National Center for Education Statistics
National Assessment of Educational Progress

National Assessment of Educational Progress (NAEP) 2027

Appendix I

2027 Assessment Management System Materials

OMB# 1850-0803 v.40

NAEP

NATIONAL ASSESSMENT
OF EDUCATIONAL
PROGRESS

July 2026



AMS materials are included in Appendix I for the 2027 Amendment submission. Drafts have been replaced
with final versions and are marked as “(NEW)” in the header.

The table below shows the administration window and subject.

Activity Window Grade Subjects
2027 NAEP Science Pilot January-March 2027 8 Science
Table of Contents
Appendix I1: 2027 AMS Login Screens (NEW) . .icccccevvviuirreieeeeieieieereisierrereeeeeesessssssssssmssesssseessssssssssssssnssssssssesss 4
Appendix I2: 2027 Paperwork Reduction Act Statement (NEW)....ccooviiuiiiiiiiiiiiiiiiiiiiiie ettt 7
Appendix I3: 2027 NAEP Data Security Agreement (NEW).....ccccooiiiieiiiiieeeeie e ee e s e e e eemenereeeeeeee e s e e 8

Appendix I4: 2027 AMS Account Activation Email All District/School Roles (except SD/EL Specialist (NEW)....10

Appendix I5: 2027 AMS Account Activation Email SD/EL Specialist Role (NEW).......cocovierivieriiieennniersneennnne 11
Appendix I6: 2027 AMS Account Activation Instructions and FAQ (NEW).....ccoiiiiiiiiiiiiiiiiiiininiiiieeieneens 12
Appendix I7: 2027 AMS Account Activation Home Page (INEW)......cceiieciiieeriicieieeeeeciireeeseceeeeeseeeneeeesssennneesens 29
Appendix I8: 2027 Assessment LogiStiCS (INEW)....uuiiiiiieeiiuieeeiiieiireeessieiiureeesssesisesesssssssseessssssssssssssssssssessssssnns 32
Appendix I9: 2027 AMS School and Teacher Questionnaire Emails (NEW)......cccccieiiiiiiiiiiiiiiiiiniiiiieieeeee 46
Appendix I10: 2027 School Coordinator Email Communication, Linking Forms (NEW)........cccceeieiiiiiiiiiiieienennn. 52
Appendix I11: 2027 Device Readiness Checks and Other Specify Emails (NEW).....ccovvvvreeeiiiiireriininneeeeeessnnnsnnnns 56
Appendix 112;: 2027 District SUmmary Page (INEW)...ciccciiiiiiriiiiieiiniieeeeieiireesessreeeesssisneeessssssseessssssasesssssensessnsnns 59
Appendix I13: 2027 Manage Questionnaires (NEW)......coovuiiiiiiiiiiiiiiiiiiiiiiniiiiee et snieniees s ssnneseessennne 65
Appendix I14: 2027 Non-Disclosure Agreement (INEW)........cciiiiiiiiiriiiiiiiiiieiienieeereeeeeeeeenreesssmmsmmsssssessesessessesneen 74
Appendix I15: 2027 Notify Parents/Guardians Notification (NEW)......ccccvueiriieiriiiienniieeniieenieessieessreeseneessneenns 76
Appendix I16: 2027 Provide School Characteristics and Manage Team Tile (NEW).....ccooovvviiiiiiiiiiniiieiiiiineneennnn. 84
Appendix I17: 2027 Provide Student Information-Student Information, Student Demographics (NEW).................. 94
Appendix I18: 2027 Provide Student Information-Student Information, SD/EL (NEW)......ccceevvuieerrivueeeiniiveeennnnne 99
Appendix T19: 2027 Request HelP (INEW)..uuiiiiiiiiiiieiiiriiteeeeensiireeesesssisteeessssiusneesssssssssaesssssssssesessssssssssessssssnn 124
Appendix 120: 2027 Schedule Assessment Planning Meetings (NEW).....cccuveteeiirriiiireeeeenenniereeeeessssnreneeeessennnne 125
Appendix 121: 2027 School SUMMAry Page (INEW).......cueeiiccciireeeieiiereeseeciereessesevereesssssseneesssssssssesssssnssenees 126
Appendix 122;: 2027 School TeChNOIOZY SUIVEY.....cccccvurieiiririeeeiieiireeeisiieeeesesereessssiseeessssssneessssssneessssssnsessssssnees 132
Appendix 123: 2027 Support Assessment ActivitieS (NEW).....coiviiiiiiiiiiieiiieiicnneenneseiees e 158

2



Appendix 124:
Appendix 125:
Appendix 126:
Appendix 127:
Appendix 128:
Appendix 129:
Appendix I30:
Appendix I31:
Appendix 132:
Appendix I33:

Appendix 134:

2027 Technical LogistiCs (INEW).iciiviviiteriiriiieeeeieiiirteeessiireesssssieseesssssseeesssssssasesssssssssesssssssnaes 167
2027 Import Student ListS (INEW).ciiieeeeoieieieeeeieieeeeiireeteee e e e seessinereeeeeesssesennnneneseesssssssnnnnsenes 189
2027 SChOOIS LiStS (INEW).cuuutiieeieeiieeeseeieteesesiteeesseisaeeessessesessssssenesssansesesssssssessssssenesssnsssnnesen 248
2027 Import Student Lists, Instructions (NEW).....ccuuieiiiiiieeeiiniriesieiieeesseineessssnseeessssneesssssnnens 249
2027 Tutorial: Assessment LogistiCS (INEW)......uuieieiirriiieeeereniiieeeesesiireeeessesiseeeessessseesessssssnsens 255
2027 Tutorial: Notify Parents/Guardians (INEW)........cceetreeriieeeerieriiiereeeeesesiereeeessesssnseneessssesnnee 257
2027 Tutorial: Provide Student Information-Demographics (NEW).......ccceeevivreeerriciieneeessscivneeennn 258
2027 Tutorial: Provide Student Information-SD/EL (NEW).......ccoiiiiieieieiiiirnrnrrnnrrreeeeeeeeeeeeseens 259
2027 Tutorial: Technical LogistiCS (NEW).....ueiirvuueirriieeeenireeeniieesssseesssseesssseessssseesssseessssseessnns 262
2027 Tutorial: Manage Questionnaires (INEW).......cueiiieeiiireeerieiiireeesseereeeeseeesssneeesssesssssesssssnnes 264
2027 NAEP Account Activation Guide (NEW).....ccccvueeeiiiriiinieeeesiesiieeeessesssieneesesssssusnesesssennns 266



Appendix I1: 2027 AMS Login Screens (NEW)

Assessment Management

NAEP System (AMS)

e account protection. AMS
MATIONAL ASSESSMENT d, and multfactor
OF EDUCATIONAL i
PROCRESS . o & £ 0 access the sy

1) Access 1o AMS requires a valid Login gov account connected 1o yous

Review Account Activation Instructions and FAQs o

Fiemve Peperwark Aeduction Act Statsment

Error messaging will be displayed on the AMS sign in screen when applicable:

1 | Access Denied

Your access to AMS has been denied.
Please contact the help desk at 800-283-6237 or naephelp@westat.com if you feel you
have received this message in error or need assistance.

Message IOz AMSD10

Assessment Management System (AMS)

-
_\r&&{ AMS uses Login_gov as its secure sign-in provider to enhance account protection.
j7~ 5 AMS users must sign in through Login.gov using an email, password, and multifactor

N AE P authentication (MFA), also known as two-factor authenfication, to access the system

NATIONAL ASSESSMENT Access to AMS requires a valid Login.gov account connected to your AMS
OF EDUCATIONAL account
PROGRESS

Review Account Activation Instructions and FAQs

signinwith J LOGIN.GOV

Sign oul from L ogin gov




The table below identifies the error messages that may appear on the sign in screen. The message ID’s are included to
support Help Desk team members resolve user sign in issues:

AMS Code Message

AMS005 Sign In Error
An issue was encountered while signing you in to the AMS. Please try signing in
again.

If the issue persists, contact the NAEP help desk at 800-283-
6237 or naephelp@westat.com.

Message ID: AMS005

AMS007 System Error

An unexpected error occurred. Please retry signing in to the AMS.
If the issue persists please contact the help desk at 800-283-
6237 or naephelp@westat.com

Message ID: AMS007

AMS010 IAccess Denied
Your access to AMS has been denied.
Please contact the help desk at 800-283-6237 or naephelp@westat.com if you
feel you have received this message in error or need assistance.
Message ID: AMS010

AMS012 Sign In Error

An issue was encountered while signing you in to the AMS. Please try signing in
again.

If the issue persists, contact the NAEP help desk at 800-283-

6237 or naephelp@westat.com.

Message ID: AMS012

AMS013 Internet Connection

An issue has been detected with the internet connection. Please check your WiFi or
network settings.

If the issue persists, contact the NAEP help desk at 800-283-

6237 or naephelp@westat.com.

Message ID: AMS013

AMS014 Sign in Error
You could not be connected to Login.gov at tis time Please try signing in again.
If this issue persists, contact the NAEP help desk at 800-283-

6237 or naephelp@westat.com.
Message ID: AMS014

AMS016 Access Denied
Your access to AMS has been denied.
Please contact the help desk at 800-283-6237 or naephelp @westat.com if you feel
you have received this message in error or need assistance.
Message ID: AMS016,

AMS017 Sign In Error

An issue was encountered while signing you in to the AMS. Please try signing in
again.

If the issue persists, contact the NAEP help desk at 800-283-

6237 or naephelp@westat.com.
Message ID: AMS017

AMS018 Sign In Error
An issue was encountered while signing you in to the AMS. Please try signing in
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again.
If the issue persists, contact the NAEP help desk at 800-283-

6237 or naephelp@westat.com.
Message ID: AMS018

AMS019

Sign In Error

An issue was encountered while signing you in to the AMS. Please try signing in
again.

If the issue persists, contact the NAEP help desk at 800-283-

6237 or naephelp@westat.com.

Message ID: AMS019
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Appendix I2: 2027 Paperwork Reduction Act Statement (NEW)

Acknowledge Intended for Authorized Access Only

Paperwork Reduction Act (PRA) Statement

The Mational Center for Education Statistics (MCES) conducts the Mational Assessment of Educational Progress to evaluate federally supported education programs.
All of the information you provide may only be used for the purposes of research, statistics, and evaluation under the Education Sciences Refornn Act of 2002 [(ESRA;
20 U.5.C, 5 9543) and may not be disclosed, or used, in identifiable form for any other purpose except as required by law. Every NCES employee s well as every
MWCES agent, such as contractors and MAEP coordinators, has taken an oath and is subject to a jail term of up to 5 years, a fine of $250,000, or both f he or she
willfully discloses ANY identifiable information about you in 2ny unauthorized manner. Electronic submission of your information will be monitored for viruses,

malware, and other threats by Federal employees and contractors in accardance with the Cybersecurity Enhancement Act of 2015,

NCES estimates the time required to complete this information collection to average 270 minutes fior schools that do not submit student sample information or 390
minutes for schoals that submit student sample information manually, plus an additional 15 minutes for each student identifled as SD or EL, including the time to
review instructions, search existing data resources, gather the data needed, and complete and review the information collection. This voluntary information
collection was reviewed and approved by OMB {Control Mo, 1850-0928). If you have any comments concerning the accuracy of the time estimate, suggestions for
improving this collection, or any comments or concerns regarding the status of your individual submission, please write to: Notional Assessment of Educotional

Progress (NAEP). National Center for Fducation Statistics (NCES). Lyndan Baines Johnson Department of Education Building. 400 Moryland Ave. SW. 5th floor. Washington, DC

20202, or send an email to: nces.information. collections@ed.gov.

When you have finizhed your work or need to stop and return later to finish, please LOG OUT of the system to preserve the security of the information contained
within the Assessment Management System.

OMB No. 1850-0928 APPROVAL EXPIRES 5/31/2029

Paperwork Reduction Act (PRA) Statement

The National Center for Education Statistics (NCES) conducts the National Assessment of Educational Progress to
evaluate federally supported education programs. All of the information you provide may only be used for the
purposes of research, statistics, and evaluation under the Education Sciences Reform Act of 2002 (ESRA; 20 U.S.C. §
9543) and may not be disclosed, or used, in identifiable form for any other purpose except as required by law. Every
NCES employee as well as every NCES agent, such as contractors and NAEP coordinators, has taken an oath and is
subject to a jail term of up to 5 years, a fine of $250,000, or both if he or she willfully discloses ANY identifiable
information about you in any unauthorized manner. Electronic submission of your information will be monitored for
viruses, malware, and other threats by Federal employees and contractors in accordance with the Cybersecurity
Enhancement Act of 2015.

NCES estimates the time required to complete this information collection to average 270 minutes for schools that do
not submit student sample information or 390 minutes for schools that submit student sample information manually,
plus an additional 15 minutes for each student identified as SD or EL, including the time to review instructions, search
existing data resources, gather the data needed, and complete and review the information collection. This voluntary
information collection was reviewed and approved by OMB (Control No. 1850-0928). If you have any comments
concerning the accuracy of the time estimate, suggestions for improving this collection, or any comments or concerns
regarding the status of your individual submission, please write to: National Assessment of Educational Progress
(NAEP), National Center for Education Statistics (NCES), Lyndon Baines Johnson Department of Education Building,
400 Maryland Ave., SW, 5th floor, Washington, DC 20202, or send an email to: nces.information.collections@ed.gov.
When you have finished your work or need to stop and return later to finish, please LOG OUT of the system to
preserve the security of the information contained within the Assessment Management System.

OMB No. 1850-0928 APPROVAL EXPIRES 5/31/2029
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Appendix I3: 2027 NAEP Data Security Agreement (NEW)

The AMS Data Security Agreement is displayed to authenticated users upon first time attempt to access the AMS.
Users must ensure that all required fields are completed and click “Agree and Submit” to successfully access the
AMS.

Assessment Management System - DATA SECURITY AGREEMENT

»

Under this agreement you will have access to A ent Manag System, a secure site maintained by ETS on behalf of the National Center for Education
Statistics (NCES). By accepting this agreement, you also agree to keep information from the site confidential as outlined below.

NCES is authorized to conduct NAEP by the National Assessment of Educational Progress Authorization Act (20 U.5.C. § 9622) and to collect students' education records
from education agencies or institutions for the purposes of evaluating federally supported education programs under the Family Educational Rights and Privacy Act
(FERPA, 34 CFR 55 99.31(a)(3) and 99.35). All of the information you provide may be used only for statistical purposes and may not be disclosed, or used, in identifiable
form for any other purpose except as required by law (20 U.5.C. § 9573).

MAEP collects data in a manner consistent with Family Educational Rights and Privacy Act (FERPA) privacy conventions governing the release of student data.
Generally, schools must have written parental permission in order to release any information from a student's education record. However, FERPA allows schools to
disclose those records, without consent, to organizations conducting certain studies for or on behalf of the school [34 CFR Part 99.31(a)(6)(i)].

As a study authorized by the U.5. Secretary of Education, NAEF is permitted to obtain personally identifying student information without written parental permission.
Even so, FERPA stipulates that data collection must be conducted in @ manner that does not permit personal identification of parents and students by individuals
other than representatives of the organization, and that the information is destroyed when no longer needed for the purposes for which the study was conducted [34
CFR Part 99.31 (a){6){iii)(C){4]].

Acknowledgment

As a representative of your school working on NAEP, you will have access to personally identifying student information. By accepting this agreement, you are certifying that
you are autherized to handle and process NAEP information on behalf of your school, and that you will keep the information secure and confidential.

First and last name * Email *

First and last name is required Emiail is required
./- Y

| Cancel |

N

Note. A user’s first and last name auto populates based on the name provided in the user’s role profile.

Data Security Agreement (English)

Assessment Management System - DATA SECURITY AGREEMENT

Under this agreement you will have access to Assessment Management System, a secure site maintained by ETS on
behalf of the National Center for Education Statistics (NCES). By accepting this agreement, you also agree to keep
information from the site confidential as outlined below.

NCES is authorized to conduct NAEP by the National Assessment of Educational Progress Authorization Act (20
U.S.C. § 9622) and to collect students’ education records from education agencies or institutions for the purposes of
evaluating federally supported education programs under the Family Educational Rights and Privacy Act (FERPA, 34
CFR §8§ 99.31(a)(3) and 99.35). All of the information you provide may be used only for statistical purposes and may
not be disclosed, or used, in identifiable form for any other purpose except as required by law (20 U.S.C. § 9573).

NAEP collects data in a manner consistent with Family Educational Rights and Privacy Act (FERPA) privacy
conventions governing the release of student data. Generally, schools must have written parental permission in order to
release any information from a student’s education record. However, FERPA allows schools to disclose those records,
without consent, to organizations conducting certain studies for or on behalf of the school [34 CFR Part 99.31(a)(6)(i)].



As a study authorized by the U.S. Secretary of Education, NAEP is permitted to obtain personally identifying student
information without written parental permission. Even so, FERPA stipulates that data collection must be conducted in
a manner that does not permit personal identification of parents and students by individuals other than representatives
of the organization, and that the information is destroyed when no longer needed for the purposes for which the study
was conducted [34 CFR Part 99.31 (a)(6)(iii)(C)(4)].

NAEP fully conforms to the requirements of the Family Educational Rights and Privacy Act of 1974 (FERPA) [20
U.S.C. 1232g; 34 CFR Part 99]. The NAEP procedures and data collection are FERPA compliant. FERPA compliance
is ensured through stringent confidentiality requirements governing data transmission, cloud data storage, and
personnel protocols, all designed to safeguard personally identifiable information (PII) in accordance with federal
regulations. Data is encrypted during transmission using SSL/TLS 1.2 or higher, and data at rest is protected using
AES-256 encryption and other advanced encryption standards within a FedRAMP-compliant cloud infrastructure that
adheres to FISMA security controls. Access to data is tightly controlled through multi-factor authentication (MFA) and
role-based access control (RBAC) to ensure that only authorized users can access sensitive information. In alignment
with FERPA guidelines, all individuals, including contractors and school personnel are required to sign confidentiality
assurances, pledging to maintain the privacy and security of education records and to exercise reasonable care to
prevent unauthorized access to information in their possession.

Acknowledgment

As a representative of your school working on NAEP, you will have access to personally identifying student
information. By accepting this agreement, you are certifying that you are authorized to handle and process NAEP
information on behalf of your school, and that you will keep the information secure and confidential.

First and last name

Email



Appendix I4: 2027 AMS Account Activation Email All District/School Roles (except
SD/EL Specialist (NEW)

The NAEP Assessment Management System (AMS) invitation-based secured web application uses Login.gov to
authenticate AMS users. District and school AMS users receive a NAEP AMS Account Activation email,
automatically sent out of the AMS, when they are first invited (assigned a role within the AMS). Users must activate
their NAEP AMS account to gain access to the AMS.

From: naep-ams@naepnpd.org
Subject: Account Activation for NAEP AMS — Time Sensitive

Dear [First name] [Last name],

You were identified to support the National Assessment of Educational

Progress -(NAEP) as [Role] for [School/District Name]. Please activate your NAEP Assessment Management System
(AMS) account to begin using the AMS. The AMS will be your main resource for preparing for the upcoming NAEP
assessment.

Important: This Activate AMS Account link in this email is unique to your AMS account activation. Please
do not forward or share this email with others.

Thank you in advance for your support.

Select the Activate AMS Account button below to review additional instructions and complete your NAEP AMS
account activation.

Activate AMS Account

This link expires in 30 days.

If you have questions or need assistance, please contact the NAEP help desk at 1-800-283-6237

or naephelp@westat.com.

This is an automatically generated message from the NAEP Assessment Management System (AMS). Replies to this
email are not monitored.

<link>National Assessment of Educational Progress (NAEP)

<link> Assessment Management System (AMS)

10


mailto:naephelp@westat.com
https://secure-web.cisco.com/19GbBatRDRaGk5EGTt6uHOH4oeQ0SDyE1jNtfC14LZue3N1KwzVkzXEreA4gmRunDJ65sa6AtRergP7_klnsRX6T5ZRMf6xEFy54j7FSeMiR30UpNbAJ-LRk00WOFjiB4wne3DxEWC502G5uObcM1MJX-dBCf1_mjzIzOrzr0DjmCbh--GIrZaEyP8Ha57PpZ8VNpaf2GDQUlgAHv7_qyYF8nRiW-PMChYc0phsimYsBj_VsmARq4YQQS4AicmxUm/https:/login-ams.naepnpd.org/tokens/FkIuXsUzvgiftI_b3qJV/verify
mailto:naep-ams@naepnpd.org

Appendix I5: 2027 AMS Account Activation Email SD/EL Specialist Role (NEW)

Given the specialized nature and work of the SD/EL Specialist Role, the SD/EL Specialist has a modified version of
the AMS Account Activation email.

From: naep-ams@naepnpd.org
Subject: NAEP AMS Account Activation Instructions for SD/EL Specialists

Dear [SD/EL Specialist First name] [SD/EL Specialists Last name],

You were identified to support the National Assessment of Educational Progress (NAEP) as a Students with
Disabilities and/or English Learners Specialist for [School Name]. Specialists provide information and determine how
selected students with disabilities (SD) and/or English learners (EL) participate. To ensure that NAEP reflects the
educational progress of all students, these students must be included to the fullest extent possible.

Please activate your NAEP Assessment Management System (AMS) account to begin using the AMS. Once you have
activated your account, sign in to the AMS to review the NAEP Inclusion Policy. After you have reviewed the

policy, select manage on the Students with Disabilities (SD) and English Leaners (EL) section to provide information
about how SD and/or EL students will participate on NAEP.

Important: This Activate AMS Account link in this email is unique to your AMS account
activation. Please do not forward or share this email with others.

Thank you in advance for your support.

Select the Activate AMS Account button below to review additional instructions and complete your NAEP AMS
account activation.

Activate AMS Account

This link expires in 30 days.

If you have questions or need assistance, please contact the NAEP help desk at 1-800-283-6237

or naephelp@westat.com

This is an automatically generated message from the NAEP Assessment Management System (AMS). Replies to this
email are not monitored.

<link>National Assessment of Educational Progress (NAEP)

<link> Assessment Management System (AMS)
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Appendix 16: 2027 AMS Account Activation Instructions and FAQ (NEW)

National Assessment of Educational Progress (NAEP)

Assessment Management System (AMS)

AMS Account Activation Instructions and FAQs

12
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NAEP AMS Account Activation Instructions

Once mvited to the NAEP Assecament MManagement System (AMS), you will receive an emal from
naep-amsfnaepnpd.org with subject line Accowst Activaiion for NAEP AMS — Time Sensitive sent
to vour ANMS account email zddress.

Select Activate AMS Account to mitiste your account activation.

[T MAER AMS Account Activation Email
Frem aup-saa e pagd. g
Subiect: Account Achvation for MAEP AMS - Time Sensitre
Dear [Furst oame | |Last name|,
Viru womn idemtifind ko aupport the Watiomal Asssement of Edscalicnad Progrees (WAEP) m [Role] for
|SchootDistrict Mame . Pleass pctivate your MAEP Assessvent hManagement Svstam (AME] eocoust to
‘tepin smng the ANME The AMS will be yoor man rescoeee for preparing for the spooming NAEP

Tmparisnt: Tha Acvals AME Aecomil bek in (s smal @ unigue 1o your AME secoust acition
Please do medt Browaerd o shave Hus eme] wih oihers.

Thank yuu in advance fin yme ngger

Bedect the Actone AME Account Link below to peview addntional instructions sad complete your NAEP
ARS account actnation

Activate AMS Account

This link expires in 30 days.

Wy haew guerstaons o reed assislance, please comlacl Bhe NAEF help desk al 1-800-2B5-633T ar
rephelpSysestiat oo

Touwill be directed to the NAEP AMS Account Activation home page.

HAEP ANES Aoogamt Actvagion [ T e—
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Note. Login gov is a service that offers secure and private online access to government programs,
such as federal benefits, services, and applications. The AWS uses Login gov as its secure sign-in
provider to enhance acoount protection.

You must have a Login gov account connected to your AMS accoumt emall address to complete your
AME zecount activation. Your AMS account emnzil address i3 displayed on the NAEP AMS Account
Activation home page for reference.

Steps to complete your AMS account activation depend on your current Login.gov account
statms. Select the option below that applies to vou and follow the corresponding instructions
provided to complete your AMS account activation.

1. IdoNOT have a [ opcin gov aceount
2. My Logm gov account IS CONNECTED to my AMS accoumt email address
3. My Login zov aceount IS NOT CONNECTED to my AMS account email address

If vou need assistance with the AWS, including an expired link in the Aceount Activation email or
an emror meszage on AMS, contaet the NAEP Help Desk at 1-800-283-6237
of naephelpfnwestat. com.

If you need assistance with Login gov, meluding management of your Login gov account of an error
message on Logined gov, please go to the Login sov Help Center or visit Login sov for additional
mformation and support.

15



| do NOT have a Login.gov account
Follow the steps below to complete your AMS account zctivation. ¥ou will need to create a
Login zov account linked to vour ANS aceount email address.

Steps ro complete your AMS Account Activation
Step 1: Note your ANS email address and select Create an account at LOGIN.GOV. Tou will be
directed to the U5, Department of Education sign in options screen.

y ! MAEP AMS ACcount Actiwation g e LN e S R
NAEP . . e o e B e e
-
o e e Bt b T st
Py m— A T———
 CONMICTER by & WOT DOSNDCTRD: o oy

r e
OGNS0V 0 LOGIH. GO

Step I: Select Sign in with LOGIN.GOV. You will be directed to the sign-in screen.

I U.5. Department of Education

L T "

Sigm i with e of the following
eptions
i [T —— T |i
l [ N e V) |

Bt bt g on e

T e

Crawtn Logia. pos sroeunt
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| Step 3: Select Create an account, then enter vour-AMS zccount email address, select vour
preferred language, read and accept the Login gov Bules of Use, and select Submit.

Note: The language selected does not apply to the ANS.

—

Bom
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22
Creale an pccoutt Far iew wiers

R LR S

B ot e

Step 4: Check your inbox of the email account used in Step 3 for a verification email. The
verification email will have the subject: Confirm your email and will be sent from no-
replviE@Logd i

Ifyou do not see the verification email, please check your spam folder.

B Lsain Sey E

Check your email
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Step 5: Open the emazil and select Confirm email address to be directed back to Login.gov and
finish creating your Login gov account.
D LOGI NGOV

Confirm your email

TPy PO SR yOuT £ BN P Wase Ol T 16
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Step 6: Create 2 password for your Login gov account, then select Continue.

AT E Sy E

[ L S

Create a strong password

Wona panwacrd reat be 1 charpciern o oo Do 1o
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Step T: Set up your secondary authentication method(s). Pick your preferred authentication
method(z) and zelect Continue. Follow the on-screen instructions to set up vour authentication

method(z).
You will be directad to the AMS upon successful Login gov accouwnt creation and authentication.

LT,

Authsntication method estup

T N————-
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My Login.gov account IS CONNECTED to my AMS account email address
To complete your AMS account activation, you nead to sign in through Login ed gov using your
ANS zccount email address.

Steps to complete your AMS Account Activation
Step 1: Select Sign in with LOGIN.GOV. You will be directed to the U.S. Department of
Edueation sign-in options screen.

MAER AMS ACcount Activation B b

DLOGIN.GOY

P -

Step 2: Select Sign in with LOGIN.GOV. You will be directed to the Sign-in screen.

# U5 Department of Education

P N

Sign in with your verified account

(I F———— )
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Step 3: Enter vour AMS account email address and Login gov password, select Submit, and
complate vour multi-factor authentication You will be directad to the AMS upon successful
anthentication.
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My Login.gov account IS NOT CONMNECTED to my AMS account email
address

Steps to complete your AMS Account Activation
Step 1: Note vour AMS email address and select Manage Account LOGIN.GOV.

The Login gov sign-in page will open in 2 new tab. Do not cloze the AME Account Activation home
page; you will need to retum to complete your AMS account activation.

MAEP AMS Acoolant Activation R T R pRp———

Step 2: Sipn into your Login gov account by entering your exizting Login gov email address and
password. Select Sign in and complete vour multi-factor authentication.

e e

_' Signin | Cowatm an sccound
- ",

Sign in Tor axisting users

Tl artepps.
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Step 3: From vour account page select Add new email.
Skap to Step T if you zlready see vour AMS account email address displayed under Emazil addresses.

DLOGINGOV Wiz orrr il bl sprepapnedcom | Danm

R— Your account

Email preferences

Emual sidreszan

Forar BTN
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<edd
-
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Step 4: Enter vour AMS account email address and select Submit.

QoG G

Add a new email address

Enfier powr sl addirens

L e
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Step 5: Check the inbox of your AMS zocount email address added m Step 4 for a verification
email The venfication email will have the subject: Confiren your gimail, and will be sent from no-

TEpLy o J.

If you do not see the verification email, please check vour spam folder.

U LoSiH.aaY E

Check your email

Wi pent snenil B nhadrvssgerLong Wi & ok to conkrm
in devime] e Fplioew T [l 00 ERod e JIEMNE i
S
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Step 6: Open the email and select Confirm email address to finish addmg vour AWS account email
to your Login gov account

D LoGIN. GOV

Confirm your email
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Your AMS account emanl address has been eonnected fo vour Login gov aceount.

Step 7: Beetum to the AMS Account Activation home page.

Ifyou closed the ANS Account Activation home page on your web browser, select Activate AMS
Account m your AME Account Actrvation email to retom.

MAEF AMS Account Activation

0 & "
[T TE———
-
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Step 8: Select Sign in with LOGIN.GOV. You will be directed to the U_S. Department of
Education sign-in options screen

MALP ANS Account Activation B Atk et ilnieegie
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Step 9: Select Sign in with LOGIN.GOV. You will be directed to the Sign-in screen.

i U.5 Department of Education

fpdesiioem  Gewn L Bem

Sign in with your verified account

[ )

[T e rep—— |

Step 10: Enter your AMS account email address and Login gov password, select Submit, and
complete vour rulti-factor authentication. You will be directad to the AMS upon successful
authentication.
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Frequently Asked Questions

What is the Assessment Management System?

The Aszsessment Management System (ANS) is a secure imvitation-based web application used to
support and manage National Assessment of Educational Progress (NAEP) operational activities.

What is Login.gov?

Login gov is a service that offers secure and private online access to government programs, such as
federal benefits, services, and applications. Login gov securely verifiss, stores, and manages each
user’s digital identity using verified credentials and mnlti-factor authentication. With a Login.gov
accoumt, you can sign inte multiple government websites and applications with a single email
address and password.

Befer to Logm.gov for more information.

Login gov service authenticates users accessing the Assessment Menagement System (AMS) per the
105, Department of Educstion’s security requirsments beginning with the 2027 NAEP
administration.

How does the AMS utilize Login.gov?

Login gov is the secure, cenfralized service used by NAEP to authenticate the identity of Assessment
MEnagement System (AMS) usars.

Why do | need to activate my AMS account?

ANS account activation 13 required to establish the connection between yvour AMS account and your
Login gov aceount.

How do | activate my AMS account?
The specific steps required to complete your AMS account activation depend on your current
Login gov account status as follows:

1. Ido not have a Login gov account

2. My Logim gov account [S CONNECTED to AMS account email address

3. My Logim gzov account [S NOT CONNECTED to nry AMS account email address

See the ANS Account Activation Instructions section for detailed step-by-step instructions based on
vour Login gov account status.
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« How can | find out if | already have a Login.gov account?

To find out if you have a Logm gov account, atterpt to sign mto your Login gov accoumt with amy
emai] addreszes you likely may have used. If you receive a message md.u:ahng no account exists,
then you likely do not have an account. Can T aceess the AMS divectly from Logn gow?

No, to access the AMS you must select Sign in with LOGIN.GOV on the ANS Sign in home page
{hittps://ams naep ed zov) to navigate to the Login ed gov. This establishes the comection between
the AMS and Login ed gov that authenticates your access and redirects vou back to the ARE.

AMS Seen im home paps Login.ed.por Sizm in seresns AAIS Landing pape

mgr e QI LOGIN GOV

The first time you access AMS, vou must activate vour AMS zccount. To do so, select Activate
AMS Account in the AMS Account Activation email vou recerved when you were mvited to ANS.
Follow the on-zcreen instructions to be guided to Logim gov to sign in and then gaim access to the
syEtem.

Refer to AMS Account Instructions for step-by-step instructions.

Who do | contact if | experience any issues or have additional questions?
If you need assistance with the AMS, including an expired link in the Account Activation email or
an error message on AMS, contact the NAEP Help Desk at 1-800-283-6237

or naephelp@westat com.

If you need assistance with Login gov, mcluding management of your Login gov account or an error
meszage on Login ad zov, please vizit the Login zov Help Center for additional information, or
contact Login gov support.
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Appendix 17: 2027 AMS Account Activation Home Page (NEW)

Upon selecting the AMS Account Activation link in the NAEP AMS Account Activation email, users are directed to the
NAEP AMS Account Activation home screen.

T Peaqueest Facl, COMEBCE The RAER fach St 81 sube phecipveeisar com 4 1 800 JERE1W7

NAEP AMS Account Activation

To get started. select e option that best desoribes your Logingow sccount status:

5 | o0 HOT Reve & Login gav b ey Lo e il Eearsl EE v Wiy Lot v SC00uSL H DT
[eeimy] COMMECTED 0o he v CONMECTED 10 =y 2225
sddrent sbove #croar @il addrean

Sign in g Wanags sccours ar
DLOGIN.GOV 1 LOGIN.GOV

Users must have a Login.gov account that is connected with their AMS account email address. Steps to complete

AMS account activation depend on the user’s current Login.gov account status. Instructions outlining NAEP AMS
account activation process with detailed step by step instructions (based on a user’s Login.gov account status) and
Frequently Asked Questions (FAQs) are available for download from the NAEP AMS Account Activation home screen.

In certain instances, users may receive an error message upon selecting the AMS Account Activation link in the NAEP
AMS Account Activation email or attempting to navigate directly (not via link in email) to the NAEP AMS Account
Activation home screen.

To request help, contact the NAEP help desk at naephelp@westat.com or 1-800-283-6237.

Invalid Account Activation Link

o=

Access to the AMS is available by invitation only.

Please contact the NAEP help desk at 800-283-6237 or naephelp@westat.com if
you feel you have received this message in error.

Error code: AMS001
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The table below identifies the error messages that may appear to a user. The message ID’s are included to support Help
Desk team members resolve user issues:

AMS Code Message

AMS001 Invalid Account Activation Link
Access to the AMS is available by invitation only.

Please contact the NAEP help desk at 800-283-6237 or naephelp@westat.com if you feel
you have received this message in error.

Message ID: AMS001

AMS003 Invalid Account Activation Link
This AMS Account Activation Link has expired.
Please contact the help desk at 800-283-6237 or naephelp@westat.com for assistance.

Message ID: AMS003

AMS004 Invalid Account Activation Link
This AMS Account Activation Link is no longer valid.

Please contact the help desk at 800-283-6237 or naephelp@westat.com if you feel you
have received this message in error or need assistance.

Message ID: AMS004

AMS006 Invalid Account Activation Link
This AMS Account Activation Link is no longer valid.

Please contact the help desk at 800-283-6237 or naephelp@westat.com if you feel you
have received this message in error or need assistance.

Message |ID: AMS006

AMS007 System Error

An unexpected error occurred. Please retry clicking the Account Activation Link in your
invitation email.

If the issue persists please contact the help desk at 800-283-6237 or naephelp@westat.com

Message ID: AMS007

AMS013 Internet Connection

An issue has been detected with the internet connection. Please check your WiFi or
network settings.

If the issue persists please contact the help desk at 800-283-6237 or naephelp@westat.com

30


mailto:naephelp@westat.com
mailto:naephelp@westat.com
mailto:naephelp@westat.com
mailto:naephelp@westat.com
mailto:naephelp@westat.com
mailto:naephelp@westat.com

Message ID: AMS013
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Appendix I8: 2027 Assessment Logistics (NEW)

Assessment Logistics

From the school summary page, schools will access the assessment logistics section by selecting the Manage button on
the Assessment Logistics tile. An Info required tag will display until all required information is provided throughout
the Assessment Logistics section, at which point the label will convert to “Completed”.

Assessment Logistics

Assessment Logistics Info required [EEES
The NAEP team uses this information to plan
G L] LS, Where should the NAEP team park? Where the School Coordinator will be before the N/A
assessment
&5 Notanswered February 4

£, Notanswered
[Field staff only]: Where to meet the team beforehand?

How will students be dismissed (select option)?

Arrival time

@ Mot answered
/2 Not answered

Select Manage to provide assessment logistics.

In the Assessment Logistics section, schools will provide details to support NAEP field staff representatives on
assessment day that include:

® School start and end time

* Assessment Groups
Schedule Groups

Student Group Details
Health and Safety Protocols
Parking and arrival
Checking In

Classroom Protocols
Special Circumstances
After the Assessment

A tutorial video (see Appendix 128) is provided to support users with completing the Assessment Logistics section.
Additionally, a “Room layouts for NAEP assessments” resource is also available in the Assessment Logistics
section for review.

E

Review additional resources

Room layouts for NAEP assessments Download 4

32



Note. The AMS is undergoing a redesign to standardize the user interface (Ul). The content shown in the screenshots
and supporting narrative aligns with 2027 NAEP administration requirements. The 2027 NAEP administration is a pilot
administration specific to Grade 8 Science. Any screenshots referencing “Main”, Grade 4, and/or any subject other

than Science, will display “Pilot”, “Grade 8”, and “Science” respectively in the AMS for the 2027 NAEP Administration.

Assessment Logistics (Manage Mode)

Schools ) Main Review School 5600153/ Assessment Logistics

Main Review School 5600153 (vweme) (7o) (Grade ) [ oo devces |

Assessment Planning Meeting: January 21, 2027 Assessment date: Not scheduled NAEP ID: 5600153

! Watch the tutorial video Review additional resources

School start and end time

~
Provide school start and end times so NAEP representatives can Start time End time
compare them to each group’s start time.

@ Mot answered @ Not answered
School start times should be berween 6:00 AM and 3:53 PM. End
times should be between 6:00 AM and 5:59 PM. Select Edit to update the information.
Assessment Groups ~

Determine how you would like to assess students. Assessment Groups

How should students be assessed at your school?

Not answered
Select Edit to update the information.

Student Group Details

Group A: 25 student(s)
NAEP has assigned each student taking the assessment to a group e Total: .
Students wno will not be taking NAEP will not appear in the table. -

You can make updates to student groups if there is a scheduling
conflict. Use the edit button to switch the students. ~

Students taking NAEP with extended time should be placed in the Sort by v | Resat®
group that allows ample time for their accommaodation

Line # Student Subject Accommodations Group
1 Eight, Student Reading - a rd
2 Fifty, Student Math - A v
3 FiftyFour, Student Math - a rd
4 FiftyNine, Student Reading - A Vi
5 FiftySeven, Student Math - a rd
6 Fourteen, Student Math - A V4
7 FourtyEight, Student Reading - A Vi
8 FourtyNine, Student Reading = A z
9 FourtyThree, Student Math - A rd
10 FourtyTwo, Student Reading = A z
Show: (10 25 Al ofS0rows <2 2 a4 5 >
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Schedule Groups
Select a location that can SUDPOrT CONCUITENt ConnEEtions to a

wireless sccess point and sustain the minimum required bandwidth
of 5 Mbps download speed and 2 Mbps upload speed.

Health and Safety Protocols

Provide information on health and safety protocols.

Parking and arrival

Pravide details about schoal delay or closure notifications and where
to park

Checking In

Provide procedures for checking in

Classroom Protocols
Provide details about classroom protocols.

Having a school staff member present throughout the
assessment helps the assessment to run more efficiently.

Special Circumstances

Provide details for how to handle emergency situations.

After the Assessment

Provide details about dismissing the students.

Schedule Groups

Assign a location and start time for each group in the table. Students need up to 2 hours to take the assessment. Select a location or locations available for at least 2 hours to ensure all
students, including students with extended time, have enough time to complete the assessment.

