant with a disability has received (employment or other) services funded via a State Medicaid Home and Community-Based Services waiver.
These long-term care services and supports — such as a home health aide, personal care, or service coordination support — are provided to people in their home or community rather than in an institutional setting.
NOTE: If participants indicate they have a disability, you should record whether or not they have received the following services. This will help you better assess their needs. Leave blank only if participants indicate they do not have a disability.
Answer options (the wording in your case management system may be different)
· Individual received services funded via a state Medicaid HCBS waiver.
· Individual has a disability but did not receive Medicaid HCBS.
· Leave blank if the individual does not have a disability.
(PIRL DE #207) Work Setting: This element indicates — as defined under Title IV of WIOA — whether or not the participant with a disability:
· Is working in competitive integrated employment (CIE):
· People with and without disabilities working together in a workplace.
· Rate of pay, duties, benefits and location are comparable to other employees without disabilities in similar positions.
· Was formerly employed in supported employment:
· People with and without disabilities working together in a workplace, where individuals with significant disabilities receive ongoing support services, such as job coaching and other services intended to help them obtain and maintain employment (regardless of rate of pay).
· Is working in group supported employment:
· Supervised employment for groups of workers with disabilities.
· People with and without disabilities acquire skills, may conduct simple or more complex tasks and gain an overall understanding of different work cultures.
· Is working in a work center (sometimes called sheltered workshop):
· A center-based program providing segregated employment opportunities for individuals with disabilities.
NOTE: If participants indicate they have a disability, you should record whether or not they have received the following services. This will help you better assess their needs. Leave blank only if participants indicate they do not have a disability.
Answer options (the wording in your case management system may be different)
· Working in competitive, integrated employment (CIE).
· Formerly employed in supported employment.
· Working in group supported employment.
· Working in a sheltered workshop.
· Working in two or more of these settings.
· Not currently employed.
· Leave blank if the individual does not have a disability.
(PIRL DE #208) Type of Customized Employment Services (CES) Received:  This element indicates whether or not a participant with a disability:
· Received Discovery assessment services.
· An assessment process to find out who participants are, what they want to do and what they have to offer — including their interests, skills, and preferences related to potential employment — to determine the elements that are crucial to their employment success.
· Usually includes a variety of activities, including interviewing the individual and people who know that person well (family, friends, support staff) and observing the individual in various settings, doing typical life activities.
· Information gathered during Discovery can inform the type of job tasks that would be appropriate for the jobseeker; the job tasks inform the type of employment/the best fit for the jobseeker.
· State and local agencies receive support for policy initiatives from federal agencies, including the Department of Education's Rehabilitation Services Administration, the HHS Centers for Medicare and Medicaid Services, the Department of Labor and the Social Security Administration.
· Developed a customized employment search plan.
· A plan toward meaningful employment through development of a list of potential employers that is based on an individual’s skills and preferences learned during Discovery.
· Received employer negotiation services.
· An employment coach or jobseeker negotiates job tasks and accommodations with an employer that specifically meet the skills and abilities of the jobseeker (from the Discovery process).
· Received secure, unsubsidized employment as a result of receiving customized employment services and/or extended support services.
NOTE: If participants indicate they have a disability, you should record whether or not they have received the following services. This will help you better assess their needs. Leave blank only if participants indicate they do not have a disability.
Answer options (the wording in your case management system may be different)
· Received discovery assessment services.
· Developed a customized employment search plan.
· Received employer negotiation services.
· Received secure employment as a result of receiving CES and received extended support services.
· No CES services.
· Leave blank if the individual does not have a disability.
(PIRL DE # 209) Financial Capability: This element indicates whether or not the participant with a disability has received benefit planning services, financial capability/asset development services, or both services.
· Benefit planning services.
· Services that help individuals who receive public benefits, such as Supplemental Security Income (SSI) disability benefits or Social Security Disability Insurance (SSDI), understand how their benefits may change when they obtain a part-time or full-time job.
· Financial capability/asset development services.
· Services that provide information about financial management such as opening savings/checking accounts, understanding credit scores and debt, managing personal budgets and making informed financial decisions.
NOTE: If participants indicate they have a disability, you should record whether or not they have received the following services. This will help you better assess their needs. Leave blank only if participants indicate they do not have a disability.
Answer options (the wording in your case management system may be different)
· Received benefit planning services.
· Received financial capability/asset development services.
· Received both benefit planning services and financial capability/asset development services.
