

		OMB Control No.: 0584-0686
		Expiration Date: xx/xx/xxxx

Data input into EmpowHR is collected on the EmpowHR/Person Model FNA 775 data sheet (Appendix B), which also contains the Public Burden statement.  See screen shot of Public Burden Statement below.

[image: ]


EmpowHR Data Entry Screen Shots

[image: ]
[image: ]
[image: ]
[image: ]
[image: ]
[image: ]
[image: ]
[image: ]
[image: ]

[image: ]

[image: ]

[image: ]



2

image4.png
¥ National ID

Social Security Number v ‘ ‘

*Country of Citizenship Q [ Emergency Response Official

Notes:





image5.png
Empow

SOLUTTONS
TROM IR TO RTINS

Favovrites i MainvMenu > Non-Emponse Processing > Person Information

Edit Name

English Name Format

Prefi:

*First:

*Last Name:

Suffi [

[eitare] oy e

Formal Name:

Middle Name:

—





image6.png
EvpowHR

SOLUTTONS
TROM IR TO RTINS

Favovrites MainvMenu > Non-Emponge Processing > Person Information

Contact Details

Person ID: NEW
Current Addresses 1\ 1] = Fi of1
Address Type |As Of Date |Status |Address
Eome Add Address

Detalil

Phone Information nalize | Find | &1 | First Kl 1 11

!%!—ﬁmff

Business v ‘

[@save |[Elnotity J[@Previous tab |[=iNexttad |

|E+Add ”UpdatelDlspIay ”ﬂlnclude History ”@Cormd History





image7.png
Empow.

SOLUITONS
TROM IS TO RITIRE

=avo'rites Main'Menu > Non-Emponge Processing > Person Information

Edit Address

Country: United States

Address 1:

Address 2:

State: Q Postali

\
\
Address 3: |
\
\




image8.png
EvvowHR

SOLUITTONS
TROM I TO RITIR
'avovrites i MainvMenu > Non-Emponse Processing > Person Information

graphical Details ntact Details Organizational Relationsl

Person ID: NEW
Choose Org Relationship to Add

O Person of Interest

Contractor

iographical Details | Contact Details  Fellow
Intern
Volunteer





image9.png
Empowli

SOLUTTONS
TROM IR TO RTINS

=avovrites MainvMenu > Non-Emponge Processing > Maintain a Persons Assignment

Maintain a Persons Assignment

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Valu

~ Search Criteria

Empl ID: begins with ||
Last Name: begins with ||
First Name: begins with v ||

Social Security Number:| = ‘

Date of Birth: = v ‘ Bl

Oinclude History [ Correct History [ Case Sensitive

S ][ G et seaen g S Sear e





image10.png
Add to Favoril

Worklist

Empow.

SOLUTTONS
TROM IR TO RTINS

avovrites MainvMenu > Non-Employse Processing > Maintain a Persons Assignment

Edit POI Relationship Assignme

New Window | Personalize Page

Contract
Person of Interest Type: Contractor

r Contract ID Sub-Agency Begin Date Expiration Date |Status Effective Date | Department Sponsor D |Card Type

[12314421F0509 ) 30 09/18/2021  09/17/2026  [Active  v|[03/01/2022 [3i) [FNS Q [Deal | NEISLLOT [LincPass ]

2 Contract 12319818F0073 (3 30 FNS 09/14/2020  09/30/2022  [Active ] [02/11/2020 [ [FNS @ [Detail ] NEISLWO1 02/7

o

P





image11.png
Personalize | Find | First K 12 0r2 I Last

NEISLLO1 03/01/2022 Card Shipping Info  Work Address Info
NEISLWO1 02/11/2020 Card Shipping Info  Work Address Info

I Update/Display |}f3mc|ude History ||[§fmrrecmustory





image12.png
EwowHR

SOLUTTONS '
TROM IR TO RTINS

avovrites i MainvMenu > Non-Emponse Processing > Maintain a Persons Assignment

Vork Address

Work Address

Edit Address

Geographical Location Code:

Building #: Q

Room Number: ‘





image13.png
EwvvowHR

SOLUTTONS
TROM IR TO RTINS

Favovrites MainvMenu > Non-Emponge Processing > Contract Information

Contract Information

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an E

~ Search Criteria

Contract/Grant Flag: | = v v
Number: begins with v ||
Sub-Agency: begins with v ||
DUNS: begins with v ||
Company/Org Name: | begins with v ‘

O include History Correct History [ Case Sensitive

pLL

asic Search (=] Save Search Criteria

Find an Existing Value | Add a New Value




image1.png
EmpowHR/Person Model
NON-EMPLOYEE DATA SHEET|

'OMB Control Number: 0584-0686
Expiration Date: xxhothoonx

Py At Stement T Eoing rameton = rovoe n sesrce et SUS C S EEser
ey

TS e e e e A R o
Femnood T

=)
it it Ao/ I S A AR
s, syt Ten P

T s b oleced s e ety 5US.C 7512 7552 Exsive O 10450
e s i rsinm A
e, o) g 2l P
ez e youprien i o o e . "
- s rene? s G iy
e USIDR2- Senry Usoa hich canbe P e Sy e ey
[ vk s e o ey
ek e e e o s v e 5 e ST o B e s SO

g i U Deparmarcl
Fondand Naton s, Ofteof oy Supper 1220 Btk e, £ P, s, VA
22314 ATTN. PRA D584.0058) Do ot ream ety





image2.png
EMPOWHR

SOLUITONS
TROM IR TO RTINS

Favo'rites Main'Menu > Non-Emponse Processing > Person Information

Personal Information

g Value Add a New Value

Empl ID: NEW




image3.png
EvpowHR

SOLUTTONS
TROM IR TO RTINS

Favovrites MainvMenu > Non—Emponse Processing > Person Information

Biographical Details Contact Details Organizational Relationships

Person ID: NEW

*Effective Date: | 06/13/2022
*Display Name: Add Name

“Dateof Birth: | [
Date of BithRe- | [
;rllr?t: Country:  |USAQ

Birth State: e

Birth Location: |

[ Years 0 Months

Biographical History

i

HE

“Effective Date: 06/13/2022

*Gender:

~ National ID Personalize | Find | \

Country. “National ID Type “National ID

Social Security Number v ‘





