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Objectives

By the end of this training, you will be able to:

Log-in to FEMA GO;

Complete a pass-through application;

Complete a pass-through subapplication;

Submit a completed pass-through subapplication to FEMA; and

Delete a subapplication.
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Training Roles and Log-in
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Training Roles

This training is for the following roles:

Authorized Organization Representative AOR
Subrecipient Authorized Representative SAR
Programmatic Member PM
Subrecipient Member SM
Organization Member oM

Grant Writer GW

Financial Member FM

Helpful Tip:

The available screens you see in FEMA GO

are based on your role and may differ from
the screens displayed in this guide.

SRt
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Grant Applicant/Recipient Log-in

Step 1.
Go to go.fema.gov.

Step 2:

Select Sign in with LOGIN.GOV. Once you are logged in via Login.gov, you will be redirected back to the
FEMA GO webpage.

FEMA customers

FEMA Grants Outcomes is now using Login.gov to manage your 1ogin and
authentication experience. To view or manage your account, sign in to or create
an account with Login.gov.

| 5ign in with * LOGIN.GOV ]

Helpful Tip:

If you have not yet created an account

with Login.gov, please follow the steps
in the FEMA GO Startup Guide.
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Complete a Pass-through
Application

Start an Application

My Application Landing Page

SAM.gov Profile

Subapplications and Budget Summary
Assurances and Certifications
AOR Contact Information

Signature Confirmation

FEMA GO Pass-through Application and Subapplication Guide
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Start an Application

Step 1.

Scroll through the list of grants under the Apply for a new grant section and locate the grant application
you would like to start; then select Start application. This will open a new window.

SETETEECD
My work Apply for a new grant
My grants (0) My subgrants (0) My awards (0) Things to do (0) Saved for later (0)
- ]
There are no grant actions.
Sort by: Application period - O Ascending (A-Z) (@ Descending (Z-A)

v Il
View all Flood Mitigation Assistance

Fiscal Year 2024 Flood Mitigation Assistance Swift Current (FMA)
P2/23/2024 - 11/25/2026

Start application

Step 2:

In the new window, select your organization from the dropdown menu and select Start your application
to begin.

Start an application

Fiscal Year 2024 Flood Mitigation Assistance Swift Current (FMA) application
Organization you are applying for
I Org SerD01 DN 51200 | UEEFT UEIS00051200 vl

% Cancel

Helpful Tip:

An AOR must submit an application before

subapplications can be submitted.

FEMA GO Pass-through Application and Subapplication Guide 7
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My Application Landing Page

Once you select Start your application, you will be directed to the My Application landing page.

Left Navigation:

= On this page, the left navigation panel includes the headings for each section required to
complete your application.

o These sections may vary slightly depending on your program.

Grants ~  Organizations ~  Things to do Grant/Subgrant ID n
« - g . - - us: Pending submission
Fiscal Year 2024 Flood Mitigation Assistance Swift Current (FMA) Status: Ponding subrm
My application Application ID: EMA-2024-FM-015

Application period: 02/23/2024 7:07 pm EST - 11/25/2026 12:00 am EST
Deadline: 11/25/2026 12:15 am EST

-
=

SAM.gov profile

ifcations ications cannot be itted to FEMA.
An AOR must sign the grant As: and ificati before i can be submitted to FEMA.

System for Award Management (SAM.gov) profile

Please identify your organization to be associated with this application
All organization information in this section will come from the System for Award Management (SAM) profile for that organization

Org Ser001 DN 51200

Information current from SAM gov as of 0412472020
UEIEFT. UEIS00051200

DUNS (includes DUNS+4) 900051200

Employer Identiication Number (EIN); 987654000

Orgarization legal name: Org Ser001 LN 51200

Orgarnization (doing business as) name: Org Ser001 DBA 51200

Maiing address 51200 Org Ser001 Bivd Testington, TN 37201
Physical address: 51200 Org Ser001 Blvd Testington, TN 37201-

Is your organization delinquent on any federal debt?
SAM.gov registration status: Active as of 12/3112019

[J We have reviewed our bank account information on our SAM gov profile to ensure it is up to date

Main Body:

=  When you select a section heading, the main body will display the content to review
and complete.

Helpful Tip:

If you need to navigate away from this page

or wish to return to complete the application
later, select the star option to Save for later.

(\‘,"-'15—"-".‘\4‘.
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SAM.gov Profile

= Review the content in the main body for accuracy.

Grants ~  Organizations ~  Things to do

Fiscal Year 2024 Flood Mitigation Assistance Swift Current (FMA)
Application ID: EMA-2024-FM-015

Application period: 02/23/2024 7:07 pm EST - 11/25/2026 12:00 am EST

Deadline: 11/25/2026 12:15 am EST

Subapplications

Recipient target

Budget summary

Assurances and cerifications

icatis cannot be i to FEMA.
An AOR must sign the grant. and certifications before lications can be submitted to FEMA_

Contact information
Signature
System for Award Management (SAM.gov) profile

Please identify your organization to be associated with this application
Al organization information in this section will come from the System for Award Management (SAM) profile for that organization

Org Ser001 DN 51200

Information current from SAM gov as of 041242020

UEWEFT: UEI900051200

DUNS (includes DUNS+4) 900051200

Employer Identification Number (EIN) 967654000

Organization legal name: Org Ser001 LN 51200

Organization (doing business as) name: Org Ser001 DBA 51200

Mailing address: 51200 Org Ser001 Bivd Testington, TN 37201-
Physical address 51200 Org Ser001 Blvd Testington, TN 37201-

s your organization delinquent on any federal debt?

