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Creation of
Login.gov Account



Sign In

=8 A DEMO

D LOGIN.GOV E'verify

E-Verify is using Login.gov to allow
you to sign in to your account
safely and securely.

Sign in for existing users

Email address

Password

[J Show password

Sign in with your government employee 1D

« Back to E-Verify devtest
Eargot your password?
Security Practices and Privacy Act Statement =

Privacy Act Statement &4

@ Language ~




Create an Account

tha Uinited remant

D LOGIN.GOV E'veriry

E-Verify is using Login.gov to allow
you to sign in to your account
safely and securely.

Create an account for new users

Enter your email address

Select your email language preference
LOgin.gov allows yOou 1o re ouUr emanl communication In

zlish, Espafiol, Frangais

© English (default)
O Espanol
O Frangais

O P ()

] | read and accept the Login.gov Bules of Use 2

Cancel

Security Practices and Privacy Act Statement &

Privacy Act Statement &




Check Your Email

O LOGIN.GOV UE‘Verify

Check your email

We sent an email to & N _ with a link

to confirm your email address. Follow the link to continue
creating your account,

You can close this window if you're done.

Having trouble? Here's what you can do:

Resend the confirmation email >

Use a different email address >

@ Language ~




Confirm Your Email

Confirm your email @ « & ~

. O Login.gov <no-reply@login.gov>
To:

I You don't often get email from no-reply@login.gov. Learn why this is important

O LOGIN.GOV

Confirm your email

Thanks for submitting your email address. Please click the link
below or copy and paste the entire link into your browser. This
link will expire in 24 hours.

Confirm email address

https://secure.login.gov/sign_up/email/confirm?

Please do not reply to this message. If you need help, visit
login.gov/help/

About Login.gov | Privacy policy



Create Password

D LOGIN.GOV

@ You have confirmed your email address

Create a strong password

Your password must be 12 characters or longer. Don't use
common phrases or repeated characters, like abe or 111

Password

Confirm password

[J Show password

Password strength: Great

Password safety tips




Authentication Method Setup

U LOGIN.GOV

Authentication method setup

Add another layer of security by selecting a multi-factor
authentication method. We recommend you select at least
two different options in case you lose one of your methods,

Authentication application

Download or use an authentication app of
your choice to generate secure codes.

Text or voice message

Receive a secure code by (SMS) text or
phone call.

Backup codes

A list of 10 codes you can print or save to
your device, When you use the last code,
we will generate a new list. Keep in mind
backup codes are easy to lose.

Security key
A physical device, often shaped like a USB
drive, that you plug in to your device.

Government employee ID

PIV/CAC cards for government and military
employees. Desktop only.

unt creation



Authentication Method — Authentication Application

D LOGIN.GOV

Add an authentication app

Set up an authentication app to sign in using temporary
security codes. What is an authentication app? @

o Give it a nickname

If you add more than one app, you'll know which one is
which.

[~]

Open your authentication app

e Scan this QR barcode with your app

Or enter this code manually into your authentication app

‘ D Copy

o Enter the temporary code from your app

xample: 123456

B Remember this browser

Cancel




Authentication Method - Text or Voice Message

U LOGIN.GOV

Add a phone number
We'll send you a one-time code each time you sign in.

Message and data rates may apply. Do not use web-based
(VOIP) phone services or premium rate (toll) phone numbers.

Phone number
-
How you'll get your code
© Text message (SMS) © Phone call

You can change this anytime. If you use a landline number,
select “Phone call”

This site is protected by reCAPTCHA and the Google Privacy
Policy & and Terms of Service @ apply. Read Login.gov's

Iobile Terms of Use

«Choase another authentication method

DLoGIN.GoY

Enter your one-time code

W sent o bext (SM3) with a one-tims code ta
Thiis code will eapine in 10 minutes.

DOrvin-tirmes o

B Remember this browser

Send another code

Having trouble? Here's what you coan da:




Authentication Method — Backup Codes

Are you sure you want to use
backup codes?

Backup codes are the least preferred authentication method
bacause the codes can easily be lost. Try a safer option, like
an authentication application or a security key.

We'll give yau 10 codes that you can download, print, copy or
write down. You'll enter one code every time you sign in.

=




Authentication Method — Security Key

D LOGIN.GOV

Add your security key

Add a security key that meets the FIDO standard as your
authentication method. You can add as many security keys as
you want. To get started, first give your security key a
nickname.

Security key nickname

& Remember this browser

«Choose another authentication methad




Authentication Method — Government Employee ID

D LOGIN GOV

Add your government employee ID

Use your smart card reader to set up your Personal Identity
Verification (PIV) or Common Access Card (CAC). You can use
any of these as a two-factor authentication method to sign in.

@ Giveitanickname

1f you add more than one PIV/CAC, you'll know which
one's which

0 Insert your PIV/CAC into your card reader
© Add your PIV/CAC
You'll need to choose a certificate (the right one likely

has your name in it} and enter your PIN (your PIN was
created when you set up your PIV/CAC)

sert PIV/CAC

@ Language ~ | Halpi Contac



Authentication Method — Complete

D LOGIN.GOV

@ A phone was added to your account.

s

&

You’ve added your first
authentication method! Add a
second method as a backup.
Adding another authentication method prevents you from

getting locked out of your account if you lose one of your
methods.

Add another meth

Skip for now




Your Account

U LOGIN.GOV Welcome

four Accoun Your account

Add emall address | © Continue to SAVE devest

Edit password

Delate account Email preferences

Your authentication

mathods Email address:

Delete
Add phone number

Add authentic;

Add face or touch unlock
+ Add new email

Add security key

Language
Addd yot: gyl English
employes 1D
Get backup codes
Your connected accounts. Pissiicid
History [rr—
Forget all browsers
Customer support
Phone numbers
+ Add phone

Federal employee ID

+ Add ID



Your Account — Add Email Address

United Statns government Here's how you know +

LOGIN.GOV E-verify

Add a new email address




Your Account — Edit Password

0 LOGIN.GOV E'vel'ify

Change your password

Your password must be 12 characters or longer. Don't use
common phrases or repeated characters, like abe or 111,

New password

Confirm password

Show password

Update

Password safety tips +

@ Language ~ | Melp



Your Account — Delete Account

0 LOGIN.GOV E—verlfy

Are you sure you want to delete
your account?

If you delete your account

You won't have a Login.gov account

We'll delete your email address, password, and phone
number

You wen't be able to securely access your information
using Login.gov.

We will notify the agencies you access with Login.gov
that you no longer have an account

Enter your password to confirm that you want to delete your
account,

Password

Show password

Delete account
Back to profile




Your Account - Your Connected Accounts

48 A DEMO website of the

DLOGIN.GOV Welcome Sign.out

Your connected accounts

Your Account

With your Login.gov account, you can securely connect to multiple
government accounts online, Below is a list of all the accounts you
currently have connected.

Connected
Your authentication

mathods Disconnect

Add phone numi

Add authentication apps

ot touch unlack

Add security key

Add your government
employee ID

Get backup codes

Your connected aceounts

History

Customer support

@ Language ~  Help




Your Account — History

D LOGIN.GOV Welcome Sign out

Your Account History

Add email addrass

Devices
Edit password
Deleta account :
From (IP address potentially located in United
States)
Your authentication
methods
Add phone
Activity
Add authentication apps
Signed in at

Add face or touch unlock

Addsutiinty iy Signed in with second facter
From (P address potentially located in United

Add your government
Ly States)

employee ID

Signed in with password

Get back odes

From (IP address potentially located in United
Your connected accounts States)

Signed in with second factor
History

From (IP address potentially located in United
Il browsars States)

Signed in with password
Customer support

From (IP address potentially located in United
States)

Signed in with second factor

From (IP address potentially located in United
States)

© Language ~ | Hals



U.S. Citizenship
nd Immigration

a
Services

Login.Gov -
Managing Users



& An official website of the United States government  Here's how you know ~

E‘wrify Home Cases v  Clients ~ Reports Resources ~ O User Name ~

Company Account

Manage Users

Search (User ID, First Name and Last Name) @

Q, Show Filters

97 Users Found

UserID Last Name First Name Status User Role Last Login
Program Admin Dec 19, 2022, 2:13pm
PASSWORD CHANGE REQUIRED General Dec 14, 2022, 1:44pm
Program Admin Nov 23, 2022, 11:11lam
Program Admin Nov 17, 2022, 8:19am
PASSWORD CHANGE REQUIRED General Jun 13, 2022, 3:44pm
Program Admin Dec 22, 2022, 8:16am
General Dec 11, 2022, 2:34pm
Program Admin Aug 22, 2022, 10:51pm
Program Admin Sep 10, 2022, 5:41pm
PASSWORD CHANGE REQUIRED General Mar 20, 2022, 3:17am

Rows Per Page | 10 - < Previous I‘ |4 H 6‘ 10 Next > Gotnpage| 5 “

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




Everify Home Cases Reports Resources v © UserName

My Company Account

@ 'mportant Update

For enhanced security, users must have Login.gov accounts and enable Multi-Factor Authentication (MFA) to
access E-Verify. For more information, refer to Accessing E-Verify with Login.gov.

Add New User Account

Enrolled accounts can assign their users with different permissions and functions. There are two types of users: Program Administrators
and General Users.

Email Address (required)

User Role (required) @

- Select - s
]
U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins Site Map




User Name

E—Vel'ify Home Cases Reports Resources W 9 User Name

My Company Account

@ Important Update

For enhanced security, users must have Login.gov accounts and enable Multi-Factor Authentication (MFA) to
access E-Verify. For more information, refer to Accessing E-Verify with Login.gov.

Add New User Account

Enrolled accounts can assign their users with different permissions and functions. There are two types of users: Program Administrators
and General Users.

Email Address (required)

User Role (required) @

<>

Program Administrator

oot ] IR

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins Site Map




Everify Home Cases Reports Resources w 9 U ser N ame

My Company Account

Add New User Account

Please enter user information below to complete the account creation process.

Email Address

User Role

Program Administrator
First Name (required)

Middle Initial

]

Last Name (required)

Phone Number (required)
10 digits, numbers only

Phone Number Extension
Up to 6 digits, numbers only

]

User ID (required) @

(o | )

LS. Department of rity  U.S. Citizenship and Immigration Services Accessibility Plug-ins Site Map




B= Anofficial website of the United States government  Here's how you know -~

E'verify Home Cases ¥  Clients v  Reports Resources v © User Name ~

Company Account

Add User

Email Address

User Role

Program Administrator

User ID (required) @
First Name (required)

Middle Initial

Last Name (required)

Phone Number (required)

10 digits, numbers only

Phone Number Extension

Up to 6 digits, numbers only

| Cancel

+ Add User




E= Anofficial website of the United States government  Here's how you know ~

-
E-verlfy Home Cases v  Clients v+  Reports Resources ~ O user Name ~

Company Account

€ Manage Users

0 User created successfully
An email has been sent to with directions to sign in to their account. User status will move to
Active after they sign in for the first time .

PENDING ACTIVATION

User Information

Users are able to update their own user profile information within E-Verify.

Name User ID
Email Address Phone Number
User Role

Program Administrator

Edit User Role

Resend Activation Email

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




. User Name
E'vel'lfy Home Cases Reports Resources 9

My Company Account

¢ Manage Users

A\ Pending Activation

An email has been sentto r with an activation link. The user account status will move to 'Active

upon sign in.

Resend Activation Email

User Account

PENDING ACTIVATION

Users are able to update their own user profile information within E-Verify.

Name User ID
Email Address Phone Number
User Role

Program Administrator

Edit User Role

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins Site Map




&= An official website of the United States government  Here's how you know ~

EVerify Home Cases ~ Clients ~ Reports Resources ~ O uUser Name ~

Company Account

€ Manage Users

User Information

Users are able to update their own user profile information within E-Verify.

Name User ID

)
Email Address Phone Number
User Role

Program Administrator

Edit User Role

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




B= An official website of the United States government Here's how you know ~

E‘Vel‘lfy Home Cases v Clients ~ Reports Resources ¥ © User Name ~

Company Account

€ Manage Users

User Information

Users are able to update their own user profile information within E-Verify.

Name User ID
Email Address Phone Number
User Role (required)

Program Administrator -

Save

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




&= An official website of the United States government  Here's how you know ~

Evarify Home Cases ~ Clients ~ Reports Resources ~

Company Account

O User Name ~

Manage Users

Search (User ID, First Name and Last Name) @
Q,

97 Users Found

User ID Last Name First Name Status

PASSWORD CHANGE REQUIRED
PASSWORD CHANGE REQUIRED

PASSWORD CHANGE REQUIRED

Rows Per Page | 10 ° < Previous 1 ‘ |4 = 6‘ 10

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services

User Role
Program Admin
General
Program Admin
Program Admin
General
Program Admin
General
Program Admin
Program Admin

General

Next >

Show Filters

Last Login

Dec 19, 2022, 2:13pm
Dec 14, 2022, 1:44pm
Nov 23, 2022, 11:1lam
Nov 17, 2022, 8:19am
Jun 13, 2022, 3:44pm
Dec 22, 2022, 8:16am
Dec 11, 2022, 2:34pm
Aug 22, 2022, 10:51pm
Sep 10, 2022, 5:41pm

Mar 20, 2022, 3:17am

Gotnpage! 5 . “

Accessibility Plug-ins




E= An official website of the United States government  Here's how you know ~

Everify Home Cases ~  Clients ~  Reports Resources ~ O User Name ~

Company Account

Add User

Enrolled accounts can assign their users with different permissions and functions. There are two types of users: Program
Administrators and General Users. You can also create Web Services credentials that will provide developer access to a suite of
features that can integrate into proprietary software.

To review more detailed permissions of the user roles and Web Service access, please read more here.

Email Address (required)

User Role (required) @

-Select- o

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




&= An official website of the United States government  Here's how you know ~

E'vol'ify Home Cases v  Clients v  Reports Resources v © User Name ~

Company Account

Add User

Enrolled accounts can assign their users with different permissions and functions. There are two types of users: Program
Administrators and General Users. You can also create Web Services credentials that will provide developer access to a suite of

features that can integrate into proprietary software.
To review more detailed permissions of the user roles and Web Service access, please read more here.

Email Address (required)

User Role (required) @

<»

Program Administrator

=] -




E= Anofficial website of the United States government Here's how you know ~

E-verify Home Cases v  Clients v Reports Resources v @ User Name ~

Company Account

Add User

Company

Email Address

o This email address is associated with an existing E-Verify user. Name and phone number are stored in a shared user
profile and will be visible after the user signs in for the first time.

User Role

Program Administrator

User ID (required) @

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




&= An official website of the United States government Here's how you know ~

Everlfy Home Cases v Clients ~ Reports Resources ~ © User Name ~

Company Account

€ Manage Users

User created successfully
An email has been sent to | 1 with directions to sign in to their account. User status will move to
Active after they sign in for the first time .

New User

User Information

Users are able to update their own user profile information within E-Verify.

o This email address is associated with one or more E-Verify user accounts. Name and phone number are stored in a
shared user profile and will be visible after the user signs in for the first time.

Name UserID
Email Address Phone Number
User Role

Program Administrator

Edit User Role

Resend Activation Email




B= Anofficial website of the United States government  Here's how you know ~

E-verlfy Home Cases v lients v Reports Resources v © user Name ~

Company Account

€ Manage Users
New User

User Information

Users are able to update their own user profile information within E-Verify.

o This email address is associated with one or more E-Verify user accounts. Name and phone number are stored in a
shared user profile and will be visible after the user signs in for the first time.

Name User ID
Email Address Phone Number
User Role

Program Administrator

Edit User Role

Resend Activation Email

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




B= Anofficial website of the United States government  Here's how you know ~

Everify Home Cases v lients ~ Reports Resources ~ O User Name ~

Company Account

€ Manage Users

User Information

Users are able to update their own user profile information within E-Verify.

Name User ID
Email Address Phone Number
User Role

Program Administrator

Edit User Role

Delete User

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




EE An official website of the United States government Here's how you know -

Everify Home Cases ~ Clients ~ Reports Resources v O uUser Name ~

Company Account

< Manage Users

User Information

Users are able to update their own user profile information within E-Verify.

Name User ID

Email Address Phone Number

User Role (required)

Program Administrator S

Save

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




&= Anofficial website of the United States government Here's how you know ~

Evarify Home Cases ~  Clients ~ Reports Resources ~ O User Name ~

Company Account

Manage Users

Search (User |ID, First Name and Last Name) @

Q Show Filters

97 Users Found

User ID Last Name First Name Status User Role Last Login
Program Admin Dec 19, 2022, 2:13pm
PASSWORD CHANGE REQUIRED General Dec 14, 2022, 1:44pm
Program Admin Nov 23, 2022, 11:11lam
Program Admin Nov 17, 2022, 8:19am
PASSWORD CHANGE REQUIRED General Jun 13, 2022, 3:44pm
Program Admin Dec 22, 2022, 8:16am
General Dec 11, 2022, 2:34pm
Program Admin Aug 22, 2022, 10:51pm
Program Admin Sep 10, 2022, 5:41pm
PASSWORD CHANGE REQUIRED General Mar 20, 2022, 3:17am

Rows Per Page | 10 - < Previous 1 | | 4 H 6 ‘ 10 Next > Gotnpage| 5 “
|

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




E= An official website of the United States government  Here's how you know ~

Evarify Home Cases ~  Clients v  Reports Resources ~ 6 User Name ~

Company Account

Add User

Enrolled accounts can assign their users with different permissions and functions. There are two types of users: Program
Administrators and General Users. You can also create Web Services credentials that will provide developer access to a suite of

features that can integrate into proprietary software.
To review more detailed permissions of the user roles and Web Service access, please read more here.

Email Address (required)

User Role (required) @

-Select- -

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




&= An official website of the United States government  Here's how you know ~

Eval'lfy Home Cases ¥ Clients ¥  Reports Resources v © User Name ~

Company Account

Add User

Enrolled accounts can assign their users with different permissions and functions. There are two types of users: Program
Administrators and General Users. You can also create Web Services credentials that will provide developer access to a suite of
features that can integrate into proprietary software.

To review more detailed permissions of the user roles and Web Service access, please read more here.

Email Address (required)

User Role (required) @

5 Web Services Access

<>
~

U.S. Department of Homeland Security U.S. Citizenship and Immigration Seryjces Accessibility Plug-ins |

"




B= An official website of the United States government  Here's how you know ~

Everify Home Cases v Clients ~ Reports Resources v © User Name ~

Company Account

Add User

Email Address

User Role
Web Services Access

User ID (required) @
First Name (required)

Middle Initial

Last Name (required)

Phone Number (required)

10 digits, numbers only

Phone Number Extension

Up to 6 digits, numbers only

Cancel + Add User




&= An official website of the United States government  Here's how you know ~

Evarify Home Cases v  Clients v  Reports Resources v © User Name ~

Company Account

Add User

Email Address

User Role

Web Services Access

User ID (required) @
First Name (required)

Middle Initial

Last Name (required)

Phone Number (required)

10 digits, numbers only

Phone Number Extension

Up to 6 digits, numt

| Cancel + Add User




E= An official website of the United States government  Here's how you know ~

Everlfy Home Cases ¥  Clients v Reports Resources v O User Name ~

Company Account

€ Manage Users

User created successfully
An email has been sent to . with their web services user name, password, and directions on how

to implement web services access.

PASSWORD CHANGE REQUIRED

User Information

Users are able to update their own user profile information within E-Verify.

Name User ID
Email Address Phone Number
User Role

Web Services Access

Password

Password Expires
March 16, 2023 (in 86 days)

Change Password




¥ An official website of the United States government  Here's how you know ~

E-verlfy Home Cases v  Clients v  Reports Resources v © User Name ~

Company Account

€ Manage Users

PASSWORD CHANGE REQUIRED

User Information

Users are able to update their own user profile information within E-Verify.

Name User ID
Email Address Phone Number
User Role

Web Services Access

Password

Password Expires
March 16, 2023 (in 86 days)

Change Password

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins



E= An official website of the United States government Here's how you know -

Everify Home Cases ¥ Clients ¥~  Reports Resources v © User Name ~

Company Account

€« Manage Users

User Information

Users are able to update their own user profile information within E-Verify.

Name User ID
Email Address Phone Number
User Role

Web Services Access

Password

Password Expires
March 16, 2023 (in 86 days)

Change Password

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




& Anofficial website of the United States government  Here's how you know ~

Evarify Home Cases ~  Clients ~ Reports Resources ~ ® User Name ~

Company Account

Manage Users

Search (User |D, First Name and Last Name) @
Q Show Filters

97 Users Found

User ID Last Name First Name Status User Role Last Login
Program Admin Dec 19, 2022, 2:13pm
PASSWORD CHANGE REQUIRED General Dec 14, 2022, 1:44pm
Program Admin Nov 23, 2022, 11:11am
Program Admin Nov 17, 2022, 8:19am
PASSWORD CHANGE REQUIRED General Jun 13, 2022, 3:44pm
Program Admin Dec 22, 2022, 8:16am
General Dec 11,2022, 2:34pm
Program Admin Aug 22, 2022, 10:51pm
Program Admin Sep 10, 2022, 5:41pm
PASSWORD CHANGE REQUIRED General Mar 20, 2022, 3:17am

Rows Per Page | 10 + < Previous 1 ‘ |4 H 6‘ 10 Next > Gotnpage| 5 “

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




&= An official website of the United States government  Here's how you know -

Everify Home Cases ~  Clients ~  Reports Resources ~ O User Name ~

Company Account

Add User

Corporate Administrators manage linked employer accounts, and cannot create or manage E-Verify cases. To add a Program
Administrator or General User to a linked account, navigate to the Company Locations section of the site and select “Add New
Company Location™ user, then follow the prompts,

To review more detailed permissions of the user roles and Web Service access, please read maore here.

Email Address (required)

User Role

Corporate Administrator

o]

U.S. Department of Homeland Security  U.S. Citizenship and Immigration Services Accessibility Plug-ins




&= Anofficial website of the United States government  Here's how you know ~

E‘verify Home Cases ~ Clients +~ Reports Resources v e User Name ~

Company Account

Add User

Corporate Administrators manage linked employer accounts, and cannot create or manage E-Verify cases. To add a Program
Administrator or General User to a linked account, navigate to the Company Locations section of the site and select “Add New
Company Location” user, then follow the prompts.

To review more detailed permissions of the user roles and Web Service access, please read more here.

Email Address (required)

User Role

Corporate Administrator

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




£ Anofficial website of the United States government Here's how you know ~

Everify Home Cases v  Clients ~ Reports Resources v © user Name ~

Company Account

Add User

Email Address
User Role

Corporate Administrator

User ID (required) @
First Name (required)

Middle Initial

Last Name (required)

Phone Number (required)

10 digits, numbers only

Phone Number Extension

Up to 6 digits, numbers only

Cancel




&= Anofficial website of the United States government  Hers's how you know ~

E'verify Home Cases ¥  Clients v Reports Resources v © User Name ~

Company Account

Add User

Email Address

User Role

Corporate Administrator

User ID (required) @

First Name (required)

Middle Initial

Last Name (required

Phone Number (required

10 digits, numbers only

Phone Number Extension

Up to 6 digits, numbers only

Cancel + Add User




E= An official website of the United States government Here's how you know -

E‘verify Home Cases v Clients ~ Reports Resources v O user Name ~

Company Account

€ Manage Users

User created successfully

An email has been sent to with directions to sign in to their account. User status will move to
Active after they sign in for the first time .

PENDING ACTIVATION

User Information

Users are able to update their own user profile information within E-Verify.

Name User ID

Email Address Phone Number
\

User Role

Corporate Administrator

Resend Activation Email

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




&= An official website of the United States government Here's how you know ~

E‘verlfy Home Cases v Clients ~ Reports Resources v e User Name ~

Company Account

& Manage Users

PENDING ACTIVATION

User Information

Users are able to update their own user profile information within E-Verify.

Name User ID
Email Address Phone Number
User Role

Corporate Administrator

Resend Activation Email

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




&= An official website of the United States government Here's how you know -

Evefify Home Cases v Clients ~ Reports Resources ~ © User Name ~

Company Account

¢ Manage Users

User Information

Users are able to update their own user profile information within E-Verify.

Name User ID
Email Address Phone Number
User Role

Corporate Administrator

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




B Anofficial website of the United States government Here's how you know ~

Everify Home Cases v  Clients v Reports Resources v @ User Name ~

Company Account

Manage Users

Search (User ID, First Name and Last Name) @

Q Show Filters

97 Users Found

UserID Last Name First Name Status User Role Last Login
Program Admin Dec 19, 2022, 2:13pm
PASSWORD CHANGE REQUIRED General Dec 14, 2022, 1:44pm
Program Admin Nov 23, 2022, 11:11lam
Program Admin Nov 17, 2022, 8:19am
PASSWORD CHANGE REQUIRED General Jun 13, 2022, 3:44pm
Program Admin Dec 22, 2022, 8:16am
General Dec 11,2022, 2:34pm
Program Admin Aug 22,2022, 10:51pm
Program Admin Sep 10, 2022, 5:41pm
PASSWORD CHANGE REQUIRED General Mar 20, 2022, 3:17am

Rows Per Page | 10 ° < Previous 1 ‘ |4 = 6‘ 10 Next > Gotnpage| 5 “
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E= An official website of the United States government  Here's how you know ~

Evarify Home Cases ~  Clients v  Reports Resources ~ 6 User Name ~

Company Account

Add User

Enrolled accounts can assign their users with different permissions and functions. There are two types of users: Program
Administrators and General Users. You can also create Web Services credentials that will provide developer access to a suite of

features that can integrate into proprietary software.

To review more detailed permissions of the user roles and Web Service access, please read more here.

Email Address (required)

User Role (required) @

-Select- -

U.S. Department of Homeland Security  U.S. Citizenship and Immigration Services Accessibility Plug-ins




E= An official website of the United States government  Here's how you know ~

E'VQI"fy Home Cases ¥  Clients v  Reports Resources © User Name ~

Company Account

Add User

Enrolled accounts can assign their users with different permissions and functions. There are two types of users: Program

Administrators and General Users. You can also create Web Services credentials that will provide developer access to a suite of

features that can integrate into proprietary software.

To review more detailed permissions of the user roles and Web Service access, please read more here.

Email Address (required)

User Role (required) @

Program Administrator -

=] -

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




E= Anofficial website of the United States government  Here's how you know -

E‘verify Home Cases v  Clients v  Reports Resources v © User Name ~

Company Account

Add User

Enrolled accounts can assign their users with different permissions and functions. There are two types of users: Program
Administrators and General Users. You can also create Web Services credentials that will provide developer access to a suite of
features that can integrate into proprietary software.

To review more detailed permissions of the user roles and Web Service access, pl read more here.

o MFA user account cannot be created.
This email address is linked with an existing user account that needs to be migrated to an MFA account before

proceeding.

Email Address (required)

User Role (required) @

Program Administrator v

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




B Anofficial website of the United States government Here's how you know ~

Everify Home Cases v  Clients v Reports Resources v @ User Name ~

Company Account

Manage Users

Search (User ID, First Name and Last Name) @

Q Show Filters

97 Users Found

UserID Last Name First Name Status User Role Last Login
Program Admin Dec 19, 2022, 2:13pm
PASSWORD CHANGE REQUIRED General Dec 14, 2022, 1:44pm
Program Admin Nov 23, 2022, 11:11lam
Program Admin Nov 17, 2022, 8:19am
PASSWORD CHANGE REQUIRED General Jun 13, 2022, 3:44pm
Program Admin Dec 22, 2022, 8:16am
General Dec 11,2022, 2:34pm
Program Admin Aug 22,2022, 10:51pm
Program Admin Sep 10, 2022, 5:41pm
PASSWORD CHANGE REQUIRED General Mar 20, 2022, 3:17am

Rows Per Page | 10 ° < Previous 1 ‘ |4 = 6‘ 10 Next > Gotnpage| 5 “
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Everify Home Cases Reports Resources w 9 User Name

My Company Account

@ 'mportant Update

For enhanced security, users must have Login.gov accounts and enable Multi-Factor Authentication (MFA) to
access E-Verify. For more information, refer to Accessing E-Verify with Login.gov.

Add New User Account

Enrolled accounts can assign their users with different permissions and functions. There are two types of users: Program Administrators
and General Users.

Email Address (required)

User Role (required) @

- Select -

<>

e ] I
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E-vel'ify Home Cases Reports Resources v 9 User Name

My Company Account

@ !mportant Update

For enhanced security, users must have Login.gov accounts and enable Multi-Factor Authentication (MFA) to
access E-Verify. For more information, refer to Accessing E-Verify with Login.gov.

Add New User Account

Enrolled accounts can assign their users with different permissions and functions. There are two types of users: Program Administrators
and General Users.

Email Address (required)
|

User Role (required) i ]

<>

Program Administrator

e

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins Site Map




E= Anofficial website of the United States government  Here's how you know -

E‘V&I‘Ify Home Cases v+  Clients v  Reports Resources v © User Name ~

Company Account

Add User

Enrolled accounts can assign their users with different permissions and functions. There are two types of users: Program
Administrators and General Users. You can also create Web Services credentials that will provide developer access to a suite of
features that can integrate into proprietary software.

To review more detailed permissions of the user roles and Web Service access, please read more here.

User account cannot be created.
This email address is associated with an existing user account with Company Name Inc.

Email Address (required)

User Role (required) @

Program Administrator s

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




&= An official website of the United States government  Here's how you know -

E'Verify Home Cases v Clients ~ Reports Resources v IS User Name

My User Profile

User Information

Users are able to update their own user profile information within E-Verify.

Name UserID
Email Address Phone Number
? User Role

Program Administrator

Edit User Information

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins

0
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User Name

Everify Home  Cases  Reports Resources v a User Name

My Company Account

Add New User Account

Please enter user information below to complete the account creation process.

Email Address

User Role

Program Administrator

First Name (required)

Middle Initial

]

Last Name (required)

Phone Number (required)
10 digits, numbers only

Phone Number Extension
Up to € digits, numbers only

]

User ID (required) @

— |

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins Site Map
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£ An official website of the United States government  Here's how you know ~

z User Name
E‘verlfy Home Cases v Clients v Reports Resources v L=

My User Profile

User Information

Users are able to update their own user profile information within E-Verify.

Name User ID
Email Address Phone Number
User Role

Program Administrator

Edit User Information

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




&= An official website of the United States government Here's how you know -

- User Name
Everlfy Home Cases ~ Clients ~ Reports Resources v

My User Profile

Edit User Information

User ID

User Role

Program Administrator

_EmailAddress (required)
ljirst MName (required)
Middle Initial

Last Name (required)

Phone Number (required)

10 digits, numbers only

Phone Number Extension

Up to 6 digits, numbers only




EE An official website of the United States government Here's how you know ~

. User Name
Eve"fy Home Cases v~ Clients ~ Reports Resources ~ e u

My User Profile

Edit User Information

User ID
User Role

Program Administrator

Email Address (required)
Middle Initial
Last Name (required

Phone Number (required)

10 digits, numbers only

Phone Number Extension

Up to 6 digits, numbers only




Do you want to change your account email address?

We noticed you logged in with a new email address.
You can choose any of the email addresses on your Login.gov account to be your
contact address for E-Verify.

Select an email address to use on your E-Verify profile.

® nec@thematrix.org

P

() tanderson@gmail.com

.

Yy
() thomas.anderson@company.com




E-Verify
Enrollment Process



E-Verify Enrollment - Enroll Now

Confirm with Confidenceﬂ
Enroll in E-Verify for fast and efficient employment eligibility verification.
envoLL ow A




-Verify Enrollment - User Agreement

EE An official website of the United States government Here's how you know ~

EVerify

Use Agreement

You are about to access a Department of Homeland Security computer system. This computer system and data therein
are property of the U.S. Government and provided for official U.S. Government information and use. There is no
expectation of privacy when you use this computer system. The use of a password or any other security measure does
not establish an expectation of privacy. By using this system, you consent to the terms set forth in this notice. You may
not process classified national security information on this computer system. Access to this system is restricted to
authorized users only. Unauthorized access, use, or modification of this system or of data contained herein, or in transit
to/from this system, may constitute a violation of section 1030 of title 18 of the U.S. Code and other criminal laws.
Anyone who accesses a Federal computer system without authorization or exceeds access authority, or obtains, alters,
damages, destroys, or discloses information, or prevents authorized use of information on the computer system, may
be subject to penalties, fines, or imprisonment. This computer system and any related equipment is subject to
monitoring for administrative oversight, law enforcement, criminal investigative purposes, inquiries into alleged
wrongdoing or misuse, and to ensure proper performance of applicable security features and procedures. DHS may
conduct monitoring activities without further notice.

By clicking “l agree” below or by using this system, you consent to the terms set forth in this notice.

Paperwork Reduction Act

OMB Control No.1615-0092 - Expiration Date 12/31/2024

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Statement Viewer Software




-Verify Enrollment - Paperwork Reduction Act

Paperwork Reduction Act x

An agency may not conduct or sponsor information collection, and a person is not required to
respond to a collection of information, unless it displays a valid Office of Management and
Budget (OMB) control number. The public reporting burden for this information collection is
estimated as follows: New Enrollment Activities at 136 minutes per response; Yearly Training
to learn of changes to the process at 60 minutes per response; Queries into the system at 8
minutes per response. Send comments regarding this burden estimate or any other aspect of
this information collection, including suggestions for reducing this burden, to U.S. Citizenship
and Immigration Services, Regulatory Coordination Division, Office of Policy and Strategy, 20
Massachusetts Avenue NW, Washington, DC 20529-2020. Do not mail your application to this

address.




E-Verify Enrollment - Paperwork Reduction Act

Paperwork Reduction Act X

An agency may not conduct or sponsor information collection, and a person is not required to
respond to a collection of information, unless it displays a valid Office of Management and
Budget (OMB) control number. The public reporting burden for this information collection is
estimated as follows: New Enrollment Activities at 136 minutes per response; Yearly Training
to learn of changes to the process at 60 minutes per response; Queries into the system at 8
minutes per response. Send comments regarding this burden estimate or any other aspect of
this information collection, including suggestions for reducing this burden, to U.S. Citizenship
and Immigration Services, Regulatory Coordination Division, Office of Policy and Strategy, 20
Massachusetts Avenue NW, Washington, DC 20529-2020. Do not mail your application to this
address.




E-Verify Enrollment - Enrollment Point Of Contact (POC

B= An official website of the United States government Here's how you know ~

EVerify

Enrollment Point of Contact

The Enrollment Point of Contact is responsible for managing the E-Verify enrollment process for your company.

Please submit your email address to create your secure Enrollment Point of Contact account.

o If your company already has an E-Verify account do not enroll again. Contact your account administrator if you need to create a new user

account or reactivate an existing account.

Email Address (required)

|

Questions? We're here to help! Email E-Verify support at E-Verify@uscis.dhs.gov.

Accessibility Statement Viewer Software

Provide Feedback

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services




E-Verify Enrollment - Confirmation Required

B= An official website of the United States government Here's how yvou know

E Verify

Confirmation Required

Within a few minutes you should receive an email at to confirm your account and
create your password. Please check email inboxes as well as spam or junk mail folders for emails sent from no-
reply@uscis.dhs.gov, as sometimes the emails are mistakenly marked as spam. If the confirmation email is not received
within 24 hours, email E-Verify@uscis.dhs.gov for assistance.

o If you do not receive the confirmation email, please do not create another account. If you attempt to
create another account, your enrollment may be delayed.

Accessibility Statement Viewer Software

Provide Feedback

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services




E-Verify Enrollment - Registration Email

From: no-reply@uscis.dhs.gov

Sent: Monday, June 24, 2024 11:46 AM

T

Subject: Complete E-Verify Enrollment Point of Contact Registration

E-YERIFYIS A SERVICE OF DHS AND SSA

Welcome to E-Verify — You have been designated as the E-Verify Enrollment Point of Contact
(POC).

To complete your company’s enroliment, go to

hitps-fiexternaltest.idp uscis goviverify/everify/54822780-6d75-4227-9271-3dbe5f89a0b0 and log
in with the temporary user ID and password provided below:

« Your temporary user 1D:
« Your password:

Note: For security purposes your enrollment link will expire 24 hours after receipt of your
confirmation email.

E-Verify Resources:

«Join a free E-Verify webinar



-Verify Enrollment - Sign In - User Agreemen

Use Agreement

You are about to access a Department of Homeland Security computer system. This computer
system and data therein are property of the U.S. Government and provided for official US.
Government information and use. There is no expectation of privacy when you use this
computer system. The use of a password or any other security measure does not establish an
expectation of privacy. By using this system. you consent to the terms set forth in this notice.
You may not process classified national security information on this computer system. Access
to this system is restricted to authorized users only. Unauthorized access, use, or modification
of this system or of data contained herein, or in transit to/from this system, may constitute a
wviolation of section 1030 of title 18 of the U.S. Code and other criminal laws. Anyone who
accesses a Federal computer system without authorization or exceeds access authority, or
obtains, alters, damages, destroys, or discloses information, or prevents authorized use of
information on the computer system, may be subject to penalties, fines or imprisonment. This
computer system and any related equipment is subject to monitoring for administrative
oversight, law enforcement, criminal investigative purposes, inquiries into alleged wrongdoing
or misuse, and to ensure proper performance of applicable security features and procedures.
DHS may conduct monitoring activities without further notice.

By clicking “l agree” below or by using this system, you consent to the terms set forth in this
notice.




Verify E

nrollment - Sign In

== An official website of the United States government Here’s how you know

E Verify

Sign In

User ID (required)

I l

Forgot User ID

Password (required)

[ |

Forgot Password Show password

If your company would like to participate in E-

Verify, enroll now.

Legal

Paperwork Reduction Act
OME Control No.1815-0092
Expiration Date 12/31/2024

US. Department of Homeland Security US_Citizenship and Immigration Services Acc:

ibility Statement Viewer Software

Pro Feedback



E-Verify Enrollment - Checklist

B= Anofficial websits of the United States government Hers'zh

EVerify o v

E-Verify Enroliment

Enrollment Checklist

Deciding to enrcll your company in E-Verify is the first step toward supporting a legal workforce. For more
infermation, visit the Enrolling in E-Verify section of the E-Verify website or consult cur Quick Reference Guide for E-
Werify Enrgllment to learn how to enroll and start using E-Verify.

