
Industrial Prices Systems (IPS) IPP Initiation System 
 
Field Economist (FE) Workload Screen 
From this screen, the FE selects a Survey Unit for processing (by accessing the SU ID link). 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Survey Unit | SU Info Screen 
The Field Economist uses the SU Info screen to add contacts associated with the Survey Unit and to record details of the initiation 
interview, as applicable. 
 

 

Survey Unit | SU Info Screen (cont’d)  
Interview Method Options 
 

 



Survey Unit | SU Info Screen (cont’d) 

The Field Economist also uses the SU Info screen to record the company name and address, as determined during collection efforts 
(“Collected Survey Unit” info), and to indicate whether the National Office potentially needs to reorganize IPP’s collection history for this 
company or modify special arrangement collection information (via the “BE-ID Review Needed” and “Special Arrangement” check boxes, 
respectively).  

The Sampled Addresses section lists additional company name and address information (if available) which was identified by the 
National Office prior to fielding the SU and which may be helpful to the FE’s collection efforts. 

 

 

 
 
 
 
 



Survey Unit | SU Info Screen (cont’d) 
Combine SU 
 
The Combine SU functionality allows the FE to combine Survey Units whose collection should occur at the same location. SUs for import 
samples can only be combined with other import SUs (and likewise for export SUs). 

 

 

 

 

 

 

 

 

 

 

 

 



Survey Unit | SU Info Screen (cont’d) 
Combine SU (cont’d) 

 



Survey Unit | Classif Info Screen 

This screen provides information to the Field Economist about the product area(s) designated for collection (“Sampling Classification 
Group” (SCG)) including the Normalized Sample Adjusted Weight (“NSAW”) of the SCG, and the number of items requested. The specific 
Harmonized Tariff Schedule numbers or Schedule B numbers which map to the SCG requested for collection are displayed under HTS / B 
Info.  

 

 



 

Survey Unit | Classif Info Screen (cont’d) 

Any items which are currently in IPP repricing and which match the collection request for the selected Survey Unit are listed in the 
Potential Reselected Item Info section. 

 
 

 

 

 



Reporters Details Screen 

If the company agreed to participate in the IPP survey, the Field Economist uses this screen to establish one or more reporters for the 
items to be repriced after initiation. The FE has the option to add details for the reporter or to import a person to designate as reporter (if 
the person already has history with the IPP and / or PPI); the FE can also delete, if needed.  
 
The Third Party designation indicates whether the reporter works for a company that is not related to the sampled company (i.e. the 
reporter is a broker or logistics provider) whereas the Multi-Division designation indicates whether the reporter works for a company that 
is related to the sampled company (as opposed to working directly for the sampled company). The Contact Restriction designation 
indicates whether the Field or the National Office has identified restrictions on communicating with the reporter. 
 

 



Reporters Details Screen (cont’d) Add New Reporter 

This option allows the FE to add another reporter for repricing. Items initiated with the same Survey Unit can be repriced by multiple 
people (as indicated to the Field Economist by the sampled company). 

 

 

 



Reporters Details Screen (cont’d) Import Person 

If the reporter has history with the IPP and / or PPI for the sampled company or another company related to the sampled company, the FE 
uses this screen to provide the Person Code associated with the reporter so that the history is maintained under the same code. When the 
data is imported, the system pre-populates the Reporter Details with the person’s existing information. 

 

 

 



Reporters Details Screen (cont’d) Delete Reporter 

The FE uses the Delete Reporter option, as needed, to remove a reporter that was previously established for this Survey Unit. 

 

 

 

 

 



Alternates Details Screen 

The Field Economist uses this screen, as needed, to capture one or more alternate contacts who can potentially be of assistance if the 
reporter is not available. This screen mirrors the Reporter Details screen in that the FE has the option to add details for the alternate 
contact or to import a person to designate as alternate contact (if the person already has history with the IPP and / or PPI); the FE can also 
delete, if needed. If the alternate contact shares an address with the reporter, the FE has the option to copy the reporter’s address info. 

 

 

 



Alternates Details Screen (cont’d) Copy Reporter Address 

If the alternate contact shares an address with the reporter, the FE has the option to copy the reporter’s address information (vs. manually 
entering the address info). 