SAM gov registration status: Active as of 12/31/2019

[[] We have reviewed our bank account information on our SAM.gov profile to ensure it is up to date

To review your SAM.gov profile, select the SAM.gov profile link in the left navigation.

Grant/Subgrant ID

Status: Pending submission

ﬁ Save for later

%

Helpful Tip:

If there are errors in your SAM.gov profile, correct the errors in

SAM.gov and allow time for a system sync after SAM.gov has
processed the change before checking again for accuracy.
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Subapplications and Budget Summary

= Select the Subapplications link in the left navigation.

= |n the main body, review information regarding the links: Subapplications submitted to FEMA,
Subapplications submitted to me, and Draft subapplications.

= |f you know the Subapplication Grant ID, you can search using the search bar in the main body.

= Review the Recipient target information.

My application Physical address:

SAb.gov profie s your organization definquent on any federal debi?
pient targe

[0 We have reviewed our bank account information on our SAM gov profile to ensure it is up to date

Subapplications (0) Start a subapplication

Subapplications submitted to FEMA ()~ Subapplications submitted to me (0)  Draft subapplications (0)

Funding e
TEEe Subrecipient
Recipient target

Subrecipient management costs.

Total requested obligations

$0.00

Budget summary

No budget information
Budget summary will display once subapplication(s) are submitted to FEMA

Title

51200 Org Ser001 Blvd Testington, TN 37201-

Active as of 12/31/2019

Requested

fre federal share

There are no subapplications available

Total projected

$0.00

Helpful Tips:

Once an application has been submitted to FEMA, you can return to
this section to start a new subapplication by selecting the Start a

subapplication link.

Displayed below the Recipient target information in the main body
will be the Budget summary. The budget summary will only display
once subapplications have been submitted to FEMA.
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Assurances and Certifications

= Select the Assurances and Certifications link in the left navigation.

= Select the box if submitting a SF-LLL is not required.

= |fan SF-LLL is required, you MUST complete the dropdown questions and provide the required
information in this section.

Grants +  Organizations +  Things to do Grant/Subgrant ID Q & FnAorlnAor ~

« Assurances and certifications
My application
SAM.gov profie SF-LLL: Disclosure of Lobbying Activities

Susappleations OMB rumibse: 4D40-0013, Expraton date: 02/26/2022 View burden stzlement
Complete only if the applicant is required to do o by 44 C.F.R. part 18. Generally diselosure is required when applying for a grant of more than $100,000 and if any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying,” in accordance with its instructions. Further, the recipient shall file a disclosure form at the end of each calendar quarter in which there occurs any event described
in44.CFR A§ 18.110(c) that requires disclosure or that materially affects the accuracy of the information contained in any disclosure form previously filed by the applicant

"The applicant is not currently required to submit the SF-LLL

1. Type of federal action:

Signature [ el J
2. Status of federal action:
[ selet V]
3. Report Type:
[ selet V]

4. Name and address of reporting entity:
O Prime
O SubAwardee

Name

Helpful Tip:

An AOR must sign the grant Assurances and certifications before
a pass-through subapplication can be submitted to FEMA.
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AOR Contact Information

= |n this section you must confirm or update your contact information. Select the Contact information
link in the left navigation.

= Review the contact information in the main body.
= |f updates are needed, select the Edit your contact info link.

=  Select the checkbox at the bottom of this section to confirm the information is accurate.

Confirm AOR contact information

Please confirm or update your contact informatien.

Email First name Last Name

test.ser001.aor.5ar.51000@test.com FnAor LnAor
Area code Phone number Extension
123 4567890
555 5555555
i i jafo
Edit your contact info

Mcanify that my contact information is accurate

Helpful Tip:

A secondary phone hnumber MUST be
added to this section.

FEMA GO Pass-through Application and Subapplication Guide 12
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Signature Confirmation (AOR Only)

= As an AOR, you must review each certification statement.

= Select the checkbox next to the statement to provide your signature. Then select Submit to submit
the application.

= Once the application is successfully submitted, you will be redirected back to the Assurances and
certifications page. A blue banner will appear at the top of the main body to confirm that the
application has been signed.

= After selecting submit, a green banner will be visible on the My application landing page stating
that subapplications can now be submitted to FEMA.

Signature

By entering my password, I, FnAor LnAor, certify (1) to the statements contained in the list of ceriifications and (2) that the statements herein are true, complete and accurate to the best of my knowledge | also provide the required assurances and agree to
comply with any resulting terms if | accept an award. | am aware that any false, fictitious, or fraudulent statements or claims may subject me to criminal, civil, or administrative penalties. (U.S. Code, Title 218, Section 1001)

Assurances and certifications

I o Signed by AOR:

FnAor LnAor on 06/25/2025

o Subapplications can now be submitted to FEMA
An AOR for your organization has completed and signed the grant assurances and certifications. You may now proceed in submitting subapplications to FEMA.