° Enrellment must be completed within a single web session

Refer to this checklist to ensure you have the reguired information before you begin. Estimated
time to complete is 1015 minutes. Note you will be logged out of the system after 10 minutes of
inactivity.

All Companies

Company's legal name

Employer identification number (also called & Federal Tax ID Mumber) @&

Primary physical address which your company will access E-Verify

Mailing address (if different from the physical address)

Hiring sites that will participate in E-Verify in each state @

Total numbzer of current employees

Your company's Morth American Industry Clessification System (NAICS) code @

Contact infermation (name, phone number, email address) for:

& ‘Your company's Memorandum of Understanding (MOU) signatory @

» Program Administrator(s) @

Federal Contractors Subjected to the FAR E-Verify Clause @
= Unigue Entity Identifier (UEI) @

Providing this information will help us to quickly verify your company. If you need additional guidance, email E-Verify
support at E-Verify@uscis.dhs. gov.



-Verify Enrollment - Checklist - EIN (Helper Text

Employer Identification Number (EIN)

An Employer i (EIN) is also o the Federal Tax
Number, and is used to identify a business entity. An EIN is required for an employer to enroll

in E-Verify. Employers who do not have an EIN can gply online with the IRS to receive an EIN
immediately




-Verify Enrollment - Checklist - Hiring Sites (Helper Text

Hiring Sites

A hiring site s the | vh il re hired and camplete Form 1.9 Employers
select which hiring sites participate in E-Verify and must verify all newly hired employees for
that hiring site. If you decide not ta have & hiring site participate, you are not permitied to
verify any employess at that location.




-Verify Enrollment - Checklist - NAICS (Helper Text

NAICS Code X

The North American Industry Classification System (NAICS) classifies businesses by industry
to collect, analyze, and publish statistical data related to the ULS. business economy. A three

(3) digit NAICS code is required for an employer to enrollin E-Verify. If you do not know yaur
client company's three (3) digit NAICS code, you can select the sector and subsector of the
client company to determine the NAICS code.




-Verify Enrollment - Checklist - MOU - now TOS(Helper Text

Terms of Service (TOS) Signatory

The TOS signatory must have authority to sign the TOS on behalf of your company.
They can also optionally be registered as a Program Administrator. A company must
have one TOS Signatory and at least one Program Administrator.

MOU Signatory will now be Terms
of Service (TOS) Signatory




-Verify Enrollment - Checklist - PA (Helper Text

Program Administrator(s) x

Program Administrators have the ability to create and manage cases and user accounts, run
reports, update account information, and unlock passwards for other user accounts. A
company must have at lesst one Frogram Administratar




-Verify Enrollment - Checklist - Federal contractor with FAR
Helper Text

Federal Contractors Subject to the FAR E-Verify Clause

The E-Verify Federal contractor rule requires that the FAR E-Verify clause be added to
applicable federal contracts issued on or after September B, 2009, The clause is  term in the
contract in which federal contractors commit to use E-Verify to verify that all of their new
hires and all employees (existing and new) assigned to a federal contract are authorized to
work in the United States




-Verify Enrollment - Checklist - UEI (Helper Text

Unigue Entity Identifier (UEI)

A UEI is a12-digit alphanumeric identifier that is provided by SAM.gov to all entities who
register to do business with the federal government. Learn more about the UEL




-Verify Enrollment - Account Access

EVerify
O Web Services - Employer Agent ~
E-Verify Enrollment
Your company plans to develop or use software that connects to E-Verify to verify employment eligibility for clients’ employees and its own
employees.
Choose Account Access
Please select the account access method that best describes how your company plans to use E-Verify. To learn more, click the arrow This account access allows you to:
on the right of each option. o Use or develop software that utilizes E-Verify APls
o Create and manage cases for company’s employees and your own employees
@) Employer n o Create and manage cases on the E-Verify website for your company’s employees, if needed
o Manage company account information
Your company plans to verify the employment eligibility of its own employees using the E-Verify website. i
o Add, edit, and delete users
© Add, edit, and delete locations where employees are hired and complete Form -9
This account access allows you to:
o Create and manage cases on the E-Verify website for your own employees
© Manage company account information
© Add, edit, and delete users O Corporate Administrator | MANAGEMENT OVERSIGHT ACCOUNT ~
o Add, edit, and delete locations where employees are hired and complete Form I-9

Your company plans to link and manage multiple Employer accounts which share a common ownership structure or corporate control.
O Employer Agent

~ I o Cases CANNOT be created, managed, or viewed using a Corporate Administrator account.
Your company plans to verify employment eligibility for company’s employees, and if needed can also verify employment eligibility for its own
employees.
This account access allows you to:
o Create and manage Employer accounts (company locations) for companies that are part of a common ownership structure or corporate
This account access allows you to:
control
o Create and manage cases on the E-Verify website for company’s employees i )
°
o Create and manage cases on the E-Verify website for your company’s employees, if needed Manage company account information
o Manage company account information © Add, edit, and delete Corporate Administrator users
o Create and manage company accounts o Add, edit, and delete users on linked Employer accounts (company locations)
o Add, edit, and delete users
o Add, edit, and delete locations where employees are hired and complete Form I-9
Questions? We’re here to help! Email E-Verify support at E-Verify@uscis.dhs.gov.
O Web Services - Employer ~
Your company plans to develop or use software that connects to E-Verify to verify employment eligibility for its own employees. m
This account access allows you to:
o Useor develop software that utilizes E-Verify APls
o Create and manage cases for your own employees U.S. Department of Homeland Security  U.S. Citizenship and Immigration Services
© Manage company account information

Accessibility Plug-ins Site Map

© Add, edit, and delete users

o Add, edit, and delete locations where employees are hired and complete Form 1-9




-Verify Enrollment - Employer Category

ficial website of the United States government

EVerify o .

Verify Enroliment

Employer Category Company Information Compg

E-Verify Users

Employer Category

To ensure we provide you with the right information you need to use E-Verify, please select the employer

category that best describes your organization

Which category best describes your company?

O - Mone of these categories apply @ [ULEE LTI

uired)

(O &% Federal Contractor @

-
1 Government @

O

O + Airport Operators @

Questions? We're here to help! Email E-Verify support at E-

US Department of Homeland Security US Citizenship and Immigration Services Accessibility Plug-ins Site Map

%




E-Verify Enrollment - Employer Category - None of these
categories apply (Selection

E= Anofficial websita of the United States government

EVerify (=] ¥

E-Verify Enroliment

Employer Category Company Info

Employer Category

To ensure we provide you with the right information you need to use E-Verify, please select the employer

category that best describes your organization.
‘Which category best describes your company? (required)

@ - Mone of these categories apply @

() &% Federal Contractor @

2)

Government @

Cj + Airport Operators @

CQuestions? We're here to help! Email E-Verify support at E-Verifyd

=]



E-Verify Enrollment - Employer Category - None of these
categories apply (Helper Text)




-Verify Enrollment - Employer Category - Federal Contractor
Selection

‘erify Enroliment

Employer Category Compony Information  Company Ad

Employer Category

To ensure we provide you with the right information you need to use E-Verify, pleas

category that best describes your organiz

‘Which category best describes your company? (required)

O - Mone of these categories apply @
@ &% Federal Contractor @

Government @

() A~ airport Operators @

‘What type of Federal Contractor is your company? (required

Federal Contractor with FAR E-Verify Clause @

LS. Department of Homeland Security  U.S. Citizenshig and Immigration Services y  Plug-ins Site Map




E-Verify Enrollment - Employer Category - Federal Contractor
(Helper Text)




-Verify Enrollment - Employer Category - Federal Contractor
with FAR (Selection

EVerify e .

Employer Category ~ompany Informatic c

Employer Category

he employe

Which category best describes your company? [
(O M Mone of these categories apply @

Federal Contractor @

Government @

O 4N Airgort Operators @

What type of Federal Contractor is your company? (required)

@®

Federal Contractor with FA|

Verify Clause @

Federal Contractor without FAR E-Verify Clause @

What type of Federal Contractor with FAR E-Verify Clause is your company? |

O il None of these categories apoly @
() @ Institution of Higher Education @

State or Local Government @

Federally Recognized Indian Tribe @

Sureties @

e here to help! Email E-Verity support at E-V

iy @uscis.dhs gov

Pluz-ins Site Map




-Verify Enrollment - Employer Category - Federal Contractor
with FAR (Helper Text

Federal Contractor with FAR E-Verify Clause x

Select this category if your organization contracts with the U.S. federal government and your
organization HAS been swarded a contract that contains the FAR E-Verify clause. Also select
this category if your organizstion is & subcantractor on any cantract that contains the FAR E-
Verify clause




E-Verify Enrollment - Employer Category - Federal Contractor
without FAR (Helper Text)




-Verify Enrollment - Employer Category - Federal Contractor
with FAR - None of these categories apply (Selection

E Verify -] M

Emploger Category o any Addh

Employer Category

d 1o use E-Ver employe

Which category best describes your company?

O Ml Morearnesecategoris srty ©

Federal Contractor @

O 4 Arportoperstors @

What type of Federal Contractor is your company? (1=quired)

@ 5 Federl Contractor with FAR

ity Clause ©

Federal Contractor without FAR E-Verify Glause @

What type

@ @ e

tegories spply @
(O @ Institution of Higher Education @
O I StsteorLocal Govemment @

O M Federaly Rocognized Indien Tribe @

O § Susties @

Which employees will your company verity? (recie:

J# Al new hires and l existing employzes assigned to s Federal contract @

Q) 22e e newhires anc °

Il Email E-Verify support at E-Verify@us

US. Department of Homeland Security US. Cifizenship and Immigration Services

%@

¢ Plugins SiteMap



E-Verify Enrollment - Employer Category - Federal Contractor
with FAR - None of these categories apply (Helper Text)




-Verify Enrollment - Employer Category - Federal Contractor
with FAR - Institution of Higher Education (Selection

EVerify -] v

Verify Enroliment

Employer Category o any Add s A

2 5 0 5 0

Employer Category

h tt t informoation you need to use E-Verif

Which category best describes your company? e

O W MNoneofd

LRI wost common

@ &

Federal Contractor @

B cowmmen 0

O 4 Airport Operators @

What type of Federal Contractor is your company? (<

Federal Contractor with FAR

ify Clause ®

O Federal Contractor without FAR Eerify Clause @

Institution of Higher Education @

O

State or Local Goverment @

M rcerly

gnized Indien Tribe @

$ sustes 0
Which employe s will your company verify? (recui:
2 Ermployess sssigned to  covered Federal contractonly @

here to help! Email E-Verity support at £A

=

US. Department of Homelan

¥ 0

Site Map

uity US Citizenship and Immigration Services




E-Verify Enrollment - Employer Category - Federal Contractor
with FAR - Institution of Higher Education (Helper Text)




-Verify Enrollment - Employer Category - Federal Contractor
with FAR - State or Local Government (Selection

EVerify -] v

Verify Enroliment

Emploger Category o any Add i Reviow s

2 5 0 5 0

Employer Category

it tinformation you need to use E-Verfy

Which category best describes your company? e

O W MNoneofd

LRI wost common

@ &

Federal Contractor @

B cowmmen 0

O 4 Airport Operators @

What type of Federal Contractor is your company? (<

Federal Contractor with FAR

ify Clause ®

O Federal Contractor without FAR Eerify Clause @

@ i sutcortustcommen 0

P Feseraly Recognized ncen Tribe ©

$ sustes 0
Which employe s will your company verify? (recui:
2 Ermployess sssigned to  covered Federal contractonly @

here to help! Email £ Verity

=

¥ 0

Site Max

US Citizenship and Immigration Services




E-Verify Enrollment - Employer Category - Federal Contractor
with FAR - State or Local Government (Helper Text)




-Verify Enrollment - Employer Category - Federal Contractor
with FAR - Federally Recognized Indian Tribe (Selection

EVerify e v

rify Enrollment

Employer Category o any Add s A

2 5 0 5 0

Employer Category

th th tinformation you nee

Which category best describes your company?

O W Noneoft

ategoriesapply @ ([TETSAL]

Federal Contractor @

O W Gowenment @

O 4 Airport Operators @

What type of Federal Contractor is your company? (required

Federal Contractor with FAR

rify Clause @

(O = Federal Contractor without FAR E-Verify Clause @
What type of Federal Contractor with FAR E-Verify Clause is your company? recire

O Wl Neneoft

ategories apply @

O & instituton of Higher Education @

State or Local Governme

© M Feceraly Recognized indien Tibe @

O § suctes @

Which employees will your company verfy? requir=
O & Employees assigned toa covered Federal contract only @

O 2 Entire woridorce (ol new ires and ol existing employes thoughout the niire company) @

US. Department o Homelend

¥ 0

ecurity S Citizenship and Immigration Services

bility Plugeine SiteMap




E-Verify Enrollment - Employer Category - Federal Contractor
with FAR - Federally Recognized Indian Tribe (Helper Text)




-Verify Enrollment - Employer Category - Federal Contractor
with FAR - Sureties (Selection

EVerify e v

E-Verify Enroliment

Emploger Category o any Add i Roview &

2 g D g G

Employer Category

jou need to use E-Verif

t the employe

Which category best describes your company? (recLi e

O Ml Noneot thesectegories sty ©

Federal Contractor @

Government @

4 Arportoperstors @

What type of Federal Contractor is your company? (=

Federal Contractor ith FAR E-Verify Clause @

Federal Contractor without FAR Eerify Clause @

What type of Federal Gontractor with FAR E-Verify Glause is your company? reciue

M oot thesecategories pply ©

@ institution of Higher Education @

State or Local Goverment @

P Federaty Recognized ncien Tribe ©

@ § wmmo

Which employees will your company verity?

e lzned to a covered Federal contract only @

2 e

) 28« Entire workforce (all ew hires and all existing employees throughout the entire company) @

Buscis dhs gov.

biliy Plugins i

te Mey

US. Department of Homelsnd Security  US.Citizenship and Immigration Services

%6




E-Verify Enrollment - Employer Category - Federal Contractor
with FAR - Sureties (Helper Text)




E-Verify Enrollment - Employer Category - Federal Contractor
with FAR - Employees assigned to a covered Federal contract
only (Helper Text)




E-Verify Enrollment - Employer Category - Federal Contractor
with FAR (Helper Text)




E-Verify Enrollment - Employer Category - Federal Contractor
with FAR (Helper Text)




-Verify Enrollment - Employer Category - Federal Contractor
without FAR (Selection

ficial website of the Urited States gorsmment

E Verify [:] v

Verify Enroliment

Employer Category  Compony Informe “ompany Addresses Hiring Sites y Users Re

Employer Category

To ensure we provide you with the right information you n

category th

est describes your organiza

Which category best describes your company?

M o ot tese categories sooly @

Federal Contractor @

Government @

(O 4~ airport Operators @

What type of Federal Contractor is your company? (required

O

Federal Contractor with FAR E-Verify Clause @

(@ = Feoersi Contractor without FAR EVerify Clause @

Questions? Were here ta help! Email E-Verify support &

ify@us s 20y

US Department of Homeland Security US. Gitizenship and Immigration S

%0

ibility Plug-ins ~ Site Map




E-Verify Enrollment - Employer Category - Federal Contractor
without FAR (Helper Text)




-Verify Enrollment - Employer Category - Government
Selection

ficiel webste of the United States goremment

E Verify [:] v

Verify Enroliment

Employer Category  Compony

Employer Category

use E-Verify, plea

ensure you with the right information you r

stegory th bes your organizatic

Which category best describes your company?

O Ml teme ot trese categories oty ©

Federal Contractor @

o
®

O + Airport Operators @

Government @

What type of Government is your company? (required

() i Federsl Goveroment @
() dg Stet=Government @

O @ Local Government @

Questions? We'e here to help! Email E-Verify support

ssibility Plug-ins  Site Map

US Department of Homeland Security US. Gitizenship and Immigration Ses




-Verify Enrollment - Employer Category - Government -
Federal Government

ficial website of the Urited States gorsmment

E Verify [:] v

Verify Enroliment

Employer Category  Compony Information  Cempony Adcresses  Hiring Siies E-verify Users Review & Subm

Employer Category

To ensure we provide you with the right information you need to use E-Verify, plea

category th est describes your organiz

Which category best describes your company?

M o ot tese categories sooly @

Federal Contractor @

Government @

O + Airport Operators @

What type of Government is your company? (required

@

() dg Stet=Government @

Federsl Government @

O @ Local Government @

Questions? We'e here to help! Email E-Verify support

US Department of Homeland Security US. Gitizenship and Immigration S

ibility Plug-ins ~ Site Map




-Verify Enrollment - Employer Category - Government -
State Government

ficial website of the Urited States gorsmment

E Verify [:] v

Verify Enroliment

Employer Category  Compony Information  Cempony Adcresses  Hiring Siies £-Verify Users evicw & Sub

Employer Category

use E-Verify, plea:

To ensure we provide you with the right information you need t

category th est describes your organiz

Which category best describes your company?

M o ot tese categories sooly @

Federal Contractor @

Government @

-
in

O + Airport Operators @

What type of Government is your company? (required

Federsl Government @

@ o stetecoverment @

O @ Local Government @

Questions? We'e here to help! Email E-Verify support

ibility Plug-ins ~ Site Map

US Department of Homeland Security US. Gitizenship and Immigration S




-Verify Enrollment - Employer Category - Government -
Local Government

ficial website of the Urited States gorsmment

[:] -

E Verify

o 3 3 0 5 0
Employer Cotegory Company Infarmatior Compony Addresses Hiring Sites E iy Users Re & Su
Employer Category

To ensure we provide you with the right information you need to use E-Verify, plea:

est describes your organiz

category th

Which category best describes your company?

M o ot tese categories sooly @

Federal Contractor @

Government @

O + Airport Operators @

What type of Government is your company? (required

Federsl Government @

() dg Stet=Government @

@ @ Locslcoernment @

Questions? We'e here to help! Email E-Verify support

ibility Plug-ins ~ Site Map

US Department of Homeland Security US. Gitizenship and Immigration S




-Verify Enrollment - Employer Category - Airport Operators

ficiel webste of the United States goremment

[:] -

E Verify

Employer Category ~ Compony infor

Employer Category

e you with the right information you need t

use E-Verify, plea:

To ensure we provi

est describes your organiz

stegory th

Which category best describes your company?

M o ot tese categories sooly @

Federal Contractor @

L -
Government @

@ 4 Airport Operators @

Questions? We'e here to help! Email E-Verify support =

ssibility Plug-ins  Site Map

US Department of Homeland Security US. Gitizenship and Immigration S

% 0®




Verify Enrollment - Company Information

= Anofficial Inited Stat
EVerify [:] ~
E-Verify Enrollment

o 2] 3 4 5 o

Employer Cotegery  Company Information

Company Information

Company Name (r=:

l |

Doing Business As (DBA) Name @

l I

Employer Identification Number (EIN) (requirad) @
igits. numbers anly

]

Unique Entity Identifier (UEI) @
12 characters, numbers and lef

]

DUNS Number @
9digits, numbers anly

]

Total Number of Employees (required

jred)

Ttod

5t09

10t019

201099 5)
10010499
500 0 999
1000 to 2499
2,500 104,999
5,000 109,999
10,000 and over Look upa Code

quired) @ Description

Additional Information

What s the primary reason you're enrolling in E-Verify?




Verify Enrollment - Company Information

E Verify o v

o 2] 5 4 s B
Employer Categery  Company Infermation  Company Addres: Hiring Sie E-Verffy Us Review & Sub

Company Information

Company Name (r=quired

l l

Doing Business As (DBA) Name @

[ ]

Employer identification Number (EIN) (recuirec) @
9digits, numbers only

[

Unique Entity |dentifier (UEI) @

2 characters, numbers and [etters only

Total Number of Employees (requirec

Select B

NAICS Code(s)

3-Digit NAICS Code (required] @ Description

3-Digit NAICS Code

E Look upa Gode

Additional Information

Whatis the primary reason you're enrolling in E-Verify?

-select- 4

US. Department of Homeland Security LS. Citizenship and Immigration Services

% ®

Plugins SitMap




E-Verify Enrollment - Company Information — What is the primary reason you’re enrolling in E-Verify? (required)

EVerify e

E-Verify Enroliment

] o ® ® @ ®

Employer Calegary Company Info Company Addresses Hiring Sites E-Verify Users Review & Submit

Company Information

Company Nama (required
Doing Business As (DBA) Mame 8

Employer [dentification Number (EIN) (reaured) @

Unigue Entity |dentifies (UEN) (required) @
12 characiers, numbers and letters only

DUNS Number @
Qo It umbers only

Total number of employees [required

-Select-

MNAICS Code

NAICS Code (reguired) @ Description

Lock up a code

Additional Information
‘What is the primary rlmwu'l\olnmlllnghE-\l‘lrif

-Saleci-

e



E-Verify Enrollment - Company Information - DBA (Helper
Text)




-Verify Enrollment - Company Informa

Text

Employer Identification Number (EIN)

An Employer i (EIN) is also o the Federal Tax
Number, and is used to identify a business entity. An EIN is required for an employer to enroll

in E-Verify. Employers who do not have an EIN can gply online with the IRS to receive an EIN
immediately

tion - EIN (Helper



E-Verify Enrollment - Company Information - UEI (Helper
Text)




E-Verify Enrollment - Company Information - DUNS (Helper
Text)




Verify Enrollment - Company Information - NAICS (Helper
Text

NAICS Code X

The North American Industry Classification System (NAICS) classifies businesses by industry
to collect, analyze, and publish statistical data related to the ULS. business economy. A three

(3) digit NAICS code is required for an employer to enrollin E-Verify. If you do not know yaur
client company's three (3) digit NAICS code, you can select the sector and subsector of the
client company to determine the NAICS code.




E-Verify Enrollment - Company Information - NAICS - Lookup
- Sector




E-Verify Enrollment - Company Information - NAICS - Lookup
- Sector

Look Up NAICS Code X

Sector (required)

i

-Select-

Fe
Accommodation and Food Services (72) '

Administrative and Support and Waste Management and Remediation Services (36)
Agriculture, Forestry, Fishing and Hunting (11}

Arts, Entertainment, and Recreation (71)
Construction (23)

Educatiocnal Services (B61)

Finance and Insurance (32)

Health Care and Social Assistance (62)

Information (31)

Management of Companies and Enterprises (55)
Manufacturing (31-33)

Mining (21)

Other Services (Except Public Administration) (81)
Professional, Scientific, and Technical Services (54)
Public Administration {22)

Real Estate and Rental and Leasing (33)

Retail Trade (44-45)

Transportation and Warehousing (48-49)

Utilities (22}




E-Verify Enrollment - Company Information - NAICS - Lookup
- Sector - Sub-Sector




E-Verify Enrollment - Company Information - NAICS - Lookup
- Sector - Sub-Sector




E-Verify Enrollment - Company Information - NAICS - Lookup
- Sector - Sub-Sector

Look Up NAICS Code X

Sector (required)

Accommaodation and Food Services (72)

Sub-Sector (required)

-Select - -

Accommodation (721)
Food Services and Drinking Places (722) Cancel m




E-Verify Enrollment - Company Information - Additional
Information drop-downs - Change to Mandatory Field

Company Information

ey b




E-Verify Enrollment - Company Information - Additional Information
drop-downs after Due to Government Requirement is Chosen -
Change to Mandatory Field

-Digit NAICS Code




E-Verify Enrollment - Company Information - Additional
Information After To Participate in Form [-9 Remote Document
Inspection is Chosen - Change to Mandatory Field

Company Information

|||||||||||||||




E-Verify Enrollment - Company Information - Additional
Information drop-downs After it was Recommended to Me is
Chosen Change to Mandatory Field

Company Information

Company Name (required

Deing Business As (DBA) Name @

Employer Identification Number (EIN) (r=quired) @

9 digits, numbers onl;

]

Unique Entity Identifier (UEI) @
12 characters, numbers and letters only

L ]

DUNS Number @
9 digits, numbers only

]

Total Number of Employees (required

-Select- <

NAICS Code(s)
3-Digit NAICS Code (required) @ Description

3-Digit NAICS Code

\:I Look up a Code

Additional Information

What is the primary reason you're envolling in E-Verify? 2

| It was recommended to me 2 |

Please Specify (required)

nar. presentation, stc.)
organization

Human resour;
Othi

‘arganization leadership

US. Department of Homeland Security US Citizenship and Immigration Services Accessibility Plug-inz  Site Map




E-Verify Enrollment - Company Information - Additional
Information drop-downs After My Own Initiative is Chosen - Change
to Mandatory Field

Company Information

Company Name (r=quired

Doing Business As (DBA) Name @

Emplayer Identification Number (EIN) (required) @
9 digits, numbers onl

]

Unique Entity Identifier (UE1) @

2 characters, numbers and Leth

]

DUNS Number @

9 digits, numbers onl

]

Total Number of Employees (required

-Select s

NAICS Code(s)

3-Digit NAICS Code (reqy

Description
3-Digit NAICS Code

I:I Look up a Code

Additional Information %

What s the primary reason you're enrolling in E-Verify?

Please Specify (required)
[ -setect- <

prior emplayer

US Department of Homelend Security US Citizenship and Immigration Services Accessibility Plug:ins

Site Map




E-Verify Enrollment - Company Address

EVerify o

E-Verify Enroliment

Company Addresses

Physical Address




-Verify Enrollment - Hiring Sites

= Anoifical website of the Urited Stz

EVerify -] v

Verify Enroliment

o g8 0

csses  Hiring Sites E-venfy Users Re

goremment

Hiring Sites

erify and must verify all

A hiring site is the location where employees are hired and complete Farm 1-9. Employers select which hiring sites participate i

newly hired employees for that hiring site. If you decide not to have a hiring site participats, you are not permitted to verify any employees at that location

I @ Hiring sites can be added or deleted at any time after enrollment is complete.

Total Hiring Sites @

I @  Toexpedite the number of hiring sites added, you may want to use Bulk Upload

NewYork [

ssibility Plug-ins  Site Map

US Department of Homeland Security US. G hip and Services

% 0®




-Verify Enrollment - Hiring Sites - Total Hiring Sites

ficial website of the Urited Stal

goremment

E Verify [:] v

Verify Enroliment

© @ e <) s B

s Hiring Sites Re

olion Company A

Hiring Sites

A hiring site is the location where empls
newly hir s for that hiring si

are hired an,

mplete Form 1-9. Employers select which hiring sites participate in £-Verify and mu
ve a hiring site participats, you are not permitted to verify any employees at that locatio

mplay <. If you decide not

I @ Hiring sites can be added or deleted at any time after enrollment is complete.

Total Hiring Sites @ + Add

I @ Toexpedite the number of hiring sites added, you may want to use Bulk Upload

Street Address Suite/Other City Zip Code

Rows Per Page

LS. Department of Homeland Security LS. Gitizenship and Services

% 0®

ssibility Plug-ins  Site Map




-Verify Enrollment - Add Hiring Sites

Add Hiring Site

@ Toexpedite the number of hiring sites added, you may want to use Bulk
Upload,

Street Address (required)

l

Suite/Other

l

City irequired)

I

State (required)

-Select-

Zip Code (required)
5 digits, numbers anly

]




-Verify Enrollment - Bulk Upload Hiring Sites

Bulk Upload Hiring Sites

Make sure your GSV column headers include: Street Address, Suite/Other. City, State.
and Zip Gode o help ensure 5 successful uplosd

Download CSV template View CSV Gui

Select a CSV file (required)
Must be a CSV

Drag file here ar chosss from folder

Bulk Upload Hiring Sites




E-Verify Enrollment - Edit Hiring Sites




E-Verify Enrollment - Delete Hiring Sites




-Verify Enrollment - Users

= Anoifical website of the Urited States govemment Her

EVerify -] v

Enroliment

o L] s B

resses Hiring Sites €-Verify Users Re

Compeny

E-Verify Users

A company must have one Memorandum of Understanding (MOU) Signatory and at

least one Program Administrator

The MOU Signatory must have authority to sign the MOU on behalf of your company and will be added as the
Paint of Cantact on the E-Verify account. The MOU signatory can also optionally be registered as a Program
Administrator

Program Administrators have the ability to create and manage cases and user aceounts, run reports, update
account infermation, and unlock passwords for other user accounts.

- Sharing accounts is not allowed; all users must have their own individual user accounts.

@ 1 you will need access to E-Verify once your company is enrolled, please add yourself as a
Program Administrator. Note & new User ID wil be provided to you,

Add user{s) below and designate which one is the MOU Signatory and who the Program Administrators are. Program
Administrators can be aaded or deleted ot any time after enroliment is complete. + Add User

No Users Added

US Department of Homeland Security US. Ci hip and Services Accessibility Plug-ins  Site Map

% 0®




-Verify Enrollment - Add Users

Add E-Verify User

Email Address (required)

l

Last Name (rquired)

l

First Name (required)

[

Middle Initial

L]

Phone Number (required)
10 digits, numbers only

]

Phone Number Extension
Up to 4 digits, numbers only

L]

() ves
O no

Does this user need Program Administrator access to E-Verify?
(required)

O ves

O no

¥? (required)




Verify Enrollment - Users

= Anoifical website of the Urited States govemment Her

EVerify -] v

Enroliment

L] s B

Hiring Sitcs €-Verify Users Re

Employes

E-Verify Users

A company must have one Memorandum of Understanding (MOU) Signatory and at

least one Program Administrator

The MOU Signatory must have authority to sign the MOU on behalf of your company and will be added as the
Paint of Cantact on the E-Verify account. The MOU signatory can also optionally be registered as a Program
Administrator

Program Administrators have the ability to create and manage cases and user aceounts, run reports, update
account infermation, and unlock passwords for other user accounts.
- Sharing accounts is not allowed; all users must have their own individual user accounts

@ 1 you will need access to E-Verify once your company is enrolled, please add yourself as a
Program Administrator. Note & new User ID wil be provided to you,

Add user{s) below and designate which one is the MOU Signatory and who the Program Administrators are. Program
Administrators can be aaded or deleted ot any time after enroliment is complete.

Last Name First Name M Phone Number Email Address MOU Signatory  Program Admin
Yes Yes s i
US Department of Homeland Security US. Ci hip and Services Accessibility Plug-ins  Site Map

% 0®



E-Verify Enrollment - Users -
Additional Program B
Administrators and Signatory

This fimkd ia reguired.

|||||||||

Thia fiwkd ia requires.

Thia fiwkd ia requires.

Thia fiwkd ia requires.

Thia fiwkd ia requires.

uuuuuuuuu

This fimkd ia reguired.

This fimkd ia reguired.




Verify Enrollment -Review and Submit with EV Terms of
Service & EV+ Terms of Service

[} [+ o o L: ] o

Eirloyer Lampeey Leemgaey bisrmaten  Lesrgary Adenese Ly e Raviwn ang Subend T s
erms and Conditions

Review and Submit Enrollment
A\ Youmust agree to Terms of Use and Terms of Service policies in order to enroll in E-Verify.

Company Information

Cormpary Harna Dien Buniness 41 |DEA) Nasn E-Verify Terms of Service

. By submitting this enrollment, | affirm that | have read and agree with the terms and conditions of the

Smdnpurlonifisstion Sumbor Walon Bty ibatillor bt Terms Service [TOS] ,and am authorized by my company to act on its behalf with respect to the E-Verify pragram.
| understand that | must complete the electronic enrollment in order for the TOS to take effect.

eI Tatal Wumber of Emgloyen

203010999 IMPORTANT: The TOS sets forth my company's responsibilities under the E-Verify program. Failure to comply with

the TOS may lead to legal liability for my company under federal and state law, including the payment of back pay,

N Cetn et civil monetary penalties, and other damages under Title Vil of the Civil Rights Act of 1964 and the anti-discrimination

provision of the Immigration and Nationality Act. You should print the TOS and share it with your Human Resources
Manager, legal counsel, and other appropriate staff.

| certify that the information provided for this enrollment is correct. | am aware that Federal law provides for

s Company Infzrmasan imprisonment and/or fines for knowing false statements or other fraudulent conduct in connection with the

registration. | am aware that providing any false information may be grounds for terminating participation in E-Verify.

EmplDyE[ Category B | agree to the E-Verify Terms of Service
Empiaye Categery
o aof thw iy

E-Verify+ Terms of Service

ot Emplayer Category

Before participating in E-Verify+, the participating employer, or an authorized agent of the participating
employer, must read, agres with, and accept all the terms and conditions contained in these Terms of Service.
Failure to comply with these Terms of Service may lead to legal liability, suspension, or termination from E-Verify
and E-Verify+

- r

Company Addresses Hiring Sites

Physical Addrwas el About E-Verify and E-Verify+

E-Verify is a Department of Homeland Security (DHS) program operated in cooperation with the Social Security
Mailing hddrea Administration (SSA) that permits participants to electronically confirm the eligibility of individuals to work in the

el Ackiruns United States. E-Verify compares information from an employee’s Form 1-9, Employment Eligibility Verification, to

Pt Company Addrases

data from government data systems to confirm identity and employment eligibility

In these Terms of Service, persons and other entities that enrollin and use E-Verify and E-Verify+ are called
“participants.” The Form -9 generated by E-Verify+ is labeled *Form I-9NG". E-Verify+ references to “Form 1-9” in v

E-Verify Users

Smratery Frogram Asmmatrator

Bkt E-mrify L

[ 1agree to the E-verify+ Terms of Service

Company Access
My Company 3 confperes tor Marror sy m of Uncerstimdimg

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins




Verify Enrollment - Terms of Service (TOS

E-Verify
E-Verify Terms of Service

Company 1D Mumber:

Before participating in E-Vierify, an authorized representative must read, agree with and accept all the
tarms and conditions contained in thasa Terms of Sendce. Failure to comply with thesa Terms of
Sarvice may lead to legal lisbility, suspension, or termination from E-Verify.

About E Verify

E-Verity is a Department of Homeland Security [DHS) program operated in cooperation with the Social
Sacurity Administration {5528 that parmits participants to slectronicalty confirm the =l ty af
individuals to work in the United States. E-Verify compares information from an employee’s Form -9,
Emplayment Eligibility Verification, to data fram govemment data systems to confirm identity and
amployrmant alip . In thase Terms of Servica, parsons and ather antities that enrall in E-Varify are
callad E-Werify "participants.”

E-Verify is authorized by Title IV, Subtithe A, of the Ilegal Immigration Reform and Immigrant
Responsibility 2ot of 1956 [IRIAA), Pub. L. 104-208, 110 Stat. 3005, as amended {8 LS.C. §1324a
note]. The Fedaral Acquisition Regulation {FAR) Subpart 22 18, “Employment Eligibility Verification™
and Executive Order 12388, as amended, require coverad Federal contractars and subcontractars
{"Fedaral contractars”™) to use E-Varify ta confirm tha emplayment eligibility of certain individuals
working an Federal contracts. Airport Dparators may use E-Verity in sccordance with the Fas
Extension, Safety and Security Act of 2095, Pub. L No. 114-190, § 3405(d) when determining eligibility
far unescarted access to any security identification display area of an airport.

When a participant confirms the identity and amployment eligibility of a newly hired emplayes using
E-Verify, it establishes a rebuttable presumption that it has not violated section Z74A(a)(11(A4] of the
Immigration and Mationality Act (IM&) {3 U505 1324ai1)iA]], with respact ta the hiring of that
employes_ & participant that receives a final nonconfirmation regarding an individual from E-Verify
many terminats the individual's amploymeant. |f the participant doss nat tarminasta the individual™s
amployrmant, it must natify DHS in E-Verify of the indvidual's continuad employment. Each failure to
natify DHS that an individual continwes to be employed after receiving a final nonconfirmation fram
E-Verity is & wiclation of INA section 2748 (s} 1) Bland may subjact the participant toa cheil rmoney
panalty, among ather sanctions. & participant that continues to employ any individual after receiving
a final noncondirmation from E-Varify is subject to a rebuttable presumption that the person or antity
has knowingly smployed an unauthorized alien inviolation of INA section 274A()(11(4). No E-Verify
participant may be hald civilly or criminally liable under any law for any action taken in gaad faith
reliance on information provided through E-Verify.

A. Accepted Uses

Participants who acknowledge and acospt thess Tarms of Servica agres to:

11} Usa E-Verify and any related sarvice as directed by Fedaral law and regulation, Exacutive Ordar,
and these Terms of Semice; and become familiar with and follow the most recent E-Varify user
manual(s), agency guidance, and tuborials,

Last updated 11/1%2024 Page 1cf12



E-Verify Enrollment - Enrollment Complete - View Terms and
CONAITIONS | = rmmrmimmsnm e s -

E Vﬁl'lfy e useremallgoeshere@address.com v

E-Verify Enrollment

Enrollment Completed

I 0 You have successfully enrolled your company in E-Verify.

Your E-Verify program administrator will receive an email with sign-in directions. Most people receive the email within a few
minutes. Please check email inboxes as well as spam or junk mail folders because sometimes our emails are mistakenly

marked as spam.

If the email is not received within 48 hours, contact E-Verify support at E-Verify@uscis.dhs.gov for assistance.
Do not enroll your company again in E-Verify. If you attempt to re-enroll, your enrollment may be delayed.

Before you go, click or] View Terms and Conditions’pnd print or save a copy to share with your Human Resources manager,
legal counsel, and other appropnate staff. if you have trouble viewing the Terms and Conditions, make sure you have disabled

any pop-up blockers and are using the latest version of your Portable Document Format (PDF) viewer software. Thanks for
signing up. Your participation is vital in ensuring a legal U.S. workforce.

If you ever have any questions, we're here to help! Email E-Verify support at E-Verify@@uscis.dhs.gov.

View Terms and Conditions Log out of E-Verify

U.S, Department of Homeland Security 1.5, Citizenship and Immigration Services Accessibility Plug-ins Site Map




-Verify Enrollment - Enrollment Pending

= Ansifcl

EVerify o v

stz of the United States gorernment

Ve Enroliment

Enrollment Pending

A 1tz okay! We are temporarily unable to approve your enrollment at this time.

We couldn't immediately approve your enrollment i were unable to verify the information you
entered. Please contact the E-Verify Gustomer Support team at 888-464-4218 or e-mail us at E-Vers dns.gov
within five federal government workdays in order to canfirm the information provided during enrollment. Do not
enroll your company again in E-Verify. If you attempt to re-enroll, your enrollment may be further delayed.