· Has not received these services.
· Leave blank if the individual does not have a disability.
(PIRL DE # 939) Individualized Education Program (IEP): This element indicates whether or not the participant with a disability currently has or formerly had an Individualized Education Program/Special Education Services while attending secondary school.
An Individualized Education Program is a plan used to ensure that eligible students with disabilities receive special education and related services under the Individuals with Disabilities Education Act (IDEA). Students with IEPs receive services tailored to meet their unique needs in the least restrictive environment to prepare them for further education, employment and independent living. Students with an IEP may receive Vocational Rehabilitation (VR) services to help them transition to employment. VR services vary by state, but may include job-coaching and apprenticeship programs.
To be eligible for an IEP, students generally should be between ages 3 and 21, have a qualifying disability in one of the following 13 categories that impacts their educational performance and need special education and related services:
1. Autism.
2. Deaf-blindness.
3. Deafness.
4. Emotional disturbance.
5. Hearing impairment.
6. Intellectual disability.
7. Multiple disabilities.
8. Orthopedic impairment.
9. Other health impairment.
10. Specific learning disability.
11. Speech or language impairment.
12. Traumatic brain injury.
13. Visual impairment (including blindness).
NOTE: If participants indicate they have a disability, you should record whether or not they currently or formerly had an IEP. This will help you better assess their needs. Leave blank only if participants indicate they do not have a disability.
Answer options (the wording in your case management system may be different)
· Individual currently has an Individualized Education Program/Special Education Services while attending secondary school.
· Individual formerly had an Individualized Education Program/Special Education Services while attending secondary school.
· Individual has a disability but did not have/does not have an Individualized Education Program/Special Education Services while attending secondary school.
· Leave blank if the individual does not have a disability.
(PIRL DE # 940) Section 504 Plan: This element indicates whether or not the participant with a disability has a Section 504 plan. A Section 504 plan specifies what is needed to provide students with disabilities reasonable accommodation(s) from public schools and any college, trade school or private school that gets federal funding.
A Section 504 Plan allows students with disabilities that fall outside of the 13 disability categories required under IDEA, or who do not need special education and related services, to access reasonable accommodations. Section 504 of the Rehabilitation Act, 29 U.S.C. § 794, requires that schools that receive federal funding provide students with disabilities a free and appropriate education comparable to students without disabilities. Information from a Section 504 Plan may be relevant for an individual’s job search.
NOTE: If participants indicate they have a disability, you should record whether or not they have a Section 504 plan. This will help you better assess their needs. Leave blank only if participants indicate they do not have a disability.
Answer options (the wording in your case management system may be different)
· Individual has a Section 504 plan.
· Individual has a disability but does not have a Section 504 plan.
· Leave blank if the individual does not have a disability.
2. [bookmark: _Toc222326932]Common Terms and Definitions
Accessible: For the purposes of this FOA, the term “accessible” requires work products to be usable by assistive technologies and meet the criteria outlined in Section 508 of the Rehabilitation Act of 1973 (29 U.S.C. 794d), as amended by the Workforce Investment Act of 1998 (P.L. 105-220) August 7, 1998, the Web Content Accessibility Guidelines 2.0 (WCAG 2.0) Level AA, or as specified in subsequent updates to the preceding criteria.
[bookmark: _Hlk208843086]Accessibility: For the purposes of this FOA, the term “accessibility” means the design, construction, development, and maintenance of facilities, information and communication technology, programs, and services so that all people, including people with disabilities, can fully and independently use them. Accessibility includes the provision of accommodations and modifications to ensure equal access to and participation in activities for people with disabilities. [Source]
Apprenticeship: An industry-driven, high-quality career pathway where employers can develop and prepare their future workforce, and individuals can obtain paid work experience, classroom instruction, mentorship, and a portable credential. [Source]
Business Membership Associations: A membership-based business organization that brings together businesses from a specific business sector to pursue shared objectives, expand into new markets and remain competitive in the marketplace.
