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Request for SAM Assistance (DFC-020)
OMB No. 3015-0004 
Expiration Date:  
United States International Development Finance Corporation
1100 New York Avenue, NW Washington, DC 20527-0001  
An Agency of the United States Government

Responses to questions which call for estimates or projections should take the form of good faith statements made to the best of the applicant’s knowledge and belief.  Statements of fact provided in this document must be accurate as of the date of submission. Anyone who knowingly makes a false statement with the intent to influence DFC’s guarantees, loans, or other investments may be criminally prosecuted.  Such false statements are also grounds for DFC to terminate a commitment or declare a contract default.  These rights are in addition to any other rights or remedies available to the United States government. Neither submission nor acceptance of this application implies that the proposed transaction is eligible for support or that support will be provided.
Information provided in this form will be deemed designated as “confidential commercial information” in accordance with Freedom of Information Act (FOIA) regulations at 22 C.F.R. Part 706 and will be treated as such to the extent permitted by applicable law.  
The Better Utilization of Investments Leading to Development (BUILD) Act of 2018 (P.L. 115-254) and the Inspector General Act of 1978 (P.L. 95-452) (as amended) (the “IG Act”) require DFC to have an Inspector General. The Office of the Inspector General’s mission is to provide independent oversight of DFC’s programs and operations for increased efficiency and effectiveness, and to prevent fraud, waste, and abuse. The Office of the Inspector General conducts audits, investigations, and other reviews of DFC programs, transactions, and operations.  The IG Act gives the Office of the Inspector General unrestricted access to all records in the possession and control of DFC and requires that DFC provide the Office of the Inspector General unrestricted access to all DFC project data and systems in response to any request from the Office of the Inspector General. See 5 U.S.C. Appendix 3. The Office of the Inspector General may contact you, your organization, or your personnel in connection with an Office of the Inspector General audit, investigation, or other review and expects that you, your organization and your personnel will cooperate with requests for information from the Office of the Inspector General. More information about the Office of the Inspector General can be found here: https://www.dfc.gov/oig.
Paperwork Reduction Act Notice:  This information is required to obtain or retain benefits.  Federal agencies may not collect information unless a valid OMB Control Number with an expiration date that has not expired is displayed. The public reporting burden for this collection of information is estimated to average 90 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. 
Send comments regarding this burden estimate or any other aspects of this collection of information, including suggestions for reducing this burden, to Agency Clearance Officer, Records Management, United States International Development Corporation, 1100 New York Ave., NW, Washington, DC, 20527 and to the DFC Desk Officer at the Office of Information and Regulatory Affairs, Office of Management and Budget, New Executive Office Building, Room 10202, Washington, DC 20503.
Request for SAM Assistance

This Form and any attached supporting documentation will enable DFC to assist with obtaining an active SAM Registration. If you need assistance with creating a SAM login account, a particular question on this form is unclear or have questions about the required documentation, please email DFCHelpwithSAM@dfc.gov.
If you are completing and submitting this form, please do not click “Get Started” in SAM.gov to complete the registration yourself.

The U.S. government tracks each unique entity that is receiving federal financial assistance from any U.S. government agency.  To do this, the U.S. government generates its own Unique Entity ID (UEI) through the System for Award Management (SAM.gov).  In addition to the UEI, DFC clients must have an active SAM.gov registration that is required of recipients of U.S. federal financial assistance.  This registration record is renewed annually.         

The individuals for each account in SAM.gov have various roles.  DFC has contract personnel who will obtain the active SAM registration for your entity and maintain a data entry role.  However, at the end of the process, an employee or officer of the entity will need to be officially appointed the Entity Administrator by an executive of the entity.  
If you already have a Login.gov account, you don’t need another one. If you don’t have a Login.gov account, the Entity Administrator (employee or officer) should create one using these instructions here. The name and email used to create the account should be added to section 1 below. 
1. Complete all applicable information below. 
2. Gather the needed document(s) to verify the entity legal business name, physical address, and incorporation (start) date.
3. Email this request and the requested document(s) to DFCHelpwithSAM@dfc.gov with the subject line of New SAM Registration Request
4. After the contract personnel has obtained an active SAM registration for your entity, we will send you a draft Entity Administration Letter with instructions for uploading the letter.

	DFC Contact Name (The person at DFC with whom you are working.)
	

	1. Entity Administrator Information (Complete in Step 1 above)

	a. Full Name (as listed in SAM)
	

	b. E-mail (as listed in SAM)
	

	c. Telephone Number
	




	2. Executive Information

	a. Title (CEO, Director, etc.)
	

	b. First Name 
	

	c. Last Name
	

	d. E-mail
	

	3. Entity Information

	a. Entity Legal Name
	

	b. Legal Physical Address of the Entity (including street address, city, region, country, postal code) Do not use P.O. Box.  Needs to include a street or plot/block number (i.e. 321 Smith Street or Block 5, plot 251)
	

	
	

	
	

	c. Incorporation (Start Date) of the Entity (mm/dd/yyyy)
	

	d. Fiscal Year End Date (mm/dd)
	

	e. Do you have any other contracts with United States government?
	

	Entity Information – ONLY NEEDED FOR US ENTITIES

	f. Employer Identification Number (EIN)
	

	g. Most Recent Tax Year (the most recent year the entity filed taxes)
	

	h. Checking ABA Routing Number
	

	i. Checking Account Number
	

	j. Checking A.C.H. US Phone
	

	4. Country Registration or Identification number (please add all that apply)

	a. Registration number, if applicable
	

	b. Entity CIN, if available
	

	c. Entity LEI, if applicable
	

	d. Entity VAT, if applicable
	

	e. Entity Swift, if applicable
	




	5. Official Legal Documentation

	To verify the entity legal name, physical address, start / incorporation date, and registration number, SAM requires us to upload copies of official, legal documentation.  These documents must be in English[footnoteRef:3].  We need a copy of the original and translated document(s).  The original document(s) must be stamped from the filing authority. You do NOT need all the documents in the list.  Only one or two that verify the entity’s legal business name, physical address, and year of incorporation. (Example, Certificate of Incorporation verifies year of incorporation and Certificate of Registration verifies legal name, physical address, and registration number.) [3:  If you need to have the documents translated, it does not have to be an official translator, but the translator must include the following attestation: “I [insert typed name], certify that I am fluent (conversant) in the English and [insert foreign language] languages, and that the above/attached document is an accurate translation of the document attached entitled [insert translated document name]” followed by the translator’s Signature, Typed Name, Address, and Certification Date.] 

Examples of Official Legal Documentation include: 
· Articles of Incorporation / Organization / Formation (stamped as filed with an authority)
· Certificate of Registration / Formation / Organization (stamped as filed with an authority)
· Company Extracts from the legal authority / registrar of companies (if they have a valid logo or QR code)
· Business Profile / Search from the legal authority (if they have a valid logo or QR code)
· Government-issued tax receipt/return
· Government-issued proof of tax identification number
· Bank Statements (redact information that isn’t necessary for validation – less than 5 years old) 
· Utility Statements (electric or water)
· Taxpayer registration certificate 
· Tax identification number (TIN) forms
· Value added tax (VAT) registration certification
· Personal ID Number (PIN) Certificate
· License to operate (business permit, trade license)
· Screenshot/PDF file of your business profile in your country's online business registry website (must be 5 years or less and must include the registry URL)




image1.png
U.S. International
Development
Finance Corporation

DFC