Thanks for signing up for E-Verify. Your participation is vital in ensuring a legal US. workfarce. We look forward to
hearing from you shortly to confirm your enraliment information.

ceessibility Plug-ins ~ Site Map

>

LS. Department of Homeland Security LS. Gitizenship and Services

% 0®




E'VEflfy Home Employers Employees About E-Verify myE-Verify

Home ' Employen s Enroling in @ -derify
BI5hare This Page

Confirm with Confidence

Enrcil In E-A r fast and efficient emplayment eligibdbzy verificatian.

ENROLL NOW

ALREADY ENROLLED? ENROLLMENT CHECKLIST ENROLLMENT PROCESS

Jan aursearchtaol ta see if your company Is Make sura you hava 24 the Infarmaticn and Take an in-depth lank at the antire process 1o gat

dacumantatian yau nead to epadite a hetter understanding af what 15 requirad for

already enrallad In E-Venf
ermrolliment,

ENroLmeEnt process

WO CHECKLIST REVIEW THE PROCESS

CHECK STATUS

Enrolling in E-Verify is Easy!

aroll in E-Verily and begin conlinm

start the Epeodiment

r the Quidk Reference

gress if it cannat be completed right away, 5o make su

epare for enrollment Need help? Visit the

yove and betow Lo help you



E Verify

E-Verify Enrollment

Use Agreement

You are about to access a Department of Homeland Securnity computer system. This computer system and data
therein are property of the U.S. Government and provided for official US. Gowvernment information and use. There
5 no expectation of privacy when You use this computer system. The use of a passward or any other securny
measure does not establish an expectation of pravacy. By using thes system, you corsent to the terms set forth in
this natice. You may not process dassified national security information on this computer system. Access to this
system is restricted to authorized users only. Unauthornized access, use, or modification of thes system or of data
contaired heresn, or in transit to/from this system, may constitute a wsolation of section 1030 of ttle 18 of the U5
Code and other criminal lyws. Anyone who accesses a Federal computer system without authorization or exceeds
access authonty, or obtains, alters, d:lrnago:, destrays, or discloses indormation, or prevents authonzed use of
nformation on the computer system, may be subject to penalties, fires or impriscnment. This computer system
and any related equipment is subject to monitoring for administrative oversight, law enforcement, criminal
meestigative purposes, inguirkes into alleged wrongdoing or misuse, and to ensure proper performance of

appicable security features and procedures. DHS may conduct monitonng activities without further notice.

8y clicking *I agree” below or by using this system, you consent to the terms set farth in this natice.

Paperwork Reduction Act

OMB Control No. 1615-0092 » Experation Date 5/31/2027



Paperwork Reduction Act X

An agency may not conduct or spansor infarmation cellection, and a person is not required to respond to a
cellection of information, unless it displays avalid Office of Management and Budget |[OMB| contral
number. The public reporting burden for thes nformation collection is estimated as follows: New
Enrollment Activities at 135 minutes per response; Yearly Training to leamn of changes to the process at 60
minutes per response; Quernes into the system at 8 minutes per response. Send camments regarding this
burden estimate or any other aspect of this infarmation collection, including suggestions for reduong ths
burden, to U.5. Citizenship and Immigration Senvices, Office of Policy and Strategy, Regulatory
Ceardination Division, 5900 Capital Gateway Drive, Mail Stop #2140, Camp Springs, MD 20588.0009. Do not
mail your application to this address.




E Verify

E-Verify Enroliment

Create a New Company Account

Please submit your email address to receive an activation link to help ensure a secure enrollment.

@ ¥ your company already has an E Verify account do nat enroll again. Contact your account adminéstrator if you
need to create a new user account or reactivate an existing user account.

Email Address (required

Questions? We're here to help! Emad E-Vendy support at E Venfy@uscis.dhs gov.



E Verify

E-Verify Enrollment

Create a New Company Account

Please submit your email address to receive an activation link to help ensure a secure enrollment.

@ ¥ yourcompany already has an £ Verify account do not enroll again. Contact your account adminéstrator if you
need to create a new user account of reactivate an existing user account.

Email Address (reguired

Questions? We're here to help! Emasl E-Vendy support at E-Venfy@uscis.dhs gov.



E Verify

E-Verify Enrollment

Check your Email

Within a few minutes you should receive an email at with your activation
link. Note your link will expire in 24 hours.

. Please check email mboxes as well as spam or junk mail felders for emails sent from no-reply@uscis.dhs.gav,
as sometimes the emails are mistakenly marked as spam. If you do not receive the confirmation email, contact

EVenfyfiuscisdhs gov for assistance.




From: ervollment@uscis.dhs.gov <enrollment@uscis.dhs govs
Date:

To:-

Subject: Complete Your Company’s E-Verify Enraliment

E Verify

Go to hitps/fovenfy.goviactivationlink to begin the enrallment pracess. You must complete your company's enrollment in a single
session.

Note: For security purposes your enrollment link will expire 24 hours after you receive your confirmation email.

E-Verify Resources:

+ lomn a free E-Verify webinar

* Review the E-Verify Manuals. Guides and Job Asds

« Watch E-Venfy Videos

+ Call E-Verify Customer Support at B8B.464.4218 Monday through Friday, from 8 am. to 8 pm. Eastern, TTY « for hearing
and speech impaired users phone 877.875.6028 [except when the federal government is closed) or contact us at

E-Venfyfuscis.dhs gov.

We're excited that you've joined E-Verify, and we're committed to helping your company ensure a legal workforce,

Regards,
The E-Verify Team

Stay connected, like and follow us on

0000

Do not reply to this message; this email was sent from an address that is not monitored.



E Verify

E-Verify Enrollment

Enrollment Checklist

Deciding to envoll your company in EVerfy is the first step toward supporting a kegal workderce. For mere information, visit the

erify section of the E-Verily webszite or conuult ouwr Q

Referen

uide far

E-Verfy Enrollment to learn how to envoll and start using E-Vendy.

o Enrollment must be completed within a single web session

Refer to this checkdist to enzure you have the required information before you begin. Estimated time to complete
5 10-15 minutes. Note you willl be logged out of the system after 10 minutes of inactivity.

All Companies
= Company’s legal name
» Employer identification number (also called a Federal Tax ID Number) 7]
« Pimary physical address which your company will access EMerify
+ Mailing address [if defferent from the physcal address|
« Hiring wites that will participate in € Verify in each state @

« Total number of cumrent employees

« Your company's North American Industry Classification System (NAICS| code @

- Contact information (name, phane number, email address) for your company’s:

* Signatory @
« Program Administrator @

Federal Contractors Subject to the FAR E-Verify Clause @
= Unique Entity identifier (UEI |°

Providing this infarmation will help us te guickly venfy your company. I you need additional gusdance, email E-Venfy support 2

ENerfeliuscisdhsgoy.



E Verify e v

E-Verify Enrollment

Choose Account Access

Please select the account access method that best describes how your company plans to use E-Verify. To learn more, click
the arrow on the right of each option.

Employer m v

Your company plans to venfy the employment eligibity of its own employees using the E-Verify website

Employer Agent v

Your company plans to verify empleyment ebgbility for ather company’s employees, and if needed can alse venfy empleyment

ebgphility for its own employees.

Web Services - Employer v

Your company plans to develop or use software that connects to E-Verify to verify employment eligibility for its own employees

Corporate Administrator | MANAGEMENT OVERSIGHT ACCOUNT v

Your company plans to link and manage multple Employer accounts which share a common ownershép structure or corporate
control

I . Cazes CANNOT be created, managed, or viewed using a Corporate Administrator acoount.

Questions? We're here to help! Emad E-Vendy support at E-Verify@uscis.dhs gov.



EVerify ) :

E-Verify Enrollment

Choose Account Access

Please select the account access method that best describes how your company plans to use E-Verify. To learn more, click

the arrow on the right of each option.

® Employer (RS e

¥our company plans to venfy the employment eligibdty of its oam employees using the E-Verify website

Employer Agent v

¥our company plans to verfy emgleyment ebgbility for other company’s empleyees, and if needed can also venfy employment

elghility for its own employees.

Web Services - Employer v

¥our company plans to develop or use software that connects to E-Verify to verify employment eligibility for its own employees

Corporate Administrator | MANAGEMENT OVERSIGHT ACCOUNT %

Your company plans to link and manage multiple Employer accounts which share 3 common ownership structure or corporate
control

I . Cases CANMNOT be created, managed, or viewed using a Corporate Administrator account.

Questions? We're here to help! Emad E-Veridy support at E Verify@fuscis.dhs.gov.



E Verify e v

E-Verify Enrollment

o @ @ @ ® ®

Emplayer Category Company Information Company Addresses Hinng Sites E-Verify Users Review and Submit

Employer Category

To ensure we provide you with the right information you need to use E-Verify, please select the employer category that best
describes your organization.

Which category best describes your company? |1

aan Federal Contractor @

11l Government @

+ Airport Operater @

B o o e hbove 0 (CESTEREEED)

Questions? We're here to help! Emadl E-Vendy suppart at E-Verify@uscis.dhs gov.

=) -




E Verify ° .

E-Verify Enroliment

o @ @ @ ® ®

Employer Category Companylnformation Company Addresses Mifing Sites Everily Users Review and Submit

Employer Category

To ensure we provide you with the right information you need to use E-Verify, please select the employer category that best
describes your organization.

Which categary bast describes your company® | o

®

Fedaral Contractor @

1 Government @

4 Airport Dperator @
@ oo (EEEED

What is the type of government?

@ T Federal Gavernment @
il Stotc Govornment @
9 Local Gavernment @
> i your
@ 5 Foders! Contractor with FAR E-Verify Clause @
=  Fodoral Contractor without FAR EVerify Clause @

‘What type of Federal Contractor with FAR E-Verify Clause is your company?

@ @ institute of Higher Edusation @

)

State or Local Gevernmant @

M Federally Recognized indian Tribe @
S Surstie: @

B vorectmorben @

Which employoes will your company verify?

48, Al new hires and all existing employees assigned to a Federal contract @
@ S Employees assigned to  covared Federal contract anly @
o Employees assigned to a covered Federal contract and new hires throughout the organization @

4Rt Entire workforce (all new hires and all existing hout the enti 1@

Questions? We're here o help! Emadl ENerdy suppart at




Company Information (blank) — Unique Entity Identifier (UEI) / What is the primary reason you’re enrolling in E-Verify?
(required)

EVerify @ v
E-Verify Enrollment
o 2] ® ® ® ®
Emplayer Category Companmy info Company Addresses Hinng Sites E-verify Users Aeview and Submit
Company Information
Company Name |rocuired

Doing Business As (DBA) Name @

Employer Identification Number (EIN) (required| @
This field is required for Federal Contractors
”"“:““"“"’":":’“"'“‘"' » and is optional for all other employers.

DUNS Number @

Total number of employees (requined

Select

NAICS Code

NAICS Code (required) @ Description

Look up a code

Additional Information
What is the primary reason you're enrolling in b\n

Select



Company Information - UEI Entity Identifier (UEI) (Modal) FAR required

Unique Entity Identifier (UEI) X

A UEl is a 12-digit alphanumeric identifier that is provided by SAM.gov to
all entities who register to do business with the federal government. Learn
more about the UEL

A Al federal contractors with the Federal Acquisition Regulation (FAR) E-Verify
clause are required to have a Unique Entity Identifier (UEI) Number.
This includes all related Company Locations. Case creation will be disabled
until completed.




Company Information (filled) — Unique Entity Identifier (UEI) / What is the primary reason you’re enrolling in E-Verify?
(required)

E Verify a v
& & ® ® ® ®

Emplayer Category Company Information Company Addresses Hining Sites E-verify Users Review and Subemit
Company Information

Company Name [reguined

Doing Business As (DBA) Name @

Employer Identification Number (EIN) [requred) @

e e G R T kS This flel.d is rfequlred for Federal Contractors
3 characters, numbers and letters only and is optional for all other employers.

DUNS Number @

Tetal number of employees (recuired

NAICS Code

NAICS Code (required) @ Description

Look up a code Construction of Bulldings

Additional Information

What is the primary reason you're enrolling in E-WMD



E Verify e

E-Verify Enrollment

o 2] o @ ® ®
Employer Category Company Information Company Addresses Hirng Sites E-Verify Users Review and Submit

Company Addresses

Physical Address

Street Address (reguined
Suite/Other
City |required

State (reguired)

Select -

Zip Code [reguired

County (required

Select -

Mailing Address

Mailing Address is the same as Physical Address

Street Address (reguired

Suite/Other
City [required
State (reqguired

Select

Zip Code (reguined



EVerify e g

o o & @ ® ®

Employer Category Company Information Company Addresses Hirmng Sites E-verify Users Review and Submit

Company Addresses
Physical Address

Street Address (reguired

Suite/Other

State (required
Zip Code (requined

County [reguired

Mailing Address

Mailing Address is the same as Physical Address

Street Address [required)
Suite/Other

City |required

State (required

Zip Code [required



E Verify o v

E-Verify Enrollment

o 2 o o ©) O

Employer Category Company Information Company Addresses Hinng Sites E-Verify Users Review and Submit

Hiring Sites
Ahinng site is the location where employees are hired and they complete Form |9, Employers select whach hiring sites
participate in E-Vendy and must verdfy all newly hired employees for that hiring site once they are enrolled. If a hiring site is not

added to your client’s E-Aerify account, you are not permitted to verify any employees hired at that location

I . Hinng sites can be added or deleted 2t any time after erwollment is complete.

Total Hiring Sites B

California ' v
Street Address Suite/O0ther City Zip Code
/70 W
Rows PerFage | 10 O 1-10f 1items Fage| 1 J |ofloo >

=) -




EVerify & v

E-Verify Enrollment

o 2] o o o O]

Employer Category Company Information Company Addresses Hiring Sites E-Verify Users Review and Submit

E-Verify Users

You must add one Program Administrator and one Signatory during enrollment.

Program Administrator

Program Administrators have the ability to manage cases and user accounts, as well as run reports. Sharing accounts is not

allowed; all users must have their own individual user accounts.
This Program Administrator will be responsible for adding or deleting users after enrollment is complete.

Email Address (required)

=) -




E-Verify Enrollment

o 2] 3] o 5] ©

Employer Category Company Information Company Addresses Hiring Sites E-Verify Users Review and Submit

E-Verify Users
You must add one Program Administrator and one Signatory during enrollment.

Program Administrator

Program Administrators have the ability to manage cases and user accounts, as well as run reports. Sharing accounts is not

allowed; all users must have their own individual user accounts.
This Program Administrator will be responsible for adding or deleting users after enrollment is complete.

Email Address (required)

=8 -




E-Verify Users (blank) - Signatory

E-Verify Enrollment

[ o o o o s

Employer Category  Company Information Company Addresses Hirlng Sites E-erify Users freview & Submit

E-Verify Users

company must have one Signatory one Program Administrator, I

Program Administrator

Program have the ability e and user accounts, as well as run reports, Sharing accounts is not

allowed; all users must have their own individual user accounts.

‘This Program Administrator will be responsibie for adding or deleting users after enrollment is complete.

Email Address

itial (required,

Last Mama (requ

Phone Numbar
10

numbers onty

L ]

Phone Number Extension
mbersanly

[ 1

Signatory

The Signatery must have autharity to sign the Terms and Conditions behalf of your company and will be added as the Point of
Contact on the E-Verify sccount.

[ The signatary is the same person as the Program Admin|strator.
Email Address 1

First Name [

itial (roquired

eel

Phone Number

10 digits, Aumbers os
Phone Number Extensian
Uptod

1

numbers anly




E-Verify Users (filled) — Signatory

EVerify =] v

E-Verify Enrollment

o o o o

Employer Category  Company Information Company Addresses Hiring Sites

E-Verify Users

5

Review & Submit

tor, I

A company must have one

ry one Program Adm

Program Administrator

Program hae the ability I and user acesunts, as well as run separts. Sharing aeeaunts s nat
allowed; all users must have their own individual user accounts.

This Program Administrator will be respensitle for adding or deleting users after envoliment is complete.

Email Address.

First Name

Middle Initial (requiced,

Phone Number
104

nu

nly

——]

Phane Number Extension

Signatory

The Signatory must have authority to sign the Terms and Conditions behalf of your company and will be added as the Point of
Contact on the E-Verify sccount.

[ he signatary is the same persan as the Pragram Adeministratar.

Email Address (ic

‘

First Name (1

‘

Middle Initial (required,
Last Name (e

Phone Number
10 digts, nu only

Phone Number Extension
Up ta 6 digits, numbers anly

L 1




Review and Submit Enrollment — Terms and Conditions

EVerify ® -
E-Verify Enrollment
EupleptCongery  Compiaylomiton  CompoyAdsees  Hdngses e Beview & Submit

Review and Submit Enrollment

Company Information

Fr—— Daing Buiness A4 [DRA] Masms
Emptapar 0 Number (EIM) Unigs Entity Igamsier (UE1)
DUNS Number Toeal Mumbes of Empioyees.
WAKCS Code Sector

Satactor

it Company intsemation

Employer Category

Emploper Categery

Company Addresses Hiring Sites

Physical Addenrs Numibar af Hiring Shes

Maiing Addrers
it Compasy Addresses

E-Verify Users

Envallmest Paint of Contact Sigaatary

Prgram sdsinistiatar

B 6 Varity Urers

Company Access

My Company is Ecnfiguredto:

Terms and Conditions

P LT p————

E-Verify Terms of Use

comdtions of the 1

i respect o the €-Verify program. lunderstand

IMPORTANT: The MOU sets forth sy compay’ the Everdy program.

an seate b ol back pay, o
e Tile ot 1964 andthe anti-dicris ration and
Nationaliny Act. ourshoukd geint the MOU, and share € mith your Human Resources Manager, legal counsel, and ather
appreprane saft
1 certfy that the i o 1 awaee that imprsonment and!
arfines for other fra tam

ety

[0 1agee o the E-vestty Terms of use.




Employer/ Enrollment Completed - View Terms and Conditions

B &n official website of the United States government Here's bow you know

E Verify

E-Verify Enrollment

e useremailgoeshere@address.com v

marked as spam,

Before you go, click or|

‘View Terms and Conditions’

View Terms and Conditions

¥ 6

L5, Department of Homeland Security

Enrollment Completed

I @ You have successhully enrolled your company in E-Verify.

Your E-Verify program administrator will receive an email with sign-in directions, Most people receive the email within a few
minutes, Please check email inboxes as well as spam or junk mail folders because sometimes our emails are mistakenly

If the email is not received within 48 hours, contact E-Verify support at E-Verifv@muscis dhs.gov for assistance.
Do not enroll your company again in E-Verify. If you attempt to re-enroll, your enrollment may be delayed.

nd print or save a copy to share with your Human Resources manager,

legal counsel, and other appropriate staff. If you have trouble viewing the Terms and Conditions, make sure you have disabled
any pop-up blockers and are using the latest version of your Portable Document Format (PDF) viewer software. Thanks for

signing up. Your participation is vital in ensuring a legal U.S. workforce.

If you ever have any questions, we're here to help! Email E-Verify support at E-Verify@uscis.dhs.gov.

Log out of E-Verify

.5, Citizenship and Immigration Services

Accessibility

Plug-ins

Site Map
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E-Verify Enroliment

Enrollment Pending

A ns okay! Yie are temporarnly unable to approve your enroliment at this time.

We couldn't immediately approve your enrcllment in E-Verify because we were unable to verify the information you entered.
Please contact the E-Vendy Customer Support team at 888.464-4218 or email us 2t E-Venfy@uscis. dhs.gov within five federal
government warkdays in order to confem the information provided dunng enrollment. Do not enroll your company again in E-

Verify. If you attempt to re-enroll. your enrollment may be further delayed.

Thanks for signing up for E-Verify. Your participation is vital in ensuring a kegal U.S. waorkforce. We ook forward to hearing from you

shortly to confem your enrollment information

Log out of E-Verify



Enrollment — Activation Link - Expired

E Verify

E-Verify Enrollment

© Expired Activation Link

The link you used is no longer valid. Enter your email address below to gererate a3 new bink.

Create a New Company Account

Please submit your email address to request a new confirmation email.

. H your company already has an E-Verify account do not enroll again. Contact your account adminsstrator if you
need to create a new user account or reactivate an existing user account.

Email Address (recuired

Questions? We're here to help! Emad E-Verfy support at E - Verify@uscis.dhs gov.



Enrollment — Activation Link - Invalid

E Verify

E-Verify Enrollment

o Invalid Activation Link

The link you used is not valid. Enter your email address below to generate a new link

Create a New Company Account

Please submit your email address to receive an activation link to help ensure a secure enrollment.

. f your company already has an E-Verify account do not enroll again. Contact your account adminéstrator if you

need to create a new user account or reactivate an existing user account.

Email Address (reouired

Questions? We're here to help! Emad E-Venfy support at E Verify@uscis.dhs gov.



Employer Enrollment
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E-Verify Enrolliment

i L2 © o o O

Employer Category Company Information Company Addresses Hining Sites E-Verify Users Review and Submit

E-Verify Users

You must add one Program Administrator and one MOU Signatory during enrollment.

Program Administrator

Program Administrators have the ability to create and manage cases and user accounts and run reports. Shanng accounts is

not allowed; 2l users must have their own indiwdual user accounts.
This Program Administrator will be responsible for adding or deleting users after enrollment is complete.

Email Address (rcouired

=] -




E Verify a v

E-Verify Enroliment

o o o o © ®

Employer Category Company Indormation Company Addresses Himng Sites E-Verify Users Review and Submit

E-Verify Users

You must add one Program Administrator and one MOU Signatory during enrollment.

Program Administrator

Program Administrators haee the ability to create and manage cases and user accounts and run reports. Shanng accounts is

not aMowed: a2l users must have their oan indnsdual user accounts.
This Program Administrator will be responsible for adding or deleting users after enrollment is complete.

Email Address (required




Current Process - Signatory (blank) will be replaced with new MFA Process

E Verify o -

E-Verify Enrollment

Employer Category Company Infarmation Company Addresses Hiring Sites E-Verify Users Review & Submit

E-Verify Users

Acampany must have one Signatory one Program Administrator.

Program Administrator

Program Administrators have the ability to manage cases and user accounts, as well as run reports. Sharing accounts is nat
allowed; all users must have their own individual user accounts.

This Program Administrator will be respansible for adding or deleting users after enrollment is complete.

Email Address

@ This email address is associated with an existing E-Verify user. Name and phone number are stored in a shared user profile and
will be visible after the user signs in for the first time.

Signatory

The Signatory must have authority to sign the Terms and Conditions behalf of your company and will be added as the Point of
Contact on the E-Verify account.

Email Address (required)

First Name [required)

Middle Initial (required)

]

Last Name (required)

Phone Number
10 digits, numbers only

l |

Phone Number Extension
Up to 6 digits, numbers only

L]
[ ] IEEE




Current Process - MOU Signatory (filled) will be replaced with new MFA Process

E Verify e ~

E-Verify Enrollment

Employer Category Company Information Company Addresses Hiring Sites E-Verify Users Review & Submit

E-Verify Users

A company must have one Signatory one Program Administrator,

Program Administrator

Program Administrators have the ability to manage cases and user accounts, as well as run reports. Sharing accounts is not

allowed; all users must have their own individual user accounts.
This Program Administrator will be responsible for adding or deleting users after enrollment is complete.

Email Address

@ This email address is associated with an existing E-Verify user. Name and phone number are stored in a shared user profile and
will be visible after the user signs in for the first time.

Signatory

The Signatory must have authority to sign the Terms and Conditions behalf of your company and will be added as the Point of

Contact on the E-Verify account

Email Address (required)

| |

First Name [required)

Middle Initial (required)

]

Last Name (required)

Phone Number
10 digits, numbers only

I |

Phone Number Extension
Up te 6 digits, numbers only

[ ]
L=




Dual Enrollment - EV Terms of Use & EV+ Terms of Service [Top of Page]

E-Verify Enrollment

Employer Category  Company Information Company Addresses Hiring Sites E-Verify Users Review & Submit

Review and Submit Enrollment

Company Information

Company Name Doing Business As (DBA) Name
Employer |D Number (EIN) Unique Entity Identifier (UEI}
DUNS Number Tatal Number of Employees.
NAICS Code Sector

Subsector

Edit Company Information

Employer Category

Employer Category

Edit Employer Category

Company Addresses Hiring Sites

Physical Address Number of Hiring Sites

Mailing Address

E-Verify Users

Enrollment Point of Contact Signatory

Program Administrator

Company Access

My Company is Configured to:



Dual Enrollment - EV Terms of Use & EV+ Terms of Service

Terms and Conditions

H Ak Vou must agree to Terms of Use and Terms of Service poliches in order 1o encoll in E-Verify.

E-Verify Terms of Use

By submyitting this enrollment, | affirrn that | have read and agree with the terms and conditions of the Terms of
Serdon (TOS | aed aen authodized by my compary 1o act on its behalf with respect 1o the E-Verify program, | understand
that | reusst compbant thi eleciranic encollment in order for the T 05 a ke effect,

IMPORTANT: The TOS sets forth mry company's responsibilities umder the E-Verify program. Failuee to comply with the MOU may
beaed b el Bakaliny for mey company urdir federad and state Law, including the payment of back pay, civl monetary penalties,

and other damages under Tithe Vil of the Chvil Rights Act of 1954 andl the anti-discri tion p of the ipratson and
Haticaaity Act., You should peing the TOS, and shace it with youd Human Resounoes Manager, legal counsel, and cther
appropsiate stafl

| cemily Ehat the indanmaticn prowidied for (s encollml is Qormect. | 3 pwane that Federal Liw provides Toe smpriscrment and/
or fimes for knowing false statements or other fraudulent conduct in connection with the registration, | am aware that peoviding
Ay Falie infermuation may be grounds ko terminsting panticipation in E-Vierdy,

[ v agrese v thve E-verity Terens of Use

E-Verify+ Terms of Service

Bafore participating in [-Verify+, the participating employer, or an suthorioed sgent of the panticipating employer, must read,
agrew with, ard acoept all the termas and conditions contained in these Terms of Sendos, Failue tocomply with these Terms of
Service may

lead b begal Kability, suspension, or termination from EVeridy and E:Verifys.

About E-Verity and E-Neritys
E-veridy is & Depanmenl of Homeland Security {DHS) program aperabed in osoperation with The Social Security Administration
|554] that permts participants to ebectronscally confinm the eligibity of indhiduals 1o work in the United States. E-Verify
compares indormation from am employee's Form 19, Employment Ebgibiliy Verficatson, to data from governmaent data systems
o confirm identity and employment eligibility.

In kst Tasrrend of Sevvice, persons and other entities that enncll in snd ute E-Verity and E-Veritys sre called “participants.” The
Faren 149 generatid by E-Verifys is labeled “Form BONGT E-Xerify+ referemors 10" Form 197 in thase Tems of Senvior atso nefer o
e Form 1-9NG,

[ v agrese v the E-verifys Termns of Service

(o | I



Employer-Existing User / Enrollment Completed - View Terms and Conditions
M An official website of the United States povernment  Here's how you know -~

E'verify e useremailgoeshere@address.com

E-Verify Enrollment

Enrollment Completed

I @ vou have successfully enrolled your company in E-Verify.

Your E-Verify program administrator will receive an email with sign-in directions. Most people receive the email within a few
minutes. Please check email inboxes as well as spam or junk mail folders because sometimes our emails are mistakenly
marked as spam,

If the email is not received within 48 hours, contact E-Verify support at E-Verify@uscis.dhs.gov for assistance,
Do not enroll your company again in E-Verify. If you attempt to re-enroll, your enrollment may be delayed.

Before you go, click or]*View Terms and Conditions’nd print or save a copy to share with your Human Resources manager,

legal counsel, and other appropriate staﬁ. If you have trouble viewing the Terms and Conditicns, make sure you have disabled
any pop-up blockers and are using the latest version of your Portable Document Format (PDF) viewer software, Thanks for

signing up. Your participation is vital in ensuring a legal U.5. workforce.

If you ever have any questions, we're here to help! Email E-Verify support at E-Verify@uscis.dhs.gov.

View Terms and Conditions Log out of E-Verify

L5, Department of Homeland Security .5, Citizenship and |mmigration Services Accessibility Plug-ins Site Map

% 6




Corporate Administrator
Enrollment



E Verify a v

E-Verify Enrollment

Choose Account Access

Please select the account access method that best describes how your company plans to use E-Verify. To learn more, click
the arrow on the right of each option.

Employer [ESIEIED v

Your company plans to venfy the employment eligibdity of its own employees using the E-Verify website

Employer Agent v

Your company plans to venfy employment ebgbility for other compary’s employees, and if needed can also werify employment

cbgpbility for its own employees.

Web Services - Employer v

Your company plans to develop or use software that connects to E-Verify to vernify employment eligibility for its own employees

@® Corporate Administrator MANAGEMENT OVERSIGHT ACCOUNT ~

Your company plans to link and manage multple Employer accounts which share 2 common ownershep structure or corporate

controd

I . Cases CANNOT be created, managed, or viewed using a Corperate Administrator account.

Questions? We're here to help! Emad E-Vendy support at E Verify@uscis.dhs gov.




Corporate Admin / Company Information (blank) - What is the primary reason you’re enrolling in E-Verify? (required)

E Verify e v
o @ ® ®

Company Information Company Addresses Corporate Adminstrator Review and Submit
Company Information

Company Name |rcouired
Doing Business As (DBA) Name @

Unique Entity Identifier (UEI) (recuired @

12 characters, numbers and letters only
DUNS Number @

2 ceEets, numbers anly

Additional Information

What is the primary reason you're enrolling in E-Vlri‘f,'

Select



Corporate Admin / Company Information (filled) - What is the primary reason you’re enrolling in E-Verify? (required)

E Verify o G
E-Verify Enrollment
o @ ©) @
Company Information Company Addresses Corporate Adminstrator Review and Submit
Company Information
Company Name (rcouired
Doing Business As (DBA) Name @
Unique Entity Identifier (VEI) (required) @

12 characters, numbers and letters only

DUNS Number @

2 degrts, numbers anly

Additional Information
What iis the primary reason you're enrolling in E-\I'ﬂify



E Verify )

E-Verify Enrollment

L1 2] 3 O]

Company Information Company Addresses Corporate Adminstrator Review and Submit

Company Addresses

Physical Address

.stm:mm eguired
.Sl.ihl'oth!r

ity roquie

State (required

| Select

Zip Code [reguired

County (required

Select

Mailing Address

Mailing Address is the same as Physical Address

Stroet Address |rcauired
ISLl'm‘Other

.l."n'r required

Istm required

Select

Zip Code (required



E Verify e v

E-Verify Enroliment

o © D) O]

Company Information Company Addresses Corparate Administrator Heview and Submit

Company Addresses
Physical Address

Street Address (roguined

SuiteOther
City |required

State (required
Zip Code |requined

County roguired

Mailing Address

Mailing Address is the same as Physical Address
Street Address |roouined

Suite/Other

City {required)

State (reguired

Zip Code |reguined



E Verify e v

E-Verify Enrollment

o 2 © ®

Company Information Company Addresses Corporate Administrator Review and Submit

Corporate Administrator

A company must designate one Corporate Administrator.

» Corporate Administrators have the ability to create company locations, create user accounts, perform guenes,
vie'w repoets, update account information, and unlock user accounts
« Carporate Admiinistrators CANNOT create, edit, or view E '-'-c-n!",.- cases

+ Shanng accounts is not permitted; all users must hawe their own ndividual user accounts

. H you will need access to E-Nerify onoe your company is enrolled, please add yourself as the Corporate
Administrater,

The person entered here will become a Carporate Administrator for this E-Verify account. Thes Corporate

Adminestrator will be responsible for adding or deleting users after enrollment is complete.

Email Address (rcouired

=]




Error Message due to Existing Login.Gov Account

Existing E-Verify User

° This email address is associated with an existing EVerify user. Name and
phone nrumber are stored in a shared user profile and will be visible after the

user signs in for the first time.




E Verify © v

E-Verify Enrollment

o o o ®

Company Information Company Addresses Corporate Adminstrator Heview and Submit

Corporate Administrator

A company must designate one Corporate Administrator.

+ Corporate Administrators have the ability to create company locations, create user accounts, perform guenes,
view repoets, update account information, and unlock user accounts.
» Corporate Administrators CANNOT create, edit, or view E Verify cases.

+ Shanng accounts is nat permitted; all users must have their own ndividual user sccounts

. i you will need access to E-Verify onoe your company is enrolied, please add yourself as the Corporate
Administrator.

The person entered here will become a Coarporate Administrator for this E-Verify account. This Corporate

Administrator will be responsible for adding or deleting users after enrcllment is complete.

Email Address

Last Name [required
First Mame |required
Middle Initial

Phone Number (required

10 digits, numbers anky

Phone Number Extension

ts, numbers anly



E Verify o v

E-Verify Enrollment

o 2] o O)

Company Information Company Addresses Corporate Administrator Review and Submit

Corporate Administrator

A company must designate one Corporate Administrator.

» Corporate Administrators hawe the ability to create company locations, create user accounts, perform guenes,
view reports, update account information, and unlock user accounts.
« Corporate Administrators CANNOT create, odit, or view E-Venfy cases

» Shanng accounts is not permitted; all users must have their own individual user accounts.

©  you will need access to EVerify once your company is enrolled, please add yourself as the Carparate
Administrates.

The person entered here will become a Carporate Administrator for this E-Verify account. Thes Corporate

Adminéstrator will be responsible for adding or deleting users after enrcllment is complete.

Email Address

Last Mame |required|
First Mame [requied
Middte Initial

Phone Number (required

Phone Number Extension

Up to & digits, numbe

] I



Corporate Administrator Enrollment (New Login.gov user) — Terms and Conditions

E Verify ) v

E-Verify Enrollment

o o o o

Company Information Company Addresses E-Verify Users Review & Submit

Review and Submit Enrollment

Company Information

Company Name Doing Business As [DBA] Name

Unique Entity Identifier (UEI) DUNS Numbaer

Edit Company Information

Company Addresses

Physical Address

Mailing Address

Edit Company Addresses

E-Verify Users

Enroliment Point of Contact Corporate Administrator

Company Access

My Company is Configured to:

Terms and Conditions

M ¥ou must agree to Terms of Use in order to enrell in E-Verify.

E-Verify Terms of Use

1 certify that the infarmation previded for this enrollment is correct. 1 am aware that Federal law provides for imprisonment andj
or fines for knowing false statements or other fraudulent conduct in connection with the registration. | am aware that providing
anyfalse ion may be gr fior terminating participation in E-Verify.

[ 1 agree to the E-verify Terms of Use




Corporate Administrator Enrollment (Existing Login.gov user) — Terms and Conditions
E Verify e g

E-Verify Enroliment

] e o o o ©

Employer Category Comparny Infarmation Company Addresses Hiring Sies EVerify Users Review and Submit

Review and Submit Enrollment

Company Information

Company Hame Doing Business As (DBA) Name

Unique Entity Identifier (UEI) DUNS Mumber

Edit Company Information

Company Addresses

Physical Address

Miiling Addrass

Edit Company Address

Corporate Administrator

’ This email addrass is associated with an axisting E Verify user. Name and phane number are stored in o
shared user profile and will be visble after the user signs in for the first time.

Corporate Administrator

Edit Administrator

Company Access and MOU

My Company is Configured to:

A Agree to Terms of Use
1 certify that the information provided for thes enraliment is correct. | am aware that Federal law provides for
impeisonment and,or fines for knowing false statesments or ather fraudulent conduct in connection with the
registration. | am aware that providing any false information may be grounds for termanating participationin E
Venify.

I agree

e



E Verify a v

E-Verify Enrollment

Enrollment Completed

I o You have successfully enrolled your company in E-Nerify.
Your E-Verify corporate adminéstrator will recerve an emad with sign-in directions. Mast people receive the email within a few
minutes. Please check emad inboxes as well as spam or punk mail folders because sometimes our emails are mistakenly marked

a5 spam.

if the email i= not received within 48 hours, contact E-Verify support at E-Verify@uscis.dhs.gov for assstance.

Do not enroll your company again in E-Verify. If you attempt to re-enroll, your enrollment may be delayed.

if you ewer have any questions, we're here to help! Just email E-Venfy support at E-Verify@uscis.dhs.gov

Log out of E-Verify



Corporate Administrator -
Enrolling a New Employer
Account



i Home Company Locations v Heports Resources v e v
pa#m) P

Company Locations

Search (Company Name, Company ID, Phone Number, Street Address, City, Zip Code)
Q

4 Company Locations Found

ACTIVE Yiew Company Frofde Ierminate v

Street Address City, State and Zip Company 1D Unique Entity Identifier (UEI)

Yiew Company Frofde v

Street Address City, State and Zip Company ID Unique Entity Identifier [VEI)

[ scive | Vire Company Profile  Jerminate v

Street Address City, State and Zip Company 1D Unique Entity Identifier (UEI)
TERMINATION REQUESTED Yiew Company Profile  Ierminate v
Street Address City, State and Zip Company ID Unique Entity Identifier [UEI)

RowsPerPage | 10 O 1-1afl items Page | 1 < |of100 >



EV“I'Y Hame Company Locations Reports Resources (2] v

E-Verify Enrollment

Choose Account Access

Please select the account access method that best describes how your company plans to use E-Verify. To learn more, click

the arrow on the right of each option.

Employer [ MOST coMMON | v

¥our company plans to verify the employment eligibéity of its own employees using the E-Verify website

Web Services - Employer v

Your company plans to develop or use software that connects to E-Verify to verify employment eligibility for its own employees

Questions? We're here to help! Emasl E-Vendy support at E-Verify@uscis.dhs gov.

=] -




Evulfy Home Company Locations + Reparts Resources a v

E-Verify Enroliment

Choose Account Access

Please select the account access method that best describes how your company plans to use E-Venify. To learn more, click

the arrow on the right of each option.

® Employer [IERuad v

Your company plans to venfy the employment eligibilty of its own employees using the E-Verify website

Web Services - Employer v

Your company plans to develop or use software that connects to E-Verify ta verify employment eligibility for its oan employees

Questions? We're here to help! Emad E-Vendy support at E-Verify@uscis.dhs gov.