 

 

 

 

 



Alternates Details Screen (cont’d) Import Person 

If the alternate contact has history with the IPP and / or PPI for the sampled company or another company related to the sampled 
company, the FE uses this screen to provide the Person Code associated with the reporter so that the history is maintained under the 
same code. When the data is imported, the system pre-populates the Alternate’s Details with the person’s existing information. 

 

 

 

 

 



Alternate Details Screen (cont’d) Delete Alternate 

The FE uses the Delete Alternate option, as needed, to remove an alternate contact that was previously established for the Survey Unit. 

 

 

 

 

 



Potential Reporters Screen 

The FE uses this screen to view potential reporters for the selected Survey Unit, as identified by the initiation system. (If the FE identifies a 
person who should be established as reporter, they can use the Person Code displayed to “Import Person” on the Reporter Details tab.) 

 

 

 

 

 

 

 

 

 

 



Items | Item Info Screen 

The FE uses this screen to assign item outcome and item disaggregation codes and to establish reselected items, if applicable. (A 
reselected item is one which is already in IPP repricing and which the FE has determined should be reinitiated for this Survey Unit.) 

 

 
 
 
 
 
 
 
 



Items | Item Info Screen (cont’d)  
Item Outcome Options 

 

Items | Item Info Screen (cont’d)  
Item Disagg Code Options 
 

 



Items | Item Management Screen 

The FE uses this screen to assign reporters and repricing methods to the initiated items.  

 

Items | Item Management Screen (cont’d)  
Repricing Method Options 

 

 

 



Items | Item Checklist Screen 

The FE uses this screen to capture product information, transaction information (including the initiation price), and the repricing cycle for 
each item initiated. 

 

 



Items | Item Checklist Screen (cont’d) 

 

 

 

 

 



Items | Item Checklist Screen (cont’d) 

 

 

 

 

 

 

 



Items | Item Checklist Screen (cont’d) 

 

 

 

 

 

 

 



Items | Item Checklist Screen (cont’d) 

 

 

 

 

 



Items | Item Checklist Screen (cont’d) 

 

 

 

 

 

 

 



Items | Item Checklist Screen (cont’d) 

 

 

 

 

 



Items | Item Checklist Screen (cont’d) Add Adjust 

The FE uses this functionality to add one or more adjustments (discounts or surcharges) for the reported price, if applicable and indicates 
the order in which the system should apply them (if multiple adjustments are provided). 

 

 
 
 
 
 
 
 



Items | Item Checklist Screen (cont’d) 
Adjustment Type 

 

 

 

 

 

 

 



Items | Item Checklist Screen (cont’d) Add Duty 

If duty is included in the reported price, the FE uses this functionality to provide the duty information so that the system can deduct it from 
the reported price. 

 
 

 

 



Items | Item Checklist Screen (cont’d) Delete Adjustment 

The FE uses this functionality to delete an adjustment that was previously entered. 

 

 

 

 



Items | Item Details Screen 

The FE uses the Item Details screen to view initiated item information which was (mostly) captured by the FE on the Item Checklist screen 
and to check the “Catalog Included” check box if a company catalog will be sent to the assigned IA. 

 

 

 

 



Items | Item Details Screen (cont’d) 

 

Survey Unit Comments 
The FE documents collection efforts for the SU in Survey Unit Comments. 

 



 
 
Person Comments 
The FE documents relevant information for a specific reporter or alternate contact in Person Comments. 

 

 
 
 



Item Comments 
The FE documents relevant information for a specific item in Item Comments. 
 

 

 

 
 



Validate Survey Unit 
The FE uses this functionality to check for potential warnings and errors before attempting to transmit the Survey Unit to the National 
Office. An error requires action to be taken in order for the transmission to be successful. 
 

 

 

Validate Survey Unit (cont’d) 
Warnings & Errors Exist 

 

 
 
 
 



Validate Survey Unit (cont’d) 
All Validations Pass 

 

 

Transmit Survey Unit 
After the FE has completed and documented collection attempts for the selected Survey Unit, the FE uses this functionality to transmit 
the information to the National Office for further processing. Upon the attempt to transmit, the system displays warnings and errors 
associated with the SU, as applicable. The FE must address any outstanding errors in order for the SU to be transmitted.  
 

 

 

 
 
 
 



Transmit Survey Unit (cont’d) Transmit Fails 
 
 

 

 
 
Transmit Survey Unit (cont’d) Transmit Successful 
 

 

 
 
 
 