Helpful Tip:

After completing this section, suborganizations can

complete and submit their pass-through
subapplications for review and submission.

FEMA GO Pass-through Application and Subapplication Guide 13
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Complete a Pass-through

Subapplication
(AOR/SAR and SM Roles)
Start a Subapplication
Subapplication Information
Contact Information
Community
Mitigation Plan
Scope of Work
Schedule
Location
Budget
Cost-effectiveness
EHP Review Information
Evaluation
Comments and Attachments
Assurances and Certifications

Review and Submit

Sign and Submit

FEMA GO Pass-through Application and Subapplication Guide
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Start a Subapplication

Step 1.

To start a new subapplication, scroll through your list of grants under the Apply for a new grant section.
Locate the subapplication you want to start and select Start subapplication. A new window will open.

Grant/Subgrant ID Q & FnAorlnfor ~
My work Apply for a new grant
My grants (1) My subgrants (0) My awards (0)  Things todo (1)  Saved for later (0)
- a
Fiscal Year 2024 Flood Mitigation Assistance Swift Current (FMA)
Application ID: EMA-2024-FIM-015 )
Due date: 11/2412026 7-00 pm ET Sort by: Application period ~ Q Ascending (A-Z) @ Descending (Z-A)
Modified date: 06/25/2025 10:48 am ET
! Flood Mitigation Assistance
Recipient: ) T ) )
Fiscal Year 2024 Flood Mitigation Assistance Swift Gurrent (FMA)
Application period: 02/23/2024 - 11/25/2026
View all Start subapplication

Step 2:

In the new window, do the following;:

= Select the organization you are applying for from the dropdown menu.
= Select the organization you are applying to from the dropdown menu.
= Create a new subapplication title.

= Select a Subapplication type from the dropdown menu.

= Select the Start your subapplication button to begin.

Start a subapplication

Fiscal Year 2024 Flood Mitigation Assistance Swift Current (FMA)
subapplication

Organization you are applying for
I Org Ser001 DN 53200 | UEI-EFT: UEIS00053200 VI
Organization you are applying to
I Org Ser001 DN 51200 | UEHEFT. UEIS00051200 .,I
Subapplication title
I Training Test 1 I
Subapplication type
Project vl
Start your subapplication

% Cancel

Helpful Tip:

The Subapplication type is important because the type you select affects the
questions and sections you must complete in the subapplication. You cannot
change the subapplication type after you have selected Start your subapplication.

FEMA GO Pass-through Application and Subapplication Guide 15
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Subapplicant Information

= Select Type of submission from the dropdown menu.
= Select Subapplicant type from the dropdown menu.

= Answer all questions in this section.

Once all questions have been answered, select Continue to move to the next section.

Subapplicant information

Name of federal agency
FEMA

I Application vI

Org Ser001 LN 53200
53200 Org Ser001 Bivd
Testington, TN 37201 United States

State UELEFT DUNS # EIN#

TN UEI900053200 900053200 987654000

I State Government VI

Is the subapplicant subject to review by Executive Order 12372 Process?

(O Yes - This Pre-application/application was made available to the Executive Order 12372 Process for review on;
(O No, Program is not covered by E.Q. 12372

@ No, Program has not been selected by state for review.

Is the subapplicant delinquent on any federal debt?

O Yes
e No

PART
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Contact Information

= Add a Subrecipient Authorized Representative (SAR).

= Select the Add a Point of Contact button. A new window will open.

= Inthe new window, select or add an individual and enter their information, including their

mailing address.

=  Select Continue to move to the next section.

Contact information

Subrecipient Authorized Representative (SAR)

Add i p ive.
I At least one subrecipient authorized representative is required

[ Add a SAR

Point(s) of contact

At least one point of contact is required

Add a point of contact

I Add a point of contact.

Add SAR

Select the user being added as a SAR

Select

Add this SAR

% Cancel

Add Point of Contact

Add a point of contact

Select

Select a point of contact from the dropdown list of team members associated with your organization. If the point of contact is not listed, select "New contact”

@ FEMA GO Pass-through Application and Subapplication Guide 17
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Community
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communities. This will open a new window.

In this section, you will identify communities that will benefit from this activity. Select Find

= In the new window, select Search and an automated list of communities should appear. From this

list, select the applicable communities.

= Attach any applicable documents.

=  Select Continue to move to the next section.

Community

Add Communities

@, Find communities

Please provide the following information. If the Congressional district number for your community does not display correctly, please contact your State NFIP coordinator.

Please find the community(ies) that will benefit from this mitigation activity by clicking on the Find communities button. If needed, modify the Congressional District number for each community by entering the updated number under the U.S. Congressional District
column for that community. When finished, click the Continue button. NOTE: You should also notify your State NFIP coordinator so that the updated U S. Congressional District number can be updated in the Community Information System (C1S) database.

