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Introduction and Consent
Hello, thank you again for agreeing to speak with us today! My name is [NAME] and this is my colleague [NAME]. We work for Abt Global, a research organization. The U.S. Department of Labor (DOL) has hired Abt to conduct an evaluation of a DOL-funded project being implemented in [STATE] including by [LOCAL SITE NAME]. At a national level, DOL refers to these projects as Employment Transition Model Demonstration Grants, or ETM, so you'll hear us use that term as well. 
This evaluation will look at how ETM projects have been implemented across the country. It aims to guide future policies and demonstration projects at DOL. The evaluation will also offer valuable insights to state workforce boards designing new programming. Today, we'd like to hear about your company's partnership with the ETM project at [LOCAL SITE NAME]; how it came to be; and successes and challenges from your perspective. We have planned for this interview to last about 60 minutes. 
Before we start the interview, I'd like to review some of the key points of this interview with you. 
· Your participation is voluntary. You can choose not to participate in this interview and you can choose not to answer any questions and stop participating at any time during the call. 
· [bookmark: _Hlk212125253]What you tell us today will be kept private and used only for this study. Your name, your organization’s name, or identifying details about you will not appear in any reports we produce. 

Do you have any questions I can answer before we get started? [ANSWER ALL QUESTIONS]
With your permission, we would like to audio-record the interview. The recording will be used to back up our note taking and ensure we have fully captured your comments and ideas. All recorded interviews, together with notes, will be stored in a secure location, and audio files will be destroyed as soon as the recording is transcribed.  Are you okay with me recording? [IF YES, START RECORDING]