Group Number of Students
Group A 25
Group B 25

Start Time

Do NAEP representatives need to follow any specific health or safety protocols when administering the assessment to students at your school?

Not answered

Where should the NAEP team park?
Not answered
How are staff notified of school delays or closures?

Not answered

Not answered

What are the procedures for checking in at the school?

Not answered

Where should the team meet the school coordinator upon arriving at the school?

Not answered
Not answered

Not answered

What is the school's cell phone, smartwatch, and
other electronic device policy during testing?

Not answered

Not answered

Who is the contact for emergency situations?

% Not

Are there any scheduled interruptions (e.g., fire drill)?

£ MNotanswered

Not answered

How will Certificates of Community Service be
distributed?
Download certificate [

Mot answered
How will Extended Time students be dismissed?

Not answered
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What is the protocol for restroom breaks?

Not answered

answered

How will students be dismissed (select option)?

Not answered

~
Location Edit
~
Select Edit to update the information. Edit [
~

Select Edit to update the information. m

Select Edit to update the information.

Select Edit to update the information. m

What is the protocol for emergency situations?

Not answered

Select Edit to update the information. @

Where should students be sent after the
assessment?

Not answered

Where can the team meet with the school coordinator after the assessment?

Mot answered

Select Edit to update the information. m
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School start and end time
Users select edit on the School start and end time to provide the start and end time for the school using the time

selection dropdowns.

School start and end time

Provide school start and end times so NAEP
representatives can compare them to each group’s
start time.

School start times should be between 6:00 AM and
3:59 PM. End times should be between 6:00 AM
and 5:59 PM.

©

Start time

Not answered

(C]

End time

Not answered

Select Edit to update the information.

Edit Mode

Start time

07 41 07
08 42 08
09 43 09
10 44 10
1 45 1
12 AR L 12

End time

42
43
44
15
16

47

Start time

- T
HED s
06 40 PM 06 41 PM
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Assessment Groups

The Assessment Groups tile is where school staff identify how students will be grouped for the NAEP assessment.
User’s select the Edit button to enter details.

Determine how you would like 1o 2ssess students.

Assessment Groups

Assessment Groups
How should students be assessed at your school?

Not answered

Schools participating with school devices (Edit Mode)

Assessment Groups

Determine how you would like to assess Assessment Groups
students.

MAEP representatives will administer the assessment at your school; they can staff a merning and afterncon group and will also
administer any separate accommeodation groups coordinated during the Assessment Planning Meeting: these groups are scheduled
independently from the options below. Options 2 and 3 require a school staff member to assist with classroom management during
the assessment.

How sheould students be assessed at your school?

Option 2: Assess students Option 3: Assess all

in two locations at the students in one location at
‘same time. the same time.

A school staff member is A school staff member is
required to remain in each required to remain in the
assessment location. assessment location.

Option 1: Assess students
at two different times.

Not answered A school staff member is
encouraged to remain in the
assessment location.

Please enter the name and contact information for the school staff member(s) who will provide support during
the assessment (required).

Type name here... Emai

Field is required.

Type name here... Emai

Field is required.

Please enter the name and contact information for a backup school staff member who can provide support
during the assessment (optional).

Type name here... Emai

To save this option, enter school staff member contact information. If you do not have this information, select Cancel. Update
this section when contact information is available.

[ Cancel )

This tile only appears for schools participating in NAEP with school devices. It describes the three different grouping
options and outlines the requirements of school staff support on assessment day. Grouping options are as follows:

Option 1: Assess students at two different times. A school staff member is encouraged to remain in the
assessment location.

Option 2: Assess students in two locations at the same time. A school staff member is required to remain in
each assessment location.

Option 3: Assess all students in one location at the same time. A school staff member is required to remain
in the assessment location.

Name and contact information of school staff to be available to provide support is entered. The number of support staff
required depends on the group.
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Schedule Groups

The Schedule Groups tile is where users enter start times and locations for each group, and add groups as needed.
Users select the icon in the Edit column to enter group start time and location. Selecting the Add another group
button populates another group in the table view.

Schedule Groups

Select a location that can support Schedule Groups
concurrent connections to a wireless
access point and sustain the minimum
required bandwidth of 5 Mbps download

speed and 2 Mbps upload speed.

Assign a location and start time for each group in the table. Students need up to 2 hours to take the assessment.
Select a location or locations available for at least 2 hours to ensure all students, including students with extended
time, have enough time to complete the assessment.

Group Number of Students Start Time Location Edit

Group A 25 10:00 AM Gym @
Group B 25 10:00 AM Gym @

( Add another group + ]

Schools assigned to NAEP Devices have additional instructions about the time needed between groups.

Schedule Groups

Select a location on the first floor or accessible by

Schedule Groups
elevator.

Assign a location and start time for each group in the table. Students need up to 2 hours to take the assessment. Select a location available
for at least 2 hours to ensure all students, including students with extended time, have enough time to complete the assessment. Student
groups are usually split evenly between a morning and an afternoon assessment. When scheduling, confirm that there is a minimum of 3
hours between the start times of the morning and afternoon sessions.

Group Number of Students Start Time Location Edit

Add another group +

Edit Mode - Schedule groups pop-up:

The Save button becomes enabled once all required information is provided. Selecting the Delete button deletes the
group. Note. Any students previously assigned to a group that is deleted are automatically reassigned to a different
group.
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Enter a start time and select a location for Group D. X

Select the clock icon to enter a start time

]

Start time required

Add the location(s) where the NAEP assessment will be conducted.
Requirements for selecting location(s) are as follows:

— The preferred room is on the first floor or accessible by elevator.

- There is access to electrical outlets or a power source.

— Review the room layouts PDF for examples of room setup options.

® Please enter a location

Location required

Enter a start time and select a location for Group D. X

Select the clock icon to enter a start time

08:30 AM O

Add the location(s) where the NAEP assessment will be conducted.

Requirements for selecting location(s) are as follows:

— The preferred room is on the first floor or accessible by elevator.
- There is access to electrical outlets or a power source.

— Review the room layouts PDF for examples of room setup options.

®  Gym

o C

Schedule Groups

Assign a location and start time for each group in the table. Students need up to 2 hours to take the assessment. Select a location or locations
available for at least 2 hours to ensure all students, including students with extended time, have enough time to complete the assessment.

Group Number of Students Start Time Location Edit

Group C 0 @
Group D 0 8:30 AM Gym @

( Add another group + )
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Student Group Details

By default sampled students are assigned to groups, which the school can modify as needed in the Student Group
Details section.

Student Group Details

Group A: 25 student(s)
NAEP has assigned each student taking the sssessment to 2 Zroup OO Total: .
Students wha will not be taking NAEP will not appear in the table. :

You can make updates to student groups if there is a scheduling
conflict. Use the edit bTton to switch the students.
Students taking NAEP with extended time should be placed in the Sortby

| ResetD
§roup that allows ample time for their accommodation

Line # Student Subject Accommodations Group
1 Eight. Student Reading - A i
2 Fifty, Student Math - A Vd
3 FiftyFour, Student Math - A 4
4 FiftyNine, Student Reading = A z
5 Fiftyseven, Student Math - A 4
6 Fourteen, Student Math - A 4
7 FourtyEight, Student Reading - A Vs
: FourtyNine, Student Reading - A '
9 FourtyThree, Student Math - A 4
10 FourtyTwo, Student Reading - A 4
Show: (10 25 Al of50rows 12 3 a4 5 >

Edit Mode - Student Group Details pop-up:

Edit the group assignment below for Anthony Brooks | 9018571 | Line#1

Assigned Group

Group A ~/ Group B

Health and Safety Protocols

Health and Safety Protocols

Provide information on health and safety

Do NAEP representatives need to follow any specific health or safety protocols when administering the assessment to students at your
protocols.

school?

Not answered

Select Edit to update the information.
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Health and Safety Protocols (Edit Mode)

A\
Do NAEP representatives need to follow any specific health or safety protocols when administering the assessment to students
at your school?
NOT ANSWERED NO YES
If yes is selected, then an additional text box appears for the school to provide specific details:
AN
Do NAEP representatives need to follow any specific health or safety protocols when administering the assessment to students
at your school?
NOT ANSWERED NO YES
Please provide the specific health and safety protocols at your school.
Parking and arrival
Parking and arrival .
Provide details about school delay or closure Where should the NAEP team park?
notifications and where to park.
Not answered
How are staff notified of school delays or closures? [Field staff only]: Where should the team meet before the
assessment?
Not answered
Not answered
Select Edit to update the information.

Parking and arrival (Edit Mode)

Where should the NAEP team park?

How are staff notified of school delays or closures? [Field staff only]: Where should the team meet before the
assessment?

Cancel

Checking In
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Checking In

Not answered

at the school?

Not answered

Provide procedures for checking in. What are the procedures for checking in at the school?

Where should the team meet the school coordinator upon arriving

Where should the team unload their equipment?

Not answered

Select Edit to update the information.

Parking and arrival (Edit Mode)

Classroom Protocols

and other electronic device policy during

Having a school staff member present throughout
testing?

the assessment helps the assessment to run more

efficiently.
Mot answered

Provide details about classroom protocols. What is the school's cell phone, smartwatch,

What is the protocol

Not answered

AN
What are the procedures for checking in at the school?
Where should the team meet the school coordinator upon Where should the team unload their equipment?
arriving at the school?
Classroom Protocols
AN

for restroom breaks? Are school staff available to be in the room
during the assessment?

Not answered

Select Edit to update the information.

Classroom Protocols (Edit Mode)

smartwatch, and other electronic device breaks?
policy during testing?

Select =7

What is the school's cell phone, What is the protocol for restroom

Are school staff available to be in the
room during the assessment?

Cancel
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What is the school's cell phone, What is the protocol for restroom Are school stal
smartwatch, and other electronic device breaks? room during tH
policy during testing?

Select <

Cell phones, smartwatches, and other electronic devices are not allowed in the testing location
Cell phones. smartwatches, and other electronic devices must be turned off and placed with students' belongings

Mo device policy

Special Circumstances

Special Circumstances

A
Provide details for how to handle emergency Who is the contact for emergency situations?
saarens A Mot answered Q:) N Mot answered
Are there any scheduled interruptions (e.g., fire drill)? What is the protocol for emergency situations?
Not answered ' Not answered

Select Edit to update the information.

Special Circumstances (Edit Mode)

Who is the contact for emergency situations?

Type name here... Phone number
Phone requires a 10-digit number

Are there any scheduled interruptions (e.g., fire drill)? What is the protocol for emergency situations?

Cancel

After the Assessment
In the After the Assessment section, schools can select from the following options for distributing Certificates of
Community Service and student dismissal. A Download of the Certificate of Community Service is also available.
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After the Assessment

Provide details about dismissing the students. How will Certificates of Community Service

be distributed?
Download certificate

Not answered

Not answered

How will students be dismissed (select Where should students be sent after the

option)?

How will Extended Time students be dismissed?

Not answered

assessment?

| Not answered

Where can the team meet with the school coordinator after the

assessment?

Not answered

Select Edit to update the information.

After the Assessment (Edit Mode)

How will Certificates of Community How will students be dismissed (select

Service be distributed? option)?

Download certificate
Select 7

Select =7

How will Extended Time students be dismissed?

assessment?

How will Certificates of Community

Service be distributed?
Download certificate

Select <

H The school will print certificates for the NAEP team to give to students

The school will print and/or share certificates with students

The school will not offer certificates

® Certificates of Community Service dropdown menu options:
0 The School will print certificates for the NAEP team to give to students
0 The school will print and/or share certificates with students

0 The school will not offer certificates
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Where should students be sent after the
assessment?

Where can the team meet with the school coordinator after the




Provide details about dismissing the students.

How will Certificates of Community Service be How will students be dismissed (select option)?
distributed?
Download certificate [] Select %

Option 1: Dismiss as a group once the last student has finished (students with extended time or late arrivals will be dismissed later, if needed).

Option 2: Dismiss students as they finish but no earlier than 70 minutes after students begin the assessment. Where can the team meg|
assessment?

¢ Dismissal dropdown menu options:
0 Option 1: Dismiss as a group once the last student has finished (students with extended time or late
arrivals will be dismissed later, if needed).
0 Option 2: Dismiss students as they finish but no earlier than 70 minutes after students begin the
assessment.
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Certificate of Community Service (Download)

Certificate NAEP

OF EDUCATIONAL
PROGRESS

This is to verify that (Name of Student)

has completed 2 hours of community service by participating in the National
Assessment of Educational Progress (NAEP). NAEP is the largest continuing and
nationally representative assessment of what our nation’s students know and can do
in core subjects. Since each sampled student represents many others throughout the
state and country, each student's participation is critical to NAEP's success.
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Appendix I9: 2027 AMS School and Teacher Questionnaire Emails (NEW)
Email with NAEPQ URL (SQ version)

To: NAEP SQ Respondent

Subject: NAEP School Questionnaire - Link

NAEP School Questionnaire
Custom link enclosed NAEP

MATIOMNAL ASSESSMENT
OF EDUCATIONAL
PROGRESS

Dear [SQ Respondent First Name] [SQ Respondent Last Name],

[Grade/Age] students at [school name] will take [science] assessments on [assessment date]. The National
Assessment of Educational Progress (NAEP) is the only ongoing assessment of what our nation’s students know and
can do in a variety of subjects.

In addition to conducting assessments, NAEP gathers information on school policies and characteristics by using a
school questionnaire. [School coordinator name] has identified you as the appropriate individual to complete the
qguestionnaire. Your responses will provide important information for educators, policymakers, and researchers to
better understand the context in which students learn. This enhanced understanding can help improve education in
our nation's classrooms. To complete the questionnaire:

1. Select the questionnaire link below or copy/paste into your browser.
2. See separate email for the access code, the subject is NAEP School Questionnaire - Access Code.

3. Please complete the questionnaire before [assessment date]. It takes approximately [Grade 8 =20] minutes
to complete, and does not have to be completed in one visit.

[NAEPq link]
Questionnaire URL: <URL Link>

For technical assistance, contact the NAEP help desk at <phone number> or naephelp@westat.com.

Visit https://nces.ed.gov/nationsreportcard/experience/survey guestionnaires.aspx to view PDFs of the
qguestionnaires and explore how your responses contribute to reportable NAEP results that show what our nation’s

students know and can do.
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National Assessment of Educational Progress (NAEP)
Email with NAEPQ Access Code (SQ version)

To: NAEP SQ Respondent

Subject: NAEP School Questionnaire - Access Code

NAEP School Questionnaire N {E

Access‘ cude MATHINAL ASSEREMENT

(¥ 1) |I|1|_:|;'4.||q1-1.'.|_
Dear [SQ Respondent First Name] [SQ Respondent Last Name],
Thank you for supporting the National Assessment of Educational Progress (NAEP).

You should have a separate email with the NAEP School Questionnaire link for [school name]. The Access Code is

available below.

[Access Codel

For technical assistance, contact the NAEP help desk at <phone number> or naephelp@westat.com.

National Assessment of Educational Progress (NAEP)
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Email NAEP School Questionnaire - Reminder (SQ version)
To: NAEP SQ Respondent
CC: School coordinator

Subject: NAEP School Questionnaire - Reminder

NAEP School Questionnaire NAEP

Reminder

MATHINAL ASSESSMENT
OF EOLCATICNAL
PROCGRERS

Dear [SQ Respondent First Name] [SQ Respondent Last Name],

Thank you for supporting the National Assessment of Educational Progress (NAEP). Recently, you received an email
asking you to complete the NAEP School Questionnaire for [school name]. Please disregard this email if you have
already completed the questionnaire.

If you have not already completed the questionnaire, please follow the instructions below to complete the
questionnaire.

1. Select the questionnaire link below or copy/paste into your browser.
2. See separate email for access code, the subject is NAEP School Questionnaire - Access code.

3. Your school’s NAEP representative is monitoring questionnaire progress. It takes approximately [Grade 8
=20] minutes to complete, and does not have to be completed in one visit.

[NAEPq link]
Questionnaire URL: <URL Link>

For technical assistance, contact the NAEP help desk at <phone number> or naephelp@westat.com.

Visit https://nces.ed.gov/nationsreportcard/experience/survey _guestionnaires.aspx to view PDFs of the
questionnaires and explore how your responses contribute to reportable NAEP results that show what our nation’s
students know and can do.

National Assessment of Educational Progress (NAEP)
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Email with NAEPQ URL (TQ version)
To: NAEP TQ Respondent

Subject: NAEP Teacher Questionnaire - Link

NAEP Teacher Questionnaire NAEP

Custom link enclosed

MATIONAL ASSESSMENT
O LILCAT DAL
PROGIRESS

Dear [TQ Respondent First Name] [TQ Respondent Last Name],

[Grade/Age] students at [school name] will take a [science] assessment on [assessment date]. The National
Assessment of Educational Progress (NAEP) is the only ongoing assessment of what our nation’s students know and
can do in a variety of subjects.

In addition to conducting assessments, NAEP uses a teacher questionnaire to gather information concerning
instructional practices, classroom organization, and teacher background and training. [School coordinator name] has
identified you as a teacher whose students have been selected to participate in the NAEP assessment. Your
responses will provide important information for educators, policymakers, and researchers to better understand the
context in which students learn. This enhanced understanding can help improve education in our nation's
classrooms. To complete the questionnaire:

1. Select the questionnaire link below or copy/paste into your browser.
2. See separate email for the access code, the subject is NAEP Teacher Questionnaire - Access Code.

3. Please complete the questionnaire before [assessment date]. It takes approximately [grade 8 =20] minutes
to complete, and does not have to be completed in one visit.

[NAEPq link]
Questionnaire URL: <URL Link>

For technical assistance, contact the NAEP help desk at <phone number> or naephelp@westat.com.

Visit https://nces.ed.gov/nationsreportcard/experience/survey guestionnaires.aspx to view PDFs of the
questionnaires and explore how your responses contribute to reportable NAEP results that show what our nation’s

students know and can do.

National Assessment of Educational Progress (NAEP)
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Email with NAEPQ Access Code (TQ version)

To: NAEP TQ Respondent

Subject: NAEP Teacher Questionnaire - Access Code

B,

NAEP Teacher Questionnaire N ;EP

Access Code

MATHHNAL ASSESTMENT
OF EOUCATICNAL
PROGRESS

Dear [TQ Respondent First Name] [TQ Respondent Last Name],Thank you for supporting the National Assessment of
Educational Progress (NAEP).

You should have a separate email with the NAEP Teacher Questionnaire link for [school name]. The Access Code is
available below.

[Access Codel

For technical assistance, contact the NAEP help desk at <phone number> or naephelp@westat.com.

National Assessment of Educational Progress (NAEP)
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Email NAEP Teacher Questionnaire - Reminder

To: NAEP Teacher Questionnaire Respondent
CC: School coordinator

Subject: NAEP Teacher Questionnaire - Reminder

NAEP Teacher Questionnaire
Reminder NMAE].).

Dear [TQ Respondent First Name] [TQ Respondent Last Name],

Thank you for supporting the National Assessment of Educational Progress (NAEP). Recently, you received an email
asking you to complete the NAEP Teacher Questionnaire for [school name]. Please disregard this email if you have
already completed the questionnaire.

If you have not already completed the questionnaire, please follow the instructions below to complete the
questionnaire.

1. Select the questionnaire link below or copy/paste into your browser.

2. See separate email for access code, the subject is NAEP Teacher Questionnaire - Access code.

3. Your school’s NAEP representative is monitoring questionnaire progress. It takes approximately [Grade 8
=20] minutes to complete, and does not have to be completed in one visit.

[NAEPq link]
Questionnaire URL: <URL Link>
For technical assistance, contact the NAEP help desk at <phone number> or naephelp@westat.com.

Visit https://nces.ed.gov/nationsreportcard/experience/survey guestionnaires.aspx to view PDFs of the
questionnaires and explore how your responses contribute to reportable NAEP results that show what our nation’s
students know and can do.

National Assessment of Educational Progress (NAEP)
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Appendix I10: 2027 School Coordinator Email Communication, Linking Forms (NEW)

2027 School Coordinator Feedback Forms
Assessment Planning Feedback Form

The Assessment Planning Feedback Form is made available to school coordinators after the Assessment Planning
Meeting has been completed with the purpose of collecting information about their experience working with their
NAEP representative and preparing for the administration. An email is sent with a link to access the survey.
Respondents may exit the survey and return at a later time to complete.

Assessment Planning Feedback Email:

Subject: NAEP Assessment Planning Feedback

To: School Coordinator
CC:
BCC: None

From: naep-ams@naepnpd.org

NAEP Assessment Planning Feedback NAEP

Your feedback helps us improve the NAEP experience!

Please take a few minutes to complete a short survey about your experience planning the NAEP assessment
for [school name].

This survey [Survey Link] gathers feedback and the information will help us continue to improve our administration of
NAEP.

Note: you do not have to complete this survey all at once. You can close the survey and finish later.
Take Survey [Survey Link]
<Survey URL: [AMS URL]/survey-page/napf/[necsschpin]>
Thank you for your participation in NAEP!
If you need assistance, contact the NAEP help desk at <phone number> or by email at NAEPHelp @westat.com.
For more information, visit:

https://nces.ed.gov/nationsreportcard

Assessment Management System (AMS) National Assessment of Educational Progress (NAEP)
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NAEP Assessment Planning Feedback NAEP

HATHENAL NS AR
aF EIHRa Tkl
PROLRESH

Please take a few minutes to complate a
short survey about your experience
planning the NAEP assessment for [school

name).

Your feedback

¥ This survey gathers feedback and the
helps us improve . . .
information will help us continue to improve

the NAEP expe riencel our administration of MAEP,

Mote: you do not have to complete this
survey all at once. You can close the survey
and finish later.

Take Survey —»

Thank you for your participation in NAEP!

If you need assistance, contact the NAEP help desk at 1-800-283-6237 (6237) or by

email at naephalp@Ewestat.com.

For maore information visit:

https:/fnoes ed.govinationsreportcard

Assessment Management Swstem (4M5) Mational Assessment of Educational Progress (MAEFR)
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Assessment Day Feedback Form

The Assessment Day Feedback Form is made available to school coordinators after the assessment has been
completed at their school with the purpose of collecting information about their assessment day experience and
logistics. An email is sent with a link to access the survey. Respondents may exit the survey and return at a later time
to complete.

Note. Survey content is included in Appendix E
Assessment Day Feedback Email

Subject: NAEP Assessment Day Feedback
To: School Coordinator

cc:

BCC: None

From: naep-ams@naepnpd.org

Assessment Day Feedback NAEP

PATIIAL RS LNMENT
O AT AT
FRCRLS

Your feedback helps us improve the NAEP experience!

Please take a few minutes to complete a short survey about the overall NAEP testing day experience
for [school name].

This survey [AMS URL]/survey-page/napf/[necsschpin] gathers feedback and the information will help us continue
to improve our administration of NAEP.

Note: you do not have to complete this survey all at once. You can close the survey and finish later.

Take Survey [Survey Link]
<Survey URL: [AMS URL]/survey-page/napf/[necsschpin]>

Thank you for your participation in NAEP!
If you need assistance, contact the NAEP help desk at <phone number> or by email at NAEPHelp @westat.com.
For more information, visit:

https://nces.ed.gov/nationsreportcard

Assessment Management System (AMS) National Assessment of Educational Progress (NAEP)
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Assessment Day Feedback NAEP

P TICIMAL KBNS
O TR AT
FROCHLYR

Please take a few minutes to complete a
short survey about the overall MAEP testing
day experience for [school name].

Your feedback

This survey gathers feedback and will help

helpg us impruve us continue to improve our administration
of NAEP.

the NAEP experience!

Mote: you do not have to complete this
survey all at once, You can close the survey
and finish later,

Take Survey —

Thank you for your participation in NAEP!

If you need assistance, contact the NAEP help desk at 1-800-283-6237 (6237) or by
email at naephelp@westat.com.

For more information visit:

httpsfiinces.ed.govinationsreporicard

Assassment Management Sysiam (Al mational Assessment of Bducational Progress (NAEP)
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Appendix I11: 2027 Device Readiness Checks and Other Specify Emails (NEW)

2027 Device Readiness Checks email

Purpose: Ensure school coordinators/technology coordinators complete device readiness checks
before the assessment.

Device Readiness Checks email (Content)
To: School Coordinator

CC:School Technology Coordinator (if entered in AMS)

BCC:None

From: naep-ams@naepnpd.org

Subject: Ensure Devices Are Ready for NAEP on [Assessment Date]
Dear[School coordinator first name] [School coordinator last name],

The NAEP assessment is scheduled at [school name] in 5 business days on [Assessment Date]. To
ensure a smooth assessment experience in your school, it is important that the Device Readiness
Check is completed on at least [estimated number of required devices from the device readiness
tile] devices.

As of now, [number of verified devices] devices have been verified using your school’s unique NAEP
verification code.

The Device Readiness Check confirms the devices that will be used for the assessment, including
spare devices, have the NAEP Assessment application installed and meet the device requirements.

To complete the Device Readiness Check, please follow the steps below:

1. Locate the NAEP Assessment application on student devices that will be used for the
assessment, including spare devices:

o Chromebooks: Check the Appstile on the sign-in screen.
o Windows devices: Look for the application on the desktop.

o Ifthe NAEP Assessment application has not been installed, instructions for installation can be
found on the NAEP Download Center website [link].

2. Launch the NAEP Assessment application.
o Select"Get ready for NAEP."

o Enter the verification code below to confirm the device's readiness:
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= Verification Code for your school: VC-[XXXX]
3. Track completion of the Device Readiness Check:

o Visit the Assessment Management System (AMS): https://ams.naep.ed.gov/

o Navigate to Technical Logistics and select the Manage button.

o Inthe Confirm Device Readiness tile, view the number of devices which passed the device
readiness check.

o To helpincrease the Number of devices ready, additional resources can be downloaded from
the Confirm Device Readiness tile:

= Instructions to assist students or staff in confirming device readiness.

= ATroubleshooting Guide is included in the staff instructions to help with resolving error
messages.

If you have questions or need assistance, please contact the NAEP help desk at <phone number>
or naephelp@westat.com.
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2027 Other Specify Accommodations Email

Purpose: This automated email helps state/TUDA coordinators ensure that schools notify
parents/guardians at least 7 days before the scheduled assessment date.

Other Specify Accommodations email (Content)

To: School coordinator, if no school coordinator goes to principal
CC: Assessment Coordinator, Supervisor

From: naep-ams@naepnpd.org

Subject: NAEP Additional Accommodations for ID [NAEP ID] [School name]

Dear [School Coordinator First Name] [School Coordinator Last Name],

Thank you for completing the Students with Disabilities (SD) and English Learners (EL) section of the
Assessment Management System (AMS) for your school, [school name]. NAEP ID [NAEP ID]. A

decision has been made regarding other (specify) accommodations for the following grade [sampled
grade] student(s).

e Accommodations with a “Not Allowed” decision require additional follow-up.

o Please log in to the AMS (https://naep.ams.naepnpd.org/) and go to the Students with
Disabilities (SD) and English Learners (EL) tab found in the Provide Student Information
section.

o Select the edit pencil for the student. Select continue to navigate to the confirmation screen.

o Answer whether the student can take NAEP with only NAEP-allowed accommodations. An
example is available here.

e Contact your NAEP State or TUDA Coordinator at [NSC or NTC email] if you have any
qguestions.
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Student [SD/EL Subject |Other specify text box entry Decision
line # classification

[Line [Classification] [Subject] [[text box entry] [final decision]

number]

Appendix I12: 2027 District Summary Page (NEW)

District Summary Page — Provide District Information

The District Summary page consists of “tiles” (primary sections), each containing certain information for
viewing/editing data and/or features for completing specific NAEP operational tasks. Tiles become operational at the
opening of the assessment cycle for a given NAEP administration year and remain available through the end of
assessment cycle.

.0’ AMS Districts PPV District AK9001

PTICTUTI PPy District AK9001 (i) (L)

—_—
[I] Schools

Provide District District information
Characteristics

Districts

Please review and =

o B LEAID PAK9001
update any missing or
inaccurate :
information. The NAEP [E  District name PPV District AK9001
team uses this
information to plan the Selected Schools %, Phone 555-555-5555
assessment.
View Selected Schools — —~
® Website https://www.ets.org/ &
09  Physical address 1234 Example Address Drive
Suite A
Schoolville, AK 99707
Select Edit to update the information.
Manage the School School Technology Survey N\
Technology Survey
Use the School Not
yet started
Technology Survey Survey Responses Completed o
Manager to access 100% G (s
school surveys, view
completion status and
Complete
model assignments, @ P
and to assign App
Installers. If you need to
Su
M at help@naep.ed.gov o
Select Manage Surveys to view, edit, or provide School Technology Survey responses.
Manage Team District Team A
Assign staff to work
with the NAEP team on
assessment details. Name Position Contact Info
Superintendent a
Ray-DAC-RI have Login.gov District Assessment Coordinator % 555-555-5555 a

@ rgrosstams2.0_dac_ri@ets.org
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Provide District Characteristics

The Provide District Characteristics tile displays important district information including district name, address,
phone, and website information, which authorized district users should review and update as needed as they begin
their assessment preparation activities. The tile also displays the number of schools selected (sampled) to participate
in the NAEP administration. Users are directed to the Schools list (table) by selecting the “View Selected Schools”
button. The corresponding schools listed are limited to the selected schools within the district.

Provide District
Characteristics

District information

Please review and

update any missing or EAID PAKS001
inaccurate information. 5
The NAEP team uses this District name PPV District AK9001
information to plan the
assessment. Selected Schools Phone 555-555-5555

II: View Selected Schools — ::I Website o ————

Physical address 1234 Example Address Drive
Suite A

Schoolville, AK 99707

Select Edit to update the information. m

District Information (Edit Mode)
District Name, Phone and Address are prepopulated based on data provided in the School Sample file - Common

Core Data. School or District staff are responsible for ensuring the accuracy and updating accordingly. The Save
button is enabled when an existing value is changed.

Note. The LEA ID is not an editable field.

61



District information

EH LEAID PAK2001
District name * PPV District AK9001
Phone 555-555-5555
% Website https:/fwww.ets.org/
9 Physical address Address 1

1234 Example Address Drive

Address 2
Suite A

City State Zip Code
Schoolville AK s 95707

I/ Cancel \I
h A

Manage the School Technology Survey
The Manage the School Technology Survey tile is used to view School Technology Survey (STS) completion statuses

and access the School Technology Survey (STS) Manager where district users can select one or more school surveys
to complete, review or edit (prior to submission) , review STS statuses and assessment model assignments by school,
and assign application installers/send application installer notifications.

Manage the School School Technology Survey
Technology Survey

Use the School (o IV
ot yet started
Technology Survey Survey Responses Completed

0%

Manager to access @ ncomplete
school surveys, view
completion status and
. Complete
model assignments, a :
and to assign App
Installers. If you need to update a response to a previously

submitted survey or require other assistance, contact the
NAEP Help Desk at help@naep.ed.gov or 1-800-555-1234.

Select Manage Surveys to view, edit, or provide School Technology Survey responses.
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Manage Team

The Manage Team tile serves two purposes. The first is to assign staff to district roles and send
invitations/notifications. The second is to monitor and edit the district team, as needed. Only authorized district users
(in addition to internal NAEP staff [e.g., State Coordinators] can manage (invite/edit) district users.

Manage Team

Assign staff to work with
the NAEP team on

assessment details.

District Team

Mame

contacts.prefixes.Ms. Jane Doe

Srini Kas dtd

Example Other District

Position

Superintendent

District Assessment
Coordinator

District Technology
Director

District Other Contact

Contact Info Status

@ jane.doe@example.com Sent

@ skasetti+dtdlams2@ets.org Link
Opened

%, 555-555-5555 Not Sent

@ other_district@example.com

Invite/Edit

Note. The Superintendent role does not have access to the AMS. Therefore, the Invite Team Member and Edit Team
member modals do not include an option to send/resend invitation (AMS Account Activation email), whereas all
other district roles are invited to the AMS and receive an AMS Account Activation email.

Manage Team (Invite/Edit Mode)

Invite Team Member

Role

Superintendent

First Name * Last Na

me * Prefix

Select...

Invite Team Member

Role

District Assessment Coordinator

First Name * Last Name *

Phone Number

Email *

g ™
1§ Close )

Prefix

Select... v

Xtension

Button changes to “Resend invitation” (all roles except Superintendent) after initial send and prior to user activating
account. Button removed once user has activated their account.

Edit Team Member

Role

Superintendent

First Name * Last Na

Example

Phone Number

555-355-3555

Email *

[ rgrcss_ex_supali_amsi O@ets.org

e ~
\\‘ Close )

me * Prefix

Superintendent Dr.

Extension

1234

Delere a

Edit Team Member

Role
District Assessment Coordinator
First Name = Last Name *

Example DAC

Phone Number

555-555-5555

Email *

rgross+ex_dac_ams2.0@ets.org

Ir( Close \\ Delete
N
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Select... ~

Extension

1234

Resend invitation



Note. Icons/options in The School Team tile edit column change depending on state of invitation/notification.
o Add user - Displayed when role has not been assigned.
e Edit user - Displays when user role has been assigned and saved, and when account has been activated.

Invitation pending - Appears once invitation has been sent and continues to display until invitee has activated
their AMS account.

The Status column displays the current status of the invitation with the following possible values shown:

Not sent - Account activation email has not been created
Sent - Account activation email sent

Bounced - Account activation email undeliverable

Expired - Account activation window expired after 30 days

Link opened - User clicked the account activation link but did not complete activation
Active - User has successfully completed the account activation process

Deactivated - Account deactivated after 90 days of inactivity

Manage Team - In system messaging:
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Upon Delete:

@ Delete Team Member

Are you sure you want to remaove Jane Doe who has been identified as
School Principal for Marlton high school? Select "Yes, delete” to continue, or
"Mo, cancel”

Upon saving after change of email address:

® Update Email Address?

Y¥ou are updating the email address for this user. These changes will require the user to
take additional action to access the AMS, including verifying the updated email address is
connected to a Login.gov account.

Please confirm that you would like to proceed with these updates. You may also want to
notify the user of the change.

®  Select Confirm Update to proceed

®  Select Cancel to exit without making a change

Confirm Update
A
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Appendix I13: 2027 Manage Questionnaires (NEW)

Manage Questionnaires

From the school summary page, schools will access and update this section by selecting Manage.

Manage Questionnaires Manage Questionnaires

Identify school staff
members to complete

online NAEP School Questionnaire

questionnaires. o Not identified
0 0
Teacher Questionnaires
o Mot started o N progress o Completed
Mot started In progress
Missing teachers
50 students are missing teachers.
1]
Completed

Select Manage to identify and monitor questionnaire respondents.

Note. “Not identified” may display as “Info required” where seen throughout the screenshots — final implementation
decision TBD.

The Manage Questionnaires section of the AMS is used by authorized users to identify teacher and school
questionnaire recipients, match sampled students with their teachers, send questionnaires (emails containing link and
access code) to recipients and monitor the completion status of each questionnaire sent.

A tutorial video (see Appendix 133) is provided to support users working throughout Manage Questionnaires.
Additional resources are also available for download in the Manage Questionnaires section for review:

e NAEP Survey Questionnaires 101
e Facts for Teachers

B

Review additional resources
NAEP Survey Questionnaires 101 Download &

Facts for Teachers Download <.

Close
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Manage Questionnaires (Manage Mode)

Schools Mock Elementary School Manage Questionnaires

Mock Elementary School

Assessment Planning Meeting: January 15, 2026

Assessment date: February 15, 2026

[ Watch the tutorial video @ ] [ Review additional resources

3

Manage School
Questionnaire

Manage School Questionnaire

Identify a respondent for the

school questionnaire.

Name Email address

Monitor school

questionnaire completion.

Select the send bumon o
resend the questionnaire

link and access code.

Manage Teacher
Questionnaires

Manage Teacher Questionnaires

Status

Mot started

NAEP ID: mock-grade-001

Send link & access code

Identify SCience teachers

4 Sortby Teacher ID A ‘ ( Export [) )

Search ‘ ‘
for the selected Grade [X]
students to complete the
questionnaires. Use the Add Name Subject

Teacher button to enter

contact information for all
Johnsan, Alice

a

relevant teachers.

* |dentfy the teacher who
assigns the report card Williams, Bob

grade for the subject. 2
Monitor completion and use Total rows: 2 Show: m 25 50
the Send button to resend
the questionnaire link and
access code after matching

each teacher to a student.

Email address
teacher1@mockschool.edu

reacher2@mockschool.edu
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Status Send link & access code
Mot started

Edit

Edit

Add Teacher +



Match Students with Match Students with Teachers AN
Teachers

To send a teacher a
e s 4 students are missing teachers. To identify a teacher, select the Edit button or select multiple rows and use the Choose category menu to

be added to the system and identify a teacher for multiple students.

matched to students. Review

each grade [X] student
selected to take NAEP and

£ search | ‘ “» Sprt by Teacher X ‘

match them to their subject-

specific teacher. Choose category v '

D Line # Student Subject Teacher Identify teacher
D Davis, Emma Mot identified e
D Garcia, Liam Mot identified e
D Martinez, Olivia Mot identified °
D Brown, Nosh Mot identified e
Total rows: 4 Show: m 25 50 < n >

Manage School Questionnaires

Manage School Questionnaire S

Name Email address Status Send link & access code Edit

Statuses that may appear are:
e Not sent
¢ Not started
¢ Bounced
¢ Email Queued
e Refusal
e In progress

e Completed
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Manage Teacher Questionnaires

Manage Teacher Manage Teacher Questionnaires 7
Questionnaires

B Search ‘ ‘ 4. Sortby Teacher ID > ‘ ( Export [ )
for the selected Grade [X]

students to complete the

questionnalres. Use the Add Name Subject Email address Status Send link & access code Edit
Teacher button to enter

contact information for all

ey Johnsan, Alice teacher| @mockschool.edu Not started o
a

* |dentify the teacher who
assigns the report card Williams, Bob r2@mockschool.edu Not started
grade for the subject. 02z

Monitor completion and use Total rows: 2 Show: m
the Send buton to resend

the questionnaire link and

access code after matching
each teacher to a student. Add Teacher +

Possible statuses and options/messaging that may appear in the Send Link & Access Code fields are shown below

Name Subject & Emall & Status S Send Link & Access Code Actions

ahnson, Sall g i
Jr‘-l ¥ @ johnsons@email.com Completed @
Gracia, Lucas
oz @ Lucasg@email.com In progress Resend
Zubrzycki, Malcom ; -
s % @ mazubrzycki@email.com Not started @
Appleton, Elizabeth - Must first motch to student(s)
04 @ Appleton@email.com Not sent before sending questionnaire,
Grant, Marcia
oA @ grantm@email.com Not sent m @
S
show: 10 Total rows: 5

Note: Emall address and subject cannot be edited after questionnaire is sent

Statuses that may appear are:

¢ Not identified
e Not sent

e Not started

¢ Bounced

¢ Email Queued
e Refusal

e In progress

e Completed
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Add a teacher questionnaire respondent

Add a teacher to complete the teacher questionnaire

Name of Teacher

Last Name (Required) * First Name (Required) *

Subject(s)

Sclence

Contact Info

Email address (Required) *

Note: Email address and subject cannot be edited questionnaire is sent.

=

Note. Only Science is offered for the 2027 NAEP administration. All applicable subjects are shown in years where
more than one subject applies.
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Edit a teacher questionnaire respondent

Edit details for teacher: Appleton, Elizabeth

Name of Teacher

Last Name (Required) * First Mame (Required) s
Appleton Elizabeth
Subject(s)
~ Science
Contact Info

Ermail address (Required) ™

gestefan@schoolname.edu

Note: Email address and subject cannot be edited questionnaire is sent

Note. For 2027 new functionality and rules have been established to allow users to delete a Teacher Questionnaire

respondent as part of the edit process.
Edit a teacher questionnaire respondent (Not matched with student)

All fields may be edited. Delete button is enabled.

Add a teacher to complete the teacher questionnaire

Name of Teacher

Last Name (Required) * First Name (Required) *
Estefan | ‘ Gloria
Subject(s)
' Sdence | g |

Contact Info

Email address (Required) *

gestefan@schoolname.edu

Note: Email address and subject cannot be edited after questionnaire is sent.
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Edit a teacher questionnaire respondent (Matched with student and Survey not yet sent)
All fields may be edited. Delete button is disabled.

