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TO: Interviewee (TTA Provider)
FROM: ICF
SUBJECT: NCCCP Training and Technical Assistance Program Evaluation Focus Group: 
[date at time]

Dear [Name of Participant],

Thank you for agreeing to participate in a focus group discussion about the training and 
technical assistance offered to NCCCP awardees as part of DP23-0017 cooperative 
agreement. This focus group will be held in Teams on [date] at [time].

If you have any questions, you may contact me at charlie.arsenault@icf.com or by phone 
at (404) 929-8376. You may also contact the ICF Focus Group Lead, Gary Chovnick, at 
gary.chovnick@icf.com or by phone at (206) 801-2814.

Sincerely,

Charlie Arsenault, ICF Study Coordinator
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