Maximum File Size:
1GB

u.s.
Community name County code CID number CRS community CRS rating Congressional
District
CLINTON, CITY OF 001 470001 N % Delete
Please provide any additional comments below (optional).
2
Attachments
X Attach a document
Filename Date uploaded Uploaded by File size Description Action

Find community

column. When finished, click the Add Communities button.

State

Community hame (optional)

*® Cancel

Communities that match your search criteria are listed below. To select one or more communities, select the check box under the Select

County name (optional)
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Mitigation Plan

Answer the required Yes or No question.

o If you answer Yes, select Enter plan details. This will open a new window.

o Inthe new window, enter the required plan information.

You may provide optional comments in the text entry field.
Attach any applicable support documents.

Select Continue to move on to the next section.

Mitigation plan

Please provide your plan information below.

Is the Subapplicant entity that will benefit from the proposed activity covered by the current FEMA app multi-hazard mitigation plan in

Please provide plan information.

+ Enter plan details

O No

Please provide any additional comments below (optional)

with 44 CFR Part 2017

Attachments

X Attach a document

Filename Date uploaded Uploaded by File size

Maximum File Size:
1GB

Description

Action

FEMA GO Pass-through Application and Subapplication Guide
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Scope of Work

= Review the prepopulated Subapplication title.

= Select a required option from the dropdown menu.

= Select a Primary activity type, a Primary sub-activity type, and any additional activity types.

= Complete the remaining required text fields in the main body.
= Attach any applicable support documents.

= Select Continue to move on to the next section.

Scope of work

for which funding is requested must be identified in the SOW prior to the close of the application period. FEMA has different requirements for project, planning and management cost SOWs.

The project Scope of Work (SOW) identifies the eligible activity, describes what will be accomplished and explains how the mitigation activity will be implemented. The mitigation activity must be described in sufficient detail to verify the cost estimate. All activities

Training Test 1

. o
I None vl

Activities

I Acquisition

Secondary activity type (Optional)

| Select

Geographic areas description

Community lifelines
Primary community lifeline

| Select

Attachments

X Attach a document

Filename Date uploaded Uploaded by File size Description

Maximum File Size:
1GB

Action
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= Select Add a task for each activity. In the new window that opens, enter a task name, task
description, start month as a number, and the duration of the task in months. You can enter
multiple tasks, but there must be at least one.

= Add overall estimated duration for your proposed activities, expressed in months.

= Add proposed project start and end dates in the form of a two-digit month, two-digit day, and
four-digit year.

= Select Continue to move on to the next section.

Schedule

Specify the work schedule for the mitigation activities.

Add tasks to the schedule

Please include all tasks necessary to implement this mitigation activity; include descriptions and estimated time frames.

+Add a task

Estimate the total duration of your proposed activities (in months).

Proposed project start and end dates

Start Date (MM/DDIYYYY)

End Date (MM/DD/YYYY)

=

Add a task

Task name

Task description

Start month (number)

Task duration (in months)

% Cancel

@ FEMA GO Pass-through Application and Subapplication Guide 21
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Location

= Provide a detailed description in each of the text fields: Project location, Latitude, and Longijtude.
= Attach any applicable support documents.
= Select Yes or No for the required Project site inventory question.

o If Yes is selected, answer the additional required question.

= Select Continue to move on to the next section.

Location

Introduction

Project location

Provide a detailed description of the proposed project's location.

Latitudeo

Longitudea

Attachments

X Attach a document

Filename Date uploaded Uploaded by File size Description Action

Maximum File Size:
1GB

Project site inventory

Does this Im'ect subapplication propose to mitigate a property/structure(s)? ( Examples: residential home, commercial building, bridge, fire station, levee, pumping station, wastewater treatment plant, telephone pole, electric line, etc.)

O Yes
QO No
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Budget

= The information you add to the budget section needs to directly link to your scope of work and

work schedule.

= Select Add cost type. An additional window will open where you can select a cost type.

= Once a cost type is added, an additional blue section will appear in the main body where you must
select Add an item. A new window will open, and you can fill in fields pertaining to the cost item.

You must add at least one item greater than $0 for your cost estimate.

= Review the Cost estimate section for accuracy and adjust as needed.

Budget

at the bottom of this page to navigale to the next section

Add budget cost types and item(s)

(aptional) and applicable items

Budget cost estimate and management cost (aptional) should directy link to your scope of work and work schedule. You must add at least ane item(s) greater than 0 for your cost estimate. Once you have added item(s) for your cost estimate, you may then add
the item(s) for management cost (optional). As necessary, please adjust your federal/non-federal cost shares and add the non-federal funding source(s) you are planning to use this project. Once you have completed this section, please dick the Confinue button

Click the Add cost type button below to add cost type cost estimate and then click the Add item(s) button to add the item(s) for the cost estimate. After adding items to your cost estimate, you may then select Add cost type button again to add management costs

Grand total: $0.00

Please provide any additional comments below (optional).