=] -




Evui'y Home Company Locations + Reparts Resources + a v

Add New Company Location

1 @ @ @ ® ©

Employer Category Company Information Company Addresses Hining Sites E-Verify Users Review and Submit

Employer Category

To ensure we provide you with the right information you need to use E-Verify, please select the employer category that best
describes your organization.

Which category best describes your company? required

oan Federal Contractor @

)

Government @

Airport Operater @

-

. None of the Above @ m

Questions? We're here to help! Emadl E-Vendy support at E-Verify@fuscis.dhs gov.

=] -




Emfy Home Company Locatians ~ Heports Resources ¥ a -

Add New Company Location

o @ @ @ ® ®

Emplayer Category Companylnformation  Company Addresses Hifing Sites EVerily Users Heview and Submit

Employer Category

To ensure we provide you with the right information you need to use E-Verify, please select the employer category that best
describes your organization.

Which category best describes your company® [required

®

Fodaral Contractor @

Government @

+ Airport Cperator @
B ocinensoo (IR

What iz the type of government?

Federal Government @

‘ State Government @

Local Government @

What type is your
@ 5 Fodersl Contractor with FAR E-Verify Clauze @
=  Federsl Contractor without FAR EVerify Clause @

‘What type of Federal Contractor with FAR E-Verify Clause is your company?

@ @ institute of Higher Education @

}

State or Local Governmant @

M Federslly Recognized indian Tribe @
S Surctie: @

B Mo of the Abowe @

Which employees will your company verify?

+&%, Al new hires and all existing employees assigned to a Federal contract @
® & Employees assigned to a covared Fedaral contract anly @
-, Employees assigned to a covered Federal contract and new hires throughout the organization @

3&%  Entire workforee (all new hires and all existing hout the enti 1@

Questions? We're here to help! Emad E-Veridy suppart at E Verify@u:




Company Location / Company Information (blank) - What is the primary reason you’re enrolling in E-Verify? (required)

E v“i’y Home Company Locations ¥ Aeports Resources v a8 ~
Add New Company Location
o o ® @ ® ®
Employer Category Company Info Company Addresses Hinng Sites E-Verify Users Review and Submit
.
Company Information
Company Name |required

Doing Business As (DBA) Name @

Employer Identification Number (EIN) (required] @

Unique Entity Identifier (VEI) (required) @
12 charatters, numbers and letters onl

DUNS Number @

Total number of employees [roquired

Select

NAICS Code

NAICS Code (required) @ Description

Look up a code

Additional Information

wihat is the primary reason you're enrolling in E‘nrm

Select



Company Location / Company Information (filled) - What is the primary reason you’re enrolling in E-Verify? (required)

E Vel'lfy Home Company Locations feparts Rezources a -
Add New Company Location
~ ~ —~ —
o 2] ® O] ® ®
Employer Category Company Information Company Addresses Hiring Sites E-verify Users Review and Submit

Company Information

Company Mame |reguired
Doing Business As (DBA) Name @

Employer Identification Number (EIN) [requred ) @

ts. numbers only

Unique Entity Identifier (UEI) (reouired) @
12 characters, numbers and ktters only

DUNS Number @

numbers anly

Total number of employees (reouired

NAICS Code

NAICS Code (required) @ Description

Lock up a code

Additional Information

What is the primary reason you're enrolling in E-Unﬁfyi:



E‘Verlfy Home Company Locations v Reports Aesources (2] f v

Add New Company Location

o o o @ ® ®

Employer Category Comparny Infarmation Company Addresses Hinng Sites E-verify Users Review and Submit

Company Addresses

Physical Address

Street Address (required
Suite/Other

Ciey |required

State (required

Select

Zip Code (required

County (rquired

Select

Mailing Address

Mailing Address is the same as Physical Address

Street Address (reouined
Suite/Other

City [required

State (required

Select

Zip Code (required



Evel'lry Hame Company Locations ~ Reparts Aesources v a -

Add New Company Location

o 2/ ] O] ® ®

Employer Category Comparny Information Company Addresses Hinng Sites E-Verify Users Review and Submit

Company Addresses

Physical Address

.Stl'NtAdﬂ'Hs equined
_Shi&iot!nr

.ﬁ“ required

.Stltt eguired

'alp Code (required

County (required

Mailing Address

Mailing Address is the same as Physical Address

Street Address (requined

Suite/Other



EVﬂIfy Home Company Locations v Reports Resources ~ a v

Add New Company Location

o (2 o 0 ® O]

Employer Category Company Information Company Addresses Hirng Sites E-Verify Users Heview and Submit

Hiring Sites

A hinng site is the location where employees are hired and they complete Form |-5. Employers select whech hiring sites
participate in E-Venfy and must verdy all newly hired employees for that hiring site once they are enrolled. If 3 hiring site = not

added to your client’s E-Venify account, you are not permitted to venfy any employees hired at that location

I . Hinng sites can be added or deleted at any time after ervoliment is complete.

Total Hiring Sites &
o -

Street Address Suite/Other City Zip Code

708

RowsPerPage | 10 2 1-1aof1items Page| 1 I |oflog >

=] -




EV“I[Y Home Company Locations v Reports Resources v (2] v

Add New Company Location

o 2 o o o O]

Employer Category Company Information Company Addresses Hinng Sites EVerify Users Review and Submit

E-Verify Users

You must add one Program Administrator and one MOU Signatory during enrollment.

Program Administrator

Program Administrators have the ability to manage cases and user accounts, as well as run reports. Shanng accounts is not

alowed; all users must hawve their oan individuad user accounts.

The person entered here will become 2 Program Administrator for this E-Verify account. Additional Program Admanistrators can

be added after enrollment is complete

Email Address (rcquired

=) -




Evulfy Home Company Locations v Reparts Hesources (2] v

Add New Company Location

o 2 o o o O]

Employer Category Company information Company Addresses Hinng Sites E-Verify Users Review and Submit

E-Verify Users

You must add one Program Administrator and one MOU Signatory during enrollment.

Program Administrator

Program Administrators have the ability to manage cases and user accounts, as well as run reports. Shanng accounts is not

2lowed; all users must have their own individual user accounts.

The person entered bere willl become a Program Administrator for this E-Verify account. Addstional Program Adménistrators can

be added after enrollment is complete

Email Address (reouired

=] -




Company Location / E-Verify Users — Signatory

Top of page:
EVerify - | e v

E-Verify Enrollment

1] o o 0 0 :

Employer Category Company Information Company Addresses Hiring Sites E-Verify Users Review & Submit

E-Verify Users

A company must have one Signatory one Program Administrator.

Program Administrator

Program Administrators have the ability 1o manage cases and user scoounts, as well as fun feports. Sharing accaunts is nat
allowed; all users must have their own individual user accounts.

This Program Administrator will be responsible for adding or deleting users after enrollment is complete.

Email Address

First Name (required)

Middie Initial (requ

Last Name [required)

Phone Number

10 digits, numbers only

Phone Number Extension

bers anly

Signatory

The Signatory must have autharity to sign the Terms and Conditions behalf of your company and will be added as the Point of
Contact on the E-Verify account.

[] The signatary is the same person as the Program Administrator.

Bottom of page:

Email Address (roquined

First Name (roquired)

Middle Initial (requied)

Last Mame |required)

Phone Humber
10 digits, numb

| |

Phone Number Extension
Up to & digits, numbers anly

1S Sy




EWify Home Company Locations v Reports Hesources + 9 -

Add New Company Location

o 2 © o s/ ®©

Employer Category Company Information Company Addresses Hinng Sites E-Verify Users Review and Submit

E-Verify Users

You must add one Program Administrator and one MOU Signatory during enrollment.

Program Administrator

Program Administrators have the ability to manage cases and user accounts, as well as run reports. Shanng accounts is not

allowed; all users must have their own individuad user accounts.

The person entered here will become a Program Administrator for this E-Vernify account. This Program Administrator will be

respensible for adding or deleting users after enrcliment is complete.

Email Address (reouired




Corporate Administrator Company Enrollment (Existing Login.gov user) — Terms and Conditions

EVerlly — == m s o .
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Review and Submit Enrollment

Company Information
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Corporate Administrator Company Enrollment (New Login.gov users) / Terms and Conditions
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Company Location — New User / Enrollment Completed - View Terms and Conditions

B 4n official website of the United States government  Here's howr you know  ~

E Verify

E-Verify Enrollment

e useremailgoeshere@address.com v

Enrollment Completed

I @ vou have successfully enrolled your company in E-Verify.

Your E-Verify program administrator will receive an email with sign-in directions. Most people receive the email within a few

minutes. Please check email inboxes as well as spam or junk mail folders because sometimes our emails are mistakenly

marked as spam.

If the email is not received within 48 hours, contact E-Verify support at E-Verify@uscis. dhs.gov for assistance,
Do not enroll your company again in E-Verify. If you attempt to re-enroll, your enrollment may be delayed.

Before you go, click {:|1 “Wiew Terms and Condition sla nd print or save a copy to share with your Human Resources manager,

legal counsel, and other appropriate staff. If you have trouble viewing the Terms and Conditions, make sure you have disabled

any pop-up blockers and are using the latest version of your Portable Document Format (PDF) viewer software. Thanks for

signing up. Your participation is vital in ensuring a legal U.S. workforce.

If you ever have any questions, we're here to help! Email E-Verify support at E-Verify@uscis.dhs.gov.

View Terms and Conditions

U.S. Department of Homeland Security

NS

Log out of E-Verify

.5, Citizenship and Immigration Services Accessibility Plug-ins

Site Map




Enrollment Emails



Employer Enrollment
Email - Updated with
Terms of Service
Language

Froem: no-replyfuscis.dhe gov

Date:

Te:!

Subject: Welcome to E-Werify - Actrvate Your New User Account

E Verify

‘Welcome to E-Verify! Your compary has successfully enrolled and added you s & Program Administrater, E-Verify
uses Logingow for account sign in, Logingov uses the highest standards of security to keep your informatssn safe.

Signin to E-Merify with Login gew: http(E erify logn gow

What to expect:

1. Create o sign in to your Logingov account. (Nate: If you already have an Legin.gew account, da not create a new onal

2. Follow the prompts in Lagingov until you are directed back ta E Verify.

A Review and confiem your E-Vernify user profile details are accurate.

A Activate your E-Verify user account

5. Taka tha enline tutorial and pass the knowledge test. After you've complated the tutorial and passed the knewledge test, you
may begin using E Verify,

& Azcess your signed EVerify | it L L All EVerify participants must follow the nules and
responsibaities set forth in the E-Verify TOS

+ Directions: After signing in to E-Verify, go to "Company Account’ in your user menu and select "Company Profile’. Click on
“View Current TOS  at the bottom of the screen.

7. You can add additional users by chickang on your name = the upper mght cormes, selectng Cnﬁvp-wl::wrﬂ.,.—ﬁﬂiﬂlm
Mew Usar. When you add a rew uter, you can choose between Program Administrater and General Ulser access. Anyone with
Frogram Administrator access can add, delete. modify, and reset the passwerds of cther Program Admenizirator and General
User sccounts.

Tips:

* Bockmark the login website at E-Verfylogingov for sasy access,
* Renview Login.gow Frequently Atked Questiong

E-Verify Resources:

« Join a free E-Venfy webear

* Renviewr the E-Verity Manuals Guides and Job Asds
«Watch E-Vedify Videos

= Call E-Verity Customar Suppart at BB 464-4218 Monday through Friday, frem 8 am. to B prm. Eastemn, TTY - for
hearing and speach impaired users’ phone 8778756028 [except when the lederal governmant s closed) or contact us
at E-Verihr@uscindhs gow.

Regards,
The E-Verify Team

Stay connected, Like and follow us on

6000

Do not reply to this messago: this email was sent from an addrass that is net monitased.



Web Service Enrollment
Email - Updated with Terms
of Service Language

From nc saplpiacis dba go
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Corporate Administrator
Enrollment Email

From: no-reply@uscis.dhs gov

Date:|

To:

Subject: Welcome to E-Venfy . Actrvate Your New User Account

E Verify

Welcome to E-Verify! Your company has successfully enrolled and added you as a Corporate Administrator. E-Verfy
uses Login.gov far account sign n. Login.gov uses the highest standards of security to keep your information safe.

Sign in to E-Verify with Login.gow: httpo//E Verify logn. gov

What to expect:

1. Create or sign in to your Login.gov account. (Nate: If you already have an Login.gov account, do not create a new one.)

2. Follow the prompts in Logingov until you are directed back to EVerify.

3. Review and canfirm your E-Verify user prafile details are accurate.

4. Activate your E-Verify user account.

5. Take the enline tutorial and pass the knowledge test. After you've completed the tutorial and passed the knowledge test, you
may begin using E-Verify.

7. You can add additional Corporate Adminestrator users by clicking on your name n the upper right corner, selecting Company
Account, and then Add New User.

Tips:
« Bookmark the login website at EVenify.login gov for casy access.
* Review Login.gov Frequently Asked Questions.

E-Verify Resources:

« Join a free E-Verify webinar

* Review the E-Verity Manuals, Guides and Job Axds

« Watch EVerify Videos

« Call EVerify Customer Support at 888.464.4218 Monday through Friday, from 8 am. to 8 p.m. Eastern, TTY « for
hearing and speech impaired users’ phone 877-876-6028 [except when the federal government is closed) or contact us

at EVerifyfiuscisdhs.gov.

Regards,
The EVerify Team

Stay connected, like and follow us on

0000

Do not reply to thiz message; this email was sent from an address that is not monitored,



Employer Agent Enrollment
Email

From: <no-rephy@escis dis gov=

Sent on: | 1

Tac

Smbject: Welcame o E-Yenfy - Activale Your New Lser Acooen

E Verify

Walcome to E-verify] Your company has successfully enrolled and added you as = Program
Administrator.

You must use Login.gow io access E-Verify. Login.gow is a secure service that allows the public to signin 1o
pariicipaling government agencies’ websites, including E-Verify.

Sign in ta E-Verify ai hilps-iidevies]. everify vis uscis dhs. gowhomedogindoginDot Gow

To acoess. your new E-Verify account
1. Sign in to E-Verify ai hiips-idevies). everify vis uscis dhs. povhomedogindoginDot Gow
» I you have a Login.gow account, sign in using your associated email address and password.
= you do not have a Loginugoy account, ==lect Creale an Account and folow the prompls to set up your
Login.gov account. Review and confirm the informagon on Your Acoount soreen s cormect in your new
Login.gov acoount.
2. Complebe the online Iraining requirements. Onoe you have fnished the iraining, you may begin using
E-Verify.
3. Access your signed Terms and Conditions. All E-Vernfy participants must follow the rules and
responsibilities sei forth in the E-Verify Terms and Conditions.
»  Directions: Afler signing in o E-Verify, go to Company Account in your user menu and select Company
Prafile. Click the link at the battom of the screen o view your docement
4. You can add addilional users by clicking on your name in the upper right comer, selecting Company
Account, and then Add Mew User. When you add a new user, you can choose between Program
Adminisirator and General User access. Anyone with Program Adminisirator access can add, deleie,
modify, and resel the passwords of other Program Adminstralor and General User Aocounis.

Helptul Tipe and E-Verlly Resgurces
» Wit Logingow.
»  Bookmark the E-Verify system login page for easy acoess.
» Jain a free E-Verify webinar.
= Review the Employer Besources.
= Watch E-Verify viders.
»  Contact E-Verify Cusiomer Support:
» Email E-Verifyiuscs. dhs gov
# Phone B88-464-4218 (TTY B77-875-6028) Monday — Friday 8 am. 1o 8 p.m. Easlemn.

Regards,
The E-\Verify Teamn

Slay connecied, like and follow us on

0000

Do maf reoly fo fals messsee this amasl was 5=0F Fom an adaress thet Is mof monfored.



From: <enrollment@uscis.dhs gov>
Sent on:

Client enrollment email To: - i
Subject: Complete Your Company s E-Venify Enrollment
Attachments: tagline txt (28.51 KB)

E Verify

Welcome to E-Verify! Complete Your Company’s E-Verify Enrollment

Hello,

To complete your company’s E-Verify enrollment, click
https - fideviest everify vis uscis.dhs gov/account/new/code/f1 0fcb2 7-d83b-484d-848e-2b265436de0. This is
a single-use link and will only be available once, please wait to click until you are ready to begin enroliment.

You must complete your company’'s E-Verify enroliment in a single session.

Note: For security purposes your enrollment link will expire 24 hours after you receive this
confirmation email.

Helpful Tips and E-Verify Resources
» Visit Login.gov.

« Join a free E-Verify webinar.

» Review the Employer Resources.

» Watch E-Verify videos.

» Contact E-Verify Customer Support:

¢ Email E-Verify@uscis.dhs. gov
o Phone 338-464-4218 (TTY 877-875-6028) Monday — Friday & a.m. to 8 p.m. Eastern.

We're excited that you've joined E-Verify and we're committed to helping your company ensure a legal
workforce.

Regards,
The E-Verify Team

Stay connected, like and follow us on

Do not reply to this message; this email was sent from an address that is nof monitored.



E-Verify Enrollment
Pending Email

Erom: rreilmert s db gov
To:
Subject: Wekccrne to E-Verify - Your E-Vierify Ervoliment Corfirmation (Pending)
Date:
Attachments: oo

tglie

Tocetook

youtube

ki

E Verify

OO0,

We couldnt immediately approve your enroliment in E-Verify because we were
unable to verify the information you entered.

Please contact the E-Verify Customer Support team at 888-464-4218 or email us
at E-Verify@uscis.dhs.gov within five federal government workdays in order to
confirm the information provided during enroliment. Do not enroll your
company again in E-Verify. If you attempt to re-enroll, your enrollment may
be further delayed.

Thanks for signing up for E-Verify. Your participation is vital in ensuring a legal
U.S. workforce. We look forward to hearing from you shortly to confirm your
enroliment information.

Regards,
The E-Verify Team

Stay connected, like and follow us on

Q00D

This e-mail was sent from an address that is not monitored; do not reply o this



|

Client Companies - Client
Enrollment Email — Updated with
Terms of Service Language

i

UL

[y T et Ereieet

TS

10,

BTl

IO,
000K Employer stared the enroliment process. for X000 a3 an E-Verily client

To compiete the chent enfoiiment FOCess, yOou Must click the ink below 10 review
and electronically sign e  Terme o Serioe (TOS)

Sign 1oz Hee

Nole The TOS link will @xpire after 24 hours. Conitact your Employer Ageni 1o
request 3 new ink

If you are not he individual authorized 1o sign the E-Venly 705  of you decide 1o
decline the 705 click on fhe link above and then select Decline 755

Piaase contact your E-Verfy employer agent for gusdance on enroliment or
queshions aboul how 10 use E-Venfy Your E-Venty employer agent will be abile
io begin creating cases for you afler the TOS s signid

E-Verily Resources:

& Join 3 iee E-Venly wetinad
» Review the E-Venly Manuals Guides and Job Alds



E-Verify Employer and
Employer Agent Company
Account Management -
Requiring UEI Number for
Existing Users



Company Profile

E\ferify Home Cases Reports Aesources 8 Emploger User
Company Account
Welcome back, el
----- 2 Lge
Here is what is happening in account today
C - D | Accoun
User Account ~

< X =S ©

Cases to be Closed Cases with Updates Cases with Expiring Recently Auto-
Authorization Docs Closed Cases

View Cases to be Closed View Updated Cases View Expiring Doc Cases View Auto-Oosed Cases

& Create New Case Q. Search Cases @ View Resources & Contact Us

E-Verify News and Announcements

Find the Latest News on E-Verify.gov

We are working to bring exciting new functionality to E-Verify. While
we are building these new tools, you can find the latest news updates
on E-Verify gov.

View Latest [5




Company Profile - UEI Successful Alert Banner

Evarify Home Coses Clients Reports

Resources v a8

Welcome back,

Here is what is happening in account today

I @ has been successfully updated to include the required Unique Entity Identifier (UEI).

® © 0] ©
o o o o

Cases to be Closed Cases with Updates Cases with Expiring Recently Auto-
Authorization Docs Closed Cases

View Cases to be Closed View Updated Cases View Expiring Doc Cases View Auto-Closed Cases

# Create New Case Q, Search Cases

@ View Resources B Contact Us

Find the Latest News on E-Verify.gov

We are working to bring exciting new functionality to E-Verify.
While we are building these new tools, you can find the latest
news updates on E-Verify.gov.

View Latest [




Company Profile (Employer) - UEI Screen

E Verify o v

Update Company Account

Unique Entity Identifier

A Al federal contractors with the Federal Acquisition Regulation (FAR) E-Verify clause are required to have
a Unique Entity Identifier (UEI) Number.

Enter required Unique Entity Identifier for

Unique Entity Identifier (UEI) (required) @

12 characters, numbers and letters only

Submit and Continue



Company Profile For Employer Agent Only - UEI Screen

E Verify e .
Update Company Account

Unique Entity Identifier

A Al tederal contractors with the Federal Acquisition Regulation (FAR) E-Verity clause are required fo have
8 Unique Entity Identifier (UET) Mumbser, This includes all related Client Companies. Case creation will be
disabled until completed,

Enter required Unigue Entity identifier for

Unigue Entity Identifier (UEI) |/ rod) @

Client Companies

The Client Companies listed below have self identified as a Federal Contractor with E-Verify Clause.

I . Case creation will be disabled until the UE| number is provided for these companies.

Company Name Company 1D Unigue Entity dentifier

Submit and Continue



Company Profile - UEI (Modal)

Unique Entity Identifier (UEI) X

A UEl is a 12-digit alphanumeric identifier that is provided by SAM.gov to
all entities who register to do business with the federal government. Learn

more about the UEI




Company Profile - UEI Validation Error

EVerify a v

Update Company Account

Unique Entity Identifier

A All federal contractors with the Federal Acquisition Regulation (FAR) E-Verify clause are required to have
a Unique Entity Identifier (UEI) Number.

Enter required Unique Entity Identifier for

Unique Entity Identifier (UEI) (required) @

12 characters, numbers and letters only

| |

Submit and Continue



Company Profile - General User - UEI Message

E Verify 0 v

Update Company Account

Unique Entity Identifier

Federal requirements mandate a Unique Entity Identifier (UEI) for

A Allusers of this account will be unable to access and use E-Verify until has been updated with
a Unique Entity Identifier (UEI). Please contact your Program Administrator or email E-Verify support at
E-Verify@uscis.dhs.gov.




Company Profile

EVerify - s i . o v
My Company Profile

Company Information

Company Name Doing Business As (DEA] Hame
Campany 1D Enrcllment Date

Employer identhication Number (EIN} Unigue Entity Identifier (UEI}
DUNS Number Tatal Number of Employees
NAICE Code Sector

Subsector

Edit Company |nfermation

Employer Category

Employer Catsgory

Edit Employer Catezory

Company Addresses Hiring Sites

Physical Address Mumber of Eites

Meiling Address Edlt Hiring Sites
Edlt Company Addres:

Company Access ond MOU

My Company Is conflgured toc Memorandum of Understanding
O



Company Profile - UEI Successful Alert Banner

E\farlfy Home Cases Clients Reports Besources ~ a o

Company Account

I [-] has been successiully updated to include the required Unigue Entity Identifer (UED.

Company Profile
Company Information

‘Company Hame Doing Business ds (DBA) Name
Company 1D Enrellmant Data

Empdoyer 10 Number (EIN) Unilque Emtity identifier (UEL)
DUNS Humber Toisl Humber of Employees
NAICS Code Sector

Subssctor

Edit Company Information

Employer Category

Employer Category
Federal Comractor with FAR E-Vedily Clause

Edit Employer Categary

Company Addresses Hiring Sites

Fhysical Address Humber of Hiring Sites

Edit Hiring Sites

Mailing Address.

Company Access and MOU

i configured ta; Mamarandum of Underilanding
Wiew Current MOU



E-Verify Employer and
Employer Agent Company
Account Management



Edit Company Information

E\ferify Home Cases Reports Resources ™ (=] “

My Company Account

Edit Company Information

Company Name (required)

| |

Doing Business As (DBA) Name @

| |

Employer Identification Number (EIN) (required) @
9 digits, numbers only

| |

Unique Entity Identifier (UEI) (required) @
12 characters, numbers and letters only

| |

DUNS Number @
9 digits, numbers only

| |

Total Number of Employees (required)

| :]

NAICS Code(s)
3-Digit NAICS Code (required) @ Description

3-Digit NAICS Code

(required) Look up a Code



Edit Company Information (cont.)

Doing Business As (DBA) Name X

The Doing Business As (DBA) Name is the name under which a company operates. The DBA is
visible to the public, but is not the legal, registered name of that organization.




Edit Company Information (cont.)

Employer Identification Number (EIN)

An Employer Identification Number (EIN) is also known as the Federal Tax Identification
Number, and is used to identify a business entity. An EIN is required for an employer to enroll
in E-Verify. Employers who do not have an EIN can apply online with the IRS to receive an EIN
immediately.




Edit Company Information (cont.)

Unique Entity Identifier (UEI)

A UEl is a 12-digit alphanumeric identifier that is provided by SAM.gov to all entities who
register to do business with the federal government. Learn more about the UEI.




Edit Company Information (cont.)

DUNS Number X

A DUNS number is a unique, 9-digit identifier issued and maintained by Dun & Bradstreet that
can help verify the existence of a business entity. Learn more about the DUNS Number.




Edit Company Information (cont.)

NAICS Code x

The Morth American Industry Classification System (NAICS) classifies businesses by industry
to collect, analyze, and publish statistical data related to the U.S. business economy. A three
(3) digit NAICS code is required for an employer to enrcll in E-Verify. If you do not know your
client company’s three (3) digit NAICS code, you can select the sector and subsector of the
client company to determine the MAICS code.




Edit Company Information (cont.)

Look Up NAICS Code

;ator (required)
Select -

-Select -

ll Accommodation and Feod Services (72)
Administrative and Support and Waste Management and Remediation Services (56)
Agriculture, Forestry, Fishing and Hunting {11)

Arts, Entertainment, and Recreation (71)
Construction (23)

Educational Services {61)

Finance and Insurance (52)

Health Care and Social Assistance (62)
Information (51)

Management of Companies and Enterprises (55)
Manufacturing (31-33)

Mining {21)

Other Services (Except Public Administration) (81)
Professional, Scientific, and Technical Services (54)
Public Administration (22)

Real Estate and Rental and Leasing (53)

Retail Trade (44-45)

Transpertation and Warehousing (48-48)

Utilities (22)




Edit Company Information (cont.)

Look Up NAICS Code

Sector (required)

Sub-Sector (required)




Edit Employer Category

Edit Employer Category

Which categery best describes )

Oy - Hone of these coiezories apply @ [LSd=RTE LU

Federal Coniractor @

() + Alrport Operators @

‘Whart type of Fadaral Contracter is epuired

Federal Coniractor with FAR E-verty Clause @

Fadaral Contractor withowt FAR ENenty Class g

What type of Fadaral Contracter with FAR E-Verty Clauss i

@ - More of these coiezories 2pply ®
) M irstitetion of Higher Educmtion @
(] m State or Local Government @

.::) M Federally Recozrized indian Tribe @
) 8 uretez @

‘which employees will wverify? Ine

() ¢ Allnew hires and all existing employees 2ssizned to s Federal contract @

i) ada Ermiireworkioros (8l new hires and all existing employees throughout the entire companyl @

e humre b bl B

-vertty support ot E-Aertygusc 1




Edit Employer Category (cont.)

None of these categories apply X

Select this category if your company is not a federal contractor, government entity, or airport
operator.




Edit Employer Category (cont.)

Federal Contractor

Select this option If your company contracts with the U.S. federal government.




Edit Employer Category (cont.)

Government

Select this category if your organization is part of:

« The U.S. federal government
« A U.S. state or territorial government

« AU.S. local government




Edit Employer Category (cont.)

Airport Operator

Select this category if your company is an Airport Operator that oversees an airport that
serves an aircraft operator or a foreign air carrier and is required by TSA to have a security
program. Airport Operators use E-Verify to confirm the identity and employment eligibility of
applicants to help determine eligibility for unescorted access to a Security Identification
Display Area (SIDA) of an airport. If you select Airport Operator, your enrollment information
will be verified with the Transportation Security Administration (TSA).




Edit Employer Category (cont.)

Federal Contractor with FAR E-Verify Clause X

Select this category if your organization contracts with the U.S. federal government and your
organization HAS been awarded a contract that contains the FAR E-Verify clause. Also select
this category if your organization is a subcontractor on any contract that contains the FAR E-

Verify clause.




Edit Employer Category (cont.)

None of these categories apply

Select this category if your company is not an institution of higher education, state or local
government, federsally recognized Indian tribe, or surety.




Edit Employer Category (cont.)

Institution of Higher Education

Select this category if the contractor is an Institution of Higher Educaticn, as defined at 20
U.S.C. Section 1001(a). The contractor may choose to only verify existing employees and new
hires assigned to a covered federal contract.




Edit Employer Category (cont.)

State or Local Government X

Select this category if the contractor is a State or local government entity. The contractor may
choose to only verify existing employees and new hires assigned to a covered federal
contract.




Edit Employer Category (cont.)

Federally Recognized Indian Tribe

Select this category if the contractor is a Federally recognized Indian tribe. The contractor
may choose only to verify existing employees and new hires assigned to a covered federal
contract.




Edit Employer Category (cont.)

Sureties

Select this category if the contractor is a surety performing under a takeover agreement
entered into with a Federal agency pursuant to a performance bend. The contractor may
choose to only verify existing employees and new hires assigned to a covered federal
contract.




Edit Employer Category (cont.)

All new hires and all existing employees assigned to a Federal X
contract

Select this option if your company will verify all new hires throughout the company and all
existing employees who are assigned to their covered federal contracts.




Edit Employer Category (cont.)

Entire workforce (oll new hires and all existing employees
throughout the entire company)

Select this option I your company will verttyall new hires and ol exsting employess
throughout the artire compamy.




Edit Employer Category (cont.)

Federal Contractor without FAR E-Verify Clause x

Select this category if your organization contracts with the U5 federal government, but HAS
MOT been awarded a contract that contains the FAR E-Verify clause. Also select this category
if your organization is a subcontractor on contracts in which none of the contracts contains the
FAR E-Verify clause.




Edit Company Addresses

EVerify - . v a "

My Company Account

Edit Company Locations

Physical Address

Street Address irsquired

Sultz/Other

Zip Code (require:
County (reguirec

Muailing Address

B Wailing Address ks the same 2= Fhysical Address
Street Address irsquired

Sulte/Other

Zip Code require:

=3




Edit Hiring Sites

E“\E"fy Home  Coses Reports Aesources W a W

My Company Account

Edit Hiring Sites

& hiring site is the location where employees are hired and they complete Form [-9.

Total Hiring Sites B

I o To expedite the number of hiring sites added, you may want to use Bulk Up.oacl./

(1 v
(1 v

Done



Edit Hiring Sites (cont.)

Bulk Upload Hiring Sites

Make sure your CSV column headers include: Street Address, Suite/Other, City, State,
and Zip Code to help ensure a successful upload.

Download CSV template View CSV Guidelines

Select a CSV file (required)
Must be a CSV

Drag file here or choose from folder

Bulk Upload Hiring Sites




Edit Hiring Sites (cont.)

Eve]ify Home Cases Reports Reszources W 9 v

E-Verify Enrollment

Hiring Sites CSV Bulk Upload Guide

This guide will help you prepare a spreadsheet to bulk uplood large amounts of

hiring site data into E-Verify.

Things to keep in mind

One of the most commen CSV impaort errors is file size. That can be caused by too many rows, columns, fields, or
records in the file. If an uplead fails because of file size issues, you need to break the file upinto smaller files to
enable a successful upload.

« SV file must not exceed 1,000 rows

= G5V file size must not exceed 1 MB

All column headers in your file(s) must match the Hiring Site template. If they don't match exactly, the upload will
fail. Mote, an error alert will identify and export rows with missing or invalid field data.

«  CSV file must meet column header requirements
« 5V file must meet column order requirements
« SV file must include data in the required columns

Setting up your CSV

Hiring site data must appear on one spreadsheet. Inclede all columns below inyour CSV file, even if you don't have
all the information listed. Any optional fields that you don't plan on filling out must be left blank — make sure not to
typein “N/A” or anything else into the cell.

Column Name Data Requirements Foarmatting Instructions

Street Address Required Street Address can be used with dashes, periods, and
SpECES only.

Suite/Other Optional Suite/Other can be used with dashes, periods, and spaces
only.

City Required City is required.

State @ Required State must be a two-letter abbreviation.

Zipcode Required Zip Code must include 5 digits, with numbers only.



Edit Hiring Sites (cont.)

Add Hiring Site

o To expedite the number of hir jtes added, you may want to use Bulk
Upload.

Street Address (required)

|

Suite/Other

|

City (required)

|

State (required)

-Select -

Zip Code (required)
5 digits, numbers only

|

Add Hiring Site




Edit Hiring Sites (cont.)

E'verify Home Coses Reports Resources w 0 b

My Company Account

Edit Hiring Sites
A hiring site is the location where employees are hired and they complete Form [-9.

Total Hiring Sites B

I o To expedite the number of hiring sites added, you may want to use Bulk Upload.

2] ~

Street Address Suite/Other City Zip Code

/08
/D w

Rows Per Page | 10 2 1-2 of 2 items Page of 1

a 7



Edit Hiring Sites (cont.)

Edit Hiring Site

Street Address (required)

Suite/Other

|

City (required)

|

State (required)

|

Zip Code (required)
5 digits, numbers only

|




Edit Hiring Sites (cont.)

Add Hiring Site

o To expedite the nu r of hiring sites added, you may want to use Bulk
Upload.

Street Address (required)

|

Suite/Other

|

City (required)

|

State (required)

|

Zip Code (required)
5 digits, numbers only

|

Add Hiring Site




Edit Hiring Sites (cont.)

Delete Hiring Site?

A This action cannot be undone. Are you sure you want to permanently delete
this Hiring Site?

Yes, Delete Hiring Site




Manage Users



Manage Users

E\feril’y Home Cases Reports Aesources € cEmployer Usser -~
Company Account
Welcome back, Employer! e
..... & L
Here is what is happening in account today
O Comp | A ur
User Account b

S gAY = ©
T o o o |

Cases to be Closed Cases with Updates Cases with Expiring Recently Auto-
Authorization Docs Closed Cases

View Cases to be Closed View Updated Cases View Expiring Doc Cases View Auto-Oosed Cases

& Create New Case Q4 Search Cases @ View Resources & Contact Us

E-Verify News and Announcements

Find the Latest News on E-Verify.gov

We are working to bring exciting new functionality to E-Verify. While
we are building these new tocls, you can find the latest news updates
on E-Verify.gov.

View Latest [5




Manage Users — User Roles (cont)

E'verify Home Cases Reports Resources w 9 ~

My Company Account

User Roles

Search (User ID/Web Services ID, First Name and Last Name) @

Hide Filters
Q
User Role User Status
‘ All Roles - ‘ ‘ All -

808 Users Found ||

User/Web Services ID Last Name First Name Status User Role La

DEACTIVATED General User

ACTIVE Program Administrator

PASSWORD CHANGE REQUIRED Program Administrator



Manage Users — User Roles (cont)

Search (User ID/Web Services ID, First Name, or Last Name) X

Search for users by typing a value. More than one valus may be selected at one time.
Searchable fields are: User IDMWeb Services ID, First Name, and Last Name.




Manage Users — User Roles (cont)

E'veriry Home Cases Reports

Rezources W

(o] v
My Company Account

User Roles

Search (User ID/Web Services ID, First Name and Last Name) @
Q

Hide Filters

User Role User Status

All Roles [ All
All Roles

General User
Program Administrator
Web Services Access

User Role La

User/Web Services ID Last Name First Name Status



Manage Users — User Roles (cont)

E‘verify Home  Cases Reports Resources W (o] v
My Company Account
User Roles

Search (User ID/Web Services ID, First Name and Last Name) @

Q

Hide Filters

User Role User Status

[ All Roles

L

Active

Deactivated

Locked
808 Users Found Password Change Required

Pending Reactivation

User/Web Services ID Last Name First Name Status User Role La



Manage Users — User Roles (cont)

E'Verify Home Cases Reports Resources w

(o) v

My Company Account

User Roles

Search (User ID, First Name and Last Name) @

2

‘ Show Filters

1 Users Found

User ID Last Name First Name

Ea)

Rows Per Page | 10 2

Status

1-1 of 1item

4+ Add User

User Role Last

Program Administrator

Page of 1



Manage Users — User Roles (cont)

E‘verify Home Cases Reports Resources w 9 v

My Company Account

2 3

Select Role Enter Information Generate ID

Select User Role

Enrolled accounts can assign their users with different permissions and functions. There are two types of users: Program Administrators and General Users.
You can also create Web Services credentials that will provide developer access to a suite of features that can integrate into proprietary software.

To review more detailed permissions of the user roles and Web Service access, pleasq read more here.

User Role (required)

Please select an option.

-Select -

-Select -
General User
Program Administrator

Weh Services Access
NEA EXIT AOQO New user




Manage Users — User Roles (cont)

User Role

Program Administrator (at least
one required)

General User (optional)

Web Services Access for
Employers or Web Services
Access for E-Verify Employer
Agents

Permissions

Every E-Verify account must have at least one program
administrator. The program administrator is responsible for
following all E Verify program rules and staying informed of
changes to E Verify policies and procedures. The program
administrator role includes functions of a general user.

Permissions include:

Registering new users

Creating user accounts for other program administrators al
general users

Creating and managing cases
Viewing reports

Updating profile information for other program administrat
general users, and themselves

Unlocking user accounts
Closing company and user accounts

Employers can have as many or no general users as they desire
The general user is responsible for following all E Verify progrs
rules and staying informed of changes to E Verify policies and
procedures.

Permissions include:

« Creating and managing cases
« Viewing reports
« Updating their own profile

Employer plans to develop its own software to access E-Verify

The web services access method requires an employer to devel
software that interfaces with E-Verify to create and manage ca:
The employer’s software should extract data from its existing
system or an electronic Form -9 and transmit the information t
Verify. Employers who choose this option receive a web service
Interface Control Agreement (ICA) which contains the informat
used to develop and test the software interface. Both employer
and E Verify employer agents can use this access method.




