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Expand the beneficiary list:

Select a beneficiary from the list:
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Expand the “View details” on “Action Needed section to view more details on that page:
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PageDetails page for Action Needed section:
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PageSelect Next / Previous button to navigate to the next or previous page to view the Action items:
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Expanded view:

Select View details to view the expanded view:
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Type in the form number or information related to a form and select the Search button:
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Select “Complete Online” or “Upload” for a searched form:
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Select “View all 62 forms” below the page:

All 62 forms display: 
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Select “View all documents” below the page:

All 99 documents display:
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• Upload your file On this page
• Select “File Tips” to view File Tips details page

File Tips details page:



On Submission History section, select Next / Previous to navigate between the pages: 



Privacy Act statement section: 
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