Edit details for teacher: Estafan, Gloria

Name of Teacher

Last Mame {Required) * First Mame (Required) *
Estefan l | Glaria
Subject(s)
Science
Contact Info

Email address (Required) *

gestefan@schoolname.edu

MNote: Email address and subject cannot be edited after questionnaire is sent.

This teacher cannot be deleted because they are currently matched to students.
Ta deleta this teacher, match those students to a different teacher in the Match
Students with Teachers section, then return here.

Edit a teacher questionnaire respondent (Questionnaire sent but not started)
Only Last Name and First Name fields may be edited. Delete button is disabled.

Edit details for teacher: Estafan, Gloria

Name of Teacher

Last Name (Required) * First Name (Required) E
Estefan | [ Gloria
Subject(s)
Science

Contact Info
Email address

gestefan@schoolname.edu

This teacher cannot be deleted because they are currently matched to students.
To delete this teacher, match those students to a different teacher in the Match
Students with Teachers section, then return here.

e
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Edit a teacher questionnaire respondent (Questionnaire started)
Only Last Name and First Name fields may be edited. Delete button not available.

Edit details for teacher: Estafan, Gloria

Name of Teacher

Last Name (Required) * First Name (Required) *
| Estefan Gloria
Subject(s)
Science
Contact Info

Email address

gestefan@schoolname.edu

View a teacher questionnaire respondent (Questionnaire completed)
View only option once a teacher questionnaire has been completed.

View details for teacher: Estafan, Gloria

Name of Teacher

Last Name First Name
Estefan Gloria
Subject(s)
Science

Contact Info
Email address

gestefan@schoolname.edu

Close
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Match students with teachers

Match Students with
Teachers

To send a teacher a
questionnaire, they must first
be added to the system and
matched to students.

Missing teachers

multiple students,

Review each student in the

Match Students with Teachers

table and match them to their

Q. search

subject-specific teacher.

| . & Sort by

v

O O 0O oo oo

O

Show: 10

Lhoose category

Line # w

Total rows: 7

v | |
Student Name %
Torres, Maribella
Appleseed, Johnny
Colbert, Demetrius
Horrowtiz, Lionel
Dangerfield, Ronny

Powell, Krystal

Campbell, Rina

Subject &

Math

Math

Reading

Math

Math

Reading

Math

- | G

Teacher &
Johnsan, Sally
Gracla, Lucas
Not identified
Johnsan, Sally
Not identified

Not identified

Johnsaon, Sally

Clicking the edit icon in the Identify Teacher column opens the identify teacher modal.

Identify the teacher below for: Lastname, Firstname | Math | Line 1

Teacher

Appleton, Elizabeth S.
Johnson, Sally

Estefan, Gloria
Gracia, Lucas

Close

Save

A warning is displayed if a teacher is deselected (unmatched from student):

This action will unmatch this student from a teacher.

Please match this student to a different teacher,
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Appendix I14: 2027 Non-Disclosure Agreement (NEW)
We welcome you to the NAEP assessment

NAEP NON-DISCLOSURE AGREEMENT

The National Assessment of Educational Progress (NAEP) is often referred to as The Nation’s Report Card. NAEP
monitors what U.S. students know and can do in key subject areas at the elementary, middle, and high school levels
and provides reliable student achievement profiles to educators and the public. NAEP is the largest continuing and
nationally representative assessment to chart trends in student achievement across our nation. Since 1969, NAEP has
been successful because of the support of teachers and school staff whose students participated in the assessment.

By being present and/or assisting during the assessment, you will help emphasize to the students the importance of
their taking the assessment seriously. You have the advantage of knowing some or all of the students and the
protocols of the school. The NAEP representative may ask for your assistance in these areas.

We respectfully ask for your cooperation in following these important guidelines while participating in NAEP to
ensure the validity of the assessment.

NAEP representatives are thoroughly trained to administer the tests to students to ensure the highest level of validity
of the test results. They have a script they must read to the students verbatim to maintain the consistency of the
instructions to students across the nation. NAEP representatives have been directed not to answer any questions the
students may ask about the assessment questions but to encourage the students to do the best they can. In talking
to a student about his or her assessment, you may be inadvertently compromising the results.

Any conversation during the assessment could be disruptive to students and may affect their ability to concentrate.

The security of the assessment items is a very important part of NAEP. No one other than the student is to read the
questions. NAEP representatives have signed a security affidavit and, since you have access to the assessment items,
we ask the same of you. You are welcome to view sample questions at The NAEP Questions Tool
(nationsreportcard.gov) which provides examples of assessment questions asked in previous years in all NAEP
subjects.

You may also download Sample Question Booklets online at Sample Booklets - Experience an Assessment | NAEP

(ed.gov), which includes assessment directions as well as links to sample NAEP assessment questions and survey
questionnaires that explore students’ activities and characteristics related to education and the subject being
assessed.

If assisting with an accommodation session, you may

e encourage students to review their answers upon completion of a section; and

e answer student questions according to the guidelines provided by the NAEP representative.
If assisting with an accommodation session, you may not

e provide assistance on assessment items. (Students may seek validation on certain items; you may not
indicate verbally or nonverbally your recommendations. Instead you are encouraged to remind students to
answer the questions to the best of their ability.) Or,

¢ allow any student to use accommodations/adaptations on the assessment that are not indicated in the
student’s IEP/Section 504 Plan or that are not normally used by the student during testing.
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https://nces.ed.gov/nationsreportcard/experience/booklets.aspx
https://nces.ed.gov/nationsreportcard/experience/booklets.aspx
https://www.nationsreportcard.gov/nqt/
https://www.nationsreportcard.gov/nqt/

Affidavit of Nondisclosure
| do solemnly swear (or affirm) that when given access to the subject NCES database or file, | will not

1. use or reveal any individually identifiable information furnished, acquired, retrieved, or assembled by me or
others, including secure assessment booklets or items, under the provisions of Sections 408 and 411 of the
National Education Statistics Act of 1994 (20 U.S.C. 9001 et seq.) for any purpose other than statistical
purposes specified in the NCES survey, project, or contract;

2. make any disclosure or publication whereby a sample unit or survey respondent could be identified or the
data furnished by or related to any particular person under this section can be identified; or

3. permit anyone other than the individuals authorized by the Acting Commissioner of the National Center for
Education Statistics to examine the individual reports.

(The penalty for unlawful disclosure is a fine of not more than $250,000 under 18 U.S.C. 3571 or imprisonment for
not more than 5 years under 18 U.S.C. 3559, or both.)

First and last name:

Email:
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Appendix I15: 2027 Notify Parents/Guardians Notification (NEW)

Notify Parents/Guardians

The Notify Parents/Guardians tile is used by school staff to document parent/guardian notification details, download
documents and certify having sent the notification to parents/guardians. The Info Required label is displayed until all
required tasks have been completed, at which point it switches to completed.

Note. The Add New Students task is not being executed for the 2027 NAEP administration. For administration where
Add New Students is applicable a “May require updates after Add New Students” label is displayed instead of a
completed status.

Notify Notify Parents/Guardians o
Parents/Guardians

The school coordinator , . :
Parent/guardians who received the letter

must notify Missing
parents/guardians Mot answered
before the NAEP . .
- Motification R
assessment. Matification method
Date

Not answered

select Manage to confirm parent/guardian notification. - (kg

After selecting Manage on this page, schools will indicate how they notified parents and guardians, who was notified,
and what date they were notified prior to the assessment. Schools will then download a PDF of the parent notification
letter (English and/or Spanish) to distribute to parents and guardians. Schools are also able to download a translation
notice to provide to parents or guardians as needed.

The Notify Parents/Guardians section consists of 4 tiles:

Contact Information

Download letter

Certify parent/guardian notification
Parent/guardian notification details
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anage Mode

Schools ) Central Middle School > Notify Parents/Guardians

Central Middle School

Assessment Planning Meeting: Not scheduled Assessment date: February 4, 2025

Watch the tutorial video (2:00) Review additional resources

Contact information

Jeadline for parent refusal of NAEP Contact information to include in the letter
Provide the name of the contact person to

include in the letter. Not answered B Mot answered

Select Edit to update the information.

Download Letter
Download letter
[

I Download the letter and distribute to the Parent/Guardian Notification Letter Translation Notice
parents/guardians of students. A translation Download Englishversion |
notice is available in multiple languages for
parents/guardians whose primary language is
not English or Spanish.

Certify parent/guardian notification

A
By federal law, parents and guardians of students Date notified Certification
selected for NAEP must be notified in writing
before the assessment can take place. Not answered Mot answered

Select Edit to update the information.

Parent/guardian notification details

Indicate how you notified the parents and/or How were parents/guardians notified Parent/guardians who recelved the letter
guardians of the NAEP assessment.
| Not answered A Mot answered

Select Edit to update the information.

A tutorial (see Appendix 133) is available to assist users along with additional resources to review.

Upon selecting the Review additional resources, a pop-up modal appears:

Review additional resources X

Web page for Parents and Guardians Open link &

T
[ Close |

X /

Contact Information
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In the Contact information section, schools can select the contact information to include in the letter from the

following options:

e (Contact information to include in the letter
0 Principal’s contact information

0 School coordinator’s contact information

Contact information

Provide the name of the
contact person to

e e Deadline for parent refusal of NAEP
Contact information to include in the letter
Edit Mode
Deadline for parent refusal of NAEP MM/DD/YYY B
Date must be between <Date> and <Date>.
Contact information to include in the letter Select...
Select contact information to include in the
letter.
Deadline for parent refusal of NAEP MM/DD/YYY B
< December > < 2026
Contact information to include in the letter sun Mon  Tue  Wed  Thu -
1 2 3 4
6 7 8 9 10 1
13 14 15 16 17 18
20 21 22 23 24 25
27 28 29 30 31

s Rntificstine | attar

Daramtici
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Not

answered

Not
answered

Cancel

Cancel



Deadline for parent refusal of NAEP ‘ MM/DD/YYY B

Contact information to include in the letter { Select... N\ ]

Principal's contact information

School coordinator's contact information

Cancel

Download Letter

The download letter section is where users can download versions of the Parent/Guardian notifications in Spanish
and English and download a translation notice.

Download letter s

Download the letter
and distribute to the

parents/guardians of Parent/Guardian Notification Letter Translation Motice

students. A translation
natice is available in Download English version ~ Download translation notice

multiple languages for

parents/guardians

whose primary Missing contact informatien

langusge is not English To download this letter, add the following

ErSEETER information to the Contact Information section
on this page:

* Deadline for parent refusal of NAEP

+ Contact information to include in the letter

User’s select the down arrow toggle to switch between English or Spanish versions for download:

Download Spanish version | A

Download English version

Download Spanish version

Download Spanish version | <7

Download English version | <
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Certify parent/guardian notification

Certify
parent/guardian
notification

By federal law, parents Date notified

and guardians of
students selected for
MAEP must be notified
in writing before the

Certification is required. *

assessment can take

place.

Edit Mode

Date notified

Certification is required. *

By typing your name, you are certifying that you
provided the letter to parents/guardians on the
date indicated

Date must be between <Date> and <Date>.

Certification is required.
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Not
answered

Not

answered

MM/DDAYYY 3 |

Cancel



Date notified MM/DDAYY =

< December 2 < 2026 >
Certification is required. * Sun Mon  Tue Wed Thu Fr Sat
By typing your name, you are certifying that you 1 2 3 4 5
provided the letter to parents/guardians on the
date indicated & 7 8 9 10 11 12

13 14 15 16 17 18 19

If Cancel \I
20 21 22 23 24 25 26 o S

27 28 29 30 3

Parent/guardian notification details

In the parent/guardian notification details section, schools can select from the following options for “How were
parent/guardians notified” and “Parent/guardians who received the letter:”

* How were parent/guardians notified

Mailed letter

Emailed letter

Letter sent home with students

Posted notice in newsletter
0 Other

® Parent/guardians who received the letter
0 Parent/guardians of sampled students only
0 Parent/guardians of all grade [X] students

O O oo

Parent/guardian

notification details

ndicate how you

notified the parents How parents/guardians were notified Mot

: answered
and/or guardians of the
NAEP assessment. Parent/guardians who received the letter Not

answered
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Edit Mode

How parents/guardians were notified | Select.. LV |

Select how were parents/guardians notified.

Parent/guardians who received the letter | Select... W |

Select parent/guardians who received the
letter.

Cancel

Mailed letter Save O

Ernailed letter

Letrer sent home with students

Posted notice in newsletter ey
Other

How parents/guardians were notified [ Select... . ]

Parent/guardians who received the letter | Select... ks |

If “Other” Selected a Please Specify open ended text response is presented:
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How parents/guandians were not fied

Clear Answer

Please Specify

Parent/guardians who received the letter

Other

=

How parents/guardians were notified

Parent/guardians who received the letter

Parents/guardians of sampled students only

Parents/guardians of all grade & students

Select... ™ ]
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Appendix I16: 2027 Provide School Characteristics and Manage Team Tile (NEW)

Provide School Characteristics

The school summary page - provide school characteristics section organizes all information that the
school should review and provide as they begin assessment activities. Schools will use the provide
school characteristics section to confirm their address, provide enrollment numbers and important
dates, and update student attendance.

W AMS Schools

2027 DBA Pilot PPV v

E Schools

NAEP ID: 9901001

Provide School
Characteristics

Please review and
update any missing or
inaccurate information.
The NAEP team uses this
information to plan the
assessments.

PPV School 9901001

PPV School 9901001

School Information

school name
District

® Website
[  Assessment date:

> Grade
o Subjects

% Phone:

Location

B Physical Address

@ Show on Google Maps =

Grade 8 Information

How many students are enrolled in grade 8?2

Does this school have a year-round calendar
with multiple tracks of grade 8 students?

Is this school considered a charter school for
grade 87

~ When does winter break begin in
" December?

When does winter break end in
January?

85

PPV school 9901001
PPV District AL9001

Not answered

Not available
Grade 8
Science

3345550101

PPVville 1, AL 36034

Show local weather
) e &

Show local time
forecast

Not answered

Not answered

Not answered

Notanswered

Select Edit to update the infermation. @



School Information (Edit Mode)

School Name, Phone and Address are prepopulated based on data provided in the School Sample file
- Common Core Data. School or District staff are responsible for ensuring the accuracy and updating
accordingly.

Grade Information (Edit Mode)

School Information A
School name PPV School 9901002
District PPV District AL9001
%  Website

Assessment date: Not available

Grade: Grade 8
O Subjects Science
Phone: 3345550101
Location
Physical Address Address 1

4300 Berkman Dr

Address 2

AptA
City State Zip Code
PPWville 2 AL ' 36356

Mailing Address Address 1

4300 Berkman Dr

Address 2

AptA
City State Zip Code
PPWville 2 AL ' 36356

() mailing address is the same as physical address



Grade 8 Information P

How many students are enrolled in grade 87

Does this school have a year-round calendar
with multiple tracks of grade & students?

One @
() No es

How many tracks of grade & students does
this schoaol have?

How are students assigned to tracks?

{::l Based on ability @ Other criteria

Please explain how grade & students are
assigned to tracks

What nercentace nf students have a =chnnl-

What percentage of students have a school-
scheduled break on <date=?

Is this school considered a charter school for
grade &7

One @Y
() No es

When does winter break begin in

December? |m|

When does winter break end in

- MM/DDYYY B
January?

Note. Follow up questions/response fields dynamically appear in edit mode based on selected
response to questions and are shown on main tile upon save as applicable. Any applicable question
not responded to will display “Not answered” if not previously responded to and saved.
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Grade 8 Information

How many students are enrolled in grade 87 55

Does this school have a year-round calendar

Yes
with multiple tracks of grade & students?
How many tracks of grade & students does Mot answered
this school have?
How are students assigned to tracks? Other criteria
Please explain how grade 8 students are Not answered
assigned to tracks
What percentage of students have a school- Not answered
scheduled break on ?
Is this school considered a charter school for Yes
grade 87
When does winter break begin in
= & 12/18/2026
December?
When does winter break end in
=] 01/05/2027
January?
Select Edit to update the information. m
Calendar - Date selection Popup:
When does winter break begin in R
=] MM/DDIYYY B
December?
< December > < 2026 >
= When does winter break end in sun Men Tue  Wed  Thu o P Sst
January?
1 2 3 4 5
6 7 8 9 0 11 2
=
13 14 15 16 17 18 19
20 21 22 23 24 25 26
chool Team 27 28 29 30 31 ~

88



Manage Team

The Manage Team tile serves two purposes. The first is to assign staff to district roles and send
invitations/notifications. The second is to monitor and edit the school team, as needed, and view NAEP Team members
supporting the school. Only authorized school and district users (in addition to NAEP internal staff [e.g., State
Coordinators]) can manage (invite/edit) school users. NAEP Team members are displayed as view only.

Manage Team School Team 8

Assign staff to work with
the NAEP team on
assessment details. Name Position Contact Info Status Invite/Edit

School Principal

School Coordinator
Technology Coordinator
Application Installer

Student Information Specialist

5D & EL Specialist

NAEP Team -
Name Position Contact Info Assignment Edit
FieldDirector, Nat Field Director = nandrews+AMS_FD@ets.org
Supervisor, Nat Supervisor 5 nandrews+AMS_SV@ets.org

AssessmentCoordinator, Nat Assessment = nandrews+AMS_AC@ets.org
Coordinator

AssessmentAdministrator, Nat Assessment 5 nandrews+AMS_AA@ets.org
Administrator

Note. Icons/options i
Add user - Dis
Edit user - Dis
Invitation pending - appears once invitation has been sent and continues to display until invitee has
activated their AMS account.
The Status column displays the current status of the invitation with the following possible values shown:
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Not sent - Account activation email has not been created

Sent - Account activation email sent
Bounced - Account activation email undeliverable
Expired - Account activation window expired after 30 days

Link opened - User clicked the account activation link but did not complete activation
Active - User has successfully completed the account activation process

Deactivated - Account deactivated after 90 days of inactivity

Note. The Assignment field in the NAEP Teams table is identified when a field staff role is assigned, with the
following possible values:
Conduct APM
Conduct Assessment
Conduct Makeup
Lead AC
Support AC
Administer Group
Separate accommodation group
Special circumstance
¢  Administer makeup group
Manage Team (Invite/Edit Mode)
Users are initially invited - assigned to a role - by clicking the in the edit column of the Manage Teams tile.
Required fields are denoted with a red asterisk. Field validatin°zssaging is also shown when applicable

Invite Team Member X Invite Team Member X
Role Role
School Coordinater School Coordinator
In
First Name * Last Name * Prefix Eirst Name * Last Name * Prefix
L | | | [ select. o ( | || select. v
This field is required. This field is required.
Phone Number Extension Phone Number Extension
*
I Email [Ema\\ ]
Please enter a valid email address.
|
|
Dr
Email *
‘ ‘ Fr.
sr.
Rev.
Close
Msgr.
Rr. Y

The Send invitation and Save buttons become enabled once all required fields have been provided.
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Invite Team Member X

Role

School Coordinator

First Name * Last Name * Prefix
‘ Example ‘ ‘ School Coordinator ‘ ‘ Select... v
Phone Number Extension

| 5555555555 || |

Email *

‘ rgross+example_SC_OMB@ets.org ‘

After saving or sending invitation, the delete button is introduced and Send invitation label changed to Resend
invitation if invite already sent.

B 3
Edit Team Member X
Edit Team Member X
Role
Role School Coordinator

School Coordinator

First Name * Last Name * Prefix
P é | Example School Coordinator Select.. e
First Name Last Name Prefix
Example School Coordinator | select.. v
e option | |P:55;m5:55 ol ool Coordinator.
Phone Number lFitens;ar, the infor the School
| 555-555.5555 .
role becc e - ly. Editing,
Email * etlng are | gross+example_sc_omb@ets.org iuttOIl becomes

‘ rgross+example_sc_omb@ets,org

plied.

% Delete
b scnool 1eam 4 3
Role o g
Name Position Contact Info Status Invite/Edit
School Principal
Example Prin and SC School Principal 4 555.555.5555 Not sent e
@ rgross+example_prin_sc_omb@ets.org
([0 school Principal is also School Coordinator Example Prin and SC schaol Coordinator % 555.555.5555 A e
@ rgross+example_prin_sc_omb@ets.org
First Name * Last Name * Prefix Technology Coordinator °
‘ | ‘ | ‘ Select... v Application Installer °
Student Information °
Phone Number Extension Specialist
Email *
Edit Team Member X Edit Team Member X
Role Role
School Principal School Coordinator
School Principal is also School Coordinator
First Name * Last Name * Prefix First Name * Last Name * Prefix
‘ Example ‘ ‘ Prin and SC ‘ | Select... ~ Example Prin and 5C Not answered
Phone Number Extension 9 1 Phone Number Extension
Not
‘ 555-555-5555 | ‘ ‘ 555-555-5555 °
answered
Email *

Email *

‘ rgross+example_prin_sc_omb@ets.org | rg prin_sc org
gross ple_prin_sc_ -
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The Application Installer role differs from other school level roles as it does not provide access to the AMS, therefore
management of the Application Installer does not include an invitation component, but is used for purposes of

identifying and sending/resending the Application Installer notification.

Invite Team Member

Role

Application Installer

Edit Team Member

Role

Application Installer

First Name * Last Name * Prefix First Name * Last Name * Prefix
select... Example App Installer Select...
Phone Number Extension Phone Number Extension
555-555-5555 1234
Email * Email *

rgross+ex_appinstaller_ams2.0@ets.org

Send notification button changes to Resend notification after notification initially sent.

Edit Team Member X

Role

Application Installer

First Name * Last Name * Prefix
Example App Installer Select... A
Phone Number Extension

555-555-5555

Email *

[ rgross+ex_appinstaller_ams2.0@ets.org J

(o ) _—
\_ Close ) Delete Resend notification
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Manage Team - In system messaging:

Upon Delete:

@ Dpelete Team Member

Are you sure you want to remove Jane Doe who has been identified as
School Principal for Marlton high school? Select "Yes, delete” to continue, or
“No, cancel

Upon saving after changing email address:

® Update Email Address?

You are updating the email address for this user. These changes will require the user to
take additional action to access the AMS, including verifying the updated email address is
connected to a Login.gov account.

Please confirm that you would like to proceed with these updates. You may also want to
notify the user of the change.

®  Select Confirm Update to proceed

®  Select Cancel to exit without making a change

Confirm Update
A
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Appendix I17: 2027 Provide Student Information-Student Information, Student
Demographics (NEW)

Provide Student Information - Student Demographics

The Provide Student Information — Student Demographics tile becomes available for use after student lists have been
imported and student sampling completed. Authorized system users, use the tile to make corrections and updates to
sampled students’ information and identify non participating students and select corresponding reason for non
participation.

The tile displays summary information including the number of selected (sampled) student, count of students marked
as non-participants, and count of students with missing information. The tile additionally includes access to additional
instructional documents to support user’s completion of the student demographics section of the system. Providing
student demographics is a required task that is considered complete (Info required label changes to “Completed”) when
all required information has been provided (no students with missing information).

Authorized users access the student demographic section by selecting the Manage button from the main tile.

Provide Student Provide Student Information - Student Demographics A
Information

Review and update student

demographic information, B students missing information

including students with 25 3 7 7 7

disabilities, 504 plan students, How to provide student demographic information - PDF

and English learners. Indicate
students who cannot

participate. Selected Not participating

Select Manage to provide student information.
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Provide Student Information (Manage Mode)

Upon selecting the Manage button, users are navigated to the Provide Student Information table — Student
Demographics tab, from which they can review and edit student information.

Schook ) Centrel Midde School ) Students
Central Middle Schoo| s summng e tot schesuies Resesument date: Faliriary 4, 2025
! Watch the tutorlal video Review additional resources
Student Demographic Information Students with Disabllities (SD) & English Learners (EL)
Filters lear al [ subject [ cender [ Racesethnicity O soec [ rarticipation status
Category Change to
0 selected Choose category Export Export [
Student with
- Gender and Birth e S Learner Status/ Participation
D Line# Student Subject Race/Ethnicity disabilities (SD) & . [ Edit
Month/Year Displaced student status
English learners (EL)
1 Reading Wale White, not Hispanic Na, not D & No, nat 100% fullcime in participating (@)
] Mar-2010 EL person
o
2 Robert Bowne Reading Male White, nat Hispanic [Erreatee 100% full-time in partcpatng (@)
O 9553229500 jun-2010 person
o
3 James Broussard Reading Wale White, not Hispanic No, not 5D & No, not 100% full-time in Participating (&)
O Ss8589564 Jul2010 EL person
o
4 Chris Cunningham Math Male White, not Hicpanic No, not S0 & Ne, nat 100% full-time in Partidpating @
] 2924511643 Feb-2010 EL person
o
ading - 100% full-
5 Reading White, nat Hispanic Freqied 00% full-time in Participaing (@)
O person
o
6 Ryan MecMichael Reading Male White, nat Hispanic Ves, IEP & No, nor FL 100% full-time In partcipaing (&)
O 3255642774 person
Ko
7 Charles Mendoza Reading Male White, not Hispanic No.not SD & No, nat 100% full-time in parncipaing (€
O 9046782335 May 2 person
Ko
8 Lloyd Mueller Math Male White, not Hispanic No, not SD & No, nat 100% full-time in Participatiog @
O 5975752850 Aug-201C EL person
No
) Claude Darby Math Male Black or African No, not SD & Ne, nat 100% full-time in Particpating @
O 4710520156 Now-2010 American, not Hispanic EL person
o
10 James Haas Reading Male Black or Altican Na, not 5D & No, nat 100% full-time in Particpating (&)
O 7923247246 Mar-2010 American, not Hispanic EL person
o
show: (18] 23 ofS0rows P : + >

Note. An Economically Disadvantaged field may also appear in the Student Demographics Information table. Display
of this field is dependent on settings applied by State/TUDA coordinators in the Jurisdiction section of the AMS.

Studant with oAMmET
Sex and Birth disabilities (50) & Economical Bitatus Participation
| Lina & Studant Subjact Raca/Ethnicity (5ol - AT Edit
MonthiYear English learners Disadvantaged (ED)  Displaced status
{EL}) Ltudent
Pt Black or Yos, IEP & Yos, M, nat 100% Accarmmodation @
Afrlcan EL aconomically full- nat
ArTErican, dizadvantaged pirme in allowediprovided
. not person
Hispanic No
2 Kessi Flbg? Reading Female White, ot Yes, [EP & Yes, Mo, nar 100% Meets for met) @
ASEIN: Hispanic ElL full participation
| | Rirrie in criteria for the
&r5on alternate
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A tutorial video (see Appendix 130) is provided to support users working throughout student demographics section.
Additional resources are also available for download via the Review Additional Resources button:

¢ How to provide student demographic information
¢ How to provide information for students with disabilities and English learners

X

B

Review additional resources

How to provide student demographic information Download

How to provide information for students with
disabilities and English learners

I

Download

Note. Screenshot provided for reference purposes. Specific names and resources included are subject to change.

School users are expected to review student demographic data and update any inaccurate information or provide
missing information. The “Economically disadvantaged status” column may be hidden from this table if the state
and/or TUDA does not require the school to submit this data.

Authorized users may also access the Students with Disabilities (SD) and English Learners (EL) tab, which contains a
list of students that are identified as Yes - IEP, Yes — 504, or Yes — EL in the student demographics tab.

From the Student Demographics tab, users can make single or multiple student edits. To make multiple student edits,
users select the number of students from the left-hand column, then use the Category and Change to drop-down menus
to apply the changes. Single student edits are made by selecting the edit icon @) in the row of the student whose
information is to be edited. A single student edit modal screen appears.
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Single Student Edit Modal Screen

Edit the sections below for Student Fifteen | 0000660796 | Line 4

Birth Month/Year Sex

Male ~/ Female
Oct-2012 B

Race/Ethnicity

White, not Hispanic Black or African American, not Hispanic

American Indian or Alaska Native, not Hispanic

School does not collect this information Information unavailable
Student with disabilities

 Yes, IEP Yes, 504 No, not SD Information unavailable
English learners

~ Yes, EL No, not EL Information unavailable

Econemically Disadvantaged (ED)
+ Yes, economically disadvantaged No, not economically disadvantaged
Participation status

Participating ~/ Not Participating

Select why student is not participating in the assessment

(O Not enrolled at school ~ Enrolled but never attends.

' campus
« Withdrawn
« Graduated = Does not attend any
« Expelled academic classes on
« Student deceased campus
« Foreign exchange * Home schogled andr
student receives limited services
on campus
* Long-term
illnessfhomebound
O  Parentrefusal O Student refusal

Student notified and
refused NAEP testing

Parent notified and
refused NAEP testing

Cancel

+ Hispanic, of any race

Native Hawaiian or Pacific Islander, not Hispanic

Information unavailable

Asian, not Hispanic

Information unavailable

O Student listed in error

« Notin selected grade
«+ Student listed more than
once

O Student with a disability

+ Meets (or met)
participation for the
alternate state
assessment

B Save

Two or More Races (Non-Hispanic)

Attends all classes full-time
virtually

e Full-time virtual/remote
earner

O English learner

« Enrolled in US schools
for less than one year
prior to the NAEP
assessment

Boxes that appear in the “Select why student is not participating in the assessment” section are dynamically displayed

depending on prior student information provided.

Not participating options are as follows:

e Not enrolled at the school

¢ Enrolled but never attends campus

®  Student listed in error

¢ Attends all classes full-time virtually
e Parent refusal

e Student refusal

L)

assessment)
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Students with a disability (students who are SD only: Meets (or met) participation for alternative state



English Learner (students who are EL only: Enrolled in U.S. schools for less than 1 year prior to the NAEP
assessment)

Note. Schools in Hawaii will also see an additional option for Hawaiian Immersion Student

7) Hawaiian Immersion Student

s Student participates in
Hawaiian Language
Immersion Program
(HLIP), Ka Papahana
Kaiapuni (KPK)
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Appendix I18: 2027 Provide Student Information-Student Information, SD/EL (NEW)
Students with Disabilities (SD) and English Learners (EL)

The Students with Disabilities and English Learners tile is a companion section to the Provide Student Information —
Student Demographics section of the system, and consists of two separate required tasks:

¢ Acknowledgement of State Inclusion Policies - where users can download their state specific inclusion
policies and confirm having read (acknowledgement only required by school staff member to be considered
completed).

¢ Students with Disabilities (SD) and English Learners (EL) Details — where users identify whether students
will participate with accommodations and the accommodations needed, without accommodations, or do not
test. This task is considered complete when all required information has been provided for each student.

The tile displays summary information including the number of selected (sampled) students identified as SD, EL or SD
and EL, count of excluded students, and count of students with missing information. The tile additionally includes
access to additional instructional documents and a tutorial (see Appendix I31) to support user’s completion of the
student demographics section of the system. Both acknowledgement of state inclusion policies and providing student
accommodation information are required tasks that are considered complete (info required label changes to
“Completed”) when all required information has been provided.

Authorized users access the student demographic section by selecting the Manage button from the main tile.

Students with disabilities Acknowledgement of State Inclusion Policies [l1teRg=rs (LI L=t ~
(SD) and English learners
(EL)

State Inclusion Policies provide important governance guidance regarding NAEP participation by
Students with Disabilities (SD) and English Learners (EL). To ensure that NAEP reflects the
educational progress of all students, SD and EL students must be included to the fullest extent
Inclusion possible

Indicate how students with
disabilities and English learners
will participate in NAEP.

on NAEP

Students with
Disabilities
and

English Learners Video Tutorial - Managing Students’ Demographic, 5D, and EL Details

Inclusion on NAEP - Fact Sheet

How to provide information for students with disabilities and English learners - PDF

Select Read & Acknowledge to access your state inclusion policies. Read & Acknowledge —>

Students with Disabhilities (SD) and English Learners (EL) Details [SLLERE=C11{=] S
B) Exclusions

B students with accommodations

sD EL SD+EL — .
a Students missing information

Review the state’s inclusion policies above before
making any student information changes.

Select Manage to provide information for SD and EL students.
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Acknowledgement of State Inclusion Policies Screens

Acknowledgement of State Inclusion Policies N

State Inclusion Policies provide important governance guidance regarding NAEP participation by
Students with Disabilities (SD) and English Learners (EL). To ensure that NAEP reflects the
educational progress of all students, SD and EL students must be included to the fullest extent

Inclusion possible.

on NAEP

;“ s With w| Inclusion on NAEP - Fact Sheet

is et

and t

English Learners Video Tutorial - Managing Students’ Demographic, SD, and EL Details

How to provide information for students with disabilities and English learners - PDF

Select Read & Acknowledge to access your state inclusion policies, Read & Acknowledge —

Upon selecting the Read & Acknowledge button, users are navigated to the Required Reading - State Inclusion
Policies screen where they can download and acknowledge having read their state inclusion policies.

Required Reading - State Inclusion Policies

To ensure that NAEP reflects the educational progress of all students, Students with disabilities and

English learners must be included to the fullest extent possible,
The anly students eligible for exclusion are:
* Students who meet {or met) participation criteria for [State Alternate Assessment Name).
= English learners who have been enrolled in U.5. schoals for less than one (1) full academic year

before the MAEP assessment and cannot access MAEP.

‘four MAEP State Coordinatar will manitar exclusions and may contact you about excluded students,
If you have questions about the NAEP accommodations, please contact your NAEP State

Coordinator.,
Inclusion Policies for NAEP ~
1 Wyoming - NAEP 2026 Inclusion Policy for English learners {EL); B
Grades 4 and & Mathematics and Reading i
Wyoming - NAEP 2026 Inclusion Policy for Students with Disabilities et

* (SD); Grades 4 and B Mathematics and Reading

Acknavl ed gement (Reguired)
] 1 have read all of the State Inclusion Policies far my state,

Note. While the expectation is that all authorized AMS school users entering student accommodations read the state
inclusion policies, only one individual is required to acknowledge to complete the task. A user selects the check box
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next to “I have read all of the State Inclusion Policies for my state” and selects the “Confirm” button to complete the

acknowledgement.

Required Reading - State Inclusion Policies

To ensure that NAEP reflects the educational progress of all students, Students with disabilities and
English learmers must be included to the fullest extent possible,

The only students eligible for exclusion are:
+ Students who meet (or met) participation criteria for [State Alernate Assessment Name].
+ English learners who have been enrclled in LLS. schools for less than cne (1) full academic year
before the NAEP assessment and cannot access NAEP
‘Your NAEP State Coordinator will monitor exclusions and may contact you about excluded students,

If you have questions about the NAEF accommodations, please contact your NAEP State
Coordinator.

Inclusion Policies for NAEP

Whyoming - MAEP 2026 Inclusion Palicy for English learners (EL);
Grades 4 and 8 Mathematics and Reading

Download £

] Wyoming - NAEP 2026 Inclusion Palicy for Students with Disabilities

| Download 4
- [5D); Grades 4 and 8 Mathematics and Reading

Acknawiledgement (Regquired)

T have read all of the State Inclusion Policies for my state.

Once acknowledged, the individual's name and time stamp of when completed the acknowledgement task is
displayed and the Confirm button disabled and changed to “Confirmed”.

Required Reading - State Inclusion Policies

To ensure that NAEP reflects the educational progress of all students, Students with disabilities and
English learners must be included to the fullest extent possible,

The only students eligible for exclusion are:
+ Students wha meet (or met) participation criteria for [State Alternate Assessment Name).
= English learners who have been enrolled in U.S. schools for less than one (1) full academic year

befare the NAEP assessment and cannot access NAEP.

‘Your NAEP State Coordinator will monitor exclusions and may contact you about excluded students,
f you have questions about the NAEP accommeodations, please contact your NAEP State

Coardinatar.

Inclusion Policies for NAEP

1 Wyoming - NAEP 2026 Inclusion Palicy for English learners (EL);
Grades 4 and 8 Mathematics and Reading

Download L

Wyoming - NAEP 2026 Inclusion Palicy for Students with Disabilities
(5D); Grades 4 and 8 Mathematics and Reading

Download L

Aeknowledgement Required)

u I have read all of the State Inclusion Policies for my state.
Acknowledged by: [Senith 03/12/2026 12:32PM EST
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Student with a disability and English Learners
Students with Disabilities (SD) and English Learners (EL) Details A

Exclusions

3 students with accommodations

sD EL SD + EL — .
B) students missing information

Review the state's inclusion policies above before
making any student information changes.

Select Manage to provide information for SD and EL students.

Upon selecting the Manage button, users are navigated to the Provide Student Information table — Students with
Disabilities (SD) and English Learners (EL) tab.
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Students with a Disability (SD) and English Learners (EL) (Manage Mode)

From this tab schools provide How to Take NAEP and other corresponding information (e.g. accommodations) for
students identified as students with disabilities and/or English Learners.

Student Demographic Information Students with disabilities (SD) & English learners (EL)

. s ~ ™ N ~
Filters Clearall ( Subject ~ ) ([ SD/ELstatus | [ How to take NAEP . 1 ( Accommodations )
. - S PN I N -
:l ‘.-f_'uil h 5\]"[ L | rxparl N
Line # Student = Subject & SO status = EL status & How to take NAEP & Accommodations S School staff & Edit
SUsl D 5D details EL details
2 Jarlina Moptell Reading Yes (IEF) Mo With + Seribe Infa required @
0748309205 Completed Mot applicable accommodations = Extended time
3 Emery Tolland Math Yes (IEP) No with + Extended Time @
0B3320471 Completed Nat applicabibe accommodations + Breaks During Test
+ Separate Location/Small Group
12 sofia Lermond Math Yes (504) No Without @
092847365 Info required Mot applicabile accomimodations
14 Carlos Mendez Reading No Yes With + Familiar person present in the James Wojciekowsi @
06573820 Mot applicable Complated accommodations testing room
+ Breaks during test
18 Lena Harwood Math Yes Infa required Infa required @
078394652 Complated
21 Mikhall Petrov Reading Yes (IEF) Mo Pending schoal * Extended Time, Breaks During Test @
097562348 Completed Nat applicabie accommodation + Separate Location/Small Group
decisi ¢ Directions Only Translated to Spanish
ecision and Directions Read AloudText-to-
Speech (Spanish)
23 Jasmine O'Connell Math Mo Yes With - Bilingual Dicticnary {in any language)
0B4726193 Mot applicable Completed accommodations
24 Darius Nguyen Reading No No Do not test - other @
DB3947561 Mot applicable Not applicable reason

A tutorial video (see Appendix 131) and additional resources for download are also provided to support users working
throughout student accommodations. Additional resources available include:

¢ Inclusion on NAEP fact sheet
¢ Inclusion policy for students with disabilities
¢ Inclusion policy for English learners

Note. Specific names of resources included in the Review additional resources may change per program requirements.

Single student edits are made by selecting the edit icon in the row of the student whose accommodations information is
to be established or updated. A single student edit modal screen appears.

Single Student Edit - SD/EL Modal Screens

To begin, users select how the student is to take NAEP. Depending on the selection, different sets of screens appear
for the user to work through and view.
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Student: Jones, Susan (NAEPIncIusionPDI\‘ries v)

How to take NAEP | Accommodations | Selectic

Select how Susan Jones should take the NAEP Reading assessment

[ With accommodations ] [ Without accommadations J [ Do not test J

Cancel Continue
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With Accommodations

Student: Jones, Susan ( MNAEF Inclusion Policies \/jl

How to take NAEP | Accommodations | Selection summary

Select how Susan Jones should take the NAEP Reading assessment

" With accommodations [ Without accommeodations ] [ Do ot test ]

SD Details

Select all applicable IDEA categories, degree of disability, and grade-level performance.

IDEA categories (select all that apply) Degres of disability Grade-level performance in Reading
Orthopedic impairmant [ Frofound/sewvere J [ At or above grade level ]
[ Developmental delay (age 5 or younger) ] [ Specific leamning disability } [ Moderate ] [ One year below grads level ]
Emotional disturbance [ Speech or language impairment ] [ Mild ] [ Twao or more years below grade |evel J
[ Hearing impairment/deafness ] [ Don't know ] [ Mot receiving instruction in this subject ]

Intellzctus| disability ( Visuat impairment /blindness |

[Otherhaalmimpainmnttspel:ify] ] [ Dan't know ]

EL Details

Select the student's primary language, years of academic instruction in English, and English proficiencies.