Attachments

4 Attach a document

Filename Date uploaded

Maximum File Size:
1GB

Uploaded by

File size Description

Action

Add a cost type
Select cost aﬁe below: II

® Cancel

© Cost type: Cost estimate

% Delete this costtype

Cost esir
button. Ol

Cost Items

) budget ta support the scope of wark for the execul

each row of the arrow to edi or delete the fine fems)

fthe project, Be sure to include the cost ass

$20,000.00

1 assaciated with revisions/formal adoption. To add a line item, please click on the Add an item

+ Add an item

Add a new item
Item

Other (Explain)

‘Other description

‘Quantity Unit of measure

Select

Budget class

Select ~

Unit price

Pre-award

Unit total

$0.00
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Budget, Continued

optional Program income amount.

Review the Proposed federal/non-federal share.

After reviewing the Cost estimates, continue to the Cost share section. Begin by entering an

o Enter and adjust your Federal and Non-Federal Dollar amounts, as needed.

Select the Add funding source button. A new window will open.

o Complete the required fields, then select the blue Add a funding source button.

Attach any applicable documents.

Provide optional comments in the comment text field.

Select Continue to move on to the next section.

Program income (optional)

¢

Cost share

Proposed federal vs. non-federal funding shares

federal shar

Cost estimate

Is this

Cost share or matching means the portion of project costs not paid by federal funds

Resilie 2
This detevmmes your federalinon-federal share ratio.

® No

Non-federal funding sources here

Funding source: Test

% Delete this funding source

Funding source

That portion of the total costs of the pragram provided by the non-
period alang with federal funds to satisfy the matching requirements.

ities (BRIC) Rural ies (EDRCs) and Community Disaster

Hazard mitigation assistance (HMA) funds may be used to pay up to 75% federal share of the eligible activity costs. Building Resilier and C
Resilience Zones (CDRZs) may be eligible for up to 90% federal share. Flood Mitigation Assistance (FMA) and severe repetitive o (SRL) properties may b eligible for up to 100% federal share Repetitive loss (RL) properties may be efigible for up to 90%

Proposed federal share

Proposed non-federal share

% Percantage § Dollar amount

75.00 5750 000.75
2500 $250,00025

Based on total budget cost: $1,000,001.00

federal entlty in the form of in-kind donations or cash match recs

sived from third parties or contri

ributed by the agency. In-kind contributions must be provided and cash expended during the project

| + Add funding source

5% Non-federal share by source Funding amount

100.00% $250,000.25

Test

Add funding source

Funding 3ource

Name of source agency ding ameunt Non-federal share by source
Date of svailability mmitment leter aate
Funding type [ MMDDYFYY)
Add this funding sourcs
* Gance)

Please provide any additional comments below (optional).

Attachments

Date uploaded

Uploaded by
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Cost-effectiveness

= Select the applicable cost-effectiveness determinations and complete the required questions
based on your selections. You must select at least one option but there is no limit to how many

you can select.

o If Not applicable is selected, then you must provide a justification in the text field.

=  Complete the remaining required questions.

= Enter any optional comments and attach any applicable documents.

= Select Continue to move on to the next section.

Cost-effectiveness

How was cost-effectiveness determined for this project?
D BCA completed in FEMA's BCA toolkit

[ Fre-calculated bensfits
[ Substantal Damage in Special Flood Hazard Area
D Other BCA methodology approved by FEMA in writing

[ Mot applicabis

What are the total project benefits? ()

| ‘]
What is the total project cost? (§)

| ‘]

What is the benefit-cost ratio (BCR) for the entire project?

Was sea level rise incorporated into the flood elevations in the BCA?
() Yes

O Ne

Were environmental benefits added to the project benefits?

() Yes

(O Me

Were social benefits added to the project benefits?

() Yes

(O Me

Please provide any iti: below

Attachments

X Attach a document

Maximum File Size:
1GB

Filename Date uploaded Uploaded by File size Description

Action
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Environmental/Historic Preservation (EHP)
Review Information

= In the main body of this section, select Yes, No, or Not known for each required question and
provide written responses as requested.

= Depending upon the answers that are selected in this section, additional questions may populate
that require a response as well.

= Select Continue to move on to the next section.

Environmental/Historic Preservation (EHP) Review Information

Introduction

An environmental/historic preservation review is required for all activities for which FEMA funds are being requested. FEMA will complete this review with the assistance of both the state or tribal government and the local applicant. It is important that you
provide accurate information. If you are having problems completing this section, please contact your application point of contact.

A. National Historic Preservation Act - Historic Buildings and Structures

1. Does your project affect or is it in close proximity to any buildings or structures 50 years or more in age?
O Yes

O No

(O Not known

B. National Historic Preservation Act - Archeological Resources
Does your project invelve disturbance of ground?
O Yes

O No
O Not known

K. Summary and Cost of Potential Impacts

ies?

Having answered the questions in parts A. through J., have you identified any aspects of your proposed project that have the ial to impact or historic prop
O Yes
O No
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e
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Evaluation

= Select Yes or No for each required question and provide written responses as requested.

= Depending upon the answers that are selected in this section, additional questions may populate
that will require a response as well.

= Enter any optional comments and attach any applicable documents.

= Select Continue to move on to the next section.