Manage Users — User Roles (cont)

EVErify Home Cases Repaorts Resources W a v

My Company Account

0 [ 2] :

Select Aole Enter Information Generate D

Enter User Information

Email Address [required

First Name [requirad)

Middle Initial

[ ]

Last Mame (required)

Phone Mumber (required)
10 digits, mumbers only

L]

Phone Number Extension
Up to & digits, numbers only

m Exit Add Mew User




Manage Users — User Roles (cont)

E'verify Home Cases Reports Resources w 9 W

My Company Account

Select Role Enter Information Generate ID

Generate ID

You may accept the system generated ID displayed below or create your own.

To accept the system generated ID, click ‘Submit New User. To create your own user ID, delete the system generated user ID and type your desired user ID.
Your user 1D must be exactly eight alphanumeric characters (letters and numbers) and is not case sensitive. When you are finished, click *Submit New User’

User ID (required)

Back m Exit Add New User




Close Company Account



Close Company Account

E\feril’y Home Cases Reports Aesources € cEmployer Usser -~
Company Account
Welcome back, Employer! el
..... & L
Here is what is happening in account today
O Comp | A ur
User Account b

S gAY = ©
T o o o |

Cases to be Closed Cases with Updates Cases with Expiring Recently Auto-
Authorization Docs Closed Cases

View Cases to be Closed View Updated Cases View Expiring Doc Cases View Auto-Oosed Cases

& Create New Case Q4 Search Cases @ View Resources & Contact Us

E-Verify News and Announcements

Find the Latest News on E-Verify.gov

We are working to bring exciting new functionality to E-Verify. While
we are building these new tocls, you can find the latest news updates
on E-Verify.gov.

View Latest [5




Close Company Account

E‘veriry Home Cases Reports Resources w o ~

My Company Account

Terminate Company Account

A Once your company has been terminated, your company will no longer have access to E-Verify.

Company Name

Company ID
DUNS Number

Termination Request Date

Please provide some feedback as to why will be discontinuing the use of E-Verify. This
information will help us ensure we are serving our customers to the best of our ability.

What is the primary reason for requesting account
termination? (required)

<

[ -Select -




Close Company Account (cont.)

E‘verify Home Cases Reports Resources w 9 ~

My Company Account

Terminate Company Account

A\ Once your company has been terminated, your company will no longer have access to E-Verify.

Company Name

Company ID
DUNS Number

Termination Request Date

My company location(s) no longer intend(s) to use E-Verify

My company location(s) has enrolled in the wrong access method
My company location(s) changed the way we access E-Verify the use of E-Verify. This
My company location(s) closed, sold, merged, or acquired ’
My company location(s) already enrolled with an active E-Verify account

My company location(s) contract ended and we would like to continue using E-Verify
I no longer need to be a program administrator; | am leaving the company

My company location(s) MOU signatory is no longer with the company
Other - (Please enter comment below)

<3

-Select-




Client Company Account
Management



Client Company - Company - Profile

E. e — U . U

Cliemt Company:

Company Information

‘Company Name Daing Business As (DEA] Hame
‘Company ID Enrciiment Date

Employer identtfication Mumb-er [EIN} Unique Entity Idemtetier (UEI}
DAUNS Number Tatal Numiser of Emplayees
MAICE Code Sector

Subsector

Edit Company Information

Employer Category

Employer Category

Edit Employer Category

Company Addresses Hiring Sites

Physical Address Humber of Eites

Mailing Address Edit HiIring Sites

ampany Addreszes

Company Access and MOU

ECN Conp. Is configared to Memerandum of Understanding




Client Company - Edit Company Information

B8 An officiel website of the Unitad Stebes government  Here's how

Everify Home Cases Clients 5w Resources w 9 w

Edit Company Information

ou know

Company Name (required)

Doing Business As (DBA) Name @

Unique Entity Identifier (UEI) [required) @

12 characters, numbers and letters

L]

DUNS Number @

9 digits, numbers only

L]

Total Number of Employees required

L ]

cnly

NAICS Code

HNAICS Code [required) @ Description

\:I Look up a Cede

LS. Department of Homeland Security

o

Accessibility Plug-ing Site Map




Client Company - Edit Company Information - UEI (required)

E vefiry Haome Cases~  Clients ~  Reparts Resources a

Client Companies:

Edit Company Information

Company Mame (required)
Doing Business As (DBA) Name @

Employer Identification Number (EIN) (required) @
9 digits, numbers only

Uniqua Entity Identifier (UEI} (required

12 characters, numbers and letters only

DUNS Number @
9 digits, numbers only

Total number of employees (required)

NAICS Code

MNAICS Code (required) @ Description

Lock up acode



Client Company - Edit Company Information — Doing Business As (DBA)
Name (Helper Text)

Doing Business As (DBA) Name *

The Doing Business As (DBA) Name is the name under which a company cperates. The DBA is
visible to the public, but is not the legal, registered name of that organization.




Edit Client Company Information — Employer Identification Number (EIN) (Helper
Text)

Employer Identification Number (EIN)

An Employer Identification Mumber {EIN] is also known as the Federal Tax ldentification
Mumber, and is used to identify a business entity. An EIN is required for an employer to enroll
in E-Verify. Employers who do not have an EIN can apply online with the IRS to receive an EIN
immediately.




Client Company - Edit Company Information — Unique Entity Identifier (UEI)
(Helper Text)

Unique Entity Identifier (UEI)

A UEl is a 12-digit alphanumeric identifier that is provided by SAM.gov to all entities who
register to do business with the federal government. Learn more about the UEL




Client Company - Edit Company Information —- DUNS Number (Helper Text)

DUNS Number X

A DUNS number is a unigue, 9-digit identifier izsued and maintained by Dun & Bradstrest that
can help verify the existence of a business entity. Learn more about the DUNS Number.




Client Company - Edit Company Information — NAICS Code (Helper Text)

NAICS Code X

The Morth American Industry Classification System (NAICS] classifies businesses by industry
to collect, analyze. and publish statistical data related to the US. business economy. A three
{3) digit NAICS code iz required for an employer to enroll in E-Verify. If you do not know your
client company's three (3) digit NAICS code, you can select the sector and subsector of the
client company to determine the NAICS code.




Client Company - Edit Company Information — Look Up NAICS Code (Sector)

Look Up NAICS Code

Sector (required)




Client Company - Edit Company Information — Look Up NAICS Code (Sub-
Sector)

Look Up NAICS Code

Sector (required)

Sub-Sector (required)

-Select-




Client Company - Edit Employer Category

Edit Employer Category
‘Which category best describes P irequired

O Wl Mere ot these comezcries apoly o [

Faceral Contractor @

Federal Cantractor with FAR E-erty Clause @

Federal Contractor without FAR E-venty Clause @

Federal Contractor with FAR E-verity Clause s

Hone of these caiezories 2poly 8

@ - stionof Hizher Education @

O M Stateor Local Goverment @

Federally Recognized indian Tibe &

O 8§ suete= @

‘Which emplayees will verty? Ire

2 Evployess sssiEned to s covened Fedaral contract o

tire workforoe: (all new hires and all existing employees throughout the entire compenyl @

Employees assigned to s covened Federel contract and new hires throushout the orgen

= humre to helpt

p 2rd Inmigration Services




Client Company - Edit Employer Category — None of these categories apply
(Helper Text)

None of these categories apply X

Select this category if your company is not a federal contractor, government entity, or airport
operator.




Client Company - Edit Employer Category — Federal Contractor (Helper Text)

Federal Contractor

Select this option if your company contracts with the U.S. federal government.




Client Company - Edit Employer Category — Government (Helper Text)

Government

Select this category if your organization is part of:

+ The U5 federal government
« A S, state or territorial government

« AUS.local government




Client Company - Edit Employer Category — Airport Operator (Helper Text)

Airport Operator

Select this category if your company is an Airport Operator that oversees an airport that
serves an aircraft operator or a foreign air carrier and is required by TSA to have a security
program. Airport Operators use E-Verify to confirm the identity and employment eligibility of
applicants to help determine eligibility for unescorted access to a Security ldentification
Dizplay Area (SIDA) of an airport. If you select Airport Operator, your enrollment information
will be verified with the Transportation Security Administration (TSA).




Client Company - Edit Employer Category — Federal Contractor with FAR E-Verify
Clause (Helper Text)

Federal Contractor with FAR E-Verify Clause X

Select this category if your organization contracts with the U.S. federal government and your
organization HAS been awarded a contract that contains the FAR E-Verify clause. Also select
this category if your organization is a subcontractor on any contract that contains the FAR E-

Verify clause.




Client Company - Edit Employer Category — Federal Contractor without FAR E-Verify
Clause (Helper Text)

Federal Contractor without FAR E-Verify Clause

Select this category if your organization contracts with the U.S. federal gove
NOT been awarded a contract that contains the FAR E-Verify clause. Also

if your organization is a subcontractor on contracts in which none of the ¢
FAR E-Verify clause.




Client Company - Edit Employer Category — Federal Contractor / None of these categories
apply (Helper Text)

None of these categories apply X

Select this category if your company is not an institution of higher education, state or local
government, federally recognized Indian tribe, or surety.




Client Company - Edit Employer Category — Institution of Higher Education (Helper Text)

Institution of Higher Education X

Select this category if the contractor is an Institution of Higher Education, as defined at 20
U.S.C. Section 1001(a). The contractor may choose to only verify existing employees and new
hires assigned to a covered federal contract.




Client Company - Edit Employer Category — State or Local Government (Helper Text)

State or Local Government X

Select this category if the contractor is a State or local government entity. The contractor may
choose to only verify existing employees and new hires assigned to a covered federal




Client Company - Edit Employer Category — Federally Recognized Indian Tribe (Helper Text)

Federally Recognized Indian Tribe

Select this category if the contractor is a Federally recognized Indian tribe. The contractor
may choose only to verify existing employees and new hires assigned to a covered federal




Client Company - Edit Employer Category — Sureties (Helper Text)

Sureties

Select this category if the contractor is & surety performing under a takeover agreement
entered into with a Federal agency pursuant to a perfermance bond. The contractor may
choose to only verify existing employees and new hires assigned to a covered federal
contract.




Client Company - Edit Employer Category — Employees assigned to a covered Federal contract only
(Helper Text)

Employees assigned to a covered Federal contract only b4

Select this option if your company fits one of the exceptions (Institution of Higher Education,
State or local government entity, Federally recegnized Indian tribe or surety) and will only
verify new hires and existing employees assigned to a covered federal contract.




Client Company - Edit Employer Category — Entire workforce (all new hires and all existing
employees throughout the entire company) (Helper Text)

Entire workforce (oll new hires and all existing employees
throughouwt the entire company)




Client Company - Edit Employer Category — Employees assighed to a covered Federal
contract and new hires throughout the organization (Helper Text)

Employees assigned to a covered Federal controct and new b
hires throughout the organization

‘Sefect this option If your compeny will vertty all sssting employees newly 2ssizned tos
tract and all mew hires throughout the company:




Client Company - Edit Company Locations

EVerify - = Servics v - a -
Edit Company Locations

Physical Address
Strest Address recires

SulterOther

Zip Code irequire
County

Mailing Address
&) Maling sddress s the same 2s Fhysical Address

Street Address required
| |

SulterOther




Client Company - Edit Hiring Sites

BE An official website of the United States government Here's how vou know ~

E'\feril’y Home Coses Clients Reports ‘web Services v Hesources w 9 i

Client Company:

Edit Hiring Sites
A hiring site is the location where employees are hired and they complete Form [-9.

Total Hiring Sites @

I o To expedite the number of hiring sites added, you may want to use Bulk Upload./

0 v

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins  Site Map




Client Company - Edit Hiring Sites — Bulk Upload Hiring Sites (Helper Text)

Bulk Upload Hiring Sites

Make sure your CSV column headers include: et Address, Suite/Other, City. State,
and Zip Code to help ensure a successful upload.

Download CSV template View C5V Guidelines

Select a CSV file (required)
Must be a CSV

Drag file here or choose from folder

Bulk Upload Hiring Sites




Client Company - Edit Hiring Sites — Bulk Upload Hiring Sites (CSV
G u i d e l.l N e S) EE Anofficial website of the United States government Here's how you know v

E'varify Home Cases Clients Reports web Services w Resources w 9 ~

E-Verify Enroliment

Hiring Sites CSV Bulk Upload Guide

This guide will help you prepare a spreadsheet to bulk upload large amounts of
hiring site data into E-Verify.

Things to keep in mind

One of the most commaon CSV import errors is file size. That can be caused by too many rows, columns, fields. or
records in the file. If an upload fails because of file size issues, you need to break the file up into smaller files to
enable a successful upload.

o CSV file must not exceed 1,000 rows

« CSVfile size must not exceed 1 MB

All column headers in your file(s) must match the Hiring Site template. If they don't match exactly, the upload will
fail. Note, an error alert will identify and export rows with missing or invalid field data.

« CSV file must meet column header requirements
« CSV file must meet column order requirements

« CSV file mustinclude data in the required columns

Setting up your CSV

Hiring site data must appear on one spreadsheet. Include all columns below in your CSV file, even if you don't have
all the information listed. Any optional fields that you don't plan on filling out must be left blank — make sure not to
type in “N/A” or anything else into the cell.

Column Name Data Requirements Formatting Instructions

Street Address Requirad Street Address can be used with dashes. periods, and
spaces only.

Suite/Other Optional Suite/Other can be used with dashes. periods, and spaces

only.



Client Company - Edit Hiring Sites (cont.)

BE An official website of the United States government Here's how vou know +

E-Vorlfy Home  Coses  Clients  Reports  Web Services w Resources w (2] v

Client Company:

Edit Hiring Sites

A hiring site is the location where employees are hired and they complete Form 1-9.

Total Hiring Sites @

I o To expedite the number of hiring sites added, you may want to use Bulk Upload.

0 o

Street Address Suite/Other City Zip Code
VA |
Rows Per Page |10 & 1-1of 1item Page of 1
U.S. Department of Homeland Security LU.S. Citizenship and Immigration Services Accessibility Plug-ins Site Map

@



Client Company - Edit Hiring Sites (cont.)

Edit Hiring Site

Street Address (required)

|

Suite/Other

State (required)

|

Zip Code (required)
5 digits, numbers only

|




Client Company - Edit Hiring Sites (cont.)

Add Hiring Site

o To expedite the num of hiring sites added, you may want to use Bulk
Upload.

Street Address (required)

|

Suite/Other

|

City (required)

|

State (required)

|

Zip Code (required)
5 digits, numbers only

|




Edit Hiring Sites (cont.)

Delete Hiring Site?

A This action cannot be undone. Are you sure you want to permanently delete
this Hiring Site?

Yes, Delete Hiring Site




Terminate Client Companies

™8 & official websita of the United States government Hare's how you know

Eve]i'y Haome 9 ~
Client Companies

Terminate Client Companies

A Once this company has been terminated it will no longer have access to E-Verify.

Selected Company to be Terminated n -

Company Name Company Number

Rows Per Page

Termination Request Date

Please provide scme feedback as to why this company will be discontinuing the use of E-Verify. This information will
help us ensure we are servimg our customers to the best of our ability.

What is the primary reason for requesting account
termination? required)
A termination request reason is required.

-Select - <

My client no longer intends te use E-Verify
My client has been enrolled in the wrong access method

My company is changing the way they acc
My client iz changing the way they acces Y
My client's company has been closed, sold, merged. or acquired

My client iz already enrolled with an active E-\Verify account

My client’s contract has ended and we would like to continue using E-Verify

My client no longer needs to be a program administrator; and is leaving the company
My client's MOU signatory is no longer with the company

Other -{Please enter comment below)

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins Site Map




Corporate Administrator -
Company Account
Management



Corporate Account - Corporate Profile

E'verify Home Company Locations leports lesources W 9 S
Corporate Account ~
Welcome back, e
M A |
Here is what is happening in account today
{ Account
User Account w

B Manage Company Locations @ View Resources

E-Verify News and Announcements

Find the Latest News on E-Verify.gov

We are working to bring exciting new functionality to E-Verify. While
we are building these new tools. you can find the latest news updates
on E-Verify.gov.

View Latest 5




Corporate Account - Corporate Profile - UEI Successful Alert Banner

Everiry Home Company Locations v Reports Resources ~ (2]

Welcome back,

Here is what is happening in account today

I Q All Company Locations have been successfully updated to include the required Unique Entity Identifier (UEI) information.

ﬁ Manage Company Locations ! View Resources B Contact Us

E-Verify News and Announcements

Find the Latest News on E-Verify.gov

We are working to bring exciting new functionality to E-Verify.
While we are building these new tools, you can find the latest
news updates on E-Verify.gov.

View Latest (5




Corporate Account - My Corporate Account

E\feﬁfy Home Company Locations Reports Hesources W 9 o

My Corporate Account

My Corporate Account

Company Information

Company Name Doing Business As (DBA) Name
Company ID Enrollment Date
Unique Entity ldentifier (UEI) DUNS Number

[ Edit Company Information ]

Company Addresses

Physical Address

Mailing Address

[ Edit Company Addresses ]

Company Access

My Company is configured to:



Corporate Account - Edit Company Information

E'verify Home  Company Locations s Reports  Resources w (o] v

My Corporate Account

Edit Company Information

Company Name (required)

Doing Business As (DBA) Name @

Unique Entity ldentifier (UEI) @
12 characters, numbers and letters only

DUNS Number @
9 digits, numbers only




Corporate Account - Company Locations — UEI

EVerify e .

Update Company Locations

Unique Entity Identifier

A All federal contractors with the Federal Acquisition Regulation (FAR) E-Verify clause are required to have
a Unique Entity Identifier (UEI) Number. This includes all related Company Locations. Case creation will be
disabled until completed.

Company Locations

The Company Locations listed below have self identified as a Federal Contractor with E-Verify Clause.

Company Name Company ID Unique Entity Identifier

Submit and Continue



Corporate Account - Company Locations — UEI - Federal Contractors

EVerify ) v

Update Company Account Company Account ~

Company Profile

Unique Entity Identifier

Close Company Account

A Al federal contractors with the Federal Acquisition Regulation (FAR) E-Verify clause are required to have

a Unique Entity Identifier (UEI) Number.

Enter required Unique Entity ldentifier for

Unique Entity Identifier (UEI) (required) @

12 characters, numbers and letters only

Submit and Continue Manage Account



Corporate Account - Company Locations — UEI - All Other Use Types

E Verify ) v

Update Company Account

Unique Entity Identifier

A Federal requirements mandate a Unigue Entity Identifier (UEI) for All users will
be unable to access E-Verify until all accounts have been updated with a Unique Entity Identifier (UEI).
Please contact E-Verify support at E-Verify@uscis.dhs.gov if you want to change your employer category

or terminate your account.

Enter required Unique Entity Identifier for

Unique Entity Identifier (UEI) (required) @

12 characters, numbers and letters only

Submit and Continue Manage Account



Corporate Account - Company Locations - UElI Successful Alert Banner

Evel'iry Home Company Locations ~ Reports b 0 A

Company Locations

Search [Company Name, Company D, Street Address, City, Zip Code)

o, Show Filtars

10 Company Locations Found

I @ Al Company Locations have been successfully updated to include the required Unique Entity identifier (UEI) informatian.

Select Al Sortby: | Company Name S Terminate Selected l
View Company Profite

Street Address City, State and Zip Company ID Unigue Entity Identifier (UEI)

+ Add New Company

Wiew Company Profile  Terminate -

Street Address City, State and Zip Company ID Unigque Entity Identifier (UEI}
MOU Signed Date
Wiew Company Profile  Terminate -
Street Address City, State and Zip Company ID Unique Entity Identifier (UEI)
View Company Profile  Terminate ”

Street Address City, State and Zip Company 1D Unigue Entity Identifier (UEI)

MOU Signed Date

Rows Per Page |10 © - 2 3 4 -] n Maxt >



Corporate Account -

Eh.’ L Lompory Lo otem - E 2]

Company Locations - UEI e —

Successful Alert Banner | ——
and Updated Screen cm

Company Information

Language oo A s i
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Corporate Account - Edit Company Information (cont.)

Doing Business As (DBA) Name X

The Doing Business As (DBA) Name is the name under which a company operates. The DBA is
visible to the public, but is not the legal, registered name of that organization.




Corporate Account - Edit Company Information (cont.)

Unique Entity Identifier (UEI)

A UEl is a 12-digit alphanumeric identifier that is provided by SAM.gov to all entities who
register to do business with the federal government. Learn more about the UEL




Corporate Account - Edit Company Information (cont.)

DUNS Number X

A DUNS number is a unigue, 9-digit identifier issued and maintained by Dun & Bradstreet that
can help verify the existence of a business entity. Learn more about the DUNS Number.




Corporate Account - Company Addresses

EVerify - pany " . " a -
Edit Company Addresses

Physical Address

Sgreet Address requirec

Zip Code ireguirsd

‘County |reguire

Mailing Address
) Mmsling addrass ks the ssme 2= Physicsl Address

Sereet Address requires




Corporate Administrator -
User Account Management



Corporate Account - Manage Administrators

E'verify Home Company Locations leports lesources W 9 S
Corporate Account ~
Welcome back, e
M A |
Here is what is happening in account today
{ Account
User Account w

B Manage Company Locations @ View Resources

E-Verify News and Announcements

Find the Latest News on E-Verify.gov

We are working to bring exciting new functionality to E-Verify. While
we are building these new tools. you can find the latest news updates
on E-Verify.gov.

View Latest 5




Corporate Account - Users Roles

Search (User ID, First Name, or Last Name)

Search for users by typing a value. More than one value may be selected at one time.
Searchable fields are: User ID, First Name, and Last Name.




Corporate Account - Users Roles (cont.)

E“El'ify Home Company Locations Heports Hesources W 9 b
My Corporate Account
User Roles
Search (User D, First Mame and Last Name) &
| Q Hide Filters
User Role User Status
| Corporate Admin .
Active
Deactivated
Locked
14 USE‘ r's FDU n d Password Change Reguired + Add User

Pending Reactivation

UserID Last Name First Mame Status User Role Last



Corporate Account - Users Roles (cont.)

Evorify Home Company Locations Reports

Resources w

(o] v

My Corporate Account

User Roles

Search (User ID, First Name and Last Name) @

Q

| Show Filtersl

1 Users Found

User D Last Name First Name

Rows Per Page M

Status

1-1 of 1item

+ Add User

User Role Last

Corporate Administrator

Page of 1



Corporate Account - Users Roles (cont.)

Evﬂﬁfy Home Company Locations Heports Hesources W 9 W
My Corporate Account
User Roles

Search (User ID, First Name and Last Name)] @

Q

Hide Filters

User Role User Status

Ll
L

4

Corporate Admin ‘ All

14 Users Found -

User D Last Mame First Name Status User Role Last




Corporate Account - Users Roles (cont.)

E-\ferlfy Home  Company Locations w Reports  Resources w o v

My Corporate Account

Select Role Enter Information Generate 1D

2 ES

Select User Role

Corporate Administrators manage linked employer accounts, and cannot create or manage E-Verify cases. To add a Program Administrator or General User
to a linked account, navigate to the Company Locations section of the site and select "Add New Company Location” user, then follow the prompts. To review
the permissions of each user role please read more.

To review more detailed permissions of the user roles and Web Service access, please'read more herel

User Role (required)

<)

‘ Corporate Administrator

m Exit Add New User



Corporate Account - Users Roles (cont.

User Role Overview

User Role

Program Administrator (at least
one required)

General Usar (optional)

Web Services Access for
Employers or Web Services
Access for E-Verify Employer
Agents

Permissions

Every E-Verify account must have at least one program
edministrator. The program administrator is responsible for
following all E Verify program rules and staying informed of
changes to E Verify policies and procedures. The program
edministrator role includes functions of & genersl user.

Permissions include:

Registering new users

Creating user accounts for other program adminiztrators and
general users

Creating and managing cases

Wiewing reports

Updsting profils information for other program administrators
genersl users, and themselves

Unlocking user accounts

Closing company and user accounts

Employers can have as many or no gensral users as they desire.
The general user iz responsible for fiollowing all E Verify program
rules and staying informed of changes to E Verify policies and
procedures.

Permissions includa:

= Creating and managing cases
= Wiewing reportz
= Updsating their own profile

Employer plans to develop its own softwars to scoess E-Verify

The web services access methed requires an employer to develop
software that interfaces with E-Verify to creste and manage cases,
The employers software should extract data from its existing
syztem or an electronic Form 1-9 and transmit the information to E-
Verify. Employers who choose thiz option recaive aweb ssrvicas
Interface Control Agreement (ICA) which contains the information
used to develop and test the software interface. Both employers
and E Verify employer sgents can use this access method.

4 G




Corporate Account - Users Roles (cont.)

Ev&rify Home Company Locotions Reports Resources 9 w

My Corporate Account

Select Aole Enter Information Ganerate |1D

Enter User Information

Email Address [required

First Name [required)

Middle Initial

[ ]

Last Mame (required)

Phone Number (required)
10 digits, mumbers only

— |

Phone Number Extension
Up to & digits, numbers only

m Exit Add Mew User




Corporate Account - Users Roles (cont.)

E‘verify Home Company Locations Reports Resources w 9 w

My Corporate Account

Select Role Enter Information Generate ID

Generate ID

You may accept the system generated ID displayed below or create your own.

To accept the system generated ID, click ‘Submit New User. To create your own user ID, delete the system generated user ID and type your desired user ID.
Your user ID must be exactly eight alphanumeric characters (letters and numbers) and is not case sensitive. When you are finished, click ‘Submit New User.

User ID (required)

Back m Exit Add New User




Corporate Administrator -
Close Corporate Account



Corporate Account - Close Corporate Account

E'Verify Home Company Locations leports lesources W 9 A
Corporate Account ~
Welcome back, e
Mar A L
Here is what is happening in account today
{ Account
User Account W

B Manage Company Locations @ View Resources

E-Verify News and Announcements

Find the Latest News on E-Verify.gov

We are working to bring exciting new functionality to E-Verify. While
we are building these new tools. you can find the latest news updates
on E-Verify.gov.

View Latest 5




Corporate Account - Terminate Company Account

Eve.ify Home Company Locations Reports Resources -9- o

My Corporate Account

Terminate Company Account

A Once your company has been terminated, your company will no longer have access to E-Verify.

Company Name
Company ID

DUNS Number @
O digits, numbers only

Termination Request Date

Please provide some feedback as to why will be discontinuing the use of
E-Verify. This information will help us ensure we are serving our customers to the best of our ability.

What is the primary reason for requesting account
termination? (required)

L8

I -Select -

(o) I



Terminate Company Account (cont.)

DUNS Number b ¢

A DUNS number is a unique, 9-digit identifier issued and maintained by Dun & Bradstreet that
can help verify the existence of a business entity. Learn more about the DUNS Number.




Corporate Account - Terminate Company Account (cont.)

E‘verify Home Cases Reports Resources w 9 ~

My Company Account

Terminate Company Account

A\ Once your company has been terminated, your company will no longer have access to E-Verify.

Company Name

Company ID
DUNS Number

Termination Request Date

-Select -

My company location(s) no longer intend(s) to use E-Verify

My company location(s) has enrolled in the wrong access method

My company Location(s) changed the way we access E-Verify Bhe use of E-Verify. This
My company location(s) closed, sold, merged, or acquired

My company location(s) already enrolled with an active E-Verify account

My company location(s) contract ended and we would like to continue using E-Verify
I no longer need to be a program administrator; | am leaving the company

My company location(s) MOU signatory is no longer with the company
Other - (Please enter comment below)

<3

-Select-




Employer and Employer
Agent User Account
Management - All User Types



User Account Management — Program Administrator

E'VEI' ify Home Cases Reports Resources W -9 ~

Company Account  w

Welcome back,

Here is what is happening in account today

© X =

a o 0 0]
Cases to be Closed Cases with Updates Cases with Expiring Recently Auto-
Authorization Docs Closed Cases

View Cases to be Closed View Updated Cases View Expiring Doc Cases View Auto-Closed Cases

& Create New Case Q. Search Cases ¥ View Resources & Contact Us

E-Verify News and Announcements

Find the Latest News on E-Verify.gov

We are working to bring exciting new functionality to E-Verify. While
we are building these new tocls. you can find the latest news updates
on E-Venfy.gov.

View Latest &5




User Account Management — User Profile

E'“Efify Home Company Locations Reports ResouUrces (2] e

My User Profile

’s User Account

I o Your user information can be updated on your Dashboard under ‘User Profile’

MName User ID

Email Address Phone Number

L.5. Department of Homeland Security U.5. Citizenship and Immigration Services Accessibility Plug-ins Site Map




Client Enrollment



Client Companies - Home Screen

ficisl wabsite of the United States goremment

EVerify rome o Gove  Fopors  webSevees v oo v

Welcome back,

Here is what ks happening In account today

®

Cases to be Closed

View Cases ta be Closed

Cases with Expiring
Authorization Docs

View Expiring Doe Cases

Cases with Updates

View Updated Cases

& View Resources

© Create New Case Q Search Cases

E-Verify News and Anncuncements

Find the Latest News on E-Verify.gov

are working to bring exciting new functionality to E-Verify. While
we are building these new taols, you can find the latest news updates
on E-Verify.g

View Latest 73

LS. Department of Homeland Security U.S. Citizenship and Services

%0

&
o]

Recently Auto-
Closed Cases

View Auto-Closed Cases

& ContactUs

ccessibility Plug-ins ~ Site Map




Client Companies - Clients

B= Anofficiel website of the United States government Hare's how you know «

Clients Fic:

Client Companies

Search (Company Mame, Company ID, Street Address, City, Zip Code)

‘ Q, Show Filters

17 Client Companies Found
E] Select All  Sort by [Compan}' MName - ] T + Add New Company

C] m \iew Company Profile  Resend MOLU Email

w
Street Address City, State, and Zip Company ID Unigue Entity ldentifier (UEI)

C] REJECTED View Company Profile  Resend MOU Email o
Street Address City, State, and Zip Company ID Unigjue Entity ldentifier (UEI)

] = View Company Profile  Resend MOU Email




Client Companies - New Company Enrollment - Add New
Company

E= Anofficiel website of the United States government  Hare's

EVerify oo P .
Client Companies

Search (Company Mame, Company ID, Street Address, City, Zip Code)

YO SN0 -

Clients Fic:

‘ Q, ‘ Show Filters

17 Client Companies Found
E] Select All  Sort by [Compan}' MName - ] T + Add New Company

C] m \iew Company Profile  Resend MOLU Email

w
Street Address City, State, and Zip Company ID Unigue Entity ldentifier (UEI)

C] REJECTED View Company Profile  Resend MOU Email o
Street Address City, State, and Zip Company ID Unigjue Entity ldentifier (UEI)

[:] m View Company Profile  Resend MOU Email




Client Companies - New Client - Employer Category

EVerify o 2 it Fepuot ek Sery w o F 0 ~ [=] ~

Add MNew Client

Employer Categary pary informatsor mpany Addr Hiring Sim MO Signetory F

Employer Category

5 Lour ¢

‘Which category best describes your company? |reg
(3 gl Mone of thesa categaries apply @

() amm Federal Contractor @

-
b Government @

e

:: -}- Airport Operators @

CQuestio

e're hera to help! Email E

L5 Department of Homelend Security WS Citzenshin and Immigration Saricas Accessibility Plug-ins Site Map

% 0O




Client Companies - New Client - Employer Category - None of
these categories apply

Employer Category Ce

Employer Category

To ensure we

elect the employer

category that best describ

‘Which category best describes your company? [reguired)

MOST COMMON

@ . MNone of these categories apply

() A% Federal Contractor @

-
() T Government @

C‘J + Airport Operators @

Questions? We're here to help! Email E-Verify support at E-

=

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins Site Map




Client Companies - New Client - Employer Category - None of
these categories apply (Helper Text)




Client Companies - New Client - Employer Category - Federal
Contractor with FAR

EVerify < R WebServices ¥ Reso v [ ~

Add New Client

Emploger Category

Employer Category

eed to use E-Verift ct the employe

o ens with the right information you

nizatior

category that best describes yo

Which category best describes your company?

tegores sy ©

Federal Contractor @

Government &

O 4 Aot operstrs @

What type of Federal Gontractor is your company? (r=quir

@ S Federsi Contractorwith FARE-Verity Clause @

Federal Contractor without FAR E-Verify Clause @

What type pany’

@ W roreorines

tegories apply @

0

nstitution of Higher Education @

() T StsteorLocal Government @

O M Federaly Recognized Incan Tribe @

$ sustis 0

Which employees will your company verify?

assigned to & Federal contract @

hires and all existing employes

® 2 aue

Q) 22e e newhires anc °

at E-erifyBuscis.dhs gov

elp! Email

ruices Site Map

US Gitizenship and

US. Department of Homelan

%@




Client Companies - New Client - Employer Category - Federal
Contractor (Helper Text)




Client Companies - New Client - Employer Category - Federal
Contractor with FAR

EVerify c , Sorvces v Resourees v o .

Employer Category o o jpany Add i ous

2 g D g G

Employer Category

ation you need to use E-VerifL the employe

h the r

What type of Federal Contractor is your company? requir

®

Federal Contractor with FAR E-Verify Clause @

Federal Contractor without FAR E-Veriy Clause @

What type of pany? (requires

O Wl Moneof thess categories spply @

@ & institutionof Higher Education @

State or Local Government @

gnized Indian Tribe @

M ety

$ sumieso

Which employees willyour company verify? (quire

® & Emly igned to a covered Federal contract only @

O newires and °
3 °

Email E-Verify support at E-Verify@uscis dhs gov

US Department of Homelend Security U Gitizenship and Immigration Services

%0




Client Companies - New Client - Employer Category - Federal
Contractor with FAR

EVerify c A Sorvces v Resources v

Emploger Category

Employer Category

tthe employe

on you need to use E-Verlf

Which category best describes your company?

o

categories spply @ ([EECEI]

Federal Contractor @

Government @

O 4 Airport Operators @

What type of Federal Contractor is your company? (1<

Federal Contractor with FAR E-Verify Clause @

O = Federal Gontractor without FAR Exveriy Claus:

Nane of these categories apply @

O @ nsiutonof HigherEchcation @

State or Local Government @

O M Feceraly Recogrized Indan Tribe @

Which employees will your company verify? require

® 2 ined toacovered Federal contrct ony @
O newnires °

Buscis dhs gov.

elp! Email EVerify su

bilty Plugins SiteMap

US. Department of Homelsnd Security U Citizenship and Immigration Services

%O




Client Companies - New Client - Employer Category - Federal
Contractor with FAR

EVerify c , Sorvces v Resourees v o .

Add New Client

Employer Category o o pany Addresse i Reviewss

2 g D g G

Employer Category

rovide yo the employe

Which catogory bst descrbesyourcompany? <15
O M Noreo hesecotegorcs sy @

Federal Contractor @

O 4 Airport Operstors ©

What type of Federal Contractor is your company? =

®

Federal Contractor with FAR E-

rify Clause @

Federal Contractor without FAR E-Verify Clause @

What type of any? (require

O Wl MNone of these categories spply @
O @ institution of Higher Education @

State or Local Government @

nized Indian Tribe @

o $

Which employees will your company verify? (e

@ 2 Emloyes 40 covered Federal contract only @

O new hires and o

US Department of Homeland

%0

ity S Citizenship and Immigration Services

bilty Plug-ins Site Map




Client Companies - New Client - Employer Category - Federal
Contractor with FAR

EVerify c , Sorvces v Resourees v o .

Add New Client

Employer Category o o pany Addresse i Reviewss

2 g D g G

Employer Category

rovide yo the employe

Which category best describes your company? (recuired

O M Noreo hesecotegorcs sy @

Federal Contractor @

O 4 Airport Operstors ©

What type of Federal Contractor is your company? =

®

Federal Contractor with FAR E-Verify Clause @

Federal Contractor without FAR E-Verify Clause @

What type of any? (require

O Wl MNone of these categories spply @

O @ institution of Higher Education @

State or Local Government @

nized Indian Tribe @

O M Federally

@ $ sueteso

Which employees will your company verify? (e

@ 2 Emloyes 40 covered Federal contract only @

O new hires and o

US Department of Homeland

%0

ity S Citizenship and Immigration Services bilty Plug-ins Site Map




Client Companies - New Client - Company Information -
Federal Contractor with FAR

v Acsaurces o v

Add New Client

[ 2] 5 g s .

Employer Cotcgory  Company Information pony Address ring Sites MOU Signa Review & Su

Company Information

Company Name (required

[ ]

Doing Business As (DBA] Name @

[ ]

Employer Identification Number (EIN) (required) @

digits, numbers only

)

Unique Entity Identifier (UEI)
12 charactars, numbers and

L 1

DUNS Number &

9 digits, numbers only

L 1

Total Number of Employees (r=juired)

-Select- B

NAICS Code(s)

3-Digit NAICS Code (required) @ Description

3-Digit NAICS Code

E Look up a Code

U.S. Department of Homeland Security U.S. i

enship and Immigration Services

ity Plugins Site Map




Client Companies - New Client - Company Information -
Federal Contractor with FAR

EVerify rome  Coses  Cienis  Rep webServices v Fesources v -] ~

Add New Client

o s B s ‘

Company Information  Company Addresses ring Site MOU Signate Review & Sub

Company Information

Company Name required)

[ |

Doing Business As (DBA) Name @

[ I

Employer Identification Number (EIN) (required) @

— ]

Unique Entity Identifier (UEI)

12 characters, numbers and lett

(— ]

DUNS Number @

9 digits, numbers anly

]

Total Number of Employees (required

(= <]

NAICS Code(s)

3-Digit NAICS Code (required) @ Deseription

3-Digit NAICS Code

Look upa Code Accommedation

ility Plug-ins Site Map

ty LS Citizenship and Immigration Services

US. Department of Homelan:

= N



v Resoues v e v

Add New Client

Review & Submit

Client Companies -
New Client - Review ——
and Submit

Gompany Name. Doing Business As (DBA) Name
Employer Identification Number (EIN) Unique Entity Identifier (UET)
-—
'DUNS Number Total Number of Employees

NAICS Code Sector

Federal Contractor

Eit Company Information

with FAR - Terms of

Employer Gategory
l | l ' I Federal Contractor with FAR E-Verity Clause

Company Addresses Hiring Sites

Physical Address Number of Sites
1

Maiting Address

MOU Signatory

Mou signatory

Edit MOU Signatory

Company Access and MOU

Testis configured to Memorandum of Understanding.
u

Have Empl iaged and Verified b

My Company

ety that for iscorrect. Federallow
provces for tinesfor knowing
tom any
£rounds for terminating paripation n Eery.
O 1agree

rET—

LS. Depertment of Homeland Security US. Gitizenship and Imigration Services

%O

sibility Plugeine SiteMap




Client Companies - New Client - Employer Category - Federal
Contractor without FAR

ficial website of the Urited States gorsmment

E Verify co Clie

v Resources v o -
Add New C|
(]

Employer Category  Compony Informe “ompany Addr

Employer Category

To ensure provi

you with the right information you n

category th est describes your organiza

Which category best describes your company?