Frimary language Years of academic instruction in English Proficiency in English
[ Spanish ] [ Mot receiving instruction in English ] Reading Writing Speaking Listening
[(other (specinp | ((Lessthan year |

[ Mo Proficiency [ Mo Proficiency

1to 2 years

[ Beginning [ Eeginning

2103 years

More than 3 years

[ Advanced [ Advanced

Don't know

( ) ) ) )
( ) ) ) )
[mermedise | [ (ncemedise | [nemedise | [ oermedime |
( ) ) ) )
( ) ) ) )

[ Dontinaw [ Dantknow
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If “Other health impairment (Specify)” is selected for SD Details, a text box appears for additional information input:

SD Details

Select all applicable IDEA categories, degree of disability, and grade-level performance.

IDEA categories (select all that apply) Degree of disability Grade-level performance in Reading

[ Profoundisevere ] [ At or above grade level ]

[ Developmental delay (sge 9 or younger) ] [ Specific learning disability ] [ Maoderate ] [ One year below grade level ]

[ Speech or langusge impairment ] [ il ] [ Two or more years below grade level ]

[ Hearing impairment/deafness ] [ Dion't know ] [ Mot receiving instruction in this subject ]

Intellectual disability Visual impairment /blindness

+" Other health impairment (Specify) Don't know

You have selected "Other health impairment” for IDEA category. Please specify.

IDEA Category - Other health impairment (Specify)

If “Other (Specify)” is selected for EL Details, a text box appears for additional information input:

EL Details

Select the student’s primary language, years of academic instruction in English, and English proficiencies.

Primary langusge Years of academic instruction in English Proficiency in English

[ S ] [ (3ot Iy =G 0 ] Reading Writing Speaking Listening
= T [ Na Proficiency ] [ Na Proficiency ] [ Na Proficiency ] [ Na Proficiency ]
( ) ) ) )

(Eroayees |

m [(ntermediste | [(ncermedime | [nwomedizme | [(Inermedize |
[ Advanced ] [(Advenced ] [(Advanced ] [[Advanced ]
[Dontknow | ((Domtknow | [(Dontknow | [(Dontkeow |

You have selected "Other” for primary language. Please specify.

Primary language - Other (Specify)

Upon selecting the “Continue” button, the user is navigated to the Accommodations selection screen.

Note. The AMS screensots do not reflect the specific Universal Design Elements (UDEs) and Accommodations
available for the 2027 NAEP Science Pilot administration. Tables following the system screenshots include the list of
2027 approved UDE and Accommodations that are to be shown within the AMS along with corresponding default
description text.
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Select the accommeadations Susan jones needs for the NAEP Reading

assessment.

| search_

Wniverssl Design Blements (UDEs) ane sivesys tumed on for, or svailable to ol siudencs. UDES do raot need oo

b seierred Snd CECE De remons from selecion Beiowy.  UDES  ACDOETETOdations

»  Closed Caprioning. L]
« Color Theming Ducx
v Dinecrions Explsred/Clarified [
»  [Dinectiones Aesd Aloud Test-to-speech [Engish) i
w Eleination Capabiiy e
w  Indivicusl Testing Experience sy
= Beed Ao Tes-to-Speech [Engist) — Occmionsl or Most or A1 erws
| r— s |
w  Scratchwork Capabiity -
v Tearigegee e
o Text Hocepad D
U R cormpuientablet to nespand Ducwin
[ eraie version of the Test Doty
] ereaks buring Test Dmain
[ cotosamor viersion of the Test Devsity
[ cusing to Sy on Task sy
[ oirectiors Oniy Presented in Sipn Language B
0O Direttiors Oy Trarslated 1o Sparish and Directiors Read Ao Tes to-Speech .
{Gpanisk)

[0 esended Time Pestally
[[] Faemitar Perscn Present in Testing Room Detain
] meitte Soheduling s Time of Day -

[ Hearing impaired version of the Test egads
[0 Hign Corarast bor visualy impaired Scuderas thveals
[ Lo Mckstiny version of th Test Doz
[0 Muagrification Desads
O] Prererencial sesting Doty
[ eresencaton in Sign Language esads
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Hearing Irpaired Werseon of the Test

iggh Contrast for Visually Impaired Sbudents

Lo Mobiliny Viersion of the Test

Magnification Detal
Freferential Seating Dotails
Presentacon in Sign Language

Read aloud to self or requires awhisper phone

Response in Sign Language

Requires § Srack or water during testing

Sonbe

Separate LocasonSmall Groip

SparishvEngiish Version of tha Test and Read Aloud e 1o -Speech (Spantsh)
Docasional or Most or Al

Special Equipment

Teasr bikaad sugar and diahenc reeds

miim i i m I mE i m i m i mEm W

e Ternplaie

Additional Accommodations

Droes Susan typically recefve any sddiicnal accommodations, beyond those listed in NARP inclusion
poiicies and SNown abowe, whith Lhiing ReaEng assessmencs?

'i:] M, the student dioes not typecally receie sy additional sccommodations.

() Yes, the studens ypically receives ackitional SCoommodations

L\_ Cancel -h:I |f

Back -\'I Continue
S i .4

Accomodation Details

Additional details can be viewed by selecting the “Details” button in the row of an accommaodation.
Details incleded are customizable at the state level and provided by MAEP State Coordingtors for their
specific state.
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w  Closed Captioning

&l woice-over narration is closed captioned. B Tie ik

v  Colkor Theming
Ogtion 1: black text an white background; default. Option I white text on black background.
Option 3: black text an beige backgroursd. This tood B not silable for the tuiorial and some Hide Details
ems. Select the High Cantrast far Wsually impained Shudents if students need all content in
high oontrast

»  Directions Explained Clarified
Dhuidhents Can falta thalr Rind aF ary time and stk the tet Sdrminitranos o darfy or explen Hide Diatails
dirp T

[ evaitie version of the Test
A pagir-hansd ensied Braile form, BRAED yoes contragied Lndied Englsh Braile 1B for
al subjects. For the mathematics and stente asesirents, NALF affers ten versons: 28 pls
Féarvth oo UES onby. Soudents can wis & soribss to recond thilr anssens snd can wse a Bralle
At diwioe provided by the sclool, Crossealioed stoormmadalions: Simia 1o the Braills
accomimodation on Wi TOPF.

[ ercaks During Test
Studen is aloved b take bresks g requested or &t predetenmined intersas during the
arsERament, This ook aks meas The SKend an Take Bhe assesament in @ than o0 icke Dt mix
sating during 4 singlé day, Crossvelked sccommsdalons: Smile (o the BraskuPausing srd
Frequart Braaks sdm inking s ooesalerations on WY-TOFP,

[0 calculator Versian of the Test
A Carukaton i avadalhe 10 COMpRIe T SRR S0 ADPArS reTly SrRoreen in e
assasrrenl, Crirsbasien] aooorrmmcdations Sreilar po the Cakoulaton stoommtdanan on W
TORR

Specific accommaodations reguire additional information to be provided, when applicable additional
information is requested at the time the user selects the accommaodation:

B Breaks During Test
Student b alowed 10 Take Drests a5 requested or 3 prederermined intervals during the assescment
This could alt mean the shudent can take the assessmant in more than one sitting during a single
day. Crosswaliosd acommmodatons: Simile 1o che BreaksaPausing and Frequent Breaks
administrative considesations oa WY-TOPP

Indicate Irequency and duration af bresks needed.

B scribe
il aritify the schoal staffparson whd will perfodm this rale

Farst pame Last name Email
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The following table includes the full set of 2027 approved UDE and Accommodations along with the
default descriptive details for each as will be displayed in the AMSE.

2027 Accommeodations and descriptions

UDE or Label Detail / Description

Accommodation

UDE Closed Captioning All voice-over narration is closed cagtioned.

UDE Color Theming Option 1: black text on white background (default)

Option 22 white text on black background
COption 3: black text on beige background
This toel is not available for the tutorial and some items.

UDE Directions Students can raise their hand at any time and ask the test
Explained,Clarified administrator to clarify or explain directions.

UDE Directions Read All directions are text-to-speech enabled.
AloudText-to-Speech
[Englizh)

UDE Elimination Capability Allows students to gray out answer choices on screen for

multiple choice guestions.

UDE Individual Testing All students interact directly with the device through earbucds
Experience to reduce distractions.

UDE Read Aloud,/Text-to-  Students select some or all text to be read aloud by the system
Speech (English) — using text-to-speach.
Occaszional or Most or
All

UDE Scratch Paper Scratch paper and a pendil is available upon reguest.

UDE Scratchwork Capability Allows freehand drawing on the screen for most content.

UDE Text Highlighter Allows the highlighting of text on the screen for most content.

UDE Text Notepad Allows text to be entered from the physical keyboard to record

notes into a resizable window for each guestion.

UDE Use a Computer/Tablet &ll students respond on devices.
to Resgond
UDE Vialume Adjustment Students may raise or lower the volume on the voice-over
narration.
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UDE

Accommcdation

Accommodation

Accommodation

Accommodation

Accommaodation

Accommodation

Accommodation

Accommodation

Accommodation

Zooming

Bilingual Dictionary (in
any language)

Breaks During Test

Calculator Version of
the Test

Cueing to 5tay on Task

Directions Cnly
Presented in Sign
Language

Extended Time

Enlarges some content onscreen up to three times
[3¥) the default text/image size on the screen.

Does not include the tutorial, toolbar, item tabs,
scrollbars, or calculator.

A handheld electranic or hardcopy bilingual
dictionary provided by the school in any language
that contains English translations of words but does
not contain definitions.

Student is allowed to take breaks as requested or at
predetermined intervals during the assessment. This could also
mean that the student can take the assessment in more than
one sitting during a single day.

A calculator is available to complete the assessment and
appears directhy onscreen in the assessment.

Provided by a school staff member and includes monitoring for
understanding, redirecting to stay on task, prompts To stay on
task, reinforcement, and refocus.

A qualified sign language interpreter at the school signs the
instructions included in the session script.

Student will receive up to three times the allotted time 1o
complete the assessment.

Familiar Person PresentThe aide who regularly works with the student must be

in Testing Room

Flexible Scheduling

Hearing Impaired
Version of the Test

presant in the testing room during time of assessment.

Testing at a specific time of day (e.g., rolling starts and time of
day based on student schedules)

All auditory content is closed-captioned.
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Accommodation

Accommodation

Accommodation

Accommodation

Accommodation

Accommodation

Accommodation

Accomenodation

IMedical Supports

Multiplication
table,/100 table

Preferential Seating

Read Aloud to Seif or
Whisper Phone

Requires Snack or
Water During Testing

Separate
Location/Small Group

Special Eguipment

Uses Template

Students may have access to medical supgorts for medical
purposes, The medical support may include a cell ghone and
should only support the student during testing for medical
reasons.

Permits access to diabetes testing supplies.

Permits use of hearing aides, including Blustooth.

Arcess to nurse or medication.

A paper-based multiplication table. & paper-based table listing
numbers from 1-100. The table the student requires will be
provided by the school.

Location with minimal distractions, reduce distractions, guiet
location or setting within the general testing session.

Whisper phone is an acoustic tool used as a testing
accommodation to help students focus and improve reading
fluency, comprehension, and word decoding by allowing them
to hear themselves read aloud softly. If a whisper phone is not
available, students may be allowead to read in a whisper to
themselves.

Students are allowed to have a snack or water during testing to
support medical needs.

Student is tested in a separate location 1o meet testing neads
as appropriate. May be in the same room but in a specific
location or a different room. Can be individual or with a small
group of students.

Provided by the school and can include a FM system,
amplification eguipment, auditory amplification device, noise
buffers, study carrel, blinder, special lighting, adaptive
furniture, stress ball, or sensory fidget item.

Provided by the school and can include a cutout, masking,
color overlays, line reader, or place marker.

After the NAEP accommodation selection section of the page, users are presented with an additional
guestion to determine if a student has other accommodation needs beyond those offered with NAEP.
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Dioes <Student Mame= typically receive any additional accommodations, beyond those listed in MAEP
inclusion policies and shown above, when taking Reading assessments?

) Mo, the stusdernt does nea typically receive ary additionsl stcommodations.

(D) e, the student typically receives adiditional accommodations.

Cama ) (o) QD

If user selects “Mo, the student does not typically receive any additional accommedations” and then
selects the continue button, they are navigated to the Confirmation page.

If user selects “Yes, the student typically receives additional accommodations” additional and other
specify accommodation options appear.

Does Susan typacally receive any additional accommodations, beyond those listed in NAEP inclusion
policies and shown above, when taking Reading assessments?

() No, the student does nat typically recetve any additional stcommadations,

(@) ¥es, the student typically receives additional accommodations.

Additional saccommodations

Drbver accommesdpticn]s) - Pleaze specify

Other acoommodation 1
Otheer acoommodation 2
Other acoommodation 3

Contact your state coordinator at charfisiendent0isti@eisamamock org for information about the availabidity of
additional ccommodations on NAEP,
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Additional Accomodation dropdown:

Additional accommedations

Graphic organizers

Multiplication charts or tables/100s tables/number chart

Oral or written responses translated into written English

Paper version of the test

Read aloud/text-to-speech in native language other than in Spanish
Rewording or simplifying test questions

Speech-to-text

Taking the test over multiple days

Tape-recording answers

Use of arithmetic tables, graph paper, or non-NAEP ruler

Use of a bilingual version of the test other than in Spanish

OO0o00o000Ooooooao

Use of a dictionary, thesaurus, or any spelling- or grammar-checking software

Finished with selections

Note. The additional (not allowed) accomodations listed in the screenshot are for reference purposes. The table
below identiies the specific additional accomodations that will be shown in system for the 2027 NAEP administration.
Descriptions are not provided in system for additional accommodations.

Additional Label Detail / Description
Accommodation
Accommodation Graphic organizers Not applicable

(Not allowed)

Accommodation Paper version of the test Not applicable
(Not allowed)

Accommodation Read aloud/Text-to-speech in native language other than in Not applicable
(Not allowed) Spanish

Accommodation Rewording or simplifying test questions Not applicable
(Not allowed)

Accommodation Spanish/English Version of the Test Not applicable
(Not allowed)

Accommodation Speech-to-text Not applicable
(Not allowed)

Accommodation Taking the test over multiple days Not applicable
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(Not allowed)

Accommodation |Use of a bilingual version of the test other than in Spanish Not applicable
(Not allowed)

Accommodation |Use of a dictionary, thesaurus, or any spelling- or grammar- Not applicable
(Not allowed) checking software

Selected additional accommodations are displayed to the user as they are selected.

Note. All other accommodations - please specify entries require review and approval by a NAEP representative. A tag
labeled “Requires review and approval” is displayed next to the other Specify accomodation until a decision is made.

Does Susan typically receive any additional accommodations, beyond those listed in NAEP inclusion
policies and shown above, when taking Reading assessments?

O Mo, the student does not typically receive any additional accommodations.

@ Yes, the student typically receives additional accommodations.

Additional accommedations

Graphic organizers | | Paper version of the test | | Speech-to-text N

Other accommeodation(s) - Please specify

Support Animal ~ Requires review and

" approval

(g%

Other accommodation

(W]

Other accommodation

Contact your state coordinator at charliejensen608660@etsamsmock.org for information about the availability of

additional accommodations on NAEP.

The tag for other specify accomodation is updated accordingly once a decision has been applied by a NAEP
representative.

NAEP Representative Other Specify Decisions:

e Allowed - Label changed to “Allowed” - no further action needed by school - Other Specify accommodation
noted in Selected Accommodation section on the Confirmation/Sumary page

¢ Not allowed - Label changed to “Not Allowed” - follow required by school on the Confirmation/Summary
page to indicate if student can take NAEP without the accommodations

¢ Upcode - Label changed to “Upcode” - no further action needed by school - Upcoded accommodation will
appear in the Selected Accomodation section on the Confirmation/Summary page
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Delete - Label change to “Delete” then no further action needed by school
Ignore - Label changes to “Ignore” then no further action needed by school

Once a user has selected a student’s accommodations and entered other specify accommodations and selected the
Continue button, they are navigated to the Confirmation/Summary page.

Confirmation/Summary page

The Confirmation/Summary page allows users to view:

How to take NAEP responses and identify any additional informational requirements.

Additional accommodations selected (not allowed) that have additional information required to identify if
the student can take NAEP without the non-allowed accommodation(s).

Accommodations pending NAEP review

Selected accommodations and correspondiing additional information as applicable that was provided or still
needed.

Universal Designe Elements

Additional features and elements of the page include:

“Info required” label identifes any section where user has not responded to required questions and/or
information requests.

Ability to download state specific Inclusion Policy documents via the NAEP Inclusion Policies dropdown.
Edit buttons to return to specific pages within the SD/EL selection process.

User ability to Save and exit without all required inormation completed.

Selecting a “Completed” label display specific responses provided in a pop-up.

All subsequent users editing a student’s SD/EL information are returned to the Confirmation/Summary page
from which they can provide any additional required information and/or select the edit button of the
corresponding section to return to a specific section to update responses and selections.

The Confirmation/Summary page is dynamic with information shifting as additional information is provided. For
example other specify accomodations “Pending NAEP decision” are moved to the Selected accommodations” if
marked as “Allowed” by a NAEP representative, or moved to the Not allowed section with additional action
required by school user if marked as Not Allowed by a NAEP represetative.
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Swdent |ones, Susan

How to take MAEF | Accommodations | Selection summary

Selection summary

Review the information below and select Edit to make any necessary changss.

How to take NAEP

Testing method
5D Details - status

EL Dretails - status

Accommodations @

Additional Accommodations - status Completed

Additional information

q

With accommodations

MAEP Inclusion Policies |

Selecting a “Completed” status opens
correspondina pop-up displavina provided

5D Details

IDEA categories

Autism, Specific learning disability

Degree of discbility

Grade-level performance in Reading

Mot receiving instruction in this subject

Additional Accommeodations

Response
Yes

EL Details
Frimary language

Spanish

Years of acsdemic instruction in English
Not receiving instruction in English
Rieading proficiency

No Proficiency

Writing proficiency

Beginning

Spesking proficiency

Intermediate

Listening praficiency
Intermediate

O Yes, assess student without this accommodation.

O Yes, azzess student without this accommodation.

Speesch-to-text

O Yes, assess student without this accommaodation.

Oral or written responses translated into written English

Zan Susan take the MAEF Reading assessment without the following accommaodation(s)?

O Mo, exclude student.

Read aloud/text-to-speech in native language other than in Spanish

O Mo, exclude student.

O No, exclude student.

:D Students with dizabilities and English learners must be included to the fullest extent possible. MAEF expecrs most students with disabilities and English
learners to participate with or without NAEP accommaodations.

l Suppart animal

Selected accommodations

Breaks During Test

E Indicate frequency and duration of breaks needed,

[

n Cueing to Stay on Task

Scribe

E First narme Last ruarme

[ J{

Uniwersal Design Elements

Universal Dezign Elements (UDEz) are shways turned on for, or available to all students.
UDE: do not need to be selected and cannot be removed from selection below.

o Clozed Captioning
Directions Explained/Clarified

Himination Capability

Scratchwork Capability
Volume Adjustment

Teut Highlightar

Read AloudText-to-5Speech (English) — Occasional or Most or All

Color Theming

Directions Read Aloud/Text-to-speech (Englizh)

Individual Testing Experience
Scratch Paper

sz a computerftablet to respond
Zooming

Text Motepad
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Additional system messaging is included in the event that the information provided results in a student being
excluded from the NAEP assessment.

O] Student Exclusion Warning

Susan Jones will not take the NAEP Reading assessment. Your NAEP state coordinator may contact you to discuss the inclusion of this student.

Upon selecting Save and exit, users are returned to the Students with Disabilties (SD) and English Learners (EL) tab.

If any SD/EL students have been identified for exclusion from the NAEP assessment a warning banner will appear
above the table for both the Student Demographics Information and Students with Disabilities (SD) & English
Learners (EL) views (tabs). User may select the Filter table to view excluded students button to limit the view of
students in the table to the excluded students only.

@ Warning - Excluded SD/EL Students

1 ar more SIVEL students are currently listed as excluded from taking the MAEP assessment,
Please review MAEP Inclusion Policies and determine the accuracy of all exclusions.

il 5
|, Filtes table to view exclided students |

Student Demographic Information Students with Disabilities (50) & English Learners (EL)

Filters  Clear > [ subject > [] cender > [ racerethnicity » O sorec > [ participation status
Category Change to
0 selected L St Export Export [@
Gender and Student with disabilities  Economically
3 = ’ o & i Learner status/ Participation 4
[] Line# Student Subject  Birth Month/ Race/Ethnicity (5D} & English learners  Disadvantaged : Edit
Displaced student status
Year {EL) (ED) status
Firstname Lastname Male Black or African Yes, [EP s, economically  100% full-time in person : @
1 Math Participatin,
O 432134 2 Jul-2011 American, not Hispanic Mo, not EL disadvantaged Ne AL
Fi L Femal Mo, not 5D e s Q0% full-time i
0 2 irstname :astname Reading emale Hispanic, of any race ] economically 1 ull-time in person Participating
495842 Jan2011 Mo, nat EL No
disadvantaged
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Without Accommodations

Student: Jones, Susan NAEP Inclusion Policies |

How to take NAEP | Accommodations | Selection summary

Select how Susan Jones should take the NAEP Reading assessment

Wensormosnirs ) (R

sD Details
Select all applicable IDEA categories, degree of disability, and grade-level performance.

IDEA categories (select sll that apply) Desres of disability Grade-level performance in Reading
Orthopedic impairment [ Profound/severe ] [ At or above grade level ]
[ Developmentsl delsy {2ge 3 or younger) ] [ Specific lesming disability ] [ Modarate ] [ One yesr below grade level ]
Emational disturbance [ Speech or languags impairment ] [ Mild ] [ Two or more years below grade level ]
[ Hearing impairment/deafness ] [ Traumatic brain injury ] [ Don't knaw ] [ Mot receiving instruction in this subject ]

Irtellectusl disability Visual impairment /blindness.

[ Other heatth impairment (Specify) ] [ Don't knaw ]

EL Details

Select the student's primary language, years of academic instruction in English, and English proficiencies.

Primary language Years of academic instruction in English Proficiency in English

[[sp=risn ] ([ o+ receiing insiructionin English | Reading Writing Speaking Listening
[(otner@pec ] ((tessthant yeer | [ Lzi=rEeE ] [ e ] [ I ] [ e ]
[ Beginning ] [ Beginning ] [ Beginning ] [ Beginning ]
( ) m ) )
[ Advanced ] [(Advanced | [(Advanced ] [(Adenced )
(Dontknow | ((Dontknow |  [Dontknow | [ (Dontknow |

I/ Cancel l\\

hS e
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Student: Jones, Susan MAEP Inclusion Policies |

How to take NAEP | Accommodations | Selection summary

Selection summary

Review the information below and select Edit to make any necessary changes.

How to take NAEP

Testing method Without accommaodations

5D Details - status Completed

EL Details - status Info required

Accommodations

Additional Accommodations - status Not applicable

Mo accommodations have been selected.

Universal Design Elements
Universal Design Elements (LUDEs) are always turned on for, or available to all students.
UDEs do not need to be selected and cannot be removed from selection below.

v Closed Captioning Color Theming
Directions Explained/Clarified Directions Read Aloud/Text-to-speech (English)
Elimination Capability Individual Testing Experience
Read Aloud/Text-to-Speech (English) — Occasional or Most or All Scratch Paper
Scratchwork Capability Use a computer/tablet to respond
Volume Adjustment Zooming
Text Highlighter Text Motepad
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Do Not Test

Student  Jones, Susan

MNAEF Inclusion Policies |
How to take NAEP | Accommodations | Selection surmmary

Select how Susan Jones should take the MAEP Reading assessment

[ With accommodations ] [ Without accommodations ]

" Donottest

Select why student is not participating in the assessment

Meets (or met) the criteria for English learner - less than 1 year Mot enrolied at school
inU.5. schools 7

Enrolled but never attends

campus
-sduated » Dipes not attend any academic
led classes on campus

MAEF aszezssment and cannot nt decezsed hooled and rec
NAEP. « Foreign exchangs student

Student listed in error Atends all dasses full-time Parent refusal Reason not listed

=d grade virtually Parent notified and refused MAEP Contact MAEF State Coordinator
tlisted more than ance « Full-time virtual/remoze learner 1esting

Note. Schools in the Hawaii Jurisdiction will also see an additional option for Hawaiian Immersion Student

(O Hawaiian Immersion Student

* Student participates in
Hawaiian Language
Immersion Program
(HLIP), Ka Papahana
Kaiapuni (KPK)
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If Meets (or met) the criteria for the state alternate assessment or English learner - less than 1 year in U.S. schools is
selected SD and/or EL details appear:

SD Details

Select all applicable IDEA categories, degree of disability, and grade-level performance.

IDEA categories (select all that apply) Degree of disability Gradelevel performance in Reading

[ Developmental delay fag= 3 aryoungen) | [ Specific learning disabiliyy |

[ Speech or language impairment ]
[ Hearing impairment/deafness ]

[ Vizual impairment Mblindness ]

[ other heaith impairment (specif) | [ Dontknow ]

Profound/severe ] Aror above grade level ]

—

One year below grade lzvel ]

(

(

[ Twen or more years below grade level ]
Don't know [

]
]

Mot recening instruction in this subject ]

EL Details

Select the student's primary language, years of academic instruction in English, and English proficiencies.

Primary language Years of acsdemic instruction in English Proficiency in English

[ sparisn ] [ Mot receiving instruction in English | Reading Writing Speaking Listening

(other Specty | ((Lessthan 1 year | [MoProicieney | [ MoPraficensy | [ NoProfidensy | [ MoProficeny |
[ Beginning ] [ Begnning ] [ Begnning ] [ Begming J
[(memediate | [mzrmegiae | [imermegime | [(nemedize |
[ Advanced ] [ Advanced ] [Adancea ) [saences )
el

Ty .
| Cancel | Continue
. vy
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Student: Jones, Susan NAEP Inclusion Policies | ~~

How to take NAEP | Selection summary

Selection summary

Review the information below and select Edit to make any necessary changes.

How to take NAEP

Testing method Do not test

Reason for not participating Info required
SD Details - status Info required
EL Details - status Info required
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Appendix I19: 2027 Request Help (NEW)

Users can access and view the contact information for the NAEP help desk by clicking the Help button in the
top Menu bar.

." AMS AMS Username | &

W

2027 DBA Pilot Operational Districts PPV District AK9001

— istri (ak ) (piL) ((Grades |

B et PPV District AK9001 (<) [ ri](Gaiee |
EonES Provide District District information

Characteristics

Please review and

B LEAID PAK3001
update any missing or
inaccurate 5
information. The NAEP & District name PPV District AK9001
team uses this
information to plan the Selected Schools Phone 555-555-5555
assessment
View Selected Schools - -
& Website httpsy//www.ets.org! &
Physical address 1234 Example Address Drive
Suite A
Schoolville, AK 99707
Select Edit to update the information. m

For technical assistance, contact the help desk. After hours voice mail messages and emails

will be answered as soon as possible.

1-800-283-6237

=

naephelp@westat.com

C]

<X:XX AM - X:XX PM> ET, Monday - Friday

Note. Help desk hours vary throughout the assessment cycle.
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Appendix 120: 2027 Schedule Assessment Planning Meetings (NEW)

Schedule Assessment Planning Meeting
The Schedule Assessment Planning Meeting (APM) tile is used to schedule/reschedule an APM, view scheduled APM

date, access meeting link, identify whether meeting occurred and schedule a follow-up as needed. Functionality
available to school/district users is limited to Scheduling/Rescheduling an APM. All other functionality available in the

tile is limited to and the responsibility of internal NAEP staff (e.g., Field staff).

Schedule Assessment Schedule Assessment Planning Meeting
Planning Meeting

Participate in a virtual 3 i
Meeting between NAEP representative and school
meeting with the NAEP
Koz Scheduled No Time Sec Mot Assigned
team to review the
assessment plan. Your firtual meeting link
NAEP representative will
contact you about
scheduling this meeting. Did this mesting happen? (@) No () Yes
Did this meeting happen? (@) Mo () e

Is & follow-up meeting needed? (@) Mo () Ves

For field staff only: Piease record the details of this meeting and any follow-up

contaces in the Contace Log.

On the modal pop-up, the school coordinators will be able to select a date and time that their NAEP representative is
available and schedule the assessment planning meeting to review and confirm school information prior to assessment

day.
x
Select a Date & Time
Mpsrg fetmeen HAES seow e st vk g0 schoot 700 AM
1027
AL 3 £ oaom
7230 AM
B00 AM
Schedule Mesting
] ]
B30 AM
n T Yiouw MAEP reprecerLative vill send 2 wirtual ink for this
daie anddl lirme
15 ol Z1 II 23
00 AM
Wealniealog, Jararg 14 Tt
= 8 3 an
30 AM
F00 AN - 10:00 AM Tme Lone CD1 -
Time Zone s
ﬂ.‘ Catral Daphmh Te=w - 05 L Canada (1058 Mot Assipred KAEF Raproserciatem
agaeniment date
[ dassasrmarn dass o s ssiaiils
AlsonE s
Confirrm —*
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Appendix 121: 2027 School Summary Page (NEW)
Appendix [insert letter & #]: NAEP 2027 School Summary Page

The School Summary page consists of “tiles” (primary sections), each containing certain information for
viewing/editing data and/or features for completing specific NAEP operational tasks as follows:

® Provide School Characteristics
0 School information
0 Grade information
* Manage Team
¢ Take the School Technology Survey
¢ Import Students
e Schedule Assessment Planning Meeting
® Provide Student Information - Student Demographics
e Students with Disabilities (SD) and English Learners (EL)
0 Acknowledgement of State Inclusion Policies
0 Students with Disabilities (SD) and Englis Learners (EL) Details
® Assessment Logistics
e Technical Logistics (appears for School Device Model schools only)
¢ Notify Parents/Guardians
¢ Manage Questionnaires
e Support Assessment Activities

Tiles become operational at different points throughout the administration cycle in support of, and alignment with,
school recruitment, student sampling, preassessment readiness activities, and school and teacher questionnaire
management. The School Summary page features badges and banners to display important reference information at
the top of the page to support system users that conditionally appear, change or are removed at different points in
time. A Task List navigation menu is also provided on the School Summary page.

Note. The AMS is undergoing a redesign to standardize the user interface (Ul). The content shown in the screenshots
and supporting narrative aligns with 2027 NAEP administration requirements. The 2027 NAEP administration is a pilot
administration specific to Grade 8 Science. Any screenshots referencing “Main”, Grade 4, and/or any subject other

than Science, will display “Pilot”, “Grade 8”, and “Science” respectively in the AMS for the 2027 NAEP Administration.

.” AMS Schools PPV School 9901001

2027 DBAPIlOtPPY PPV School 9901001 m

—
[I] schools NAEP ID: 9301001

Provide school School Information &



Science

Badges
Badges are provided to provide uses with quick at-a-glance reference to key dates, statuses and information. The
following badges appear in the system:

School Technology Survey (STS)

Take me to the School Technology Survey

Note. Interactive badge displayed during the STS window until the school’s survey is submitted (completed).

School Technology Survey: Not started

e Possible statuses include:
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0 Not started
0 Inprogress
0 Completed
Note. Status displayed in STS badge changes after the close of the STS Window.

School Technology Survey: Mot started - Closed

e Possible statuses include:
0 Not started - Closed
0 Inprogress - Closed
0 Completed - Closed

Assessment Planning Meeting (APM) and Scheduled Assessment Dates:

Assessment date: January 16, 2026 Assessment Planning Meeting: January 30, 2026

Note. Display “Not Scheduled” prior to dates being established.

Verification code:
Verification code: VK52

Note. Verification codes are unique to each school, and used when validating devices as part of device readiness
checks.

Banners
Banners are used to display important information to users. The following banners appear in the system.

Assessment Model Assignment

Either of the following two banners will appear at the time the STS is completed for a school or at the close of the STS
window for surveys not yet started or in progress.

Review School 9597 has been selected to participate in the NAEP assessment using school devices.

Review School 9597 has been selected to participate in the NAEP assessment using NAEP devices.

Assessment

The following banner appears one day prior to a school’s scheduled assessment date.

Caution
If you make any changes in AMS, please contact your NAEP representative directly.
MWAEP representatives prepare materials the day before the assessment and will need to update them.

System Messaging
The AMS contains several standard messaging universally applied throughout the application where and when

applicable.
129



System Modal/Toast Messaging:

© Request Failed (400)

An error occurred while processing your
request. Please try again. (HTTP 400)

® conflict (409)

I

This record was updated and saved by
another user while you were editing. Please
confirm the selections applied and update
further as needed.

b

r

® Inactivity timeout

‘

You have not been active in AMS for 18 minutes.

Per security reguirements, you will be automatically logged out in 34
seconds. If you wish to keep working, click the Keep Working button.

Keep Working

(® Access Denied (403)

I

You do not have permission to access this
resource at this time. Please contact the NAEP
help desk at 1-800-283-6237 if you believe this
iz an errar. (HTTP 403)

Exit

o=

Mo updates found

This file does not contain updated information.



[ () Unable to send invitation right now. Please try again.

(& Contact saved successfully
(v Data updated successfully.

(< Notification sent successfully

This entry was updated by another user. Please close
and reopen to see the latest version.

A

Task List
The Task List is an expandable/collapsable tab that serves as a shortcut to navigate users to a specific tile. Menu

options are dynamically populated based on the tiles available to the user.

Note. Not all tiles appear to all users and are dependent on State Coordinator designations of whether the school,
district, or state is responsible for importing student lists and add new students, or school, district, state refusals of
school and teacher questionnaires. Additionally, the Technical Logistics tile does not appear (not applicable) for
schools assigned to NAEP Device Model. The Task list is dynamically populated based on the specific tiles available to
the user. Below is the full set of possible options that may appear.

Task List *

00 Provide School Characteristics —»

Hr Manage Team —>

= Take the 5chool Technology Survey =

[] Import Students =

1 Schedule Assessment Planning Meeting >
Provide Student Information -

i SD/EL =

© Assessment Logistics —>

= Technical Logistics —>

RR Motify Parents/Guardians —

@ Manage Questionnaires >

%k Support Assessment Activities —»

¥ Best Practices —»

Preassessment Activities
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The Preassessment Activities tile appears in the AMS at the opening of the preassessment activities, after the Import
Student List initial window has closed and student sampling is completed. It provides a visual summary status of
preassessment task completion by section (tile). The tasks listed double as hyperlinks to facilitate user navigation to a
specific tile. The Task List is dynamically populated based on the corresponding activities applicable to the schools
(e.g., Technical Logistics does not appear for NAEP Device Model schools). Additional messaging is displayed
depending on completion of student demographic information.

Preassessment Activities s
Preassessment Activities

Now that the student sample is available.
preassessment activities can be completed in the Assessment Planning Meeting date < Date>
AMS. This summary report will show the status of

each activity. All activities should be completed WMoy require updates

after Add New
Task Inforeauired  Swdents Completed

before the assessment planning meeting

Demographic
information is
unavailable for 2
student(s) in the
Provide Student
Information section.

welectad thodesty

Note. Beginning with the 2027 NAEP administration, a new task for acknowledgement of state inclusion policies will
be introduced and included as a task in the list with a corresponding completion status.
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Appendix 122: 2027 School Technology Survey

The School Technology Survey (STS) is used to determine assessment model assignments (School Device, NAEP
Device) for individual schools.

Notes:

District respondents may complete surveys for one or more schools within a single session or across multiple
sessions anytime during the survey response window. District and state respondents select the school(s) they
wish to respond to from the School Technology Survey Manager.

School level respondents are limited to responding to a single school survey only and may complete the survey
within a single session or across multiple sessions anytime during the survey response window.

Responses are automatically saved as a respondent navigates through the survey (e.g., advances to a different
question via Save and Continue button).

Respondents may return to previous question via the Previous Question button. Responses are not
automatically saved as a response is provided or when a prior response is changed. When navigating to a
previous question, respondents will be provided with two options for proceeding if they have made a change to
a response (single school survey) or one or more responses (multi school survey): Save and Continue,
Cancel.

Unsaved Changes X

You have made changes that have not yet been saved.

Select Save and Continue to confirm your changes or Cancel to keep working on this
guestion.

- /
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¢ Ability to Exit Survey is provided on each question. Upon clicking Exit Survey, respondents are provided
three options for proceeding: Save and Exit, Keep Working, Exit without Saving.

Exit Survey X

You have unsaved changes.

You may to return later to keep working. A survey will not be considered complete for an
individual school until all responses have been submitted.

Select from the options below for how you would like to proceed.

4 N ™
Save and Exit I Keep Workin || Exit without Savin |
& (oo ) ( s )

(Multi School) Respondents have the ability to “Save” work in progress on a question by selecting the Save
button. Responses up to that point saved and user remains on current question.
(Single and Multi School) — Responses are automatically saved when respondent clicks Save and continue
button and user is navigated to the next question.
e An option to clear responses is provided for selected response questions. Clear response does not apply to open
ended text box responses.
0 (Single School) — Clear response button removes response provided on the question.
0 (Multi School) — Clear response button provided for each school listed - removes response for a
specific school.
® Questions 1-5 are School Device eliminating questions:
0 (Single School) If a response is provided that eliminates the option for using School Devices, a
“Submit Survey” confirmation pop up will appear upon clicking the Save and continue button.
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Submit Survey X

One or more responses indicate that school devices do not meet NAEP minimum
requirements. No further responses are required on this survey for this school.

Select Submit if you are done working and are confident in all of the responses provided.
Select Cancel to go back and make changes.

Changes cannot be made after the survey has been submitted, or once the survey window has
closed.

Sy
h A

0 (Multi School) - Schools for which an eliminating response is provided on any of questions 1-5, the
school will remain shown on subsequent questions but will be disabled (greyed out) and will not
require additional responses to be provided. If an eliminating response is provided for all selected
schools a “Submit Survey” confirmation pop up will appear upon clicking the Save and continue
button.

Submit Survey X

Cne or more responses indicate that school devices do not meet NAEP minimum
requirements. Mo further survey responses are required for these schoaols.

Select Submit if you are done working and are confident in all of the responses provided.
Select Cancel to go back and make changes.

Changes cannot be made after the surveys have been submitted, or once the survey window
has closed.

x a
[ Cancel ] Submit
., Iy

Prior responses may be changed prior to submission of the survey by any permissioned user with editing rights. Users
changing existing responses will be shown a pop-up providing two options for proceeding: Cancel and Continue.
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(Single and Multi School)

Modifying Responses X

This action will override a previously saved response. Are you sure you
want to proceed?

Select Continue to confirm your changes or Cancel to return to the question

4 N :
| Cancel J Continue
e 4

* Respondents may advance to the next question without making a selection for multiple choice and open-ended
text box questions. If responses are missing, a message will be displayed alerting respondent of missing
responses upon clicking the Submit button at the end of the survey. School surveys may not be “submitted”

without a response provided for each question.

(Single School) — Submit Survey: No Incomplete Responses

Submit Survey X

Select Submit if you are done working and are confident in all of the responses provided.
Select Cancel to go back and make changes.

Changes cannot be made after the survey has been submitted, or once the survey window has
closed.

T
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(Multi School) — Submit Survey: No Incomplete Responses

Submit Survey X

You are about to submit survey responses for (5) schools.
Select Submit if you are done working and are confident in all of the responses provided.
Select Cancel to go back and make changes.

Changes cannot be made after the survey has been submitted, or once the survey window has
closed.

N /

(Single School) — Submit Survey: Incomplete Responses

Submit Survey X

The survey cannot be submitted because one or more responses are missing.

Select Cancel to provide the missing responses or to save and finish later.