Evaluation
Is the i participating in the C. ity Rating System (CRS5)?
O Tes

s Mo

Is tha i aL ing Technical Partner (CTP)?

() Yes

O

Was this application generated from a previous FEMA HMA Advance Assistance or Project Scoping award or any other federal grant award, or the subapplicant is a past recipient of Building Resilient Infrastructure and Cemmunities (BRIC) non-
financial Direct Technical Assistance?

D Yes

O

Has the applicant adepted building codes i with the international codes?

() Yes

O

Have the applicant’s building codes been on the Building Code Eff: Grading, [BCEGS)?
QO Yes

® No

Describe involvement of partners to enhance the mitigation activity outcome.

Test

Discuss how antici future iti are add

d by this project

Test

Additional comments (optional)

Attachments

X Attach a document

Filename Date uploaded Uploaded by File size Description Action

Maximum File Size:
1GB
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Comments & Attachments

= Review all attachments and comments for accuracy.
= Enter any additional comments, as needed.

= Select Continue to move on to the next section.

ﬁ Save for later

Comments & attachments

» Community 0 comments, 0 attachments
» Mitigation plan 0 comments, 0 attachments
» Scope of work 0 comments, 0 attachments
» Budget 0 comments, 0 attachments
» Cost-effectiveness 1 comment, 0 attachments
» Evaluation 0 comments, 0 attachments
» Environmental/Historic Preservation (EHP) 0 comments, 0 attachments
» Location 0 comments, 0 attachments

|
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Assurances and Certifications

= Select the checkbox if submitting an SF-LLL is not required. If you have selected the box, you can
select Continue and move to the next section.

= |f an SF-LLL is required, you MUST answer the required questions.

= Select Continue to move on to the next section.

SF-LLL: Disclosure of Lobbying Activities

OMB number 4040-0013. Expiralion dale 02/2872025 View burden slatement

Complete only if the applicant is required o do so by 44 CFR. parl 18. Generally disclosure is required when applying for a grant of more than $100,000 and if any funds other than Federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative
agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying.” in accordance with its instructions. Further, the recipient shall file a disclosure form at the end of each calendar quarter in which there
occurs any event described in 44 C.F.R. A§ 18.110(c) that requires disclosure or that materially affects the accuracy of the information contained in any disclosure form previously filed by the applicant

The applicant is not currently required to submit the SF-LLL

1. Type of federal action:

Select v

2. Status of federal action:

Select v
3. Report Type:
Select v

4. Name and address of reporting entity:
Prime

SubAwardee

Name

Street 1

FEMA GO Pass-through Application and Subapplication Guide 29
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Review and Submit

o Uy

= Errors in the subapplication are shown here with red exclamation marks and must be fixed before
you can submit the subapplication for signature.

= Once all errors are resolved and the subapplication is complete, select the blue Submit for
signature button to send the application to the SAR or AOR for a review and signature.

[

]

]

(<]

@ o o

Review subapplication

0 This application is ready to submit for signature
Submit this application for final signature to complele the application submission process

Subapplicant information
Contact information
Community
Mitigation plan
Scope of work
Schedule
Budget
Cost-effectiveness
EHP Section
L] A_National Historic Preservation Act - Historic Buildings and Structures

L] B. National Historic P ion Act - Archeological R

Submit for signature

Please select any of the following links to view or edit a particular section of your application. You may submit your application for signature once your application is complete and without any errors.

Viewledit

View/edit

Viewledit

View/edit

View/edit

View/edit

Viewledit

View/edit

Viewledit

View/edit
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Sign and Submit (SAR or AOR)

The SAR or AOR must sigh and submit the application before it goes to the AOR for a review.
After you select Submit for signature in the review section, a new section will appear in the
left navigation and main body.

As an SAR or AOR, you will need to select the checkbox next to the statement to provide your
signature.

Select Submit to submit the subapplication or select Return to edit subapplication if edits
are needed.

Once the application is successfully submitted, you will be redirected back to the Subapplicant
information page.

o The status on the Subapplication landing page should state Submitted to recipient in the
upper righthand corner.

Review the green banner on the My Application landing page.

Sign and submit
By signing this subapplication, | certify (1) to the statements contained in the list of certifications and (2) that the statements here are true, complete and accurate to the best of my knowledge. | also provide the required assurances and agree to comply

Retum to edit subapplication

with any resulting terms if | accept and | am aware that any false, fictitious, or fraudulent statements or claims may subject me to criminal, civil, or administrative penalties. (U.S. Code, Title 218, Section 1001)

Project subapplication

Subapplicant information Subapplicant information
Contact information Name of federal agency FEMA
Community Type of submission Application

Mitigation plan
Scope of work

Schedule Testington. TN 37201 United States

State UEIEFT DUNS # EIN #
Location
. TN UEI900051001 900051001 967654000
Project location
Project benefiting area Subapplicant type State Government
Project impact area Is the subapplicant subject to review by Executive Order 12372 Process? No - Not selected
Project site inventory Is the subapplicant delinquent on any federal debt? No

Budget

«
Test1 _

Org Ser001 DN 51001

51001 Org Ser001 Bivd

E o You have successfully submitted your Subapplication.
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Submit a Pass-through
Subapplication

(AOR Role)
Navigate to the Subapplication
Review Instructions
Supporting Documents
Subrecipient Management Costs
Subapplication Submission
Errors and Recommendation

Submit to FEMA

Subapplication Submitted to FEMA View

FEMA GO Pass-through Application and Subapplication Guide
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Navigate to the Subapplication

Step 1:

Select Manage my suborganization grants under the Grants dropdown on the top blue banner of the
welcome screen.