M o ot tese categories sooly @

Federal Contractor @

Government @

(O 4~ airport Operators @

What type of Federal Contractor is your company? (required

O

Federal Contractor with FAR E-Verify Clause @

= Federal Contractor without FAR E-Verify Clause @

Questions? Were here ta help! Email E-Verify support &

ify@us s 20y

US Department of Homeland Security US. Gitizenship and Immigration S

%0

ibility Plug-ins ~ Site Map




Client Companies - New Client - Company Information -
Federal Contractor without FAR

= Anaficial website of the Urited States gorsmment Here's how

E Verify ne  Co Clie Hepo WebServices v Rosources v ) .

Add New Client

Company Information

Company Name (required)

[ ]

Doing Business As (DBA) Name @

[ ]

Employer Identification Number (EIN) (required) @

9 digits, numbers only

Unigue Entity idh
12 characters, ¢

DUNS Number @

9 digits, numbers only

]

Total Number of Employees (required)

(= =)

NAICS Code(s)
3-Digit NAICS Code (required) @ Description

3-Digit NAICS Code

(=]

Look up a Gode

Cencel m

US Department of Homeland Security US. Gitizenship and Immigration Services Aci

% ®

ility Plug-ins ~ Site Map




Client Companies - New Client - Review and Submit Enrollment -
Federal Contractor without FAR - Terms of Use Update

eeeeeeeeeeeeeeeeeeeeeeeee
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Compary o Do susness s 088 e
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Client Companies - New Client - Employer Category -
Government

ficial website of the Urited Stal

EVerify rome o v Resources v o "

Add New Clien

Employer Category  Compony

Employer Category

ensure

you with the right infermation you r use E-Verify, plea

stegory th

bes your organizati
Which category best describes your company?

O Ml teme ot trese categories oty ©

Federal Contractor @

O a

Government @

O + Airport Operators @

What type of Government is your company? (required

@ in FederslGoveroment @

() dg Stet=Government @

O @ Local Government @

Questions? We'e here to help! Email E-Verify support

US Department of Homeland Security US. Gitizenship and Immigration Ses

ssibility Plug-ins  Site Map




Client Companies - New Client - Review and Submit
Enrollment - Government - Terms of Use Update

nnnnnnnnnn

Review and Submit Enrollment

nnnnnnnnnnnnnnnn
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Company Addresses Hiring Sites




Client Companies - New Client - Employer Category -
Government (Helper Text)




Client Companies - New Client - Employer Category - Airport
Operators

ficial website of the Urited States gorsmment

E Verify ne  Co Clie

v Resources v o -
Add New CI

Employer Cotegory  Compony Infermetion  Cempony Adcresses Hr

Employer Category

To ensure

provide you with the right information you need

se E-Verify, pleas

est desc

category thy bes your organizatior

Which category best describes your company?

M o ot tese categories sooly @

Federal Contractor @

Government @

@ 4 Airport Operators @

Questions? We'e here to help! Email E-Verify support st

US Department of Homeland Security US. Gitizenship and Immigration Servic

%0

ity Plug-ins ~Site Map



Client Companies - New Client - Review and Submit
Enrollment - Airport Operators - Terms of Use Update

eeeeeeeeeeeeeeeeeeeeeeeee
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oooooooooooooooo

Company Addresses Hiring Sites

oooooooooooo




Client Companies - New Client - Employer Categor

Operator (Helper Text

Airport Operator

Select this category if your company is an Airport Operator that oversees an airport that
serves an aircraft operator or & foreign air carrier and is required by TSA to have a security
program. Airport Operators use E-Verify to confirm the identity and employment eligibility of
applicants to help determine eligibility for unescorted access to a Security Identification
Display Area (SIDA} of an airport. H you select Airport Operator, your enrellment information
will be verified with the Transportation Security Administration (TSA).

y Airport




Client Companies - New Company Enrollment - Company
Information

company Information  C: J 10U Signar a

Company Information

Company Name (r=quired

I l

Doing Business Az (DBA] Name ©

I l

Emplayer Identification Number (EIN) (recuirec) @
Ay

9 digits. numl

I

Unique Entity Identifier (UE1) @

2 numbers and letters only

]

DUNS Number @
) digits, numbers o

L 1

Total Number of Employees (r=quirec

L 1

DUNS Number @

3 digits, numbers only

L

Total Number of Employees

NAICS Code(s)

3-Digit NAICS Code (required) @ Description

3-Digit NAICS Code

D Look upa Code

US Department of Homeland Security WS Gitizenshin and Immigration Services

s SiteMap




Client Companies - New Company Enrollment - Company
Address

” c o W w: ZResc - =) -
Add New Client
Empioyer Catego CompanyInformation  Company Addresses

Company Addresses

Physical Address

Street Address

Suite/Other

City [required

]

State (recuired

Zip Code

Mailing Address

O maiing Acer

e same & Physical Address
Street Address (rzquired

Suite/Other

US Department of Homsland Security US Citizenship and Immigration Services

% ®

tv Plgins SiteMap




Client Companies - New Company Enrollment - Company
Address

EVerify - c i ¥ eso v [:] v
Add New Client
o Comp Company Addresses

Company Addresses

Physical Address

Street Address (required

l J

Suite/Other

Mailing Address

Mg Add

e same & Physical Address
Street Address

Suite/Other

Zip Code (required)

US Department of Homsland Security US Citizenship and Immigration Services Accessibility Plugiing SiteMap

% ®




Client Companies - New Company Enrollment - Hiring Sites

ficial website of the Urited Stal

EVerify rome o Clie v Rosources v o -

Add New Clien

(] (4] 5 0

s Hiring Sites MOU Sic

mpany otion Company A

Hiring Sites

erify and mu:
&t that locatio

are hired and complete Form 1-9. Employers select

ve a hiring site participats, you are not permitted to verify any employe:

A hiring site is the location where empls h hiring sites participate i

newly hir s for that hiring si

mploy

I @ Hiring sites can be added or deleted at any time after enrollment is complete:
Total Hiring Sites @

I @ Toexpedite the number of hiring sites added, you may want to use Bulk Upload

ssibility Plug-ins  Site Map

LS. Department of Homeland Security LS. Gitizenship and

% 0®




Client Companies - New Company Enrollment - Hiring Sites -
Bulk Upload

Bulk Upload Hiring Sites

Make sure your GSV column headers include: Street Address, Suite/Other. City, State.
and Zip Gode o help ensure 5 successful uplosd

Download CSV temy View CSV Guidelines

Select a CSV file (required)
Must be a CSV

Bulk Upload Hiring Sites




Client Companies - New Company Enrollment - Hiring Sites
Add




Client Companies - New Company Enrollment - Hiring Sites -
Total Hiring Sites

icial website of the Urited States

EVerify rome o

bScrvices v Aesources v o -
Add New Clien

(] (4] 5 0

s Hiring Sites 10U

olion Company A

Hiring Sites

A hiring site is the location where empls
newly hired employees for that hiring si

are hired an,

mplete Form 1-9. Employers select

h hiring sites participate i
ve & hiring site participate, you are not permitted to ver

y any employees at that locatio

I @ Hiring sites can be added or deleted at any time after enrollment is complete:
Total Hiring Sites @

I @ Toexpedite the number of hiring sites added, you may want to use Bulk Upload

Street Address Suite/Other City Zip Code

Rows Per Page

US Department of Homeland Security US. Gitizenship and Immigration Ses

ins Site Map




Client Companies - New Company Enrollment - Hiring Sites -
Edit




Client Companies - New Company Enrollment - Hiring Sites
Add




Client Companies - New Company Enrollment - Signatory
Update

ficial website of the Urited Stal

EVerify ome  cowes i Serviees v Acsources v o v

Add New Clien

(5 ] B

MOU Signatery Re

goremment

mpany

Add one client contact as Memorandum of Understanding (MOU) Signatory.

This person must have authority to sign the MOU on behalf of your client company. Aftar you submit the enrollment

the MOU Signatory will need to sign the MOLL

No MOU Signatory Added

LS. Department of Homeland Security LS. Gitizenship and Services

% 0®

ssibility Plug-ins  Site Map




Client Companies - New Company Enrollment - MOU
Signatory - Add




Client Companies - New Company Enrollment - Signatory
Update

ficial website of the Urited Stal

EVerify ome  cowes i Serviees v Acsources v o v

Add New Clien

(5 ] B

MOU Signatery Re

goremment

mpany

Add one client contact as Memorandum of Understanding (MOU) Signatory.

This person must have authority to sign the MOU on behalf of your client company. Aftar you submit the enrollment
the MOU Signatary will need to sign the MOLL

Last Name FirstName ML Phone Number Email Address

US Department of Homeland Security US. Gitizenship and Services ssibility Plug-ins  Site Map
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Client Companies - New Company Enrollment - MOU
Signatory - Edit




Client Companies - New Client - Review and Submit
Enrollment - Terms of Use Update

nnnnnnnnnn

Review and Submit Enrollment

nnnnnnnnnnnnnnnnnn

Cmprene  Dongsumes s B ame

gggggggggggggggg
Company Addresses Hiring Sites
,,,,,,,,,,,,,,,,,,,,,,

ooooooooooooo




E Verify
Company ID Numbar: Gliant Company ID Numbar:

THE E-VERIFY
MEMORANDUM OF UNDERSTANDING
FOR EMPLOYERS USING AN E-VERIFY EMPLOYER AGENT

ARTICLE |
PURPOSE AND AUTHORITY

The parties bo this agreement are the Depanment of Homeland Securty (DHS), the

(Employeer), and the E-Venty Employer Agent. The purpoze of
this sgneemenl Is to set forth terms and conditions which the ENHDTEI and the E-Veﬂ"‘ Employe(
Agent will follow whise participating in E-Verify.

E-Venfy is a program that electronically confirms an employes's elbgiblity to wark in the Unitad States
after completion of Form -8, Employment Eligibiity Verfication (Form 9] This Memoran dum of
Understanding (MOLU) explaing certaln features of the E-Verify program and describes apectic
responsibilites of the Employer, the E-Verify Employer Agent. the Sccial Security Administration (S5A),
and DHS.

Autharity for the E-\erify program is found in Tile IV, Subtile A, of the lllegal Immigration Rieform and
Immigrant Responsibllity Act of 1996 (IRIRA), Pub. L 104-208, 110 Stat. 3009, as amended (8 U.S.C.
§ 1324a note). The Federal Acquisition Fiegulation (FAR) Subpart 22.18, “Employment Elgibility
Werification” and Executive Order 12089, as amended, provide authority for Federal contractors and
subcontractons (Federal contractar) to use E-\erify to verify the employment eligibility of cartain
employess working on Federal contracts.

ARTICLE Il
RESPONSIBILITIES

A. RESPONSIBILITIES OF THE EMPLOYER
1. The Employer agrees 1o display the folowing notices suppled by DHS in a prominent place that s
clearly visible to prospective employees and all employees who are 1o be verfied through the system:
a. Nobice of E-Verify Participation
b. Nobice of Right to Work

2. The Employer agrees to provide to the $5A and DHS the names, titles, addresses, and tslsphone
numbers of the Employer representatives 1o be contacted about E-Vedfy. The Employer also agrees to
keep such information cument by providing updated information to S5A and DHS whenever the

Page 1 of 19 E-viarify MOL fir Erpsipirs Using an -Vl Empioryer Agast. | Raevisian Dale 0601113

lient Enrollment - MOU For Employers Using an Employer Agent
and MOU for Employers Using a Web Service Employer Agent

E-Verify

Company ID Number: Client Company ID Number:

THE E-VERIFY
MEMORANDUM OF UNDERSTANDING
FOR EMPLOYERS USING AWEB SERVICES E-VERIFY EMPLOYER AGENT

ARTICLE|
PURPOSEAND AUTHORITY

The parties to this agreement are the Department of Homaeland Security (DH5), the

(Employer), and the Web Services E-Verify Employer Agent. The purpose of this agreemant s to set forth terms
and conditions which the Employer and the Web Services E-Verify Employer Agent will follow while
participatingin E-Verify.

E-Verify is a program that electronically confirms an employee’s eligibility to work in the United States aftar
completion of Form 1-5, Employment Eligibility Verification {Form 1-5). This Memorandum of Understanding
(MOU) explains certain features of the E-Verify program and describes specific responsibilities of the Employer,
the E-Verify Employer Agent, the Social Security Administration {SSA), and DHS.

Refarances in this MOU to the Employer include the Web Services E-Varify Employer Agent when acting on
behalf of the Employer.

For purposas of this MOU, the E-Verify browsar refers to the website that provides direct access to the E-Verify
system: [ttps /VEVerify.uscic gov/amp/. You may access E-Verify directly free of charge via tha E-Verify
browser.

Authority for the E-Verify program is found in Title IV, Subtitle A, of the lllegal Immigration Reform and
Immigrant Responsibility Act of 1996 (IIRIRA), Pub. L. 104-208, 110 Stat. 3009, as amended (2 U.5.C. § 13243
note). The Federal Acquisition Regulation (FAR) Subpart 22.18, “Employment Eligibility Verification” and
Executive Order 12989, as amended, provide authority for Federal contractors and subcontractors (Federal
contractor) to use E-Verify to verify the employment aligibility of cartain employeas working on Federal
contracts.

ARTICLE 1l
RESPONSIEILITIES
A. RESPONSIBILITIES OF THE EMPLOYER

For purposes of this MOU, references tothe Employer include the Web Services E-Verify Employer Agent when
acting on behalf of the Employer.

1. Byenrolling in E-Verify and signing the applicable MOU, the Employer asserts that itis a legitimate company
which intends to usa E-Varify for lagitimate purposes only and in accordance with the laws, regulations and
DHS policies and procedures ralating to the use of E-Verify.

PFage 1 of 25 E-Verify MOU for Employers Using aWeb Senices E-Verlfy Employer Agent | Revision Date 06,0113



Client Companies - New Client - Completing the Enrollment
Process

ficial website of the Urited Stal

EVerify rome o v Resources v o "

Add New Clien

Completing the Enrollment Process

Congratulations on submitting your clients enrollment for | (Company ID: )! Before yau can creats cas:
on behalf of your client. they will need to sign the Memerandum of Understanding (MOU)

@ Anemailwas sent to the MOU Signatory that you added during enrollment. The MOU Signatory
will be able to electronically sign the MOU once they receive the email. You will be notified by
email once the client accepts the MOU

REMINDER: You must print and provide ach
Participation poster and the Right to Work po
client(s) must display the posters in plain view at their hiring s
mpany is participating in EVerify.

View Memorandum of Understanding Manage Clients

your clients with the English and Spanish
er. These posters are aveilable from the Res
employ

rsions of the E-Verify
5 section. Your

hat their

) toinform prospect

US Department of Homeland Security US. Gitizenship and Immigration Ses

% 0®

ssibility Plug-ins  Site Map




Client Companies - New Client - Completing the Enrollment
Process

Ansf (et s UntedSstes st Lo

EVerify v N Y .

Client Compa

Profile czzm

fed during

of Unders provide asigned

@ Betore you cancreate cases on behalfof your lient the MOU Signstoryy

signature page for you to uplosd on their behl.

Company Information

Company Name Doing Business Az (DBA) Name
Company D Envoliment Date

Employer dentification Number (EIN) Uniaue EntityIdentifir (UE!)
DUNS Number Total Number of Employecs.
NAICS Gode Sector

Subsector

Edit Company Information

Employer Category

Employer Category.

Airport Operstors

Edit Employer Category

Company Addresses Hiring Sites

Physical Address. Number of Sites
1

Mailing Address it Hiring Sites

Same as Physical Address

Company Access and MOU

Testis configured to Memorandum of Understanding.

Have Employees Mansged and Verified by My Company

US. Department of Homeland

% 0®

US Citizenship and immigratio




ClientCompanies-NewClient-MOUSignatureUpload- What is the primary reason you’re enrolling in
E-Verify? (required)

E Vel'ify Home Coses ~  Clients »+  Reports Resources (2] v
Client Companies:
Client Companies » + MOU Signature Upload

MOU Signature Upload

Enter the date the client company signed the Memorandum of Understanding (MOU), and uplead the document in
PDF format. Once the signature page is uploaded, the client company will be activated unless there is a need for
USCIS to review the client company.

Client Company MOU Sign Date (required)

mm/ddfyyyy

Month  Day Year

Upload Signed MOU (required)
Must be a PDF

Additional Information

What is the primary reason you're enrolling in E-\f'erii

Please Specify (required)

Submit Signature



Client Companies - New Client - MOU Signature Upload -
Additional Information drop downs

icial website of the Urited States

EVerify rome o bSorvices v Resources v ) .

Client Companies > > MOU Signature Upload
MOU Signature Upload

Enter the date the client company signed the Memorandum of Understanding (MOU), and upload the document in PDF
format. Once the signaturs page is uploaded, the clisnt company will be activated unless there is a need for USCIS to
review the client company.

Client Company MOU Sign Date (r=
mm/ddry

Month Day  Year

O

Upload Signed MOU (reouired)
v ~

s DF

Drag file herz or

Additional Information

What is the primary reason your Client Company is enrolling in
E-Verify?

t
Document Examination

Cancel ‘Submit Signature Page

US Department of Homeland Security US. Gitizenship and Immigration Ses

ins Site Map




Client Companies - New Client - MOU Signature Upload -
Additional Information drop downs

ficial website of the Urited States gorsmment

E Verify Clie v Rosources v o -
nt Company:
Client Comoanies > > MOU Signature Upload

MOU Signature Upload

Enter the date the client company signed the Memorandum of Understanding (MOU), and upload the document in PDF
format. Once the signaturs psge is uploaded. the clisnt company will be act
review the client company.

ted unless there is & need for USCIS to

Client Company MOU Sign Date
mm/ddry

Month Day  Year

O

Upload Signed MOU (reouired)
h ~

DF

Drag file herz or

Additional Information

What is the nimary reason your Client Company is enrolling in
E-Verify?

Due to a Government Requirement *

Please Specify (requ

B
@
&
=2
o

Local requirement

‘Submit Signature Page

US Department of

omeland Security LS. Citizenship and Immigration Se:

ins Site Map




Client Companies - New Client - MOU Signature Upload -
Additional Information drop downs

ficial website of the Urited States gorsmment

E Verify ne  Co Clie v Rosources v o -

Client Companies » [0 > MOU Signature Upload
MOU Signature Upload

Enter the date the client company signed the Memorandum of Understanding (MOU), and upload the document in PDF
d unless there is a need for USCIS to

format. Once the signaturs psge is uploaded. the clisnt company will be act
review the client company.

Client Company MOU Sign Date (r=
mm/ddryyy

Month Day  Year

O

Upload Signed MOU
h Pl

DF

Drag file herz or

Additional Information

What is the primary reason your Client Company is enrolling in
E-Verify?

To participate in Form |-8 Remote Document

Submit Signature Page

and Security LS. Citizenship and Immigration Ser

ins Site Map

US Department of




Client Companies - New Client - MOU Signature Upload -
Additional Information drop downs

ficial website of the Urited States gorsmment

E Verify Clie v Rosources v o -

Client Companies > > MOU Signature Upload
MOU Signature Upload

Enter the date the client company signed the Memorandum of Understanding (MOU), and upload the document in PDF
format. Once the signaturs page is uploaded, the clisnt company will be activated unless there is a need for USCIS to
review the client company.

Client Company MOU Sign Date
mm/ddry

Month Day  Year

O

Upload Signed MOU (reouired)
h ~

DF

Drag file herz or

Additional Information

What is the primary reason your Client Company is enrolling in
E-Verify?

It was recommended to me :

Please Specify (requ

-Select- :

ent ag:
My company/organization leadership

US Department of Homeland Security US. Gitizenship and Immigration Ses

ins Site Map




Client Companies - New Client - MOU Signature Upload -
Additional Information drop downs

ficial website of the Urited Stal

E Verify Clie v Rosources v o -

Client Companies > > MOU Signature Upload
MOU Signature Upload

Enter the date the client company signed the Memorandum of Understanding (MOU), and upload the document in PDF
format. Once the signaturs page is uploaded, the clisnt company will be activated unless there is a need for USCIS to
review the client company.

s gurermment

Client Company MOU Sign Date
mm/ddry

Month Day  Year

O

Upload Signed MOU (reouired)
h ~

DF

Drag file herz or

Additional Information

What is the nrimary reason your Client Company is enrolling in
E-Verify?

My own initiative *

Please Specify (requ

-Select- :

a prior employer

n YouTube

social media

tartup toolkit
reh

General internst s

omeland Security LS. Citizenship and Immigration Se:

US Department of

ins Site Map




Client Companies - New Client - Enrollment Completed
Enrollment Confirmation

e An ofhicial website of the Lnited States govemment

E Verify

Complete the Client Enroliment Process

Enrollment Completed
You've signed the Memorandum of Understanding (MOU), we'll notify the Employer

Agent who requested your approval for the MOU

You're all set!
Your signed MOLU is now available for download. Thank you, and welcome to E-Verify!

[ Download Memorandum of Understanding

Accessibility Plug-ins

U.S. Citizenship and Imm

US Department of Homeland Security

a Provide Feedback



Enrollment - Corporate
Administrator



Verify Enrollment - Account Access - Corporate
Administrator

[:] ~
erify Enroliment

Choose Account Access

Please sel

1e account ac

method that besf

ompany pla

more, click the arrow on the right of each option.

O Emploger

Your company plans to verify the employment sligibility of its own employees using the E-Verify website.

O Employer Agent )
Your company plans to verify amployment eligibility for company’s smployess. and if nesded can also verify employment aligibility for its
own employees

es - Employer .

Your company plans to develop or use safts cts to EVerity to verify employment eligibility for its own employ

O Web Services - Employer Agent -

ur company plans to develop or use sftware that connects to E-Verity to verify employment eligibility fo andits

ownemployees

O Corporate Administrator | MANAGEMENT OVERSIGHT ACCOUNT .

‘Your company plans o link and manage mi

e Employer accounts which Share & ComMon OWnership StrUCture o corparate contral.

I @ Cases CANNOT be created, managed. or viewed using a Corporate Administrator account

This account a

53 allows you fo.
o Creste and manage Employer accounts (company I
corporate control

tions] for companies that are part of

mon ownership structure or

B

Manage company account information

.

Agd, edit, and delete Corporate Administrator users

o Add edit. and elete users on linked Employer accounts (company locations)

e here o help! Email E-Veri

support at @uscis dhs gov

=]

US. Department of Homelond Security US. Citizenship and Immigration Services

% ®

Accessibility Plus-ins Site Map




Verify Enrollment - Account Access - Corporate
Administrator (Selection

ficial website of the Urited Stal

gorermment

E Verify [:] v

Choose Account Access

bes how your company plans to use E-Verify, To learn

[TRT I mosT common | .

Your company plans to verify the employment eligibility of its wn employses using the E-Verity

Employer Agent -

mpany plans to verify employment eligibility for company
own employ

employe:

and if needed can also verify employment eligibility for

_) Web Services - Employer

our company plans to develop or use software that connects to E-Verify to verify employment eligibility for its own employees.
Web Services - Employer Agent v
four company plans to develop or use software that connects to E-Verify to verify employment eligibility for clients’ employees and its
awn employess.
@ Corporate Administrator | MANAGEMENT OVERSIGHT ACCOUNT -

Your company plans to link and manage multiple Emplayer accounts which Share 8 COMMAN OWNErShip SrUCtUre or corparate control,

I @ Coses CANNOT be created. managed, or viewed using a Carporate Administrator account.

Questions? We'e here to help! Email E-Verify suppart &

US Department of Homeland Security US. Gitizenship and Immigration Ses

ssibility Plug-ins  Site Map




E-Verify Enrollment - Company Information - Corporate
Administrator - None of these categories apply

B Anafficisl website of the United States goverment Here's how you know

E Verify [:]

E-Verify Enroliment
2 ) 4

O ——
Company Informatien

Company Information

Additional Information

What s the primary reason you

e envolling in E-Verify?




E-VerifyEnrollment-Companylnformation-CorporateAdministrator- What is the primary reason you’re enrolling in
E-Verify? (required)

E Verify e .
E-Verify Enrollment
Company Information Company Addresses Corporate Administrator Review and Submit

Company Information

Company Name (required)
Doing Business As (DBA) Name @

Unique Entity ldentifier (UEI) (required) @

12 characters, numbers and letters only

DUNS Number @

9 digits, numbers only

Additional Information

What is the primary reason you're enrolling in E-Verify] (required)

-Select-

(=]



E-Verify Enrollment - Company Address - Corporate
Administrator

= Anoffeal website o th Uniad States government Ksrsshoueunan «

EVerify =] ~

E-Verify Enroliment
company Addresses

Company Addresses

Physical Address

Street Address (required

Suite/Other

Mailing Address

(O waiung &

Street Address (required

Suite/Other

US. Department of Homeland Security US Citizenship snd Immigration Services Accessibility Plug-ins Site Map

% 0O




-Verify Enrollment - Users - Corporate Administrator

ficial website of the Urited Stal

goremment

E Verify [:]

Verify Enroliment

© 4

o E-Verify Users Rev

E-Verify Users

A company must designate one Corporate Administrator.

- Corporate Administrators have the ability to create compan

view reports, update aceount information, and unlock user ax

:ations, create user accounts, perform queries,
unts.

- Gorporate Administrators GANNOT create, edit. or view E-Verify cases
= Sharing =

unts is not permitted; all users must have their own individual user accounts.

@ 17 you will need access to E-Verify once your company is enrolled, please add yourself as a
Corporate Administrator. Note & new User ID will be provided to you

The person ente
Adal

here will become the Gorporate Administrater and the Paint of Contact for thi
onal Corporate Administrators can be added or deleted after enrallment (s complete.

No Corporate Administrators Added

LS. Department of Homeland Security LS. Gitizenship and Services

% 0®

ssibility Plug-ins  Site Map




E-Verify Enrollment - Add Users - Corporate Administrator




-Verify Enrollment - Users - Corporate Administrator

stz of the United States gorernment

= Ansifcl

E Verify [:] v

Enroliment

E-Verify Users

A company must designate one Col

- Corporate Administrators have the ability to create company locations, create user accounts, perform gueries,

reports, update account information, and unlack user aceounts.

vie:
- Gorporate Administrators GANNOT create, edit, or view E-Verify cases,
= Sharing accounts is not permitted; all users must have their own individual user accounts

@ 17 you will need access to E-Verify once your company is enrolled, please add yourself as a
Corporate Administrator. Note & new User ID will be provided to you

Verify account.

The person entered here will become the Corporate Administrator and the Point of Gontact for this
Additional Corporate Administrators can b added or deleted after enrallment is complete.

Last Name First Name Ml Phone Number Email Address

ceessibility Plug-ins ~ Site Map

>

LS. Department of Homeland Security LS. Gitizenship and Services

% 0®




E-Verify Enrollment - Edit Users - Corporate Administrator




-Verify Enrollment - Review - Corporate Administrator
Enrollment

EVerify e v

E-Verify Enroliment

Review & Submit

Review and Submit Enroliment

Company Information

Company Name Doing Business As (DBA) Name

Unique Entity Identifier (UEI) DUNS Number

Edtc formation

Company Addresses

Physical Address.

Mailing Address.

Edit Company Ad

E-Verify Users

Enroliment Point of Contact ‘Gorporate Administrator(s)

Company Access

My Company i configured to

(@ Companies

A AgreetoTermsof Use

amaware that Federal law
eme auduent
icing any false nformation may be




-Verify Enrollment - Corporate Administrator - Enrollment
Completed (Enrollment Confirmation

Mo an official website of the United States govemment  Hare's how pou b

E Verify ) ‘
E-Verify Enroliment

Enrollment Completed

I @ Youhave successfully enrolled your company in E-Verify.

Your E-Verify corporate administrator will receive their user ID and password by email. Most pecple receive our
confirmation email within a few minutes. Please check email inboxes as well as spam or junk mail folders because

sometimes our e-mails are mistakenly marked as spam.

zov for assistance

It the email is not received within 48 hours, contact E-Verily support at E-VerilySuscis 5
Do not enroll your company again in E-Verify. If you attempt to re-enroll, your enrollment may be delayed.

If you ever have any questions, we're here 1o help! Just email E-Verity support at E-Verily@uscis.c

out of lerify

vices Accessibility Plug-ins  Site Map

Provide Feedback

land Security  US. Cit

rtment of Homn




Enrollment - Corporate
Administrator Enrolling an
Employer



Corporate Administrator - New Company Enrollment

EVerify Home

Here is what ks happening In Vertfication account today

0 Manage Company Locations ‘@ View Resources

E-Verify News and Announcements

Find the Latest News on E-Verify.gov
W are working to bring &
ilding thes
©n EVerify gov

ting new fu

weare

View Latest 1

US Department of Homeland Security S Citizenship and Services

% 0O

& Contact Us

ity Plug-ins Site Map




Corporate Administrator - New Company Enrollment

B= Anofficial website of the United States government

EVerify wome co

Welcome b

Here is what is happening in Verification account today

B Manage Company Locations & View Resources & ContactUs

E-Verify News and Announcements

Find the Latest News on E-Verify.gov

We are working to bring exciting new functionality to E-Verify. While
we are building these new tools, you can find the Latest news updates
on E-Verify.gov.

View Latest @

LLS. Department of Homeland Security  ULS. Citizenship and Immigration Services Accessibility Plug-ins Site Map




Corporate Administrator - New Company Enrollment

Search (Company Name, Company D, Street Address, City, Zip Code)

‘ Q ‘ Show Filters

27 Company Locations Found

[[) setectan  sortby: | Company Name o

ite Selected + Add New Company

o == .
Street Address City, State, and Zip Company ID Unique Entity Identifier (UEI}

(] INATED -
Street Address Gity, State, and Zip Company ID Unique Entity Identifier (UEI}

0 brofle Twmisz
Street Address City, State, and Zip Company ID Unique Entity Identifier (UEN)

0 =3 (Biofle

Strest Address City, State, and Zip Company ID Unique Entity Identifier (UEI)

View Company Profile

O

Street Address City, State, and Zip Company ID Unique Entity Identifier (UEI)

@] ACTIVE View Company Profile  Terminate

Qtract Addrace ity Qtats and Tin [Sem— iniesa Entity dentifiar 111ED



Corporate Administrator - New Company Enrollment -
Account Access For Employer and Web Service Employer

= Anoifical website of the Urited States govsmment Here's ho

E Verify ne  Company Locotions v Fepor Aesa v o o

Add New Company Location

Choose Account Access

1at best describes how your company plans to use E-Verify. To learn

O Employer [TETTII .

Your company plan rify the employment eligibil

O web Services - Employer -

Your company plan tware that conn

Questions? We're here to help! Email E-Verify suppart st E-

(==

US Department of Homeland Security US. Gitizenship and Immigration Services Accessibility Plug-ins  Site Map

% ®




Corporate Administrator - New Company Enrollment -
Account Access (Helper Text

ficial website of the Urited Stal

s gurermment

EVerify come  companylocations v Fepors  Resources v [} v

Add New Company Location

Choose Account Access

bes how your company plans to use E-Verify, To learn

[TRT I mosT common |

Your company plans to verify the employment eligibility of its own employees using the E-Verity
This account access sllaws you to:
o Create and manage cases on the E-Verify wabsite for your own emaloyees
o Manage company account infermation
o Add, edit, and delste users
o Add, edit, and delete locations where employees are hired and complete Form I-9
() web Services - Employer S
Your company plans to develop or use software that connects to E-Verify to verify employment eligibility wn employess
This account acoess allows you to:
o Use or develop software that utilizes E-Verity APIs
o Create and manage cases far your own employess
o Manage company account information
o Ao, ecit, and delete users
. it, and delete locations where employess are hired and complets Form -9
Questions? We're here to helo! Email E-Verify suoport &
S Department of Homeland Security S Citizenship and Immigration Ser ins Site Map




Corporate Administrator - New Company Enrollment -
Employer Category

ficial website of the Urited States gorsmment

EVerify Home  companyLocatiens v Fepor Resou - o

Add New Company Location
(]

Employer Category  Compony Informatios

Employer Category

To ensure

provide you with the right information you need se E-Verify, pleas

category th

est desc

bes your organizatior

Which category best describes your company?

M o ot tese categories sooly @

Federal Contractor @

Government @

(O 4~ airport Operators @

Questions? We'e here to help! Email E-Verify support st

US Department of Homeland Security US. Gitizenship and Immigration Servic

%0

ity Plug-ins ~Site Map



Corporate Administrator - New Company Enrollment -
Employer Category - None of these categories apply

= Anoifical website of the Urited States govsmment Here's ho

E Verify ne  Company Locotions v Fepor Aesa v o o

Add New Company Location

Employer Category ¢ y infarma “ompany Addresses

2 3 ) 5 6

Employer Category

To ensure we

you with the right infermation you nee

to use E-Verify, please

lect the employe!

category that best describes your organization.

Which category best describes your company? (required)

@ M rone of these categories apply @
(O ama Federal Contractor @

Government @

Iz}

(O 4~ airport Operators @

Questions? We're here to help! Email E-Verify support

(==

US Department of Homeland Security US. Gitizenship and Immigration Services

% ®

Accessibility Plug-ins  Site Map



Corporate Administrator - New Company Enrollment - Employer
Category - None of these categories apply (Helper Text)




Corporate Administrator - New Company Enrollment -
Employer Category - Federal Contractor

ficial website of the Urited States gorsmment

E Verify

Add New Company Location
(]

Employer Cotegory

Company Locotions v Fepor Reso - o

Employer Category

To ensure provide you with the right information you n

category th

est describes your organiza

Which category best describes your company? ir=

M o ot tese categories sooly @

Federal Contractor @

-
() 1 Government @
(O 4~ airport Operators @

What type of Federal Contractor is your company? (required

Federal Contractor with FAR E-Verify Clause @

() = Federal Contractor without FAR Eerify Clause @

Questions? Were here ta help! Email E-Verify support &

ify@us s 20y

US Department of Homeland Security US. Gitizenship and Immigration S

% ®

ibility Plug-ins ~ Site Map




Corporate Administrator - New Company Enrollment -
Employer Category - Federal Contractor (Helper Text)




Corporate Administrator - New Company Enrollment -
Employer Category - Federal Contractor with FAR

EVerify Company Locations v iepe Resources v o -

Add New Company Location

Employer Category  Company Inf e Campany Addresse a site erify Users Review & Sub

Employer Category

ht information 2d 10 use E-Ve

provide you

> employe

category that best describ

nizatior

Which category best describes your company? (required

Ml one of these categories apply @

@ &% FederslContractor @

-
il Government @

O 4 Airport Operators @

What type of Federal Gontractor is your company? (reqic

@ S Fecersi Contractorvith FAR

Verify Clause @

stegori

apply @

Institution of Higher Education @

State or Local Government @

(O M Federally Recognized Indian

O § suetes o

7We're here tohelp! Email E-Verify support at

US Department of Homelsnd Securi

@

US Citizenship and Immigration Ser

Plugins SiteMsp




Corporate Administrator - New Company Enrollment - Employer
Category - Federal Contractor with FAR (Helper Text)




Corporate - New Company Enrollment - Employer Category -
Federal Contractor with FAR

EVerify Company Locations v Acpo Resources ¥ [:] ~

Add New Company Location

Emploger Category

Employer Category

the employe

ovide you with the right information you need to use E-Verify, pf

o ensure we

category that best describes your organizotior

Which category best describes your company? (re

sgories sty ©

O Wl Noneof thesec:

Federal Contractor @

O I Government @

O 4 Aot operstrs @

What type of Federal Gontractor is your company? (i=auired)

Federal Contractor with FAR E-Verify Clause @

Federal Contractor without FAR E-Verify Clause @

What type pany’

@ W Noreornesecstsgories sy ©

O @ Institutonof Higher Education ©

newhires and

el E- at E-erifyBuscis.dhs gov

Site Map

ity US Citizenship and Immigration Services sibiity Plug:

US. Department of Home

%@




Corporate Administrator - New Company Enrollment - Employer
Category - None of these categories apply (Helper Text)




Corporate - New Company Enrollment - Employer Category -
Federal Contractor with FAR

Which category best describes your company? (re

M toneofth

BRSO W wiosT common

Federal Contractor @

Government @

(O 4~ Airport Operators @

What type of Federal Contractor is your company? (r=quired|)

Clause @

Federal Contractor witl

sut FAR E-Verify Clause @

What type of Federal Gontractor with FAR E-Verify Glause is your company?

) il Noreofth

te

ories apply @

(O f Higher Education @
(@] State or Local Government @
F Federally Recognized Indian Tribe @

Sureties @

Which employees will your company verify? (re




Corporate Administrator - New Company Enrollment - Employer
Category - Institution of Higher Education (Helper Text)




Corporate Administrator - New Company Enrollment - Employer
Category - State or Local Government (Helper Text)




Corporate Administrator - New Company Enrollment - Employer
Category - Federally Recognized Indian Tribe (Helper Text)




Corporate Administrator - New Company Enrollment -
Employer Category - Sureties (Helper Text)




Corporate Administrator - New Company Enrollment - Employer
Category - Employees assigned to a covered Federal contract and
new hires throughout the organization (Helper Text)




Corporate - New Company Enrollment - Employer Category -
Employee assigned to a covered Federal contract only
(Helper Text)




Corporate Administrator - New Company Enrollment -
Employer Category - Entire workforce (all new hires and all
existing employee throughout the entire company) (Helper

Text)




Corporate - New Company Enrollment - Employer Category -
Federal Contractor without FAR

ficial website of the Urited States gorsmment

E Verify

Company Locotions v Fepor Reso - o "

Add New Company Location

Employer Category  Compony Informe “ompany Addr

Employer Category

To ensure

provide you with the right information you n

category th est describes your organiza

Which category best describes your company? ir=

M o ot tese categories sooly @

» Federal Coniractor @

Government @

(O 4~ airport Operators @

What type of Federal Contractor is your company? (required

Federal Contractor with FAR E-Verify Clause @

= Federal Contractor without FAR E-Verify Clause @

Questions? Were here ta help! Email E-Verify support &

ify@us s 20y

US Department of Homeland Security US. Gitizenship and Immigration S

% ®

ibility Plug-ins ~ Site Map




Corporate Administrator - New Company Enrollment - Employer
Category - Federal Contractor without FAR (Helper Text)




Corporate - New Company Enrollment - Employer Category -
Government

ficial website of the Urited Stal

s gurermment

EVerify tome  company Locations v Besources v [} v

Add New Company Location
(]

Employer Category  Compony

Employer Category

you with the right information you r

use E-Verify, plea

bes your organiza

Which category best describes your company?

