Privacy Act Statement (CMS Meeting Request Portal) 
[bookmark: _Hlk218244195][bookmark: _Hlk218244156][bookmark: _Hlk218244351][bookmark: _Hlk218244493]Authority:  5 U.S.C. section 301 and 44 U.S.C. section 3101 authorizes the collection of this information.  Purpose:  CMS will use the requested information to review, process, and manage meeting requests from outside entities who wish an audience with the Administrator.  Routine Use:  This information may be shared internally with authorized CMS staff who have an official need-to-know.  In addition to those disclosures generally permitted under 5 U.S.C. section 552a(b) of the Privacy Act of 1974, as amended, records maintained as part of this system of records may be disclosed subject to all the published routine uses as identified in the System of Records Notice 09-90-1901 HHS Correspondence, Comment, Customer Service, and Contact List Records.  Disclosure:  Providing this information is voluntary.  However, failure to provide the requested information may result in CMS’s inability to review, process, and/or act on your meeting request.   
The personally identifiable information that the CMS Meetings Portal will collect is the meeting requestor’s name, the company name that the requestor is affiliated with, a business phone number, organization address, and an email address.  CMS will not collect social security numbers, birth dates, or home addresses.  