Grank/Subgrant 1D

Org Ser001 DN 51

Search

Subapplication title

Suborganization name.

Select an action

Step 2:

Locate the Subgrant, and under the | want to... dropdown, select the Review subapplication link.

Grant/Subgrant ID

©Org Ser001 DN 51200

Search

Subapplication titie

Suborganization name Review subappiication

Select an action

View subapplication

@ FEMA GO Pass-through Application and Subapplication Guide 33
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Review Instructions

Open the review panel on the right side of your screen. Then select Review instructions to open the

dropdown section.

In the dropdown of the review panel, review the instructions before proceeding.

Granis +

Project subapplication

Subapplicant information
Contact information
Community
Mitigation plan
Scope of work
Schedule
Location
Project location
Project benefiting area
Project impact area
Project site inventory
Budget
Cost-effectiveness

EnvironmentaliHistoric Preservation
(EHP) Review Information

A National Historic Preservation Act
- Historic Buildings and Structures

Organizations ~  Things fo do

Training Test 1

Subapplicant information

Name of federal agency
FEMA

Type of submission

‘ Application v

Org Ser001 LN 53200
53200 Org Ser001 Bivd
Testington, TN 37201 United States

State UEI-EFT
™ UEI900053200

Subapplicant type

OMB number. 1660-0072, Expiration date: 10/31/2021 View burden statement

ﬁ Save for later

~ Review instructions

Please attach any supporting documents used for completing this review

in the 'Supporting documents' section (optional) and provide your
for this inthe R

(required),

section

Grant/Subgrant ID Q & FoAorLnor ~

Status: Submitted to recipient

» Supporting documents
» Subapplication submission

» Subrecipient management costs
DUNS #

»
900053200 Erors

»

State Government

Is the subapplicant subject to review by Executive Order 12372 Process?

Submit

Q Yes - This Pre-application/application was made available to the Executive Order 12372 Process for review on:

o @ O ©
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Supporting Documents

= Select Supporting documents in the review panel to open the dropdown section.

= Select the choose files link to upload any supporting documents.

- Hide your review panel

» Review instructions

- Supporting documents

Please attach any supporting documentation here.

Drag and drop your files here
or choose files

Maximum File Size: 25ME

Accepted File Types: pdf, doc, docx, xls, xlsx, xlsb, xps, ppte jpg, .jpeq, -png, bt
.csv, html, .mp4, .msg, pub, rif, tif, zip

» Subapplication submission

» Subrecipient management costs

» Errors

c & O O

» Recommendation

Submit

FEMA GO Pass-through Application and Subapplication Guide 35
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Subapplication Submission

= Select Subapplication submission in the review panel to open the dropdown section.

= Select the Subapplication submission link in the dropdown section to change the main body to
display the funding opportunity information for the subapplication.

= Review the Funding opportunity dropdown in the main body.

* Save for later

- Hide your review panel

B B B B » Review instructions
Subapplication submission
) ) » Supporting documents
Review the funding opportunity information for this subapplication
Funding opportunity ~ Subapplication submission ]
‘ Fiscal Year 2024 Flood Mitigation Assistance Swift Current (FIMA) Please review tie Subapplication submission Jgction.
|
» Subrecipient management costs o]
(== = :
» Recommendation (@]

Submit

@ FEMA GO Pass-through Application and Subapplication Guide 36
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Subrecipient Management Costs

= Select Subrecipient management costs in the review panel to open the dropdown section.

= Select the Subrecipient management costs link in the dropdown section to change the main body
to display any subawards associated with the grant.

= Review the information to ensure that the total subrecipient management costs being requested
do not exceed the remaining allowed amount.

* Save for later
o Motfound » Review instructions
No subawards associated with the grant were found

» Supporting documents

m » Subapplication submission ]
- pient management costs (]
Please review tij Subrecipient management costs [@ir other

i ipient
management costs being requested does not exceed the remaining
allowed.
» Errors (]
» Recommendation
Submit

@ FEMA GO Pass-through Application and Subapplication Guide
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Errors and Recommendation

= Select the Errors dropdown in the review panel and fix any errors as needed.

= Once all errors are resolved, select Recommendation in the review panel to open the dropdown
section. Then select an overall recommendation and enter a required Status justification.

= Select the checkbox to send an email notification to the subrecipient (optional).

= Select Submit to approve the subapplication.

- Hide your review panel

» Review instructions
» Supporting documents

» Sut ication s

» Subrecipient management costs

» Errors

cC o 0 o

~ Recommendation

Provide your overall recommendation. If this subapplication required
additional updates, you can send the subapplication back to the
subrecipient by selecting "Return for revision."