O Ml teme ot trese categories oty ©

Federal Contractor @

O a

Government @

(O 4~ airport Operators @

What type of Government is your company? (required

@ i FederslGovernment @

() dg Stet=Government @

O @ Local Government @

Questions? We'e here to help! Email E-Verify support

US Department of Homeland Security US. Gitizenship and Immigration Ses

ins Site Map



Corporate Administrator - New Company Enrollment -
Employer Category - Government (Helper Text)




Corporate - New Company Enrollment - Employer Category -
Airport Operators

= Anaiicial website of the Urited States gorsmment

E Verify ne  Company Locotions v Fepor Resou v o o

Add New Company Location

Employer Category  Compony Informe “ompeny Addresses Hirng Sites y Users Re & Sub

Employer Category

you with the right information you nee

ct the empl

use E-Verify, please

s your organiza
Which category best describes your company? ir=

O Ml teme ot trese categories oty ©

O

Federal Contractor @

(O Wi Government @

@ 4 Airport Operators @

Questions? We'e here to help! Email E-Verify support st

US Department of Homeland Security US. Gitizenship and Immigration Ses

%0

ity Plug-ins Site Map




orporate Administrator - New Company Enrollment -
Employer Category - Airport Operator (Helper Text

Airport Operator

Select this category if your company is an Airport Operator that oversees an airport that
serves an aireraft operator or a foreign air carrier and is required by TSA to have a security
program. Airport Operators use E-Verify to confirm the identity and smployment eligibility of
applicants to help determine eligibility for unescorted access to a Security Identification
Display Area (SIDA) of an airport.If you select Airport Operator. your enrallment information
will be verified with the Transportation Security Administration (TSA)




Corporate Administrator -New Company Enrollment-Company Information - What is the primary reason you’re
enrolling in E-Verify? (required)

EVerify e

Add New Company Location
L 2] ® ® ® ®
Employer Catagary Company Infarmation  Company Addresses Hiring Sites E-Werify Users Review & Submit

Company Information

Company Nama (rocuirad
Doing Business As (DBA) Name @

Emplayer [dentification Mumber (EIN) (reaured) @
Unigue Entity Identifier [VEN) (required) @

12 characters, numbears and lett anly

DUNS Numbar @

9 digits, numbers

Tatal number of smployees [required

-Salect-

NAICS Code

NAICE Code (regquired) @ Description

Look up acode

Additional Information

What is the primary reason you're snrolling in E-\.I’-ri!

-Salect-

] -



Corporate Administrator- New Company Enrollment -
Company Information - DBA (Helper Text)




Corporate Administrator - New Company Enrollment -
Company Information - EIN (Helper Text)




Corporate Administrator - New Company Enrollment -
Company Information - DUNS (Helper Text)




orporate Administrator - New Company Enrollment -
Company Information - NAICS (Helper Text

NAICS Code X

The North American Industry Classification System (NAICS) classifies businesses by industry
to collect, analyze, and publish statistical data related to the ULS. business economy. A three

(3) digit NAICS code is required for an employer to enrollin E-Verify. If you do not know yaur
client company's three (3) digit NAICS code, you can select the sector and subsector of the
client company to determine the NAICS code.




Corporate Administrator - New Company Enrollment - Hiring
Sites

ficial website of the Urited Stal

gorermment

EVerify +tome  companylocotions v Fepor Resources v [:) -

Add New Company Location

(] (4] 5 0

s Hiring Sites £-venty Users e

mpany otion Company A

Hiring Sites

erify and mu:
&t that locatio

are hired and complete Form 1-9. Employers select

ve a hiring site participats, you are not permitted to verify any employe:

A hiring site is the location where empls h hiring sites participate i

newly hir s for that hiring si

mploy

I @ Hiring sites can be added or deleted at any time after enrollment is complete:
Total Hiring Sites @

I @ Toexpedite the number of hiring sites added, you may want to use Bulk Upload

US Department of Homeland Security US. Gitizenship and Immigration Ser ssibility Plug-ins  Site Map

% 0®




Corporate Administrator - New Company Enrollment - Hiring
Sites - Total Hiring Sites

ficial website of the Urited Stal

s gurermment

Add New Company Location

o g8 0

s Hiring Sites Review & S

E Verify ne  Company Locotions v Fepor Aesa v o o

Hiring Sites

A hiring site is the location where empls
newly hired employees for that hiring si

are hired an,

mplete Form 1-9. Employers select

h hiring sites participate i
ve & hiring site participate, you are not permitted to ver

y any employees at that locatio

I @ Hiring sites can be added or deleted at any time after enrollment is complete:
Total Hiring Sites @

I @ Toexpedite the number of hiring sites added, you may want to use Bulk Upload

Street Address Suite/Other City Zip Code

Rows Per Page

US Department of Homeland Security US. Gitizenship and Immigration Ses

ins Site Map




Corporate Administrator - New Company Enrollment - Hiring
Sites Add




Corporate Administrator - New Company Enrollment - Hiring
Sites - Bulk Upload




Corporate Administrator - New Company Enrollment - Hiring
Sites - Edit




Corporate Administrator - New Company Enrollment - Hiring
Sites Add




Corporate Administrator - New Company Enrollment - E-
Verify Users

= Anoifical website of the Urited Stz

gorermment

EVerify +tome  companylocotions v Fepor Resources v [:) -

Add New Company Location

e L4 s B

olion Company A

ses  Hiring Sites E-Verify Users Re

E-Verify Users

A company must have one Memorandum of Unde

nding (MOU)

t one Program Administrator

The MOU Signatory must have authority to sign the MOU on behalf of your company and will be added as the
Point of Cantact on the E-Verify account. The MOU signatory can also o
Administrator

nally be registered as a Program

Program Administrators have the ability to creste and manage o
account information, and unlack passwo

ses and user

ounts, run reports, update

or other user

ounts
Sharing a

unts is not allowed; all users must have their own individual user accounts.

@ 1 you will need access to E-Verify once your company is enrolled, please add yourself as a
Program Administrator. Note & new User ID will be provided to you

Add user{s) below and designate which one is the MOU Signatory and who the Program Administrators are. Program
Administrators can be aoded or deleted at any time after enroliment is complete. + Add User

No Users Added

LS. Department of Homeland Security LS. Gitizenship and

% 0®

ssibility Plug-ins  Site Map




Corporate Administrator - New Company Enrollment - E-
Verify Users - Add

Add E-Verify User

Email Address (required)

|

Last Name (required)

|

First Name (reguired)

|

Middle Initial

L]

Phone Number (required)
10 digits, numbers only

]

Phone Mumber Extension
Up to 4 digits, numizers only

L]

Is this person the Signatory? (required)
O Yes
O Mo

Does this user need Program Administrator access to E-Verify?
(required)

O Yes
() Mo




Corporate Administrator - New Company Enrollment - E-
Verify Users - Add

Add E-Verify User

Email Address (required]

|

Last Name (required)

l

First Name (required)

l

Middle Initial

[ ]

Phone Number (rec]Usignatory? required)
10 digits, numbers or

(— |

Phone Number Extension
Up to 4 digits, numbers only

[ ]

|5 this person the Signatory? (required)
@ ‘es
O Mo

Does this user need Program Administrator access to E-Verify?
(required)

@ Yes
O Mo




Corporate Administrator - New Company Enrollment - E-
Verify Users

B Anofiicial w

site of the Urited States government

EVerify onc  companyLocations v

o 13/ ] o e

Company Ad

Hiring Sites E-Verify Users Revie

E-Verify Users )

Terms of Service (TOS)
A company must have one Memorandum of Understanding (MOU) S
e

one Program Admin.... ator.

« The MOU Signatory must have autharity to sign the MOU on behalf of your company and will be added as the
Point of Contact on the E-Verify account. The MOU signatory can also optionally be registered as & Program
Administrator

- Program Administrators have the ability to create and manage cases and user accounts, run reports, update
account information. and unlock passwords for other user accounts.

= Sharing accounts is not allowed, all users must have their own individual user accounts.

@ 17 you vill need access to EVerify once your company is enrolled, please add yourself asa
Program Administrator. Note & new User ID will be provided to you.

Add user(s) below and dssignate which one s the MOU Signatory and who the Program Administrators are. Program

Administrators can be added or deleted at any time after snrollment is complste
Last Name First Name ML PhoneMumber  Email Address MOUSignatory  Program Admin
— Yes ‘fes a1

US Department of Homeland Security LS. Gitizen:

ip and Immigration Services
%0

essibility Plug-ins Site Map




Corporate Administrator - New Company Enrollment - E-
Verify Users - Edit

Edit E-Verify User

Email Address (required)

First Name (required)

[

Middle Initial

]

nu il

Phone Humber Extension
Up to 4 digits, numbers only

]

Is this person the Signatory? (required)
@ fes
O Mo

Does this user need Program Administrator access to E-Verify?

(req )
@ Yes
O Mo




Corporate Administrator - New Company Enrollment - Review and
Submit Enrollment Review and Submit Enrollment - Update Terms
of Use

E-Verify Users




Corporate Administrator - New Company Enrollment -
Review and Submit Enrollment - Update Terms of Use




Corporate Administrator - New Company Enrollment -
Enrollment Pending

website of the United States government Hi

E-Verify Home  Company Locations v

Add New Company Location

Enrollment Pending

A t's okay! We are temporarily unable to approve your enrollment at this time.

We couldn't immediately approve your enrcllment in E-Verify because we were unable to verify the information you

uscis.dhs gov
within five federal government workdays in order to confirm the information provided during enrollment. Do not
enroll your company again in E-Verify. If you attempt to re-enroll, your enrollment may be further delayed.

entered. Please contact the E-Verify Customer Support team at 888-464-4218 or e-mail us at EVe

Thanks for signing up for E-Verify. Your participation is vital in ensuring a legal U.S. workforce. We look forward to
hearing from you shortly to confirm your enrollment information.

Manage Company Locations



orporate Administrator - New Company E

Completed (Enroll

e Ap otficial website of the United States govermment  Here's now you b

EvErify Home Company Locations ~

Add New Company Location

Enrollment Completed

I @  You have successfully enrolled your company in E-Verify.

Your E-Verify program administrators will receive their user IDs and passwords by email. Most people receive our

confirmation émail within a few minutes. Please check email inboxes as well as spam or junk mail folders because

sometimes our emails are mistakenly marked as spam

Befora you go. click on “View Agreement | and print or save a copy to share with your
Human Resources manager, legal counsel, and other appropriate staff. If you have trouble viewing the MOU make
sure you have disabled any pop-up blockers and are using the latest version of your Portable Document Format
{PDF) viewer saftware. Thanks for signing up. Your participation is vital in ensuring a legal U.S. workforce

REMINDER: You must print and provide each ol your company locations wilh the English and Spanish versions of the
E-Verity Participation poster and the Right to Work poster. These posters are available from the Resources section,
Your company locationis) must display the posters in plain view at their hiring site{s) to inform prospective

employees that their company is participating in E-Verify,

If you ever have any guestions, we're here to help! Email E-Verity support at E-Verity

US. Department of Homeland Security  ULS, Citizensh v Immigration Ser

Accessibility Plug-ins

Provide Feedback

nrollment - Enrollment
ment Confirmation) - Updated Language



Case Processing - Creating Cases
All Employer Categories



Create New Case — Option 1: From the Home Page

s An official websits of the United States government Hars'

Evﬂri'y Home Ca

Welcome back,

Hera is what is happening in VER HQ Child Company Test #7's account today

® A = a0

a 0] 0] o
Cases to be Closed Cases with Updates Cases with Expiring Recently Auto-
Authorization Docs Closed Cases

View Casea to be Closed View Updated Cases View Expiring Doc Cases View Auto-Closed Cases

@ Create Case Q Search Cases & View Resources & Contact Us

E-Verify News and Announcements

Find the Latest News on E-Verify.gov

We are working to bring exciting new functionality to E-Verify. Whils
we are building these new tools, you can find the latest news updates

on E-Verify.gov

View Latest 2

U.S. Department of Homeland Security  U.S. Citizenship and Immigration Services Accessibility Plug-ins  Site Map
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Create Case - Option 2: From the Search Cases Page Select Reverification or Rehire

st oy rpna aanm G Vi L i W1 Sandar Loris Saoby S G L3 m Pt B

-] npa Py

114 Cases Found

Laast Fa e S o S B Er? fony ol rpdnnieed 3t Laramin

Litist beatiirs Bt o F o et L A LT T L] “dpmd Lt

uuuuu [ (S o i Err? bty ol i g ea el e i

G Faavim o Cam P Gy Wil npirgmar e yragury

[ asa biavien P o e Crvarsar P Py ol pirgrsarn e § iragary
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Create New Case - Employee Information and Attestation — New Process / Employee’s E-
mail Address - removed

™. An official website of e United States govemment Herd's now you know

Verify Employee Enter Form I-9 Information

Employee Information and Attestation

(o) Enter Form 19 Information
Last Name (reguired] @ First Merme (redquired Middle initial
(o] Review Coze
o
Other Last Names Used
Date of Birth irequired]
5. Soclal Security Number (required L]

U.5. Department of Homeland Security  ULS. Citizenship and Immigration Services Accessibility Plug-ins  Site Map

%0
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Create New Case — For Employer Agent Only - Employee Information and Attestation
New Process / Employee’s E-mail Address - removed

Verify Employee

(o] Erter Form 1-9 Infarmation

Other Last Names Used

464



Create New Case - Employee Information and Attestation — New Process/ UEI Entity
Identifier (UEI) required (Modal)

Unique Entity Identifier (UEI) required

A Federal requirements mandate a Unigue Entity Identifier (UEI) for
Case creation will be disabled until the UEI number is provided. All This modal will only be displayed for
users will be unable to access E-Verify until all accounts have been updated with existi ng federal contractors who have

a Unique Entity Identifier (UEI). not yet provided their UEI

Unique Entity Identifier (UEI) (required) @
12 characters, numbers and letters only

Cancel Manage Account Submit and Continue
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Create New Case - Employee Information and Attestation (cont.) — Last Name (Helper
Text)

E Verify

Lost Name Complex Surnames

1. Hyphenated names and names wWith sposiroohsas s parmitiad. Entir tha smirs sumams.
IPoldng SAUMVES OF AETE SRR [Deniusing panss.
Eamois
Comect
& Delalnz
* ODonoghus
®  LasanCania

2 Do notinsioss e This meuses Je Sr 01 st
Barsie
Cotrect
* Carcla
Mot Carrect
® Carciz Er

3 Do rot uss periods for abSraviations.
Eummrgia:

Comes

Net Comst
* S Jkhn

L InISIS Tram SeE CUIURGS gy Wit TS SUMmaMEs NSt and Thair Jhan Ramas last
I R TR SRS 0T et Mame Tes

1y GNCOUNTEr & PGS That you Sink my fall Ints 5 SStegony, &ak e empicyss for
darMaation or chack tha orighnal Socurmant [ avallalia). I you make & MiStale, Yoo may bagin
ENOther CasE Wi G COMRct PaME Clias the angingl Css a5 The 2956 15 baing Sieesd Becsuss
e L Bt ENT SRt withing somact informgtion.
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Create New Case - Employee Information and Attestation (cont.) — SSN (Helper Text)

E Verify
Social Security Card (Unrestricted)

Only Unrestricted Social Security Cards are acceptable. Unrestricted Social Sscurity Cards are
issued 10 U.S. citizens and individuals lawfully admitted to the United States on a parmanent

basis. This card shows a name and Sccial Security number and allows the individual to work for
any employer.

.QCIAL SECUR) ll"y

.?'ﬁé%
THIS ASRRER it BT CIMARLTISES Fae

JGHN DOE

AT s

=t

—

Restricted Social Security Cards are not acceptable. Restricted Social Security Cards are issued 1o
individuals lawfully admitted to the U.S. on a temporary basis. This card shows a name and Social
Security number and is stamped with one of the following restrictions:

« “VALID FOR WORK ONLY WITH DHS AUTHORIZATION"
= “VALID FOR WORK ONLY WITH INS AUTHORIZATION"
« “NOT VALID FOR EMPLOYMENT"

yOLREL SECK Ry

Visit 19 Central for additional help or questions.

U_S. Social Security Number (required)
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Create New Case — Duplicate Case Found

Duplicate Case Found

A This case cannot be processed because 1 other OPEN case shares the Social
Security Number ending in 3850.

To continue verifying employment eligibility for test testing, you must either
close or continue the OPEN case.

Review and Manage Duplicate Case

468



Create New Case — Duplicate Case Found cont.

You are currently managing duplicate cases. If you do not want to manage these duplicates, you can create a new case or start a new search.

1 Cases Found

L33

Sortby: ‘ Case Number

A Duplicate Cases Found

The information you entered matches 1 previously created case that shares the Social Security Mumber ending in 3850.
Please review ALL previous cases to ensure the employee was not already verified.

To continue verifying employment eligibility for this individual, you must either close or continue the OPEN case.

test, testing QESALEILIRE oren A DUPLICATE Continue Case CloseCase |,
Case Number Date of Case Creation First Day of Employment Client Company
2024340184245B8.) Dec 05, 2024, B:42am Nov 13, 2024 Slalom Employer Agent Test

Rows Per Page 1-1of 1 item { Page ofl »
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Create New Case — Duplicate Case Found — Close Case

Close Case

A\ This case is 1 of 1 OPEN duplicate cases. If you close this case, you will no
longer be able to proceed with it and must choose one of the other duplicate
cases to continue with.

Proceeding will result in a closed case for testing test, prior to an eligibility determination. To close
case #20243401842458. for testing test, please select a reason below.

Why are you closing this case? (required)

O The case is being closed because another case with the same data already exists.

O The case is being closed because the data entered is incorrect.

O The case is being closed with a reason of "Other".
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Create New Case - Citizenship Status

Citizenship Status [required)

A citizen of the United & noncitizen naticnal of & lawful permanemt An alien authorized to
States the United States resident work

471



Create New Case - Employer or Authorized Representative Review and
Verification — Citizen of the United States and A Noncitizen National of the
United States — List A Document Options

Employer or Authorized Representative Review and Verification ) ) ) ) )
Employer or Authorized Representative Review and Verification

What docurment types are on test test's Form 197 [required)
[ | What document types are on test test's Form 197 (required)
List A Document List B & C Document
List A Document List B & C Document

List A Document (required)
List A Document (required)

Select an option... ~

Select an option...

U.5. Passport or Passport Card
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Create New Case - Employer or Authorized Representative Review and
Verification — Citizen of the United States and A Noncitizen National of the
United States - List A Document — U.S. Passport or Passport Card

Employer or Authorized Representative Review and Verification

What document types are on test test's Form -9? (required)

List A Document List B & C Document

List A Document (required)

U.S. Passport or Passport Card

Document Number (required)

Must be 6 to 9 alphanumeric characters.
Where can | find this number?

Expiration Date (required)

MM/DD/YYYY
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Create New Case — Employer or Authorized Representative Review and Verification -
Citizen of the United States and A Noncitizen National of the United States — List A
Document U.S. Passport and Passport Card Number Helper Text

E Verify

U.S. Passport and Passport Card Number

The LLS. Department of State issues U5,
Passports and Passport Cards to LLS.
citizens and nationals. The U.S. Passport
Card iz a wallet-size card thet can be usad
anly for land and sea travel between the
United States and Canada, Mexico, the
Caribbean and Bermuda.

ULS. Passport Number: 4 U5, Passport
number, cirched below, usually comtains ning
numeric characters. Thare are & faw
wversions aof the UL5. Passport still in
circulation that vary from the version shown.
In some cases, a U.S. Passport number
contains eight characters—one letter
followed by seven numeric characters.

Document Mumber (reguired)

Musf be & o 2 ajphanumen’c characters.

Other Versions
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Create New Case - Employer or Authorized Representative Review and
Verification — Lawful Permanent Resident — List A Document — Arrival/Departure
Record (I-94) with Temporary I-551 Stamp or Refugee Admission Stamp
(receipt)

Employer or Authorized Representative Review and Verification

What document types are on test test’s Form 197 (required)

List A Document List B & C Document

List A Document (required)

Arrival/Departure Record (Form I-94) with temporary I-551 stamp or refugee admission stamp (receipt)

A-Number/USCIS Number (required)
aligirs.

Expiration Date (required)

MM/DD/YYYY
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Create New Case - Employer or Authorized Representative Review and
Verification — Lawful Permanent Resident — List A Document — Permanent
Resident card or Alien Registration Receipt Card (Form 1-551)

Employer or Authorized Representative Review and Verification

What document types are on test test’s Form 19?2 (required)

List A Document List B & C Document

List A Document (required)

Permanent Resident Card or Alien Registration Receipt Card (Form [-551) v

A-Number/USCIS Number (required)

Document Number (required]

Where can | find this number?
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Create New Case - Employer or Authorized Representative Review and Verification -
Lawful Permanent Resident — List A Document — Permanent Resident card or Alien
Registration Receipt Card (Form I-551) Helper Text

E Verify

Help: Permanent Resident Card (Form I-551)

The Permanent Resident Card (Form 1551)
is green and contains the bearer’s name,

1 photo, document/card number,
A-Number/USCIS numbes. birth date and
card expiration date.

Number: The o number,
also called 2 card number. is printed on the
back of the current version of the card. The
document number is exactly 13 characters.
You must enter three letters followed by 10

numeric characters OR three letters followed
by an ™* followed by nine numenc
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Create New Case - Employer or Authorized Representative Review and
Verification — Lawful Permanent Resident and Alien Authorized to Work — List A

Document - Foreign Passport with Temporary I-551 Stamp or Printed Notation
on a MRV

Employer or Authorized Representative Review and Verification

What document types are on test test's Form 197 [required)

List A Document List B & C Document

List A Document (required)

Foreign passport with temporary I-551 stamp or printed notation on a MRIV ~

A-Number/USCIS Number (required)

Must be exactly @ digits [0-9]. Leading zeroes will be added if number on document is less than &
Document Number required)
Expiration Date (required)

MM/DD/YYYY

Country of Issuance (required)

Select an option... ~
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Create New Case - Employer or Authorized Representative Review and
Verification — Alien Authorized to Work — List ADocument — List A Document -
Arrival Departure Record (Form 1-94) with Temporary I-551 Stamp or Refugee
Admission Stamp (Receipt)

Employer or Authorized Representative Review and Verification

What docurnent types are on test test's Form F97 [required

Employer or Authorized Representative Review and Verificatic [l =

What document types are on test test’s Form 197 (required)

List A Document List B & C Docurment

List A Document (required)

miber [1c
Arrival/Departure Record (Form 1-94) with temporary 1-551 stamp or refugee admission stamp (receipt) s
What document number is on the Form 947 (required) Foreign Passpart Number
A-Number/USCIS Form 1-94 Admission This iovmation shauad oy o v ik i e modpo prcsnt o Faruigo P sgant on T s e 5 0 12 o
Number Number
Country of lssuance
Select an option_.. b
A-Number/USCIS Mumber (required) Expiration Date
d @ -9 » added L doc @

479



Create New Case - Employer or Authorized Representative Review and
Verification — Alien Authorized to Work — List A Document — Employment
Authorization Document (Form |-766)

Employer or Authorized Representative Review and Verification

What document types are on test test's Form 197 (required)

List A Document List B & C Document

List A Document (required)

Employment Authorization Document (Form I-766) ~

A-Number/USCIS Number (required)

Must be exactly ¢ digits [(-9). Leading zerces will be added if number an document is less than
Document Number (required)
Where can | find this number?

Expiration Date (required)

MM/DDAYYYY
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Create New Case - Employer or Authorized Representative Review and Verification — All
Citizenship Types - List A Document - Employment Authorization Document (Form |-766)
Helper Text

EVerify

Help: Employment Authorization Document (Form |-766)

The Employment Authorization Document
(Form I-766) contains the bearer's name,
phaoto, document/card number,
A-Number/USCIS number, birth date and
card expiration date.

Document Number: The document number,
also called a card number, is printed on the
front and back of the card.

Enter the document number exactly as it
appears on the document. The document
number is exactly 13 characters. You must
enter three letters followed by 10 numeric
characters OR three letters followed by an
“*" followed by nine numeric characters.

Document Expiration Number: The
expiration date is located at the front on the
bottom of the card.

Document Number (required)

The first 3 digits must be alphabetic characters.

-
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Create New Case - Employer or Authorized Representative Review and
Verification — All Citizenship Types - List B/C

Employer or Authorized Representative Review and Verification

What document types are on asdf asdf's Form 97 (required)
List A Docurnent List B & C Document

List B Document [required)

Select an option... “

List C Document (required)

Select an option... e
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Create New Case - Employer or Authorized Representative Review and
Verification — All Citizenship Types - List B Document Options

Employer or Authorized Representative Review and Verification

What document types are on test test's Form 197 (required)

List & Documnent List B & C Document

List B Document [required)

Select an option... “

List C Document (required)

Select an option... ~

Select an option...

School 1D card

Voter registration card

LS. military card or draft record

Military dependent’s ID card

U.S. Coast Guard Merchant Mariner Card

Driver's license issued by a Canadian government authority
School record or report card (under age 18)

Clinic, doctor or hospital record (under age 18)

Day-care or nursery school record (under age 18)

Native American tribal document

Driver's license or ID card issued by a U.S. state or outlying possession

|D card issued by a U.S. federal, state or local government agency

An alien authorized to
work

iew and Verification

Select an option...

List C Document (required)

Select an option...
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Create New Case - Employer or Authorized Representative Review and
Verification — All Citizenship Types - List B Document — Drivers License

Employer or Authorized Representative Review and Verification

What document types are on test test's Form 197 (required)
List A Documel it List B & C Document

List B Document (required)

Driver's license or ID card issued by a U.S. state or outlying possession

Are you entering a Driver's License or a State Issued ID Card?
O Drivers License
() State Issued ID Card

State (required)

Select an option ~

iration Date (required)
Expl quired)

MM/DD/YYYY

- No expiration date provided.
If the document has an expirstion date. you MUST enter that expiration date here.

Document Number [required)

List C Document (required)

Select an option... v
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Create New Case - Employer or Authorized Representative Review and
Verification — Citizen of the United States and A Noncitizen National of the

United States — List C

Employer or Authorized Representative Review and Verification

What document types are on asdf asdfs Form 1-9? (required)
List A Document List B & C Document

List B Document {required)

Select an option... w

List C Document (reguired)

Select an option... ~

| Select an option...

Driver's license or ID card issued by a U.S. state or outlying possession
ID card issued by a U.S. federal, state or local government agency
School ID card

Voter registration card t An alien authorized to

work
LS. military card or draft record

Military dependent's ID card
U.S. Coast Guard Merchant Mariner Card

Driver's license issued by a Canadian government authority

m

liew and Verification

Schoaol record or report card (under age 18)
Clinic, doctor or hospital record (under age 18)

Day-care or nursery school record (under age 18)

Native American tribal document

Select an option... ~

List C Document (required)

Select an option... v
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Create New Case - Employer or Authorized Representative Review and
Verification — Lawful Permanent Resident - List C Document — Unrestricted
SSN - Document Numbers

Employer or Authorized Representative Review and Verification Employer or Authorized Representative Review and Verification ~ Employer or Authorized Representative Review and Verification

What document types are on test test’s Form 197 (required) What document types are on test test’s Form 197 (required) What document types are on test test’s Form 197 (required)

List A Document List B & C Document List A Documnent List B & C Document List A Document List B & C Document

List B Document [required) List B Document {required) List B Document {required)

List C Document (required) List C Document (required)

List C Document (required)
Unrestricted Social Security Card ~

Native American tribal document ~

Employment authorization document issued by the U.S. Department of Homeland Security s

Leam more about Social Security Cards

. A-Number/USCIS Number (reguired)
A-Number/USCIS Number (required)

A-Number/USCIS Number (required)
A-
Al
L . o . . . . Must be exactly @ digits [(9]. Leading zerces will be added if number an document is less than &
Must be exactly 9 digits [(-9]. Leading zeroes will be added if number on docurment is less than 9

. digita.
digits.

Must be exactly 9 digits [-9]. Leading zeroes will be added if nurmber an docurment is less than §

dligits.
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Create New Case - Employer or Authorized Representative Review and
Verification — Lawful Permanent Resident- List C Document — Employment
Authorization Document Issued by the U.S. Department of Homeland Security

— Document Numbers

Employer or Authorized Representative Review and Verificat

What document types are on test test's Form 197 (required)
List A Docurmert List B & C Document

List B Document {required)

List C Document (required)

Employment authorization document issued by the U.S. Department of Homeland Security s~

‘What document number is on the Form 97 (required)

A-Number/USCIS Form |-94 Admission Foreign Passport
Number Mumber Number

A-Number/USCIS Number (required)
A-001234567

Must be exactly ¢ digits [(-9]. Leading zeroes will be added if number on decument is less than §

digits.

What document types are on test test's Form 197 (required)

List A Document List B & C Document

List B Document (required)

List C Document (required)

Employment authorization document issued by the U.S. Department of Homeland Security

‘What document number is on the Form I-97 (required)

A-Number/USCIS Form 94 Admission Foreign Passport
Number Number Number

94 Number [required)

Must be exactly 11 alphanumeric characters.

b

‘What document types are on test test's Form 197 (required)
List A Document List B & C Document

List B Document (required)

List C Document (required)

Employment authorization document issued by the U.S. Department of Homeland Security

What document number is on the Form 1-97 required)

A-Number/USCIS Form 194 Admission Foreign Passport
MNurmnber Number Number

194 Number [required)

Must be exactly 11 alphanumenic characters.

Employer or Authorized Representative Review and Verification Employer or Authorized Representative Review and Verification

b
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Create New Case - Employer or Authorized Representative Review and
Verification — Noncitizen National- List C Document Options

Employer or Authorized Representative Review and Verification

What document types are on test test's Form 197 (required)

List A Docurnent List B & C Document

List B Document (required)

List C Document (required)

Select an option... ~

Select an option...

Unrestricted Social Security Card

Certification of Birth Abroad (FS 545)

Certificate of Report of Birth (DS 1350)

Consular Report of Birth Abroad (FS 240)

U.S. birth certificate (original or certified copy)

Native American tribal document

U.S. Citizen ID Card (Form -197)

ID Card for Use of Resident Citizen in the United States (Form 1-179)

Employment authorization document issued by the U.S. Department of Homeland Security

rrification

Select an option...

Required
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Create New Case - Employer or Authorized Representative Review and
Verification — Alien Authorized to Work — List C Document — Native American
Tribal Document- Document Numbers

Employer or Authorized Representative Review and Verification

What document types are on test test’s Form 197 (required)
List A Docurnent List B & C Document

List B Document (required)

List C Document (required)

Mative American tribal document

‘What document number is on the Form 197 (required)
A-Number/USCIS Form 1-94 Admission Foreign Passport
Number Number Number

A-Number/USCIS Number (required)
A-

Must be exactly @ digits [0-9]. Leading zerces will be added if number on document is less than

digits.

Employer or Authorized Representative Review and Verificatiol

‘What document types are on test test's Form 197 (required)
List A Document List B & C Document

List B Document [required)

List C Document |required)

Native American tribal document

‘What document number is on the Form 97 (required)
A-Number/USCIS Form 194 Admission Foreign Passport
Number Number Number

94 Number (required)

Employer or Authorized Representative Review and Verification

What document types are on test test's Form 197 (required)
List A Document List B & C Document

List B Document (required)

List C Document (required)

Native American tribal document ~

What document number is on the Form 1-97 (required)

A-Nurmber/USCIS Form |94 Admission
MNumber Number

Foreign Passport Number (required)

emplayee presemted a Foreign Passport on their

Country of Issuance (required)

Select an option... ~
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Create New Case - Employer or Authorized Representative Review and
Verification — Alien Authorized to Work- List C Document - Employment
Authorization Document Issued by the U.S. Department of Homeland Security
— Document Numbers

Employer or Authorized Representative Review and Verification Employer or Authorized Representative Review and Verification

Employer or Authorized Representative Review and Verification

What document types are on test test’s Form 197 [required) What document types are on test test's Form 1-97 (required)
What document types are on test test’s Form 197 (required)
List A Documnent List B & C Document List A Document List B & C Document
List A Document List B & C Document
List B Document (required) List B Document [required)
List B Document (required)
~ w
~
List C Document (required) List C Document (required)
List C Document [required) -
Employment authorization document issued by the U.S. Department of Homeland Security Employment authorization document issued by the U.S. Department of Homeland Security

Employment authorization document issued by the U.S. Department of Homeland Security

‘What document number is on the Form 197 (required) What document number is on the Form 1-97 (required)

1 1 What document number is on the Form 9? (required)
A-Number/USCIS Form |-94 Admissicn Foreign Passport A-Number/USCIS Form |94 Admission Foreign Passport
Number Number Number A-Mumber/USCIS Form 94 Admission Foreign Passport Number Number Number
1 | Number Number Number
A-Number/USCIS Number (required) Foreign Passport Number (required)

94 Number {required)
A-l

actly 9 digits [019]. Leading zeres will be added if number on document is less than @

Country of Issuance (required)

Select an option v
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Create New Case - Employer or Authorized Representative Review and Verification - Remote Hire Questions
(required)

Citizenship Status (roguire

A citizen of the United A moncitizen national of A lawtul permaneni A noncitizen authorized
States fhe United States resident o work

Employer or Authorized Representative Review and Verification

What docisment types she on Fom 197 {requered)

List B & C Documant

List A Docurment (roquired

Document Mumber (required

Where con [ i this somber?

Expiration Date required)

How did you examine documents? (requiced) @
() Remote document examination (alternative procedure authorized by DHS to examine documents)

® Physical document examination

Do the documents submitted by appear to be correct? (required) @
® Yes

O No

Is a remate hire? (required) @

) Yes

@ No
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Create New Case - Employer or Authorized Representative Review and Verification -

Remote Hire (Modal)

Remote Hire X

Remote hire refers to an individual who completes the Form 1-9, Employment
Eligibility Verification, with an employer that is remotely examining the
employee’s documentation using a DHS optional alternative procedure.

See https://www.uscis.gov/i-9-central/remote-examination-of-documents.
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Create New Case - Additional Case Details

Additional Case Details

Select the Employee's First Day of Employment

1 Day Ago 2 Days Ago

Employee's First Day of Employment (required) @
0&/07/2024

et b verifien within tfree business days of i frel day of smplayment

Employee ID (optianal)

U.S. Department of Homeland Security  U.S. Citizenship and Immigration Services Accessibility Plug-ins  Site Map
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Create New Case - Additional Case Details - Employee’s First Day of Employment

Helper Text

E Verify

Employee’s First Day of Employment

Enter the emplayee’s first day of employment recorded in Section 2 of Form -9, The employee’s
first day of employment iz circled below.

: fam, w1} S D Ergimen

iy, (31 the p
ot o4y Arowimsign Tou armperyee @ palbiriped In wms o e Unvied Bisimr

[P e ——— — T Ggamrs of Dmpinyer

b Bwsiners of CRpummion Adtress, Gy of (e S JF Cade

The earliest you may creatz 2 czse in E-Verify iz zfter the employee sccepts an offer of
employment and Form -9 iz complete. A case must be created within three business days after
the employee's first day of employment.

If the employese’s first day of employment changes after you have crested the case in E-Verify, no
additional action is required in E-Verify as you cannot change that date once you have crested the
caze. You must, however, make 2 correction to the Section 2 Certification date on the employees
Form I-9 if the employee’s first day of employment changes. Annotate the correction with your
initiale and the date.

If you rehire an employee within three years of the date that his or her previous Form 9 was
completed and have completed Supplement B, Reverification and Rehire, of Form 18, enter the
Date of Rehire from Supplement B of the employee’s Formi -9 as the employes’s first day of
employment in E-Verify.

Review the Handbook for Empl : ions for Completing Form -9 (M-274) or 1-9 Central
for mare information.

Employee's First Day of Employment
(required)

MM/DDY

Employees must be verified within three bus

i first iy of emplayment
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Create New Case - Additional Case Details — Hiring Site (required)

Additional Case Details

Select the Employees Flirst Day of Employment

m - s

Employee's First Day of Employement (required) i@
Hll"lﬂg Site |1 L)1 Fisg ﬂ
Employee 1D [required
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Create New Case - Case Details — Hiring Site Helper Text

Hiring Site X

A hiring site is the location where employees are hired and complete
Form 1-9. It can also be the verification location if cases are created in
E-Werify at the same location.
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reate New Case - View Case Information

- e Herelshon jounow +

EVerify come  cows = (-] M
Verify Employee View Case Information

Enter Form I-9 Information

Is the information below correct?
. teke somesime 12 i in Form 9. You san changs information before receiving case reaulis by clicking the B Case Details burion,

Review Case

Employee Information and Attestation
Results

Name
Date of Birth

US. Sacial Securty Number
Citizenship Stetus

Honcitizen Authorized to Wrk

ANumber/USCIS Number

Employee or Authorized Representative Review and Verification
List 8 Document
Driver's icense orID card issued by a U.S: state or outlying possession

Document Subtype
Driver’s License

Document Number
Expiration Date
state

Mississippi

List © Document
Unrestricted Sacial Security Card

Employee or Authorized Representative Review and Verification
List B Document
Drivar’s isense o 1D card issued by a US. state or autying pessession

Document Subtype
Driver’s Lioense

Document Number
Expiration Date
State

Mississipp

List C Document
Unvestricted Sacial Securiy Card

Additional Case Details

Employee’s First Day of Employment

—
By clicking "Submit Case’ | confirm that L i pie
Clicking ‘Close Case' will result in the case automatically closing without being submitted.