Missing responses:
Question 4, Question 5

. /
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(Multi School) — Submit Survey: Incomplete Responses for some schools

Submit Survey X

You are about to submit survey responses for (29) schools.

(2) schools are missing one or more responses and will not be submitted.
You may continue working or submit now and return to finish later.

Schools missing responses:
Springfield Elementary School - Question 1, Question 3
Bakersfield Elementary School - Question 4

(Multi School) — Submit Survey: Incomplete Responses for all schools

Submit Survey X

(2) =chools are missing one or more responses and their surveys cannot be submitted. Select
Cancel to provide the missing responses or to save and finish later.

Missing responses:
Review School 9703 - Question 1, Question 2, Question 3
Review School 9705 - Question 1, Question 2, Question 3

Note. Submit button is disabled

For multi school survey submissions, any schools with a complete set of responses will be successfully
submitted and classified as “Complete”. Schools identified as missing responses in the message will not be
submitted and will be classified as “Incomplete”. School surveys in incomplete status will remain open for
completion any time during STS window.
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Once a school survey is submitted it is locked for further editing by District or School staff. Staff needing
support must contact the NAEP Help Desk or their NAEP State or TUDA Coordinator to make further edits
during the survey window.

Once the survey window has closed no further editing is permitted.

eNAEP Download Center URL((https://enaep.naep.ed.gov/download-center/resources/index.html) can be
accessed via hyperlinks on the STS introduction page and within each question:
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School Technology Survey Manager
(Multi School Only)

School Technology Survey Manager

Survey Selection
Please select the school(s) for which you wish to complete or update a survey response, then click Open Selected Surveys below.

‘You may select schools individually or by using the provided tabie filters.

Note: Madel eligibility (School or NAEP devices) will be determined and displayed for each school upon survey submission. Schools efigible to use school devices must designate an application installer below or from the Manage Tearms tab
on the School Summary page.

= Appinstaller may be designated for a single school using the Assign Installer button in the school listing,
» Appinstaller may be designated for multiple schools by selecting the schools and using the Assign Installer button above the schools table.

Export

Sehesl o Charter 1 Grade © Survey status 9 Last updated by @ Madel eligibility @ Application Installes @ Deviee validations. ©

‘ Adminizrats -
Ksewai Blementary School - 4 Compleced s School Devices @ Assign installer 0 valiclated, 0 passed
Kapolei Middie School - 3 Mot Searved
Sak Lake Elernerary : =
i 4 Compleced Schoal Devices Rosenberg. Shanm ) O validaned, 0 passed
Sergeans Samuel K
Salemen Elementary = 4 Camgleted MAEP Devices Mot spplicable Nes appbcable

Schook

Survey Text:

Survey Selection

Please select the school(s) for which you wish to complete or update a survey response, then click Open Selected
Surveys below.

You may select schools individually or by using the provided table filters.

Note: Model eligibility (School or NAEP devices) will be determined and displayed for each school upon survey
submission. Schools eligible to use school devices must designate an application installer below or from the Manage
Teams tab on the School Summary page.

e App installer may be designated for a single school using the Assign Installer button in the school listing.

e App installer may be designated for multiple schools by selecting the schools and using the Assign Installer
button above the schools table.

Notes:

e Application installer name (with green tag) identified in Application Installer column if Application Installer
information previously provided via Team Management tile in Schools summary section of AMS or via the
STS Manager.
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Schools in “Completed” status and identified for “NAEP Device” are shown with “Not Applicable” in
Application Installer column.

Schools in “Completed” status and identified for “School Device” model with no Application Installer
previously identified have “Assign Installer” (red tag) shown in Application Installer column

Click on “Assign Installer” (red tag) or name of App Installer (green tag - if previously provided) — opens pop-
up to enter/edit App installer information.

Assign a NAEP Application Installer X

Please identify the individual who will be responsible for deploying the NAEP Application
on school devices.

This action will update the Application Installer for all 3 selected schools.

First Name Last Name Prefix
o
Phone Number Extension
Email
e "\\
( Close ]

Application Installer may be identified/entered for one or more selected schools via the Assign Installer
button

Click on Export button provides report in (XLXS format) — matched to any school selection criteria applied.
Click on Resend Notification button sends App Installer Instruction email (a.k.a., eNAEP Download Center
Notification) to App Installer identified at selected schools. Pop-up confirmation is shown to confirm intent to
send email.

Installer Email Notification x

Confirm that you want to send an instructional email to the NAEP App Installer on file
for the selected schools.

The email will include instructions for installing and verifying the NAEP App to confirm
School Device model eligibility.
[ Also send a copy of the instructional email to my inbox
lr/’—"“\\
I\ Cancel /}I
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* Open Selected Survey(s) button navigates user to survey introduction.
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Introduction

(Single and Multi School)

Schools Review School 9601 School Technology Survey

School Technology Survey

Thank you for supporting the <year> administration of the National Assessment of
Educational Progress (NAEP).

The School Technology Survey is a critical preassessment activity to determine whether school
devices can be used for NAEP Assessments.

Note: Responses provided must reflect the actual devices available in a school for the NAEP
Assessment.

The following are the key considerations when completing this survey for a school:

s Estimated minimum number of devices needed (as indicated in survey)

* Security policies for installing external assessment applications

» 5chool devices and how they are managed

s Person who will install the NAEP Assessment Application (NAEP App) on school devices

The deadline to complete
the survey is <date>.

Your responses will be
saved as you navigate
through the survey.

A completed survey is
required for each school
selected to participate in
the NAEP <Program(s)=
<Assessment /
Assessments>.

For more information,
please visit the eNAEP
Download Center or
contact the NAEP help
desk at 1-800-283-6237
or
naephelp@westat.com.

STS Version: <version #
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Confirm Operating System Requirements

(Single School)
Operating System :
ThpNAEP Asg o t Application (NAEP App) is available for Windows® Nowsived | = =cHook Rl faquire &
e sessment Application ( pp) is available for Windows q least 27 devices to support
and ChromeOSs™ with the following versions supported: 27 the NAEP Assessment.

Windows: Version gyersioyss>
Chrome:
= Stable Channel (5) Version: <versions>
* Long-Term Support (LTS) Veersion: <versions>

Note, NAEP will periodically update the recommended ChromeOS version as newer builds reach the Stable

© Review the eNAEP Download Center for the most current O5 version and technical requirements.

Question 1:
Which supported operating systems are on the school devices available for the NAEP Assessment?

O Chrome 05|
(O windows 0S|
(O combination of both

(O None have Windows OS or Chrome OS

Clear response

Respondents selecting “None have Window OS or Chrome OS” are displayed and additional question (required
response) on the page.

Question 1a:

(Required) Select the operating system(s) of devices the school has available. Select all that apply.
'® macOS
() 10S (iPad)
O Other
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(Multi School)

School Technology Survey 700000

Operating System

The NAEP Assessment Application (NAEP App) is available for Windows® and ChromeOS™ operating systems with the following versions supported:

Windows: Version <versionss
Chrome
« Stable Channel (5) Version: <versions>
* Long-Term Support (LTS) Version: <versions>

MNote. NAEP will periodecally update the recommended ChromeOSs version as newer builds reach the Sta
O Review the eNAEP Download Center for the most current 05 version and technical requirements.

Question 1:

Which supported operating systemns are on the school devices available far the MAEP Assessment?

Combination

Minimum Chrome 05 Windows 05 of both Nane
devices Apply
school Grade  needed to alk: @] O O @)
Review School 9601 B 7 (@) O O O gar
Review School 9503 B 19 @] O @) &) Clear
Review School 9703 8 28 @) O O 6] Clear
Review school 9705 8 28 @] O O @) Clear
Review School 9791 8 28 @] O O @) Clea

f \u
| [E) save }l Sawve and Continue Exit Survey
S -

If “None” selected an additional question (Question 1a - required response) becomes available within a modal on the
page via the “Add Details” button that appears. The button label converts to “View/Edit” once the question has been
responded to.
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Question 1:

Which supported operating systems are on the school devices
available for the NAEP Assessment?

Chrome OS Windows OS Combination None
' of both
Minimum

devices Apply p 5 — -«
School needed o all: — - — —
Aspen Heights School 120 O O O Ada Detzils
Forest Glen School 30 O @ & »
Horizon Peak School 0 O @ O ViewEgit
Maplewood Academy 60 & C € O Add Details
Starlight Elementary 12 O O O O
Sunnyvale Elementary 30 ) ) O O View/Edit

Question 1a: Pop-up Modal (when applied to a single school)

Question 1a:

(Required) Select the operating system(s) of devices the school has available. Select all that apply.
O mac(O3
() 108 (iPad)
() Other

Question 1a: Pop-up Modal (when applied to All Schools)

Question la:

{(Required) Select the operating system(s) of devices the school has available. Select all that apply.

Warning: This will update comments for ALL selected schools
O macOS
(O 10S (iPad)
(O Other

Clear respons
Llegar response
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Confirm Physical Keyboard Requirements

(Single School)

School Technology Survey 020000

Physical Keyboard Devices | This school will require at
Required least 11 devices to

The use of devices with physical keyboards is required for the NAEP 11 support the NAEP

Assessment. Virtual keyboards, those shown on screen, are not | Assessment.

supported as they limit the viewable screen area for the test and may
make typing responses more difficult.

€ Review NAEP technical requirements (eNAEP Download Center)

Question 2:

Do the devices available far the NAEP Assessment have enabled and working physical keyboards?

QO Yes
O No

Clear response

< Previous Question > Exit Survey
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(Multi School)

School Technology Survey 020000

Physical Keyboard

The use of devices with physical keyboards is required for the NAEP Assessment. Virtual keyboards, those shown on screen, are
not supported as they limit the viewable screen area for the test and may make typing responses more difficult.

€) Review NAEP technical requirements (eNAEP Download Center)

Question 2:

Do the devices available for the NAEP Assessment have enabled and working physical keyboards?

Minimum Yes No
devices Apply

School Grade needed to all: o O
Review School 9601 4 27 O O Clear
Review School 9603 4 19 O O Clear
Review School 9703 8 28 O O Clear
Review School 9705 8 28 O O Clear
Review School 9791 12 28 O O Clear

( Previous Question ) ( Save ) Save and Continue Exit Survey
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Confirm Device Availability

(Single School)

School Technology Survey 00-000

Number of Available Devices

Devices This school will require at
Required least 11 devices to
You have indicated that the school has devices that meet the NAEP '] 1 support the NAEP
Assessment requirements for operating system and physical \ Assessment.
keyboard.

© Review NAEP technical requirements (eNAEP Download Center)

Question 3:

Does the school have enough devices meeting the operating system and keyhoard requirements to support the
NAEP Assessment?

Note: All devices should be in good condition. For example, devices with broken screens or keyboards cannot be
used for the assessment.

O Yes
O No

Clear response

( Previous Question > Exit Survey
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(Multi School)

School Technology Survey 00:-: 000

Number of Available Devices

You have indicated that one or more schools have devices that meet the NAEP Assessment requirements for operating system and physical
keyboard.

€ Review NAEP technical requirements (eNAEP Download Center)

Question 3:

Do the school(s) have enough devices meeting the operating system and keyboard requirements to support the NAEP Assessment? The
estimated number of devices needed is shown below for each school.

Mote: All devices should be in good condition. For example, devices with broken screens or keyboards cannot be used for the assessment.

Minimum Yes No
devices Apply

School Grade needed to all: O O
Review School 9601 4 27 O O Clear
Review School 9603 4 19 O O Clear
Review School 9703 8 28 O O Clear
Review School 9705 8 28 O O Clear
Review School 9791 12 28 O O Clear

( Previous Question ) ( Save ) Save and Continue Exit Survey
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Device Management

(Single School)

School Technology Survey 000 €

Device Management

A managed device is a school-owned device that is actively monitored and controlled by the state, district, school, or
their third-party vendor through specific software, ensuring security and compliance with policies.

An unmanaged device is a student's personal device (like a laptop) which the school does not have direct control over,
potentially leading to security concerns and inconsistent access to school resources.

€) Review NAEP technical requirements (eNAEP Download Center)

Question 4:

Are the devices available for the NAEP Assessment managed by the state, district, school, or their third-party vendor
contracted to manage school devices?

O Yes
O No

Clear response

[\ Previous Question /] Save and Continue Exit Survey
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(Multi School)

School Technology Survey 122433008 s X6

Device Management

A managed device is a school-owned device that is actively monitored and controlled by the state, district, school, or their third-party vendor
through specific software, ensuring security and compliance with policies.

An unmanaged device is a student's personal device (like a laptop) which the school does not have direct control aver, potentially leading to
security concerns and inconsistent access to school resources.

0 Review MAEP technical requirements (eNAEP Download Center)

Question 4:

Are the devices available for the NAEP Assessment managed by the state, district, school, or their third-party vendor contracted to manage
school devices?

Minimum Yes No
devices Apply

school Grade needed to all: O O
Review School 9601 4 27 O O Clear
Review School 9603 4 19 O O Clear
Review School 9703 g 28 O O Clear
Review School 9705 8 28 O O Clear
Review School 9791 12 28 O O Clear

( Previous Question ) < Save ) Save and Continue Exit Survey
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Security Policies

(Single School)

School Technology Survey 000050

. 3 FERPA coPPA
Security Policies COMPLIANT CoMPLIANT

National Center for Education Statistics (NCES) is authorized to conduct NAEP by the National Assessment of Educational Progress
Authorization Act (20 U.5.C. §9622) for the purposes of evaluating federally supported education programs.

The following are the key considerations when answering this question for your school(s):
* The NAEP App does not collect any student education records or personally identifiable information (PIl) from students.

* The NAEP App launches in a secure, locked down browser on a Windows device and as a secure kiosk application on a Chromebook
device. This prevents access to other software, applications, and websites while students are taking the NAEP Assessment.

Note: The NAEP App can be installed and uninstalled by the state, district, school, or third-party vendor.

@ Review NAEP technical requirements (eNAEP Download Center)

Question 5:

Are there any state, district. or school policies, other than what is listed above, that would prevent the NAEP App from being used on school
devices?

O No
Q ves

Clear response

(Required) Provide security concern details.

“

Characters remaining: ({EEL)

( Previous Question Save and Continue Exit Survey

If yes response selected open-ended text box (required response) becomes enabled

(Required) Provide security concern details.

Characl=rs remaining: m
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(Multi School)

School Technology Survey 0060050

FERPA COFPA

Security Policies COMPLIANT COMPLIANT

National Center for Education Statistics (NCES) is authorized to conduct NAEP by the National Assessment of Educational Progress Authorization Act (20 U.5.C.
§06622) for the purposes of evaluating federally supported education programs.

The following are the key considerations when answering this question for your school(s):
* The NAEP App does not collect any student education records or personally identifiable information (PIl) from students.

= The NAEP App launches in 2 secure, locked down browser on a Windows device and as a secure kiosk application on a Chromebook device. This prevents
access to other software, applications, and websites while students are taking the NAEP Assessment.

Note: The NAEP App can be installed and uninstalled by the state, district, school, or third-party vendor.

€ Review NAEP technical requirements (eNAEP Download Center)

Question 5:

Are there any state, district, or schooel policies, other than what is listed above, that would prevent the NAEP App from being used on school devices?

Minimum No Yes
devices Apply
School Grade needed to all: O O
Review School 9601 8 27 O @ View/Edit Clear
Review School 9603 3 19 @ O Clear
Review School 9703 8 28 O @ Clear
Review School 9705 E 8 @ @) Clear
Review School 9791 8 28 O @  ViewsEdic Clear

( Previous Question ) ( Save ) Exit Survey

If “Yes” selected an additional prompt (open ended response) becomes available within a modal on the page via the
“Add Details” button that appears. The button label converts to “View/Edit” once the prompt has been responded to.

Add comment box (when applied to a single school)

(Required) Provide security concemn details.

Révara Sohoal 9700

s ey )

_fi-'\\
| Cancel |
N y
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Add comment box (when applied to All Schools)

(Required)Provide security concern details. X

\Warning: This will update comments for ALL selected schools

A
Characters remaining: m

Co D

Upon clicking “Submit” on last question respondent navigated to end of survey “Submit Survey” message.

Ready to submit Pop-Up
(Single School)

Submit Survey X

Select Submit if you are done working and are confident in all of the responses provided.
Select Cancel to go back and make changes.

Changes cannot be made after the survey has been submitted, or once the survey window has
closed.

STy
[ Cancel |
. ey
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(Multi School)
Submit Survey X

You are about to submit survey responses for (10) schools.
Select Submit if you are done working and are confident in all of the responses provided.
Select Cancel to go back and make changes.

Changes cannot be made after the survey has been submitted, or once the survey window has
closed.

N J

Thank You
(Single School)

School Technology Survey

Thank you.
You have successfully updated the School Technology Survey.

Exit Survey

156



STS Manager After Close of STS Window

Districts Aberdeen School District 06-1 School Technology Survey Manager

School Technology Survey Manager

Survey Selection

The School Technology Survey (STS) closed on <date>.

Select the school(s) for which you wish to view survey responses, then click Open Selected Surveys.
You may select schools individually or by using the provided table filters.

Notes:

* The Survey status column reflects the status as of the close of the STS window.
» The Assigned model column reflects the current assigned model.
* Schools assigned School Devices must designate an application installer below or from the Manage Teams tab on the School Summary page.
o App installer may be designated for a single school using the Assign Installer button in the school listing.
o App installer may be designated for multiple schools by selecting the schools and using the Assign Installer button above the schools table.

Quick Select -
D School & Charter Grade € Survey status & Last updated by & Assigned model & Application Installer
Holgate Middle
[] [oe 8 Not Started
School - 02
Lincoln Elementary -
] 4 Not Started
08
D C C Lee Elementary - leted Administrator R licabl
s = 4 Complete —— NAEP Devices Not applicable

The School Technology Survey (STS) is closed on <date>.
Select the school(s) for which you wish to view survey responses, then click Open Selected Surveys.

You may select schools individually or by using the provided table filters.
Notes:

e The Survey status column reflects the status as of the close of the STS window.
¢ The Assigned model column reflects the current assigned model.

Device validations &

Not applicable

e Schools assigned School Devices must designate an application installer below or from the Manage Teams tab

on the School Summary page.

o App Installer may be designated for a single school using the Assign Installer button in the school

listing.

0 App installer may be designated for multiple schools by selecting the schools and using the Assign

Installer button above the schools table.
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Routing — ChromeOS and a combination of ChromeOS and Windows 0S8

introduction ————

Response; Chrome0S, Windows 08 \
OR Rezponze: [Single School] Mone have Windows CS or

Combination of Chrome0S and Windows 0S5

& -

Qz2

Qi

Chroma OF, (Multi School) MNone

{Single School) — routed to end of swrvey

(Multi School) “22 will be displayed- schools with hlone
response desabled for respanding to on subseguent

guestions.

Response: Mo

(Single School) = routed 1o end of Survey

[Multi School) *03 will be displayed-
schools with Mo response disabled for

responding to on subsequent questions.

b1

Response: No

(Single School) = routed to end
of sunsey

(Multi Schoaol) *C4 will be
displayed- schoals with No

response disabled for responding

o on subsequent questions.

Response: Mo

(Singla School) - routed 1o end of
suneYy

{Multi School) *05 will be
displayed- schools with Mo
response dizsabled for responding
to on subsequent questions.

* Applies when more than one schoolis included during

a Multi-School response session and one or more

schools being responded for do not have an eliminating

response provided for that guestion.

158



Appendix 123: 2027 Support Assessment Activities (NEW)

Support Assessment Activities
From this section, schools can download documents such as the Teacher Notification Letter, List of Participating
Students, and Student Appointment Cards to help support assessment activities.

T TR EE TR Support Assessment Activities ~

Activities

Share the Teacher

Notification Letter and Teacher Notfication Letter @ English () Spanish

attach the list of

Participating Students. R . o . ) —,
N = List of Participating Students (@) English () Spanish ( Download L )

Distribute the Student — hN ~

Appointment Cards to

help assessment day run Student Appointment Cards (@) English () Spanish

smoothly. Download the

List of Students for X X o X o — . P ——

List of Students for Device Application Installation (@) English () Spanish ( Download & )

Device Application
Installation to identify
the students that need
the NAEP Assessment
Application.

The following documents will be available for download for the 2027 NAEP administration:
e “Teacher Notification Letter”
e “List of Participating Students”
e “Student Appointment Cards - NAEP Devices” (conditionally visible)
e "Student Appointment Cards - School Devices" (conditionally visible)
e “List of Students for Device App Installation” (conditionally visible)
e “Certificates of Community Service”

Teacher Notification Letter Example
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—ﬁ* NAEP 2027

NAEP
. TEACHER NOTIFICATION LETTER

ATIC k] ASSESSMINT
O A TR
FROsLRLAS

Date: 1/21/2027

TO: Teachers of Grade 8 Students
FROM:  MNAEP representative
SUBJECT: National Assessment of Educational Progress (NAEP)

Thank vou for the excellent work that vou and your students have invested in learning and
achievement. We are pleased that students from your school have been selected to represent thousands
of students across our country by participating in the NAEP assessment.

This assessment monitors what TS, students know and can do in key subject areas at the elementary,
middle, and high school levels. Since 1969, WAEP has provided U 5. educators and the public with
reliable profiles of student achievement. This is possible because of dedicated teachers like vou who
support and participate in this assessment.

Please review the attached list of students selected to be released from class to participate in the NAEP
assessment to note their names and assigned group. All students selected for NAEP must attend the
correct group on time to ensure the validity of the assessment results. On assessment day, please inform
the school coordinator of any absent students. We appreciate your assistance.

Each NAEP assessment group will take 120 minutes, including transition time and directions. The
eroups are scheduled as follows.

GEOUP DATE TIMVME LOCATION
Group A Wednesday, January 27, 2027 0830 am Gym
Group B Wednesday, January 27, 2027 1130 am. Gym

Please contact your school's NAEP coordinator 1f you have any questions about the assessment. For
additional information, sample questions, NAFEP publications, and NAEP data tools, visit the NAEP

website http://nces ed gov/nationsreportcard’

Thank vou in advance for your cooperation and effort in helping to facilitate this important
assessment.
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List of Participating Students

NAEP202 List of Participating Students

School Name: SCHOOL NAME
Group: A
Assessment Location: Gym
Assessment Time: 08:30
Student Name Homeroom

LastMName, FirstName

LastMame, FirstName

LastMame, FirstName

LastMame, FirstName

LastMame, FirstName

LastMame, FirstName

LastMame, FirstName

LastMame, FirstName

LastMame, FirstName

LastMame, FirstName

LastMame, FirstName

LastName, FirstName

LastMame, FirstName

LastMame, FirstName

LastMame, FirstName

LastMame, FirstName

LastMame, FirstName

LastName, FirstName

LastMame, FirstName

LastMame, FirstName

LastMame, FirstName

LastName, FirstName

LastName, FirstName

LastName, FirstName, Dixie

LastMame, FirstName
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List of Participating Students

NAEP 2027 List of Participating Students

School Name

Group

Assessment Location
Assessment Time

(Table Column Headers)

e Student Name
¢ Homeroom

Diagonal watermark text: FOR AUTHORIZED USE ONLY
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Student Appointment Cards - NAEP Device Schools (text only)

Student Appointment Card - NAEP Device

[NAEP logo]

[Last Name, First Name], You are scheduled for the NAEP assessment!

On [scheduled Assessment Date], please go to [location] at [start time].
Don't forget! Bring the following items to the NAEP assessment:

+ Earbuds or headphones (if possible): You will need them to listen to audio during
the assessment.

* Abook to read or paper schoolwork to do (if you finish early).
Cell phone and other electronics policy: [School's selected option]

Group: [Student’s Assigned Group]

Student Appointment Cards - School Device Schools (text only)

Student Appointment Card — School Device

[NAEP logo]

[Last Name, First Name], You are scheduled for the NAEP assessment!

On [scheduled Assessment Date], please go to [location] at [start time].
Don't forget! Bring the following items to the NAEP assessment:

e Earbuds or headphones (if possible): You will need them to listen to audio during
the assessment.

* Abook to read or paper schoolwork to do (if you finish early).

¢ Fully charged device (if your school gave you a device): Make sure your device is
fully charged before coming to schoaol.

* Power cord/Charger (if your school gave you a device): Bring your device charger
in case you need to charge your device.

* Mouse or Stylus (if your school gave you a device): If you use one with your
device, make sure to bring it.

Cell phone and other electronics policy: [School’s selected option]

Group: [Student’s Assigned Group]

Group Appointment Cards - NAEP Device Schools (text only)
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Group Appointment Card - NAEP Device

[NAEP logo]
You are scheduled for the NAEP assessment!
Don't forget! Bring the following items to the NAEP assessment:

* Earbuds or headphones (if possible): You will need them to listen to audio during
the assessment.

* A bookto read or paper schoolwork to do (if you finish early).

Cell phone and other electronics policy: Cell phones, smantwatches, and other
electronic devices must be turned off and placed with your belongings.

Group Appointment Cards - School Device Schools (text only)

Group Appointment Card — School Device

[NAEP logo]
You are scheduled for the NAEP assessment!
Don't forget! Bring the following items to the NAEP assessment:

+ Earbuds or headphones (if possible): You will need them to listen to audio during
the assessment.

* Abooktoread or paper schoolwork to do (if you finish early).

s Fully charged device (if your school gave you a device): Make sure your device is
fully charged before coming to school.

s Power cord/Charger (if your school gave you a device): Bring your device charger
in case you need to charge your device.

+ Mouse or Stylus (if your school gave you a device): If you use one with your
device, make sure to bring it.

Cell phone and other electronics policy: Cell phones, smarntwatches, and other
electronic devices must be turned off and placed with your belongings.
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List of Students for Device Application Installation

Schools assigned School Device model are provided an additional download (spreadsheet) in the Support Assessment

Activities tile.

Excel File example

A B

1 |District School

2 |District 1 School 1
3 |District 1 School 1
4 |District 1 School 1
5 |District 1 School 1
6 |District 1 School 1
7 |District 1 School 1
8 |District 1 School 1
9 |District 1 School 1
10 | District 1 School 1
11 |District 1 School 1
12 |District 1 School 1
13 |District 1 School 1
14 |District 1 School 1
15 |District 1 School 1
16 |District 1 School 1
17 |District 1 School 1
18 |District 1 School 1
19 |District 1 School 1
20 |District 1 School 1
21 |District 1 School 1
22 |District 1 School 1
23 |District 1 School 1

4 |District 1 School 1
25 |District 1 School 1
26 |District 1 School 1

27

State School ID  Grade
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954
678954

0 0 00 G0 0 GO 0 00 GO 00 00 (O 0O 00 0O 0O 00 (0 0O 00 (O 0 00 O

First Name
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example
Example

Last Name
One

Two

Three

Four

Five

Six

Seven

Eight

Nice

Ten

Eleven
Twelve
Thirteen
Fourteen
Fifteen
Sixteen
Seventeen
Eighteen
Nineteen
Twenty
Twenty-One
Twenety-Two
Twenty-Three
Twenety-Four
Twenty-Five

Verification
State Student ID code

1234567 VSPE
1234568 VSPE
1234569 VSPE
1234570 VSPE
1234571 vsPE
1234572 VSPE
1234573 VSPE
1234574 VSPE
1234575 VSPE
1234576 VSPE
1234577 VSPE
1234578 VSPE
1234579 VsPE
1234580 VSPE
1234802 VSPE
1234803 vsPE
1234804 VSPE
1234805 VSPE
1234820 VSPE
1234962 VSPE
1234938 VSPE
1234975 VSPE
1234768 VSPE
1234496 VSPE
1234978 VSPE

‘Schaol

Coordinator
First

Jon

Jon

Jon

School

Coordinator Last School Coordinator Email

Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham
Boham

List of Students for Device Application Installation (English)
Column Headers:

e District

e School

e State School ID

e Grade

e First Name

e Last Name

e State Student ID

165

bonham@exampleisd.org
jbonham@exampleisd.org
bonham@exampleisd.or
bonham@exampleisd.org
jbonham@exampleisd.org
jbonham@exampleisd.org
ibonham@exampleisd.org
bonham@exampleisd.org
ibonham@exampleisd.org
jbonham@exampleisd.org
ibonham@exampleisd.org
bonham@exampleisd.org
ibonh P
jbonham@exampleisd.org
ibonham@exampleisd.org
bonham@exampleisd.org
jbonham@exampleisd.org
jbonham@exampleisd.org
ibonham@exampleisd.org
bonham@exampleisd.org
jbonham@exampleisd.org
jbonham@exampleisd.org
bonham@exampleisd.org
bonham@exampleisd.org
jbonham@exampleisd.org

School
Principal First
Jennifer
lennifer
Jennifer
lennifer
Jennifer
lennifer
Jennifer
Jennifer
Jennifer
lennifer
Jennifer
Jennifer
Jennifer
Jennifer
lennifer
Jennifer
Jennifer
Jennifer
lennifer
Jennifer
lennifer
Jennifer
Jennifer
Jennifer
lennifer

M

School
Principal Last
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom
Newsom

School Principal Email

newsom@exampleisd.org
inewsom@exampleisd.org
newsom@exampleisd.org
newsom @exampleisd.org
inewsom@exampleisd.org
inewsom@exampleisd.org
newsom@exampleisd.org
newsom@exampleisd.org
inewsom@exampleisd.org
inewsom@exampleisd.org
newsom@exampleisd.org
newsom@exampleisd.org

R
jnewsom@exampleisd.org
Inewsom@exampleisd.org.

newsom@exampleisd.org
jnewsom @exampleisd.org
inewsom@exampleisd.org
newsom@exampleisd.org
newsom@exampleisd.org
inewsom@exampleisd.org
inewsom@exampleisd.org
newsom@exampleisd.org
newsom@exampleisd.org
inewsom@exampleisd.org,



Verification code

School Coordinator First
School Coordinator Last
School Coordinator Email
School Principal First
School Principal Last

School Principal Email
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Certificate of Community Service

Certificates of Community Service have been added to the downloads available from the Support Assessment
Activities tile for 2027.

Certificate NAEP

of Community Service

NATIONAL ASSESSMENT
OF EDUCATIONAL
PROGRESS

This is to verify that (Name of Student)
has completed 2 hours of community service by participating in the National
Assessment of Educational Progress (NAEP). NAEP is the largest continuing and
nationally representative assessment of what our nation’s students know and can do
in core subjects. Since each sampled student represents many others throughout the
state and country, each student’s participation is critical to NAEP's success.
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Appendix 124: 2027 Technical Logistics (NEW)

Technical Logistics
The Technical Logistics tile appears on the School Summary page for schools assigned to School Device model. The
Technical Logistics tile contains general summary information regarding validated devices and how devices will be set

up. An Info required tag will appear on the tile if any outstanding Technical Logistic data collection requirements have
yet to be completed. Tag switches to Completed once all related required tasks are done.

Technical Logistics

Technical Logistics Info required N
Confirm devices are ready, complete
checks to confirm the school's WiFi meets Device Validation
minimum requirements, and provide other
e aautecoclder cealtolpreparsing Estimated number of Operating system Number of devices ready Date and time of last
the NAEP assessment day. . . .
devices required - <> device update
<#> —at--:—

How will the devices be set up for the NAEP assessment in the assessment location?

Not answered

Select Manage to provide technical logistics.

Users select the Manage button to open up the Technical Logistics section. After selecting the Manage button where
they will run the network diagnostic tool, answer questions about device setup, assessment location setup, spare
devices, charging, and headphones. The schools will also identify a school staff member to provide technical support
throughout the assessment in the Technical Logistics section. The Technical Logistics section consists of 7 tiles:

e Take/Review the School Technology Survey

¢ Confirm Device Readiness

¢ Confirm the Bandwidth, Safelisting, and Wireless Access Points
* Device Setup

* Assessment Location Setup

e Spare Devices, Charging, and Headphones

Schools Msin Review School 5600156 Technical Logistics
School Technology Survey: Completed - Closed Assessment Planning Meeting: i ™. == Assessment date: Jan 27, 2026 Verification code “mme

Watch the tutorial video

|=——]
Review the School Technolo; .

= Review the School Technology Survey N

Survey
Review the School Technology Survey to You can review the responses of the survey as submitted by Raymond Gross on Feb 3, 2026. If you need to update a response to the
confirm the devices NAEP may use meet survey, contact the NAEP help desk at naephelp@westat.com or 1-800-283-6237.

the minimum specifications.

Select Review survey to review the school technology survey results.



Confirm Device Readiness

Confirm that the devices To ensure a smooth assessment experience in your schoal, it is important that each student
students will use have the NAEP device, including at least five spare devices, has the NAEP Assessment application installed and

Assessment application : .
. X meets device requirements.
installed and meet device

requirements.

Please confirm device readiness using the NAEP verification code VC-V698 starting on
December 7, 2026. You need to confirm at least 18 devices by January 23, 2027. Use
the resources below to assist with confirming device readiness.

If students completing the device readiness steps:
Review and download student instructions.

If you or other school staff are completing the device readiness steps:
Review and download staff instructions and troubleshooting guide.

Visit the eNAEP Download Center for additional information on the device
requirements, including how to install and confirm the NAEP Assessment application
on the devices students will use to take the assessment.

Note: As highlighted on the eNAEP Download Center >
Technical Requirements tab > Device Recommendations
page, please ensure that embedded operating system
(0S) accessibility features are disabled unless explicitly
permitted under a student’s approved accommodations
If these features are not disabled at the device level, they
may remain active during testing, as the NAEP
assessment platform cannot block or control OS-level
accessibility tools.

For example, on ChromeQs devices, features such as
ChromeVox (screen reader) may appear through the
kiosk floating accessibility menu during testing. Itis
recommended the technology personnel disable this
menu prior to testing to prevent unintended access to
05S-level accessibility tools that could interfere with the
student's assessment experience

Estimated number of devices required Operating system Number of devices ready Date and time of last device update

10 =

Confirm the Bandwidth, Safelisting, and

Wireless Access Points

Run network check

Prior to setting up for the Assessment Planning Meeting.
run a network check on your school's WiFi.

Run a network check to confirm required URLs are
safelisted. Check the WiFi at the school to confirm
the network meets the technical requirements for

assessment day.
Confirm Wireless Access Points

For each location, indicate if the Wireless Access Point
(WAP) can support all connections listed in the table.

/N No data available
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(Rewew summary list of devices —))

Run (O

Select Edit to update the information.



Confirm the Bandwidth, Safelisting, and Wireless Access
Points

Run a nework check to confirm required URLS are safelisted. Check
the Wi-Fi at the schaol to confirm the netwark meets the technical
requirements for assessment day.

Device Setup

Indicate how devices will be set up for the NAEP assessment.

Assessment Location Setup

Provide details about assessment location
setup.

Spare Devices, Charging, and Headphones

Indicate how the NAEP team will access spare devices and
«charging cords. Provide details about headphone
requirements for devices.

~
Run network check
Priar to seting up for the Assessment Planning Meeting, run 2 network check
on yaur school's Wi-Fi
Confirm Wireless Access Points
For each location, indicate if the Wireless Access Point (WAP) can support all
connections listed in the table.
Not answered
Group A 25 Mot answered No  Yes
Not answered N d
O answere
Group & 25 No  Yes
The locationis) for the group(s) has not been entered in the Assessment Logistics section. To confirm the Wireless Access Points can support the number of
connections, enter the location(s) for all the group(s).
~

How will the devices be set up for the NAEP assessment in the assessment location?
(O students will bring the devices with them to the assessment location.

() Devices will be available in the assessment location at the time the NAEP taam arrives (prior to student arrival for the assessment).

Select Edit to update the information.

VAN

The NAEP team will need to access the school's Wi-Fi to use the Assessment Management System (AMS) website before
and during the assessment. Which option do you prefer?

Up to three external NAEP administrative devices will connect to the school Wi-Fi on assessment day. Please be
(O prepared to share the Wi-Fi name and password with the NAEP team when they arrive the morning of the

assessment.

The school will provide up to three devices for the NAEP team to use to connect to the school Wi-Fi and use on

assessment day.

Select Edit to update the information.

NAEP needs an additional five devices to be prepared as spare devices with the NAEP Assessment application installed and confirmed. How will spare
devices be available to the NAEP team at the time of the assessment setup (e.g., in a cart in the assessment location, in the main office)?

Mot answered

Will the NAEP team be able to log in to the spare devices to launch the NAEP Assessment application and set up before student arrival?
O Yes
O No
Will there be sufficient access to power cords and outlets for any devices that need to be plugged in?
O Yes
O No
How does your school manage devices with a low battery?

Not answered

The NAEP assessment requires earbuds or headphones. The school can provide or students can bring their own earbuds or headphones to use on the
assessment. If the school or students cannot provide their own, NAEP can provide students with wired earbuds or headphones. Any earbuds or
headphones not being used for the assessment are prohibited.

What type of audio connection is supported by the student devices?
(O Bluetooth or USB earbuds or headphones (provided by the school or students)

(O wired earbuds or headphones with an audio jack (can be provided by NAEP)

O Both
select Edit to update the information. m
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Spare Devices, Charging, and Headphones

~
B e L e = NAEP needs an additional five devices to be prepared as spare devices with the NAEP Assessment application installed and confirmed. How will spare devices be available to the
ds. Pravide details out headph i s for d 3 . . ) P .
B e e NAEP team at the time of the assessment setup (e.g., in a cart in the assessment location, in the main office)?
Mot answered
Will the NAEP team be able to log in to the spare devices to launch the NAEP Assessment application and set up before student arrival?
) Yes
O No
Will there be sufficient access to power cords and outlets for any devices that need to be plugged in?
O Yes
O No
How does your school manage devices with a low battery?
Not answered
The NAEP assessment requires earbuds or headphones. The school can provide or students can bring their own earbuds or to use on the If the school or

students cannot provide their own, NAEP can provide students with wired earbuds or headphones. Any earbuds or headphones not being used for the assessment are prohibited.
What type of audio connection is supported by the student devices?
() Bluetooth or USB earbuds or headphones (provided by the school or students)

() Wired earbuds or headphones with an audio jack (can be provided by NAEP)

() Both

select Edit to update the infarmation.

School staff Support

Identify a schaol staff member to provide device support during the
sEseTTE School staff Member Assessment Day Support
will remain in the assessment location to provide dassroom management.

To ensure the NAEP assessment runs smoothly, it's important to have a schoel staff member familiar with the devices available throughout the day. Review the tasks and identify a person
who will be available to assist.

* Provide Setup Instructions: Meet the team te provide instructions for setting up the devices.
« Support for Students at the Start: Troubleshoot device issues for students as they launch the NAEP Assessment application.
* Technical Support Availability: Be available in the room or on-call for device support throughout the assessment.

Identifying a person to fulfill this role will help streamline the assessment process and effectively address any technical challenges, ensuring a successful NAEP assessment.

Please provide a school staff member to provide technical support on assessment day.

(O 1need to identify a different school staff member,
Select Edit 10 update the information.
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School Staff Support N

Identify a school staff member to provide

et T dE e Coer e To ensure the NAEP assessment runs smoothly, it's important to have school staff familiar with the devices available

throughout the day. Review the tasks and identify staff who will be available to assist.
* Provide Setup Instructions: Meet the team to provide instructions for setting up the devices.
* Support for Students at the Start: Troubleshoot device issues for students as they launch the NAEP Assessment
application.

» Technical Support Availability: Be available in the room or on-call for device support throughout the assessment.

Identifying staff to fulfill this role will help streamline the assessment process and effectively address any technical
challenges, ensuring a successful NAEP assessment.

Please provide a school staff member to provide technical support on assessment day.
Not answered

Please enter the name and contact information for a backup school staff member who can provide technical support
during the assessment in the event the primary contact person is not available.

Mot answered

Select Edit to update the information.
Review the School Technology Survey

Users click on the Review Survey button to review survey responses provided for the school (See Appendix 122).

Review the School Technology

Review the School Technology Survey ~
Survey

The survey responses indicate that NAEP will use ChromeQS devices to conduct the NAEP assessment. The survey was completed by TX State

Coordinator on Jun 24, 2025. Select Review survey to review the School Technology Survey results.

Review survey =
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Confirm Device Readiness (English)

Confirm Device Readiness

Confirm that the devices students will use have
the NAEP Assessment application installed and
meet device requirements.