O Approve
(O Disapprove
(O Save for later

(O Return for revision

Status justification

[] Check here to send email notification of your recommendation to
your subrecipient users

= Two green banners will appear; one stating that the subapplication was approved, and the other
stating that subapplications can now be submitted to FEMA.

o You approved the subapplication.

a Subapplications can now be submitted to FEMA
An AOR for your organization has completed and signed the grant assurances and certifications. You may now proceed in submitting subapplications to FEMA.

Helpful Tip:

Now that the subapplication has been approved, the
final step is to submit a subapplication to FEMA.

FEMA GO Pass-through Application and Subapplication Guide 38
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= Scroll down in the main body to the Subapplications section.

FEMA GO Pass-through Application and Subapplication Guide

= Select the Subapplications submitted to me link.

= Locate the subapplication from the list in the main body and using the Actions dropdown, select
Submit to FEMA. This will direct you to a new page.

Subapplications (1) Start a subapplication

ications i ‘to FEMA (OI pplit 1s submitied to me (1) IDlaﬂ subapplications (0)

Org Ser001 DN 53200 Training Test 1 Project Pending AOR submission 06/25/2025 $750,000.75 Actions =

Tegeral snare

View subapplication

Submit to FEMA

= On the new page, open the review panel on the right side of the screen and complete the: Review
instructions, Supporting documents, Subapplication submission, and Errors sections.

= After successfully completing those sections, select an overall recommendation for the
subapplication and enter a required Status justification.

= Select Submit.

= A green banner will appear stating that you submitted the subapplication.

FEMA I Grants Organizations = Grant/Subgrant ID Q & FnAorLnAor =

% Status: Pending AOR submission
test

Project scoping OMB number. 1660-0072, Expiration date: 10/31/2021 View burgen statement
subapplication

SN W e E T
= Hide your review panel

Contact information Name of federal agency
FEMA » Review instructions
Community
Type of submission » Supporting documents
Mitigation plan
Application
Scope of work 2y . » Subapplication submission (]
. Org Ser001 LN 51000 \ Erors -
51000 Org Ser001 Blvd
Budget Testington, TN 37201 United States ~ Recommendation Q
e
Cost-effectiveness State UE-EFT PUNS # Provide your overall recommendation.
Erlistion ™ UEI900051000 900051000 Submit 1o FEMA
Subapplicant type Return to recipient review
Comments & attachments
State Government Status justification

Assurances and certifications
Is the subapplicant subject to review by Executive Order 12372 Process?

Review information Yes - This Pre-application/application was made available to the Executive Order 12372 Process for review on:

Subapplication submission

No, Program is not covered by E.0. 12372.
i AoGTenl Check here to send email notification of your
SURROENgG cocmants @ No, Program has not been selected by state for review. recommendation to your subrecipient users

Recommendation history Is the subapplicant delinquent on any federal debt?
Yes
ks D
—

a You submitted the subapplication.

FART
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Subapplication Submitted to FEMA View

= Now that the subapplication has been submitted to FEMA, there will be a hew view when you scroll

down to the Subapplications section.

= Select Subapplications submitted to FEMA. A pie chart and funding information will be available.

= Review the information for accuracy.

Subapplications (1) Start a subapplication

Subapplications submitted to FEMA (1) ISuhapph:atLons submitted to me (0)  Draft subapplications (0)

Total requested federal share ($23,800.00)

I Allocation ($15,900.00)
I Competitive ($7,900.00)

Funding category = Rank Subrecipient Title Type Requested federal share Actions
Allecation " 1 Org Ser001 DN 53000 DA Planning Plan $7,900.00 Actions ~
Allocation v 1 Org Ser001 DN 53000 DB and DA Project Project $8,000.00 Actions ~
Competitive v 1 Org Ser001 DN 53000 DA project scoping Project scoping $7,900.00 Actions ~

ATAET
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Delete a Subapplication

= Navigate to the Subapplications section and select Draft subapplications.

= Under the Actions dropdown, select Delete subapplication. This option is only available if the
Status is Pending Submission. A new window will open.

= |n the new window, review the statement and select the Delete button to confirm.

Subapplications

Subapplications submitied to FEMA (1)  Subapplications submitted to me (0l Draft subapplications (1)

Subrecipient Title Type Status Status date ~ Actions
Org Ser001 DN 51000 Test Project Pending submission 09/11/2023 Actions ~

View subapplication

Delete subapplication

Object class categories Total

Budget summary

Delete subapplication

Are you sure you want to delete this subapplication? This action will remove the
subapplication permanently from the FEMA GO system. This action cannot be
undone

X Cancel

Helpful Tip:

The action of deleting a
subapplication CANNOT be undone.

FEMA GO Pass-through Application and Subapplication Guide 42




FEMA Form:FF-206-FY-26-104

FEMA GO Pass-through Application and Subapplication Guide

FEMA GO Help Desk Information

Please send any questions to:
FEMAGO@fema.dhs.gov
877-585-3242

Hours: Monday -Friday, 9 a.m. - 6 p.m. ET

FEMA GO Pass-through Application and Subapplication Guide
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