U.S. Department of Homeland Security US. Citizenship and Immigration Services Accessibility Plug-ins  Site Map
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Create New Case - For Employer A

ent Only - View Case Information

B Anoffiial website f e Urta Staes governen ou ouiron

Home Clents  Reporis  Rosourc

E Verify Case N
Verify Employee View Case Information

©
°
o

s the information below correct?
teke some tme o check listedin Form k3. before receiving Edit Case Details burton

Employee Information and Attestation
Name
Date of Bith
U Soctal Security Number
Cllent Company Name
Citizenship Status
US. Citizen
Employee or Authorized Representative Review and Verification
List B Document
Drivers license or 1D cardssue by a US. state or outlying possession
Document Subtype
Document Number
Expiration Date
state
Lt C Document

Unrestiicted Social Security Card

Additional Case Details

Employees First Day of Employment

s Form -9,

By clicking “Submit Case'|

Clicking Close Case' will

B Close Case

Accessibility Plugins  Site Map
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Pre-Mismatch (TNC) Review Case — U.S. Passport or Passport Card — New Process /
Existing SSN fields (moved to the top), New fields: Employee e-mail address, Employee phone number

WS A Offcial wobislo of Tha United SE6s gouormmant  Mers's how oy kacu

EVerify 1o Cases Resources v e *
Verify Employee
@ A Areyousu?
“heck your dats endry watl ol , and re-enter Social Securty Number.
V.5, Soclal Security Numbsr
Confiem U5, Soclal Security Number
o Cose Results Employes's E [
No amad sddress provided.
ployee’ e
e phone number was provided.
Fest Mama Drtered

0 information enteced matches Form 149
nformation antered dois Hot match Form H9 (feld for update will be provided below)

Last Name Entersd

O information ntered matches Fom 19
#d dorts ot mal i (fredd for update will be provided below)

Dt of Birth Entered

©  Information entered matches Ferm H9
Information entered doss not match Form 9 (freld for update will be provided bekow)

W5, Pasapont/Passpont Caed Number Ertered

© information enteced matches Foom 149
Inlevrmation sntered does rot match Form |9 (feld for update will e provided bekow)

| sevet e

U.S. Department of Homeland Security  ULS. Citizenship and immigration Services Accessibility Plug-ins Site Map
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Pre-TNC Review Case — Permanent Resident Card — New Process /
Existing SSN fields (moved to the top), New fields: Employee e-mail address, Employee phone number

B An official webate of the United Statos govarnment  Meegs how gou know
Ew.rify HOImS Cases Reports Resources ~ a »
Verify Employee
s Uy
@ F 9 Tewch jrous duta entry o 49, andl r-antes Sociel Sec e
Social Security Number
@ Contrm U S Sedial Security Number

o e midrann privided
[mpiayes s Mons Mumts:
N picres s s prowebed.
et Narme Ertered
© information stared matchas Foem 19
a5t Hame [nteed
©  information entensd matches Form 19
ink update wil be
Date of Birth Eered
© information sntened matches Form 149

Save & Ext

US. Department of Homeland Security US. Citizenship and immigration Services Accessibility Plug-ins Site Map
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Pre-TNC Review Case — Social Security - New Process /Existing SSN fields (moved to the top),
New fields: Employee e-mail address, Employee phone number

WG A official websits of the United Statas gowarnment  Hory's how you know

Ev&ﬁfy Home Cases Reports Resources ~ e

Verify Employee

A Are you sure?
@ Enter Farm 1-9 information Check your dats sntry with Form 13, and re-enter Social Securty Mumber

U'S Social Securty Number

wviow Case
@  Review Cose Confirm LS. Social Security Number
Employee’s §-mad Addres,
Case Results
o ase s e address provided.
mploysa’s Phans Hurmibes
Mo ptone mumber was provaded
et Name rtered
O Informstion entered matches Fom 0
. et wil
Last Mame Entered
© information entared matches Form 19
nk ocdate wit
Date of Burth Ertered
O information artered matches Form 14
upedate wel b

Dviver's License/State issued 1D Card Number Entered

© information entered matches Form 19
) informmation entered does not match Foem 13 (feld for update will be provided below)

State Entered

© Information entered matches Form 19
O information entered does not match Foem 19 (field for update will be provided below)

Save & BExit

U.S. Department of Homeland Security ULS. Citizenship and Immigration Services Accessibility Plug-ins Site Map
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Pre-TNC Review Case — B&C Document — New Process /Existing SSN fields (moved to the top),
New fields: Employee e-mail address, Employee phone number

B An officiat webts of Ihe Lnited SLa108 owurmement  Hory's how o krow

Ev&ﬁfy Home Cases Reports Resources « e

A Are you surw?
@ Enter Form 1-9 information Check your data entry with Form 149, and re-enter Social Secunty Number

U, Secial Sacurity Number

@  ReviewCose Confiem U.5. Social Security Mumber

QO  CoseResults

Last Mame Entered.

© information entared matches Form 19

Dute of Birih Entared

O information entered matches Form 19
nk update wil be

Dvriver's Licenaa/Stute ksued 10 Card Number Entered

© Information entered matches Form 19
0 15 (feld for update

State Entered

| swvesBa

U.S. Department of Homeland Security US. Citizenship and Immigration Services Accessibility Plug-ins Site Map
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View Case Information After Completing Pre-TNC Review

s the nformation below correct?
Form 15

o Review Case

Employee Information and Attestation

Name
Date of Birth

US. Social Securty Number
Employee's E-mal Address
lent Company Name
Clizenship Status

Noncitizen Authorized to Work

ANumber/USCIS Number

Employee or Authorized Representative Review and Verification
st Document
Drveslcense or D cardissuedby S, sat o outying possession
Document subtype
Document Number
Exprtion Date
suate
ListC Document

Unrestrcted Soclal Security Card

Additional Case Details

Employee's First Day of Employment

By clicking ‘Submit Case’ | confrm that

Clicking Close Case will

B Close Case

US. Department; us < Accessibility Plugdns  Site Map

6]

503



Photo Match

B= Anofficial website of the United States governmant

E Verify c .
Verify Employee
® Enter Form 1-9 Information Photo Match
) Does the photo displayed mateh the photo displayed on U.S. Passport of Passport Card?
é Review C @ Yes, this photo matches
weview Lase
t (O No, this photo does not match
E (O Ne photo displayed
O Case Results
U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins Site Map
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Photo Match — No This Photo Doesn’t Match

Casen ~ Heports

Verify Employee

Upload

Rescurces ~

: Card

fAecsuss thers was na phodo fourd for _lohn Doe suberit 3 valid photo of tby I.I'IP-‘HIH; mages from your
computer. The file can be & jpg. .pdf, or png file no greater than S50

1 Pleacs upload the
Orowse

2 Pleass upload the

Contine

»

Savee & Eur W Ciose Case

Las: Logn: CU24E023 OT 0% AM
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Photo Match — Save & Exit

E Verify

Save & Exit

Select 'Continue' to save and exit your case. Any documents you uploaded to the case will not be
saved and will need to be uploaded again. Select 'Cancel to return to the upload page.
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Photo Match — Close Case

E Verify

Are You Sure?

Selecting this option will result in a closed case for John Doe, prior to an eligibility
determination.

When creating a new case

= Employers may nol create a new E-Verily case using different docurments if
acceptable documents were already provided and recorded on Form -8

= Employers are required to make copies of the front and back of all U.5. passports,

passport cards, Permanent Resident Cards (Form 1-551 ), and Emiploymeant
Authorization Documents (Form 1-766) presented by employees and retain them with

their Form -9
Cancel ‘ Continue

E Verify

Why Are You Closing This Case?

@ The information entered was not correct. | am choosing to close this case.
() The employee voluntarily quit working for the employer.

) Other (full explanation required below)

s Cancel Close Case
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Case Processing - Initial Responses
All Employer Categories



Employment Authorized — After Case Submission

BE An official website of the United States government Here's how you know

E-Verify Home  Cases  Reports  Resources w o v
Verify Employee Case Results
o Employment authorized - Case Closed

Enter Form I-9 Information
is authorized to work in the United States and the case has been automatically closed.

=View/Print Case Details

©
® Review Case
o

Case Results
View All Cases

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins  Site Map
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E-Verify Needs More Time

E= Anofficial wabsite of the United States government Hers's

EVerify - - o -

Verify Employee Case Results

Enter Form -3 Information @ E-Verify Needs More Time
E-Verify needs more time to confirm that is authorized to work in the United States. You should not take any action against while E-Verify is reviewing this case.

Check back on this case periodically for an update on its status. Te view the status of all your cases, click the button below.

©
:@ Review Case
(o]

Case Results

&

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins  Site Map
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Mismatch (Tentative Nonconfirmation

©
®
)

Enter Form I-9 information

Review Case

Case Results

EVerify o

ify Employee Case Results

A Tentative Nonconfirmation (Mismatch)

U.S. Department of Homeland Security US.C

o

izl wabsita of the United States government H

v o v

It's okay! E-Verify just needs some more infermatien from you and before confirming employment authorization. Here are the next steps you both will need to take.

Next steps:

sTeR

‘You must download, print, and review the Further Action Notice with privately. Make sure that fully understands the Further Action Notice. This document will explain why received this result, and what 1o do next.

If you encounter any issues downloading your document, please ensure that you are using the latest version of your browser and that your pop-up blocker is disabled.

Download Further Action Notice English  ~

sTER 2z
Askif will choose to take action to resolve this error and correct the data mismatch that led to this result.
[ chooses to take action to resolve this case, indicate that in the option below. Make sure understands that after you select this option, there will be a deadline of eight federal government working days starting today to
1zke action. If an email was provided will receive a confirmation email that indicates when this countdown begins.
[_Ild chooses not to take action to resclve this case, indicate that in the option below. You will receive a final result that indieates that we were unable to confirm employment eligibility. needs o understand that refusing to

take action could result in losing this job.

After has reviewed the Further Action Notice, indicate the decision below:
o will take action to resclve this E-Verify case. understands that action must be taken by June 11, 2024.
(] will take action to resolve this case. understands that this cannot be undone and choosing not to take action could result in termination of employment.

() The information entered was not correct. | am choosing 1o close this case.

Continue

nship and Immigration Services Accessibility Plug-ins SiteMap
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Mismatch (Tentative Nonconfirmation) - Employee Will Take Action to Resolve the Case

STEP 2
Askif will choose to take action to resolve this error and correct the data mismatch that led to this result.
| oif chooses to take action to resolve this case, indicate that in the option below. Make sure understands that after you select this option, there will be a deadline of eight federal government working
days starting today to take action. If an email was provided, will receive a confirmation email that indicates when this countdown begins.
| of chooses not to take action to resolve this case, indicate that in the option below. You will receive a final result that indicates that we were unable to confirm employment eligibility. needs to

understand that refusing to take action could result in losing this job.

After has reviewed the Further Action Notice, indicate the decision below:

° will take action to resolve this E-Verify case. understands that action must be taken by June 28, 2024.
O will not take action to resolve this case. understands that this cannot be undone and choosing not to take action could result in termination of employment.

() The information entered was not correct. | am choosing to close this case.

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins Site Map

512



Further Action Notice

E-Verify

Further Action Notice

Why You Received This Notice

Your employer, , uses E-Verify to confirm work eligibility in the United States,
E-Verify compares the information you provided on your Form 18, Employment Eligibility
Verification, to official government records. The information your employer entered into E-Verify
from your Form 18 dees not match records available te the Department of Homeland Security (DHS)
and Social Security Admini lon (S54), Lting in a mi: h, alse called a T i
Nonconfirmation,

Reason for Your Mismatch

[EALS
Mismatch Date: E-Verify Case Number:,
This does not necessarily mean that you are not authorized to work in the United States. There

are many possible reasons why E-Verify could not match your information to available records, listed
at hitp: fwwn E-Verify.gov/mismatch.

Take Action to Resolve the Mismatch
Step 1: Review your information to make sure it was entered correctly.

Last Name: [0 Social Security Number: |
First Name: 0000 Document Number: [0
Month and Year of Birth:| A-Number or USCIS Number:

If your information is carrect, proceed to Step 2. I there are errors, show your employer so they can
create a new E-Verify case using the correct information. You do not need to take any further action.

Step 2: Decide if you want to resolve your E-Verify case and mark your decision:
[ I will take action to resolve this mismatch by following the instructions an this notice.
oR

[ I will not take action to resolve this mismatch. | understand this decision means that E-Verify

will not confirm my work authorization and my empl may my
IMPORTANT: If you fail to notify your employer of your decision by your employer
may terminate your employment and close your case.
Employee's Signature: Date:
Page 1 of 2| Revision Date DEC 2022 www. E-Verify. gov
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Further Action Notice - Confirmation

Verify Employee

BE An official website of the United States government Heres how vou know

Home Coses Reporis Resources w 9 hd

Case Results

Enter Form |-9 Information

Review Case

Case Results

Confirmation: intends to take action to resolve this case.
You have referred to DHS on . To proceed, select a language and download the Referral Date Confirmation below. Provide this to ., who chose to take
action this DHS mismatch. Cap has unti to contact DHS to resolve this issue.

If you encounter any issues downloading your document, please ensure that you are using the latest version of your browser and that your pop-up blocker is disabled.

Download Referral Date Confirmation English

E-Verify will update case status through the case status alert feature on your E-Verify homepage. Be sure to log in to E-Verify periodically — you'll need to close the case once it's
updated with the final status.

You can re-download the Further Action Motice in English or Spanish if needed.

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins Site Map
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Referral Date Confirmation

E Verify
Referral Date Confirmation

E-Verify Case Number: - Employee Name:

Why You Received This Document
As part of the E-Verify process, your employer gave you a Further Action Notice explaining that
E-Verify could not confirm your employment eligibility in the United States,

You chose to take action, so your emplayer notified E-Verify, setting a deadline for you to begin
resolving the mismatch. If your employer did not provide you with the Further Action Notice,
contact them immaediately,

Begin Resolving the Mismatch by

You must begin resolving the mismatch by following the steps on your Further Action Notice.

Employers must allow you to contest a mismatch, alse called a Tentative Menconfirmation.
They may not take adverse action against you because of the mismatch while you are
contesting it and your E-Verify case is pending,

If you do not act by o E-Verify will issue a final nonconfirmation and your employer may
terminate your employment,

Page 1 of 1 | Revision Date APR 2022 www E-\erify. gov
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Tentative Nonconfirmation — Employee Will Not Take Action to Resolve the Case

B Anaffics| wsbsite of the Urited Stei

goeemment H

EVerify rome o Resources v =) v

Verify Employee Case Results

(C]

Enter Form |- Inform:

Review Coze

Case Results

A\ Tentative Nonconfirmation (Mismatch)

I's okay! E-Verify just needs some more information from you and before confirming employment authorization. Here are the next steps you both will need 10 take.

Next steps.

steen

You must download, prirt, and review the Further Action Notice with | privately. Make sure that Esses fully understands the Further Action Notice. This document will explain why received this result, and what 10 do nex.

If you encourner any issues downloading your document, please ensure that you are using the latest version of your browser and that your pop-up blocker is disabled.

Download Further Action Notice English  ~

step2
Askif will choose 10 take action 1o resolve this error and correct the data mismatch that led 1o this result
H o chooses to take action to resolve this case, indicate that in the option below. Mzke sure understands that after you select this option, there will be a deadline of eight federal government working days starting today 1o
take action. If an email was provided will receive a confimmaticn email that indicates when this coumtdown begins.
[ I chooses not 1o take action 1o resolve this case, indicate that in the option below. You wil receive a final result that indicates that we were unable 1o confirm employrent eligibility neess to unGerstand that refusing to
take action could result in losing this job.
After has reviewed the Further Action Notice, indicate the decision below:
o] will take action to resolve this E-Verify case. understands that action must be taken by June 17, 2024,
o will not take action to resolve this case understands that this cannot be undone and choasing not 1o take action could result in termination of employment.

(O Theinformation entered was not correct. | am choasing to close this case.

US. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins  Site Map
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Are You Sure?

EVerify

Are you sure?

Selecting this aption will give a final resuh that indicates we were unable to confirm
employment authorization. This cannot be undane and can result in losing this job.
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Case Processing - Final Responses
All Employer Categories



Employment Authorized After TNC

BE An official website of the United States government Here's how you know

E-Verify Home  Cases  Reports  Resources w (2] v

Verify Employee Case Results

o Employment authorized - Case Closed
Enter Form I-9 Information
is authorized to work in the United States and the case has been automatically closed.

=View/Print Case Details
Review Case

Case Results
View All Cases

O @@

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins  Site Map

519



Final Nonconfirmation

E= Anofficial wabsite of the United States government Hers's

EVerify - - o -

Verify Employee Case Results

0 Final Nonconfirmation

Enter Form I-9 Information
Unfortunately, we were unable to confirm authorization for employment. Please close case below to indicate whether or not you intend to continue employment.

-

Case Results

©
:@ Review Case
(o]

U.S. Department of Homeland Security U.S. Citizenship and Immigration Services Accessibility Plug-ins  Site Map
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Close Case and Resubmit

W An ctticisl mebaite of T United 5100 Erwsmment e

way Home Coses Reports Resources v ] -

View Case Information
Repot prepared
Emr ee Docurments Cose Resulis

Close Case and Resubmit

Something is incorrect in the dota submitted, E-Verify needs you to close this case ond re-enter

information in o new cose.

Case Information

CoseStatus

Case Number

First Day of Emplayment

Company Information

Campany Namé

Employee Information

Hame
Email Address
LS. Sociad Security Number

Employes ID

Document Information

List A Document

Document Type

Expiration Date

Back to Cases Close and Craate New Cass

Case Open/Closed
OPEN
Date of Case Creation

Case Created By

Company 1D

Other Last Names Used

Date of Birth

Citizenship Status

Passport Mumbar




Close Case and Resubmit - Case Closed




Reverification (new process)



Reverification - Case Processing Scenarios

Employers are required to reverify

an existing employee’s work authorization
document upon expiration.

After Form I-9 Supplement B is completed,
the employer can create a reverification case
in E-Verify.



Start the Reverification Process (new process)

W o o i o P e b e

EM Mg L a Arparit  FeLoeeTes W 'B w

Welcome back,

Fare nsFur A happeeng

® 25 2 &
@ o o D

Casis 10 b Cloged Cases with Updates Cases with Expiring Recenthy Auto
Authorization Docs Closed Cases

8 Crests Kew Cias 3 Saurrh Canaa ¥ ew Bl O} Cominct i

Find the Latest News on E-Verify.pov
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Create Reverification Case

s T rrpirpss b Caes boardsss L biesiae ULETL Sombar bwisd by B s foares & 38 e S e Bloie . @
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114 Cases Found
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Employee Information and Attestation

Enter Foren =8 informotion

[

% ©



Employee Information and Attestation — SSN Helper Text

E Verify
Social Security Card (Unrestricted)

Only Unrestricted Social Security Cards are acceptable. Unrestricted Social Security Cards are
issued 1o U.S. citizens and individuals lawfully admitted to the United States on a parmanent

basis. This card shows a name and Social Security number and allows the individual to work for
any employer.

.?'“?w
N1 ASRBR wif BETN CVARLTEACD fat

JOHN DOE

AT e

f—1

Reswicted Social Security Cards are not acceprable. Restricted Social Security Cards are issued 10
individuals lawfully admitnted 1o the U.S. on a tempovary basis. This card shows a name and Social
Security number and is stamped with one of the following restrictions:

« “VALID FOR WORK ONLY WITH DHS AUTHORIZATION'
= “VALID FOR WORK ONLY WITH INS AUTHORIZATION®
= "NOT VALID FOR EMPLOYMENT"

Visit I-9 Central for additional help or questions.

U8. Social Security Number (required)




Employee Information and Attestation - Duplicate Case Found
Alert - Current Process
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Employee Information and Attestation - Reason for
Continuing Duplicate Case — Reverification option

Closed Duplicate Case Found

A e information you entered matches previously created cases that share
the Sccial Security Number ending in Please provide the reason why
you are choosing o continue this duplicate case.
1cases listed below are employment authorized. Please review ALL cases
o ensure the employee was not already verified

Previously Closed Cases [}

Reason for Continuing Duplicate Case (required)

I -Select-

nehire

Incorrect information entered

DHS (Department of Homeland Securitylasked me to create a new case
554 (Social Security Administration) asked me to creale a new case
Previous case result: Resubmit

Other {full explanation required)
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Employee Information and Attestation - Reverification Helper

Text

Closed Duplicate Case Found

A The information you entered matches previously created cases that share
the Social Security Number ending in Please provide the reason why
you are choosing to continue this duplicate case.

1 cases listed below are employment authorized. Please review ALL cases
to ensure the employes was not already verified.

Previously Closed Cases n

o note: For reverification, employers are required to reverify an existing employee's temporary
emp 13l Upon exp . After the Form |9 is complete, the employer
miust revenfy the employee by creating a new case in E-Venfy.

Reason for Continuing Duplicate Case (required)

I Reverfication
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Reverification - List A
Employment Authorization Document (Form |-766)
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Employer Review and Verification — List A — Employment Authorization

Document (Form |-766)

Employer or Authorized Representative Review and Verification

What document types are on Form 197 (required)

List A Document List G Document

List A Document (required)

Employment Authorization Document (Form |-766) pvs

A-Number/USCIS Number (required)

Must be exactly ¢ digits [(-9]. Leading zeroes will be added if number an document is less than §
dligits.

Document Number (required)

Must be exactly 13 characters beginning with 3 letters.
Where can | find this number?

Expiration Date (required)

MM/DDSYYYY

Under “What
document types
are on Form [-9”
the options during
reverification are
only List Aor ListC
—not ListB



Employer Review and Verification — List A — Employment

Authorization Document (Form |-766) cont.

Employer or Authorized Representative Review and Verification

What document types are on

i Form 1-9? (required)

List A Document C Document

List A Document (required)

Arrival/Departure Record (Form |-94) with temporary I-551 stamp er refugee admission stamp (receipt)

What document number is on the -394 [required)

I-94 Number [required)

Foreign Passport Number

This information should anly be provided if the employee presented a Foreign Passport on their

st be 6 to 12 alphanumenc characters.

Country of Issuance

Expiration Date

Under “What
document types
are on Form |-9”
the options during
reverification are
only ListAorListC
—not ListB



Photo Matching for Document Validation for Employment Authorization
Document — Employment Authorized

Proposed change: run photo matching tool at the reverification stage

@ Enter Form 1-9 Information Photo Match

to displayed loyment rm 1766}
é eeeeeeeeeee - hoto matchs

H oto does

oto displayed
o

o Employment authorized - Case Closed
® Enter Form -9 Information

@ Review Case
0 e m
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Photo Matching for Document Validation for Employment Authorization Document -
Photo Does Not Match and Photo Upload Process

EVerify some cases  Clients  Reports  Resources v o -
Verify Employee Review Case
® Enter Form I-9 Information Photo Match
Does the photo displayed match the photo displayed on Employment Authorization Document (Form I-766)7

(O Yes, this photo matches

® Review Cose
| . No, this photo does not match
(O No photo displayed
(0] Case Results
E"U'olify lams Caaos Clienis Heports CAOURRE v B w
Verify Employee Review Caose
@ R m— Upload Employment Authorization Document (Form |-766)
Because there was no photo found for submit a valid photg of Form I-766 by uploading images from your cornputar. The file can be 3 jpg. jpdf, or jpag fil= no greater than 5ME.

O Review Cose 1. Please upload tha Fremt of Decwument pape.
Q Cnse Resulfs 2 Pleaze upload the Beck of Docurmant Dape.

] e



Photo Matching for Document Validation for Employment Authorization Document -
Mismatch (Tentative Nonconfirmation)

Everfy - : — o .

Verify Employes Case Results

44 Tentative Mopcoafirmation (Mismateh)
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Photo Matching for Document Validation for Employment Authorization Document -
No Photo Displayed and Photo Upload Process

E'Vel'ify Home Cases Clients Reports Resources v a v

Verify Employee Review Case

Photo Match

@ Enter Form I-9 Information
! Does the photo displayed match the photo displayed on Employment Authorization Document (Form |-766)?
é) Ermvie G (O Yes, this photo matches
. (O N, this photo does not match
@ Mo photo displayed
O Cose Results
E‘vﬂ'ify 1amC Loacs Cier1s HCpOriS CHOURCCES W g -
Verify Employee Review Case
@ e . Upload Employment Authorization Document (Form |-766)
Because thare was no pheto found far submit 3 valid phota of Form F7&6 by uploading images from your computar, Thafile can te 3 jpg, .pdf, or png file no greaterthan 5M8.
O Review Cose 1. Please upload the Fremt of Decument page.
o RS
(8] Cose Results 2 Pleas: wpload the Back of Document page.

o R



Photo Matching for Document Validation for Employment Authorization Document -
Mismatch (Tentative Nonconfirmation)

Verify Employse

=

=

Coee Reseks

4 Tentative Monconfirmation (Migmatch)
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Reverification - List A
U.S. Passport or Passport Card



Employer Review and Verification — List A — U.S. Passport or Passport Card

Employer or Authorized Representative Review and Verification

What document types are on Form I-9? (required)

List A Document (required)

U.S. Passport or Passport Card v

Document Number (required)

Must be 6 fo 9 alphanumeric characters.
Where can | find this number?

Expiration Date (required)

MM/DD/YYYY
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Photo Matching for Document Validation for U.S. Passport or Passport Card —
Employment Authorized

Proposed new feature: run photo matching tool at the reverification stage

E'Vel'i Home Cases Clients Reports Resources W ~
p
Verify Employee Review Case
® Enter Form 1-9 Information Photo Match
L Does the photo displayed match the photo displayed on U.S. Passport or Passport Card?
@ Review Case @ Yes, this photo matches
) O No, this photo does not match
(O No photo displayed
(0] Case Results

———

Verify Employee Case Results

O Employment authorized - Cose Closed

@ Enter Form I-9 information

g authorized to work in the Uinitad States and the case has besn sutomatically closed

=View/Print Case Details

@



Photo Matching for Document Validation for U.S. Passport or Passport Card — Photo
Does Not Match and Photo Upload Process

E'verify Home  Cases  Clients  Reports  Resources ~ (2] ~
Verify Employee Review Case
® Enter Form I-9 Information Photo Match
Does the photo displayed match the photo displayed on U.S. Passport or Passport Card?
@ Review Case (O Yes, this photo matches
i . No, this photo does not match
! (' No photo displayed
O Case Results
E"U'ﬂlify Lali Coais Clipnis Hoports CEOUMRE W E W
Verify Employee Review Case
@ Enter Form 12 Information Upload U.S. Passport or Passport Card
Because there was no pheto found for submi & walid photo of Passpor by uploading imagas from your computer The file can e 8 Jpg, jpdf, or .png file ne greater than SME.
O Review Cose 1. Pleass upload the Passport 1D page
(n] Cose Results 2 Pleaze upload the Pesapon Barcode page.



Photo Matching for Document Validation for U.S. Passport or Passport Card -
Mismatch (Tentative Nonconfirmation)

Everity - ; s v a .

Verify Employes Coss Results

=

=)

Coae Resuks

4k Tentative Monconfirmation (Mismatch)
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Photo Matching for Document Validation for U.S. Passport or Passport Card —
No Photo Displayed and Photo Upload Process

E'verify Home Cases Clients Reports Resources w 9 ~

Verify Employee Review Case

Photo Match

® Enter Form I-9 Information
Does the photo displayed match the photo displayed on U.S. Passport or Passport Card?
é PGS () Yes, this photo matches
| () No, this photo does not match
@ nophoto displayed
(o] Case Results
E'\fﬂlify {amd Coacs Clicn1s Hopots LEOURCOE W e e
Verify Employee Review Caose
@ Entar Form 12 Ndormetion Upload U.S. Passport or Passport Card
Because thare was no pheto found for subemin & valid photo of Pazspor by uploading images from your computer The file ¢an be a Jpg, pdf, or .png file ne greatar than SMB.
O Review Cose 1. Pleasa upload the Passpen |D page
O Cose Results 2 Please upload the Pesspor Bancode page.



Photo Matching for Document Validation U.S. Passport or Passport Card —
Mismatch (Tentative Nonconfirmation)

E'h'ﬂl'l'!' + . B . a -

Verify Employes Case Results

& SR i : £ Tentative Monconfirmation (Mismatch)
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Reverification - List A
1-94 Arrival/Departure Record with Temporary I-551 Stamp
or Refugee Admission Stamp (Receipt)

551



Employer Review and Verification - Arrival/Departure Record with Temporary 1-551
Stamp or Refugee Admission Stamp (Receipt) - Alien#/USCIS # Selected

& otipen o e Unied & nosctizes naions of An alien authorzed
T TE Tl Uintiedl STANES tor work

Employer or Authorized Representative Review and Verification

What dociamn Types Bfe o0 Foem it [recuined

Under “What
List A Document C Decument
document types
[ AResmtne are on Form 1-9”

Armval Departune Recced (Forrm Had) with temporany 551 stemp or refugee admession siamg {recopt) v

the options during
reverification are
only ListAorListC
—not ListB

MLt B enacTy W iy PLET Lt g Seroes Al b acided o nurmber on documend o eea Sao

Exgiration Date |raquired



Employer Review and Verification - Arrival/Departure

Record with Temporary I-551 Stamp or Refugee

Admission Stamp (Receipt) - 1-94 Selected

Employer or Authorized Representative Review and Verification

What document i Form 92 (requirt

Under “What
document types
are on Form |-9”
the options during
reverification are
only ListAorListC
—not ListB



Reverification - List A
(Foreign Passport with 1-94)



Employer or Authorized Representative Review and Verification
— Foreign Passport with Arrival/Departure Record (Form 1-94)

Employer or Authorized Representative Review and Verification

What document types are on Form 197 (required)
— Under “What
. o document types
List A Document (required)
Foreign passport with Arrival/Departure Record (Form -94) ~ a re O n FO r m | = 9 ”

the options during

reverification are

e e only ListAorlListC
—not ListB

Foreign Passport Number (required)

Country of Issuance (required)

Select an option... ~

Expiration Date

MM/DD/YYYY

‘What document number is on the Form 14947 (required)
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Employer Review and Verification — List A — Foreign
Passport with Arrival/Departure Record (Form 1-94)

Employer or Authorized Representative Review and Verification

What docurment types are on i Fofm H37 {required
m R

List & Docurment [required)]

Fareipn passpart with Amival/Departure Record (Form Hd) b

Fareign Passport Numbet (reguired

What doeument nsmher |s 0n the Farm £247 requved) - AL Number/USCIS Number Selected

ArNUITIE USCIS Fomn Hed Ademission
Humibar Humksr

Employer or Authorized Representative Review and Verification

What docurnent types are on . Form 197 (required
m R

Liist & Document [regquired]

Fareign passpart with Arival/Departure Record (Form |-24) L

Fareign Passpon Mumber (required

Caoumtry of kssuance (reguired

Smlmct an option... L
Expiestion Date Form 1-94 Arrival
MDD Departure Selected

‘Witiat docurment number is on the Farm H4? [requined)

A-tlumber USCIS [Form 4 Admission
Humbar Murmber

o4 Numbesr [required)



Additional Case Details

Additional Case Details

Select B Employer Attestation Date

Employer Attestation Date . 7 0

U5 Degartrment of Homeland Sedurity
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Additional Case Details (cont.) — Employer Attestation Date Helper Text

E Verify The box circled in red

Employer Attestation Date would provide the following
Sachin 3 of Form L5, ThA 6 plofes AASISRon Gala 14 GIEIae Balcw. helper text: “By signing |
attest, under penalty of
perjury, that to the best of
my knowledge, this
employee is authorized to
work in the United States,
and if the employee
presented documentation,
the documentation |
examined appears to be
genuine and to relate to the
individual who presented
it. Please add date
SupplementBis
completed.”




Reverification - List C



Employer Review and Verification — For Alien Authorized to
Work List C Document

Employer or Authorized Representative Review and Verification =~ Employer or Authorized Representative Review and Verification

What document types are on Form I-9? (required) What document types are on ; Form 9? (required)

List A Document List C Document List A Document List C Document

List C Document (required)

List C Document (required)

Select an option... - Select an option... ~

Select an option...
Unrestricted Social Security Card
Native American tribal document

Employment authorization document issued by the U.S. Department of Homeland Security

Under “What document types are on Form |-9” the options
during reverification are only List A or List C-not List B
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Employer Review and Verification — For Alien Authorized to Work List C
Document with Document Number Selection

Employer or Authorized Representative Review and Verification

What document types are on Form |97 (required)

_ ‘ Under “What
List A Document List IC Document
document types
are on Form |-9”
List C Document (required) the OptiOﬂS durlng
N reverification are
only ListAorListC
—not ListB
What document number is on the Form I-9? (required)
A-Number/USCIS Form |-94 Admission Foreign Passport
Number Number Number



Employer Review and Verification — For Alien Authorized to Work List C

Document Types

Employer or Authorized Representative Review and Verification

What document types are on Form 1497 (required)

List A Document List C Document

List C Document (required)

A-Number/USCIS Number Selected
‘What document number is on the Form -97 (required)

A-Number/USCIS Form 194 Admission Foreign Passport
Number Number Number

A-Number/USCIS Number (required)
A-

Must be exactly 9 digits [(-9]. Leading zeroes will be added if number on document is less than @

digits.

Employer or Authorized Representative Review and Verification

What document types are on afds ({required)

List A Document List C Document

List C Document (required)

Form [-94 Admission Number Selected

‘What document number is on the Form 197 (required)

A-Mumber/USCIS Form 194 Admission Foreign Passport
Mumber Mumber

94 Number [required)

Must be exactly 11 alphanumeric characters.

Employer or Authorized Representative Review and Verification

What document types are on Form 192 {required)
B

List C Document (required)

Foreign Passport Number Selected

‘What document number is on ﬂ'c Form 197 (required)

A-Number/USCIS Form -394 Admission Foreign Passport
Number Number Number

Foreign Passport Number (required)

This information should only be provided if the employee presented 2 Forsign Passport on their

Form 9. Must be 6 to 12 alphanumeric characters

Country of Issuance {required)

Select an option... i

Under “What document types are on Form [-9” the options
during reverification are only List A or List C—not List B
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Rehires (new options)



Rehires

If you rehire an employee within 3 years of the date that a
previous Form I-9 was completed, you may:

1) Complete a new Form I-9 for your employee; or
2) Complete Supplement B if reverification is needed; or

3) If the employee remains employment-authorized, as
indicated on the previously completed Form I-9, record the
date of rehire and any name changes.



Home Page — Rehires that require a new Form |-
9 or Supplement B — Follow Current Process for
Creating a New Case

Welcome back,




Create New Rehire Case
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Employee Information and Attestation -
If employee is a Rehire with Buttons for New I-9 or
Supplemental B

Entaer Form 1=9 information

Employee Information and Attestation



Employee Information and Attestation (cont.) -
Duplicate Case Found Alert - Current Process

572



Employee Information and Attestation (cont.) -
Duplicate Case Found Alert - Current Process

CCCCCCC plicate Case Found

I T ;

the Social Security Mumber ending in Please provide the reason why
you g 1o continue

Tcoses W Please review ALL cases
sure the employes was not slready verified

Previously Closed Cases [

Case Number Case Status First Day of
Employment
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Employee Information and Attestation (cont.) -
Reason for Continuing Duplicate Case — Rehire (new option)

Closed Duplicate Case Found

A The information you entered matches previously created cases that share
the Social Security Number ending in Please provide the reason why
you are choosing to conti this dupl case.

1cases listed below are employment authorized. Please review ALL cases
to ensure the employee was not already verified

Previously Closed Cases [[J]

Reason for Continuing Duplicate Case (required)

-Select-

-Selec

ncorrect information entered

DHS (Department of Homeland Security) asked me to create a new case
SSA (Social Security Administration) asked me to create a new case
Previous case result: Resubmit

Other (full explanation required)
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Employee Information and Attestation (cont.) -
Reason for Continuing Duplicate Case - Rehire Helper Text

Closed Duplicate Case Found

A\ e information you entered matches previously crested cases that share
the Social Security Mumber ending in . Please provide the reason why
you are choosing to continue this duplicate case.

1cases listed below are employment authorized. Please review ALL cases
to ensure the employee was not already verified

Previously Closed Cases [[]

Mote: For rehures, employers will treat all rehired employees as new hires by completing a
new Form |9 and creating a new case in E-Venfy.

Reason for Continuing Duplicate Case (required)

[ Rehire
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Process WWhen New Form I-9
Selected for a Rehire — Follows
the Current Process for Creating
New Cases



Employer or Authorized Representative
Review and Verification When New Form [-9 Selected

Empl or Authorized Representative R Vi
W
W
h



Additional Case Details

Additional Case Details

Select B Employer Attestation Date

Employer Attestation Date . 7 0

U5 Degartrment of Homeland Sedurity
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Additional Case Details (cont.) — Employer Attestation
Date Helper Text

E Verify

Employer Attestation Date

Erdar s Jabs e ermipd ofear of @il Oer nepnes ankal e neconted in
Baazfom 2 of Form M5 Thea aimpd Crpee®s. 2ies tall on cabe |5 cinchaad bed o




Employment Authorized

B= Anofficial website of the United States governmeant Hera's how you know

EVerify 1o c

Verify Employee Case Results

0 Employment authorized - Case Closed

Jients Hoports Hesources v 9 Employer Agent User  w

Enter Form -2 Information
is authorized to work in the United States and the case has been automatically closed.

=View/Print Case Details
Review Caze

0@ @

Case Results

View All Cases

U.S. Department of Homeland Security ULS. Citizenship and Immigration Services Accessibility Plug-ins Site Map
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Process When Supplemental B
Selected for a Rehire — Follows
Current Create New Case Process
Minus the Selection of List B
Documents



Employer or Authorized Representative
Review and Verification When Supplemental B Selected

Employer or Authorized Representative Review and Verification
What document types are on asdf asdfs Form 1-97 (required)
List B documents are
not an option for
Rehires so are not on
this page as they are
v with initial E-Verify
cases

List C Document (requirad)

Select an option...
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