Confirm Device Readiness

Confirm that the devices
students will use have the NAEP
Assessment application
installed and meet device
requirements.

To ensure a smooth assessment experience in your school, it is important that each student device, including at least five spare
devices, has the NAEP Assessment application installed and meets device requirements.

Please confirm device readiness using the NAEP verification code VC-<XXXX> starting on <Date>. You need to confirm at least <#>
devices by <Date>. Use the resources below to assist with confirming device readiness.

» Students completing the device r

steps: Open this link to review and download the checklist.

« Completing the device readiness steps yourself: Open this link to review and download the checklist.

Visit the eNAEP Download Center for additional information on the device requirements, including how to install and confirm the
NAEP Assessment application on the devices students will use to take the assessment.

Note: As highlighted on the eNAEP Download Center > Technical Requirements tab > Device Recommendations page, please ensure
that embedded operating system (OS) accessibility features are disabled unless explicitly permitted under a student’s approved
accommodations. If these features are not disabled at the device level, they may remain active during testing, as the NAEP

assessment platform cannot block or control OS-level accessibility tools.

For example, on ChromeQS devices, features such as ChromeVox (screen reader) may appear through the kiosk floating accessibility
menu during testing. It is recommended the technology personnel disable this menu prior to testing and to prevent unintended
access to 0S-level accessibility tools that could interfere with the student's assessment experience.

Estimated number of Operating system Number of devices ready Date and time of last

devices required

e

== device update

- at -

Review the summary list of
devices

&

To ensure a smooth assessment experience in your school, it is important that each student

device, including at least five spare devices, has the NAEP Assessment application installed and

meets device requirements.

Please confirm device readiness using the NAEP verification code VC-V698 starting on
December 7, 2026. You need to confirm at least 18 devices by January 23, 2027. Use
the resources below to assist with confirming device readiness.

g If students completing the device readiness steps:
Review and download student instructions.

If you or other school staff are completing the device readiness steps:
Review and download staff instructions and troubleshooting guide.

Visit the eNAEP Download Center for additional information on the device
requirements, including how to install and confirm the NAEP Assessment application
on the devices students will use to take the assessment.

Note: As highlighted on the eNAEP Download Center >
Technical Requirements tab > Device Recommendations
page, please ensure that embedded operating system
(OS) accessibility features are disabled unless explicitly
permitted under a student’s approved accommodations.
If these features are not disabled at the device level, they
may remain active during testing, as the NAEP
assessment platform cannot block or control OS-level
accessibility tools.

For example, on ChromeQS devices, features such as
ChromeVox (screen reader) may appear through the
kiosk floating accessibility menu during testing. It is
recommended the technology personnel disable this
menu prior to testing to prevent unintended access to
05-level accessibility tools that could interfere with the
student’s assessment experience,

Estimated number of devices required Operating system Number of devices ready Date and time of last device update

10 CJ
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Example with populated data

Date and time of

Estimated number Operating system Number of devices ready (ot ot 3
of devices required e S ast device update
28 : Jan 14, 2025 at 9:47 am

Review the summary
list of devices

&
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Example with no data

L

Date and Time Completion of all Devices X

A No data available

Close

Student checklist
NAEP Setup Instructions for Students

Is your school device ready for the NAEP

assessment? NP

o Look for the NAEP Assessment application i At

PROGRESS

Chromebook: Check that the NAEP Assessment application is listed under
the Apps tile on the sign-in page.

Windows: Check that the NAEP Assessment application is on your desktop.

Mac: Check that the NAEP Assessment application is in the Applications
folder or on your desktop.

Launch the NAEP Enter the NAEP Verification
Assessment application Code

When prompted with Q{} Checkif your device is ready.
w = ﬂ
What Id like t
atwouldyou tiketo Confirm device is ready NAEP Verification Code: VC—V KSZ

do?" select: for the NAEP Assessment

Problem? If you do not see the NAEP Assessment application or see an error message, please let
your school or teacher know.
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Don’t forget! Bring to the NAEP Assessment:

| -P Fully charged device

Make sure your device is fully charged
before comingto school.

m Power cord/Charger

Bringyour device chargerin case you
need to charge your device.

Download Checklist L

1
1
i
I
]
1
]
]
(]
]
]
I
1
1
1
1
1
L}
1
1
1
1
i
I
1
[}
1
1
1
1
1
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Headphones (if

a

Bringa pairof headphones orearbuds.
They are needed to listen to audio

possible)

duringthe assessment.

If you use one with your device, make

Mouse or Stylus (if
you use one)

sure to bringit.



School checklist

NAEP Setup Instructions for Schools

assessment? NAP

o Look for the NAEP Assessment application ST AR

Is your school device ready for the NAEP

OF EDUCATIONAL
PROGRESS

Chromebook: Checkthat the NAEP Assessmentapplicationis listed under
the Apps tile on the sign-in page.

Windows: Checkthat the NAEP Assessmentapplication is on your desktop.

Mac: Check that the NAEP Assessmentapplication is in the Applications
folder or on your desktop.

Launch the NAEP Enter the NAEP Verification
Assessment application Code

When prompted with aﬁ- Check if your device is ready.
" - b+
What would you like to
¥ Confirm device is ready NAEP Verification Code: VC-VKSZ

do?" select: for the NAEP Assessment

Problem? If you do not see the NAEP Assessment application or see an error message, please
contact the NAEP help desk at 1-800-283-6237.
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Don’t forget! Bring to the NAEP Assessment:

Headphones (if
possible)
Bring a pair of headphones or earbuds.

They are needed to listen to audio
during the assessment.

Mouse or Stylus (if
you use one)

If you use one with your device, make
sure to bring it.

-r Fully charged device

Make sure your device is fully charged
before coming to school.

m Power cord/Charger

Bring your device charger in case you
need to charge your device.

NAEP Assessment Application Troubleshooting
Guide

If you encounter any of the following error messages during the device validation process performed
by the NAEP Assessment application, please follow the steps below to resolve the issue.

Error Message Resolution
RAM is below minimum What it means: The device does not have the required minimum of 4GB of
4GB RAM (Memory) to run the NAEP Assessment application effectively.

Action: Swap this device for one with at least 4GB of RAM.

Available storage is below What it means: The device does not have the required minimum of 2GB of
minimum 2 GB available storage space to run the NAEP Assessment application effectively.
Insufficient storage can prevent the application from functioning properly.

Action:
* Contact your school's IT department for assistance in cleaning up storage

space.
« If cleaning is not possible, swap the device for one that meets the minimum
storage requirement.
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Adjust screen resolution
or Screen resolution is
incompatible

Single monitor check

Operating system check

Chrome extension not
available

What it means: The device's screen resolution is set below the minimum
required for the NAEP assessment, or the display scale is configured to a lower
resolution.

Requirements:
* Minimum resolution: 1366 x 768
* Display scale: 100%

Action:

* Chromebook: Press Ctrl + Shift + 0 (zero), then refresh the application by
using the refresh button. If this step does not resolve the issue, contact your
school's IT department for assistance with adjusting screen resolution.

* Windows and Mac: Contact your school's IT department for assistance with
adjusting screen resolution.

« If adjustments cannot be made, swap your device for one that meets the
minimum requirements.

What it means: The device is connected to one primary monitor and one or
more additional monitors.

Action: Disconnect all extra monitors from the device.

What it means: The device is either running an unsupported operating
system or does not meet the minimum required OS version.

Requirements:

ChromeOS™:

* Stable Channel (S) Version 142 and above

* Long-Term Support (LTS) Version 138 and above
Windows® OS: Version 10 and above

macOS®: Version 13 and above

Action:

+ Contact your school's IT department for assistance with upgrading to a
supported operating system.

« If an upgrade is not possible, swap the device for one that meets the
minimum OS version requirement.

What it means: The NAEP Assessment application is missing the necessary
configuration to operate efficiently.

Action:
* Close and restart the app.
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* Chromebook: If unresolved, contact your school's IT department to ensure
the Chrome extension is configured per the Download Center guidelines.
* Windows and Mac: If unresolved, swap the device.

Error - Update Error / What it means: The NAEP Assessment application was not able to update to
Incorrect version the latest software version.
Action:

* Close and restart the app.
* If unresolved, contact the NAEP help desk at 1-800-283-6237

or naephelp@westat.com.

System date/time What it means: The device's date and time are either ahead of or behind the
incorrect expected time.
Action:

* Close the app.

* Verify the device is connected to the Internet.

* Relaunch the app.

« If unresolved, contact your school's IT department.

« If still unresolved, contact the NAEP help desk at 1-800-283-6237 or
naephelp@westat.com.

Failed to connect: Error What it means: The device is not connected to the Internet.

code 004
Action:

* Close the app and connect the device to the school's network.
* Restart the app.

Failed to connect: Error What it means: The device is unable to communicate with the eNAEP servers.
code 003
Action:
* Close the app and verify the device is connected to the Internet.
* Restart the app.
« If the device is connected but the issue persists, contact your school's IT
department to ensure the eNAEP URL is safelisted per the Download Center
guidelines.

Note: If no devices are available that pass the validation checks, please contact the NAEP help desk at
1-800-283-6237 or naephelp@westat.com for guidance on the next steps.

Confirm the Bandwidth, Safelisting and Wireless Access Points (English)
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School staff are expected to run a network check and confirm wireless access points prior to the school’s scheduled
assessment date. Users can run the network check and confirm wireless access points by selecting the Edit button.

Confirm the Bandwidth, Safelisting, and
Wireless Access Points

Run a network check to confirm required URLs are
safelisted. Check the WiFi at the school to confirm

the network meets the technical requirements for
assessment day.

Confirm the Bandwidth, Safelisting,
and Wireless Access Points

Run a network check to confirm required
URLs are safelisted. Check the Wi-Fi at the
school to confirm the network meets the
technical requirements for assessment day.

A
Run network check
Prior to setting up for the Assessment Planning Meeting, Run @
run a network check on your school's WiFi.
Confirm Wireless Access Points
For each location, indicate if the Wireless Access Point
(WAP) can support all connections listed in the table.
library
Group Cat 3:13 PM 0 Mot answered No Yes
Not answered
0 Not answered No Yes
Group D
The location(s) for the group(s) has not been entered in the Assessment Logistics section. To confirm the Wireless
Access Points can support the number of connections, enter the location(s) for all the group(s).
AN

Run network check

Prior to setting up for the Assessment Planning Run ® Completed ©]
Meeting, run a network check on your school's Wi- 07/22/25 1:45:28 AM
Fi.

Confirm Wireless Access Points

For each location, indicate if the Wireless Access
Point (WAP) can support all connections listed in the
table.

gym
Group & &1 10:00 &M 24 Mot answered " m

Select Edit to update the information.

Run Network Check Results Screen

Users click the Run button to execute the network check via the Network Diagnostic Tool (NDT). NDT results are
displayed to the user once the check is complete (up to two minutes).

The NDT can take up to 2 minutes to complete the check.

Confirm Websites

Network Diagnostic Tool

Confirm Bandwidth

This check may take up to 2 minutes to complete.
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Network Diagnostic Tool

Confirm Websites Confirm Bandwidth
Results Requirements
Download speed 91.56 Mbps 5 Mbps
Upload speed 94.36 Mbps 2 Mbps

Save & Close
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Device Setup:

Device Setup

Indicate how devices will be set up for the NAEP
assessment.

Device Setup

Indicate how devices will be set up for the NAEP
assessment.

How will the devices be set up for the NAEP 1ent in the 1ent location?
(O students will bring the devices with them to the assessment location.

(O Devices will be available in the assessment location at the time the NAEP team arrives (prior to student arrival for the assessment).

Select Edit to update the information.

How will the devices be set up for the NAEP assessment in the assessment location?
(O Students will bring the devices with them to the assessment location.

@ Devices will be available in the assessment location at the time the NAEP team arrives (prior to student arrival for the assessment).

How should the NAEP Assessment application be launched the morning of the assessment?
(O Students will launch the NAEP Assessment application per the NAEP team’s instruction.

(O The NAEP team will launch the NAEP Assessment application on the devices prior to student arrival.

Assessment Location Setup:

Assessment Location
Setup

Provide details about
assessment location setup.

The NAEP team will need to access the school's Wi-Fi to use the Assessment Management System
(AMS) website before and during the assessment. Which option do you prefer?

0 Up to three external NAEP administrative devices will connect to the school Wi-Fi on
assessment day. Please have the network name and password available on assessment day.

0O The school will provide up to three devices for the NAEP team to use to connect to the school
Wi-Fi and use on assessment day

Select Edit to update this information.
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Edit Mode

The NAEP team will need to access the school’'s WiFi to use the Assessment Management System (AMS) website
before and during the assessment. Which option do you prefer?

Up to three external NAEP administrative devices will connect to the school WiFi on assessment day. Please be
(O prepared to share the WiFi name and password with the NAEP team when they arrive the morning of the

assessment.
The school will provide up to three devices for the NAEP team to use to connect to the school WiFi and use on

assessment day.

Spare Devices, Charging, and Headphones

Spare Devices, Charging, and Headphones A
R i e M L] SIS R e T NAEP needs an additional five devices to be prepared as spare devices with the NAEP Assessment application installed and confirmed. How will spare
charging cords. Provide details about headphone . . . . . . . . .

devices be available to the NAEP team at the time of the assessment setup (e.g., in a cart in the assessment location, in the main office)?

requirements for devices.

Not answered
Will the NAEP team be able to log in to the spare devices to launch the NAEP Assessment application and set up before student arrival?
O Yes
O No
Will there be sufficient access to power cords and outlets for any devices that need to be plugged in?
O Yes
O No

How does your school manage devices with a low battery?

Not answered

The NAEP assessment requires earbuds or headphones. The school can provide or students can bring their own earbuds or headphones to use on the
assessment. If the school or students cannot provide their own, NAEP can provide students with wired earbuds or headphones. Any earbuds or

headphones not being used for the assessment are prohibited.

What type of audio connection is supported by the student devices?
Q Bluetooth or USB earbuds or headphones (provided by the school or students)

O wired earbuds or headphones with an audio jack (can be provided by NAEP)

O Both
Select Edit to update the information. m
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Edit Mode

NAEP needs an additional five devices to be prepared as spare devices with the NAEP Assessment application installed and confirmed. How will spare
devices be available to the NAEP team at the time of the assessment setup (e.g., in a cart in the assessment location, in the main office)?

Will the NAEP team be able to log in to the spare devices to launch the NAEP Assessment application and set up before student arrival?

O Yes
O No

Will there be sufficient access to power cords and outlets for any devices that need to be plugged in?

O Yes
O No

How does your school manage devices with a low battery?

The NAEP assessment requires earbuds or headphones. The school can provide or students can bring their own earbuds or headphones to use on the
assessment. If the school or students cannot provide their own, NAEP can provide students with wired earbuds or headphones. Any earbuds or
headphones not being used for the assessment are prohibited.

What type of audio connection is supported by the student devices?
O Bluetooth or USB earbuds or headphones (provided by the school or students)

O Wired earbuds or headphones with an audio jack (can be provided by NAEP)

(O Both

| Cancel |

Additional question appears upon selecting response option to “What type of audio connection is supported by the
student devices?” — text in response options for newly displayed question is dependent on response selected to “What
type of audio connection is supported by the student devices?”

If select “Bluetooth or USB earbuds or headphones (provided by the school or students)” or “Both”

Can the school or students provide the earbuds or headphones?
Q Yes, the school or students will provide the earbuds or headphones.

(O No, we will need to discuss with the NAEP representative.

| Cancel |

»

If select “Wired earbuds or headphones with an audio jack (can be provided by NAEP)

185



Can the school or students provide the earbuds or headphones?
O Yes, the school or students will provide the earbuds or headphones.

O No, NAEP needs to provide students with wired earbuds or headphones.

| Cancel )

If select “Yes, the school or students will provide the earbuds or headphones.” And selected select “Bluetooth or
USB earbuds or headphones (provided by the school or students)” or “Both” on prior question additional text entry box
appears.

MAEP needs spare Bluetooth or USB earbuds or headphones to be available in case these are needed. How will spares be available if a student needs to
have their Bluetooth or USB earbuds or headphones replaced?

| Cancel )
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School Staff Support

School Staff Support A

Identify a school staff member to provide
R e A e e e To ensure the NAEP assessment runs smaoothly, it's important to have school staff familiar with the devices available
throughout the day. Review the tasks and identify staff who will be available to assist.

* Provide Setup Instructions: Meet the team to provide instructions for setting up the devices.

» Support for Students at the Start: Troubleshoot device issues for students as they launch the NAEP Assessment
application.

* Technical Support Availability: Be available in the room or on-call for device support throughout the assessment.

Identifying staff to fulfill this role will help streamline the assessment process and effectively address any technical

challenges, ensuring a successful NAEP assessment.

Please provide a school staff member to provide technical support on assessment day.
Not answered

Please enter the name and contact information for a backup school staff member who can provide technical support
during the assessment in the event the primary contact person is not available.

Not answered

Select Edit to update the information.
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Edit Mode

School Staff Support

Identify a school staff member

to provide technical support

during the assessment. [NAME-FROM-ASSESSMENT-LOGISTICS ONE], [NAME-FROM-ASSESSMENT-LOGISTICS TWO], and
[NAME-FROM-ASSESSMENT-LOGISTICS THREE] will remain in the assessment location to provide classroom
management.

School Staff Member Assessment Day Support

To ensure the NAEP assessment runs smoothly, it's important to have school staff familiar with the
devices available throughout the day. Review the tasks and identify staff who will be available to assist.

* Provide Set-up Instructions: Meet the team to provide instructions for setting up the devices.

+ Support for Students at the Start: Troubleshoot device issues for students as they launch the NAEP Assessment
application.

+ Technical Support Availability: Be available in the room or on-call for device support throughout the assessment

Identifying staff to fulfill this role will help streamline the assessment process and effectively address
any technical challenges, ensuring a successful NAEP assessment.

Please provide three school staff members to provide technical support on assessment day.

Jones, Susan (sjjones@springfieldschools.edu) x) N
Select X)
Select %) N

Please enter the name and contact information for a backup school staff member who can provide technical
support during the assessment in the event the primary contact person is not available.

Type name here... : Email X

School Staff Support

Identify a school staff member to provide device

DRGNS CE i To ensure the NAEP assessment runs smoothly, it's important to have school staff familiar with the devices available throughout the day.

Review the tasks and identify staff who will be available to assist.
= Provide Setup Instructions: Meet the team to provide instructions for setting up the devices.
« Support for Students at the Start: Troubleshoot device issues for students as they launch the NAEP Assessment application.

« Technical Support Availability: Be available in the room or on-call for device support throughout the assessment.

Identifying staff to fulfill this role will help streamline the assessment process and effectively address any technical challenges, ensuring a
successful NAEP assessment.

Please provide a school staff member to provide technical support on assessment day.

Not answered

Please enter the name and contact information for a backup school staff member who can provide technical support during the
assessment in the event the primary contact person is not available.

Not answered

Select Edit to update the information.
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To ensure the NAEP assessment runs smoothly, it's important to have school staff familiar with the devices available throughout the day.
Review the tasks and identify staff who will be available to assist.

s Provide Setup Instructions: Meet the team to provide instructions for setting up the devices.
* Support for Students at the Start: Troubleshoot device issues for students as they launch the NAEP Assessment application.

¢ Technical Support Availability: Be available in the room or on-call for device support throughout the assessment.

Identifying staff to fulfill this role will help streamline the assessment process and effectively address any technical challenges, ensuring a
successful NAEP assessment.

Please provide a school staff member to provide technical support on assessment day.
(O Ineed to enter a name and email address.

Please enter the name and contact information for a backup school staff member who can provide technical support during the
assessment in the event the primary contact person is not available.

Type name here... Email

Cance' m

If select “I need to enter a name and email address” addition entry field appears:

Please provide a school staff member to provide technical support on assessment day.

(® | need to enter a name and email address.

Type name here... Email

This field is required. Avalid email address is required.
Please enter the name and contact information for a backup school staff member who can provide technical support during the assessment in the event
the primary contact person is not available.

Type name here... Email

Avalid email address is required.

Cancel m
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How parents/guardians were notified Parents/guardians of sampled students only

Parents/guardians of all grade & students

Parent/guardians who received the letter Select... ™ ]
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Appendix 125: 2027 Import Student Lists (NEW)

Import Students

State/TUDA coordinators, district staff, and school staff import lists of students in the selected grade/age cohort. This
list is used for student sampling, and should include all demographic variables NAEP collects. Sampled students

appear in the Provide Student Information tile. This means that the Import Students activity must be completed before
the preassessment activities open (DATE) on the School Summary page.

e Schools, districts and field staff use the School Summary page to access Import Students.

¢ TField staff perform this task on behalf of private schools.

¢ State and TUDA coordinators use the Jurisdictions > Manage Student Imports to access Import Students

o State and TUDA coordinators designate who will import students, and the due date.

Import Students Import Students

Import an Excel file of
currently enrolled grade
8 students. NAEP uses
this file to draw a
random sample of

N/A

students to participate
in the assessment.

Reported grade 8
Include all students, P o

enrollment
even students who are

typically excluded from

other testing programs,

such as students with 108
IEPs (SD) and English
learners (EL), and
students participating in Common Core of
virtual/fremote learning. Data estimate

m
School

Student list
provider

will be selectad
(approximately)

Import available

Import due

Status

State Unique Student ID

Former English Learnars (EL)

System transition screen upon clicking Import Students button:

Import Students

Preparing for imports...
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<date>

<date>

Not started

N/A

N/A

Select Import students to view instructions or impart your list. Import Students —>



Step 1 (Prepare File)

This page contains all the information to create an import file. There are links to three Excel files that have headers
that are known to the AMS and PDF sheet of instructions. There is a set of accordion elements (Requirements) with
the data definitions. Users click Step 2 Upload button to proceed with file upload (step 2), mapping content (step 3),
check for errors and warnings (step 4), and confirmation of student data provided (step 5).

Schools Academy of Scdence and Innovation Impaort Students

Import Students

Prepare file

Step 2 opens (2026-10-05) Monday, October 5 @ step 2 Upload Downloads
Share these documents with your data provider. Note
that there may be mere than one student list template
available.
Instructions

!hsFrLlCt\OnS

% Step 1: Request an Excel file [@ ! race/ethnicity column

Request an Excel file from your data provider. NAEP needs an Excel file with data for all currently enrolled @ 2 race/ethnicity column

grade 8 students. Please include students participating in virtual/remote learning, students with disabilities 200KB, Student template
(SDWIEPs, and English learners (EL).

. . . . " . . . 6 race/ethnicity column
Required variables are available for review on this page. Review the Requirements section, or go to @ nnre o _
Downloads and save the instructions.

Ask for a legend that explains the file’s codes. You will need the legend for step 3.

Download and include resource documents with your request. Instructions and Excel templates are Resources
available in the Downloads section. For technical assistance, contact the help desk.

1-800-283-6237

=

naephelp@westat.com

Weekdays 8:00 AM-5:30 PM ET

©

After hours voice mail messages and emails will be
Requirements answered as soon as possible.

The Excel file must include all required variables for each grade student in the selected grade. Expand each variable for
the full description.

State Unique Student 1D (SUSI) N
Student first and last name ~
Month and year of birth N
Grade '
Sex v
Race/ethnicity v
Economically disadvantaged N
Student with disabilities (SD) '
English learner (EL) N
On break indicator for year-round multi-track schools v

Homeroom or other locator optional Ve



Instructions — Steps

Step 2: Upload file

Select the Uplead button. Open and check your file before uploading.

&
&

Q

QR QE

File should include all currently enrolled grade 8 students.

The following variables cannot be blank for any students: first name, last name, birth monthfyear, grade,
and sex,

Header row for each required variable must be in row 1. The header row helps map the file's variables in
Step 3.

Blank rows should begin after the |ast student record. Delete blank rows between students.
Check for duplicate students. Delete any duplicate student rows.
Student records should be in one worksheet, Delete all other worksheets.

Remove any password protection.
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s&a Step 3: Map file contents

Use your completed legend for this step. Your legend explains how to map each variable.

o Map your file's column headings to the NAEP variables. This is done automatically if you use the Excel
template in the Downloads section.

o Map your school’s codes to the NAEP codes. This can be tricky, use your legend while mapping. For example,
a file could have a numeric school code of 1 for the variable student with disabilities. Your legend should define

what that 1 represents (Yes |EP, Not SD, or Infermation Unavailable). Match the schoel cede from your file to

the correct MAEP code.
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@ Step 4: Check errors and warnings

Data accuracy is a top priority, since NAEP reports results for student groups. Information from the
student list runs through a series of checks.

0 Review warnings. Warnings serve as prompts to review and confirm existing information, and do not always
reguire changes to the student list. NAEP compares the student list against two databases: previous NAEP
assessments and Common of Core Data. These comparisons generate warnings to ensure demographics in the
student list are accurate. Warnings serve as prompts to review and confirm existing information, and do not
always require changes to the student list.

' Resolve warnings. Some warnings are resolved by adding missing information or editing existing information.
Others require a review of how file contents are mapped, and possible changes if the mapping is incorrect.
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v| Step 5: Confirm file

Review student counts and percentages for each variable in your file. This summary serves as a final check
before submitting the file. Make sure these counts and percentagss are represaentative of students at your

school.

o Confirm file contents. Select the option to confirm that the file is complete, accurate, and current. If your file

contents are incomplete or incorrect, request 2 new file and upload again.

' MAEP will randomly sample students from the confirmed file. Sampled students will be scheduled to take

the assessment.

A
[
L
.
Ln

AT

Requirements- Expanded accordians

State Unigue Student 1D (SUSI)

Mumeric format, include student 1D if available. Do not use Social Security numbers.
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Student first and last name

Text format, middle names, and/or initials are optional.

Recommendation: If possible, include first and last names in separate columns. NAEP accepts
names stored in a single column, but this may require additional questions to determine how
names are ordered/formatted.

Month and year of birth S

Numeric format, expected birth years for NAEP: grade 8 (2009 - 2015).

Recommendation: If possible, include month and year of birth in separate
columns. NAEP accepts birthdates in a single column too.

Grade
Mumeric grade level, include it for each student in the file. Please list all students, including

students participating in virtual/remote learning, students with IEPs (SD), and English learners
(EL).
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Sex N

Text or numeric school-defined codes for the following categories.

Male

Female

Information unavailable at this time: If you currently do not have this information for one or
more students, blank cells or an indicator such as "N/A" (Mot Available) in the cell(s) can be
mapped to this code to notify your NAEP representative of the need to collect the data at a later
date.
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Race/ethnicity N

Text or numeric school-defined codes for the following race/ethnicity categories.

Hispanic, of any race: A person of Mexican, Puerto Rican, Cuban, Central or South American, or
other Spanish (but not Portuguese) culture of origin, regardless of race

White, not Hispanic: A person having origins in any of the original peoples of Europe (except
Spain), North Africa, or the Middle East

Black or African American, not Hispanic: A person having origins in any of the Black peoples of
Africa

American Indian or Alaska Native, not Hispanic: A person having origins in any of the original
peoples of Morth and South America (including Central America), and who maintains tribal
affiliation or community attachment

Asian, not Hispanic: A person having origins in any of the original peoples of the Far East,
Southeast Asia, the Indian Subcontinent, including, for example, Cambodia, China, Japan, India,
Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam

Native Hawaiian or Pacific Islander, not Hispanic: A person having origins in any of the
original peoples of Hawaii, Guam, Samoa, or other Pacific Islands

Two or More Races, not Hispanic: A person who identifies with two or more of the non-Hispanic
categories above
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Economically disadvantaged N

Text or numeric school-defined codes for the following categories.

Yes, economically disadvantaged: Student is considered economically disadvantaged. Student
is eligible for free or reduced-price lunch.

No, not economically disadvantaged: Student is not considered economically disadvantaged.
Student is not eligible for free or reduced-price lunch.

Information unavailable at this time: If you currently do not have this information for one or
more students, blank cells or an indicator such as “N/A" (Mot Available) in the cell(s) can be
mapped to this code to notify your NAEP representative of the need to collect the data at a later
date.

Student with disabilities (SD) A

Text or numeric school-defined codes for the following categories.

Yes, IEP: Student has a formal Individualized Education Program (IEP), the student’s IEF is in
progress, or the student has an equivalent classification for private schools. If some students
have both an IEP and a 504 Plan, code these students as “Yes, |[EP."

Mo, not SD: Student does not hawve an IEP. If students have a 504 Plan without an IEP, code these
students as "No, not 5D.”

Information unavailable at this time: If you currently do not have this information for one or
more students, blank cells or an indicator such as "N/A" (Mot Available) in the cell(s) can be

mapped to this code to notify your NAEP representative of the need to collect the data at a later
date.
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English learner (EL) N

Text or numeric school-defined codes for the following categories.

Yes, EL: A student who has not achieved full English proficiency, and is in the process of acquiring
English language skills and knowledge. Some schools refer to these students as limited English
proficient (LEP).

MNo, Not EL: Student is not an English learner.

No, Formerly EL: A student who has achieved full English proficiency, is monitored, and is
included in EL subgroup for accountability reporting for 2 years (or 4 years depending on state
policy) after exiting. Public schools, contact your NAEP State Coordinator if you have any
guestions about using this code.

Information unavailable at this time: If you currently do not have this information for one or
more students, blank cells or an indicator such as "N/A" (Mot Available) in the cell(s) can be
mapped to this code to notify your NAEP representative of the need to collect the data at a later
date.

On break indicator for year-round multi-track schools N

For year-round schools with multiple tracks of students.

Include students who will be on break/vacation on the scheduled assessment day along with all
of the other students enrolled in the sampled grade. The Excel student list template contains an
“On Break” column for identifying students who will be on break/vacation by filling in “Yes.” If you
are not using the template, create and provide data for an “On Break” column in your file.
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Homeroom or other locator optional N

Text or numeric school-defined codes. Include if available.

Step 2 (Upload)
Import Students

K, ) ° L )

epare file Upload

Check your file
Save yourself time by checking for these common issues before uploading.

(& File should include all currently enrolled students in the selected grade or age
group.

(& The following variables cannot be blank for any students: first name, last
name, birth month/year, grade, and sex.

(& Header row for each required variable must be in row 1. The header row
helps map the file's variables in Step 3.

(& Blank rows should begin after the last student record. Delete blank rows
between students.

(& Check for duplicate students. Delete any duplicate student rows.
(& Student records should be in one worksheet. Delete all other worksheets

(& Remove any password protection.

@ Dragand drop or browse to locate

After upload, additional information is displayed to user, including # of students (records in file) and whether file
passed initial checks.
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Import Students

Check your file
Save yourself time by checking for these common issues before uploading.

(< File should include all currently enrolled students in the selected grade or age
group.

®

The following variables cannot be blank for any students: first name, last
name, birth month/year. grade. and sex.

@

Header row for each required variable must be in row 1. The header row
helps map the file's variables in Step 3.

@

Blank rows should begin after the last student record. Delete blank rows
between students.

@

Check for duplicate students. Delete any duplicate student rows.

@

Student records should be in one worksheet. Delete all other worksheets.

@

Remove any password protection.

@ Drag and drop or browse to locate

2027_1SL_OMB Example.xlsx

(% 30 students ready for import
This file passed all initial checks

Continue to mapping

Use existing mapping

e If uncheck “Use existing mapping” a warning is provided

Continue to mapping

|:| Use existing mapping

Your existing map will be discarded!

Step 3 (Map contents)

The mapping process consists of a series of screens that allow the user to confirm and map the fields and values
included in their imported file to NAEP requirements.

203



Import Students

Map contents
student First Name, student Middle Name, Student Last Student First Name Student First Name hd
Name
- StudencMiddle Name | gy, jent Middle Name Vv
Student Last Name, Student First Name Student Middle
Name SdenclastName | sty dent Last Name ~
a
Your Values NAEP Format
1 Antonio, A Alvarez Alvarez, Antonio A I
2 Ben, B, Bonilla Bonilla, Ben B
3 Carlos, €, Cuellar Cuellar, Carlos C
4 Don, D, Digler Digler, Don D
5 Emie, E, Engleton Engleton, Ernie E
6 Felix, F, Forantino Forantine, Felix
VO ST
LI 2 upload Corrected F\\e/\ CONTINUE |~

1300r30

A set of common features apply to each screen throughout the mapping process:

e Upload corrected file
® Variable dropdown menus
¢ Navigation

Upload Corrected File

Allows user to re-upload a new file at any point throughout the import student list process.

1

Re-upload corrected file?
Do you want to re-upload your file?

Continue working Upload

¢ Continue working - closes pop up returns to step 3
e Upload - return to step 2

Variable dropdown menu

A dropdown menu used to select the correct variable a field in the uploaded student list file should be mapped to is
available. The dropdown menu contains a list of all applicable fields included in the upload file.
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Import Students

Map contents
Student First Name, Student Middle Name, Student Last Student First Name [ Student First Name v ]
Name State UNIqUe Stugent 1D A
- Student MiddleNeme Stidlent First Name.
Student Last Name, Student First Name Student Middle Student Middle Name
Name Student Last Name
Student Last Name
Your Values NAEP Format
Grade
1 Antonio, A, Alvar Alvarez, Antorio A Homeroom or Other Locator
2 Ben, B, Bonilla Bonilla, Ben 8 Month of Birth
3 Carlos, C, Cuellar Cueler, Carlos C vear of Birth
Sex
a Don, D, Digler Digler, Don D
Student with a Disability
5 Emie, E, Engleton Engleton, Ernie £
English Learner
6 Felix F, Forantino Forantino, Felix F

_ (I Uptond Comecs Race/ Ethnicity m

1300130 Economically Disadvantaged
On-Break Indicator

Student ZIP code v

When a “No" response is provided to a mapping question and a variable selected from the dropdown,
additional dropdowns appear (as applicable) to allow mapping of specific values in the uploaded
student list file to NAEP values corresponding with the variable indicated the column contains.

Column 6/15

Homeroom or Other Locator Does this column contain information about Economically Disadvantaged?

) Yes
Economically Disadvantaged ) 0

Which variable does this column contain?
Show selected

Economically Disadvantaged A
a
Student Name Your Values MAEP Format
Map the values in the column
l Svaiss Aionic LT Student % Your Value MAEP Values
Count
2 Bonilla, Ben B Room B Select an option
15 S0% Room A N ]
3 Cuellar, Carlos C Room A
15 50% RoomB << select row for options >>
4 Digler, Don D Room B
5 Engleton, Ernie E Room A
3] Forantino, Felix F Room B
.f- - -\.
v (T upload Corrected File ) CONTINUE
. A
1-300f30

Navigation

The Continue button advances to the next mapping screen. The drop-down list option on the Continue button displays
all previously visited mapping screens and can be used to navigate back.
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YOUR COLUMN

Column 5/15
Grade Does this column contain information about Grade?
) Yes
MNAEP COLUMN
Grade ® No
Which variable does this column contain?
Student Name Your Values NAEP Format [
1 Alvarez, Antonio A B8
2 Bonillz, Ben B 8
3 Cuellar, Carlos C k]
4 Digler, Don D 8
5 Engleton, Ernie E 8
6 Forantino, Felix F 8
v ( I Upload Corrected File) -
1-300f30 Names
'Edit names |
State Unigue Student ID———
State Unique Student 1D
MNames

Edit names
State Unigue Student ID——
State Unique Student ID

Mapping screens
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Import Students

o e © o e

Prepare file Upload Map contents Check errors and warnings Confirm
Student First Name, Student Middle Name, Student Last Student First Name Student First Name e
Name
. Student Middle Name Student Middle Name L
Student Last Mame, Student First Name Student Middle
Name Student Last Name Student Last Name LN
Your Values NAEP Format

- »

1 Antonio, A, Alvarez Alvarez, Antonio A

2 Ben, B, Bonilla Eonilla, Ben B

3 Carlos, C, Cuellar Cuellar, Carlos C

4 Don, D, Digler Digler, Don D

5 Ernie, E, Engleton Engleton, Ernie E

& Felix, F, Forantino Forantino, Felix F

v T Upload Correqed File CONTINUE =g
1-300f30

Note. If the student name is provided in one column in the uploaded student list file, or student name column(s) could
not be identified, a different initial mapping question is displayed.

Student name columns could not be identified from the spreadsheet.

Are student names in one column or multiple columns?

(") Name in one column

(O Name in multiple columns
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Are student names in one column or multiple columns?
Student Name

(® Name in one column

() Name in multiple columns

Student Full Name

Student Full Name

Student Name A
Your Values NAEP Format -

1 Antonio A Alvarez Alvarez, Antonio A

2 Ben B Bonilla Bonilla, Ben B

3 Carlos C Cuellar Cusllar, Carlos C

4 Dan D Digler Digler, Don D

5 Ernie E Engleton Ernie E Engleton,

[ Felix F Forantino Farantina, Felic F

v T Upload Corrected Fle

1-300f30
Are student names in one column or multiple columns?
Student Name
(C) Namein one column
(® Namein multiple columns
Student Full Name
Student First Name | Select Column ~ |
&~
Your Values MAEP Format

Student Middle Name | Select Column v |
1 Antonio A Alvarez Abarez, Antonio A
2 Ben E Bonilla Bonilla, Ben B Student Last Name | Select Column v |
3 Carlos C Cuellar Cuesllar, Carlos C
4 Don D Digler Digler, Don D
5 Ernie E Engleton Ernie E Engleton,
[ Feliz F Forantino Forantino, Felix F

v T Upload Corrected File

1-300f30
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Import Students

o 2] 2] o o

Prepare file Upload Map contents Check errors and warnings Confirm
YOUR oL Column 1/15
State Unique Student ID Does this column contain information about State Unique Student ID?
QO Yes
NAEP COLUMN
State Unique Student ID D 0m
Which variable does this column contain?
a
Student Name Your Values NAEP Format
A4
1 Alvarez, Antonio A 0000000001 0000000001
2 Bonilla, Ben B 0000000002 0000000002
3 Cuellar, Carlos C 0000000003 0000000003
4 Digler, Don D 0000000004 0000000004
5 Engleton, Ernie E 0000000005 0000000005
6 Foranting, Felix F 0000000006 0000000006

v T Upload Corrected File | CONTINUE a

1-300f 30

Import Students

o e © o o

Prepare file Upload Map contents Check er

and warnings Confirm

Column 5/15
Grade Does this column contain information about Grade?
) Yes
MAEP COLUMN
Grade ® No
which variable does this column contain?
Student Name Your Values INAEP Format
N
1 Alvarez, Antonio A 8 8
2 Bonilla, Ben B 8 8
3 Cuellar, Carlos C 8 8
4 Digler, Don D 8 8
5 Engleton, Ernie E 8 8
& Forantino, Felix F 8 8

- Upload Corrected File

1-300f 30

CONTINUE g
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Import Students

© ©

Map contents Confirm
Column 6715
Homeroom or Other Locator Daes this column contain information about Homeroom or Other Locator?
QO Yes
NAEP COLUMN
O
Homeroom or Other Locator =l
Which variable does this column contain?
Student Name Your Values NAEP Format
| ~
1 Alvarez, Antonio A Room A Room A
2 Bonilla, Ben B Room B Room B
3 Cuellar, Carlos € Room A Room A
4 Digler, Don D Room B Room B
5 Engleton, Ernie E Room A Room A
[ Forantino, Felix F Room B Room B
- Upload Corrected Fi
1.300f30
YOUREOLH Column 6/15
Homeroom or Other Locator Does this column contain information about Economically Disadvantaged?
Q) Yes
NAEP COLUMN
. . .
Economically Disadvantaged =
Which variable does this column contain?
W Show selected
‘ Economically Disadvantaged ~
Student Name Your Values NAEP Format
Map the values in the column
g Bl Ao, R Student %  YourValue NAEP Values
Count
2 Bonilla, Ben B Roem B Select an option
15 S0% Room A s ]
£ Cuellar, Carlos C Room A
15 5%  Room B << select row for options >>
4 Digler, Don D Rocm B
5 Engleton, Ernie E Room A
] Forantino, Felix F Room B

v T Upload Corrected File . CONTINUE

1-300f 30

!
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Import Students

Prepare file Upload Map contents Check errors and warnings Confirm
YOUR COLUMN . Column 7/15
Month of Birth Does this column contain information about Month of Birth?
) Yes
NAEP COLUMN
Month of Birth ® o

Which variable does this column contain?