Community of Practice: A group of people who share a concern, a set of problems, or a passion about a topic, and who deepen their knowledge and expertise by interacting on an ongoing basis. [Source]
Competitive Integrated Employment: As defined by WIOA (29 U.S.C.705),
1. Work performed on a full or part-time basis for which an individual is: Compensated at not less than federal minimum wage requirements or state or local minimum wage law (whichever is higher) and not less than the customary rate paid by the employer for the same or similar work performed by other individuals without disabilities;
2. At a location where the employee interacts with other persons who are not individuals with disabilities (not including supervisory personnel or individuals who are providing services to such employee) to the same extent that individuals who are not individuals with disabilities and who are in comparable positions interact with other persons; and
3. Presented, as appropriate, opportunities for advancement that are similar to those for other employees who are not individuals with disabilities and who have similar positions. [Source]

Federal Disability Benefits: For the purposes of this FOA, “federal disability benefits” refers specifically to the SSDI and SSI programs. Disability benefits received from the Veterans Administration or other federal programs are not included. [Source]
Guideposts for Success – Framework for the Future: A set of key educational and career development interventions that can make a positive difference in the lives of all youth, including youth with disabilities. Based on an extensive literature review of research, demonstration projects, and effective practices covering a wide range of programs and services, the Guideposts framework advances that all youth, including those with disabilities, need exposure to: 1) school- based preparatory experiences; 2) career preparation and work-based learning experiences; 3) youth development and leadership; 4) connecting activities, including knowledge of transportation, health care, and financial planning; and 5) family involvement and support. In addition to articulating the general needs of all youth, the Guideposts for Success also address the specific needs of youth with disabilities within each of the five categories. The Guideposts framework is used in policymaking and service design and delivery at the national, state, and local levels. [Source]
Labor Force: Sometimes referred to as the work force, the U.S. Bureau of Labor Statistics (BLS) defines this term as all individuals classified as employed or unemployed (persons 16 years or older who had no employment during the prior week, but were available for and made specific efforts to find work during the previous four weeks) [Source]
Labor Force Participation Rate: BLS defines the Labor Force Participation Rate as the number of people in the labor force as a percentage of the civilian non-institutional population 16 years old and over. In other words, it is the percentage of the population that is eitherworking or actively seeking work. [Source]
Pre-Apprenticeship: A program or set of strategies designed to prepare individuals for entry into Registered Apprenticeship Programs (RAP) or other job opportunities. Pre-apprenticeships may last from a few weeks to a few months and may or may not include wages or stipend. Pre- apprenticeship programs have varied program elements; however, at the core, places an individual on a pathway to employability through a RAP. [Source]
Systems Change: With respect to workforce development refers to “efforts and initiatives that go beyond providing direct services to individual job seekers and aim to transform how organizations effectively support employers and the workforce.” With the aim of improving worker and employer outcomes, systems-change goals for improving how the system functions may include increased partner collaboration, active industry engagement, data-driven decision-making, and a local workforce development system marked by improved accessibility and quality, as well as scale and sustainability. [Source]
Theory of Change: The conceptual thinking behind how a particular intervention or action will lead to specific results. [Source]
Transition Services: Means a coordinated set of activities for a student or youth with a disability-
· Designed within an outcome-oriented process that promotes movement from school to post-school activities, including postsecondary education, vocational training, competitive integrated employment, supported employment, continuing and adult education, adult services, independent living, or community participation;
· Based upon the individual student's or youth's needs, taking into account the student's or youth's preferences and interests;
· That includes instruction, community experiences, the development of employment and other post-school adult living objectives, and, if appropriate, acquisition of daily living skills and functional vocational evaluation;
· That promotes or facilitates the achievement of the employment outcome identified in the student's or youth's individualized plan for employment; and
· That includes outreach to and engagement of the parents, or, as appropriate, the representative of such a student or youth with a disability. [Source]
Universal Design: A concept in which products and environments are designed to be usable for all people, to the greatest extent possible, without the need for adaptation of specialized design. [Source]
Workforce Innovation and Opportunity Act (WIOA): A United States public law that replaced the previous Workforce Investment Act of 1998 as the primary federal workforce development legislation to bring about increased coordination among federal workforce development and related programs. [Source]
Work-based Learning: is a “supervised program sponsored by an education or training organization that links knowledge gained at the work site with a planned program of study.” [Source]
Workforce Development Board: Are part of the Public Workforce System, a network of federal, state, and local offices that support economic expansion and develop the talent of the nation’s workforce. A Workforce Development Board’s role is to develop regional strategic plans and set funding priorities for their area. State and local Workforce Development Boardsserve as connectors between the U.S. Department of Labor and local American Job Centers that deliver services to workers and employers. [Source] 
Workforce Development System: a system that makes available the WIOA core programs, the other one-stop partner programs, and any other programs providing employment and training services as identified by a State or Local Workforce Development Board.[Source]
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