Student Name “Your Values NAEP Format (
State Unique Student ID
1 Alvarez, Antonio A 4 4
2 Bonilla, Ben B 5 5
3 Cuellar, Carlos C 6 6
4 Digler, DonD 7 7
5 Engleton, Emnie E 8 2
6 Forantine, Felix F 9 9
v Upload Corrected File
130030

Import Students

o 2] © <] e

Prepare file Upload Map contents Check errors and warnings Confirm
YOUR COLUMN Column 8/15
Year of Birth Does this column contain information about Year of Birth?
O Yes
NAEP COLUMN
Year of Birth @ No

Which variable dees this column contain?

Student Name Your Values NAEP Format Il
1 Alvarez, Antonio A 2022 2022 ‘
2 Bonilla, Ben B 2022 2022
3 Cuellar, Carlos C 2022 2022
4 Digler, Don D 2022 2022
5 Engleton, Ernie E 2022 2022
6 Forantino, Felix F 2022 2022

- T Upload Corrected File

1-300f30
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Import Students

o 2] © © o

Prepare file Upload Map contents Check errors and warnings Confirm
oL Column 9715
sex Does this column contain information about Sex?
@ Yes
NAEP CO
Sex =l

Wap the values in the column
10 Show selected

Student %  Your Value NAEP Values
Student Name Your Values NAEP Format Count
1 Alvarez, Antonio A Male B & Female Select an option ~
2 Bonilla, Ben B Male 5 1667% Information unavailable << select row for options >>
3 Cuellar, Carlos C Male §
14 46.67% Male << select row for options >>
4 Digler, Don D Male
5 Engleton, Ernie E Male
[ Forantino, Felix F Male

v T Upload Corrected File

1-300f 30

Import Students

Prepare file Upload Map contents Check errors and warnings Confirm

YOUR COLUMN

Column 10/15

Does this column contain information about Student with a Disabi
@ Yes

Student with a Disability O e

Wap the values in the column

Student with a Disability

NAEP Ci

1 Show selected

Student %  Your Value NAEP Values
Student Name Your Values NAEP Format Count

1 Alvarez, Antonio A Yes, IEP: 5 1667% Information unavailable Select an option AV
2 Bonilla, Ben B No, not SD: 13 4333% No, notSD: << select row for options >>
3 Cuellar, Carlos C Information unavailable _

£ 0%  Yes, IEP: << select row for options »>
4 Digler, Den D No, not SD:

3 0% - << select row for options >>
5 Engleton, Ernie £ No, not SD:
6 Forantino, Felix F Yes, IEP:

v
P > T Upload Corrected File | CONTINUE a

1-300f30
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Import Students

o e © <] -]

Prepare file Upload Map contents Check errors and warnings Confirm

Column 11715

English Learner Does this column contain information about English Learner?

@ Yes
O No

NAEP Ci

English Learner

Map the values in the column
1 Show selected

N Student %  Your Value NAEP Values
Student Name Your Values NAEP Format Count
1 Alvarez, Antonio A Yes, EL 3 10%  Information unavailable Select an option v
2 Bonilla, Ben B No, Not EL 3 10%  Information unavailable at this time << select row for options >>
3 Cuellar, Carlos C Informarion unavailable
3 10%  No, Formerly EL: << select row for options >>
4 Digler, Don D Yes, EL
14 4667% No, Not EL << select row for options >>
5 Engleton, Emie E No, Formerly EL:
7 2333% Yes, EL << selact row for options >>
3 Forantine, Felix F No, Not EL
v
4 L4

1-300f30
Upload Corrected File | CONTINUE

Prepare file Upload Map contents Check errors and warnings Confirm

YOUR COLUMN Column 12/15
Race/ Ethnicity Does this column contain information about Race/ Ethnicity?
@ Yes
NAEP COLUMN
QO No

Race/ Ethnicity

Map the values in the column
1 Show selected

) Student % YourValue NAEP Values
Student Name Your Values Count
1 Alvarez, Antonio A Hispanic, of any race: 2 667% American Indian or Alaska Native, not Select an option v
Hispanic \
2 Bonilla, Ben B White, not Hispanic: 2 667% Asian, not Hispanic << select row for options >>
3 Cuellar, Carlos C Information unavailable i o §
6 20%  Black or African American, not Hispanic << select row for options >>
4 Digler, Don D White, not Hispanic:
4 1333% Hispanic, of any race: << select row for options >>
5 Engleton, Emnie E Hispanic, of any race:
1 333% Information unavailable << select row for options >
6 Forantino, Felix F White, not Hispanic:
v
< L4 5 1667% Information unavailable at this ime << select row for options >>
130030
2 &67% Native Hawaiian or Pacific Islander, not << select row for options >>
Hispanic
3 10% Two or More Races, not Hispanic << select row for options >>
5 1667% White, not Hispanic: << select row for options >>

T Upload Corrected File | CONTINUE a
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Import Students

Prepare file

YOUR COLUMN

Economically Disadvantaged

MAEP COLUMN

Economically Disadvantaged

W showselected

a Student %  Your Value
Student Name Your Values I Count
1 Alvarez, Antonio A Yes, economically disadvantaged Bl oo oo ava Labisa th e
2 Bonilla, Ben B Yes, economically disadvantaged 3 10%  Information unavailable at this time:
3 Cuellar, Carlos C Information unavallable at this tme: o
8  2667% No, not economically disadvantaged
4 Digler,DonD Yes, economically disadvantaged
16 5333% Yes, economically disadvantaged
5 Engleton, EmieE Yes, economically disadvantaged
6  Forantino, FelixF Yes, economically disadvantaged

Upload

Map contents

o

Check errors and warnings

Column 13115

Confirm

Does this celumn contain infermation about Economically Disadvantaged?

@ Yes
O No

Map the values in the column

NAEP Values

Select an option

<< select row for options >

<< select row for options >>

<< select row for options >

v
a4 > T Upload Corrected File CONTINUE a
130030
Import Students
Prepare file Upload Map contents Check errors and warnings Confirm
R A Column 14/15
On-Break Indicator Does this column contain information about On-Break Indicator?
@® Yes
NAEP C
On-Break Indicator O No
Map the values in the column
1 Show selected
Student %  Your Value NAEP Values
Student Name ‘Your Values NAEP Format Count

1 Alvarez, Antonio A No o 100% Ne Select an option A3
2 Bonilla, Ben B No

3 Cuellar, Carles C No

4 Digler, Don D No

5 Engleton, Ernie E No

6 Foranting, Felix F No

o T upload Corrected File

1-300f30
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Import Students

Map contents

Column 15/15

Student ZIP code Does this column contain information about Student ZIP code?

O Yes
Student ZIP code ® No

Which variable does this column contain?

a
Student Name Your Values NAEP Format
Ve

1 Alvarez, Antonio A 78723 78723
2 Bonills, Ben B 78723 78723
3 Cuellar, Carles C 78723 78723
4 Digler, Don D 78723 78723
5 Engleton, Ernie E 78723 78723
& Forantino, Felix F 78723 78723

- { i Upload Corrected File ) a

1-300f 30

Step 4 (Check errors and warnings)

After completing the mapping process, the AMS generates errors or warnings based on preestablished criteria. Users
must resolve all errors and warning before continuing to step 5 and completing the Import Student List process. The
error and warning screen displays all errors and warnings generated and includes additional options for user to:

® Return to mapping screens to make corrections as needed

e Upload a corrected file to make corrections as needed

e Export the errors and warning list to an excel file (see example below)
e Search, sort and filter errors and warnings by category

Example errors and warning export file:

A B c ) E 3 [ H J
1 Schools school ID Grade Warnings Warnings Title Description Status Resolution Explanation
2 |PPV School 9901001 901001 B 7 Wissing information Firstandlor last names 3 students are missing information for first name and/or lastname. This information cannot be left bl Not resolved
3 |PPV School 9801001 9901001 8 7 Information unavailable  Information unavailable 5 students are mapped to “Information unavailabls™ for sex Not resolved
4 |PPV School 9901001 9901001 B 7 English leamers Significant difference from a previous assessment  The percentage of students differs significantly when compared againstinformation from a previous Not resolved
5 |PPV School 9901001 "9901001 % 7 Students with disabiliies  Significant difference from a previous assessment  The percentage of students differs significantly when compared againstinformation from a previous Notresolved
& |PPV School 9901001 9901001 B 7 Racelethnicity Significant difference from CCD or a previous assesst The for students’ differs significantly when compared against information { Not resolved
7 |PPV School 9901001 9901001 8 7 Enroliment Student count from file differs by 100% or more Your student list contains 30 grade 8 students. Your school's 2024 studentlist had 125 students.  Notresolved
8 |PPV Schoal 9901001 9901001 B 7 Birth year Unexpecled age for grade A majority of students are younger than expected for grade 8 Not resolved
9 |PPV School 9901001 901001 B 7 Birth year Unexpected birth years 30 students have birth years outside the expected grade & range of 2009 - 2013 Not resolved
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Errors and Warning Screens

Check errors and warnings

How to use this table Py

Check errors Check warnings

Warnings serve as prompts to review and confirm existing

Resolve each error and warning

Errors indicate missing or incorrect information, and require a before continuing to Step 5

new uploaded file. All errors must be reselved before continuing infermation, and do not always require changes to the file. @
to step 5.
ALL ERRORS/WARNINGS SEX RACE/ETHNICITY STUDENTS WITH DISABILITIES ENGLISH LEARNERS ECONOMICALLY DISADVANTAGED
Y search sort by v C M Returnto Mappmg) ( 1 upload Corrected F\\e) Exportto Excel | Continueto Step 5
a
> []Errors Errors and warnings Description Status Resolve
> [] Warnings . First and/or last names
rror

> [ status 3 students are missing information for first name snd/or lsst name. This information Not resolved @

Missing information

Warning
Information unavailable

Warning

English learners

Warning

Students with disabilities

Warning
Racefethnicity

Warning

cannot be left blank.

Information unavailable

5 scudents are mapped to “Information unavailable” for sex.

Significant difference from a previous assessment
The percentage of students differs significantly when compared against information from

2 previous assessment.

Significant difference from a previous assessment
The percentage of students differs significantly when compared against information from

2 previous assessment.

Significant difference from CCD or a previous assessment
The percentages for students’ race/ethnicity differs significantly when compared against

information from the Common Core of Data estimates or a previous assessment.

Student count from file differs by 100% or more

Your student list contains 30 grade 8 students. Your school's 2024 student list had 125

Not resolved

Mot resolved

Not resolved

Not resolved

Not resolved

Filter options

[ Errars
D Age
|:| Date

[] Duplicates

D Economically
disadvantaged

[ Grade

Missing
information

[ MaEPID
[] on-brezk
[] Racesethnicity

State Unique
Student ID

O

[[] warnings [ 5tatus
[] Birtn year
[] Duplicates

I:I Economically
disadvantaged

[] Engiish learners
|:| Enroliment

|:| Grade

Information

unavailable

Missing
information

D QOn-break

[C] Racesethnicity
|:| Row mapping
|:| Sex

State Unique
Swudent ID

Students with
216

disabilities

[]ZIP codes

|:| Mot resolved

|:| Resolved



How to use this table

Resolve each error and warning

Check warnings
before continuing to Step 5

Check errors
Warnings serve as prompts to review and confirm existing

Errors indicate missing or incorrect information, and require a

new uploaded file. All errors must be resolved before continuing information, and do not always require changes to the file. 9
tostep 5.
ALL ERRORS/WARNINGS SEX RACE/ETHNICITY STUDENTS WITH DISABILITIES ENGLISH LEARNERS ECONOMICALLY DISADVANTAGED
Y search Sort by A ([I[] Return to Mappi ng) ( T upload Corrected F|Ie> Export to Excel Continue to Step 5
D Errors Information
Schools Warnings All Male Female unavailable
D Warnings
File count 30 14 n E
Status
O PPV School 9901001 et — — —
PPV District ALODDT sex =5 —
9501001 grade8 1 7 o -
Historical % 46.0 53.0 =

ALL ERRORS/WARNINGS SEX RACE/ETHNICITY STUDENTS WITH DISABILITIES ENGLISH LEARNERS ECONOMICALLY DISADVANTAGED
[ Errors Native
Black or American Hawaiian
[[] Warnings African Indian or or Pacific Two or School
American. Alaska Islander. More does not
[] seatus White, not not Hispanic, of Asian, not Native. not not Riaces. not callect this Infermation
[ Wok resalved Schaols Warnings il Hispanic Hispanic any race Hispanic Hispanic Hispanic Hispanic information  unavailable
[ Resaived Acero Chir
Roberto
Clemente
?:m*mangﬂ P—— EY) 5 6 4 2 2 2 3 = 6
. :ﬁgﬂ Warning File% 160 200 120 &0 &0 €0 100 = 200
ublic
Schaols Dist Race/ethnicity % 10 70 1.0 oo oo 00 0o - =
298 Historical % - - - - - - - - -
1720051
Eraced
17
ALL ERRORS/WARMNINGS SEX RACE/ETHNICITY STUDENTS WITH DISABILITIES ENGLISH LEARNERS ECONOMICALLY DISADVANTAGED

Y search sort by 4 ([]:[] Return to Mappmg) ( 1 Upload Corrected F|Ie>

B Errors Infermation
Schools Warnings All Yes, IEP No, not 5D unavailable
[) warnings
File count 30 9 13 8
Status PPV School 9201001
B Warning File % 300 430 26.0
PPV District ALS001 coud s disabili
9901001 grade® 1 7 tudents with disabilities D% ~ _ _
Histarical % 50 840 00
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ALL ERRORS/WARNINGS SEX RACE/ETHNICITY STUDENTS WITH DISABILITIES ENGLISH LEARNERS ECONOMICALLY DISADVANTAGED
Y search sort by hd (U:U Return to Mappmg) ( T Upload Corrected F\Ie) Export to Excel ‘Continue to Step 5
] Errors L3
Formerly Information
D Warnings Schools Warnings All Yes, EL EL Mo, not EL unavailable
[ status PPV School 8901001 File count 30 - = L2 Z
PPV District ALO001 Warning Fle% 230 100 450 200
9501001 grades 1 English learners D%
7 Histarical 3 30 00 %0 00
ALL ERRORS/WARNINGS SEX RACE/ETHNICITY STUDENTS WITH DISABILITIES ENGLISH LEARNERS ECONOMICALLY DISADVANTAGED
Y search sort by N (U:Ij Return to Mappiﬂg) < I Upload Corrected FiIe) Export to Excel Continue to Step 5
[ Errors Yes, No, Not
Economically Economically Information
D Warnings Schools Warnings All Disadvantagec Disadvantagec unavailable
[ status File count 30 16 8 6
PPV School 9901001 Ecanomically Hie% 53.0 26.0 200
PPV District ALS001 i
disadvantaged
9901001  grades 1 7 & o
Historical % 20 920 0.0

Resolve Warnings Screens

Users resolve error and warnings by selecting the @icon in the Resolve column in the Errors and Warnings table for

the error or warning to be resolved.

Y Search sort by N
[] Errors Errors and warnings
[ warnings
Error
[] status

Missing information

Warning

Information unavailable

Warning

English learners

Warning
Students with disabilities

Warning
Racefethnicity

Warning

Encallonnn:

<[1:[] Return to Mappmg) ( T Upload Corrected File) Export to Exc Continue to Step 5
rs

Description

First and/or last names
3 students are missing information for first name and/or last name. This information
cannot be left blank.

Information unavailable

5 students are mapped to “Information unavailable” for sex.

Significant difference from a previous assessment
The percentage of students differs significanty when compared against information from

a previous assessment.

Significant difference from a previous assessment
The percentage of students differs significantly when compared against information from

a previous assessment.

Significant difference from CCD or a previous assessment
The percentages for students’ race/ethnidity differs significantly when compared against

information from the Common Core of Data estimates or a previous assessment.

Student count from file differs by 100% or more

Your student list contains 30 grade & students. Your school’s 2024 student list had 125

el
Status
Naot resolved

Naot resolved

Not resolved
Not resolved
Naot resolved

Naot resolved

Resolve

Upon selecting the @ icon in the Resolve column, users are navigated to the corresponding error or warning
resolution screen which includes additional details regarding the error or warning, additional questions displayed to be
answered and/or additional instruction provided in order to resolve. Users may navigate back to prior errors and
warning or proceed to next error/warning using the Back and Next buttons respectively or select the Back to overview
button to return to the Errors and Warning table. The “Resolve this warning” button will appear once all required
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additional information or corrections have been applied.

Each error and warning resolution screen contains specific information, questions and/or instructions specific to the

warning.

Example resolution screens

Import Students

PPV School 2901001 - 9201001

Student Name

1 Alvarez, Antonio
2 Bonilla. Ben

3 Cusllar, Carlas
4 Digler, Don

5 Englecon, Ernie
& Forantino, Felix

Show warnings only

English Leamer

Yes EL

Mo, not EL

Information unavailable

Yes, EL

No, Formerly EL

No, not EL

a

L

1-300f30

Check errors and warnings

Warning

Significant difference from a previous assessment

The percentage of students differs significantly when compared against information

from a previous assessment.

Previous
Your student list | assessment

Yes, EL

Mo, Formerly EL

Nao, not EL

Information unavailable

23.33% 32%
10% %
45.67% 56.8%
20% 0%

Is this information correct?
@ Yes

O No

G
[ Back to overview |
\ e
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PPV 5chool 9901001 - 9901001

Student Name
Alvarez, Antonio
Eonilla, Ban
Cuellar, Carlos
Digler, Don
Engleten, Ernie

Farantino, Felix

B Show warnings only

English Learner

Yes, EL

No, net EL

Information unavailable

Yes, EL

No, Formerly EL

No, not EL

»

L 2

1-300f30

Check errors and warnings

Significant difference from a previous assessment

Warning

The percentage of students differs significantly when compared against information

from a previous assessment.

Previous
Your student list | assessment
Yes, EL 23.33% 32%
Mo, Formerly EL 10% 0%
No, not EL 46.67% 96.8%
Infarmation unavailable 20% %
Is this information correct?
O Yes
@® No
Student % Your Value MAEP Values
Count
3 2%  Information unavailable Information unavailable
3 2%  Information unavailable at this time Information unavailable
3 0%  No, Formerly EL: No, Formerly EL
14 4867 No, NotEL No, not EL
7 ‘3w Yes EL Yes, EL

Are your file's codes mapped to the correct NAEP codes?
® Yes

O No

Please correct your file and re-upload.

T upload
( Backra overview )
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Import Students

Check errors and warnings

PPV School 9901001 - 9901001

Student Name

1 Alvarez, Antonic
2 Bonilla, Ben
3 Cuellar, Carios

4 Digler. Don

5 Engleton, Ermie

6 Foranting, Felix

4 S >

B Show warnings only

ot .

Import Students

Student Name

1 Alvarez, Antonic
2 Eanillz, Ben

3 Cuellar. Carlos
4 Digler. Don

5 Engleton, Ernie
E Forantino, Felix

' Warning
Race/ Exhnicity
Significant difference from CCD or a previous assessment
= BRI The percentages for students’ race/ethnicity differs significantly when compared against
information from the Common Core of Data estimates or a previous assessment.
White, not Hispanic
2023 - 2024
Information unavailable Yaur o Previous
student list estimate assessment
White, not Hispanic
White, not Hispanic 16.67% 16.68% 17.6%
Hispanic, of any race Black or African American, not Hispanic 20% 9.06% 9.6%
Hispanic, of any race 13.33% 65.27% 61.6%
White, not Hispanic o
Asian, not Hispanic 6.67% 251% 3.2%
American Indian or Alaska Native, not Hispanic 6.67% 0.61% 2.4%
1-300f 20
Mative Hawaiian or Pacific Islander, not Hispanic 6.67% 0.61% 0%
Two or More Races, not Hispanic 10% 5.26% 5.6%
Information unavailable 20% 0% 0%
Please confirm with your data provider or data source that the highlighted students have
the correct category. Is your file correct?
O Yes
O Neo
Pr Uploa Check errors and warnings
PPV School 9901001 - 9901001
Y Warning
Grade
Student count from file differs by 100% or more
g Your student list contains 30 grade 8 students. Your school's 2024 student list had 125
students.
2
R Does your schoal have 30 grade 8 students?
O Yes
] O No
8
8
v
1-30 0f 30

I Show warnings only
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Import Students

PPV School 9901001 - 9901001

Student Name Month of Birth
1 Abvarez, Antonio 4
2 Banilla, Ben 5
3 Cuellar, Carlos ]
4 Digler, Don 7
5 Engleton, Ernie 8
& Foranting, Felix Q

B Show warnings only

Import Students

PPV School 8901001 - 9901001

Student Name
1 Alvarez, Antonio
2 Banilla, Ben
3 Cuellar, Carlos.
4 Digler, Don
5 Engleton, Ernie
6 Forantino, Felix

B Show warnings only

Check errors and warnings

a Warning

Year of Birth
Unexpected age for grade
el A majority of students are younger than expected for grade 8.
2022 L -
Does each highlighted student have the correct month and year of birth?
iR QO Yes
O Neo

2022
2022
2022

v

Year of Birth

2022

130 0f 30 )
Back to overview Next

[ 4] e

Check errors and warnings Confirm

a Warning
Unexpected birth years
30 students have birth years outside the expected grade 8 range of 2009 - 2013.
Does each highlighted student have the correct year of birth?
O Yes
O Ne
v

1-30 0f 30 N
Back to overview
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Import Students

o

Check errors and warnings

PPV 5chool 9901001 - 9901001

Y Warning
Student Name Sex
Information unavailable
! Abarez Anionio Male 5 students are mapped to “Information unavailable” for sex.
2 Eonillz, Ben Izl If you continue without this information, you will need to provide it before assessment
day.
El Cuellar, Carlos Male
Student % Your Value NAEP Values

4 Digler, Don Male Count
5 Engletcn, Ernie Male 1 366 Female Female
& Foranting, Felix Male 5 1667% Information unavailable Information unavailable

L J

4 466T%
1300320 Male Male

Show warnings only
Are your file's codes mapped to the correct NAEP codes?
® Yes

O No

How to resolve:
Open your Excel file and enter missing sex information.
Check if there are blank cells for first/last names, grade, or month/year of birth. Blank
cells in these columns would require a re-upload.
Upload your corrected file.

I Y

[ T Upload )

e A
I Y I Y
| Back to overview | | Back @
pN A pN A

Errors and Warnings Screens:

Following are the rules and content for the complete set of all possible errors and warning screens a user may see.

Error message in Required columns
Import Students Step

4: Check errors 'Your file is missing required columns for: <first and/or last name, month

and warnings. and/or year of birth, sex, grade, race/ethnicity, or on break>.

How to resolve:

Error requires a new 1. Open your Excel file and add the missing columns.

file, prompts list 2. Check if there are blank cells for required columns. Blank cells in
importer to re- these columns could require a re-upload.
upload.

3. Upload your corrected file.

<Upload button>
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Error message in
Import Students Step
4: Check errors

and warnings.

Error requires a new
file, prompts list
importer to re-
upload.

Required columns

Your file is missing required columns for: <first and/or last name, month
and/or year of birth, sex, grade, race/ethnicity, or on break>.

How to resolve:
1. Open your Excel file and add the missing columns.

2. Check if there are blank cells for required columns. Blank cells in
these columns could require a re-upload.

3. Upload your corrected file.

<Upload button>

Warning message in
Import Students Step
4: Check errors and
(warnings.

\Warning asks for new
file, prompts list
importer to re-
upload.

Missing columns

Your file is missing columns for: <Students with disabilities, English
learners, or economically disadvantaged>.

How to resolve:

1. If you continue without this information, you will need to provide it
before assessment day.

2. Open your Excel file and add the missing columns.

3. Upload your corrected file.

<Upload button>

Error message in
Import Students Step
4: Check errors and
(warnings.

Error requires a new
file, prompts list
importer to re-
upload.

First and/or last names

<#> students are missing information for first name and/or last name. This
information cannot be left blank.

How to resolve:
1. Open your Excel file and enter missing student names.

2. Check if there are blank cells for month/year of birth, grade, sex, or
race/ethnicity. Blank cells in these columns would require a re-
upload.
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3. Upload your corrected file.

<Upload button>

Error message in
Import Students Step
4: Check errors and
(warnings.

Error requires a new
file, prompts list
importer to re-
upload.

Month and/or year of birth

<#> students are missing information for month and/or year of birth. This
information cannot be left blank.

How to resolve:
1. Open your Excel file and enter missing months/years of birth.

2. Check if there are blank cells for first/last names, grade, or sex.
Blank cells in these columns would require a re-upload.

3. Upload your corrected file.

<Upload button>

Data check failure:

0% < PCT_MISSING <= 10%

Warning message in
Import Students Step
4: Check errors and
(warnings.

\Warning asks for new
file, prompts list
importer to re-upload.

Month and/or year of birth

<#> students are missing information for month and/or year of birth. This
information cannot be left blank.

How to resolve:
1. Open your Excel file and enter missing months/years of birth.

2. Check if there are blank cells for first/last names, grade, or sex.
Blank cells in these columns would require a re-upload.

3. Upload your corrected file.

<Upload button>

Error message in Import

Invalid date of birth
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and warnings.

upload.

Error requires a new file,
prompts list importer to re- [How to resolve:

Students Step 4: Check errors|<#> students have an invalid student birth date. Birth date must either

be an Excel date field or a text field in one of these formats:
MMDDYYYY or MM/DD/YYYY.

1. Open your Excel file and correct any invalid or missing
student birthdates.

2. Upload your corrected file.

3. If your birth dates appear to be correct, please contact the
NAEDP help desk at 1-800-283-6237 or
naephelp@westat.com.

<Upload button>

Error message in
Import Students Step
4: Check errors and
(warnings.

Error requires a new
file, prompts list
importer to re-
upload.

Invalid month of birth

<#> students have an invalid month of birth. Month of birth must be
in a numeric format.

How to resolve:

1. Open your Excel file and correct any invalid or missing student
birth months.

2. Upload your corrected file.

3. If your birth months appear to be correct, please contact the NAEP
help desk at 1-800-283-6237 or naephelp@westat.com.

<Upload button>

Error message in
Import Students Step
4: Check errors and
(warnings.

Error requires a new

Invalid year of birth

<#> students have an invalid year of birth. Year of birth must be in a 4
digit numeric format.
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file, prompts list How to resolve:
importer to re-
upload. 1. Open your Excel file and correct any invalid or missing student
birth years.
2. Upload your corrected file.
3. If your birth years appear to be correct, please contact the NAEP
help desk at 1-800-283-6237 or naephelp@westat.com.
<Upload button>

Warning message in
Import Students Step 4:
Check errors and
(warnings.

\Warning asks

for list importer to confirm
correct mapping. If
incorrect, prompts list
importer to return to
mapping in Step 3.

[f mapping is correct, the
warning asks list importer iff
information is correct. If
incorrect, prompts list
importer to re-upload.

Information unavailable

<#> students are mapped to “Information unavailable” for sex. If you
continue without this information, you will need to provide it before
assessment day.

Are your file’s codes mapped to the correct NAEP codes?

<Yes/No choices, if answer is No the following will appear>

Please correct your code mapping in step 3.

<Return to step 3 button>

<if answer to previous question is Yes, the following will appear>
How to resolve:
1. Open your Excel file and enter missing sex information.

2. Check if there are blank cells for first/last names, grade, or month/year of
birth. Blank cells in these columns would require a re-upload.

3. Upload your corrected file.

<Upload button>
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Error message in
Import Students Step
4: Check errors and
(warnings.

Error requires a new
file, prompts list
importer to re-
upload.

Unexpected grades

INAEP will assess grade X students at <school name>. <#> out of <total #>
students have a different number for grade. If your file only includes grade X
students, then all students should have the same value for grade.

Please delete any students who are not in grade X from your file and re-
upload.

<Upload button>

Warning message in
Import Students Step
4: Check errors and
(warnings.

'Warning asks

for list importer to
confirm correct
mapping. If incorrect,
prompts list

importer to return to
mapping in Step 3.

[f mapping is correct,
warning
asks list importer if

information is correct.

If incorrect,
prompts list

importer to re-upload.

Percentage of students on-break

<Percent ranges estimate from # of tracks> of students are expected to be on-
break at the time of the assessment. <% of on-break students from file > of
students in the file are classified as on-break.

Are your file’s codes mapped to the correct NAEP codes?

<Yes/No choices, if answer is No the following will appear>

Please correct your code mapping in step 3.

<Return to step 3 button>

<if answer to previous question is Yes, the following will appear>

'Will <% of on-break students from file > be on-break at the time of the
assessment?

<Yes/No choices, if answer is No the following will appear>

Please correct your file and re-upload.

<Upload button>
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Warning message in
Import Students Step
4: Check errors and
(warnings.

\Warning asks

for list importer to
confirm correct
mapping. If incorrect,
prompts list

importer to return to
mapping in Step 3.

If mapping is correct,
warning

asks list importer if
information is correct.
If incorrect,

prompts list

importer to re-upload.

Percentage of students on-break

<On-break percentage from School Characteristics> of students are expected
to be on-break at the time of the assessment. <% of on-break students from
file > of students in the file are classified as on-break.

Are your file’s codes mapped to the correct NAEP codes?

<Yes/No choices, if answer is No the following will appear>

Please correct your code mapping in step 3.

<Return to step 3 button>

<if answer to previous question is Yes, the following will appear>

IWill <% of on-break students from file > be on-break at the time of the
assessment?

<Yes/No choices, if answer is No the following will appear>

Please correct your file and re-upload.

<Upload button>

Warning message in
Import Students Step
4: Check errors and
(warnings.

\Warning asks for list
importer to confirm
out of range birth, if
incorrect, prompts list
importer to re-upload.

Unexpected birth years

<#> students have birth years outside the expected grade <4, 8,
12> range of <20##> — <20##>.

Does each highlighted student have the correct year of birth?

<Yes/No choices, if answer is No the following will appear>

Please correct your file and re-upload.

<Upload button>
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Warning message in
Import Students Step
4: Check errors and
(warnings.

\Warning asks

for list importer to
confirm out of range
birth years. If
incorrect, prompts list
importer to re-upload.

Unexpected age for grade

A majority of students are (older or younger) than expected for grade <4, 8,
12>

Does each highlighted student have the correct year of birth and grade?

<Yes/No choices, if answer is No the following will appear>

Please correct your file and re-upload.

<Upload button>

Error message in
Import Students Step
4: Check errors and
(warnings.

Error requires a new
file, prompts list
importer to re-
upload.

Duplicate students

<#> of students have identical first/last names, sex, and month/year of birth.
Unique information is required for each student.

Please correct your file and re-upload.

<Upload button>

Warning message in
Import Students Step
4: Check errors and
(warnings.

\Warning asks

for list importer to
confirm unique
students. If incorrect,
prompts list

importer to re-upload.

Duplicate students

<#> students have identical first/last names, sex, and month/year of birth.

Do the highlighted records represent individual, unique students?

<Yes/No choices, if answer is No the following will appear>

Please remove any duplicate students from your file and re-upload.

<Upload button>

Warning message in
Import Students Step

5 or more race/ethnicity categories
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4: Check errors and  [<#> students are coded with every or almost every race/ethnicity category.
(warnings.

Is this information correct?
'Warning asks

for list importer to
confirm information. If
incorrect, prompts list
importer to re-upload.

<Yes/No choices, if answer is No the following will appear>

Please correct your file and re-upload.

<Upload button>
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Error message on
upload/coding
page. Error results
in user not being

allowed to continue.

Student identifiers are not unique

Two or more students on the file you submitted have identical student IDs.
Each student is required to have a unique student ID.

Please correct these student IDs and re-upload.

<Upload button>

232




\Warning message in  [Social Security Numbers
Import Students Step 4:

Check errors and The student IDs in your file look like Social Security Numbers (SSNs).

warnings. INAEP cannot accept SSNs.

Warning Are the student IDs included in your file also SSNs?

prompts list importer t
o confirm if student ID
is SSN.

<Yes/No choices, if answer is Yes the following will appear>

Please remove the student IDs from your file and re-upload.

<Upload button>
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Warning message in | File might not include all grade <x> students
Import Students Step

4: Check errors and |t @Ppears your file provides only a sample of grade X students. NAEP requires a

list of all grade X students so that the sample can be drawn using random
sampling methods.

(warnings.

\Warning asks

for list importer to
confirm information. If
incorrect, prompts list
importer to re-upload.

Does your school have <# from E-File> grade X students?

<Yes/No choices, if answer is No the following will appear>

Please upload a new student list that includes all grade X students.

<Upload button>
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Warning message in
Import Students Step
4: Check errors and
(warnings.

'Warning asks

for list importer to
confirm information. If
incorrect, prompts list
importer to re-upload.

Student count from file differs by 10% or more

'Your student list contains <#> grade X students, but the reported fall enrollment
from the school summary page is <#> grade X students.

Does your school have <# from E-File> grade X students?

<Yes/No choices, if answer is No the following will appear>

Please upload a new student list that includes all grade X students.

<Upload button>

Warning message in
Import Students Step
4: Check errors and
warnings.

'Warning asks

for list importer to
confirm correct
mapping. If incorrect,
prompts list

importer to return to
mapping in Step 3.

[f mapping is correct,
warning

asks list importer if
information is correct.
If incorrect,

prompts list

importer to re-upload.

All students mapped to same category

100% of the students you provided information for are mapped to the same category,
<value>.

Are your file’s codes mapped to the correct NAEP codes?

<Yes/No choices, if answer is No the following will appear>

Please correct your code mapping in step 3.
<Return to step 3 button>
<If answer is Yes the following will appear>

Is this information correct?

<Yes/No choices, if answer is No the following will appear>
Please correct your file and re-upload.

<Upload button>
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Warning message in
Import Students Step
4: Check errors and
(warnings.

\Warning asks

for list importer to
confirm correct
mapping. If incorrect,
prompts list

importer to return to
mapping in Step 3.

[f mapping is correct,
'warning
asks list importer if

information is correct.

If incorrect,
prompts list

importer to re-upload.

All students mapped to same category

100% of the students you provided information for are mapped to the same
category, <value>.

Are your file’s codes mapped to the correct NAEP codes?

<Yes/No choices, if answer is No the following will appear>

Please correct your code mapping in step 3.
<Return to step 3 button>
<If answer is Yes the following will appear>

Is this information correct?

<Yes/No choices, if answer is No the following will appear>
Please correct your file and re-upload.

<Upload button>
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Error message in
Import Students Step
4: Check errors and
(warnings.

Error results

in user not being
allowed to continue
until they resolve the
mapping or update the
school’s NSLP
participation status.

Provision 2 or 3, All Students

Currently, records indicate that this school participates in the National
School Lunch Program with Provision 2 or 3, All Students. Schools with this
provision should classify every student as economically disadvantaged.

How to resolve:

1. If your school participates with Provision 2 or 3 — All Students, then
you should map every economically disadvantaged code to "Yes,
economically disadvantaged."

2. Contact the NAEP help desk at naephelp@westat.com or 1-800-283-
6237 if this school does not participate in Provision 2 or 3 — All
Students.

3. Return to step 3 and correct your mapping for economically
disadvantaged.

<Return to step 3 button>
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Warning message in
Import Students Step 4:
Check errors and
(warnings.

'Warning asks

for list importer to confirm
correct mapping. If
incorrect, prompts list
importer to return to
mapping in Step 3.

[f mapping is correct, the
warning asks list importer if
information is correct. If
incorrect, prompts list
importer to re-upload.

Community Eligibility Provision (CEP)/Provision 2 or 3 — Direct
Certification

Less than 25% of students are classified as economically disadvantaged,
which is unusual.

|Are your file’s codes mapped to the correct NAEP codes?

<Yes/No choices, if answer is No the following will appear>

Please correct your code mapping in step 3.

<Return to step 3 button>

<if answer to previous question is Yes, the following will appear>

Is this information correct?

<Yes/No choices, if answer is Yes the following will appear>

Please correct your file and re-upload.

<Upload button>
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Warning message in
Import Students Step 4:
Check errors and
(warnings.

\Warning asks

for list importer to
confirm correct
mapping. If correct,
prompts list importer t
0 return to mapping in
Step 3.

[f mapping is correct,
'warning

asks list importer if
information is correct.
If incorrect,

prompts list

importer to re-upload.

Community Eligibility Provision (CEP)/Provision 2 or 3 — Direct
Certification Plus

Less than 25% of students are classified as economically disadvantaged,
which is unusual.

Are your file’s codes mapped to the correct NAEP codes?
<Yes/No choices, if answer is No the following will appear>
Please correct your code mapping in step 3.

<Return to step 3 button>

<if answer to previous question is Yes, the following will appear>
[s this information correct?

<Yes/No choices, if answer is Yes, the following will appear>

Please correct your file and re-upload.

<Upload button>
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Error results Community Eligibility Provision (CEP) — All
in user not being

allowed to Currently, records indicate that your school participates in the National

School Lunch Program with Community Eligibility Provision (CEP) — AlL
Schools with this provision should classify every student as economically
disadvantaged.

continue until

they resolve the
mapping or update the
school’s NSLP
participation status.

How to resolve:

1. If your school participates with CEP — All, then you should map
every economically disadvantaged code to "Yes,
economically disadvantaged."

2. Contact the NAEP help desk at naephelp@westat.com or 1-800-283-
6237 if this school does not participate in the CEP — All provision.

3. Return to step 3 and correct your mapping for economically
disadvantaged.

<Return to step 3 button>
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Warning message in
Import Students Step 4:
Check errors and
(warnings.

\Warning asks

for list importer to
confirm the school’s
INSLP participation. If
correct,

prompts list importer t
0 return to mapping in
Step 3.

Universal Feeding Program

Currently, records indicate that your school participates in a universal
feeding program. Schools with these programs should classify every student
as economically disadvantaged.

How to resolve:

1. If your school participates in a universal feeding program, then you
should map every economically disadvantaged code to "Yes,
economically disadvantaged."

2. Contact the NAEP help desk at naephelp@westat.com or 1-800-283-
6237 if this school does not participate in a universal feeding
program.

3. Return to step 3 and correct your mapping for economically
disadvantaged.

<Return to step 3 button>
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Error message on School does not collect race/ethnicity information
upload/coding

page. Error results in
user not being allowed

__ % of the students are classified as “School does not this collect this
information” for race/ethnicity. Please do not use this code if your school
collects race/ethnicity information for one or more students.

to continue:
How to resolve:
1. If your school collects race/ethnicity information, then you

should not map any codes to "School does not this collect this
information."

2. Map any students who do not have race/ethnicity information to
“Information unavailable.”

3. Return to step 3 and correct your mapping for race/ethnicity.
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Warning message in
Import Students Step
4: Check errors and
(warnings.

'Warning asks

for list importer to
confirm correct
mapping. If incorrect,
prompts list

importer to return to
mapping in Step 3.

[f mapping is correct,
warning
asks list importer if

information is correct.

If incorrect,
prompts list

importer to re-upload.

All students mapped to same category

100% of the students you provided information for are mapped to the same
category, <value>.

Are your file’s codes mapped to the correct NAEP codes?

<Yes/No choices, if answer is No the following will appear>

Please correct your code mapping in step 3.
<Return to step 3 button>
<If answer is Yes the following will appear>

Is this information correct?

<Yes/No choices, if answer is No the following will appear>
Please correct your file and re-upload.

<Upload button>
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Warning message on
checks page:

All students mapped to same category

100% of the students are classified as “School does not this collect this
information” for race/ethnicity. Information
from previous assessments indicates that this school collected race/ethnicity

information in the past.

How to resolve:

1. If your school collects race/ethnicity information, please include this
information in your file and re-upload.

2. No action is needed if your school does not collect
race/ethnicity information.
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Warning message in
Import Students Step
4: Check errors and
(warnings.

\Warning asks

for list importer to
confirm correct
mapping. If incorrect,
prompts list

importer to return to
mapping in Step 3.

[f mapping is correct,
'warning
asks list importer if

information is correct.

If incorrect,
prompts list

importer to re-upload.

Significant difference from <CCD or PSS> or a previous assessment

The percentage of <race/ethnicity categories> students differs significantly
when compared against <CCD or PSS> estimates or a
previous assessment.

list categories, list percentage, and Frame percentage

Are your file’s codes mapped to the correct NAEP codes?

<Yes/No choices, if answer is No the following will appear>

Please correct your code mapping in step 3.

<Return to step 3 button>

<If answer is Yes the following will appear>

Is this information correct?

<Yes/No choices, if answer is No the following will appear>

Please correct your file and re-upload.

<Upload button>
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Warning message on
checks page:

Significant difference from <CCD or PSS> or a previous assessment

The percentage of <sex categories> students differs significantly
when compared against <CCD or PSS> estimates or a
previous assessment.

list categories, student list percentage, and Frame percentage

Are your file’s codes mapped to the correct NAEP codes?

<Yes/No choices, if answer is No the following will appear>

Please correct your code mapping in step 3.

<Return to step 3 button>

<If answer is Yes the following will appear>

Please confirm with your data provider or data source that the highlighted
students have the correct sex. Is your file correct?

<Yes/No choices, if answer is No the following will appear>

Please correct your file and re-upload.

<Upload button>
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Warning message in
Import Students Step 4:
Check errors and
(warnings.

'Warning asks for E-Filer
to

confirm correct mapping.
[f incorrect, prompts E-
filer to return to mapping
in Step 3.

[f mapping is correct,
warning asks E-Filer if
information is correct. If
incorrect, prompts E-filer
to re-upload.

Significant difference from <CCD or PSS> or a previous assessment

The percentage of students that are economically disadvantaged differs
significantly when compared against <CCD or PSS> estimates or a
previous assessment.

list categories, e-file percentage, and Frame percentage

Are your file’s codes mapped to the correct NAEP codes?

<Yes/No choices, if answer is No the following will appear>

Please correct your code mapping in step 3.

<Return to step 3 button>

<If answer is Yes the following will appear>

Is this information correct?

<Yes/No choices, if answer is No the following will appear>

Please correct your file and re-upload.

<Upload button>
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Warning message
appears on Checks
Page:

Student count from file differs by 100% or more

'Your student list contains XX grade X students. Your school’s 20XX student list
had <# from previous E-File> students.

Does your school have <# from E-File> grade X students?

<Yes/No choices, if answer is No the following will appear>

Please upload a new student list that includes all grade X students.

<Upload button>
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Warning message in
Import Students Step 4:
Check errors and
warnings.

\Warning asks

for list importer to
confirm correct
mapping. If incorrect,
prompts list importer to
return to mapping in
Step 3.

If mapping is correct,
'warning

asks list importer if
information is correct.
If incorrect, prompts list]
importer to re-upload.

All students mapped to same category

100% of students you provided information for are mapped to the same
category, <"Yes, SD” OR “Information unavailable”>.

Are your file’s codes mapped to the correct NAEP codes?

<Yes/No choices, if answer is No the following will appear>

Please correct your code mapping in step 3.
<Return to step 3 button>
<If answer is Yes the following will appear>

Is this information correct?

<Yes/No choices, if answer is No the following will appear>
Please correct your file and re-upload.

<Upload button>
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Warning message in Import
Students Step 4: Check errors and
'warnings.

\Warning asks for list importer to
confirm correct mapping. If
incorrect, prompts list importer to
return to mapping in Step 3.

If mapping is

correct, warning asks list importer i
f information is correct. If incorrect,
prompts list importer to re-upload.

All students mapped to same category

100% of students you provided information for are mapped to the same
category, <"Yes, English learner” OR “Information unavailable”>.

Are your file’s codes mapped to the correct NAEP codes?

<Yes/No choices, if answer is No the following will appear>

Please correct your code mapping in step 3.
<Return to step 3 button>
<If answer is Yes, the following will appear>

Is this information correct?

<Yes/No choices, if answer is No the following will appear>

Please correct your file and re-upload.

<Upload button>
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Warning message in
Import Students Step
4: Check errors and
(warnings.

\Warning asks

for list importer to
confirm correct
mapping. If incorrect,
prompts list

importer to return to
mapping in Step 3.

[f mapping is correct,
'warning
asks list importer if

If incorrect,
prompts list

information is correct.

importer to re-upload.

School does not collect race/ethnicity information

2»

100% of students are classified as “School does not collect this information
for race/ethnicity. Information from a previous assessment indicates that
your school submitted race/ethnicity information in the past.

Are your file’s codes mapped to the correct NAEP codes?

<Yes/No choices, if answer is No the following will appear>

Please correct your code mapping in step 3.
<Return to step 3 button>
<If answer is Yes the following will appear>

Is this information correct?

<Yes/No choices, if answer is No the following will appear>

Please correct your file and re-upload.

<Upload button>
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'Warning message in
Import Students Step
4: Check errors and
(warnings.

\Warning asks

for list importer to
confirm correct
mapping. If incorrect,
prompts list

importer to return to
mapping in Step 3.

[f mapping is correct,
'warning
asks list importer if

If incorrect,
prompts list

information is correct.

importer to re-upload.

Significant difference from previous assessment

The percentage of students differs significantly when
compared against information from a previous assessment.

<list categories, student list percentage, and Historical percentage>

Are your file’s codes mapped to the correct NAEP codes?

<Yes/No choices, if answer is No the following will appear>

Please correct your code mapping in step 3.

<Return to step 3 button>

<If answer is Yes the following will appear>

Is this information correct?

<Yes/No choices, if answer is No the following will appear>

Please correct your file and re-upload.

<Upload button>
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Step 5 (Confirm)

Upon resolving all errors and warning, AMS users may proceed to the confirmation screen which contains three tabs
that provide an overall summary details of student information, the file columns and data provided in the imported
student list file, and the final mapped file columns and data respectively. Users may return to the errors and warning
screen or upload a corrected file as needed before confirming the information is correct. To complete the Import
Student List task, the user must check the “Information is Correct” checkbox and Submit.

./.
(L & Returntoemn

v y.
SUMMARY ORIGINAL FILE MAPPED FILE

Grade

]
Sex
Male
Female
Student with a Disability
Yes, [EP
Nao, not 5D
Information unavailable
Race/ Echnicity
‘White, not Hispanic
Black or African American, not Hispanic
Hispanic. of any race
Asian, not Hispanic
American Indizn or Alaska Mative, not Hispanic
Native Hawaiian or Pacific Islander, not Hispanic
Two or More Races. not Hispanic
Information unavailable
English Learmer
Yes, EL
Mo, Formerly EL
No, not EL
Information unavailable
Economically Disadvantaged
fes, Economically Dizadvantaged
No, Mot Economically Disadvantaged

Information unavailable

# of students
30

# of students
17
13

# of students
9

16

# of students

# of students

3

[

# of students

16

1

3

% of students
100%

% of students
56.6TH
43.33%

% of students
30%
£3.33%
16.67%

% of students
16.67%
20%
13.33%
6.67%
6.67%
6E7%
10%
20%

% of students
3.33%
10%
46.67%
20%

% of students
£3.33%
36.6T%

10%
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Summary

This table summarizes the information you have provided on your
student list. Please review this summary and verify that the
informartion is correct. Select Submit when you are finished.

[] information is CORRECT
To the best of my knowledge and understanding, the data
is
current (based on 2025-2026 school year enrollment),
complete (includes all enrolled students), and accurate.

I Y
[ T Upload Corrected File )
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TUrN Lo errors/warnings
€ Rewrmnm J g

SUMMARY ORIGINAL FILE MAPPED FILE

B}

10

YOUR COLUMN

State Unigue Student D

DO0OCHO001

0000000002

D000COO003

D00OCHO004

D000GOO005

D000COO00E

0000000007

0000000002

0000000003

D000COO010

Show:

10 25 50

( € Returnto erro"sﬂ’carn'ngs)

YOUR COLUMN

Student First Name

Antonio

Carlos

Ernie

Gina

Hilary

Ingrid

Joanna

SUMMARY ORIGINAL FILE MAPPED HLE

10

NAEF COLUMN

Economically Disadvantaged

‘ez, Economically Disadvantaged

Yes. Economically Disadvantaged

Mo, Not Economically Disadvantaged

‘ez, Economically Disadvantaged

‘ez, Economically Disadvantaged

‘ez, Economically Disadvantaged

Mo, Moz Economically Disadvantaged

Mo, Not Economically Disadvantaged

Mo, Not Econamically Disadvantaged

Mo, Not Economically Disadvantaged

41 G

Show:

10 25 50

NAER COLUMN

English Learner

Yes, EL

Mo, notEL

Information unavailable

Yes, EL

Mo, Formerhy EL

Mo, nozEL

Mo, noz EL

No, noz EL

Yes, EL

No. nozEL

YOUR COLUMN

Student Middle Name

A
B
C
2]
E
E
G
H
1
]
>
1 2z 3 >
MAEP COLUMN MAEP COLLIMM
Grade Homeroor
H
8
]
]
H
H
H
H
8
]
>
1z 3 >
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Summary

This table summarizes the information you have provided on your
student list. Please review this summary and verify that the
information is correct. Select Submit when you are finished.

[] Information is CORRECT
To the best of my knowledge and understanding, the data
is
current (based on 2025-2026 school year enrollment),
complete (includes all enrolled students), and accurate.

T Upload Corrected File

Summary

This table summarizes the information you have provided on your
student list. Please review this summary and verify that the
information is correct. Select Submit when you are finished.

[] Information is CORRECT
To the best of my knowledge and understanding, the data
is
current (based on 2025-2026 school year enrollment),
complete (includes all enrolled students), and accurate.

T Upload Corrected File
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Appendix 126: 2027 Schools Lists (NEW)
2027 Schools List

The Schools list consists of a table displaying all schools within a user’s jurisdictional authority. District users can
access the Schools list from the View Selected School button on the District Summary page > District Characteristics
tile or by selecting the Schools tab from the left menu bar. School users who are assigned to more than one school
may also access the Schools list table via the Schools tab from the left menu bar. The Schools list contains general
school information and is used to navigate to a specific school’s summary page by clicking the arrow icon in the Go

column.
.“' AMS & Simulator ® Help Example User | 2
2027 DBA Pilot Operational S h I
fIJ Schools
Search schools... Sort by School Name ~

Districts
School District Status Address Assessment date Go
Example 5chool 01 Example District 01 Pending - Not available °
450072001775 4500720 4520041
Example School 02 Example District 01 Pending - Not available °
450072001194 4500720 4520021
Example Schoal 03 Example District 01 Pending - January 28, 2027 e
450072000054 4500720 4520011
Example School 04 Example District 01 Pending - Not available e
450072001201 4500720 4520031
Total rows: 4

The sort by feature allows users to sort schools based on the following categories included in the dropdown menu:

Sort by 5chool Name R ]

School Mame
State School ID
District

District ID
Status

MWAEP 1D
Address

Ascessment date

Tags
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Appendix 127: 2027 Import Student Lists, Instructions (NEW)
Instructions for Preparing and Importing a Student Excel file

Requirements

NAEP needs a complete Excel file of students enrolled during the year-year school year for the selected
grade at your school. NAEP uses this student list to draw a random sample of students to participate in the
assessment. Include all students in the selected grade, even students who are typically excluded from other
testing programs, such as students with IEPs (SD) and English Learners (EL), and students participating in
virtual/remote learning.

NAEP recommends using a Student List Template, which is available on the Assessment Management
System website. If you create your own Excel file, use the same or similar header names. If you cannot
submit your student data in an Excel file, contact the NAEP help desk at 1-800-283-6237 or
naephelp@westat.com.

The Excel file must contain the following information for each student:

Excel Header Name Format Notes

State unique Student ID Numeric If available, do not use Social Security
numbers

First name Text Recommendatlon: 'If possible, include
first and last names in separate columns.

Last name Text NAEP accepts names stored in a single

column, which requires answering
questions to determine how names are

Middle name or initial optional Text

ordered/formatted.
Grade in School 8 Include all students in the selected grade
Homeroom/other locator Text or Numeric Optional, include if available

optional

. . Recommendation: If possible, include
Month of Birth Numeric month and year of birth in separate

columns. NAEP accepts birthdates in a
single column too. Expected birth years

Year of Birth Numeric for NAEP: grade 8 2009—-2015.
Sex School-defined code

Race/Ethnicity School-defined code

Economically Disadvantaged School-defined code D ST S OISt SOuEs [ NAEP

definitions. See pages 2-4.

Students with Disabilities (SD) | School-defined code

English Learner (EL) School-defined code

On-Break Indicator School-defined code | Only required for year-round schools

NAEP Codes and Definitions

You will need to map your file's school-defined codes to NAEP’s definitions for the following variables: Sex,
Race/Ethnicity, Economically Disadvantaged, Students with Disabilities (SD), English Learner (EL). See
NAEP definitions below.
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Sex

Map your school’s codes to the following categories.

e Male

e Female

¢ Information unavailable at this time: If you currently do not have this information for one or more
students, blank cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to
this code to notify your NAEP representative of the need to collect the data at a later date.

Race/Ethnicity Map your school’s codes to the following categories

NAEP offers three student list templates to accommodate different race/ethnicity
formats. Your NAEP State Coordinator has designated the preferred template for your
state. See the Downloads section of Step 1 Import Students.

Race/ethnicity in one column - Use when all race/ethnicity information is included in
a single column.

Race/ethnicity in two columns - Use when ethnicity (Hispanic, of any race) is
included in a single column. Other race information is included in a separate column.

Race/ethnicity in six columns - Use when each of the six categories below have a
dedicated column: Hispanic (of any race), White (not Hispanic), Black or African
American (not Hispanic), Asian (not Hispanic), American Indian or Alaska Native (not
Hispanic), and Native Hawaiian or Pacific Islander (not Hispanic). Responses from these
six categories will determine the Two or More Races, not Hispanic category.

NAEP accepts race/ethnicity information in other formats. The formats above are the
most common.

Hispanic, of any race: A person of Mexican, Puerto Rican, Cuban, Central or South American, or other
Spanish (but not Portuguese) culture of origin, regardless of race

¢ White, not Hispanic: A person having origins in any of the original peoples of Europe (except
Spain), North Africa, or the Middle East

¢ Black or African American, not Hispanic: A person having origins in any of the Black peoples of
Africa

e Asian, not Hispanic: A person having origins in any of the original peoples of the Far East,
Southeast Asia, the Indian Subcontinent, including, for example, Cambodia, China, Japan, India,
Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam

¢ American Indian or Alaska Native, not Hispanic: A person having origins in any of the original
peoples of North and South America (including Central America), and who maintains tribal affiliation
or community attachment
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Native Hawaiian or Pacific Islander, not Hispanic: A person having origins in any of the original
people of Hawaii, Guam, Samoa, or other Pacific Islands

Two or More Races, not Hispanic: A person who identifies with two or more of the non-Hispanic
categories above.

Information unavailable at this time: If you currently do not have this information for one or more
students, blank cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to
this code to notify your NAEP representative of the need to collect the data at a later date.

School does not collect this information: Available to nonpublic schools only. When used, this
code must be applied to all students.

Economically Disadvantaged

Map your school’s codes to the following categories.

Yes, economically disadvantaged

No, not economically disadvantaged

Information unavailable at this time: If you currently do not have this information for one or more
students, blank cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to
this code to notify your NAEP representative of the need to collect the data at a later date.

English Learner (EL)

Map your school’s codes to the following categories.

Yes, EL

No, Not EL

No, Formerly EL: If a student who has achieved full English proficiency, is monitored, and is
included in EL subgroup for accountability reporting for 2 years (or 4 years depending on state
policy) after exiting. Public schools, contact your NAEP State Coordinator if you have any questions
about using this code.

Information unavailable at this time: If you currently do not have this information for one or more
students, blank cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to
this code to notify your NAEP representative of the need to collect the data at a later date.
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Students with Disabilities (SD)
Map your school’s codes to the following categories:

Yes, IEP: Student has a formal Individualized Education Plan (IEP), the student’s IEP is in progress, or the
student has an equivalent classification for private schools. If some students have both an IEP and a 504
Plan, code these students as “Yes, IEP.”

No, not SD: Student does not have an IEP. If students have a 504 Plan without an IEP, code these
students as “No, not SD.”

¢ Information unavailable at this time: If you currently do not have this information for one or more

students, blank cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to this
code to notify your NAEP representative of the need to collect the data at a later date.

On-Break Indicator

For year-round schools only: Include students who will be on break/vacation on the scheduled
assessment day along with all of the other students enrolled in the sampled grade. The Student List
Template contains an “On Break” column for identifying students who will be on break/vacation by filling in
“Yes.” If you are not using the template, create and provide data for an “On Break” column in your file.

Instructions for importing the student list
See the steps below for importing the student list.

Step 1: Prepare the Excel file and a legend

The legend should explain the file’s codes. The following NAEP variables involve school-defined codes:

e Sex

¢ Race/Ethnicity

e Economically Disadvantaged
e Students with Disabilities (SD)
e English Learner (EL)
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In the example below, a school uses five different codes for the Students with Disabilities variable. The

legend explains how to “map” school codes to NAEP definitions.

School codes for
Students with
Disabilities

IEP
IEP + 504
504

NAEP Definitions

No. not SD/

Legend

-
IEP +

228 oot sp

No =

Information

simavsrailahla

Dlanl, —

Step 2: Check your file, then upload

Prevent upload failures by resolving these common problems first.

v' Student records should be in one worksheet. Delete all other worksheets.

v File should include all currently enrolled students in the selected grade. Delete any students that are
not in the selected grade.

Include all required NAEP variables (see page 1 for full list). The following cannot be blank for any
students: first name, last name, birth month/year, grade, and sex. Blanks for other variables are
acceptable; you will add missing information later.

Check for duplicate students. Delete any duplicate student rows.

Header row for each required variable must be in row 1.

Blank rows should begin after the last student record. Delete blank rows between students.
Remove password protection. NAEP cannot process protected files.

Go to the Import Students section on your school's AMS page. Select Upload file.

<\

ANENENEN

Step 3: Map file contents

Use the completed legend for this step. The legend explains how to map each variable.

e Map your file’s column headings to NAEP variables. This step is done automatically if you use
NAEP’s Excel template or the same variable/header row names.
o0 The field names used by your database system may not have the same names as the NAEP
variable. In this case, match the names of your columns to the names of the NAEP variables.
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e Map your school’s codes to NAEP definitions. In the repeated example below, the school code “IEP”
is mapped to NAEP’s definition “Yes, IEP”, and so on.

School codes for NAEP Definitions Legend

Students with [P
Disabilities Yes, IEP -

IEP +
- No. not SD.

228 o, not 0
IEP +504 m No = Information
504

simmavsmilakla

[}l [P 8

Step 4: Check warnings

Information from the student list runs through a series of checks.

* Review errors and warnings. NAEP compares the student list against two databases: previous
NAEP assessments and Common of Core Data. Common Core of Data (CCD) is the Department of
Education’s primary database on public elementary and secondary education in the United States.
These comparisons generate errors and warnings to ensure demographics in the student list are
accurate. Errors indicate a data issue that must be addressed. Warnings serve as prompts to review
and confirm existing information, and do not always require changes to the student list. There are
additional warnings that identify missing information and possible mapping problems.

¢ Resolve errors and warnings. An error requires that a change be made to the student list that
resolves the issue. After the change is made, the file needs to be resubmitted. Some warnings are
resolved by adding missing information or editing existing information. Others require a review of
how file contents are mapped, and possible changes if the mapping is incorrect.

Step 5: Confirm file
Review student counts and percentages for each variable in your file. This summary serves as a final check

before submitting the file. Make sure these counts and percentages are representative of students in the
selected grade at your school.
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Appendix 128: 2027 Tutorial: Assessment Logistics (NEW)

Order | 2027 Script
1. The Assessment Logistics section is where you will provide all the logistical information
needed for assessment day. This section contains details on:
® arriving at the school,
e start time and location for each assessment group,
e student group assignments,
e classroom procedures during the assessment, and
¢ dismissal procedures at the end of the assessment.
2. On the Assessment Logistics page, you will update each tile available. Not all the tiles are
visible to everyone—AMS hides the tiles that aren’t needed for your school’s assessment.
3. The School start and end time tile helps with scheduling the group start times to make sure
the last scheduled group ends before the end of the school day.
Click on the Edit button, enter or update the times, and click on the Save button.
4, The Assessment Groups tile is where you indicate if your students will take the assessment at
the same or different times and in one or more locations.
Click on the Edit button, select how students will be assessed, provide school assessment
support contact information, and click on the Save button.
5. The Schedule Groups tile is where you update group start times and locations.
Click on the Edit button for a group, update the time and location, and click on the Save
button.
Enter this information for each group. You will discuss the group times and
locations with your NAEP representative.
6. The Student Group Details tile is where you review student group assignments.
To assign a student’s group:
e use the Sort by filter to find a student,
¢ click on the pencil icon in the Group column associated to the student,
e select the correct group, and
¢ click on the Save button.
7. On the remaining tiles, the more detailed the responses,

the better prepared the NAEP team will be
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Order

2027 Script

before arriving at your school for assessment day.

The Health and Safety Protocols tile is where you provide specific health and safety
protocols.

Click on the Edit button, enter or update protocols, and click on the Save button.

In the Parking and arrival tile, indicate where the NAEP team should park and how you will
notify them of school closures, etc.

Click on the Edit button, enter or update the information, and click on the Save button.

10.

The Checking In tile is where you provide the NAEP Team with check-in procedures and
where they will meet the school coordinator.

Click on the Edit button, enter or update the information, and click on the Save button.

11.

The Classroom Protocols tile is where you provide policies to be followed during the
assessment.

Click on the Edit button, select an electronic device policy option, enter the restroom break
policy, indicate if staff are available to help, and click on the Save button.

12.

In the Special Circumstances tile, enter the emergency contact and protocols.

Click on the Edit button, provide a contact and phone number, indicate known interruptions
and emergency protocols, and click on the Save button.

13.

The After the Assessment tile is where you indicate how end of the assessment tasks should
be performed.

Click on the Edit button, provide responses for each item, and click on the Save button.

After the assessment, you can access the certificate of community service here.

14.

If you have any questions about completing your AMS assessment logistics tasks, please
contact your NAEP representative or the NAEP Help Desk.
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Appendix 129: 2027 Tutorial: Notify Parents/Guardians (NEW)

Order | 2027 Script

1. The Notify Parent or Guardians section is where you confirm that parents or guardians have been
notified of the NAEP assessment at their school. All parents or guardians of sampled students must be
notified before the NAEP team can conduct the assessment. This can be through letter, email, or notice in
the school newsletter. In this section it is important that you certify that the Parent or Guardian
notifications have been sent.

2. The Contact information tile is where you enter the deadline for when parents and guardians need to
inform you that their child will not be participating in NAEP.
First, review and add or update the preferred contact on the school summary page, manage teams tile,
school team section. Their name, phone, and email will prefill in the letter you download and distribute,
so the information must be up-to-date.
Then, on the Contact information tile, click on the Edit button, select the date and preferred contact, and
then click on the Save button to save your work.

3. The Download Letter tile is where you download the customized letter.
Click on the button to download the letter in English, then
in Spanish if needed, and also the translation notice.

4, The Certify parent or guardian notification tile is where you certify the parent or guardian letters have
been sent.
Click on the Edit button, then enter the date for the distribution of the notification letters.
Enter your name to certify you distributed them on the date indicated. Click on the Save button.

5. The Parent or guardian notification details tile documents how the notifications were sent and who
received the letters.
Click on the Edit button. Choose a notification method and who received the letters. Click on the save
button.

6. If you have any questions about completing your tasks within the Notify Parents or Guardians section of

the Assessment Management System, please contact your NAEP representative or the NAEP Help Desk.
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Appendix 130: 2027 Tutorial: Provide Student Information-Demographics (NEW)

Order 2027 Script
1. In the Student Demographic Information tab, you will review and update student data to ensure it
is accurate and complete. You will also identify any student with an IEP, Section 504 plan, or
English Learner status who will require accommodations.
2. Highlighting in the table indicates missing data.
To help with your review:
e Select the Review Additional Resources button for detailed instructions on providing
student demographic information.
e Select the Export button in the highlighted tab to download student data in PDF or XLS
format.
You can also use the filters.
e Select a filter and expand it, select a value, such as "Missing info" to see all the students
that have missing information.
e Select Clear all to remove all filters, or deselect a single filter by selecting the X to remove
only that filter.
3. On the Student Demographic Information tab, you can edit one student at a time or in bulk
(several at a time).
To edit a student, select the edit button, enter any missing information or make necessary
revisions, and select the Save button.
To make the same update to multiple students at the same time, select the box to the left of each
student name you want to update. Next, select a variable from the Choose Category box (for
example: Race/Ethnicity), then choose the value (for example: Hispanic of any race), and select
the Save button.
4. If you have any questions about completing the tasks in the AMS Provide Student Information

section, please contact your NAEP representative or the NAEP Help Desk.
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Appendix I31: 2027 Tutorial: Provide Student Information-SD/EL (NEW)

Order 2027 Script
1. For Students with Disabilities (SD) and English Learners (EL), you will review students identified as SD
and/or EL and provide information on how the student will take the NAEP assessment and what
accommodations they may require. Before you begin, please review and acknowledge
the inclusion policies on the Acknowledgement of State Inclusion Policies tile.
2. The inclusion policies contain guidance for selecting NAEP accommodations and determining student
inclusion for the NAEP assessment based on your state’s policies.
Formal acknowledgement that the inclusion policies have been read is only required by one staff
member to complete the task; however, all staff responsible for entering student accommodations are
expected to read the policies before beginning their work.
On the Acknowledgement of State Inclusion Policies tile, select the Read & Acknowledge button,
download and review the policy documents, and then confirm as needed.
3. The Students with Disabilities (SD) and English Learners (EL) Details
tile contains summary information, including counts of students identified as SD and or EL, and the
number of student with accommodations, missing information, and or who have been excluded.
Once all required information has been provided the Info Required status for the task will change to
[Task completed.
Select the Manage button to navigate to the Provide Student Information page — Students with
disabilities (SD) & English learners (EL) tab where you will edit or update student information.
Highlighting in the table indicates missing data.
To help with your review:
e Select the Review Additional Resources button for detailed
instructions on providing student SD and EL information.
e Select the Export button to download the student data in PDF or XLS format.
You can also use the filters.
e Select a filter and expand, select a value, such as "Info required" to see all the students
with missing information.
e Select Clear all to remove all filters, or deselect a single filter by selecting the X to
remove only that filter.
4. There are three options for how SD and EL students take the NAEP assessment:
1. With accommodations. The school provides the student’s SD and/or EL details and
selects accommodations.
2. Without accommodations. The school provides the student’s SD and/or EL details and
the student is assessed with Universal Design Elements or UDEs only.
3. Do not test. The school indicates the student cannot take the assessment and provides
the students SD and EL details, if needed.
Now, let’'s review each option in more detail.
5. First, let's update a student’s information to indicate they will take the NAEP assessment
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with accommodations.

e From the table, select the Edit button associated with the student.
e Select the With accommodations button.

e Select the details that best describe the student.
e Select the Continue button to go to the Accommodations selection page.
¢ The Accommodations selection page has features and resources available to assist with
selecting the appropriate accommodations.
o NAEP Inclusion Policies are available at the top of the page. Select the link to
review the inclusion policy documents.
0 A search bar is available above the listed accommodations. Enter key words to
quickly filter the list of UDEs and accommodations matching your search criteria.
0 A box in the right-hand margin will display accommodations as you select
them. Accommodations can be deleted from the main list or either of these list
boxes.
¢ Review the list of UDEs and accommodations. Select the Details to display more
information about the UDE or accommodation.
e Select the box next to each accommodation needed to select it.
Provide additional information, if requested. To deselect an accommodation, click the box
again.
e Verify the selections.
e At the bottom of the page, indicate if the student typical receives
any additional accommodations not listed above. Contact your NAEP State or TUDA
coordinator, or NAEP representative, about the availability of additional accommodations.
e Select the Continue button to go to the Confirmation page once all accommodations
have been selected.

e The Confirmation page displays:
0 Any additional information that is needed, including confirmation whether the
student can take NAEP with only NAEP allowed accommodation.
o0 Any accommodations requests that are pending NAEP review.
0 The accommodations selected for the student.
0 Available UDEs.

e  After reviewing, select the Submit button.

Now let’s edit a student’s information that will be taking the assessment without accommodations.
Return to the SD/EL table.

¢ Click the Edit button associated with the student.
e Click the Without accommodations button.
¢ Select the details that best describe the student.

e Select the Continue button to go to the Confirmation page.
¢ The Confirmation page displays the available UDEs and indicates the student will take
NAEP without accommodations.

¢ Select the Submit button.

Finally, let’s edit a student’s information to indicate they cannot take the NAEP assessment. Return to
the SD/EL table.

e Select the Edit button associated with the student.
e Select the Do not test button.
e Select the reason why the student cannot take the assessment.
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e Select the details that best describe the student, if applicable

e Select the Continue button to go to the Confirmation page.

¢ The Confirmation page displays the selected reason the student cannot take the NAEP
assessment.

e Select the Submit button.

To ensure students are not excluded unnecessarily, a warning appears if any students are marked
as excluded.

e To review these students, click the Filter table in the warning and select

the "review excluded students” button to display only the excluded students. Review

each student to confirm their exclusion.

¢ When you have finished your review, select the Clear all button to display all the SD and
EL students. Please note, your NAEP State Coordinator may reach out to discuss excluded
students.

\When all information has been provided, the SD/EL task will show as complete.

10.

If you have any questions about completing the tasks in the AMS Students with Disabilities (SD) and
English Learners (EL) tab, please contact your NAEP State or TUDA coordinator, NAEP representative,

or the NAEP Help Desk.
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Appendix I32: 2027 Tutorial: Technical Logistics (NEW)

Order

2027 Script

The Technical Logistics section is where you will respond to questions about school devices, monitor device
readiness, and work with the NAEP representative to prepare the devices and assessment location for
assessment day.

If needed, you can identify and invite a technology coordinator in the Manage Teams tile to complete this
section.

The Review the School Technology Survey tile is where you can see the name of the person who completed
the survey and the date it was completed. You can also review the survey responses, which were used to
determine if your school’s devices can support NAEP.

Click on the Review Survey button to review the read-only survey responses.

The Confirm Device Readiness tile provides a summary of the school devices that have successfully had the
NAEP_Assessment Application (NAEP App) downloaded and confirmed. Confirm device readiness on at least
twenty percent of the devices (including spares) to be used for NAEP assessments.

You or another designated school staff member can complete the device readiness steps on the student
devices or, you can allow the students to complete these steps on their devices.

Click on the Review and download student instructions link for a downloadable checklist for students.

Click on the Review and download staff instructions and troubleshooting guide link for a downloadable
checklist and Troubleshooting Guide for the person installing the application.

For additional information, click on the eNAEP Download Center link.

The total number of devices confirmed with the NAEP App are listed by operating system. To see a list of the
devices that have been tested and passed (ready) or failed (not ready), click on the double box icon.

Your NAEP representative will discuss details of completing this confirmation during the Assessment
Planning Meeting.

The Confirm the Bandwidth, Safelisting, and Wireless Access Points tile is where you will perform a network
check and confirm the school wireless access points.

Perform the network check before the scheduled Assessment Planning Meeting.

To run the network check:
e Verify the device you're using is on the school network that will be used for the assessment.
¢ Click on the Run button for the Network check. It will take a few minutes to complete.

To confirm the wireless access points:
e \Verify that each assessment group has a location entered. If there is no location for an assessment
group, return to the Assessment Logistics, Schedule Groups tile and enter this information.
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Order

2027 Script

Click on the Edit button and enter or update the information. Then, click on the Save button.

5. In the Device Setup tile, indicate if the students will bring their devices to take the assessment, or if the
devices will be set up in the location before they arrive.
Click on the Edit button, enter or update the information, and click on the Save button.

6. In the Assessment Location Setup tile, indicate if the NAEP team may connect NAEP-provided administrative
devices to the school Wi-Fi during the assessment, or if the school would prefer to provide devices to them.
Click on the Edit button, enter or update the information, and click on the Save button.

7. The Spare Devices, Charging, and Headphones tile is where you provide details about spare devices,
earbuds, headphones, and device battery management.
Accurate responses to these questions will ensure your NAEP representative has the necessary details about
setting up the devices and assessment location on assessment day.
Click on the Edit button, enter or update the information, and click on the Save button.

8. In the School Staff Support tile, indicate which school staff member, familiar with the devices, will be
available throughout the day to provide technical support to ensure the NAEP assessment runs smoothly.
The school staff identified to provide classroom management support
in the Assessment Logistics - Assessment Groups tile can also provide technical support and are listed here.
You also have the option to identify a different school staff member to provide this support.
Click on the Edit button, select or enter staff members to provide support on assessment day, and click on
the Save button.

9. If you have any questions about completing your tasks within the Technical Logistics section of the AMS,

please contact your NAEP representative or the NAEP Help Desk.
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Appendix I33: 2027 Tutorial: Manage Questionnaires (NEW)

Order

2027 Script

NAEP school and teacher questionnaires are administered online. The Manage Questionnaires section
is where you will provide the names and email addresses of questionnaire recipients, send the
questionnaire link and access codes, and monitor the completion of the questionnaires. This is also
where you will match students taking the assessment with their teachers in grade 4 and 8 schools
only.

There are 8 statuses for school and teacher questionnaires:

¢ Not identified - You need to identify the person who will complete the questionnaire and
send them a link and access code.

¢ Email not sent - Respondent has been identified but email with link and access code has not
been sent.

¢ Email queued - AMS is preparing to send the email.

¢  Email bounced - Email could not be sent. Verify the email address and resend it.

e Not started - The person you identified has the link and access code, but they haven'’t started
the questionnaire.

e In progress - They have the link and are working to complete the questionnaire.

e Competed - They have completed the questionnaire.

e Refusal - They will not complete the questionnaire.

You may need to follow up with respondents to ensure they complete the questionnaire. You can
resend the link and access code to them again, if needed, by selecting the Send button.

In the Manage School Questionnaire tile, you identify a respondent for the school questionnaire, send
that person a link and access code to the questionnaire, and monitor their status. The respondent is
usually the school principal, but you can designate a different school administrator, if needed.

Click on the Edit button, enter the name and contact information, and click on the Save button.

Click on the Send button to email them the link and access code to the questionnaire. Monitor their
progress until the questionnaire is completed.

The remaining tiles are for the teacher questionnaire which is only applicable for grade 4 and 8
schools.

In the Manage Teacher Questionnaires tile, you identify the teachers and the subjects they teach to
the students taking the assessment. Only add teachers whose students are taking the assessment.

To add a teacher, click on the Add Teacher button below the table, enter the name, subject, and
contact information, and click on the Save button.

To edit an existing teacher, click on the Edit button associated with the teacher, update the
information, and click on the Save button.
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The Match Students with Teachers tile is where you match each student with the teacher who teaches
the subject indicated.

If the student's teacher does not appear in the list of teachers, add the teacher in the Manage Teacher
Questionnaire tile above.

You can match students to their teacher one at a time or in bulk (several at a time). Note that a
student can only be matched to a teacher if the subject the student is being assessed on matches the
subject the teacher teaches.

To match a student to a teacher, click on the Edit button associated with the student, select the
teacher, and click on the Save button.

To match students in bulk, several at a time, click the box to the left of each student's name you wish
to match. In the Choose category box, select teacher. In the box to the right of that select the teacher.
Then click on the save button.

Once teachers have been added and matched to students, you will return to the Manage Teacher
Questionnaires tile to send emails with a link and access code to the questionnaire, and to monitor
their status.

Click on the Send button associated with the teacher to email the link and access code to the
questionnaire.

After you send the first email, click on the button again if you change a teacher's matches, or the
teacher requests another email.

If a teacher must be removed, first remove any matches that teacher has in the Match Students with
Teachers tile. Second: Match those students to another teacher.

Then, in the Manage Teacher Questionnaires tile, click on the Edit button associated with the teacher,
and click on the Delete button.

If you have not removed all student matches to the teacher, a warning message will appear, and you
will be required to remove the matches before you can delete the teacher.

10.

If you have any questions about completing your tasks within the Manage Questionnaires section of
the AMS, please contact your NAEP representative or the NAEP Help Desk.

Thank you.
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Appendix I34: 2027 NAEP Account Activation Guide (NEW)

NAEP Assessment Management System

The NAEP Assessment Management System (AMS) is an invitation-based secured web application for the

National Assessment of Educational Progress (NAEP) that uses Login.gov (Department of Education) to
authenticate AMS users. Upon invitation to the AMS, all invitees will receive a NAEP AMS Account
Activation email from naep-ams@naepnpd.org with subject line “Account Activation for NAEP AMS - Time
Sensitive”. The email contains a unique link specific to the intended recipient to initiate the NAEP AMS

account activation process and corresponding Login.gov account setup.

This guide provides an overview of the NAEP AMS account activation process to orient users with their
account activation. Additional guidance and instructions are available once account activation has been

initiated.

NAEP AMS Account Activation Email

When you have been invited to the NAEP AMS, you receive an automated NAEP AMS Account Activation email

used to initiate your account activation.
Select the “Activate AMS Account” link to initiate and complete
your account activation.

This invitation expires <XX> days after the email is received.
Please contact the NAEP help desk at 1-800-283-6237 or
naephelp@westat.com if your link expires and you need a new
account activation email to be sent.

Note. Each account activation email is
unique to the intended recipient and
should not be shared with others.

NAEP AMS Account Activation

From: naep-ams/@naepnpd.org
Subject: Account Activation for NAEP AMS — Time Sensitive

Dear [First name] [Last name],

You were identified to support the National Assessment of Educational Progress (NAEP) as [Role] for
[School/District Name]. Please activate your NAEP Assessment Management System (AMS) account to
begin using the AMS. The AMS will be your main resource for preparing for the upcoming NAEP
assessment.

Important: This Activate AMS Account link in this email is unique to your AMS account activation.
Please do mot forward or share this email with others.

Thank you in advance for your support

Select the Activate AMS Account button below to review additional instructions and complete your
NAEP AMS account activation.

Activate AMS Account

This link expires in <XX> days.

You must have a Login.gov account that is connected with your NAEP AMS account email address in order to complete your

account activation.

Steps to complete your NAEP AMS account activation are
dependent on your current Login.gov account status:
¢ [fyou do not have a Login.gov account, you will need to create
one using your NAEP AMS account email address.

¢ [f you have an existing Login.gov account that is connected with
your NAEP AMS account email address, you are all set. Follow
the instructions to sign in with Login.gov (Department of
Education) using your NAEP AMS account email address.-
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Your NAEP AMS account email address

is connected with your Login.gov

account if either:

1. Your email address used to create
your Login.gov account is the same
as your NAEP AMS account email



mailto:naephelp@westat.com

¢ [f you already have a Login.gov account that is not linked with
your AMS account email address, you will first need to add your
NAEP AMS account email address to your existing Login.gov
account and return to complete your account activation.

Note. Additional instructions are available from the NAEP AMS Account Activation screen
detailing steps to complete your account setup based on your current Login.gov account

3) Complete your NAEP AMS account activation

To complete your NAEP AMS account activation, follow the instructions provided on the Account Activation screen and
sign in to the AMS through Login.gov (Department of Education) using your NAEP AMS account email address.
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Sign in with your verified account
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- ¥
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If you don't have an account already, sign up here: L:JH:I-I gow ta -\"Jl oW you to sign in to WOur

account safely and securely,
S N
Signin ) Create an account

Signin for existing users

Emafl address

4) NAEP AMS access on subsequent visits (after account
activation)

After completing your AMS account activation (Steps 1-3), you must
access the NAEP AMS on subsequent visits via
https://ams.naep.ed.gov (NAEP AMS sign in page).

From the NAEP AMS sign in page, select “Sign in with Login.gov” and
use your NAEP AMS account email address to sign in through the
Login.gov (Department of Education) sign in screen.

Note. Upon successful authentication

you will be automatically directed to the
NAFD AMS
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